Mpukas MuHUCTepCcTBa NPUPOAHBIX PECYPCOB, 3KOMOMN U UMYLLIECTBEHHBIX OTHOLLEHUI OpeHByprckoi obnacTu

Mpuka3 MuHncTepcTBa NPUPOAHBLIX PECYPCOB, 3KONOMMU U UMYLLLECTBEHHbLIX OTHOLLEHUN
OpeHbyprckon obnactu ot 22 auBapa 2018 r. N 10 "O6 yTBep>XaeHMN aAMUHUCTPATUBHOIO
pernamMeHTa npeaocTaBneHMsi MUHUCTEPCTBOM NPUPOAHbLIX PECYPCOB, 3KONOruu u
MMyLLeCTBEHHbIX OTHOWweHU OpeHOyprckom obnacTm rocyaapcTBEHHOMU ycnyru
"CornacoBaHve HOPpMaTUBOB NOTEpPb 06LepacnpoCTpPaHEeHHbIX NOJIe3HbIX UCKONAaeMbIX,
npeBbIWAaloLWKUX No BeNMYnHe HOpMaTUBLI, yTBEPXKAEHHbIe B COCTaBe NPOEeKTHOMN
AOKYMeHTauumn" (C MI3MeHeHMSAMU U AO0NOSNTHEHUSIMW)

Bo wucnomnnenue Tpebomanuit PefeparnbHoro 3akoHa ot 27 wuroas 2010 roma N 210-®3 "O6
OpraHM3allMM  TIPEJOCTABIEHUS TOCYJApCTBEHHBIX W MYHHIMNAIBHBIX YCIYr'", B COOTBETCTBUH C
nocrtaHoerieHneM IlpaBurensctBa Poccuiickoit @enepanuu ot 16 mas 2011 roga N 373 "O pazpaboTke u
YTBEPXKIACHUH  aJMUHUCTPATUBHBIX  DPErJIAMEHTOB  HCIONHEHUS  TOCYyNApCTBEHHBIX  (QyHKIMH  ©
aMUHUCTPAaTUBHBIX  PErJIaMeHTOB  TPEAOCTABICHUS  TOCYJApCTBEHHBIX  yciayr', [OCTaHOBIIEHNEM
IIpaBurenncTBa Opendyprekoi obmactu ot 30 mexadbpst 2011 roga N 1308-m "O pa3zpaboTke u yTBEpKICHUU
OpraHaM{ HCIIOJIHUTENbHOM BiacTu OpeHOyprckoil obsacTu aAMUHHMCTPATHBHBIX PErVIAMEHTOB HCIIOIHEHUS
roCyJapCTBEHHBIX (PYHKIMH U aIMUHUCTPATUBHBIX PErJIaMEHTOB IIPEIOCTABICHUS TOCYAaPCTBEHHBIX yciuyr" (B
penakiuu noctanosnenuid [IpaBurenscTBa Openodyprekoit oomactu oT 10.07.2013 N 589-n, ot 28.02.2014
N 129-n, ot 07.08.2014 N 554-n, ot 24.09.2015 N 730-n, ot 02.10.2017 N 712-n), NonoxeHnem o
MUHHUCTEPCTBE TMPHUPOIHBIX PECYPCOB, 3KOJIOTMM M HMMYIIECTBEHHBIX OTHOWmEHHH OpeHOyprckoil obnactwy,
yTBep)KACHHBIM YKa3oM ['ybepnatopa OpenOyprckoit obmactu ot 10 sHBaps 2020 roga N 5-yk "OO6
YTBEPXKACHUU TOJIOKEHUSI O MUHUCTEPCTBE MPUPOJHBIX PECYpPCOB, SKOJIOTMH U MMYILECTBEHHBIX OTHOLIEHUH
Openbyprckoit 001acTH W MPU3HAHWUHM YTPATUBIIMMHU CUIIy HEKOTOPHIX yka3oB ['ybepnatopa OpeHOyprckoit
o0sacTh" MpUKa3bIBato:

1. VYT1Bepauts AIMHHHCTPATUBHBIM pErjiiaMeHT TPEJAOCTaBICHUS MHUHUCTEPCTBOM MPHUPOJHBIX
pPEecCypcoB, SKOJIOTHM W HMYIIECTBEHHBIX OTHomeHuid OpeHOyprckoit obmactu (mamee - MUHHCTEPCTBO)
rocynapctBeHHOW yciyrn  "CoriacoBaHne HOPMAaTHBOB IOTEPh  OOIIEPACIIPOCTPAHEHHBIX — ITOJIE3HBIX
HCKOTIAEMBbIX, IPEBBIIIAIONINX 110 BEIMYUHE HOPMATUBBEI, YTBEPXKIICHHbBIE B COCTaBE IPOSKTHOH NOKyMeHTaun"
COIJIACHO MPUIOXEHNIO K HACTOSIILEMY IPHKA3Y.

2. Otmeny mo ympaBneHuto paenamu (bapermoBa [.1.) pasmecTuTh HACTOANIMA TMpHKa3 C
NMPUIOXXEHNEM, MOSICHUTENBHYIO 3allUCKy K HEMY M IOJIOKUTEIIbHOE HKCIEPTHOE 3aKmoueHne MUHUCTepCTBa
9KOHOMHMYECKOTO Da3BUTHs, MPOMBIIUICHHOW TMOJUTHUKM W ToproBiu OpeHOyprckoil obiactu Ha
oduumansHoM cante MuHucTepcTBa B MH()OPMALMOHHO-TEICKOMMYHUKAIMOHHOW ceTH MHTepHeT M Ha
[NopTane odunuanbHOro omyOIMKOBaHHS HOPMATUBHBIX MTPABOBBIX akTOB OpeHOyprckoii 001acTH.

3. KoHTponp 3a HCIONHEHHMEM HACTOAIIETO IpHKa3a BO3JIOXKHUTh HAa HauyalbHHUKA YTIPaBJICHUS
npupoononb3oBanusa Carurosa A.b.

4. Tlpuka3 BCTymaeT B CWJIy IMOCJIEe pa3MelleHus Ha [lopTane ouiuanibHOro OnyOIuKOBaHHS
HOPMATHUBHBIX MPABOBBIX akTOB OpeHOYprckoil 00JacTH M OPraHOB MCHOJIHUTENHHON BiacTH OpeHOyprckoit
o0JacTH.

MuHuctp K.II. KocTtrouenko

MpunoxeHune

K NpuKasy MUHUCTepCTBa
NPUPOAHBbIX PECYpPCOB, IKONOrUN U
MMYLLEeCTBEHHbIX OTHOLIEHUN
OpeHOyprckon obnacTtu

o1 22.01.2018 N 10

AJIMHHUCTPATUBHBIN perjiaMeHT NpeAoCTaBJIeHUs rocyaapcreeHHoii yeayru "CorJiacopanue
HOPMAaTHBOB NOTepPb 001ePACHPOCTPAHEHHBIX 0JIe3HBIX HCKONAEMbIX, IPEBbIIIAIIIMNX 10 BeJTHYHHe
HOPMATHBBI, YTBEpP:KIeHHbIE B COCTABE NPOEKTHOM JOKyMeHTALWH'"

I. O61mue moso:KeHHus

IIpenmer peryJmpoBaHus perjaMeHTa
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1. AIMUHHCTpDATHBHBIM perjiaMeHT TMpeJoCTaBIEHUS TOCYJapCTBEHHOW ycimyru (mamee -
AnmMuHUCTpaTHBHBIA periiamenT) "CorracoBaHne HOPMAaTHBOB IOTEPHh OOIIEPACTIPOCTPAHEHHBIX TTOJE3HBIX
HCKOTIAeMBIX, TIPEBHIIIAOIINX T0 BEIMYMHE HOPMATHBHI, YTBEP)KICHHBIE B COCTaBE MPOEKTHOM JTOKyMEHTAITUH'"
(manee - rocymapcTBeHHasl yCIIyTa) yCTaHAaBIMBaeT TOPSIOK M CTaHAAPT MPEAOCTABICHUS TOCYIapCTBEHHON
YCIIyTH, B TOM YHUCIIE OTNpPEAeseT CPOKHA U TOCIENOBATEIbHOCTh aMHUHUCTPATUBHEIX Tpolenyp (IeHCTBHIT)
MUHUCTEPCTBA TMPHPOJHBIX PECYPCOB, SKOJOTMH M WMYIIECTBEHHBIX OTHomeHni OpeHOyprckoit obiactu
(mamee - MHMHHUCTEPCTBO), OCYIICCTBIISIEMBIX IO 3alpocy IOPHAMYECKUX JHUI JHOO MX YHNOTHOMOYEHHBIX
mpeacTaBuTeNel (manee - 3asBUTENb) B MpeesiaX MOJTHOMOYHH, YCTAHOBICHHBIX HOPMATHUBHBIMUA MPaBOBBIMU
aktamu Poccwuiickoit denepanuun, B COOTBETCTBUU ¢ TpeboBanusmu PegepanbHoro 3akoHa or 27.07.2010
N 210-®3 "OO6 opraHM3auuu NOpPEAOCTABICHUS TOCYIAPCTBEHHBIX M MYHHIMNAIBHBIX ycuyr" (nmamee -
®enepanbHBINA 3aKOH).

Kpyr 3asButeJiei

2. 3agBUTEISIMHU SIBISIIOTCS IOPUAWYCCKHE JIMIA, CO3IAHHBIC B COOTBETCTBHH C 3aKOHOIATEIHCTBOM
Poccuiickoit ®enepanuu, HWHAMBUAYANbHBIE TNPEANPUHUMATENH, SBISIIOMIMECS TCpaxkaaHamu Poccuiickoi
®denepanuu, eciii HHOE HE YCTAaHOBIIEHO (hefiepaibHBIME 3aKOHAMH.

OT uMeHHu 3agBUTENCH MOTYT BBICTyNAaTh MX MPEACTABUTENH, UMEIOLIUE MPaBO B COOTBETCTBUU C
3aKOHO/MATeNbCTBOM Poccuiickoit denepanuy nuO0 B CHIY HAJCICHUS WX B TOPSAIKE, yCTaHOBICHHOM
3aKkoHoJaTenbcTBoM Poccuiickoit @enepaiiuu, HOTHOMOYUSIMU BBICTYIIATh OT UX UMEHHU.

TpeGoBaHue npexocTaB/ieHUs! 3asiBUTEJII0 TOCYIaAPCTBEHHON YCJYI'M B COOTBETCTBHH € BAPHMAHTOM
Npe10CTaABJICHUSI TOCYAAPCTBEHHOM YC/IYIH, COOTBETCTBYIOLIUM NPH3HAKAM 3asiBUTeJIs1, ONpeJe e HHbIM
B pe3y/JibTaTe aHKeTHUPOBAHUS, IPOBOAUMOI0 OPraHOM, IPeI0CTABJISIIOIMM YCIyry (1asee -
npo¢uJIMpoBaHue), a TAK/Ke pe3y/IbTaTa, 3a MPeI0CTABJIeHHEM KOTOPOIo 00paTHIICs 3asiBUTEIIb

3. TocymapcTBeHHas yciyra, NpPEIOCTaBISIETCS 3asBUTENI0 B COOTBETCTBUM C BAapHAHTOM
MPEIOCTABIICHUS TOCYAapPCTBEHHOM YCIyTH, UCXOS U3 MPU3HAKOB 3asiBUTENS, B 3aBHCUMOCTH OT JKEJIaeMOTro
pe3ysibTaTa NpejoCTaBICHUS TOCYAapCTBEHHOH yciyrd. BapmaHT, B COOTBETCTBHH C KOTOPBIM 3asBUTEINIO
OyzeT mpemocTaBieHa TOCYAAapCTBEHHAs yCIyra W pe3yibTaT YCIIYyTH, ONpEAEIsIeTcs] IyTeM aHKEeTHPOBAHHS
(mpodunupoBaHus) 3asIBUTEIS.

II. CtanaapT npeaocTaBjieHusi rocyaapCcTBeHHOH yCJIyru

HanMeHoBaHuUe rocy1apcTBeHHOM YCIyru

4, HaumeHoBanne  rocylapCTBEHHOM  YCIYyTH: "CoriacoBanne  HOPMATHBOB  IIOTEPh
00111epacIpOCTPaHEHHBIX IOJIE3HBIX UCKONIAEMBbIX, IIPEBBIIIAOIINX 110 BEJINYMHE HOPMATHUBbI, YTBEP)KICHHBIE B
cocTaBe MPOEKTHOH JOKyMeHTaruu'". [ 'ocyaapcTBeHHAas ycIIyra HOCUT 3asiBUTEIbHBIN TOPSIIOK OOpaIeHHS.

HaumeHoBaHMe oprana, npegocTaBJIsIIONIEro rocyIapcTBEHHYIO YCIYTy

5. TocynapctBennas yciyra "CornacoBaHue HOPMAaTHBOB MOTEPh OOIIEPACHPOCTPAHEHHBIX TOJE3HBIX
HCKOTIAEMBIX, PEBBIIAIONINX 110 BEIMYUHE HOPMATUBBI, YTBEPKIICHHBIE B COCTaBe MPOSKTHOM TOKyMeHTaun"
npeaoCTaBIACTCA OpraHOM HUCIIOJTHUTEILHON BJIACTH: MUHHUCTEPCTBOM INPHUPOJHBIX PECYPCOB, 3KOJOTHU H
UMYIIECTBEHHBIX OTHOIIEHUH OpeHOyprckoii o0nacTy.

HenocpencrtBenHoe paccMOTpeHHE, IMPOBEPKY M MOATOTOBKY MPOEKTOB JOKYMEHTOB OCYIIECTBISET
YHOJHOMOYEHHOE CTPYKTYpHOE MOpa3ieleHne MUHUCTEPCTBA (Zajee - YIMOJHOMOYEHHOE IMOApA3JIeNICHUE):
YHpaBJICHUC JIMICH3UPOBAHUA U HEAPOIIOJIB30BaAHUA.

6. 3ampoc 0 MPEIOCTABICHUH TOCYNApCTBEHHOW YCIyTH B MHOTO(OYHKIMOHAIBHBIA MEHTp (maiee -
M®OII) He MOKET OBITH MO/IaH B CBSI3U C OTCYTCTBHEM COTJIAIICHUS O B3aUMOJIEHCTBUH MEXIY MHHHUCTEPCTBOM
u MOII.

Pe3yabTaT npeocTaBieHHsi TOCYIapCTBEHHOH yCIyru
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7. Pe3ynpTaToM NpeaoCTaBlICHNs FOCYAApCTBEHHON YCIYTH SIBJISETCS:

7.1. Pemenre MUHHCTEPCTBA B (hOpPME PACTIOPSDKEHUS O MIPEAOCTABICHUH TOCYTapPCTBEHHON YCITyTH;

7.2. Pemenme 00 oOTKa3e B TPENOCTaBICHHH TOCYJAapCTBEHHOW Yyciayru B (opme THChMa C
MOTHBHPOBAHHBIM 000CHOBaHHEM MPUYHH OTKAa3a.

7.3. HWcnpaBieHune IOMYIICHHBIX ONEYaTOK W (WiIKM) OIMMOOK B BBIAAHHBIX B pe3yJbTare
NPEAOCTaBICHUS TOCYIapPCTBEHHOM YCIYTH TOKYMEHTaX.

PeectpoBas 3anuch He SBISETCS PE3yJIbTATOM MPEJOCTABICHUS TOCYAAPCTBEHHON YCIYTH.

Oukcanust ¢dakra MONyYCHUS 3asBUTEICM pPe3yJbTaTa IMPEIOCTABICHUS TOCYAPCTBEHHOW YCIYTH B
WHPOPMATMOHHOHN CUCTEME HE MPELyCMOTPEHA.

3asBuTento (MpeACTaBUTENIO 3asBUTENA) B KadyecTBE pe3yjbTaTa NMPeloCTaBICHHUS TOCYyJapCTBEHHON
ycIyru obecriednBaeTcs 1o ero BEI0OPY BO3MOXKHOCTH ITOJTyYSHHS:

a) TOKyMeHTa Ha OyMa)>KHOM HOCHTEJIE IOCPEICTBOM:

- BBIZIAYM HETIOCPEICTBEHHO B MUHUCTEPCTBE;

- IOYTOBOI'O OTHPABJICHUS 10 YKa3aHHOMY B 3asIBJIEHUU [IOYTOBOMY aJpECy;

0) DOJEeKTPOHHOTO JOKYMEHTa, TMOAMKMCAHHOTO YIMOJHOMOYEHHBIM JIOJDKHOCTHBIM JIHIIOM C
HCTIOb30BaHUEM YCUIICHHOH KBanUOULUMPOBAHHOW 3NEeKTPOHHOW noanucu (nanee - JI1), HanpaBusieMoro
Ha aJpec ANEKTPOHHOM MOYTHI, YKa3aHHBIN B 3asBJICHUY;

B) B Clly4ae MOJIa4M 3alpoca O MONyYEeHHH TOCYAapCTBEHHOH YCIYI'H B AJIIEKTPOHHOH Qopme uepes
(benepalbHyI0 TOCYIapCTBEHHYI0 HH(pOpMAIMOHHYIO cucteMy "EOWHBIA MOpPTan TrocyAapcTBEHHBIX W
MyHHUIHMNATBHBIX yeryr" (nanee - EINTY) pe3ynabTar npeaocTaBlieHUs: TOCYIapCTBEHHOM YCIYTH HANpPaBIsSeTCS
3asBUTEINIO B TM4HbINA kabuHeT Ha ETI'Y B (hopmMe 211eKTpOHHOr0 JJOKyMeHTa, oanucasuoro Il

3asBUTENIO TPEIOCTABISAETCS BO3MOXKHOCTb COXpPaHEHHs 3JIEKTPOHHOTO JOKYMEHTa, SBIISIOIIErocs
pe3yNbTaTOM TPEJOCTaBICHUS YCIYTM UM TOANMMCAHHOTO YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIUIIOM C
HCIIONb30BAaHUEM YCHJIEHHOH KBanmduumpoBaHHOW O3l1, Ha CBOMX TEXHHUYECKHMX CPEIACTBAX, a TaKXKe
BO3MO>KHOCTH HAIPaBJICHHUSI TAKOTO 3JIEKTPOHHOTO JOKYMEHTA B MHBIE OpPraHbl (OpraHU3aIi).

Brigaga mybnmkaTa TOKyMeHTa B OyMa)XHOM U 3JIEKTPOHHOM BUJIE HE MPEAYCMATPUBACTCS.

Cpok npenocTaBjieHHs] TOCYAAPCTBEHHOH YCIyru

8. Cpox mpenocraBieHHs T'OCYJapCTBEHHOH YCIyTrM, B TOM YHCIE€ C YYE€TOM HEOOXOAMMOCTH
oOpalieHusl B OpraHbl TOCYIapCTBEHHOM BJIACTH, YYacTBYIOIIME B MPEIOCTABICHUH TOCYAapCTBEHHON YCIyTH,
coctaisieT He 6osee 30 qHEl co IHS pErUCTpalry 3asiBICHHUS O MPEAOCTABICHUHN TOCYIapCTBEHHON YCIyTH:

- B MHUHHCTEPCTBE, B TOM YHCJIE B Clly4yae, €CIHM 3asBJICHUE IOJAHO 3asBUTENEM IIOCPEACTBOM
MOYTOBOTO OTHPABIICHHUSI B MUHUCTEPCTBO;

- Ha ElNlY, na odpunumansHom cante MmuHucTepcTBa B ceTh MHTEpHET;

3asBIIeHNE, MOCTYNHUBIIEE B DJIEKTPOHHOM BHJE B HEpaOOUMil IEeHb WM 3a IpeaenamMu padbodero
BpEMEHU pPabouero MHSA, MOMJIEKHUT PEruCTpalliM HE TO3AHee pabodero AHS, CIEAYIOIETro 3a JHEM ero
nocTymieHus. [Ipu 3ToM 1HeM TOCTYTUIeHHS 3asiBICHUS OYAeT CUNTATHCA ICHb PETUCTPALINH 3asIBICHUSL.

Brinaua (HampaBnieHne) JTOKYMEHTOB, SIBIISIOIIMXCSI PE3YJIBTaTOM IPEIOCTAaBICHUS TOCYAapCTBEHHOM
yCIyTH, B MHHHCTEPCTBE IPOM3BOAWTCSA IO HWCTEUCHWH S5 JHEW ¢ JaThl MOANMCAHMS YIIOJHOMOYEHHBIM
JOJDKHOCTHBIM JINIIOM MHHUCTEPCTBA, SBIISIOIETOCS PE3yIbTaTOM IPEIOCTABICHHS TOCY IapCTBEHHON YCIIYTH.

IIpaBoBbIe OCHOBaHUS AJIsI PEIOCTABJCHUS FOCYAaPCTBEHHOM YCIyru

9. HopmaruBHbBIE MpaBOBbIE AKThI, PETYIUPYIOMINE MPEAOCTaBIEHUE TOCYNapCTBEHHOM ycimyru (c
yYKa3aHHEM HMX PEKBU3UTOB U MCTOYHHKOB O(UIMAIHHOTO OMYyOJMKOBaHUs), a TaK)Ke WHPOPMAIHs O MOPSIKE
JnocyneOHoro (BHeCyneOHOro) oOXalloBaHHWs pEUICHHA | JAeUCTBUN (0e31elCTBUSI) MHUHHCTEPCTBA, €ro
OOJDKHOCTHBIX JIMII, TOCYIAapCTBCHHBLIX CJIy’KallluX, paGOTHI/IKOB pasMeuiaroTCd Ha E,D,M HOM I'IOpTaJ'Ie
rOCYJJAPCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIIYT, Ha OQHIIMATFHOM caliTe MHHUCTEpPCTBA WWW.MPr.orb.ru (pasmen
"ToxkymenTsl") B cetn "UHaTEpHET".

I/Ic‘lepl'lbIBalOIlll/lﬁ nepevyeHb J0KYMEHTOB, HeOﬁXO)]I/IMBIX AJISL MPEJOCTABJICHUSA FocyﬂapCTBeHHOﬁ yciayru

10. I/ICLIGpHBIBaIOH_II/Iﬁ NepeUCHb JOKYMCHTOB, H€O6XOI[I/IMBIX B COOTBECTCTBHH C 3aKOHOJATCIIbHBIMHU
W] WHBIMU HOPMATUBHBIMU IMPABOBBIMU aKTaMHW JId IIPECIOCTABJICHHUA FOCY}.‘[apCTBeHHOf/i YyCIyru, KOTOPBIC
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3asIBUTENb TOJKEH MPEICTaBUTh CAMOCTOSTENFHO:

3asiBiieHUe 1o ¢opme, ykazaHHOH B npuroxeHun N 1 "dopma 3aspieHus" Kk AIMHUHHCTPATUBHOMY
perjgaMeHTy (eciii MpefoCTaBIeHNEe TOCYAAPCTBEHHON YCIYTH OCYIIECTBISETCS B DIIEKTPOHHOM BHIE 4epes
EMry, JinyHbn kabuHeT Hegpononb3oBaTtens, oduuManbHbI CanT MHHHACTEPCTBA 3asBICHHE
3aronHsAeTcs o Gopme, pencrasienHoi Ha EINY, u oTaensHO 3asBUTENEM HE PEACTABISCTCS).

1) mosicHUTENbHAS 3amicKa ¢ 000CHOBAaHHEM HOPMATHBOB IOTEPh OOIIEPACITPOCTPAHEHHBIX MOJIE3HBIX
HCKOIAaeMBbIX 0 KaXXJ0W BEHIEMOYHOHN €IUHUIIE;

2) cBomHas TabnMIa MoTeph OOIIepacIpOCTPaHEHHBIX MOJE3HBIX HCKOMaeMbIX (MIaH-pakT) 3a
TEKyIIMH TOA U B TUNIAHUPYEMBIH MIEPUOJ 0 BEIEMOYHBIM €MHULIAM;

3) rpadmueckue MaTepHaibl IUIAHOB Pa3BUTHUS TOPHBIX paboT C BBIICICHHEM YYaCTKOB HOPMHUPYEMBIX
NOTEPh O0IIEPACTIPOCTPAHCHHBIX MOJIE3HBIX UCKOMACMBIX.

11. HcuepnbiBaronyii nepevyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHU C 3aKOHOJATEIbHBIMU
WM WHBIMH HOPMATHBHBIMH TPAaBOBBIMH aKTaMHU IS TPEAOCTABJIEHUS T'OCYNAapPCTBEHHOM YCIYTH, KOTOpBIE
3asiBUTENh BIPaBE MPEICTaBUTh IO COOCTBEHHON MHUIINATHBE:

1) Komwst TUIIEH3WH Ha TI0JIH30BAHHUE HEIPAMU;

2) xomusi ToA0BOU (QOpMBI (eleparIbHOr0 TOCYAapCTBEHHOTO CTaTucTHYeckoro HaomromeHus N 5-rp
"CBeneHus 0 COCTOSIHUM U U3MEHEHHHU 3aI1aCcOB TBEP/BIX MOJIE3HBIX HCKOMAEMbIX" 3a MPEeAbIAYIIUN NEPUO;

3) xomuu (TepedeHs) JOKYMEHTOB, MOATBEPKAAMOIINX COTIACOBaHHWE MPOEKTHOW JOKYMEHTAIlMH Ha
pa3paboTKy MECTOPOXKICHHS, C YKa3aHHEM YTBEP)KICHHBIX B COCTaBe MPOEKTHOH JOKyMEHTAllUd HOPMaTHBOB
MOTEPb 00IEPACTIPOCTPAHEHHBIX MMOJIE3HBIX UCKOMAEMBbIX.

12. 3anpeuniaercst TpeOOBATH OT 3asBUTENS:

- TpeICTaBIeHUs] JOKYMEHTOB W MH(OpMAIMM WM OCYIISCTBICHUS ACUCTBHM, MpEACTaBICHHE WIN
OCYIIECTBJICHHE KOTOPHIX HE TMPEAyCMOTPEHO HOPMATHUBHBIMU IPABOBBIMHM aKTaMH, pEryIHpPYIOIMHUMHU
OTHOILIEHUS, BO3HUKAIOIIIME B CBSI3U C MIPEIOCTABIEHUEM I'OCYIapCTBEHHON yCIyTH;

- IpeICTaBJICHNUS JOKYMEHTOB U WH(OPMAIIH, KOTOPBIE B COOTBETCTBHH C HOPMAaTHBHBIMH IPABOBBIMU
aktamu Poccuiickoit ®epepanuy, HOPMATHBHBIMH TpaBOBBIMH akTamu OpeHOyprckoit obmactu u
MYHHUIAIIQTHHBIMI  TIPABOBBIMH  aKTaMH HAXOIATCS B PACIOPSDKEHHH OpPraHoOB, IPEAOCTABIIAIONINX
TOCy/IapCTBEHHBIE YCIYTH, OPTaHOB, MPEAOCTABIAIONINX MYHHUIUTAIBHBIE YCIYTH, WHBIX TOCYIapCTBEHHBIX
OpraHOB, OPraHOB MECTHOTO CaMOYIPAaBIEHHs JIMOO IOJBEIOMCTBEHHBIX TOCYIApPCTBEHHBIM OpraHaMm WIIN
OopraHaM MECTHOTO CaMOYMpPAaBJICHUs OPraHU3allfid, 3a UCKIIIOYCHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6
craten 7 @enepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "OO6 opraHm3anuu NpPeAOCTABICHUS
roCyapCTBEHHBIX 1 MyHHUIIMIIAIBHBIX yCIYyT";

- TIpeACTaBlIeHHUs NOKYMEHTOB M HMH(OpMAaluu, OTCYTCTBUE U (WMJIM) HEJIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIKMCH TPH NEPBOHAYAIBHOM OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOAMMBIX IJIsi TMPENOCTaBICHHS
rOCYJapCTBEHHON YCIIyTH, Ju0O0 B TPEJIOCTABICHUHM T'OCYJapCTBEHHOH YCIIYyTH, 32 HCKIIIOYCHHUEM CIIy4Yacs,
HPEeIyCMOTPEHHBIX MYHKTOM 4 4vactu 1 ctatbn 7 depepanbHoro 3akonHa ot 27.07.2010 N 210-®3 "O6
OpraHM3alMHU MPEJOCTABICHUS TOCYJAPCTBEHHBIX U MYHUITUTIAIBHBIX YCIyT".

13. 3asgButens (IpenCTaBUTENb 3asBHUTENS) BIpPABE MPEACTABUTH JOKYMEHTHI B MHHHCTEPCTBO
MIPUPOIHBIX PECypCOB, DKOJIOTHHM M HMMYIIECTBEHHBIX OTHOIIeHHH OpeHOyprckoil 00macTé CIeAyOUNMA
criocobamu:

1) mocpencTBOM JTUYHOTO OOpaIIeH!s] B MITHICTEPCTBO;

2) B omekTpoHHoW Qopme mocpenctBom E[MY, nmubo ¢ wucnoms3oBanumem I[loprana
HEJPOIOJIb30BaTeIell W TreoslorMyeckux opranusanuii  "JIMyHbln  kabvHeT Hegpornornb3oBaTena" Ha
o1 mansHoOM cante ®denepanbHOro areHTCTBa o HEPOTIOJIb30BaHUIO B
HHPOPMALMOHHO-TEIeKOMMYHHUKaunoHHoU cetn "MuTepHer" (nanee - JINYHbIN KaOWHET HEAPOIMOIb30BaTEN),
a TaKoKe 4epes ouIMaNbHbIi calT MUHUCTEpCTBA (WWW.mpr.orb.ru);

3) NOYTOBBIM OTHPABIICHUEM.

14. B ciryuae mojauu JOKYMEHTOB B TI€YaTHOM BHJI€ OHH MPEACTABIISIIOTCS HA OYMaKHOM HOCHTENE B
OJTHOM JK3EeMIUISIPE ¥ Ha JIIEKTPOHHOM HOCHTEJIE B OTHOM JK3EMILISpPE.

15. JlokyMeHTBI, TIpeACTaBiIsIeMble 3asBHUTEIEM, JOJDKHBI COOTBETCTBOBaTh  TPEOOBAHHUAM,
YCTaHOBJIEHHBIM JI€HCTBYIOIIMM 3aKOHOIATEIbCTBOM, U CIIEAYIOIINM TPEOOBAHHAM:

- pa3dopunMBOEe HANHMCAHWE TEKCTa JOKyMEHTa IMapUKOBOM PYYKOW WM TP TIOMOIIM CPENCTB
AJIEKTPOHHO-BBIYHCIUTETFHON TEXHUKH;

- ykazaHuwe Oe3 COKpamleHwWi (QaMHuiIny, UMEHH, OT4ecTBa (HANMEHOBAHUs) 3asBUTENS, €ro MecTa
JKUTEIBCTBA (MECTa HaX0XKIeHUs ), TenedoHa;

- OTCYTCTBHE B JOKYMEHTaX HEOTOBOPEHHBIX HCIIPaBJICHUH.

OJeKTpOHHBIE JOKYMEHTHI (3J1€KTpOHHBIE 00pa3bl TOKYMEHTOB), IPHIAaracMble K 3asBICHUIO B Gopme
AJIEKTPOHHOTO JJOKYMEHTA, B TOM YHCJie JOBEPEHHOCTH, HAIIPaBIIsIoTCs B Bue Qaiinos B popmarax PDF, TIF.

KagecTtBo mpemocraBisieMbIX 3IEKTPOHHBIX JOKYMEHTOB (JJICKTPOHHBIX 00Opa3oB JOKYMEHTOB) B
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¢dopmarax PDF, TIF nomkHO MO3BOJSTH B IMOJHOM 00BbEME MPOYUTATH TEKCT JOKYMEHTa M PAaCIO3HAThH
PEKBU3UTHI IOKYMEHTA.

B nensax npencraBneHns 3MEKTPOHHBIX 00pa30B JOKYMEHTOB CKaHMPOBAHUE HCXOAHBIX IOKYMEHTOB Ha
OyMa>KHOM HOCHTEJIE OCYIIECTBIISCTCS:

- HEMIOCPEACTBEHHO C OPUTMHAIA JOKyMEHTa B Maciurabe 1:1;

- B YEPHO-0EJIOM PeXHMMeE PH OTCYTCTBUH B JOKYMEHTE I'papuuecKux N300pakeHNH;

- B peKUME NOJHOH IBETONEpeaau MpHU HAJUYMH B JOKYMEHTE LBETHBIX IpadMuecKuX U300parkeHuH
100 IBETHOT'O TEKCTA;

- B pexuMe "OTTEHKU ceporo" Npu HATUYMU B JOKYMEHTE H300paKe€HHid, OTIMYHBIX OT LBETHOT'O
H300paKeHHUSI.

HanmeHoBaHUS 37IEKTPOHHBIX JOKYMEHTOB JIOJKHBI COOTBETCTBOBATh HAMMEHOBAHUSIM JIOKYMEHTOB Ha
OyMa>KHOM HOCHTEJIE.

B ciydae xorga JOKyMEHT COCTOMT M3 HECKOJBKUX (DailIoB MM JOKYMEHTHI MMEIOT OTKpEIUICHHBIE
noamnucH ((aiin popmara SIG), X HEOOXOIUMO HANIPABIIATH B BHJIE 3JIEKTPOHHOTO apXuBa gopmara zip.

16. 3asBrmenne B (opMe IIIEKTPOHHOTO MOKYMEHTA MOMIMUCHIBAETCS IO BBIOOPY 3asgBUTEIS (eciu
3asBUTEJIEM SIBIICTCS PU3MUIECKOE JIUTIO):

- AIEKTPOHHOW NOAMNUCHIO 3assBUTENs (TTPEICTABUTENS 3asIBUTENs );

- YCHIIGHHOH KBanuuUMPOBaHHOMW 3rEKTPOHHOW TMOAMUCHI  3asBuTens (TPeICTaBHTENS
3asIBUTETIS).

3asBieHUE B OpME 3JIEKTPOHHOTO JOKYMEHTa OT MMEHH IOPHIMYECKOTO JIMIA 3aBepsieTCsl IO BHIOOPY
3asBUTENSL AIEKTPOHHOW MOAMNUCHIO, MO0 yCUIIEHHOW KBanMULUMPOBAHHOW 3IEKTPOHHOW MOAMUCHIO
(ecnu 3asBUTENEM SBIISIETCS IOPUINYECKOE JIUIIO):

- IN1Ia, IEHCTBYIOMIETO OT MIMEHH IOPUINIECKOTO JInla 0e3 T0BEPEHHOCTH;

- TPEICTaBUTENS IOPUANYECKOTO JIMIA, ACHCTBYIOIIET0 Ha OCHOBAaHMM JOBEPEHHOCTH, BBIIAHHOW B
COOTBETCTBHH C 3aKOHOJATENBCTBOM Pocculickoi denepanuu.

[Ipn momaue 3asBIeHWS B (QoOpMe 3JIEKTPOHHOTO JOKYMEHTa K HEMY NpWIaraloTcsl JOKYMEHTHI,
IIPENYCMOTPEHHbBIE HACTOAIIMM IOAPA3JeNIOM, B BUJE 3JIEKTPOHHBIX JOKYMEHTOB WM 3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB.

Komms nokymeHTa, yZOCTOBEpSIOIIETO JIMYHOCTH 3asBHUTENs  (YOOCTOBEPSIOLIETO  JHMYHOCTH
MPENCTABUTENs] 3asABUTENSI, €CINM 3asBlIeHHE B (OpMe JIIEKTPOHHOIO [OKYMEHTa MpPEACTaBIIACTCS
MpEICTAaBUTEIIEM 3asBUTENSA), KOMUSA [OBEPEHHOCTH (B Cllyyae TIPEACTaBICHHS 3asBIeHHA B (opme
JNIEKTPOHHOTO JOKYMEHTa NpEACTaBUTEIEM 3asBUTENs, NCHCTBYIOIIMM Ha OCHOBAaHUM JOBEPEHHOCTH)
MPUJIAraroTCs B BUE SIEKTPOHHBIX 00pa30B TaKUX JOKYMEHTOB.

[IpencraBneHuss JOKyMeHTa, YAOCTOBEPSIOMIEIO JHMYHOCTH 3asABUTENS (YAOCTOBEPSIOIIETO JIMYHOCTD
OpEACTaBUTENS 3asBUTENSA, €CIM 3asBlIcHME B (opMe JIEKTPOHHOTO JIOKYMEHTa MpPEACTaBISETCS
NpeACTaBUTEIEM 3asBUTENA), HE TpeOyeTcs B cllydyae IMpEJCTaBICHUS 3asBICHUS B DJEKTPOHHOM BHJIE
MOCPEJICTBOM OTIIPAaBKK uepe3 JMYHBIA KaOuHer 3asButens Ha EM[Y, a taxke ecnu 3asBieHue B (opme
3JIEKTPOHHOT'O TOKYMEHTA MOAMKMCAHO YCHICHHON KBANMMPULMPOBAHHOM 3N1EKTPOHHOW MOAMUCHIO.

17. JlokyMeHTHI B JIEKTPOHHOU (hopme, BKItoUas COPMHUPOBAHHBIA B JIEKTPOHHOU (opMe 3arpoc,
[IPEICTABIISIOTCS 3aIBUTEIEM C HCIoIb3oBanuem EMNY.

3asBneHus B GopMe AIIEKTPOHHOTO JOKYMEHTa HPEAOCTABISIOTCS B MUHHCTEPCTBO B BHAE (ailoB B
dopmare doc, docx, txt, xIs, xlIsx, rtf (ecnm yka3aHHbIe 3asBIEHHS NPEAOCTABIAIOTCA ITOCPEICTBOM
9JIEKTPOHHOM IOYTHI) WJIM MYyTEM 3arlloJHEHHS 3JCKTPOHHOH ¢opmbl 3ampoca (Ipu Hojade YKa3aHHBIX
3asBiieHnid nocpencrsom EY). Ilpu HanpaBieHWW 3asiBICHUS M TNPHJIAaraeMbIX K HEMY JOKYMEHTOB B
anekTpoHHoi Qopme uepe3 EII'Y mnpumensercs chenuaiu3upOBaHHOE NPOrpaMMHOE oOOecIeUyeHue,
MpeaycMaTpHUBaloliee 3al0THEHHE IEKTPOHHBIX GopM, 0e3 HEOOXOAMMOCTH TOTIOTHUTENBHON OJa4uH 3ampoca
3agBUTENST B KakoW-mmbo HMHOM ¢QopMme, a Takke NPUKPEIUICHHE K 3asiBICHHAM DICKTPOHHBIX KO
JOKYMEHTOB: 3asiBJICHUE, HAMpaBIsieMoe OT (PU3NYECKOTro JIMIA, FOPUIUIECKOr0 JIMIa TU00 WHIUBUILYATHHOTO
MIpEATPUHAMATES, TOJDKHO OBITH 3a0JIHEeHO 110 hopme, ipeacTaBienHoi Ha EITTY.

18. 3a mpemocTaBieHHME HEIOCTOBEPHBIX WIIM HEMOJHBIX CBENEHUI 3asBUTENb (IIPEICTaBUTENh
3asBUTENS) HECET OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOIATENHCTBOM Poccuiickoit Ddeneparin.

I/Ic‘lepl'lbIBalOIIIHﬁ nepevucHb OCHOBaHMIi AJIsl OTKa3a B IpueMe J0KYMEHTOB, HeOﬁXO[{HMbIX JIsL
npeaocraBjacHUus Focy)lapCTBeHHOﬁ ydiayru

19. OcHoBanusiMH Ui OTKa3a B NpUeME JOKYMEHTOB, HEOOXONUMBIX Uil MpPedOCTaBICHHUS
rOCYJapCTBEHHOMN YCIIyTH:
1) mpencraBieH HEMOJHBIA MEPEYCHb JTOKYMEHTOB, YKa3zaHHbBIX B MNyHKTe 10 AJIMHUHHCTPaTUBHOTO
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periaMenTa;

2) TEKCT 3asBIIEHWS W TPEICTABIEHHBIX MOKYMEHTOB HE IMOIAETCS MPOYTEHHIO, B TOM YHCJE IPH
[PEICTABICHUHU TOKYMEHTOB B 3JICKTPOHHOM BHJIE:

JJIEKTPOHHBIC JIOKYMEHTHI MpEJCTaBIeHbl B (hopMmarax, He MPEeITyCMOTPEHHBIX AJIMUHHCTPATHBHBIM
periaMeHToM;

HapylIeHbl TpPeOOBaHUS K CKAHHUPOBAHUIO TMPEICTABISCMBIX JOKYMEHTOB, MPEAYCMOTPEHHBIC
AZIMUHUCTPATUBHBIM PETIAMEHTOM;

3) He yKa3aHbl HAMMEHOBAHHE FOPUANYECKOro JUIA, (paMuius, UMs, OT4eCTBO (MPYU HATHYUM) - IS
HHAWBUAYaATbHOTO mipeanpuuumMarens, MHH, mouToBslii agpec 3asBUTENst (€r0 MPEACTABUTENS), TI0 KOTOPOMY
JIOJDKEH OBITH HATPABJICH OTBET 3aABUTEIIO;

4) B 3aABJICHUU COMAEPKATCA HEIEH3YpHBIE JIMOO OCKOPOUTENBHBIC BBIPAXKEHHUS, YTPO3bI JKU3HH,
3I0POBBIO, IMYIIECTBY JOJDKHOCTHOTO JIMIA, & TAK)KE WICHOB €0 CEMBH, TIPH 3TOM 3asBUTEII0 COOOIIaeTcs 0
HEIOYCTUMOCTH 3JI0YTIOTPEOIEHHUS IPABOM;

5) BOMpPOC, yKa3aHHBIA B 3asABICHWH, HE OTHOCHUTCS K TOPSAKY TPEIOCTABIEHUS TOCYIapCTBEHHOMN
YCITyTH.

Pernrenue 006 oTkase B mpueMe JJOKYMEHTOB TOANUCHIBACTCS YITOTHOMOYCHHBIM JIOJDKHOCTHBIM JIUIIOM U
BBIJIACTCS 3asBUTENIO C YKa3aHHUEM MPUYHH OTKAa3a.

Perienne 00 oTkasze B mpHeMe JOKYMEHTOB IO 3ampocy, MOJAAHHOMY B 3JICKTPOHHOU (opme uepes
ElMrY, noanuceiBaeTcs ymOJIHOMOUYEHHBIM TODKHOCTHBIM JIUIIOM C HCIOJIB30BaHUEM KBaNUULIMPOBaHHON
Ol u nanpamnsetrcs 3assutento depe3 EINIY He mo3mHee CIEAYIOMEro pabodyero JHSA C JAThl MPHHATHS
petieHus 06 0TKa3e B MprUeMe JOKYMEHTOB.

He momyckaercss 0TKa3 B IpHEME 3alpoca M MHBIX JOKYMEHTOB, HEOOXOAUMBIX JUISI TPEIOCTABICHHUS
YCIOYTW, B CiIydae, €CITH 3ampoc W JOKYMEHTHI, HEOOXOAWMBIE JUIS TPEIOCTABICHHUS YCIAYTH, IMOJAHBI B
COOTBETCTBHHU C HHPOPMAIHEH 0 CPOKax M MOPSIIKE PENOCTaBICHHs yCIyTrH, onyonnkoBanHon Ha EMNY.

HNcyepnpiBaomuii nepeyeHb OCHOBAHUI JJIs1 IPMOCTAHOBJICHUS NPEI0CTABJICHUSA IOCYAAPCTBECHHOM
YCIYTH HUIM 0TKAa32 B NPEI0CTABJICHUH TOCYAapPCTBEHHOM yCIyru

20. OcHOBaHMS JUIs IPHOCTAHOBIICHUS MTPEIOCTABICHUS TOCYAaPCTBEHHO yCIyTH OTCYTCTBYIOT.

OcHOBaHMs IS OTKa3a B MPEIOCTABICHHN TOCYJapPCTBEHHON YCIYTH:

1) mpeacTaBieH HENOJNHBI MEpeYeHb JOKyMEHTOB, YKa3zaHHbIX B MyHKTe 10 Hacrosmero
AJMUHUCTPAaTUBHOTO PETIAMEHTA;

2) HeIOCTOBEPHOCTH NMH(OPMAIINH, U3TI0KEHHON B MPECTABICHHBIX 3aBUTENEM JOKYMEHTAX;

3) OTCyTCTBUE Y 3asiBUTEINS JIULIEH3UH Ha MPaBO MOJIb30BaHUS HEAPAMU;

4) HeBepHO TPOW3BEICHHBIC 3asBUTENIEM pacueThl HOPMATHBOB IOTEPb OOIIepaclpoOCTpaHEHHBIX
MOJIE3HBIX HCKOTIAEMBIX.

Penrenne 06 oTkaze B MpenoCTaBIEHHH TOCYJIapCTBEHHON YCIIYTH MOJITHCHIBAETCS YIIOJIHOMOYEHHBIM
JOJDKHOCTHBIM JIMIIOM MHUHHCTEPCTBA M BBIJIACTCS 3asBUTEINIO C YKa3aHHUEM IPUYMH OTKa3a.

Pemenne 00 oOTKase B NPENOCTaBICHHH TOCYJapCTBEHHOW YCIYTH IO 3ampocy, IMOJaHHOMY B
9NEKTPOHHOU (Gopme uepe3 ElNIY, moamuceiBaeTcsi yIOITHOMOYCHHBIM JOJDKHOCTHBIM JIUIIOM MUHHCTEPCTBA C
HCIONb30BaHueM KBanvunumposaHHo OI1 u Hanpasnsiercst 3asButento vepe3 EIY He mno3mHee
CIIeTYIOIIEro paboyvero AHs C AaThl MPUHSATHS TAaKOTO PELICHHS.

Ilocne ycTpaHeHuss NOpPUYMH, TMOCTY)KUBIIMX OCHOBaHHMEM JUIsI OTKa3a B IIPEIOCTABICHUH
rOCYJapCTBEHHOH YCIIyTH, 3asBUTEIb BIIPaBe 00PaTUTHCS MOBTOPHO IS ITOJTyYEHHUS TOCYAaPCTBEHHOM YCIYTH.

He nomyckaercst oTka3 B NpegOCTaBICHHH TOCYAApPCTBEHHOM YCIYrH B cCilydae, €CIU 3ampoc H
JOKYMEHTBI, HEOOXOAMMBIE Ul MPENOCTaBICHUs TOCYIJapCTBEHHOW YCIYyId, HOJaHbl B COOTBETCTBUHU C
uH(OpMAaIel 0 CpOKax M MOPSIKE MPENIOCTaBICHHS TOCYAapCTBEHHOH ycIyTH, omybOnukoBanHoi Ha ENMTY.

Pa3zmep miiaTebl, B3MMaeMoii ¢ 3asiBUTeJIsI IPH NPeA0CTABJIEHHH IOCYAaPCTBEHHOI YCJIYIH, M CIIOCO0BI ee
B3UMAaHMSI

21. I'ocymapcTBeHHass yciyra MpefoCcTaBisaeTcss 6e3 B3MMaHMsI TOCY/apCTBEHHOM MONIIMHBI I WHON
ILIATHI.

MakcuMaJIbHBII CPOK OKUJAAHMS B OUepelH NMPHU Mmojaave 3assBUTeIeM 3aMPOCca 0 MPeJ0CTABIECHUH
rocy1apcTBEHHOI yCJyru U MPHU MOJYYeHUHU pe3y/bTaTa NpeaocTaBJIeHus TOCy1apCTBEHHOH yCIyru
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22. MakcUMabHBIN CPOK OXHUIAHMS B OUEPEAM IPH MMOade 3asBICHUS U JTOKYMEHTOB, HEOOXOIMMBIX
VIS TIPEIOCTABIIEHUS TOCYIapCTBEHHON YCIyI WM TIOJIy4€HHs Pe3ynbTaTa IPeAOCTaBICHUS TOCy 1apCTBEHHOM
YCIIYTH, COCTaBJISET 15 MUHYT.

CpOK PErucTpanuu 3amnpoca 3asgiBUTE/IsA 0 MPEA0CTAaBJICHUN FocyﬂapCTBeHHOﬁ yciayru

23. Peructpanus 3asBiIeHUs O MPEIOCTABICHUN TOCYJApPCTBEHHON YCIIyTH OCYIIECTBISIETCS B TCUCHHE
1 paboyero AHS C MOMEHTA €T0 MOCTYIUICHHUS B MOPSAKE, ONPEAEICHHOM HHCTPYKIHEH 110 1eJIONPOU3BOICTBY.

MuHuCTEpCTBO  oOecreunBaeT TpPUEM  JIOKYMEHTOB, HEOOXOIMMBIX JUIS  MPENOCTaBIICHUS
rOCYIapCTBEHHOM YCIIyTH, MOJAHHBIX C Hcmoyib3oBanueM E[NY, u ux perucrparuio 0e3 HeoOXOAMMOCTH
MOBTOPHOTO TPEACTABICHUS 3asABUTEISIMH TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHTENE, €CITM HWHOe He
YCTaHOBJICHO 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

Tpeﬁosanml K IOMEIIEHUAM, B KOTOPBIX MMPEA0OCTABJIAECTCA IroCyiapCTBeHHas yCjayra

24. TlpueM 3asBUTENEH MOJDKEH OCYIIECTBISITECA B CIEUHUAJIBHO BBIACICHHOM [UIsl ATHX LENel
TTOMETIIEHUH.

[Tomemennsi, B KOTOPBIX OCYIISCTBISACTCS TpPHEM 3asBUTENCH, IOIKHBI HAXOAWTHCS B 30HE
MEMEX0JHON JOCTYIMHOCTH K OCHOBHBIM TPAHCIOPTHBIM MaruCTpaiiM.

[Tomemenus Uit mpreMa 3assBUTENICH JOKHBI ObITh 000PYIOBaHBI TA0IMYKAMHU C YKa3aHUEM HOMeEpa
kaOuHeTa, (paMHJIUM, UMCHHM, OTYECTBA M JIOJDKHOCTH TOCYJApPCTBEHHOTO CIIYXalllero, OCYIICCTBIISIOIICTO
MPEeIOCTaBICHUE TOCYIAPCTBEHHOM YCIYTH, PEXXUMa paOOTHI.

Ha undopmalMoHHBIX CTEHAAaX pa3MellaeTcs ClpaBodYHas UH(OpPMAIUs, B TOM Yucie UH(OpMAIuUs o
MECTOHAXOXKJICHHH, Tpaduke paboThl, HOMepax TenedOHOB, ajpecax 3JICKTPOHHON MOYTHl U (W) QOPMBI
00paTHO cBsI3U B ceTh MIHTEpHET MUHHUCTEPCTBA U TIEPEUCHB JOKYMEHTOB, HEOOXOIUMBIX IS IPEAOCTABICHUS
rOCyIapCTBEHHOM YCITyTH, i 00pa3IIbl MX 3aIIOJTHEHUS.

TexcTsl MaTepraaoB, pa3MENIeHHBIX Ha WH(OPMAIIMIOHHOM CTEH/IE, NI€YaTalOTCsl YAOOHBIM ISl YTEHUS
mpudTom, 6e3 HCIIpaBIIeHUH, C BBIIEICHHEM Han0oJIee BAKHBIX MECT TIOTYKHUPHBIM IIPU(TOM.

Juisa oxxupaHus 3asBUTENSIMU TpUeMa, 3allOJIHEHUS HEOOXOIUMBIX JUIS TIOMYUYEeHHs TOCYIapCTBEHHOM
YCIIyTH TOKYMEHTOB JIOJDKHBI UMEThCS MECTa, 000pyIOBaHHBIE CTYJIbSIMHU, CTOJIAMH (CTOMKAMH).

MecTa [yist 3aII0THEHUS JOKYMEHTOB 00€CTIICUNBAIOTCS 00pa3I[aMy 3aIl0JIHEHUS JIOKYMEHTOB, OJTaHKaMH
JIOKYMEHTOB U KaHIEIIIPCKUMH MPUHAUICKHOCTAMU (MUCcYast Oymara, pydka).

MecTa npenocTaBiaeHus FOCYIapCTBEHHOM YCIIyTH JIOJDKHBI OBITh:

- 000pyTOBaHbI CUCTEMaMHU KOHIMIIMOHUPOBAHMS (OXJIAXK/CHHUS M HArpeBaHWs) BO3JyXa, CPEJACTBAMU
MOKAPOTYIIIEHUS U OMOBEIICHIS O BOSHUKHOBEHUH YPE3BBIYAHON CUTYAIINH;

- o0ecredeHbl OCTYITHBIMH MECTaMH OOIIECTBEHHOTO IOIB30BAaHUS (TyaleThl) U XpaHCHUS BEpPXHEU
OJICKIBI 3asIBUTEIICH.

25. TpebGoBaHus K YCIOBHAM IOCTYITHOCTH MpPH MPEIOCTABICHHH TOCYIapCTBEHHOW YCIIyTH s
WHBAIMIOB 0OECIIEYMBAIOTCS B COOTBETCTBHHM C 3aKOHOAATENbCTBOM Poccuiickoit  ®Depepanun
3aKoHO/aTeNbCTBOM OpeHOyprekoii 001acTH, B TOM YHUCIIE:

- ycmoBHsS JuiA OeCHpersTCTBEHHOro nocTtyna (BXox oOOpymyeTcs CIeNHalbHBIM —TaHIYyCOM,
MEpPEeIBUKCHUE M0 TOMEIICHUIO JIOJDKHO OOECIeunBaTh OECHpEITCTBEHHOE IepeMEeIleHHe U Pa3BOPOT
CHCIMANBHBIX CPEJACTB JUIS TIePEABIDKEHUS (KPECEN-KOJSCOK), OOOPYIOYIOTCS MecTa OOIIECTBEHHOTO
II0JIb30BaHUs) K CPEICTBAM CBSI3U M MH(OPMAIUY;

- CONPOBOXJICHUEC WHBAIMJOB, MMCIOIIUX CTOWKHE paccTpoiicTBa (DYHKIMU 3pEHUS U
CaMOCTOSATEIHLHOTO TIEPEIBIKEHUS, M OKa3aHUE UM TIOMOIIIH;

- HaUIekKallee pa3MelleHHe O0OpYJOBaHUSA U HOCUTeNeH HWH(pOpMAlMK, HEOOXOAUMBIX IS
obecnieueHus: OECIPENITCTBEHHOIO JOCTYIa HHBAIMIOB K FOCYIapCTBEHHOM YCIIyIre ¢ y4eTOM OrpaHUYEHUH MX
KU3HEICATCITLHOCTH;

- nyOnupoBaHHWE HEOOXOMUMOW HJIsi WHBAJIHMIOB 3BYKOBOH W 3pHUTENBHON HH(OpMAIMU, a Takke
Hamamuced, 3HAKOB W HMHOW TEKCTOBOM W Tpadudeckold wWHGOpMANMKM 3HAKaMU, BBITOTHCHHBIMH
penbedHO-ToUueYHBIM MpUQTOM bpaiiis, qomycK CypIonepeBoIInKa U THPIOCYPAOTIEPEBOTUHNKA;

- JOIycK cO0aKkHW-IPOBOMHUKA TPH HAIHYUKM JOKYMEHTa, IOATBEPXKIAIONIET0 €€ CIelHnaabHOoe
oOyyeHHe ¥ BbImaBacMoro mo (POPMe u B MNOPSAOKE, KOTOpPbIe ONPEAeNsAoTcs (eaepaabHbIM OpraHOM
WCTIOTHUTENIFHOW BJIACTH, OCYIICCTBISIFOIIMM (YHKIUW IO BBIPA0OTKE W peau3aliil TOCyIapCTBEHHOM
MIOJINTUKU ¥ HOPMATUBHO-IIPABOBOMY PETYJIHUPOBAHUIO B chepe COIMabHON 3alUThl HACEICHUS;
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- OKa3aHue CHELUAINCTAaMU, NPEJOCTABIISIOIIMMY FOCYJApPCTBEHHYIO YCIYry, IOMOLIM WHBAJIWJIAM B
MIpeo0JICHNN OAPHEPOB, MEMIAIOIINX ITOYISHHIO0 UMH YCIIyT HapaBHE C IPYTHUMH JHIIAMHU.

IToka3zaTenn AOCTYIMHOCTHU U KaYeCTBa rocyﬂapCTBEHHOﬁ yciayru

26. Iloka3zarensiMu IOCTYITHOCTH NTPEJOCTABICHUS TOCYAaPCTBEHHOM YCIYTH SIBIISIOTCS:

- OTKPBITOCTb, ITOJIHOTA U JOCTOBEPHOCTH MH(POPMALUH O TIOPAIKE MPEIOCTABICHUS TOCYIapCTBEHHON
yCIIyTH, B TOM YHUCIIE B 3JICKTpOHHOU (opme, B cetn MHTepHeT, Ha ElMTY;

- coOmoIeHne cTaHaapTa MpeJoCTaBIeHUs TOCYAapCTBEHHOH YCITyTH;

- MPEIOCTaBIICHNE BO3MOYKHOCTH TOAAYM 3asBICHUS O MPEIOCTABICHUU TOCYJApCTBEHHOW YCIIyTH U
nokymenToB uepes EMNY;

- MIPEJOCTABICHNE BO3ZMOKHOCTH MOJIY4YEeHUS WHPOPMALIUK O XOJ€ MPEJIOCTABICHUS TOCYJapCTBEHHON
ycnyrd, B ToM gncie yepe3 EMNIY, a Taxke npemocraBienus pe3ynbrara YCIyrd B JIMYHBIA KAOMHET 3asBUTEIS
(pm 3anonHenny 3asBneHus depes EINTY).

27. IlokazarensaMu KadyecTBa MPEIOCTABICHIS TOCYIaPCTBEHHOM YCITYTH SIBISIFOTCSI:

- OTCYTCTBHE ouepeeii mpu npueme (Bblgade) JOKYMEHTOB;

- OTCYTCTBHE HapyLIEHNH CPOKOB MPENOCTaBICHHUS TOCYAaPCTBEHHOH YCIyTH;

- OTCYTCTBHE OOOCHOBAHHBIX JKalo0 CO CTOPOHBI 3asBUTENECH MO pe3yjibTaTaM MPEIOCTaBICHUS
roCyJapCTBEHHOHU YCIIyTH;

- KOMIIETCHTHOCTb YIOJHOMOYEHHBIX JOJDKHOCTHBIX JIML MHHHCTEPCTBA, YYacTBYIOIIMX B
MPEJOCTaBICHUN TOCYAapCTBEHHOM YCIYrH, HAIMYME Y HUX NPOPECCHOHANBHBIX 3HAHHUA W HABBIKOB JUIS
BBITIOJIHEHHST aIMUHUCTPATHBHBIX JIeHCTBUH, MPEAYCMOTPEHHBIX AIMUHACTPATHBHBIM PErJIaMEHTOM.

Hubie TpedoBaHus, K MPEJ0CTABJICHUIO TOCYAAPCTBEHHOM YCIYTH, B TOM YHCJe YYUTHIBAIOIIHE
0COOCHHOCTH MPeAOCTABJICHHUS ITOCYAapPCTBEHHOM yCJIYrH B MHOTO()YHKIIMOHAJIBLHBIX HEHTPAaX H
0CO0EHHOCTH MPeIOCTABJIEHUS ITOCYI1aPCTBEHHOM YCJIYTU B 3JIEKTPOHHOI hopme

28. IlepeueHp yciayr, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMH M 0053aTENbHBIMH AJISL MIPENOCTABICHUS
roCyJapCTBEHHOH YCIIyTH, U pa3Mep IJIaThl 32 UX IPEAOCTAaBICHUE OTCYTCTBYIOT.

29. CornaiieHue o B3auMOAECUCTBUM MeXAy MUHHCTEpCTBOM U M®II otcyrcTByeT. I'ocynapcTBennas
yciayra Tpd OIHOKPaTHOM OOpallleHHMH 3asBUTENS C 3a0poCOM O IPENOCTaBICHHMH HECKOJIBKUX
rOCYJapCTBEHHBIX yCIyT (KOMIUTEKCHBIN 3ampoc) B MDL] OpenOyprckoii 061acTi He OCYIIECTBISETCS.

30. Ilony4yenue rocy1apcTBEHHOM YCIyTH IO 3KCTEPPUTOPHUATIEHOMY IMIPUHLUITY HEBO3MOKHO B CBSI3U C
OTCYTCTBHEM TEPPUTOPUANBHBIX OAPA3/IeICHUN MUHUCTEPCTBA.

[Mon skcTeppuTOpHATBHBIM MPUHIUIIOM B HAacTOAImIeM AJIMHUHHACTPATHBHOM pErijaMeHTe MOHUMAETCS
BO3MOXXKHOCTh TIOZa4Hl 3asBKH W JIOKYMEHTOB, HEOOXOIUMBIX MIJISl TOJyYeHHs TOCYAapCTBEHHOH YCIyTH,
MIPEeIOCTABIAEMON OPTaHOM HCTIOTHUTEIBHOM BIIACTH, @ TAKXKE MOIYYEHHUS PEe3yIbTaTOB MPEAOCTABICHUS TAaKOH
yCIyTH B Tipenenax Tepputopun OpeHOYprckoi o0iacTd 1Mo BBIOOPY 3asBHUTENST HE3aBUCHUMO OT €0 MecTa
KUTENbCTBA WM MecTa IpeObIBaHUA (V11 MHAMBUAYAJIbHBIX IpPEANpUHUMATENEH) 100 MecTa HaXOXKIEHUS
(s FOpUAMIECKUX JIHIT).

31. OcobeHHOCTH TIPEOCTaBICHUS TOCYJapCTBEHHON YCIYTH B 3JIEKTPOHHOH Qopme:

- mpu OoOpalleHHuH 3asgBUTENS - (QU3MYECKOrO JHMLA HACHTH(UKAIMS M ayTeHTU(HUKALUS €ro
OCYIIECTBIISIFOTCS C MCIOJIb30BAaHUEM €MHON CUCTEMbI naeHTuGuKanuu 1 ayrentudukanuu (ECHA);

- mojada 3asBICHUA OT HMMEHH IOPHIUYECKOrO JIMIa BO3MOXKHA TOJIBKO TOJ YYETHOH 3alHChIo
PYKOBOIUTEINS OpraHU3all1, UMEIOIIET0 MPaBO MOAMUCH;

- Ipu 0OpAaLICHUH TOBEPEHHOTO JIMLA JOBEPEHHOCTD, MMOATBEPKIAIONIAs IPaBOMOYHE HA oOpalleHue 3a
HOJTy4CHHUEM TOCYIapCTBEHHOW YCIIyTH, BbIIaHHAS OpraHU3aliel, ynocToBepsiercs kBannguuvposarHon 31
B (popMaTe OTKperieHHOH noanucy ((haiin popmara sig) MpaBOMOYHOTO JOJKHOCTHOTO JIMIA OPTaHU3aAIHH.

[Momaya a3iekTpoHHBIX 3asBiieHuil yepe3 E[NY moBepeHHBIM NHMIIOM BO3MOXHA TOJBKO OT HUMCHH
(hm3nyeckoro nuIa.

dopMaTHO-TIOTMYECKas MPOBepKa CHOPMUPOBAHHOTO B 3JIEKTPOHHOH (opme 3ampoca 3asBHTEINS
OCYILECTBIISIETCS] IIOCJIE 3allOJHEHUs 3asBUTENEM KaXKIOro W3 I0JIeH 3JIeKTpOHHOH ¢opmel 3ampoca. [lpu
BBISIBJICHMH HEKOPPEKTHO 3allOJHEHHOTO IOJS 3JIEKTPOHHOW (POpMBI 3ampoca 3asiBUTENb YBEAOMISIETCS O
XapakTepe BBIABJICHHOW OIIMOKM M HOPSIKE €€ YCTPAaHEHUS IMOCPEICTBOM HH(OPMALMOHHOTO COOOIIEHHS
HETIOCPEACTBEHHO B AJIEKTPOHHOU (hopMe 3ampoca.

32. IIpu popmMupoBaHHUH 3aIpoca B IIEKTPOHHOH (popMme 3asBUTEII0 00ecIIeunBaeTCs:

- BO3MOYXHOCTb KOTIMPOBAHMS U COXPAaHEHHS JOKYMEHTOB, HEOOXOIUMBIX JJISl IPEAOCTaBICHHS YCIYTH;
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- BO3MOKHOCTh TIe9aT Ha OyMa)KHOM HOCHUTEJIEC KOIMH dJICKTPOHHOM (POPMEI 3a1poca;

- COXpaHEHHWE paHee BBEJCHHBIX B JJIEKTPOHHYIO (opMy 3ampoca 3Ha4YEeHUI B JIO00H MOMEHT IO
KEJAaHWIO 3asIBUTENSI, B TOM YMCIIE IPU BO3HUKHOBEHMM OHIMOOK BBOJA M BO3BpaTe AJsl IOBTOPHOI'O BBOJA
3HA4YEHUI B JIEKTPOHHYIO (hopMy 3ampoca;

- 3aloJIHCHHE TOJeH 3JIeKTPOHHOH (GOpMBI 3ampoca 0 Hayajda BBOJAA CBEICHWH 3asiBUTEIEM C
HCTIONb30BaHUEM CBeJIcHUH, pa3menieHHbIX B ECUA, u cBenenuii, onyomukoBanHbix Ha EMNTY;

- BO3MOYKHOCTb BEPHYTHCS Ha JIIOOOH M3 TAIloB 3all0JIHEeHHS 3JIEKTPOHHON (OPMBI 3arpoca, 6e3 morepu
paHee BBeIEHHOH HHpOpMaLnH;

- BO3MOXKHOCTB JiocTyna 3asButens Ha E[Y, k paHee nmogaHHBIM UM 3ampocaM B T€YEHHE HE MEHEe
OJTHOTO rojia, a TAKXKE YaCTUUYHO CPOPMUPOBAHHBIM 3aIIPOCaM - B TCUCHUE HE MEeHee 3 MecsIIeB.

33. TpeboBaHHUs K SIEKTPOHHBIM JIOKYMEHTaM, IPEAOCTABISIEMbIM 3asBUTEJICM JJIS TOJTyYCHUS YCITyTH:

1) mpunaraemple K 3asBJICHUIO 3JEKTPOHHBIE JOKYMEHTHI MPEICTABISIOTCS B OAHOM W3 CIIEIYFOIIUX
dbopmatos: pdf, jpg, png. B ciayyae, koraa J0KyMEHT COCTOUT U3 HECKOJbKUX (DAHIIOB MM JOKYMEHTHI HMEIOT
otkperuieanbie Il (daiin popmara SIG), nX HEOOXOAUMO HAMPABIIATH B BH/C 3JEKTPOHHOTO apXxuBa Gopmara
zip;

2) B memsX HPEACTaBJICHHS IEKTPOHHBIX JOKYMEHTOB CKaHHPOBaHME AOKYMEHTOB Ha OyMa)kKHOM
HOCHUTEJIE OCYILECTBISACTCS:

a) HEMOCPEeICTBEHHO C OpUTMHala JOKyMeHTa B Macmrabe 1:1 (He momyckaercsi CKaHUPOBAaHUE C
konwuii) ¢ paspemernem 300 dpi;

0) B uepHO-0€JI0M peKUME MPU OTCYTCTBHUHU B JOKYMEHTE rpa)MuecKuX N300pakeHUi;

B) B peXXHMMeE MOJIHOM LIBETONEPEAaYH IPH HAINYNN B JOKYMEHTE LIBETHBIX IpapUUecKuX N300pakeHUH
1100 IIBETHOI'O TEKCTA;

I) B pexuMe "OTTEHKH ceporo"” MpH HaIWYMK B JOKYMEHTE M300pa)KeHWH, OTIMYHBIX OT I[BETHOTO
n300paKeHusl.

3) TOKYMEHTHI B DJIEKTPOHHOM BHJI€ MOTYT OBITH MTOAKMCAHBI KBanduumposaHHon 3l

4) HaUMEHOBAHHS JICKTPOHHBIX JJOKYMEHTOB JIOJDKHBI COOTBETCTBOBATH HAMMEHOBAHHUSAM JJOKYMECHTOB
Ha OyMa)KHOM HOCHTEJIE.

34. ®enepanpHas rocyapcTBeHHas UH(GopMalonHas cucrema "EVHBIN NopTar rocyaapcTBEHHBIX
U MYHUIMIAIBHBIX ycnyr ((QyHKOMi)", cucTeMa HCIOMHEHUS perjamMeHToB WHQOpPMarroHHON CHCTEMBI
okazanus ycayr OpenoOyprckoit oomactu (MC CUP COY OO), I'ocynapctBerHass nH(GbOpMAIMOHHAS CUCTEMa
"EnuHas cucTeMa IOPUOMYECKH 3HAYMMOTO 3JEKTPOHHOTO JOKYMEHTOOOOpOTa M JeJIONPOM3BOJCTBA
Openobyprekoii odnactu" (nanee - CO/).

III. CocraB, noc/jie10BaTeJILHOCTH U CPOKH BbINOJHEHHUS AIMUHUCTPATUBHBIX MPOLEYP

Ilepeyenb BApUAHTOB MPEAOCTABJIECHHSA IOCYAAPCTBEHHOI YCJIYTH, BKIIYAKIINNA B TOM YHCIE
BAPHAHTHI MPEI0CTABIEHUS TOCYIaPCTBEHHOMH YCIyTH, HE00X0AUMbIE /I HCIPABJIEHHUS IOMYIEeHHBIX
OMEeYaTOK M OINO0K B BBIAHHBIX B Pe3yJbTaTe MPeA0CTABJICHHS TOCYyAAPCTBEHHOH YCIYTH JOKYMEHTAX
U CO3JAHHBIX PeeCTPOBBIX 3ANMMCSX, VISl BHIAAYH AYOJMKATA JOKYMEHTA, BbIIAHHOTO N0 pe3y/ibTaTamM
NpeaoCcTABJIEHHUS TOCYAapCTBEHHO yCJIYyTrd, B TOM YHcJ/ie HCUepPNbIBAIOIIUIi TepedeHb OCHOBAHM 1A
0TKa3a B BblJJadye TaKoOro Ay0/JHKaTa, a TaK/Ke NOPAI0K 0CTABJECHHSA 3aMpoca 3asiBUTeNS 0
NpeaoCcTaBJeHNHU FoCy1apCTBEHHOMH ycayru 0e3 paccMoTpeHus (IpH HEOOXOAUMOCTH)

35. Hacroaummii pas3gen CONEPKUT COCTaB, IOCIENOBATENBHOCTh W CPOKH  BBIMOJHEHUS
aJMUHUCTPATUBHBIX NPOLIEAYD IS CIECAYIOIIUX BAPUAHTOB MIPEJOCTABIECHUS TOCY AAPCTBEHHOMN YCIyTH:

BapuaHT 1 - corjacoBaHHe HOPMAaTHBOB MOTEPb OOLIEPACIIPOCTPAHCHHBIX IMOJE3HBIX HMCKOMACMBIX,
IIPEBBIIAIONINX 10 BEITUYMHE HOPMATHUBBL, YTBEPKICHHBIE B COCTABE IIPOEKTHOM JOKYMEHTALUU;

BapvaHT 2 - ucHpaBieHHE JOMYLICHHBIX OMe4YaToK W (W) OMHMOOK B BBIJAHHBIX B pe3yJIbTaTe
NIPEAO0CTABIEHUS TOCYIAPCTBEHHOMN YCIYrH JOKYMEHTAaX.

Brigaua nyGnmkara OKyMEHTa, BBIJAHHOTO IO pe3yJbTaraM TIPEAOCTaBIEHUS TOCYIapCTBEHHOW
YCIIYTH, HE IPENYCMOTPEHA.

AJIMUHHCTPATHBHASA NpoUeaypa NpoduaIupoBaHust 3asiBUTEJIsI

36. FOCYI[apCTBCHHaH yciyra mnOpeAoCTaBJIKICTCA 3asABUTCIKO B COOTBCTCTBHMU C BAapUAHTOM
OpeaoCTaBJICHUA FOCY,I[apCTBCHHOﬁ yCiIyru, ucCXoasd U3 MNPHU3HAKOB 3aABUTCIIA (anlﬂO)KeHVle N 2 k
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AIMUHHCTPaTHBHOMY pPErjJaMeHTy) B 3aBHCHMOCTH OT JKEJaeMOro pe3yjbTara MpeaoCTaBICHUS
rOCyJapCTBEHHOMN YCIIyTH.

BapuaHT, B COOTBETCTBUM C KOTOPHIM 3asBUTENIO OyIeT MpenocTaBi€Ha IOCYIJapCTBEHHAasl yciayra u
pe3ybTaT YCIyTH, ONIPEeseTCs IyTeM aHKeTUPOBaHUs (IPOGMINPOBAHNUS) 3asIBUTELS.

HO[[paS}leJ'll)l, coaeprkalime OnMcaHue BapuaHToOB NMPEIOCTABJICHUSA FOCyHapCTBeHHOﬁ ycayru

Bapuanr 1 - corsiacoBanue HOPpMATHBOB NMOTEPb 001IEPACTPOCTPAHEHHBIX MOJ€3HBIX HCKONAEMBIX,
NMPEeBbIIAIOIINX M0 BeJJMYHHE HOPMATHBBI, yTBEP:KIEHHbIE B COCTABE MPOEKTHOM TI0KYMEHTAIlUU

Ilepeyennb u onucanne BAPUAHTOB MPEIOCTABIEHUS rOCYAAPCTBEHHOM YCIyTrH

37. B cOOTBETCTBHH C BHIOPAHHBIM BapHaHTOM IPEIOCTABICHHS TOCYAAPCTBEHHOMN YCIYTH 3asBUTENb
oOparniaeTcs B MUHUCTEPCTBO OJIHUM M3 CIIOCO0OB, YKa3aHHBIX B MYyHKTE 13 AJIMUHHCTPAaTHBHOTO PETJIaMEeHTa.

38. IlpenocraBieHue rocyJapCTBEHHON YCIYTM BKIIIOYaeT B ce0sl CleoyIolMe aIMUHUCTPATUBHBIC
IIPOLIE Y PBI:

1) npuem 3asBIEHUS U JOKYMEHTOB, X PETHCTPALIMS;

2) paccMOTpeHHE 3asiBJICHHS M OKYMEHTOB Ha COOTBETCTBHE TPEOOBaHUSIM AIMHUHHUCTPATHBHOTO
perinaMenra;

3) paccMoTpeHue 3asBIEHHS W JOKYMEHTOB Ha IpeIMET OTCYTCTBHS OCHOBaHMH K OTKasy B
MIPeIOCTAaBICHUH TOCYTaPCTBEHHON YCIyTH, OTBETOB HAa MEKBEJOMCTBEHHBIE 3aIPOCHI;

4) mpuHATHE pElIeHUs] O MPEeNOCTaBICHUH TOCYAapCTBEHHOH yciyrd (00 OTKasze B MperOCTaBICHUH
roCy/IapCTBEHHOM yCIIyTH), MOATOTOBKA OTBETA,;

5) Bblaya 3asBUTENIO pe3yibTaTa [IPeJ0CTaBIeHUs IOCy 1apCTBEHHON YCIyI .

OnucaHue BApUAHTOB MPeIOCTABJIEHUS TOCYAAPCTBEHHOH YCIyrH

IIpuem 3anpoca u JOKYMeHTOB M (MJ11) HHpOpMaNNK, HEOOXOAUMBIX A/ MPEAOCTABICHHSA
rocy/1apcTBEHHOH YCJIyTH

39. OcHoBaHueM [yUI1 Hayajla aJMHHUCTPAaTUBHOW MPOLEAYpHl SBISETCS MOCTYIUIGHHE K
OTBETCTBEHHOMY CIICIIMAIUCTY, B TOM 4YHCIe M B dJeKTpoHHOU (opme uepe3 EMY, JlnuHbin kabuHet
Heapononb3oBaTens, ouLManbHbIi CaiT MUHHCTEPCTBA 3asiBJICHUs MO (OPME COIJIACHO MPUIOXKEHNIO
N 1 k HacTosIeMy AJMUHHCTPATUBHOMY PETJIAMEHTY U CJICAYIOIIUX TOKYMEHTOB:

40. TlpenocraBieHrue TrOCYAapCTBCHHON YCIyTH BKJIIOYAaeT B ce0s CIEAYIOUINE aIMHHUCTPATHBHBIC
IPOLIEAYPHIL:

1) mpueM 3asBIEHHUS U JOKYMEHTOB, HX PETHCTPALINS;

2) paccMOTpeHUE 3asBJIICHHS M JIOKYMEHTOB Ha COOTBETCTBHE TPEOOBaHUSIM AJMHHUACTPATHBHOTO
perJIaMeHTa;

3) paccMoTpeHue 3asBJICHHS M JOKYMEHTOB HAa IIpeIMET OTCYTCTBHMsS OCHOBAaHUI K OTKasy B
MIPENOCTABICHNH TOCY IapCTBEHHON YCIyTH, OTBETOB HAa MEXBEIOMCTBEHHBIE 3aIIPOCHI;

4) mpuHATHE pELICHHUs O MPEeNOCTaBIEHUH T'OCYAapCTBEHHOH yciyrd (00 OTKasze B NMperOCTaBICHUH
rOCyJapCTBEHHOH YCIIyTH), IOATOTOBKA OTBETA;

5) BBIAAYa 3asBUTENIO pe3ybTaTa MPeJOCTaBICHNS TOCYAapCTBEHHOHN YCIYTH.

Onucanue BApMaHTOB MPeI0CTABJIEHHS IrOCYyIapCTBEHHON yCJIyrd

IIpuem 3asiBJIeHUS] M JOKYMEHTOB U (UJ14) HH(POPMALUH, HEOOXOAMMBIX 1JIsl IPEAOCTABJICHUSA
rocy1apcTBeHHOM yCIyru

41. OcHoBaHMeM /I Hadala aIMUHHCTPATUBHOM TIPOLENYpHl SBISETCS MOCTYIUIGHHE K
OTBETCTBEHHOMY CIICIIMAIUCTY, B TOM 4YHCIe W B 3JeKTpoHHOU (opme uepe3 EMTY, JlnuHbin kabuHet
HeJponosib3oBaTens, oQUIUaIbHbIA caliT MUHHCTepcTBa (WWW.Mpr.orb.ru) 3assneHus mo Gopme coriacHo
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npunoxeHuto N 1 k HacTosieMy AJIMUHACTPATHBHOMY PETJIAMEHTY M CIIEAYIOIIUX JOKYMEHTOB!

1) mosicHuTeNbHAS 3amiCcKa ¢ 000CHOBaHHEM HOPMATHBOB IMOTEPh OOIIEPACITIPOCTPAHEHHBIX MOJIE3HBIX
HCKOIIA€MBIX I10 K0 BEIEMOYHOM €INHHUIIE;

2) cBomHas TabOmUIlA TOTEPh OOMIEPACTIPOCTPAHEHHBIX TOJE3HBIX HMCKOMaeMbIX (TiaH-pakT) 3a
TEKYIIWH TOA ¥ B TUNIAHUPYEMBIH TIEPUO/T TI0 BEIEMOYHBIM EHHIIAM;

3) rpadudeckne MaTepualbl TUIAHOB Pa3BUTHUS TOPHBIX PaOOT C BBIJICIEHHEM YYaCTKOB HOPMHPYEMBIX
IIOTePh 00IEPACIIPOCTPAHEHHBIX MTOJIE3HBIX UCKOTIAEMBIX.

42. Tlpn nuuHOM OOpameHUH 3asBHTENb (MPEACTABUTENb 3aSBUTENSI) NPEIBSIBISET CICHUATICTY,
OTBETCTBEHHOMY 3a NPHUEM W PErUCTPAlMIO 3asBICHUS, JOKYMEHT, YAOCTOBEPSIOIINN JTUYHOCTH (IOKYMEHT,
MOATBEPKAAIOMIUNA  TIOJTHOMOYHUS TPEJCTaBUTENS 3asBUTENS) B COOTBETCTBHM C 3aKOHOJATENBCTBOM
Poccuiickoii @enepanuu.

43. BO3MOXXHOCTh TOJY4YEHHS TOCYyJAapCTBEHHOM YCIYyrd TO OJKCTEPPUTOPUATBHOMY MPHUHLUITY
OTCYTCTBYET.

44, 3asBieHWe W JOKYMEHTHI, MpeayCcMOTpeHHBIe MYyHKTOM 10 HacTosIIero perjiaMeHTa,
HaTpaBJICHHBIE OJHUM M3 CIOCOOOB, YCTAHOBIEHHBIX B MYHKTE 13 HACTOSIIETO periaMeHTa, MPUHHMAIOTCS
JOIDKHOCTHBIMHY JIUIIAMH CTPYKTYPHOTO TIOIpa3/ie]IeHHs MUHUCTEPCTBA, OTBETCTBEHHOTO 3a JAEIOTPOU3BOICTRO.

JIOKYMEHTBI pETUCTPUPYIOTCS CIICIUAINCTOM, OTBETCTBEHHBIM 3a MPHUEM U PETUCTPAIUIO 3asIBICHUS, B
JeHb nocryrienus B CO/I.

Kpurepuem npussTUs pelieHuUs SBISETCS MOCTYITICHUE B MUHUCTEPCTBO TOKYMEHTOB, B TOM YHUCJIE U B
aNeKTpoHHOH popme dyepes E[IY, [JlvyHein kabuHeT Hepporornb3osaTens, oQUUUaIbHBIA —CalT
MHUHHUCTEpCTBa (WWW.mpr.orb.ru).

3asBrnenue Buszupyercs B COJ] yHnoIHOMOUYEHHBIMH JOJDKHOCTHBIMH JIMIIAaMH MHHHUCTEPCTBA U
HampasisieTcst mocpeacTBoM COJl OTBETCTBEHHOMY CIICIUATUCTY (CIECIUANNCTY YIIPABICHUS ) HA UCIIOTHCHUE.

Pe3ynpraromM BBINOMHEHMS AMHHHUCTPATUBHOM MpOLEAYpHl SBISIETCS TIOMY4YEHHE JOKYMEHTOB
cnenuanucToM yrpasieHus B CO/1.

CrniocoboMm (¢ukcanum afMUHUCTPATHBHON TPOIIETypPHI SABIISETCS OTMETKA CIIEHANNCTA YIIPABICHUS B
C3/1 o monyd4eHNH JOKYMEHTOB K HCIIOJTHCHHIO.

45. Tlocme momydeHUs 3asBIEHUS, 3aBU3MPOBAHHOTO YIIOJHOMOYECHHBIMH JIOJDKHOCTHBIMU JTUIIAMH
MuHUCTEPCTBO B COJI, crienmanucT ynpaBieHus OCYIIECTBISET IPOBEPKY Ha HAJTMYME OCHOBAHUM IS OTKa3a B
mpueMe JOKYMEHTOB, YKa3aHHbIX B MyHKTe 19 AJIMUHHCTPAaTHBHOTO PErJIAMEHTA W HAMPABISET 3asSBUTEIIO
HHPOPMAITUIO O MPHHATHH K PACCMOTPEHHIO 3asiBICHHS, MOJAHHOTO B 3JeKTpoHHOU (opme uepe3 ENMIY,
JInyHbIN KabuHET Hegpononb3oBaTens, Moo 00 0TKa3e B MPUEME.

46. Bpewms BbInonHEHHS aAMUHHCTPATUBHOH Mpouenypsl: B TedeHue 1 pabodero IHS ¢ MOMEHTa
MIOCTYIUIEHUS 3asBJICHHUS B MUHUCTEPCTBO.

47. BO3MOXHOCTH TMpHeMa 3ampoca W JOKYMEHTOB W (W) HHGOPMALUH, HEOOXOJUMBIX JUIS
IIPENOCTABICHUST TOCYIapCcTBEHHOW yciyru MODI[ oTCyTCTBYET, IOCKONBKY HET COOTBETCTBYIOLIErO
COTJIAIICHUS MEKy MUHHCTEpCTBOM U M®DII.

48. Pe3ynpTaToM BBITONHEHUS aJMUHUCTPATUBHON MPOLIEAYPHI ABISETCS PErHCTpPAllMOHHAS 3aIHCh O
JlaTe ¥ BPEMEHHU IPUHATHS 3asBKU JIHOO OTKa3 B IIpUEME 3asIBOYHBIX TOKYMEHTOB.

PaccmoTpeHnue 3asiBjieHUSI M TOKYMEHTOB HA COOTBETCTBUE TPEOOBAHUAM AJMUHUCTPATUBHOIO
perjiamenta

49. OcHOBaHMeM JUIS Hayaja aJMUHHUCTPATUBHOW TPOLEIYphl SBISETCS IOCTYIUIGHHE K
YIIOJHOMOYCHHOMY JIOJDKHOCTHOMY JIMILy 3apeTMCTPUPOBAHHOTO B YCTAHOBICHHOM MOPSIKE 3asBICHHUS U
JIOKYMEHTOB, MPEAYCMOTPEHHBIX MYHKTOM 10 AZIMUHHUCTPATHBHOTO PErIaMeHTa.

50. YHOIHOMOYEHHOE JO0KHOCTHOE JIMIIO OCYIICCTBISIET PACCMOTPEHHE 3asiBJICHUS U JOKYMEHTOB Ha
cootBercTBHE TpeboBanusM NyHKTOB 10, 13-17 AAMUHHUCTPATUBHOTO pEriaMeHTa.

51. Bpems BBINOJIHEHUS aAMHHHCTPATUBHOW MPOLEAYpPHl B TeueHHe 14 mHEeH co THS perucTparun
3asIBJICHHS O TMPEOCTABICHUN TOCYIaPCTBCHHON YCIyTH.

52. Pe3ynbTaToM BEITIOTHEHUS aIMIUHUCTPATHBHOMN TPOIIEAYPHI SIBIIICTCS:

HalpaBjIeHHE 3asfBUTENIO MHChMa O TIpHEME 3asBICHHS W JOKYMEHTOB, COOTBETCTBYIOIIMX
TpeboBanusmM MyHKTOB 10, 13-17 AJQMHHUCTPATHBHOIO peErJiaMeHTa, W BKIIOYEHHE BOMpOCca O
NPEIOCTABICHUH TOCYAapCTBEHHON YCIYIM B TOBECTKY [IHS 3acelaHusi KOMHCCHH IO PacCMOTPEHHIO
MPOEKTHOH JOKyMEHTAllMW Ha BBIOJHEHHE PadOT, CBSA3aHHBIX C MOJIB30BAHHEM YYaCTKaMH HEIp MECTHOTO
3HAuCHHUS (Hanee - KOMHCCHS);

BO3BpaT 3asBHUTEIIO JOKYMEHTOB, HE COOTBETCTBYIOIIMX TpeOoBanusim MyHKkToB 10, 13-17
AJIMUHUCTPAaTHBHOTO PETJIAaMEHTa, C MOTHBUPOBAHHBIM 0OOCHOBAaHHEM MPUYUH OTKa3a.
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Hanpagiienue Me:KBeIOMCTBEHHOT0 3ampoca

53. Heo0Ox0aquMOCTh MOATOTOBKH M OTIIPABKH MEXBEIOMCTBEHHOTO 3aIpoca He PeayCMOTPEHa.
B3aumogeiicTBne MHUHHCTEPCTBA C WHBIMA OpPTaHAMHU TOCYAapCTBEHHOHM BIIACTH, OPTaHAMH MECTHOTO
CaMOYTpaBJICHHUS U OPTaHU3AIMSIMU B YACTH HAIIPABIICHHS MEXKBEJIOMCTBEHHBIX 3aIPOCOB HE TpeOyeTcsl.

OcHoBaHUs /ISl IPUOCTAHOBJICHUSI IIPEAOCTABJICHUS IOCYIAPCTBEHHOM YCJIYyIH
54. OcHoBaHM4 /U1 TPUOCTAHOBIIEHUS MPEJOCTaBIECHUS TOCYJapCTBEHHON YCIYTH OTCYTCTBYIOT.

PaccmoTtpenne 3asiB1eHUsI M JOKYMEHTOB Ha IpeIMeT OTCYTCTBHSI OCHOBAHHUII K 0TKa3y B
NpeA0CTABJEHHH IOCYIaPCTBEHHOM YCJIYI'H, OTBETOB HA Me’KBeIOMCTBEHHbIE 3alPOChI

55.  OcHoBanumeM A  HayaJa  aAMHUHUCTPATUBHOM  MHpPOLELYpHl  SBISIETCS  IOJydEHHUE
YIOJTHOMOYEHHBIMH JTOJDKHOCTHBIMU JINIJAMH, BXOISAIIMMHU B COCTaB KOMUCCHH, 3asIBICHHS O MPEIOCTABICHUH
rOCyapCTBEHHOM YCIIyTH C MIPUJIaraéMbIMH JOKYMEHTaMH.

®opMHpoBaHHE MOBECTKH JHS OCYLIECTBISETCS B COOTBETCTBUH ¢ nonoxeHneM o Komuccun. Coctas n
MOJIOKEHNE 0 KOMUCCHH YTBEPKIACTCSI MUHUCTEPCTBOM. 3aceJaHne KOMUCCUU 0(OPMILSIETCSl IPOTOKOJIOM.

56. BpeMs BBINOIHEHHA aJMUHHCTPATUBHOM MpoLEAypsl: B TeUeHHE 28 MHEW cO JHA PETUCTpaluu
3asBJICHUSL.

57. Pe3ynbTaToM BBINOJIHEHUS aIMHUHHACTPATHBHOW MpOLENyphl SBJsieTCs O(QOpMIIEHHE MPOTOKOJA
3acejaHisl KOMHCCHM II0 PAacCMOTPEHHUIO MPOEKTHOW JOKYMEHTAllMM Ha BBHINOJIHEHHE pPaboT, CBS3aHHBIX C
MOJIb30BAaHMEM YYacTKAMHM HEIP MECTHOTO 3HA4YEHHdA, COAEPKALIEr0 PEKOMEHNALUU IO COIVIACOBAHMIO HIIU
OTKa3y B COTJIACOBAaHMH HOPMAaTHBOB MOTEPH OOIIEPACTIPOCTPAHEHHBIX MTOJIE3HBIX HCKOMAEMbIX, PEBBIMAOIIIX
10 BEJIMYMHE HOPMATUBBI, YTBEPKACHHBIE B COCTABE MPOCKTHOW JOKYMEHTALIMH.

IIpunsTHE pemeHust 0 MpeocTaBJdeHNUH (00 0TKa3e B MPeJI0CTABJIEHNH) FoCy1apCTBEHHON YCIyTH

58. OcHOBaHMeM Ul Hadalxa aJMHHUCTPATUBHON MPOLEAYPHI SBIAETCS Haaudhe O(QOPMIICHHOTO B
YCTaHOBJIEHHOM IOpPSAKE MPOTOKOJIA 3aCe€AaHNs KOMHCCUHU IO PACCMOTPEHHUIO NMPOEKTHOM JOKYMEHTALUU Ha
BBINOJIHEHNE paboT, CBS3aHHBIX C MOJIb30BAHHEM YYaCTKaMH HEIp MECTHOTO 3HAUCHHS.

59. BpeMs BBINONHEHUS aAMHUHUCTPATUBHOW Mpoueaypsl coctaBideT 30 AHEH ¢ AaThl perucTpaluu
3asIBJICHUS.

60. Pe3ynpraroM BBIMONHEHUS AaIMUHHCTPAaTHBHON IpOLEAYpHl SABISETCS MPHUHATHE pPEIIEHUS O
NPEAOCTAaBICHUU TOCYJapCTBEHHOW YCIYTHM WM pelleHHs 00 OTKa3e B IMPENOCTaBICHUH TOCYAapCTBEHHOM
YCITyTH.

IIpenocraBaenne pe3yabTaTa rocyAiapcTBeHHOMH yCaIyrn

61. OcnHoBanueM Ui Havyaja aJMUHUCTPAaTUBHONW  MPOLEAYpHl  SIBJIAETCS  HOJNHCAHHE
YIIOJIHOMOYCHHBIM ~ JTOJDKHOCTHBIM ~ JIMIIOM ~ MHHHUCTEPCTBA  OKYMEHTa, SIBIISIIOIIEIOCS  PE3yJIbTaTOM
MPENOCTAaBICHNSl TOCYIAapCTBEHHOW yciayru (B (opMme pacHnopsDKeHMs), WIM NHChMa C MOTHBHPOBAaHHBIM
OTKa30M B IIPEJOCTaBIEHNN TOCYJapCTBEHHON YCIYTH.

62. BpeMs BBINOJIHEHUS AaIMUHUCTPAaTHUBHOM TMpoueAaypsl: S5 JHEW C JaThl MOANHMCAaHUA
YHOJIHOMOYEHHBIM  JIOJDKHOCTHBIM ~ JIMIIOM  MMHHCTEPCTBA  JIOKYMEHTa, SBJISIOIIETOCS  Pe3yJlbTaToOM
MIPEIOCTaBICHNU T'OCYIapCTBEHHOM YCIyrd, WM NHCbMa C MOTHMBHUPOBAaHHBIM OTKa30M B NPEJOCTaBICHUU
rOCYJapCTBEHHOMN YCIIyTH.

63. PesynpTaToM agMUHHCTPATHBHOM MpOLEAYpHl SBIAETCS BbIJada 3asBUTENIO pe3yJbTara
MIPEeIOCTABICHNS] TOCYAApCTBEHHON ycimyrd (B ¢opMme pacmopsiKeHHsd) WIM NHChMa C MOTHBHPOBAaHHBIM
OTKa30M B IIPEAOCTABICHUY FOCYJapCTBEHHON YCIIyTH.

I[Ipu mpemocraBieHMH TOCYHAapCTBEHHOHW YCIyTH B JJEKTPOHHOH  (opMe  pe3ynbpraToMm
aJIMUHHUCTPAaTHUBHOM MpOLENyphl SBIAETCS HANPABICHUE 3JIEKTPOHHOTO JOKYMEHTAa B JIMYHBIA KaOWHET
3asButens Ha EMNY (B cny4ae BeIOOpa 3asBUTENS).

OJeKTpOHHBIE JOKYMEHTBHI, SIBJISIOIINECS PE3YJITAaTOM IPEA0CTABICHUS YCIyTd, TOTOBATCS B hopmare
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pdf, moamMCHIBAOTCS  OTKPEIUICHHOM  yCWICHHOW —KBanuduumpoBaHHon 31 yHnoiHOMOYEHHOTOo
JOJDKHOCTHOTO JUIla MUHHCTEpcTBa ((aiinm popmara sig). YkazaHHbIE JOKYMEHTHI B (opMaTe 3JIeKTPOHHOTO
apxWBa zip HANpAaBIAIOTCA B JIMYHBIM KaOuHeT 3asBuTens. llpum moamucaHuM AOKYMEHTOB YCHJICHHOM
kBanmuduuupoBanHoi DIl 3aBepeHHe MOIIMHHOCTU MOAIMCH JOJDKHOCTHOIO JIMIA OTTHCKOM II€YaTH OpraHa
WCTIOTHUTENHFHON BIACTH (OpraHu3alyn) He TpeOyeTcs.

Bapuanrt 2. UcnpaBieHue A0NMYIIEHHBIX ONMEeYaTOK U (MJIH) OIIMOOK B BHIJAHHBIX B pe3yabTaTe
NpeAoCTABIEHHA IOCYAAPCTBEHHO YCJIYTH IOKYMEHTax

64. B ciydae eciii B BBIAAHHBIX B PE3yJbTaTe MPENOCTaBICHHS TOCYAIaPCTBEHHOM YCIyTH JOKYMEHTaxX
JNOMYUICHBl ONeYaTKW W OMIMOKH, TO 3asBHUTENb BIOpaBe OOpPAaTHTHCS B MHHHUCTEPCTBO C 3asBICHHEM O
HEOOXOJJMMOCTH HCIIPABIICHUsT AOMYIICHHBIX OMEYaTOK W (MIIM) OIIUOOK C HM3JIOKEHHWEM CYTH IOMYIIEHHBIX
orevaTky v (MIM) OMMOKK U MPHIOKECHUEM JIOKYMEHTA, COJIEPKAIIEeTo OMevYaTku U (M) OIUOKU, B YCTHOM
WIK TUMChbMEHHOW (opMe TyTeM HampaBieHUs COOTBETCTBYIOIIETO MHUCHMA, MOJNMCAHHOTO 3asBHUTENCM,
3aBEPEHHOTO TIEYAThIO 3asBHUTENS (P HATMYWHN) WX O(QOPMIICHHOTO B ()OpME DIIEKTPOHHOTO MOKyMEHTa H
[IOANMCAHHOIO YCHUJICHHOM KBanMMULMPOBAHHOW 3SfEKTPOHHOM MOAMUCHHD, MOCPEACTBOM JIMYHOIO
oOpaliieHus] B MUHHCTEPCTBO, TOYTOBOTO OTIPABJICHUS WK nocpeacTsoM ENMNY.

Cpok HcIpaBIieHUs TOMYIICHHBIX OMEYaTOK M OMIMOOK JTMOO MOATOTOBKH MOTHBHPOBAHHOTO OTKa3a B
WCIIPABIEHUH JOIMYIIEHHBIX OIEeYaTOK W OMIMOOK, a TAaK)KE HAINpaBJICHUS HTOTOBOTO OTBETa (JIOKYMEHTOB)
3asBUTEII0 COCTABIISIET 5 pabounX JHEH CO THS perucTpanny NuchbMa JIM00 YCTHOTO oOpalieHusl.

B caywae caMoCTOSITENBHOTO BBISIBICHHS JODKHOCTHBIM JIMIIOM JIOMYIICHHBIX OLIMOOK M (MJIH)
OMEYaTOK B JIOKYMEHTaX, BBIJAHHBIX B pe3yJbTaTeé NPEAOCTABICHUS TOCYNApPCTBEHHOW YCIYTH, JHILIO,
OTBETCTBEHHOE 3a TPENOCTaBICHHE T'OCYJapCTBEHHOH YCIyrH, B TEYCHHE 5 paboumx IHEH ¢ MOMeHTa
BBISIBJICHUS] OIIMOKK U (MJIM) OTIEYaTKU OCYIIECTBISIET UCIIPABIICHNE OMYIECHHBIX OIIUOOK U (MJIM) OTeYaToK.
O BHECEHHBIX HCIPABICHUSX B JOKYMEHT, SBISIOIIUICS PE3yJbTaTOM TPEIOCTABICHUS TOCYAAPCTBEHHOM
YCIIYTH, 3asBUTEII0 MUHHCTEPCTBOM HAIPABIISIETCS YBEIOMJICHUE B YKa3aHHBIN CPOK.

[Ipu ncripaBmeHnn onedaTok u (MIIK) OMIMOOK, JOMYIIEHHBIX B IOKYMEHTAaX, BHIIAHHBIX B PE3yJIbTaTe
MIPeIOCTaBIIEHISI TOCYTapCTBEHHOM YCITyTH, HE JOITyCKACTCS:

M3MEHEHHUE COJIep)KaHUs JOKYMEHTOB, SBIISIONINXCS PE3yJbTATOM INPEIOCTABICHUS TOCYIapPCTBEHHON
YCITyTH;

BHECCHHE HOBOM MH(OpPMAaLUH, CBEIECHUH M3 BHOBBH IOJYYCHHBIX JOKYMEHTOB, KOTOpBIC HE OBLIH
MpeJCTaBICHBI IPH Moaue 3anpoca (3asBJICHHUS) O IPEJOCTaBICHUN T'OCYIaPCTBEHHOH yCIYTH.

IV. ®opmMbl KOHTPOJIS 32 IPEI0CTABJIEHUEM IOCYAAPCTBEHHOM YCJIYTH

IMopsinok ocymiecTB/IeHUs TEKYLIEro KOHTPOJIA 32 c00JII0JeHHeM U UCIIOJIHEHHEeM OTBEeTCTBEHHBIMHU
AOJIZKHOCTHBIMY JINLAMU MO0JI0KeHHH ATIMHUHUCTPATHBHOIO perjiaMeHTa U HHbIX HOPMATHBHO-TIPABOBBIX
AKTOB, YCTAHABJIMBAIOIMX TPeOOBAHHUS K MPEI0CTABIEHUIO IOCYIaAPCTBEHHOMN YCIYIH, a TAKKe
NPUHATHS MMHU pelleHu i

65. Texymuii KOHTPOIb 3a COONIOJIEHHEM TIOCIENOBATEIHHOCTH JEWCTBUH, OIpENeIeHHbIX
aJMUHUCTPAaTUBHBIMUA TPOLEAYpPaMH, U TPUHATHEM pEIICHHH OCYIIECTBISETCS  YHNOJHOMOYEHHBIMU
JOJDKHOCTHBIMU ~ JIMLIAMH ~ OpraHa HCIOJHUTENbHON BJIACTH, OTBETCTBEHHBIMU 33 IIPEIOCTABICHUE
rOCYJapCTBEHHON YCIyTH.

ITorHOMOYMST JOMKHOCTHBIX JIMI, OCYIIECTBISIOIIUX TEKYIIMA KOHTPOJb, YCTaHABIUBAIOTCS
HOPMAaTHUBHBIMH ~ aKTaMW OpraHa MCIIOJIHUTCIBHOM  BJIACTH, TOJOXKEHUSIMH 00  yIOJIHOMOYCHHBIX
MOIPa3ICICHUSX, JOMKHOCTHBIMH PETJIAMEHTAMHU CIICIUATIUCTOB OpraHa UCIIOMHUTEIHHON BIACTH.

Texymmii KOHTPOJIb OCYIIECTBISETCS MyTEM MPOBEACHUS JOKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 32
OpraHM3aIrio padoThl MO MPEIOCTABICHUIO TOCYIAPCTBEHHON YCIIYTH, IPOBEPOK COOIIOCHUS U UCIIOIHEHUS
CTICITHAIINCTAME  TTOJIOKCHUH AJIMHUHACTPATUBHOTO pErJIaMEHTa, WHBIX HOPMATHBHBIX IIPABOBBIX aKTOB,
YCTaHABIMBAIONINX TPEOOBAHMS K TIPEIOCTABIICHUIO TOCYIaPCTBEHHON YCITYTH.

HOpﬂ[{OK ! MEPUOAUYHOCTD OCYHIECTBJICHUSA IVIAHOBLIX U BHEIVIAHOBLIX IPOBEPOK MOJHOTHI U KaY€CTBa
NMpeaoCTaBJICHUSA FOCyHapCTBeHHOﬁ YCiayru, B TOM 4McCJI€ MOPAAOK U (l)Ole)I KOHTPOJIA 3a MOJIHOTOM 1
Ka4vye€CTBOM €€ NMpeaoCTaBJICHUS
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66. PykoBoawTens opraHa WCIOJHUTEIHHOW BIACTH (JOHKHOCTHOE JIMIIO, HCIOJHSIONIEE €ro
00513aHHOCTH) OPTaHU3yeT U OCYIIECTBIAET KOHTPOIb MPEAOCTABICHUS TOCYAaPCTBEHHON YCITyTH.

67. KoHTpodb MONHOTHI M KadecTBa MPEAOCTABICHUS TOCYJApCTBEHHOW YCIYTHM BKIIOYAeT B ceOs
MIPOBEJICHNE MPOBEPOK, BBHISBICHHE W yCTPaHEHWE HAPYIICHWH TpaB 3asBUTENEH, pacCMOTpPEHHE, TMPUHITHE
pelIleHnit U TOATOTOBKY OTBETOB Ha OOpaIleHHs 3asBHUTENEH, COAEpKAIIUX KaloObl Ha pEIIeHUs, NeHCTBHS
(Oe3neicTBHC) CIICIIUATHCTOB.

68. IIpoBepku MOTYT OBITH IUTAHOBBIMH HJIM BHETLIAHOBBIMH.

[opsimox ¥ MEpHOANYHOCTh OCYILECTBICHHUS TUIAHOBBIX MPOBEPOK YCTAHABIMBAIOTCS IJIAHOM PalbOTHI
opraHa UCIOJHUTENbHOMN BlacTu. [leprnoaAnYHOCTh MJIAHOBBIX MPOBEPOK MPOBOIUTCS HE pexke 1 pasa B 3 roxa.
[Ipu npoBepke MOTYT paccMaTpUBATHCSA BCE BOIPOCHI, CBA3aHHBIE C MPEJOCTaBICHUEM YCIYTH (KOMIUIEKCHBIE
MIPOBEPKH) WIIM OTJIENBHBIN BOMPOC (TEMaTHUYECKUE TPOBEPKH).

69. BHeriaHOBast MPOBEpPKa MOXKET MPOBOAUTHCA B CBA3H C IIPOBEPKON YCTPAHEHHS PaHEe BBIIBICHHBIX
HapyIIeHUH MOJI0KEHUH AMUHHACTPATHBHOTO PETjaMEeHTa, a TakKe 10 KOHKPETHOMY oOparieHuio (xairooe)
3asiBUTENs Ha JedcTBus (Oe3neiicTBHE) MODKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a IPENIOCTaBIICHHE
roCyJapCTBEHHON YCIIYTH.

70. PesynpraTel mpoBepoK O(GOPMIISIOTCS B BHIE CIPAaBKH, B KOTOPOH OTMEUAIOTCS HEAOCTATKH U
MIPEIJIOKEHUS TI0 UX YCTPAHEHHIO.

OTBETCTBEHHOCTD I0JIZKHOCTHBIX JIUI] OPraHa UCIOJHUTEJIbHOM BJIACTH 32 pellieHUs U AelcTBUs
(0e3neiicTBUE), NPUHUMAEMbIe (OCYLIECTBJIsiEMble) UMH B X0/1€ NIPeA0CTABJIEHHS IOCY/1apCTBEHHOM
YCJIYTH

71. Ilo pe3ympTaTaM MPOBEACHHBIX TPOBEPOK, B CIIy4ae BEHIIBICHUS HAPYIICHUH TOJOKCHHUM
AIIMAHUCTPAaTHBHOTO pErJIaMEHTa, BHHOBHBIC JOJDKHOCTHBIC JIMIIa OpraHa WCIOTHUTEIRHONH BIIACTH
MPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit deaeparuu.

72. [IlepcoHampHass OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMII OpTraHa HWCIIOJIHUTEIHLHON BIIACTH
3aKperuIsieTcs B JOJHKHOCTHBIX perjaMeHTaxX B COOTBETCTBHH C TPEOOBAHMAMH 3aKOHOIATEILCTBA Poccuiickoi
®enepanun, OpeHOypreKoi 0bmacTy.

IMono:xkeHusi, XxapakTepu3ywiue TpeOoBaHUs K MOPSAKY U popMaM KOHTPOJIA 32 MPeA0CTaABIeHHEM
roCyJIapCTBEHHO yCIyrd, B TOM YHCJIe CO CTOPOHBI I'PaKIaH, UX 00beJHHEeHHH U OpraHu3anuii

73. 3asBUTENM UMEIOT MPaBO OCYIIECTBISATH KOHTPOJIb COOJIONEHHS TIONOKEHHH HACTOSIIETO
AJMUHHMCTPATHBHOTO pEerjiaMeHTa, CPOKOB MCIOIHEHHS aJMHUHHUCTPATUBHBIX MPOLEAYpP B XOJI€ PAaCCMOTPEHUS
UX 3asBIICHHN MMyTEM MONy4YeHUs ycTHOW wmH(popMmanuu (1o TenedoHy) MM NHCbMEHHBIX, B TOM YHUCIE B
3JIEKTPOHHOM BHUJIE, OTBETOB Ha UX 3aIPOCHI.

V. locyne0OHblii (BHecy1eOHbI) NOPSIAOK 00ka10BaHusl pelleHuii U AelicTBUIl (0e31eiicTBUS) Oprana
HCHOJHUTEIbHOI BjacTu OpeHOYprckoii 001acTu, 0CylecTBASIONIEr0 (PYHKIMHU M0 MPeI0CTABIEHUIO
rocyJ1apcTBEHHBIX YCJIYT, 4 TAKKE UX J0JKHOCTHBIX JINII, FTOCYIAPCTBEHHBIX CJIY:KAIUX, PA0OTHUKOB

74. B cimyuyae ecnu 3asBUTENb CUYHMTACT, YTO B XOJE MPENOCTABICHUS TOCYNAPCTBEHHOW YCIyru
peleHusAMH U (Win) AeHCTBUAME (Oe31€HCTBHEM) OPraHOB, MIPEJOCTABISIOMINX FOCYJapPCTBEHHBIE YCIYTH, HITH
WX JODKHOCTHBIMH JIMLIAMHM HAapyLIeHbl €ro IpaBa, OH MOXET 00ajoBaTh yKa3aHHOE pelieHHe M (WIIn)
neiicteue (Oe3nmeiicTBue) B JOCYINcOHOM (BHECYJIcOHOM) MOpPSIKE B COOTBETCTBHUH C 3aKOHOJATEILCTBOM
Poccuiickoii @enepanuu.

75. WudopmupoBaHue 3asBUTEICH O TMOpsIAKe AOocyAeOHOTO (BHECyAeOHOro) OO0XKalIOBaHHUS
OCYIIECTBJISICTCS IOCPEACTBOM pasMmenieHus wuHpopmanun Ha E[TY, Ha odunuanibHOM caiiTe oprana
WCTIOJIHUTENLHOM BIacTH B MH(OOPMAIIMOHHO-TENIEKOMMYHUKAIIMOHHOH cetn "HMHTeprer" (Www.mpr.orb.ru),
Ha MH(GOPMALIMOHHBIX CTEHJAX B MECTaX IIPEJOCTABICHUS TOCYIaPCTBEHHOH yCIIYTH.

76. ®OpMBI B CITOCOOBI IMTOJAYH 3aSIBUTEISIMH JKaI00bI:

B GopMe JOKyMeHTa Ha OyMa>KHOM HOCHTEJIE - TIPEACTABISETCA HENOCPEACTBEHHO JTMO0 HaNpaBIIseTCs
I10 TIOYTE B OPraH UCIIOJIHUTEIBHOM BIACTH.

B (opMe 3IIEKTPOHHOrO JOKYMEHTa - Hampasisiercsi mocpeactoM E[MNY wmm odurmansHoro caiita
OopraHa HCIOJHHUTENbHOW BIacTd B HMH(OPMALMOHHO-TEIEKOMMYHUKAIMOHHOM cetu "MuTepHer" (
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www.mpr.orb.ru), a Taxxe depe3 deaepanbHyo HHOOPMAIMOHHYIO CUCTEMY AOCYIeOHOTO (BHECYIEOHOTO)
00XKaIOBaHMA.

77. Ilopsimok mocymeOHOTO (BHECYIEOHOTO) 00KAIOBAHUS PEIICHUH M ACHCTBHI (0e31eiCTBYS) Oprana
WCTIOTHUTENHFHON BIACTH, a TAKXKe €ro JOJDKHOCTHBIX JIUI] PEeryIHpyeTCs:

- ®epeparnbHbiM 3akoHOM ot 27 wmrons 2010 r. N 210-®3 "O6 opraHu3anuu MpeaoCTaBICHUS
rOCyIapCTBEHHBIX 1 MYHHUIIUIIATBHBIX yCIyT";

- [NocTtaHosrneHnem IlpaBurensctBa Poccuiickoit ®enepanuu ot 16 aBrycra 2012 r. N 840 "O
MOpsiIKE TIOAaYM M PAacCMOTPEHHs Kajo0 Ha peuieHus u aedcTBus (Oe3nmeiicTBue) ¢enepaibHBIX OpPraHOB
WCTIOJTHUTEIILHOW BJIACTH M MX JOJDKHOCTHBIX JIMIL, (peepaibHBIX TOCYAaPCTBEHHBIX CIYXKAIUX, TOJKHOCTHBIX
JHIl TOCYAAapCTBEHHBIX BHEOWKeTHBIX (oHI0B Poccuiickoii dexpepanny, rocyJapCTBEHHBIX KOPIIOpAlWH,
HAJleICHHBIX B COOTBETCTBMH C (efepaqbHBIMH  3aKOHAMH  IIOJTHOMOYHMSIMH IO  IMPEJOCTaBICHHIO
rOCYJapCTBEHHBIX YCIYr B YCTaHOBIIEHHOH cdepe NesATeIbHOCTH, W WX JIOJDKHOCTHBIX JIML, OpTraHU3aluH,
MpeayCMOTpeHHBIX dacThio 1.1 cratem 16 ®enepambHOoro 3akoHa "OO opraHW3aluyd MPEIOCTABICHUS
TOCYJJAPCTBEHHBIX M MYHHUIIMIANBHBIX YCIyr", U X Pa0OTHHKOB, & TaKKe MHOTO(QYHKIIMOHAIBHBIX IICHTPOB
MIPEeIOCTaBIEHISI TOCYTapPCTBEHHBIX 1 MyHHUIIMITAIBHBIX YCIYT M UX PAOOTHUKOB'.

MpunoxeHue N 1

K AOMWUHUCTPaTUBHOMY perfameHTy

(c n1smeHeHusimu ot 19 cheBpana 2020 r.,
27 HosAbOpA 2023 1.)

dopma 3aaBneHnA

B MuHHCTEpCTBO NPUPOIHBIX PECYPCOB,
HKOJIOTUW ¥ UMYIIIECTBEHHBIX OTHOIICHUH
OpenOyprckoii obmactu

CseneHus o 3asiBUTEE:

(TIoyTHOE M COKpAaIlleHHOE HAUMEHOBaHUE
3asBUTEIs], €0 OPraHU3alMOHHO-TIPABOBAs
dhopma, MeCcTO HaXOXKICHHS)

KonTakTHas uadopmarnus:
TeN.:

9JI. Imo4Ta

3ASIBJIEHUE
0 COIVIaCOBAHMHU HOPMATHBOB MOTEPH 001IEPACNPOCTPAHEHHBIX MOJIE3HBIX HCKONAEMBbIX, NPEeBbIIIAIOIIHX
10 BeJIMYMHE HOPMATHBBI, yTBEP:KICHHbIC B COCTABE POCKTHOM TOKYMEHTAINH

n n 20 T.

1. Ilpomry paccMOTpeTh W COIIACOBATH HOPMATUBEI IMOTEPh OOIIEPACIPOCTPAHEHHBIX ITOJE3HBIX
HCKOIIaeMBIX, MTPEBBIMIAIONINE TT0 BEIMYNHE HOPMATUBEI, YTBEP)KICHHEIE B COCTABE MPOCKTHOU JJOKYMECHTAITHH

(HanMeHOBaHME TTPOEKTHON JOKYMEHTAIINH )

(BH IMOJIC3HOTO UCKOIIAEMOT0)
Yyactok Henp (MECTOPOKIESHUE) PACTIONOKEH

(pation, cyobekt Poccuiickoit deneparium)
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HaXO,Z[I/ITCH B ITOJIb30BAHMHU HAa OCHOBAaHUHU JIMIICH3HUH

(cepust, HOMEp JHIICH3NH)

2. JIoKyMeHTbI, HEOOXOAMMBIE AJIs IPEJOCTABICHNS TOCYAAPCTBEHHOM yCIyTH, IPHIIAraloTCsl.
Onuce npunaraeMbIx J0KyMEHTOB:

1)
2)
3)
3. Pe3yabTaT ycinyru mpolry nNpeaoCTaBUTh MHE/TIPEACTaBUTEINIO (IPH HATMYWHU TOBEPEHHOCTH) B BHIE:
(oTMETBTE TOJBKO OAWH BapHAHT)

3IIEKTPOHHOTO JIOKYMEHTA, ITOITUCAHHOTO YIIOJHOMOYCHHBIM OJDKHOCTHBIM JIUIIOM C
WCTIOJIb30BaHKUEM KBaNVMOULIMPOBAHHOW 3MEKTPOHHOM MOANMUCH (TIOCPEACTBOM HANpPaBICHUS B
JMYHBINA KaOMHET HHTEpHET-mopTaia WwWw.gosuslugi.ru)

JIOKyMeHTa Ha OyMa)XHOM HOCHUTEJIE HEIIOCPEACTBEHHO B OpIraHe, IPEI0CTaBUBLIEM
rOCYIAapCTBEHHYIO YCIIYTY.

4. B nensix peructparuy u (WiIH) JaTbHEHIIero nHGOPMUPOBAHHS O XOE UCIIOTHEHHS YCIYTH IPOIITY:
(OTMeThTE TOJBEKO OJIMH BapHAHT)

MPOU3BECTH PETHCTPAIIMIO HA MHTEpHET-TIopTaie Www.gosuslugi.ru (8 ECUA);

BOCCTaHOBUTH JOCTYI Ha MHTEpHET-TIopTanie Www.gosuslugi.ru (8 EC/A);

MOJTBEPAUTh PETUCTPALIMIO YUSTHOM 3aMUCH HAa MHTepHeT-nopTane wWww.gosuslugi.ru (8 ECUA)

B 1enax peructpaiiu W JanbHEHIero WHPOPMHUPOBAHHUS O XOJ€ WCIIOJHEHHS YCIYTH YKa3bIBaeTCs
cleayomas HHpopMarms:

cane (O 0-000-000-00

HOMEpP MOOMIBHOTO TesedoHa B pemeparbHOM hopmare:

goobooooooan

e-mail (ecnu nmeercs)

rpaxgancTBo - Poccuiickas @enepanyst/
(HauMEeHOBaHNE MHOCTPAaHHOTO TOCYIapCTBa)

B citydae ecnu TOKyMEHT, yAOCTOBEPSIOIUNI JINYHOCTD, - IIACIOPT rpakiaHuHa PO:

ceprs,vovep- [ [ I OO0 0O00O

KEM BbIJIaH -

JlaTa BBIJAYH - D DD DD |:| D D
KOJT TIOIpa3 ICIICHIS - D |:| |:| D D |:|
JaTa POXKICHUS - |:| Dl:l Dl:l D I___] l___l

MECTO POXKICHHUS -
B chaywsae ecmu JOKYMEHT, YIOCTOBEPSIIONIHA JHYHOCTh, - MACIOPT TpaXKIaHWHA WHOCTPAHHOTO
rocyapcTBa:

Jlata BBIJIA4uU - D DD DD D D D
JlaTa OKOHYaHHUsI CpoKa IeUCTBUA - D |:| . |:| |:| . |:| |:| D |:|

09.12.2025 Cucrema TAPAHT 16


https://internet.garant.ru/document/redirect/12184522/54
https://internet.garant.ru/document/redirect/27552898/130
https://internet.garant.ru/document/redirect/27552898/130
https://internet.garant.ru/document/redirect/27552898/850
https://internet.garant.ru/document/redirect/27552898/130
https://internet.garant.ru/document/redirect/27552898/850
https://internet.garant.ru/document/redirect/27552898/130
https://internet.garant.ru/document/redirect/27552898/850

Mpukas MuHUCTepCcTBa NPUPOAHBIX PECYPCOB, 3KOMOMN U UMYLLIECTBEHHBIX OTHOLLEHUI OpeHByprckoi obnacTu

5. Ilpomry wHGOPMHUPOBATH MEHS O XOJE WCIIOTHEHHS YCIYyTd Yepe3 CIUHBIN JTUIHBIA KaOWHEeT
HHTEPHET-TIopTama WWW.gosuslugi.ru (s 3assuresei, 3apeructpupoBanusix B ECUA)

cane O 0-000-000-00

(OTMETHTE TONBKO OJMH BapHAHT)

[1] na [] HET

3ASBUTEJID:

(JTHYHAS TIOIITHCH) (pamuust ¥ MHUTIAITBT)

3asiBlIeHHE U IIpUJIaraeMble K HEMY COIJIACHO MEPEYHIO TOKYMEHTHI TPUHATHI
" " 20_ ro

HaumenoBanue AOJDKHOCTHOTO JIMIIA, IPUHABHICTO JOKYMCHTBI

(mommucs) (mHUITIATE, (haMUITH)

MpunoxeHue N 2
K ABMUHUCTPATUBHOMY perfiameHTy

IlepeueHb NpU3HAKOB 3asiBUTeJIei

[Tpu3Hak 3asBUTENS 3HadyeHue MpU3HaKa 3asBUTEIS
Kareropus 3asBurens IOpuanueckoe aumo
Kto obOparmraercs 3a yciayroi? 1. JImaHO OOparteHue 3asiBUTEIIS;

2. Obparmienne yepe3 MpeCTaBUTEISI

KomOuHanus 3HAYEHUI NPU3HAKOB, Ka’KAas1 U3 KOTOPBIX COOTBETCTBYET OJJHOMY BAPUAHTY
NpeJ0CTABJICHHUS TOCYAAPCTBEHHOM YCIyru

N IIpusnHak 3asBUTEINS Bapwuant
/T1 MIPEAOCTaBICHUS
YCIYTH
1. | FOpumuueckoe nuIo (ero npeacTaBuTelb) 00paTHUIIOCh 32 COTIaCOBaHUEM Bapuant N 1

HOPMATHBOB MOTEPh OOIIEPACITPOCTPAHECHHBIX MOJIE3HBIX UCKOMACMBIX,
MPEBBIIAOIINX 10 BETMYMHE HOPMATUBbI, YTBEPKIAECHHBIE B COCTABE MPOEKTHOU
JIOKYMEHTaIun

2. HWcmnpaBnenue MOMyIIEHHBIX OMEYaTOK U (W) OIMMHOOK B BBIJAHHBIX B Bapuant N 2
pe3yibTare NPeAoCTaBICHUS TOCYIapCTBEHHOM YCIyru JOKYMEHTaX
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