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[Toctanosnenue IIpaBnenus [lencuonnoro ponga Poccun ot 4 anpenst 2019 r. N 206n "O06 yTBepKaeHUH
AJMUHUCTPATUBHOIO perjaameHTa npenoctasieHus [lencuonnsim pongom Poccuiickoit denepanun
roCyJIapCTBEHHOM yCIyru M0 HHGOPMUPOBAHUIO FPAXKAAH 00 OTHECEHUU K KATETOPUU TPakJlaH
IIPEIIEHCUOHHOTO Bo3pacTa"

B cootBerctBUn ¢ Denepanbubiv 3akoHoM oT 27 utona 2010 r. N 210-d3 "OO6 opranuzamuu
MPEIOCTaBIICHUs TOCYJApCTBEHHBIX ¥ MyHHIHNAIbHBIX yciuyr' (CoOpaHue 3aKOHOIATEILCTBA
Poccuiickoit ®@enepaunu, 2010, N 31, cr.4179; 2011, N 15, cr. 2038; N 27, cr. 3873, 3880; N 29,
cT. 4291; N 30, ct. 4587; N 49, ct. 7061; 2012, N 31, ct.4322; 2013, N 14, ct. 1651; N 27, ct. 3477,
3480; N 30, cr. 4084; N 51, ct. 6679; N 52, c1. 6952, 6961, 7009; 2014, N 26, ct. 3366; N 30, cT. 4264;
N 49, cr. 6928; 2015, N 1, ct. 67, 72; N 10, cr. 1393; N 29, cr. 4342, 4376; 2016, N 7, ct. 916; N 27,
cT. 4293, 4294; N 52, ct. 7482; 2017, N 1, c1. 12; N 31, ct. 4785; N 50, ct. 7555; 2018, N 1, cT. 63; N 9,
ct. 1283; N 17, ct. 2427; N 18, c1. 2557; N 24, cTt. 3413; N 27, c1. 3954; N 30, cT. 4539; N 31, cT. 4858;
2019, N 14, cr. 1461) u nocranosnenuem lIpaButenbctBa Poccuiickoit denepanun ot 16 mas 2011 r.
N373 "O pa3paboTke © yTBEpPXKICHUHM aJIMUHHCTPATUBHBIX PEIJIAMEHTOB  OCYIICCTBICHUS
rOCy/IapCTBEHHOIO0 KOHTpOJNsA (Hag3opa) W aIMUHUCTPATUBHBIX pEriaMEHTOB IMPEJOCTaBICHUS
rocynapctBeHHbIX yeayr" (Cobpanue 3akoHomarenscTBa Poccmiickoit deneparmm, 2011, N 22, cr. 3169;
N 35, c1. 5092; 2012, N 28, ct. 3908; N 36, cT. 4903; N 50, ct. 7070; N 52, ct. 7507; 2014, N 5, cT. 506;
2017, N 44, cr. 6523; 2018, N 6, ct. 880, N 25, cT. 3696; N 36, cr. 5623; N 46, cr. 7050) IIpaBienue
[Tencuonnoro ¢onna Poccuiickoii @enepanyiy mOCTaHOBIISET:

VYTBepauTh mpuWiaraéMelii  AJIMUHUCTPATHUBHBIA pPErJIaMeHT MNpenocTaBieHUs [IeHCMOHHBIM
donnom Poccuiickoii ®Pepepanuu TOCyIapcTBEHHONW YyCIyrd 10 UWHGOPMUPOBAHUIO TpaxkaaH o0
OTHECEHUH K KaTerOpHH Irpak/iaH MPEeANICHCHOHHOTO BO3pacTa.

[Ipencenarens A. lpo3nios

3apeructpupoBano B Muntocte PO 2 urons 2019 1.
Peructpanumonnsiii N 55107

YTBepxaeH

nocranosyiienrem IlpaBaenus
IMencuonnoro ponaa
Poccuiickoii Penepanuu

ot 4 anpess 2019 r.

N 206n

AJIMMHHCTPATHBHBIN perjaMeHT
npenocrasieHus IlencuonnsiM ponaom Poccuiickoit @egepanuu rocyiapcTBeHHOH YCJIYIH 10
HH(OPMHPOBAHUIO I'PAXkKAAH 00 OTHECEHNH K KAaTerOPUM I'paskAaH NpeANeHCHOHHOI0 BO3pacTa

1. O01mue mos1okeHUA

IIpeamer peryjupoBaHust AIMMHUCTPATHBHOIO perjiaMeHTa

1. AIMMHMCTPAaTUBHBIA periaMeHT mpenoctaBieHus [lencuonnsiM Qonmom Poccuiickoit
®denepani TOCYIapCTBEHHOW YCIYrd MO WH()OPMUPOBAHUIO TpakJaaH 00 OTHECEHWH K KaTeropuu
rpaxJIaH MpeIIeHCHOHHOro Bo3pacta (manee coorBercTBeHHO - I[IDP, rocynmapcrBeHHast yciyra,
AJMUHUCTPAaTUBHBIM  perilaMeHT) ompezenseT mnopsaok mnpenocrasieHuss [IOP  uepe3s cBom
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TEPPUTOPUATBHBIE OPTraHbl TOCY/IAPCTBEHHON YCIYTH, CPOKU U MOCIIEIOBATEILHOCTh aIMUHUCTPATUBHBIX
IIpoLIelyp MPU IPEAOCTABIEHUH TEPPUTOpUATbHBIMU opranamu [IDP rocynapcTBeHHON yCiiyru.

Kpyr 3asBurenei

2. l'ocynapcTBeHHas yciiyra mpeloCcTaBIseTcs Tpax/aaHaM IpeIeHCHOHHOTO BO3pacTa.

3. I'paxxjaHuH MOXET BOCIOJIb30BAThCS TOCYAAPCTBEHHOM YCIyroil yepe3 CBOEro 3aKOHHOTO WU
YIIOJTHOMOYEHHOT'O IPEICTaBUTEIIS.

IIpu 5TOM JIMYHOE ydacTHE TpaXJAaH B IIPABOOTHOLICHUAX II0 IIOJIYYEHHUIO T'OCYAAPCTBEHHOU
yCIIyTH HE JIMIIAET €ro MmpaBa MUMETh MPEACTABUTENS, PABHO KaK M y4acTHE NpPEICTaBUTENs HE JIMILIACT
TpaXJjaHWHa IIpaBa Ha JUYHOC Y4aCTHC B YKA3aHHBIX ITPAaBOOTHOUICHHUAX.

TpebdoBanus K NopsAKY HHGOPMUPOBAHUSA O PEAOCTABIEHUH IOCYJaAPCTBEHHOH YCJIYyTH

4. WudopmupoBaHHE TpaXKJAaH IO BOMPOCAM MPEIOCTABICHUS TOCYAAPCTBEHHOW YCIYTH
OCYILIECTBIISAETCS:

JOJDKHOCTHBIM ~ JIMLIOM ~ CTPYKTYPHOTO IIOJApA3JENeHUs TeppuUTOopuanbHoro oprana IIDP,
OTBETCTBEHHOT0 3a IPEJOCTAaBJIEHHE TIOCYAAapCTBEHHOW YCIyru (Jajnee - JOJDKHOCTHOE JIMIO), IpH
HEINOCPEJICTBEHHOM OOpallleHUH IpaKJaHUHA B TEppUTOpUaNbHbIN opran [1DP;

pabOTHUKOM  MHOTO()YHKIIMOHQJIBHOTO  IIEHTpAa  NPEAOCTAaBIEHHS  TOCYJApCTBEHHBIX U
MYHUIUIATBHBIX YCIYT (ajee - MHOro(yHKIIMOHAIBHBIN IIEHTD);

HOCPEJICTBOM TeJIePOHHON, (aKCUMHUIILHON M HHBIX CPEJICTB TEIEKOMMYHUKALIMOHHOM CBA3H;

nyreM o(opMiIeHHST WH(POPMALMOHHBIX CTEHJOB B MECTaX MPEIOCTABICHHUS TOCYIapCTBEHHOU
yCIyrd, Ha KOTOPBIX pa3Meliaercss MHpOpMauus, yka3aHHas B alzalax CeMHaJLaTOM - JBajlaTh
YETBEPTOM ITYHKTA 29 AJIMUHUCTPATUBHOTO PETJIAMEHTA;

nyTeM MyOauKay HHPOPMALMOHHBIX MaTepHajIoB B CPECTBAX MaCCOBON MH(POPMALIUU, U3TaHUS
MH(OPMaLIMOHHBIX OpOLIIOpP, OYKIETOB, MHOM MeYaTHOW MPOAYKIIHH;

IIyTEM pasMeneHus uHbOopMaIuu Ha oduHranTEHOM caiite [IDP B
MH(}OpPMallMOHHO-TEIEKOMMYHUKAIIMOHHON cetn "WHTepHetr" (manmee - caiit IIOP) u B QenepanbHoit
roCcyJapCTBEHHON MHGpOpPMAaLMOHHOM cucTteMe "EMHBIN MOpTan roCyAapCTBEHHBIX M MYHUIIMIAIBHBIX
yeayr (¢yHkiuil)" (nanee - Enuneiil mopran);

yTeM pa3MelleHnus OpouIop, OYKIETOB U APYruX MUH(GOPMAIIMOHHBIX MAaTE€pPUAIOB B OMEIIEHUSIX
TeppUTOpUAIbHBIX OpraHoB [IDP, npenHa3sHaueHHBIX I IpUEMa IPaXkJaH, a TaKKe MHBIX OpraHu3alui
BceX (opM COOCTBEHHOCTH IO COIVIACOBAHUIO C YKa3aHHBIMU OpraHU3alUsAMH, B TOM 4HCIE B
MHOTO(QYHKIIMOHAIbHBIX LIEHTPaX;

MOCPEJICTBOM OTBETOB Ha MUChMEHHBIE 0OpaIlleHHs] TPaX/aH.

5. Ilpu mHGOPMHUPOBAHKMK O MOPSAIKE MPEIOCTABICHUS TOCYAApCTBEHHOW YCIYIH MO TelneQoHy
JIOJDKHOCTHOE JIMIO, TPUHSB BBI3OB MO Tele(OHY, TOKHO TMPEACTaBUTHCA: Ha3BaTh (paMuimio, uMs,
OTYEeCTBO (IIPU HAJIUYUH), TOJDKHOCTh, HAUMEHOBAHHUE CTPYKTYPHOTO MOJpPA3AeIeHUS TEPPUTOPUATIEHOTO
oprana [1OP.

JlomkHOCTHOE JUIIO 0053aHO COOOIIUTH IpaduK MpHeMa TrpakJaH, TOYHBIA IOYTOBBIM ajpec
TepputopuansHoro opraa II®OP, cnmoco6 mpoe3nga k HeMy, a NMpH HEOOXOJUMOCTH - TpeOOBaHUS K
MMCbMEHHOMY OOpaIieHuto.

WudopmupoBanue 1o TeiaedoHy O TOpsSAKE NPEAOCTaBICHHS TOCYAAPCTBEHHOM YCIyTH
OCYIIIECTBIISIETCS B COOTBETCTBHUH € IrpadukoM paboThl TeppUTOpHaIbHOTO oprana [1OP.

Bo Bpems pasroBopa IOKHOCTHOE JHUIO AOJKHO IPOU3HOCHUTH CJIOBA YETKO M HE IIPEPHIBATH
pa3roBop Mo NpUYMHE MOCTYIUIEHHS IPYTroro 3BOHKA.

[Tpr HEBO3MOXXHOCTH OTBETUTh Ha MOCTABJIEHHBIE IPaXKTaHUHOM BOIPOCHI TEIE(POHHBIA 3BOHOK
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JOJDKEH OBITH TIepeaapecoBaH (MEpPEeBEACH) Ha Jpyroe AODKHOCTHOE JHMIIO JIMOO oOpaTHBIIEMYCS
IpaXJaHUHY JOJDKEH OBbITh COOOIIEH HOMep TenedoHa, 10 KOTOPOMY MOKHO HOJYYMTh HEOOXOIUMYIO
UH(OPMAILIHIO.

PasroBop no TenedoHy He A0JKEH MpoAoKaThes 6osee 10 MUHYT.

6. Ilpu orBerax Ha TenedOHHBIC 3BOHKHM M YCTHBIC OOpAIICHUS MO BOMPOCAM MPEIOCTaBICHUS
roCyJapCTBEHHON YCIYTH JOJKHOCTHOE JIMLO 00S3aHO B COOTBETCTBUHU C IOCTYNMBIIMM OOpallleHUueM
IPEIOCTABIIATE CIASAYIONIYIO HH(POPMAIHIO:

O HOPMAaTUBHBIX IIPABOBBIX aKTaX, PETYJIHUPYIOIIHUX BOIPOCH! NPEAOCTABICHUs IOCYIapCTBEHHON
yciyru (HauMEeHOBaHuE, HOMED, JaTa MPUHATHS HOPMAaTHBHOI'O IIPABOBOT'0 aKTa);

0 IIepEeYHe KaTeropuil rpaykaH, UMEIOIUX IIPaBO Ha MIOJy4YE€HUE ITOCYJapCTBEHHOMN YCIIYTIH;

0 MepevYHe JOKYMEHTOB, HEOOXOAUMBIX JUIS ITOJTyYSHHS TOCYJapCTBEHHOH YCIIyTH;

0 CpOKax MPEIOCTABIICHUS TOCYJaPCTBEHHOMN YCIYyTH;

00 OCHOBaHUSIX OTKa3a B IIPEIOCTaBICHUN IOCYIapPCTBEHHON YCIyTH;

o wMmecre pasmeuienus Ha caidte IIOP wundopmanum 1o BompocaM IperocTaBICHUS
rOCYJapCTBEHHOMN YCIyTH.

7. Ha caiite [1®OP, B ¢enepanbHOii TOCyqapcTBEeHHON HHPOpMAIIMOHHON cucteMe "denepaibHbIi
peectp rocymaapcTBeHHBIX yciuyr (pynkmomii)" (mamee - deaepanpHbIi peectp), Ha EnuHom mopraie, a
TaK)K€ Ha CTEHJAaX B MECTaxX INPEJOCTaBICHMsI I'OCYJapCTBEHHOM YCIYTH M YCIYT, KOTOPBIE SIBIISIFOTCS
HEOOXOJMMBIMH W OOSA3aTEIbHBIMH  JUISI  TPEJOCTABICHUS TOCYJApCTBEHHON yCIyrw, © B
MHOTI'0()YHKIIMOHAJILHOM IIEHTPE pa3MelaeTcs clleAyromias ClipaBo4yHas HHPOpMaLus:

0 MecTe HaxoXJeHus u rpapuke paboThl TeppUTOpHaIbHBIX opraHoB [IDP u uxX cTpyKTypHBIX
NOApa3JCIICHNN, OTBETCTBEHHBIX 3a  IPEAOCTaBICHHE TOCYAAPCTBEHHBIX  yCIyr, a TaKXKe
MHOTO()YHKIIMOHAJIBHBIX EHTPaX;

CIpaBOYHbIE TeJe(OHBl CTPYKTYPHBIX MOApa3ACICHUNA TeppUTOpUaIbHBIX opraHoB IIOP,
OTBETCTBEHHBIX 332  IPEJOCTAaBIEHUE  TIOCYAAPCTBEHHBIX  YCIYr, B TOM  4YHCI€  HOMEp
TesieoHa-aBTOMHpOpMaTopa (Ipu HATUYHUHN);

azpec OoQUIMAIBHOTO caifTa, a TakXe 3JEeKTPOHHOM mNouThl U (Win) (GopMbl O0OpaTHOM CBS3U
TeppuTOpUanbHeIX opraHos IIOP, B cetu MuTepHeT.

II. Crangapr npeaocTaBieHHs roCy1apCTBEHHOM YCJIYru

HanmeHoBaHMe rocy1apcTBEeHHOM yCJIOyI'H
8. MudopmupoBaHue rpaxjaH 00 OTHECEHUH K KaTeTOPUH Ipax/iaH MpeANeHCHOHHOIO BO3pacTa.

HaumeHoBaHue rocyapcTBeHHOr0 BHeOOIKeTHOT0 )OH/1a, IPEeJOCTABJISIIOLIEI0 roCy1apCTBEHHYI0
yeayry

9. T'ocynapctBeHHy10 yciyry npenocrasisieT [IOP yepe3 cBou TeppuTOpUaIbHbIE OPTraHbl.

10. Tepputopuansubie opransl [IOP npu npenocraBieHUU rocy1apcTBEHHONW YCIyTrd HE BIPaBe
TpebOBaTh OT TPAKJAHWHA OCYIIECTBIECHUS IEHCTBHI, B TOM YHCJIE COTJIACOBAHHMM, HEOOXOIUMBIX IS
MOJyYeHUs TOCYJApPCTBEHHBIX W MYHUIMIATBHBIX YCIYT W CBSI3aHHBIX C OOpalieHHeM B HWHBIC
rOCYIapCTBEHHBIE OPTaHbl, OPraHbl MECTHOT'O CAMOYIIPABJIEHUSI, OPraHU3al1H.

Onucanue pe3yJabTara NpeiocTABJICHUS FOCy1apCTBEHHON yCIyIH

11. Pe3ynpraroM npenocTaBieHUsl TOCYAAPCTBEHHON YCIIYTH SIBISIETCA MOJyYEHHE T'PaXKAaHMHOM
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cBeZcHHA 00 OTHECEHHMM K KAaTerOpuM TpaKIaH MPEAINCHCHOHHOTO Bo3pacTa (mpuiokeHue |1 K
AJIMUHHCTPAaTUBHOMY PETJIaMEHTY) (J1ajiee - CBEICHHS ).

Cpok npeaocTaBjieHUsI TOCY/IapCTBEHHOM YCIYTH, B TOM YHCJIE ¢ y4€eTOM HE00X0IUHMOCTH
o0paleHus B OPraHU3alUM, YYACTBYIOIIME B MIPEIOCTABJIEHNH IOCY/AapPCTBEHHOMH YCIYIH, CPOK
NMPHUOCTAHOBJICHHUSI MPET0CTABIEHHS IOCYIAPCTBEHHOI YCJIYTH B CJIy4ae, ecJid BO3MOKHOCTH
NPHOCTAHOBJIEHUS PeIyCMOTPeHa 3aKoHoIaTeIbecTBOM Poccuiickoii @egepanun, Cpok BbIIaAYH
(HanmpaBJieHHs) JOKYMEHTOB, SIBJISIIOIINXCS Pe3yJIbTATOM MPeT0CTABIECHHS IOCy1apPCTBEHH O
yeayra

12. TocynapcTBeHHast yciyra HpEJOCTaBIsAETCS TpaKIaHUHY IpU €ro OOpalleHuu o
MIPEIOCTaBICHUN CBEJICHUN (j1asiee - 3ampoc) B TeppuTopuainbHblii opran [IOP He mo3aHee Tpex pabounx
JTHEW CO JTHSI pErMCTPaLMK 3a1poca B TEppUTOpraibHoM oprane [1DP.

B cnydae momaum 3ampoca TpakIaHUHOM B SJIEKTPOHHOW ¢opMe C HCIOJIB30BAHUEM CETU
WutepHer, Bxmovas Exunenii nopran, wim yepe3 cait [IOP cBeneHus nmpenocTaBisioTCs IPaKJaHUHY B
pEeKHUMe PeaTbHOr0 BpEMEHU B IEHb 00OpaIleHHUs.

HopmaTtuBHbIe IpaBoBbIe aKThI, pery/JIUpylolie NpeaocTaBjIeHHe rocy1apcTBeHHOH yCJIyru

13. IlepeueHb HOPMATUBHBIX IIPABOBBIX AKTOB, PETYIHPYIOLIUX IPEIOCTABIECHUE TOCYAapPCTBEHHOM
ycIyru (C yKa3aHHeM WX PEKBU3UTOB M MCTOYHHKOB O(HIIMATHLHOTO OIMyOJIMKOBAHUS), pa3MEIIAtOTCsS Ha
carite [I®OP B penepansHOM peectpe u Ha EnnHoM moprare.

HcuepnbiBarommii nepeyeHb J0KYMEHTOB, HEO0X0AMMBIX B COOTBETCTBHH ¢ HOPMATHBHBIMH
NPaBOBbIMHU AKTAMU /LISl IPEJOCTABJICHUS FOCYIaAPCTBEHHOM YCJIYIH M YCJIYT, KOTOpPbIe SIBJISIIOTCS
He00X0AUMBbIMH M 00513aTeJIbHBIMU /ISl IPEA0CTABJIEHUS TOCY/IaPCTBEHHOM YCIYTH, MOAJIesKAIUX

NPeACTABJICHUIO TPAKIAHMHOM, CIIOCOOBI UX MOJY4YeHUs TPAKAAHMHOM, B TOM YHCJIE B
3JIeKTPOHHOM dopme, MOPSAIOK UX NpeacTaABICHUS

14. Jlna npenocraBiaeHusl TOCYJapCTBEHHON YCIYTH TPaKJaHUHOM IPEACTABISAIOTCS CIEAYIOLNE
JOKYMEHTHI:

3ampoc, IPeIyCMOTPEHHBIN ITPUIIOKEHNEM 2 K HACTOSIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY;

JIOKYMEHT, YOCTOBEPSAIOLINI JINYHOCTh TPaXAaHUHA.

[Tpu oOpameHny 3a MpPeIOCTAaBICHUEM TOCYJAapCTBEHHOM YCIYI'M OT MMEHU TpakJaHHHA €ro
3aKOHHOTO TPEACTABUTENS JOMOJIHUTEIBHO K JIOKYMEHTY, MpPEeIyCMOTPEHHOMY a03aleM BTOPBIM
HACTOSALIETO IIYHKTAa, IPEACTABISAIOTCA JOKYMEHTBI, YAOCTOBEPSIOIIME IOJHOMOYHS 3aKOHHOTO
IIPEICTABUTEINS, & TAK)KE JOKYMEHTBI, YIOCTOBEPSIOIINE €r0 JIMYHOCTD, a Il OpPraHUu3alkK, Ha KOTOPYIO
BO3JIO)KEHO HCIOJHEHUE O0s3aHHOCTEW ONEKYHOB WIJIM THomeuuTenelt ctarbeil 35 I'paxiaHCKoro Kojaekca
Poccuiickoit @enepanuu (Cobpanne 3akoHomarenbcTBa Poccuiickont ®@eneparnuu, 1994, N 32, ct. 3301;
2006, N 52, ct. 5497; 2008, N 17, ct. 1756), - TOKYMEHTHI, YIOCTOBEPSIOUIUE JTUYHOCTh U MOJIHOMOYHS
IIPEACTABUTEINSI OPTaHU3ALINH.

B cinydae npezncraBiieHuss HHTEPECOB IpakJaHUHA JIMLIOM B CHJIy IOJHOMOYMSI, OCHOBAaHHOI'O Ha
JIOBEPEHHOCTH, TOMOJHUTEIBHO K JOKYMEHTY, IPEAYCMOTPEHHBIM a03a1leM BTOPLIM HACTOSILIEr0 MyHKTA,
HEOOXO/UMBI JIOBEPEHHOCTh M JOKYMEHT, YAOCTOBEPSIOIIMI JTUYHOCTh MpeacTaBuTens. B ciydae ecnu
JIOBEPEHHOCTh YAOCTOBEPEHAa HOTApPHAJIBHO, JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTh TIPaXKAaHUHA,
HMHTEPECHI KOTOPOTO MPEICTABIAIOTCS, HE TpeOyeTcs.

15. lns nomydeHus Tpa)kJaHUHOM cBelleHnH uepes cait [IDP 3anpoc Hampasisercs mocpeacTBomM
UH(POPMALIMOHHOM cucTeMbl Ha caiite [1DP.
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Jns mosydeHMs TpaXIZaHUHOM CBEIACHUM depe3 Enunbll 1opTay 3ampoc  HalpabBiseTcs
nocpeactsoM EnnHoro nopraina.

HcuepnbiBaomuii nepeyeHb J0KYMEHTOB, HEOOX0AMMBIX B COOTBETCTBHH ¢ HOPMATHBHBIMH
NPaBOBBIMHU AKTAMM /IJISl IPEIOCTABJIEHHS TOCY1APCTBEHHO YCJIYIH, KOTOPble HAXOASTCH B
PacCHoOpPsIZKEeHUH TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI0 CAMOYIPAaBJIeHHs M HHBIX OPraHoOB,
Y4acTBYIOIIHX B MPEAOCTABJIEHUM IOCYIaPCTBEHHBIX WJIM MYHMIMNAJIBHBIX YCJIYT, U KOTOpPbIe
rpa:;kIaHUH BIPaBe MPEICTABUTH, 2 TAKKE CIOCOOBI UX MOJTYy4YeHUsI TPAKTAHNHOM, B TOM YHCJE B
3JIeKTPOHHOI opme, MOPSAIOK UX NPeaCcTABIEHUS

16. IIpencraBienue TOKyMEHTOB, HEOOXOAUMBIX JJIsl TIPEAOCTABICHHUS TOCYJApPCTBEHHON YCIYTH,
KOTOpBIE HAXOAATCA B PACHOPSIKECHUM I'OCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIPABJICHUS U
MHBIX OPraHoB, YYacTBYIOIIMX B IPEAOCTaBICHUU T'OCYJApPCTBEHHBIX WIM MYHUILIMIIAJIbHBIX YCIYT, HE
TpeOyercs.

17. Teppuropuanbhbiii opran [I®P npu npenocraBieHUM TOCYyJapCTBEHHOM YCIyrd HE BIIpaBe
TpeOOBaTh OT TPaKIaHNHA!

IIPEJICTaBICHUs JOKYMEHTOB M MH(OpMaLMM WM OCYUIECTBIICHUS AEUCTBUM, IPEICTaBICHUE WU
OCYILIECTBIIEHUE KOTOPBIX HE IPEIyCMOTPEHO HOPMAaTHUBHBIMM IPAaBOBBIMHM AKTaMM, PETYIUPYIOLIMMU
OTHOIIEHHUSI, BO3HUKAIOILIME B CBS3U C IIPEIOCTABIEHUEM IOCYIapCTBEHHOM YCIIyTH;

OpEeJCTaBICHNUs JOKYMEHTOB M MH(OpMalUM, B TOM 4YHCJIE MOATBEPXKAAOIUX BHECCHHE
rpaXJAaHUHOM IUIaThl 3a NPEJOCTABIEHUE TOCYAAPCTBEHHOW yCIyrd, KOTOpPbIE HaxoJATCs B
paclopsDKEHUH TeppUTOpHANbHBIX opraHoB [IMDP, rocynapcTBeHHBIX OpraHoB, OPraHOB MECTHOI'O
caMmoOyIpaBlieHUs] JIMOO TIOJBEJOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHaM MEeCTHOTO
CaMOYIPABJICHUSI OpPraHM3alMii B COOTBETCTBUM C HOPMATHBHBIMU IIPaBOBBIMM aKTaMHu Poccuiickoit
@®enepanii, HOPMAaTHUBHBIMH  NPAaBOBBIMM  akTaMH cyObekToB  Poccuiickoit  ®enepauuu u
MYHULIMIIAJbHBIMU NPABOBBIMHM aKTaMH, 33 MCKJIIOYEHHUEM JIOKYMEHTOB, YKa3aHHbBIX B dacTtu O crateu 7/
@®enepanibHoro 3akoHa ot 27 wuronsgs 2010r. N 210-d3 "OO6 opraHuzanuu IpeIoCTaBICHUS
roCyJapCTBEHHbIX M MyHUIMnNanbHbIX ycuyr" (CoOpanue 3akoHonatenscTBa Poccuiickoit denepauun,
2010, N 31, cr. 4179; 2011, N 15, cr. 2038; N 27, ct. 3873, 3880; N 29, ct. 4291; N 30, cr. 4587; N 49,
ct. 7061; 2012, N 31, ct.4322; 2013, N 14, cr. 1651; N 27, ct. 3477, 3480; N 30, cr.4084; N 51,
cT. 6679; N 52, cT. 6952, 6961, 7009; 2014, N 26, ct. 3366; N 30, ct. 4264; N 49, cr. 6928; 2015, N 1,
ct. 67, 72; N 10, ct. 1393; N 29, ct. 4342, 4376; 2016, N7, c1. 916; N 27, cr. 4293, 4294; 2017, N 1,
ct. 12; N 31, ct.4785; N 50, ct. 7555; 2018, N 1, cT1. 63; N9, cT. 1283; N 17, ct1. 2427; N 18, cT1. 2557;
N 24, cr.3413; N 27, cr.3954; N30, cr.4539, N 31, cr.4858; 2019, N 14, ct. 1461) (manee -
®enepanbhblil 3akoH 0T 27 utonst 2010 r. N 210-D3) nepeueHb JOKYMEHTOB;

IpEe/CTaBICHNUs JOKYMEHTOB U MH(QOPMALMHU, OTCYTCTBHUE U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MPHEME JIOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEIOCTABICHUS
rOCyJapCTBEHHOHN yCIyTH, MO0 B NMPEIOCTABICHUN FOCYJapCTBEHHON YCIYTH, 3a UCKIIOUEHHEM CIy4aeB,
IIPEAYCMOTPEHHBIX ITYHKTOM 4 yacTu | craten 7 @enepanpHoro 3akoHa ot 27 nroisst 2010 r. N 210-D3.

HcyepnbiBaommii nepeyeHb OCHOBAHMI I 0TKAa3a B IpHeMe 10KYMEHTOB, He0O0X0AUMBIX /LI
NpeaoCTaABJIEeHUS] TOCYAaPCTBEHHOH YCIyTrl

18. OcHoBaHueM Ui OTKa3za B IMpUeMe 3ampoca M JIOKYMEHTOB, HEOOXOAMMBIX ISt
IPEJOCTABIEHHS FOCYIaPCTBEHHON YCIIYTH, SIBJISETCS:

HEYCTAaHOBJICHUE JIMYHOCTU JIMIIA, OOpPATHBIIEroCs 3a OKAa3aHHEM TOCYIApCTBEHHOH YCIyru
(HempebsIBIIEHHNE JaHHBIM JIMIIOM JOKYMEHTA, YJOCTOBEPSIOIIET0 €ro JIMYHOCTh, OTKAa3 JaHHOTO JIHIla
IPEIbSABUTE JOKYMEHT, YIOCTOBEPSIOUINI €r0 JIMYHOCTD, NPEAbIBICHUE JOKYMEHTA, yYIOCTOBEPSIOLIETO
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JUYHOCTb, C UCTEKIIMM CPOKOM JEHCTBUS);
HENOATBEPKICHUE ITIOJTHOMOYUI IPEACTABUTEIS I'PaXKIaHUHA.
Ortka3 B mpueme 3anpoca U JOKyMEHTOB B MHBIX CIy4yasiX HE JOIYCKaeTCsl.

HcyepnbiBaommii nepeyeHb OCHOBAHUI [1JIs1 IPUOCTAHOBJIEHHS WM 0TKA3a B NPeJ0CTaABIeHUH
rocy/1apCTBeHHOM yCIyIH

19. OcHoBaHus U1 NPUOCTAHOBIICHUS TIPEIOCTABICHUS TOCYJapCTBEHHON YCIYT'H OTCYTCTBYIOT.

20. OcHoBaHMEM JI OTKa3a B MPEJOCTAaBICHUM I'OCYIapCTBEHHOMN YCIIYTH SIBISIETCSI OTCYTCTBUE B
pacnopspKeHuu TeppuTopuansHoro oprana [I®DP, cBenenuil, B TOM 4ncie B MHAMBHUAYAJIHLHOM JIMIIEBOM
CUeTe 3acCTPaxOBaHHOTO JIMIA, MO3BOJSIOIMIMX OTHECTH TpaXAaHWHA K KaTerOpUH TpaxaaH
HPEANCHCHOHHOTO BO3PACTa.

IlepeyeHnb yciayr, KOTOpble SABJSIIOTCA HEOOXOAUMBIMH U 00513aTeJIbHBIMU J1JIs1 PEI0CTABJICHUS
rocy/1apcTBEeHHOM YCJIyI'H, B TOM YHcJIe CBe/IeHUsl 0 JOKYMeHTe (JOKYMeHTaX), BbIIaBaeMOM
(BbIIaBa€eMbIX) OPraHU3aNUAMH, YYACTBYIOIUMH B IPEA0CTABJIEHUM TOCYAAPCTBEHHOM yCIyru

21. Ycnyru, KOTOpble SBISIOTCS HEOOXOAMMBIMU U 00S3aTeNbHBIMU JUISI MPEAOCTABICHUS
roCyJapCTBEHHOH YCIIyTH, HE IIPEAYCMOTPEHBI.

IMopsinok, pa3mep U OCHOBaHUS B3UMAHMS IOCYy1aAPCTBEHHOI MOULITHHBI MM UHOH IJIATHI,
B3MMAaeMoO¥i 32 mpeoCcTaBJIeHNe rOCy1apCTBEHHOM yCayru

22. IlpenocraBneHue TeppuTopuanbHbiMu — opraHamu  [IOP  rocymapcTBeHHOM  ycimyru
OCYIIECTBIIsIETCS OeCcIIaTHO.

IHopsaaok, pasMep U 0OCHOBAHHMSA B3MMAaHUA ILIATHI 32 NMPEIOCTABIECHHE YCJIYT, KOTOPbIE ABJIAIOTCH
HEe00XO0AUMBIMHM M 00513aTeJIbHBIMH /1JIl IPEJ0CTABJIEHUS] TOCYAaPCTBEHHOH YCJIYTrH

23. OcHoBaHMs MJI1 B3MMaHUA IUIaThl 3a MPEAOCTaBICHHME YCIYTI, KOTOpBIE SBISIOTCA
HEOOXOAUMBIMH U 00S3aT€IbHBIMU JIJISl TIPEAOCTABIICHUS TOCYIapCTBEHHOM YCIYTH, 3aKOHOAATEIbCTBOM
Poccuiickoit denepanuu He IPELYyCMOTPEHBI.

MaxkcumaibHBIN CPOK 0KUIAHKMS B 0Yepead NPH MoJaye 3asiBJCHHUS 0 NIPeI0CTABICHUN
rocy1apCTBEeHHOM yCIAyIrd, yCJIAyIrd, IPeI0CcTaB/IgeMOH Opranu3anueil, y4acTBylolen B
NMPeA0CTABJICHUM IOCYIapPCTBEHHOM YCJIYIH, M NPH MOJYYeHUH Pe3yJibTaTa NMperocTaBJIeHus]
rocy1apCcTBeHHON yCayru

24. MaxkcrManbHOE BpeMsl OXHAAHMS B OYepeau MpPU MoJaye 3asBICHUA U IPU TMOJYyYEHUH
pe3yJpTaTa NpeaoCTaBIeHNs TOCYAAPCTBEHHON YCIIyTU COCTaBIAET 15 MUHYT.

Cpok 1 NopsiIoK perucTpanuu 3ampoca o nNpeIocTaBJIeHUH roCy1apCTBEHHOM YCJIYIH, U YCJIYIH,
NpeJoCcTaB/IgeMOi OpraHu3anueil, y4acTBYIOLIEH B IPEJ0CTABJICHUH FOCYAapPCTBEHHOM YCJIYI'H, B
TOM 4YHCJe B 3JIEKTPOHHOI (popme
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25. Ilpuem u peructpanus 3amnpoca TIpaXJaHWHA IIpd OOpAIEHUHM HENOCPEICTBEHHO B
tepputopuaibHbii  opran [IDP ocymecTisieTcs CnenqualiucToM TeppuTopuaibHoro opranHa [IOP,
OTBETCTBEHHBIM 3a IIPUEM 3aIIPOCOB, B IEHb OOpALLIEHUS.

26. Ilpuem u perucrtpaums 3ampoca, HAIPaBICHHOIO MO MOYTE, OCYHIECTBISETCS CHEUUATUCTOM
TeppuTopuanbHOro oprana [IDP, oTBETCTBEHHBIM 3a MPHUEM 3alpPOCOB, HE TO3qHEE pabodero MHS,
CJIEYIOUIETO 3a THEM €r0 MOCTYIUIEHUS B TEppUTOpUaIbHBIN opraH [1DP.

[Tpuem u perucrpanus 3anpoca B JIEKTPOHHOU (opMe, TOJAHHOTO TPaXIaHUHOM uepe3 EanHeblii
noprail uian 4depe3 cait IIDP, ocymecTBisieTcs B aBTOMAaTHYECKOM PEKHMME B aBTOMATHU3UPOBAHHOM
uHpopmannonnoin cucreme IIOP B nenp ero mocrymnenus B IleHcwonuslit ¢onn Poccuiickoit
denepanyu.

Perucrpanus  3ampoca, IOCTYynMBIIETO B TeppuTopuainbHbli  opran  [IDP  uepes
MHOTO(QYHKIIMOHATIbHBIA ILIEHTP, OCYIIECTBISETCS HE Mo37Hee padouero AHs, CIEAYIOIIEro 3a JHEM
NOJy4YEHUs1 TeppUTOpHaIbHBIM opranoM I1®DP 3anpoca u3 MHOTOQYHKIIMOHAIBHOTO LIEHTPA.

Peructpamus 3ampoca oCyIIeCTBISETCS MyTeM MPUCBOCHUSA €My HACHTU(UKAIIMOHHOTO HOMEpa C
yYKa3aHUEM AaThl PETUCTPALIAH.

27. B cnyuae mocTymieHUs 3ampoca B TeppuTopuanbHblii opran [IOP B Hepaboune wnu
Ipa3AHUYHBIE JTHU €T0 PETUCTPALIUs OCYIIECTBIISETCS B IEPBbIH, CIEAYIOLUHN 32 HUMH, pab0ouuii 1EHb.

28. IIpuem, perucrtpaius 3amnpoca U OLUEHKA MPEACTaBICHHBIX JOKYMEHTOB HE JOJKHBI 3aHUMATh
6onee 15 MuHyT.

TpeOoBaHus K NOMeNIEeHUSIM, B KOTOPBIX NIPEAOCTABJSIETCS FOCYAapPCTBEHHAs YCJIYra, K 3aJ1y
0KUIaHUSA, MeCTaM JIJIsl 3aII0JIHEHUS 3asiBJICHUSA O NPe0CTABJIEHUHU IOCYyAapCTBEHHOM yCJIyId,
HH(OPMALMOHHBIM CTEHJAAM ¢ 00pa3naMu UX 3alI0JTHEHUS U NlepeYHeM JIOKYMEHTOB, He00X0AUMBbIX
JJIA TIPeI0CTABJICHUS KAaXKI0N roCyAapCTBEHHOM YCIYyrH, pa3MelleH!uI0 U 0()OpMIICHUI0 BU3YAJIbHOM,
TEKCTOBOU U MYJIbTUMETUHHOM WH(OPMALNH O MOPSIJIKE MPETOCTABJICHNSI TAKOU YCIYTH, B TOM
yHcie K 00ecnevyeHuIo JOCTYNHOCTH JI HHBAJINI0B YKa3aHHBIX 00beKTOB B COOTBETCTBUM C
3aKO0HOAATEJLCTBOM Poccuiickoin @enepanuu o COMAIBLHOI 3aIUTEe HHBAJIU/I0B

29. MecTtonofoxxeHue NoMelleHni TeppuropuanbHbix opraHoB [IOP, B koTopbIx mpenocTasisercs
rocyJapcTBeHHas yciyra (jajnee - moMeuieHus TeppuropuansHoro oprasa [1®OP), nomkHo obecrieunBarh
yIoOCTBO NJsl TpakJaH C TOYKM 3PEHMsI MEIHIEXOJHOM JOCTYMHOCTH OT OCTAaHOBOK OOIIECTBEHHOTO
TpaHCIIOPTA.

[TyTh OT OCTAaHOBOK OOIIIECTBEHHOT'O TPAHCIIOPTA /10 3/1aHUS (CTPOCHHUS), B KOTOPOM PACIIONIAraeTcst
HoMelleHue TeppuropuasnibHoro opraHa IIOP, nomxen ObITh 000pPYAOBaH COOTBETCTBYIOIIMMU
MH(OPMaLIMOHHBIMU YKa3aTEJISIMHU.

IIpu opranuzanuu CTOSHKU (IIApKOBKM) BO3JIE 31aHMs (CTpPOEHHs), B KOTOPOM pa3MELIEHO
noMeleHne TepputopuanbHoro oprana [IOP, opranuzoBbiBaeTcs CTOSHKa (IApKOBKA) I JIMYHOTO
aBTOMOOMJIBHOTO TpAHCIOpTa IpakJaH. 3a MOJb30BaHHE CTOSIHKOW (IApKOBKOM) ¢ rpa)iaH Iuiata He
B3UMAaeTCHl.

JUis mapKoOBKM CHEMaIbHBIX aBTOTPAHCHOPTHBIX CPEACTB MAJIOMOOMIIBHBIX TPYII HACEJEHUS Ha
KaXJI0M cTOsiHKE BhIfenseTcs He MeHee 10% mect (HO HEe MeHee OJHOTO MeCTa), KOTOpPhIE HE JOJKHBI
3aHMMATbh MHBIE TPAHCIIOPTHBIE CPENICTBA.

ITomemenuss tepputopuansHoro oprana [IOP nomwxHBl pa3memarbcss NPEeHMMYHIECTBEHHO Ha
HWKHMX, IPEANOYTUTEIBHEE HA IEPBBIX 3TaXKaX 3/1aHUM C OTAEIBHBIM BXO/IOM.

Bxon B momenienue tepputopuanbHoro oprana [IOP momken obecrieunBaTh CBOOOAHBIA JTOCTYII
rpaXJaH, a TaKXe JOJDKeH ObITh O0OpYAOBaH JIECTHHUIIEH C MNOPYYHSIMH, LIMPOKHUMU TMPOXOJAMH,
CHEIHUAIbHBIMU  OTPAXJEHUSIMU M TepuiiaMH, NaHAycaMH [UIsl TEpeIBHKEHUS Kpecen-KOJSCOK.
[lepenBukeHue 10 MOMEIIEHUIO TEppUTOpHUATILHOTO opraHa [IdP He nomkHO co3/1aBaTh 3aTpyIHEHUH A
JUI[ C OTPAaHWYEHHBIMM BO3MOYKHOCTSIMH 30POBbs, BKIIFOYAsl TE€X, KTO HCIOJB3YET KpPECIa-KOJISICKU.
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[Tomewenue TeppuropuanbHoro oprasa [IOP n1omxHO ObITH OCBEILIEHO.

IlenTpanbHblii BXOA B 37aHUE (CTPOEHME), I'ZIe PACIOAraeTcsi MOMEIIEHUE TEePPUTOPUATBHOIO
oprana II®P, obGopynyercs wuHbOpMAIMOHHON TaOIWYKOW (BBIBECKOH), colepKalleil Cleayronryo
nHpopMaIuo:

HAaUMEHOBAaHMUE TeppUTOopHaibHOTO opraHa IIOP (HaumeHOBaHME CTPYKTYpHOrO IMOAPA3/IEICHMUS,
OCYILECTBIISAIOLIETO IPEJOCTaBIEHUE IOCY1apCTBEHHON YCIYTH);

peXuM paboThI;

rpaduk npuema.

[Tomewienus reppuropuansHoro oprana [IOP obopyayroTcs 371€KTPOHHON CUCTEMOM YIpaBlIeHUs
ouepenblo, CBETOBBIM  HMH()OPMAIMOHHBIM  Tabj0, CHUCTEMOM  KOHAMLIMOHHMPOBAaHWS  BO3AYyXa,
IPOTHBOINOXAPHOW CHCTEMOMN M CPEJICTBAMHU MOXKAPOTYIICHHUS, CHCTEMOI OXpaHbl M BUJCOHAOTIOACHUSI.

®dacan 31aHMA (CTPOEHHUs), TIE pacroiaraeTcs IMOMELIeHHe TeppuTopuanbHoro opraHa IIOP,
JIOJDKEH OBITh 000pYIOBaH OCBETUTEIBHBIMU MPHUOOpPaMHM, MO3BOJISIOUIMMU TPAKIaHAM O3HAKOMUTHCS C
HH(pOPMAITMOHHON TaOIUYKOM.

B memsix mHpOpMHpOBaHUS TpPaXJaH O BO3MOXHOCTH HMX YYacTHS B OLEHKE 3(P(PEKTHBHOCTH
NeSITeIbHOCTH PYKOBOAUTENEH TeppUTOpUaibHbIX opraHoB [IDPP (MX cTpyKTypHBIX HOJpa3ielieHuil) ¢
YU4E€TOM KauecTBa MPEOCTAaBICHHBIX WM TOCYJAapCTBEHHBIX YCIYr B IOMEIIEHUH TEPPUTOPHAIBLHOTO
oprana I1®P (mecte oxunanus) pazmemaroTcss HHGOPMaMOHHbIE MaTepUalbl O BO3MOKHOCTH Y4aCTHUs
rpaX<JaH B OIICHKE Ka4eCTBA [IPEIOCTABIICHUS TOCYIapPCTBEHHBIX YCIIYT.

[Tomemenus teppuropuanbHoro oprana IIOP BxirouaroT 3an OXuIaHWsg U MecTa JUlsl IIpHeMa
rpaXKaaH.

3an OKUJaHUS OCHAIAETCS CTYJIbSIMM, CTOJaMM (CTOMKAaMM) JJIi BO3MOKHOCTH O(OPMIICHMS
JTOKyMEeHTOB. KonndecTBO MeCT OXHIaHHS OIpenenseTcss HCXOoAs W3 (AKTUYeCKOH Harpy3ku u
BO3MOXHOCTEH I MX pa3MelleHus B 3/aHuM. B 3ame oxkupaHus 10JKEeH ObITh YCTAHOBJIEH KOMIIBIOTEP
CO CIPAaBOYHO-IIPABOBBIMHU CHCTEMaMH U IPOrpaMMHBIMU IpoaykTaMmu. [IpaBuna paboThl ¢ HUM, a Takke
damunus, uUMs, OTYeCTBO (TMPU HAIMYMK), HOMep TenedoHa, HOMEp KaOWHeTa JOJKHOCTHOIO JIMIA,
OTBEUAIOLIETro 3a paboTy KOMIBIOTEpa, pa3MeIlalrTcs Ha WH()OPMALIMOHHOM CTEHJE, PacHoIOKEHHOM
PSAAOM C KOMIIBIOTEPOM.

[Ipu BxXoze B momemnieHue TeppuTopuanbHoro opraa I[IOP u (unm) B 3amax OXUAAHUA
oOopynyrorcss MHGOpMalMOHHbIE cTeHAbl. Ha MHQpOpPMAalMOHHBIX CTEHJaX pa3MeLaroTCs Cielyroas
uH(pOopMalus U TOKYMEHTBHI:

MIOYTOBBIN aapec TeppuTopHanbHOro oprada [IOP u ero BeiuecTosmero oprasa;

anpec caiira [1OP;

CIIPaBOYHBIN HOMEP TesnedoHa TEPPUTOPHUATIBHOTO opraHa [1DP, HOMEP
TenedoHa-aBTOMH(pOpMaTopa (IpU HAJIUYUN);

pekuM paboThl TeppuTOpHaIbHOTrO oprana [1DP;

BBIIEP)KKM M3 HOPMAaTHBHBIX IPABOBBIX AaKTOB, COJEPXKALIUX HOPMBI, PETYJIHUPYIOIIHE
JEATENBHOCTD 10 IPEJOCTABIECHUIO TOCYJapCTBEHHOM YCIIYTH;

nepeyeHb KaTeropuii rpaXkaH, UMEIOUINX MPaBo Ha MOJy4YeHHe roCyAapCTBEHHOM yCIIyTH;

nepeveHb JJOKyMEHTOB, HEOOXOIMMBIX JUIS OJIY4YEeHHUs TOCYAapCTBEHHON YCIyTH;

(dhopMmbI 3asiBJICHUHN U 00pa3Ibl UX 3aMOJTHECHHUS.

ITpuem rpaxkgaH 1o BOIpOcaM IPEAOCTaBIEHUS TOCYAApPCTBEHHOM YCIYIM OCYILECTBISETCS B
KaOuHKax (KaOuHeTax), CHelHalbHO OOOPYAOBAHHBIX MJISl NpHEMa TpaxJaH, KOTOpble 000pYIyIOTCs
UH(POPMALIMOHHBIMU TaOJIMYKaMU C yKa3aHHEM:

HOMepa KaOUHKH (kaOuHeTa);

(bamunum, UMEHH, OT4eCTBa (IIPU HAIMYMHN) TOJHKHOCTHOTO JIUIIA.

Pabouee MecTO TOMKHOCTHOTO JIMIA JOJKHO ObITh 000pPY/I0BAaHO MEPCOHAIBHBIM KOMITBIOTEPOM C
BO3MOXHOCTBIO ~JIOCTyNa K HEOOXOAMMBIM HMH(pOpManuMOHHBIM ©Oazam naHHbIX IIOP u  ero
TEPPUTOPUATBHBIX OPTaHOB, IPUHTEPOM U CKaHEPOM.

JUia M ¢ OrpaHMYEHHBIMM BO3MOKHOCTSIMM  3/10pOBbsl  (BKJIIOYAs JIMIL, HCIIOJNb3YIOINX
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Kpecia-KOJSICKH U COOaK-TIPOBOAHUKOB) TOJKHBI 00€CTIeUNBATHCS:

yCIOBHS 111 O€CHPENATCTBEHHOr0 JOCTYIa B IOMELEHHE TeppUTOprasibHoro oprasa [1DP;

BO3MOKHOCTb CaMOCTOSTEJIBHOIO IEPEIBHKEHHUS 110 TEPPUTOPUU, HA KOTOPOU PaCIIOJIOKEHO
IoMelleHue TeppuTopranbHoro oprana [IMP, a Takke Bxoa B IOMEIIEHNE U BBIXOJA U3 HETO, ITOCAIKH B
TPAHCIIOPTHOE CPEICTBO U BBICAJKU U3 HETO, B TOM YHUCIIE C UCIIOIb30BAHUEM KPECIIA-KOJIACKY;

BO3MO)XHOCTb ~ COIIPOBOXJIEHHUA M CaMOCTOSITEIIBHOIO IEPEIBHKEHUS, OKa3aHUs IIOMOILH
MHBAJIMAAM, IMEIOLIM CTOWKHE PACCTPOCTBA (PYHKIIUU 3PECHUS;

yCIOBHS IO HAJJeXalleMy pa3MElIeHUuI0 oOOpyJoBaHUS M HOCHUTENeH HH(popMauuuy,
HEOOXOIUMBIX Ui oOecredeHus OEeCHpersITCTBEHHOTO JOCTYNa MHBAIHMJOB C YYETOM OTPAaHUYECHUN HX
KU3HEJCATECIIBHOCTH;

BO3MOXHOCTh  IyOJIMpOBaHUS HEOOXOAMMOW Ui HMHBAJIMAOB 3BYKOBOW U 3pUTEILHOU
UHpOpMalLIMY, a TaKKe HaANHUCed, 3HAKOB M MHOM TEKCTOBOH M rpaduueckoid MHGOpMALUM 3HAKaMH,
BBIIOJIHEHHBIMU ~ pelibe(HO-TOYeUHbIM  ImpudTOM  bpaiing, gomycka  cypaonepeBOJYMKa U
TU(IIOCYPIOTIEPEBOAUHKA;

BO3MOXXHOCTh JIOIyCKa B IOMELIEHUE TeppuTopuanbHoro opraHa [I®OP cobaku-npoBoaHMKa IpU
HAJIMYUU JIOKYMEHTa, MOJATBEPXKIAIOLIEro €€ CIHelHaJbHOe OOydyeHHe M BbIJaBaeMoro mo (opme u B
IIOpsI/IKE, KOTOPBIE YCTAHOBIIEHBI NIPUKa30M MMHHCTEpCTBA Tpyla M COLMAIbHOM 3amuTel Poccuiickoit
Oenepanyn ot 22 uroHs 2015 1. N 386 "OO yrBepkaeHud (OpMBI TOKYMEHTa, MOATBEPKIAIOIIETO
crienuanbHOe 00ydeHHe COOaKM-TIPOBOJHUKA, W MOPSAKA €ro Beigaun" (3aperucTpupoBaHO MUHIOCTOM
Poccuu 21 urons 2015 r., peructpannonssiii N 38115);

COOTBETCTBYIOIIasl MOMOLIb Pa0OTHUKOB TeppUTOpHalbHBIX opraHoB [I®P, mpenocraBisionmx
rOCyJapCTBEHHbIE YCIYTH, UHBAJIUAAM B IPEOAOJIEHUM OapbepoB, MEIIAIOUIMX MOIYYEHUIO UMHU YCIIyT
HapaBHE C APYI'MMHU JIMLIAMH.

B cinydyae HEBO3MOKHOCTH IOJHOCTBIO MPUCIOCOOUTH OOBEKT C y4ETOM HNOTPEOHOCTH MHBAIUAA
COOCTBEHHUK JaHHOIO oOOBbeKTa oO0ecreurnBaeT MHBAIWAY JOCTYH K MECTY MpPeJOCTaBICHUS
roCyJapCTBEHHOM YCIIyru, Ju00, KOrja 3TO BO3MOXKHO, €€ MPEJOCTaBI€HUE 00eCreunBaeTcs Mo MeCTy
JKUTEIbCTBA MHBAJIN/IA WIH B TUCTAHIIMOHHOM PEKHUME.

[Topsiiox obecriedeHus: YCIOBUH JTOCTYITHOCTH ISl MHBAIMJIOB OOBEKTOB M IPEIOCTABISIEMbIX
yciyr B cdepe Tpyda, 3aHSITOCTH U COLMAIBLHOM 3alllUThl HAceJeHUs, a TaKKe OKa3aHUS UM IpU ITOM
HE00X0/IMMON MOMOIIM YTBEPKACH MPUKa30M MHUHUCTEPCTBA TpyJla U COLMAIbHON 3amuThl Poccuiickoi
Oenepannn ot 30 uronst 2015 r. N 527u (3apeructpupoBano Muntoctom Poccuun 17 centsiops 2015 r.,
peructpanoHHbiii N 38897).

IToxa3aTe/u 1O0CTYIIHOCTH U Ka4eCTBa rOCyAapCTBEHHOM YCIYIH, B TOM YHCJIe KOJIMYeCTBO
B3aHMO/JCHCTBUH I'PaKAAHNUHA € JOJKHOCTHBIMH JIMIAMH NPH NPEA0CTABJICHNH IOCYAapCTBEHHOM
YCAIyra 1 ux npoao/iKuTeJIbHOCTh, BO3MOKHOCTD MMOJIYICHUSA I/lH(i)OpMalll/ll/l 0 X0J€ nmpeaocraBjJcHusA
rOCy1apCTBEHHOH YCJIYTH, B TOM YHCJIe ¢ HCII0JIb30BAHHEM HH(POPMALIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTH, BO3MOKHOCTh JIM00 HEBO3MOKHOCTD IOJIy4eHHs FOCYAAPCTBEHHOM YCJIYI'H B
MHOT0()YHKIMOHAJILHOM IIeHTPe (B TOM 4HcJ/Ie B IOJTHOM 00beme), B JIINOOM TepPUTOPHATbHOM
oprane II®P no BbI00py rpaxkIaHnHa (AKCTEPPUTOPHAIBLHBIN NPUHIIKIT), TOCPEACTBOM 3aIPoca 0
NpeI0CTaBIeHHH HeCKOJIbKHUX IOCYAapCTBEHHBIX U (MJIHM) MYHHIHMIIAJIbHBIX YCJIYT B
MHOTO()YHKIMOHAJBHOM LIEHTPE, Pe1yCMOTPEeHHOro crarbei 15.1 denepanbHoOro 3akona or 27
n1oas 2010 r. N 210-93

30. OmeHka [OOCTYNIHOCTM M KaudecTBAa MPEIOCTABIEHUS TOCYIAapCTBEHHOW YCIYTHM JIOJKHA
OCYILIECTBIIATHCS IO CIEYIOLIMM I10Ka3aTeNsaM:

CTeneHb MH()OPMHUPOBAHHOCTH TPaKIaH O MOPSJKE MPEIOCTaBIEHUS TOCYIapCTBEHHOM yciyru
(TocTynmHOCTh MH(MOPMAIMM O TOCYJAapCTBEHHOM yCIyre, BO3MOXKHOCTH BBIOOpa CIOCO0a IOIydeHHs
uH(popMaLun);
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BO3MOXXHOCTh BBIOOpa Tpa)KIaHUHOM (OPM MPEJOCTABJICHUS TOCYIAapCTBEHHOW YCIYTH, B TOM
YHCJIe C MCII0JIb30BaHUEM HH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CeTel 00Iero nojab30BaHus (B TOM
ymciie cetu HTepHeT), BKiItovast EinHbIil nopra;

BO3MOXHOCTb MJIM HEBO3MOXKHOCTh OOpAIlleHUs 3a IOJyY€HHEM TIOCYJapCTBEHHOH YCIyru B
MHOTO()YHKIIMOHAJILHOM IIEHTpPE (B TOM YHCIIE B IOJIHOM 00BEME);

BO3MOXHOCTh WJIM HEBO3MOXKHOCTb OOpalleHUsl 3a IOJYyYEHMEM TOCYIapCTBEHHOW YCIIyru
IIOCPEACTBOM 3arpoca O NPeJOCTaBICHUN HECKOJIbKUX FOCYIapCTBEHHBIX U (WJIM) MyHULIMIIAJIBHBIX YCIYT
B MHOTO()YHKITMOHAJIBHOM IIEHTPE, NMPEAYCMOTPEeHHOro ctaTheil 15.1 deaepanbHOTO 3aK0HA OT 27 IO
2010 r. N 210-®3 (nanee - KOMIUIEKCHBIN 3a11poc);

BO3MOXHOCTb MJIM HEBO3MOXKHOCTh IOJYYEHHs TOCYIJAPCTBEHHOM ycilyru B  Ji:0OOM
tepputopuansioM oprane I1OP o BeiOopy rpaxknanuHa (3KCTeppUTOPHATIBHBIN IPUHLINT);

JOCTYITHOCTh OOpallleHUs] 3a NPEJOCTaBIEHUEM TIOCYJapCTBEHHON YCIyrd, B TOM 4YHCIE JUIs
MaJIOMOOUJIBHBIX TPYIII HACEJICHUS;

COOJIIOJIEHHE CPOKOB IMPEAOCTABIEHHUS TOCYIapCTBEHHOW YCIYrM M CPOKOB BBIOJHEHMS
aJMUHUCTPATUBHBIX NIPOLIEAYD MPH NPEAOCTABICHUH I'OCYJapPCTBEHHOM YCIIYTH;

OTCYTCTBHUE OOOCHOBAHHBIX JKal00 CO CTOPOHBI TpaXJaH IO pe3yJabTaTaM IpelOoCTaBICHUS
roCyJapCTBEHHOM YCIyTH;

IpPEOCTaBIEHUEe BO3MOXKHOCTH IOAAYM 3asdBICHHUS M JOKYMEHTOB (colepKalluxcs B HHUX
CBEJICHUI1 ), HEOOXOIUMBIX JUIS IPEIOCTABICHHS TOCYIapCTBEHHON YCIIYTH, B 3JIECKTPOHHOM (hopwme;

IpPEOCTaBIEHUE  BO3MOXKHOCTM  IMOJy4eHUs  MHPOpMALMM O  XOA€  IMPEeAOCTaBICHUS
rOCYyJapCTBEHHOH YCIyrd, B TOM WYHCJIE€ C HCIOJIb30BaHWEM HH(OPMAITMOHHO-KOMMYHHKAIIHOHHBIX
TEXHOJIOTHUM.

31. B mensx mpenocTaBieHMs] TOCYJapCTBEHHOHN YyCIyru, KOHCYJIbTallMi M MH(POPMHUPOBAHUS O
XO0Jle TPEIOCTaBICHUS TIOCYIAPCTBEHHOW YCIYrM JOIYCKAETCA OCYIIECTBIEHUE IpUeMa TIpaXKiaH II0
IpeIBapUTENbHON 3anucu. 3anuch Ha MPUEM MPOBOJUTCS MPH JIUYHOM OOpallleHWU rpakJaHUHAa WIH C
UCIOJIb30BaHUEM CPEACTB Telae(OHHON CBS3M, a TaKkkKe yepe3 ceTh VIHTepHeT, B TOM 4HuCIlle yepe3 cailT
[I®P u Enuneiii nopran.

Jns ocyiiecTBieHus MPEeABAPUTENBHOM 3allUCH IMOCPEACTBOM LEimHoro mnoprana, caira [IDP
rpakIaHUHY HEOOXOAMMO yKa3aTh 3alpallliBaeMble CUCTEMOM JaHHbIE, B TOM YHCJIE:

Ui GU3NYECKOro Juna: paMunus, UMsl, 0TYECTBO (IIOCTeIHEee TPU HATUYHHN);

JUISL FOPUAMYECKOTO JIMIA: HAMMEHOBAaHUE IOPUANYECKOTO JINLA;

CTPaxoBOW HOMEP MHANBHYaJIbHOIO JIMIEBOTO CUETA IPAKIAHUHA;

HOMep TenehoHa;

a/ipec JIEKTPOHHON MOYTHI (IO XKEJTaHUIO);

JKenaemas JaTta v Bpems Ipuema.

B ciydae HECOOTBETCTBHSI CBEICHU, KOTOPBIE COOOIINI 3asBUTENb IPU NPEABAPUTENBLHON 3aIUCH
(32 MCKIIIOYEHHEM OIEeYaTOK, IPaMMaTHYECKUX OLIMOOK), TOKYMEHTaM, MPEACTAaBICHHBIM IPa’kJaHUHOM
IIPY JJMYHOM NpUeMe, NpeABApUTENbHAS 3alICh aHHYJIUPYETCS.

[Ipu ocyulecTBI€HUH NPEIBAPUTENBHON 3amucu MyTeM JHYHOTO OOpalleHusi TpakIaHUHY
BBIJIA€TCS TAJIOH-MIOATBEPXKICHUE, COepKAIII HH(OPMAIIHIO O J1aTe U BPEMEHH IMPeICTaBICHHs 3a1poca.

[Tpu ocymiecTBIEHUU MpeIBAPUTENIBHON 3amucu Mo TenedoHy rpakJaHUHY COOOIIAOTCS JaTa U
BpeMsl IpueMa JOKYMEHTOB, a B cllydyae, €CIU Tpa)XJIaHUH COOOIIUT ajpec 3JIEKTPOHHOH IMOYTHI, Ha
YKa3aHHBIN a/Ipec TaKKe HAIIPaBJISAETCS TaTOH-TIOATBEPKICHHE.

[Tpu ocymiecTBneHnH npeaBapuTenbHON 3anmucu depe3 caiiT [IOP rpaxnanuny obecnednBaeTcs
BO3MOXKHOCTh paclieyaraTtb TaJOH-TIOATBEPKIECHUE, B Cily4yae, €Clu TpPaXJTaHUH COOOUIUT aJipec
JJIEKTPOHHOW TIOYTHI, HAa YKa3aHHBIA aJpec Takxke HampaBisercss WHpopMalnus O TMOATBEPKICHUH
IIpEeIBApPUTENILHOM 3aMKMCH C YKa3aHUEM JaThl, BDEMEHHU U MECTa IIpUeMa.

3anuch rpakaH Ha ONPEAEIEHHYIO JaTy 3aKaHUYMBAETCS 3 CYTKH /10 HACTYIUIEHUS 9TOW JaThl.

[Ipu ocymecTBICHUH MPEABAPUTEIBHOW 3aliCH TPaXIaHUH B 00s3aTEIBHOM MOPSIKE
UHPOPMHPYETCSI O TOM, YTO MpeABapUTENIbHAs 3aIMCh AaHHYJIUPYETCS B CIIyyae €ro HesIBKM M0 MCTEUECHUHU
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15 MUHYT C Ha3HAUEHHOT O BPEMEHU IIPUEMA.

['paxkanuH B 11000€ BpeMs BIIpaBe OTKA3aThCs OT MPeBAPUTEIHHON 3aMHCH.

[lpuem rpaxknaH MO NpeIBApUTENILHONW 3alMCH OCYHIECTBISIETCS B TEUYeHHUE paboyero IHS B
COOTBETCTBUU C YCTAHOBJICHHBIM I'paMKOM IpreMa Ipak/iaH.

32. IlpenocraBieHue rocyJapCTBEHHOM YCIYrM IpPeIyCMaTpUBAeT OJHOKPATHOE B3aUMOJIEHCTBUE
rpaXkIaHUHA C TOJDKHOCTHBIMU JIUIIAMHU.

HNHuble TpedoBaHusA, B TOM YK C/Ie YYUTHIBAIOINE 0COOCHHOCTH MPeI0CTABJCHHUS TOCy1apCTBeHHOM
YCJIYI'HM 10 IKCTEPPHUTOPHATBHOMY NPHHLIMILY H 0COOCHHOCTH NPEI0CTABICHHUA IOCY1apCTBEHHO
YCJIYIH B 2JIEKTPOHHOI (popme

33. Ilpuem rpaxnaH 1O BOIPOCAaM IPEAOCTaBICHHS T'OCYJapCTBEHHOM YCIYTH TAaKXE MOYKET
OCYIIECTBIATHCSA  JIOJDKHOCTHBIM  JIMLIOM HA  BBIE3JHOM IpUEME TIpa)xJaH, OPraHW30BaHHOM
TeppuTOpUANIbHBIM Oopranom [1DP.

34. I'paxnanuH BIpaBe OOpaTUTHCS € 3aIPOCOM O IPENOCTABIEHUU TOCYAApCTBEHHOM yciayru
TH00BIMHM criocO0aMM, TPEAYCMOTPEHHBIMU HACTOSALIMM AJIMUHUCTPATUBHBIM PErVIAMEHTOM, a TaKkKe 3a
MOJIyYEHUEM PE3YJbTAaTOB MPEJOCTABICHUS TaKOM yciyru B J1I000H TeppuTopuanbHbiil oprad [IOP unm
MHOTr0()yHKIIMOHAJIBHBIN LIEHTp B Ipezenax teppuropun Poccuiickoit depepannu no ceoemy BbIOOpY.

35. I'paxxmaHuH MOXET HANpaBUTh 3ampoc B (GoOpMe DIEKTPOHHOTO JOKYMEHTa, MOPSI0K
oopmiIeHHs KOTOpOro ompeneneH rnocradosnenreM IIpaBurenscrsa Poccuiickoit denepaunu ot 7 vroiis
2011r. N553 "O mnopsake odopmiieHHS € TPEICTABICHHUS 3asBICHUNA H WHBIX JOKYMEHTOB,
HEOOXOIUMBIX Il IPEJOCTaBICHUS TOCYJapCTBEHHbIX M (MJIM) MYHHMLUMOAIBHBIX YCIyr, B (opme
AIEKTPOHHBIX JTOKyMEeHTOB" (CoOpanue 3akoHomarenscTBa Poccuiickori @Denmeparmmm, 2011, N 29,
cT. 4479) 1 KOTOpBIM Nepeaaercss ¢ UCHOIb30BAHUEM HH()OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETeH
o0liero moJjib30BaHUsA, B TOM uucie cetu HMHrepHer, Bkmtowas Exunbiii nopran u cait I1OP,
o0ecrneynBaroIUX BO3MOXKHOCTb HAIPaBICHUs M IOJIYYEHUS OJHO3HAYHOM U KOH(HUAECHIMAIHHON
uH(pOpMallnK, TaKXKe MPOMEKYTOUHBIX COOOIIEHUI U OTBETHON MH(POPMAIIUU B FIEKTPOHHOM BHJIE, B TOM
YHCJIE C UCTIOIb30BAHUEM IIPOCTON JIEKTPOHHOM MOJINUCH, B MOPSAKE, IPEeAyCMOTpeHHOM DesepaibHbIM
3akoHom oT 6 ampenst 2011 r. N 63-®3 "OO6 snexrponHoi noanucu" (CoOpaHue 3aKOHOAATEIHCTBA
Poccuiickoit ®@enepanun, 2011, N 15, cr.2036; N 27, cr. 3880; 2012, N 29, cr.3988; 2013, N 14,
cT. 1668; N 27, ct. 3463, 3477; 2014, N 11, ct. 1098; N 26, ct. 3390; 2016, N 1, cT. 65; N 26, cT. 3889)
(manee - denepanpHbiii 3akoH oT 6 ampens 2011 r. N 63-D3).

CpenctBa 37I€KTPOHHON MOANUCH, MPUMEHSEMble TPAKIAHWHOM IpH HaNpaBiICHUHM 3ampoca B
3JIEKTPOHHOU (hopMe, NOJKHBI OBITh CEPTU(GULIUPOBAHBI B COOTBETCTBUM ¢ DejiepalibHbIM 3aKOHOM OT 6
anpens 2011 r. N 63-®3.

[Tpu 5TOM 1O XKenaHHIO rpakAaHnHA UH(POPMHUPOBAHUE O XOJ€ MPEIOCTaBIECHUS TOCYAAPCTBEHHOM
YCIYTH MOKET OCYHIECTBIIATHCS IyTEM Iepeaadn TEKCTOBBIX COOOIIEHUI Ha aJpec 3JIEKTPOHHOM MOYTHI
rpaxJaHiHa Ju00 Ha aOOHEHTCKHMM HOMEp YCTpPOWCTBA TMOABMKHOW paanoTene@OHHON CBS3U
rpa)<JIaHHHa.

36. Ilpu HampaBiIeHUU TPAXXJTAHUMHOM 3alpoca B AJIEKTPOHHOH (opMe ¢ NCIOIb30BAHNUEM JIMYHOTO
kabuHeTta Ha Enunom noprane u caiite IIOP npencraBnenus JOKYMEHTOB, YAOCTOBEPSIOMIUX JIUYHOCTb,
He TpeOyercs.

37. Ilpuem teppuropuanbabsiM opranom [IDP 3anpoca, peructpanus, BBOJ JaHHBIX TPAKIAHUHA B
nporpaMMHblii  komruieke [IOP u HampaBneHue cBeleHUH 00 OTHECEHMM K KaTeTOPHM TpaxJIaH
IIPEANECHCUOHHOIO BO3PACTa OCYHIECTBISAIOTCS B MOPAJIKE, MPEAYCMOTPEHHOM nyHKTamu 40 - 53, 72 - 76
AJMUHUCTPAaTUBHOTIO pErJIaMEHTA.

38. I'paxxmanam oOecrieynMBaeTCsl BO3MOKHOCTh MOJIydeHUsT MH(OpMalMM O MpeAocTaBiIsieMOon
rocyJapCcTBEHHOM ycayre Ha Enunom nopraine, caiite ITOP.

CBeneHuss Mo JKEMaHMIO TpakJaHMHA MOTYT OBITh NPEACTaBIECHbI B (OpME HIIEKTPOHHOIO
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JIOKYMEHTA, 3aBEPEHHOI0 YCUJIEHHON KBaJIM(DULIMPOBAHHOMN 3JIEKTPOHHOM MOANNCHIO.

I11. CocTas, noc./1e10BaTe/IbHOCTH U CPOKH BBINOJHEHUS [IMUHUCTPATUBHBIX POLEAYP,
TPeOOBaHMS K MOPSAKY UX BbINOJHEHHS, B TOM 4K cJie 0CO0eHHOCTH BbITIOJHEHHUS
aIMHUHHCTPATUBHBIX MPOIEYP B 3JIeKTPOHHOI (hopme

HcuepnbiBaomii nepevyeHb aIMUHUCTPATUBHBIX NPOLeAYP, BbinoHsAeMbIX [1DP,
TePpUTOPHANBbHBIMU opranamu IIOP

39. IlpenocraBineHue rocyJapcTBEHHON YCIyTU BKJIIOYAET B ce0s CIeAyIolue aIMUHUCTPATUBHBIC
IPOLEAYPHI:

MIPUEM U PETUCTpaLUs 3alpoca;

dbopMUpOBaHHE W TPEACTaBICHUE (HAMPABICHWE) TPAXKIAHUHY CBEICHHUH 00 OTHECCHUU
rpaKIaHWHA K KAaTEeTOPUU TPakJlaH MPeICHCHOHHOTO BO3pPacTa;

WCIIPABIICHUE JIONMYIICHHBIX OINEYaTOK M OIMMOOK B BBIJIAHHBIX B PE3yJbTaTe IMPEAOCTABICHUS
rOCy/IapCTBEHHOU yCIyTy JOKYMEHTAaX.

AJIMMHHMCTPATHBHAs MPoLeypa 110 NPHeMYy U PerHCTPallUM 3alIpoca U J0KYMEHTOB, He00X0UMBbIX
AJIs IPeI0CTABJIEHUs] TOCYAAPCTBEHHOH YCJIyru

40. OcHoBaHMeM [UIsl Hayajda aJMUHUCTPATUBHON MNpoLEIyphl SBISETCS JUYHOE oOpalleHue
rpaxJaHuHa (IpeacTaBUTeNs) B TeppuropuayipHbelii opran IIOP ¢ 3ampocoM M 1oKyMeHTamu,
HEOOXOJMMBIMU ISl  TPEAOCTABICHHUS TOCYAapCTBEHHOW YCIyrH, JHOO TIOCTYIUIEHHE 3ampoca |
JIOKYMEHTOB, HEOOXOJJMMBIX Il MPEIOCTAaBIEHHUs TOCYIapCTBEHHON YCIYTH, B TEpPUTOPHUAIBHBIN OpraH
[I®P o moure unu B 2IEKTPOHHOU (hopMme.

['paxnane MoryT oOpalaThCsl 3a CBEJIEHHSAMM B JI000e BpeMsi 0e3 OrpaHHMYeHHUs] KaKHUM-JTHOO
CPOKOM MyTeM I[OJa4yu 3ampoca B TeppuropuanbHelid  opran [IOP HenmocpencTtBeHHo, depes
IpeCTaBUTENIs, ITyTEM HalpaBJIeHHUs 3aIpoca Mo MOYTe WM B JJIEKTPOHHOM GopMme.

41. JInem oOpailieHus 3a IPeJOCTABICHUEM rOCYAapCTBEHHOM yCIyru IpU JIUYHOM OOpaIleHuH B
TeppuTOopuanbHelii oprad IIOP cunraercs neHs npuema 3ampoca.

[Tpu HampaBiieHUHU 3ampoca IO Mo4YTe JHEM OoOpallleHus 3a MPEeOCTaBIEHUEM TOCYAapCTBEHHOM
YCIIyI'M CYUTAETCs [aTa, yKa3aHHas Ha IIOYTOBOM IITEMIIEIE OPraHMU3alUd IOYTOBOU CBSA3M IO MECTY
OTIPABJICHUS TAHHOTO 3aIpoca.

B cnyuae mpencraBineHus 3ampoca B 3JIEKTPOHHOH (popme HeM oOpallieHHs 3a MpeoCTaBICHUEM
roCy/1apCTBEHHOW yCIIyTH CUMTAETCS JaTa MOoJIauM 3ampoca B 3JIEKTPOHHOU (opme.

[Ipuem 3ampoca W JOKYMEHTOB, HEOOXOJUMBIX Ul IOJYYEHHsS TOCYIapCTBEHHOH YCIYTH,
IIPE/ICTABICHHBIX TPAXKJAHUHOM HEMOCPEACTBEHHO B TeppuTOpuanbHbld oprad [IOP, B Tom uncne yepes
IIPEACTABUTEIS, OCYILIECTBIISAETCS TEPPUTOpUAIbHBIM opraHoM IIDP B neHb mogaun yKa3zaHHBIX 3a1poca U
JIOKYMEHTOB B TEPPUTOpHANIbHBIN opraH [1DP.

IIpueM u perucrpanus 3ampoca, HalpPaBICHHOTO IO I0YTE, OCYLIECTBISAECTCS TEPPUTOPHAIBHBIM
opranom [1®P ne mo3aHee pabodero mHs, CASAYIOMIETO 3a THEM €0 MOTYYEHUSI.

42. Ilpuem 3anpoca 1 JTOKyMEHTOB, HEOOXOIUMBIX JUI MIPEIOCTaBICHUS TOCY1apCTBEHHON YCIYTH,
MIPOU3BOJUTCS JOJKHOCTHBIM JIUIIOM.

43. Ilpu oOpamieHuu rpaxJaHUHa B TeppUTOpUaibHbI opran I[IDP nomkHOCTHOE NHIO
TepputopuanbHoro oprana [IOP ocymecrsuser:

OLICHKY JIOCTOBEPHOCTH IIPEJCTABICHHBIX JOKYMEHTOB - 5 MUHYT;

IIPOBEPKY NMPaBUIBLHOCTU O(POPMIIEHHUS U MOJTHOTHI 3aI0JIHEHUS 3ampoca - 5 MUHYT;

CBEPKY JaHHBIX, COIEPKAIIMUXCS B IIPEICTABICHHBIX JOKYMEHTAX, - 5 MUHYT.
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44. 3anpoc perucTpupyercs 10JKHOCTHBIM JIMIIOM TeppUTOpuaibHoro oprana [1OP.

45. Peanmu3anusi aIMUHUCTPATUBHOW MPOIEIYPHI MO MPUEMY H PETUCTPAIUH 3arpoca He JT0JDKHA
3aHUMaTh Oojee 15 MUHYT.

46. Pe3ynbpraToM aJIMUHUCTPATHBHOM MPOLIEAYPHI SBISETCS IPUEM M PETUCTPAIIHS 3aIIpoca.

A/ZIMHHHCTPATHBHAS Npoueaypa no popMUPOBAHUIO U NPEICTABIEHUIO (HANPABJIEHHIO)
rpakIaHMHY CBe/leHuii 00 OTHECeHMH K KaTeropuM I'pakIaH MpeJleHCHOHHOI0 BO3pacTa

47. OcHOBaHMEM /JI1 Hayajla aJIMUHUCTPATUBHON HPOLEAYpPHI SBISETCS NMPUEM U PErucTparus
3ampoca.

48. Ilo 3aBepiieHUU BBOJA JAHHBIX I'PaKAAHWHA B IIPOTrPAMMHBIN KOMIUIEKC B aBTOMATUYECKOM
peKMME Ha OCHOBAHHMM CBEJICHHWM, MMEIOIMUXCS B pacnopspkeHun llencmonnoro ¢onma Poccuiickoit
®enepalyivi, B TOM YHCJIE CBEJIECHUN HWHIUBUAYAIbHOIO (IIEPCOHU(PHUIMPOBAHHOIO) y4eTa, HE IO3]HEE
Tpex paboymx JHEH, CIEeIYIOIIEero 3a THEM PErucTpaluu 3amnpoca GopMHupyrOTCs cBeAeHHsI 00 OTHECEHUH
rpaXlaHWHA K KaTeropuM rpakJaH MPEANEHCHUOHHOIO BO3pacTa, KOTOpbIE IOJIUCHIBAIOTCS YCHUIIEHHOMN
KBaJTM(DUIIUPOBAHHOM 3JEKTPOHHOU MOJANKCHIO YIIOJTHOMOYEHHOT'O JTOJIKHOCTHOTO auua
TeppuTOpUuanbHOro oprana [IOP u BpydaroTcs rpak1aHUHY IPH JINYHOM OOpaIIeHUH B TEPPUTOPHATHHBIN
opran [I®P wnm HampaBistoTcss B MOPSAKE, MPEIyCMOTPEHHOM IYHKTOM 52 AJIMHHUCTPATUBHOTO
peryiaMeHra.

[Ipu Bblmaue rpakJaHUHY CBEICHHM Ha OyMa)XHOM HOCUTENE B HUXKHEHW YacTh OyMa)KHOTO
JOKYMEHTa I0Jl OTMETKON pa3mernaercss TeKCT "J[OKyMEHT COOTBETCTBYET COJAEPIKAHUIO 3JIEKTPOHHOTO
JOKyMeHTa", KOTOPBIH 3aBepseTcs COOCTBEHHOPYYHO! MOAMUCHIO YIIOJIHOMOUYEHHOTO JOIKHOCTHOTO JIUIA
TeppuTopuanbHoro oprana [IOP ¢ ykazanuem ero A0DKHOCTH, (haMUIIMM, HHUIMAJIOB, @ TAKXKE MEYaThIO
TeppuTopuanbHoro oprana [1OP.

AJIMUHUCTPATHBHAS MPOLEAYPA M0 UCTIPABJIEHHUIO TONYIIEHHBIX OMEYATOK U OIIHOOK B BHIJAHHBIX
B pe3yJibTaTe NPeA0CTABJICHHUS IOCYIapPCTBEHHOM YCJIYIH JOKYMEHTAax

49. Teppuropuansusiii opran [I®P, mnpegocraBisirommii TrOCyJapCTBEHHYIO YCIYTY, €ro
JOJDKHOCTHOE JIMIIO HCHpaBiseT JONYLIEHHbIE ONEYaTKH W OWIMOKM B BBIJAHHBIX B pe3yibTare
MPEIOCTaBICHUS TOCYJaPCTBEHHON YCIYTH CBEICHHUSX B T€UEeHHE 3 pabouux THEW co JHsS oOparieHus
rpakJIaHUHA.

IMopsinok ocyuecTB/IeHHS] AAMUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOM (popMe, B TOM UYHCJIE C
ucnojn3oBanueM Exunoro moprasa u caiita IHOP

50. Ilpu npenocTaBieHUH aJIMUHUCTPATHUBHBIX MPOLEIYpP B 2JIEKTPOHHOI (opMe, B TOM UHUCIE C
ucrnosb3oBaHueM Ejnnoro noprana u caiita IIOP, ocymecrsusercs:

IpeocTaBlieHue MHpOpMAIMKU TpakJaHaM U oOecredyeHre JO0CTYyNa IpakJaHaMm K CBEIEHHUSM O
rOCyJapCTBEHHOM YCIIyTe;

(dbopMUpOBaHUE U TIPUEM 3aIIPOCa;

[IOJIyYEHHUE TPaKTAHUHOM CBEICHHUH O XOJI€ ITPEAOCTaBICHUS FOCYJapCTBEHHON YCIyTH;

MOJIy4EHHUE TPAXKTAHUHOM pe3yJIbTaTa IPeIOCTaBIECHUs TOCYJapCTBEHHOMN YCIYTH;

UHbBIE IeHCTBUS, HEOOXOIUMBIE JUISI ITPEIOCTABICHUS TOCYAAPCTBEHHOM YCIYTH.

51. WndopmupoBaHue TrpaxaaH IO BONpOcCaM MPEJOCTaBICHHUS TOCYJapCTBEHHON YyCIyru
OCYILECTBIISIETCS CIIOCO0aMU, YKa3aHHBIMU B ITyHKTE 4 A TMUHUCTPATUBHOTO PErilaMeHTa.

52. [lomaya 3ampoca rpa)AaHUHOM OCYLIECTBIIAETCA B COOTBETCTBHM C [lopsakom odopmiieHus
JJIEKTPOHHOTO JIOKYMEHTA, COZIEP)KAIIEero CBEJACHHs 00 OTHECEHHH Tpa)kJIaHWHA K KaTerOpUH T'pa)kaaH
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IPEINEHCHOHHOTO BO3pacTa, yTBEPKACHHBIM roctanoBienuem IlpaBnenus I[IOP ot 29 okrabps 2018 r.
N 464 "O6 yrepxkaenun Ilopsiaka ohopmieHHs 2JIEKTPOHHOTO JOKYMEHTA, COACPIKAIIETO CBEACHUS 00
OTHECEHUHU TpaKIaHMHA K KAaTeropuu TIpa)<IaH INPEANEHCUOHHOro Bo3pacTa" (3aperucTpUpOBAHO B
Munrocte Poccun 21 nekabpst 2018 r., peructpannonssiii N 53099) (nanee - nmocranosnenue IlpaBnenus
[1®P N 464m).

HNudopmanusa o Xojae MPeroCTaBICHUS TOCYIAapCTBEHHOW YCIyTHM HANpPAaBISETCS TpaxkIaHUHY
TeppUTOpUATBHBIM opranoM [IDP B cpok, HEe MPEBBIMAOIINK OJHOTO PadOYero JHS MOCIE 3aBEPIICHUS
BBIIIOJIHEHHSI COOTBETCTBYIOLEH aAMUHUCTPATUBHOM MPOLEAYPHI, Ha aJpec 3JIEKTPOHHOW MOYTHI WM C
UCTIOJIb30BaHUEM cpeacTB Ennoro noprana u caiita [IOP mo BeIOOpY rpakaanuHa.

Pe3ynbrarhl mpenoctaBieHUs] TOCYJapCTBEHHON YCIyTd MOTYT OBbITh HampaBiCHBI 0 KEJIaHUIO
TpaXTaHWHA B JJIEKTPOHHOW QopMe B TMOpsjke, ompeaeleHHOM rocTtanorieHnem I[lpaBiaenus [1DP
N 464m.

53. Unble neicTBysI, HEOOXOAUMBIE /TS IPEIOCTABICHUS TOCYaPCTBEHHOM YCIyTH.

[Ipu mnpegocTaBiIeHHM TOCYAAPCTBEHHOM YCIYrW B O3JEKTPOHHOM QopMmMe TpakIaHUHY
HaIpaBJIsAETCS:

YBEJOMIICHHE O IPUEME U PETUCTPALUU 3aIIpOCa;

YBEIOMJIEHHE O Pe3yJIbTaTe MPEJOCTAaBIECHUS TOCYJTapDCTBEHHOMN YCIYTH.

BrimonHeHnne WHBIX IEHCTBUI, HEOOXOAMMBIE ATl IPEIOCTABICHUSI TOCYIaPCTBEHHON yCIyTH, HE
PEyCMOTPEHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM, HE OCYIIIECTBIISETCS.

IV. ®opmMBbI KOHTPOJISI 32 IPEAOCTABJICHUEM TOCYAAPCTBEHHOMN YCJIyTrH

ITopsinok ocyiecTB/ICHUsS] TEKYLIEro KOHTPOJIS 32 COOJII0iCHHEM U HCIIOJTHEHHEM OTBETCTBEHHBIMHU
JAOJKHOCTHBIMH JIMLAMH TeppUTOpHAILHOr0 oprana IIPP noJioxkeHnit AAMUHHCTPATUBHOIO
perjjaMeHTa ¥ HHbIX HOPMATHBHBIX NPABOBBIX AKTOB, YCTAHABJIUBAIIINX TPeOOBAHUA K
MPeI0CTABJIECHHUIO IOCYIAPCTBEHHOM YCIYIH, a TaK/Ke IPUHATHEM UMM pPeLIeHui

54. Texkymmii KOHTPOJb 3a COOJIIOJJCHHMEM M HCIOJIHEHHEM JOJKHOCTHBIM JIMIIOM IOJOXKEHUH
AJMUHUCTPATUBHOT'O PErJIaMEHTa, MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPeOOBaHUS
K TPEeJOCTaBICHUI0 TOCYJapCTBEHHON yciyru (majgee - TEKYLIMH KOHTpPOJb), OCYLIECTBISAETCS
PYKOBOAMTENIEM CTPYKTYPHOTO NOJApa3JAeiIeHus TeppuUTOpHalbHOro opraHa IIPP, orBercTBeHHOro 3a
IIPEIOCTaBIEHNE TOCYAAaPCTBEHHOM YCIYTH, a TAKXKE PYKOBOJACTBOM TeppUTOpHUaIbHOro oprana [1DP.

55. Texkyuuii KOHTPOJb OCYIIECTBISETCS HA MOCTOSHHON OCHOBE (1O UTOraM padbodero AHs) MO
JAHHBIM JKypHaJIa y4yeTa 3asBJICHUN U PEIICHUI TeppUTOpUanbHoro oprana 11OP.

ITopsinok 1 NepMoOAUYHOCTD OCYLIECTBJICHHUSI IVIAHOBBIX U BHEIJIAHOBBIX NPOBEPOK NMOJHOTHI U
KA4ecTBA MPeJ0CTABJICHUS TOCYAapPCTBEHHOM YCIYIH, B TOM YHCJIe NOPSAA0K U (GOpMbI KOHTPOJISI 32
MOJTHOTOM M Ka4eCTBOM IpPeJ0CTaABJIeHUS TOCYAapCTBEHHOH YCIyTri

56. B mensx ocymiecTBIEHUSI KOHTPOJS 3a COONIIOJICHHMEM U UCIOJIHEHHEM JIOJDKHOCTHBIM JIUIIOM
TeppuTopuaibHoro oprana II®OP mnonoxkeHnit AJIMHUHUCTPATHBHOTO PErJIaMEHTA, MHBIX HOPMATHBHBIX
MPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K MPEIOCTABICHUIO TOCYIAPCTBEHHON YCIyTH (fanee -
KOHTpPOJIb 3a TpefocTaBieHreM rocynapcrseHHon ycmyru), [IOP, ornenenus IIOP moryr mpoBoauth
MPOBEPKH IOJHOTHI U KayeCTBa IMPEIOCTABICHUS TOCYJAPCTBEHHON YCIYT'M TEPPUTOPHUATIBHBIM OPraHOM
[IDP (manee - mpoBepka).

IIpoBepku oOCyIIECTBISIIOTCS Ha OCHOBaHMM akTOB [IDP u pacnopsauTenbHBIX JOKYMEHTOB
otxneneuuii I1OP.

57. TlpoBepku MOTYT OBITH TUIAHOBBIMH (OCYIIECTBISTHCS Ha OCHOBAHWUU IUTAaHOB paboThl [IDP,
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otnenenuii [1OP) u BHENIaHOBBIMU.

[1naHOBBIE MPOBEPKHU MPOBOJAATCS C IEPUOAUYHOCTHIO OJJUH Pa3 B TPU roja.

BnemnanoBsle mpoBepku mpoBoxArca no nopydyeHuro IIpencemarena Ilpasienus 1IOP,
3amectuteneil [Ipeacenarens Ilpasnenus [IDP, nmpaBoOXpaHUTEIBHBIX WJIM HMHBIX YIOJIHOMOYEHHBIX
rOCYIapCTBEHHBIX OPTaHOB, ynpasisomux otacneHusMu [IOP. [IpoBepka Takke MOXKET MPOBOJUTHCS 10
KOHKPETHOMY OOpaIlleHHIO TpakJaHIHA.

58. I1naHoBbI€ TPOBEPKU OCYIIECTBISIOTCS MO CACAYIOIIMM HAPABICHUSIM:

OopraHu3aiys padoThl 10 MPEJOCTaBICHUIO TOCYJapCTBEHHOM YCIYTH;

IIOJIHOTA ¥ Ka4ECTBO IIPEIOCTABICHUS FOCYAAPCTBEHHOM YCIYTH;

OCYLIECTBJIEHUE TEKYLIETO KOHTPOJIA.

IIpoBepku Takke MOT'YT HOCUTh TEMAaTUYECKUN XapaKTeD.

IIpy mnpoBepke MOIrYT pacCMaTpUBATBCS BCE BOMNPOCHI, CBSA3aHHBIE C IPEAOCTABICHUEM
rOCYJapCTBEHHOMN YCIyTH.

[IpoBepku HPOBOIATCS C LEIbIO BBISIBICHUS U YCTPAHEHHUs HAPYIICHW NpU MPEAOCTaBICHUU
rOCYJapCTBEHHOMN YCIYTH.

OTBeTCTBEHHOCTD JOZKHOCTHBIX JIMI TEPPUTOPHATILHBIX opranoB IIDP 3a pemennst u neiicTBust
(0e3neiicTBUE), IPUHUMAaeMble (OCYLIECTBJIAEMbIEe) HMH B X0/1€ IPEI0CTABJIEHUS IOCYAaPCTBEHHOI
yYCJIyru

59. JI0IKHOCTHOE JIMIO HECET ePCOHAIBHYIO OTBETCTBEHHOCTH 32 COOJIIOCHNE CPOKOB U TTOPSIKA
IIPEIOCTABIIEHUS TOCYJaPCTBEHHON YCIyTH.

60. IlepcoHanbHasi OTBETCTBEHHOCTb JOJDKHOCTHOIO JIMIIA ONPENENSAETCS €ro JIO0JKHOCTHOU
WHCTPYKIUEH.

61. Ilepedyenp UL, OCYLIECTBISIIOIINX KOHTPOJIb 3a NMPEAOCTaBICHUEM IOCYIapCTBEHHON YCIyTH,
YCTAQHABJIMBACTCSI BHYTPEHHUMHU PACHOPSIUTENBHBIMU JTIOKyMEHTaMHU (TIpHKa3aMH) TepPUTOPHAIEHOTO
oprana [1OP.

TpeGoBanus k mopsAaAKy ¥ popMaM KOHTPOJISI 32 MPEAOCTABJICHHEM IrOCYIapCTBEHHOH YCJIYIH, B TOM
YyHCJie €O CTOPOHBI TPAMKAAH, UX 00beITMHEHUIl U OpraHu3aNui

62. Teppuropuanbusiii opran [I®P ocymecTBisieT MOCTOSHHBIM KOHTPOJIb 3a MPENOCTaBICHUEM
rOCYJapCTBEHHOMN YCIyTH.

TepputopuanbabeiMu - opradamu  [I®OP  ocymecTBisieTcss aHanu3 pe3ylbTaTOB MPOBEACHHBIX
IIPOBEPOK, HA OCHOBAaHUM KOTOPOT'O NMPUHUMAIOTCS HEOOXOJIMMBbIE MEPHI MO YCTPAHEHUIO HEJOCTATKOB B
OpraHM3aly IPENOCTaBICHNS FOCY1apCTBEHHON YCIYTH.

63. KoHTponp 3a MNpenoCTABIEHHEM T'OCYJAPCTBEHHOW YCIYTH CO CTOPOHBI TpakIaH
(oObenMHEHMM, OpraHu3alMii) OCyIIeCTBIAETCS B Mopsake W (QopMax, NpPeayCMOTPEHHBIX
noctanoryienriem [IpaButenpctBa Poccuiickoit ®eneparnuu ot 12 mexadbps 2012 r. N 1284 "O6 omenke
rpaxjaaHamMyd 3(GQGEKTUBHOCTH JEATEIBHOCTH PYKOBOJIUTENEH TeppUTOPHAIBHBIX OPraHOB (enepaibHbIX
OpraHOB HCHOJHHUTENBbHOM BIacTH (MX CTPYKTYpPHBIX MOJpa3felieHUi) U TEeppUTOPUATIbHBIX OpPraHOB
rOCYJapCTBEHHBIX BHEOIO/KETHBIX (OHJIOB (MX PpErHMOHAJIbHBIX OTJENEHUH) C Yyd4eToM KayecTBa
IIPEIOCTABIEHNS UMM FOCYJAapPCTBEHHBIX YCIIYT, a TAKKE O MPUMEHEHUH Pe3yJIbTaTOB YKa3aHHOW OLIEHKH
KaK OCHOBAHHMS AJI NPUHATUS PELICHUH O JOCPOYHOM IPEKPALEHUHN HCIOJHEHUS COOTBETCTBYIOLIMMU
PYKOBOJIUTENAIMA CBOMX JIOJDKHOCTHBIX oOsi3aHHOCcTe" (CoOpaHue 3akoHonaTenbcTBa Poccuiickoit
®enepauun 2012, N 51, ct. 7219; 2015, N 11, ct. 1603; N 40, cT. 5555; 2016, N 48, ct. 6765; 2017, N 15,
cT. 2235; 2018, N 15, ct. 2161; N 36, c1. 5631; N 49, ct. 7600).

IIpy mpenocTaBleHMHM  TpaXJaHUHY  TOCYJApCTBEHHOW  YCIYrM  JIOJDKHOCTHOE  JIMIIO
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TeppuTopuanbHoro  opraa [I®P  (paGOTHUK  MHOTO(QYHKIIMOHAIBHOTO IEHTpa) 00s3aTENbHO
uH(bOpMUpPYET ero o cOope MHEHUH Ipa)JaH O KauecTBE MPEIOCTABICHHON roCydapCTBEHHOU YCIYTH U
npeyiaraeT eMy NpeloCTaBUTh a0OHEHTCKUI HOMEp YCTpOMCTBa MOJABMXKHOM pannorene(oHHON CBS3U
JUISL  y4acTUs B OICHKE KaydecTBa MPEAOCTaBICHHS TOCYHapCTBEHHOM yciuyru (WM OUEHUTh
IIPEIOCTABIEHHYIO EMY TOCYIapCTBEHHYIO yCIyry B ceTu HTepHeT).

B ciywyae oTkaza rpaxaaHuHa OT OLIEHKHM KayecTBa MPEAOCTABIICHUS TOCYAApPCTBEHHOM YCIYTHU C
UCIIOJIb30BAaHUEM CPEJICTB IMOJBHKHON PagHOTEeNe(OHHON CBSI3H JOJDKHOCTHOE JIUIO TEPPUTOPHATIHHOTO
oprana [I®P (paGoTHHK MHOTrO(YHKIIMOHAIBLHOTO ILIEHTpa) MpeljiaraeT UCIOJIb30BaTh AJS y4acTHs B
YKa3aHHOM OLIEHKE TEPMMHAJIBHOE WIM HWHOE YCTPOMCTBO, PACIOJIOKEHHOE HEIOCPEICTBEHHO B MECTE
MPEIOCTAaBIICHUSI Pe3yJibTaTa IOCYAApCTBEHHOW YCIYru (MpU HATUYUM TEXHUYECKHX BO3MOXKHOCTEH),
1100 OIEHUTH KA4eCTBO MPEIOCTABICHHONW €My rOCyJapCTBEHHON yCIYTH Ha CIENHUATU3UPOBAHHOM caiiTe
("Bam kontposp") B cetu IHTEpHET, a Takke B IMYHOM KabuHere EnHoro nopraa.

B ciuywae cormacus rpakJaHMHAa Ha y4acTHE B OLICHKE KauecTBa IPENOCTABICHUSA
rOCy/IapCTBEHHOW YCIYTd C TOMOIIbIO YCTPONCTBA MOJBHXKHOW paanoTeneOHHON CBS3U TpakIaHUH
MPEIOCTaBIsICT AOOHEHTCKUH HOMEP YCTPOWCTBA IOJABMKHOW pPaguoTeIcOHHON CBSI3U, KOTOPBIN
COBMECTHO C KOHTAKTHBIMU JAaHHBIMH, HEOOXOJUMBIMHU [UIsl BBIBICHUS €r0 MHEHHS O KadyecTBe
NPEJOCTABICHUS] TOCYNapCTBEHHBIX YCIIYT, TE€pEelaeTcs B aBTOMATH3WPOBAHHYIO HWH(POPMAIMOHHYIO
cuctemy "MHpopmanoHHO-aHATUTHYECKAs CUCTEMa MOHUTOPUHTA KaueCTBa rOCYAapCTBEHHBIX yCIyr".

V. docyneoHblii (BHecy1e0HbII) MOPSA0K 00kajI0BaHusl pelieHuii U neiicTBuii (0e3aeiictBus) [IOP
U ero TepPUTOPUATIBHBIX OPraHOB, MPEI0CTABJISIOUIUX FOCYIAPCTBEHHYIO YCIYTY, a TaK:Ke UX
AOJKHOCTHBIX JIMIL

HNudopmanus o npase rpaxaaH (mpeacraBuresieil) Ha 1ocyaedHoe (BHecy1e0HOe) 00:kajl0BaHue
AecTBui (0e31elicTBUA) M (MJIM) PeLIeHUI, NPUHATHIX (OCYIIECTBICHHBIX) B X0/1€ MPEA0CTABJICHUS
rocy1apCTBEHHOM yCJaYyIrU

64. I'paxnanuH (mpeacTaBUTENIh) MMEET MpaBo Ha nocyaeOHoe (BHecyneOHOe) o0kanoBaHUE
pemienuid u npeictBuil (6e3peiicteus) [IDP, tepputopuanbubix opranoB [IOP, ux AOMKHOCTHBIX JIUI,
MHOTO(YHKIIMOHAJILHOTO ~ IIEHTpa, a Takke pabOTHUKAa MHOTO(QYHKIMOHAJIBHOTO LIEHTpa IpHU
MPEI0CTaBIEHNN TOCYIapPCTBEHHOM YCIyTH (J1anee - )xanooa).

Opranbl rocy1apcTBeHHOI BJIACTH, OPraHU3AUUH U YIIOJTHOMOYEHHbIE HA PACCMOTPEHHe KaJI00bI
JINIA, KOTOPBIM MOKeT ObITh HAMPABJIEHA KaJ100a rpaskIaHuHA B 10Cy1e0HOM (BHECY1eOHOM)
nopsiike

65. B nocyne6HOM (BHecyaeOHOM) TMOpSAKE TPaKJIaHWH BIPAaBE OOpPATUTHCS C IKajloO0oil B
NUCbMEHHON (popMe Ha OyMaKHOM HOCHUTENe WM B 3JeKTpoHHOH ¢opme B IIDP, tepputopuanbHbIit
oprad [I®P, MHOroGyHKIIMOHAIBHBINA LEHTP JMO0 B COOTBETCTBYIOIIUI OpPraH rocyl1apCTBEHHOW BIACTH
(opran MeCTHOTO caMOyYIpaBJIeHHs) MyOIMYHO-IPABOBOIO OOpa30BaHUs, SBISAIOLIUICS ydpenuTeneM
MHOTO(YHKIIMOHAIBHOTO LIEHTpa (J1ajee - yupeInuTelb MHOTO() YHKIIMOHATIBHOTO LIEHTPA):

B [I®DP - Ha pemenue u (unm) aerictBue (Oe3neiicTBUE) pyKOBOIUTENS TEPPUTOPHATIBHOIO OpraHa
[1OP;

B BBILIECTOSIUN TepputopuanbHbiii opran [1OP - Ha pemenue u (uam) aeictBue (6e3aelicTBue)
PYKOBOJUTENS U (MJIN) TOJKHOCTHOTO JIMIA HIXKECTOSILEro TeppuTOpHaibHoro oprana [1OP;

K PYKOBOJIUTEIIO TeppuTopHaigbHoro oprana [I®OP - Ha pemenue u (wm) aericteue (Oe3aeiicTBue)
JIOJKHOCTHOTO JIMIIA TeppUTOpUaIbHOro oprana [IDP;

K PYKOBOJIUTENIO0 MHOTO(YHKIIMOHAIBHOTO IIEHTpa - Ha pelleHus u JeicTBus (OesneiicTBue)

10.12.2020 Cucrema 'APAHT 16/23


http://ivo.garant.ru/document/redirect/990941/2770

TToctanosnenue [Ipasnenus [leacnonnoro pouma Poccum ot 4 anpens 2019 r. N 206m "O0 yTBep»ICHHHU. . .

paboTHHKAa MHOTO()YHKIIMOHAJILHOTO IICHTPA;

K YYpEeIUTEI0 MHOIO(YHKIMOHAJIBHOIO LEHTpPa WM AOJDKHOCTHOMY JIHILY, YHOJIHOMOYEHHOMY
HOPMAaTUBHBIM IPaBOBbIM aKTOM cyObekTa Poccuiickoit ®enepanuu, - Ha peUIeHUs U JIEHCTBUSA
(6e3neiicTBrEe) MHOTOGYHKIIMOHATILHOTO IIEHTPA.

Cnoco0bl I/IH(l)OpMI/II)OBaHI/IH rpas;kaaH 0 NMOpsiAKe Mmoaavum 1 pacCCMOTpPECHUA )Ka.]'[()ﬁl)l, B TOM 4YHCJI€C C
HcIoJb3oBanueM ExuHoro nmopraJjia

66. HWudopmamuss o mOpAaKe IMOJAYM U PACCMOTPEHHMS JKajJoObl pa3Memiaercs Ha
MH(POPMALIMOHHBIX CTEHJIaX B MECTax IPEJOCTaBIEHUs TOCYAApCTBEHHBIX ycuyr, Ha caiite [IDP, Exunom
ropTase, a Takke MPeIoCTaBIseTcs B YCTHOH ¢dopme 1o TenedoHy U (WIKM) Ha JIMYHOM TpUeMe J10o B
NUCbMEHHON (hOpME MOYTOBBIM OTIPABICHUEM HJIU JIEKTPOHHBIM COOOLIEHHEM IO aJpecy, YKa3aHHOMY
IpaXXAaHUHOM (€ro MPeICTaBUTEIIEM).

IlepeyeHb HOPMATHUBHBIX IPABOBLIX AKTOB, PErYJIUPYIONIUX MOPSAIAOK A0CyAe0HOIr0 (BHECY1e0HOTI0)
00skanoBaHMs pelieHUi U AelicTBUi (0e31eiicTBUS) OPraHa, NpeJ0CTABJIAOIIET0 rocyIapCTBEHHYI0
YCJIYTY, 4 TAK/KE ero J0JKHOCTHBIX JIULY

67. Tlopsaok mocyaeOHOTO (BHECYACOHOTO) OOKaIOBaHHS PEUICHWA W JACHCTBHMA (O€31CHCTBIS)
TeppuTopuanbHoro oprana [I®OP, mnpemocTaBisiomero TOCYJapCTBEHHYIO YCIOyry, a TaKXKe ero
JOJKHOCTHBIX JIUL PETYJIUPYETCS:

DdenepanbHbiM 3akoHOM OT 27 utonst 2010 r. N 210-D3;

noctanosyienriem IlpaButenbctBa Poccuiickoit denepamuun or 16 aBrycra 2012 r. N 840 "O
MOpsAJKE TIOJJaYl U PACCMOTPEHHs kKanod Ha perieHus u aenctBus (OeszneiicTBue) dhenepaibHbIX OPraHOB
UCIIOJTHUTENIbHOM BJIACTH M WX JOJDKHOCTHBIX JIML, (elepalibHbIX T'OCYIapCTBEHHBIX CIyXallUX,
JOJDKHOCTHBIX ~ JIMII  TOCYAApCTBEHHBIX  BHEOIOKeTHBIX  (oHIoB  Poccuiickoit ~ denepanuu,
rOCYy/IapCTBEHHBIX  KOPIOpAaLUi, HAJAENEHHBIX B COOTBETCTBUUM C  (pelepaJbHBIMM  3aKOHAMHU
HOJTHOMOYHSMH MO NPEOCTABICHUIO FOCYIapCTBEHHBIX YCIYT B YCTAaHOBJIEHHOH cepe AesaTeIbHOCTH, U
UX JIOJDKHOCTHBIX JIML, OpraHU3alii, MpeaycMOTpeHHBIX yacTbio 1 cratbu 16 @enepanbHoro 3akoHa "Oo6
OpTraHHU3aIMH MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIMTATBHBIX YCIyT", U UX paOOTHHUKOB, a TaKXKe
MHOTO(QYHKIIMOHAIbHBIX LIEHTPOB IPEIOCTABICHUS TOCYIApPCTBEHHBIX M MYHUIMNAIBHBIX YCIYT U HUX
pabotHukoB" (Cobpanue 3akoHonaTenbeTBa Poceuiickoit @eneparuu, 2012, N 35, ct. 4829; 2014, N 50,
cT. 7113; 2015, N 47, ct. 6596; 2016, N 51, ct. 7370; 2017, N 44, ct. 6523, 2018, N 25, c1. 3696);

nocranosienue IlpaButensctBa Poccuiickoit ®depepaunu ot 20 Hos6ps 2012r1. N 1198 "O
dbenepaibHON TOCYAApCTBEHHOM HMH(POPMAIIMOHHON cHCTeMe, oOecrneunBaroieil mporecc A0CyAeOHOro
(BHEecyneOHOT0) 00kKaoBaHUS pellleHui U NeHcTBUl (06e3/1elicTBUA), COBEPUICHHBIX IPU MPEAOCTaBICHUH
rOCYJapCTBEHHBIX W MyHHIMNANbHBIX yciayr" (CoOpanue 3akoHomatenbcTBa Poccuiickoit deneparumy,
2012, N 48, ct. 6706; 2013, N 52, cT. 7218; 2015, N 2, cT. 518; 2018, N 49, ct. 7600).

68. Nudopmamus o mpaBe TpaxiaaH Ha aocyneOHoe (BHecyneOHOe) 00KalloBaHHME JEHCTBHMA
(Oe3meiicTBusl) W (MJIM) pEIICHUH, NOPUHATHIX (OCYIIECTBICHHBIX) B  XOJ€ MPEJOCTaBICHUS
rocygapcrBeHHoi yciyru IIOP, teppuropmansHeiMu opraHamu [IDP, uX IOIKHOCTHBIMHM JMIIAMU,
MHOTO(QYHKIIMOHATHHBIMU IICHTPAMHU, a TaKkke pabOTHUKaMHU MHOTO(YHKIIMOHAIBHBIX IEHTPOB, 00
OpraHax, OpraHu3alusSX U JHUIaxX, YHNOJHOMOYEHHBIX Ha pAacCMOTPEHHE 3KajloObl, HANpaBJICHHOW B
nocynebHoM (BHecyneOHOM) Mopsiake, crocobax HHGOPMUPOBAHMS TpaxaaH O MOPSAIKE MOAAYH H
paccMOTpeHHsl kajoObl, B TOM UYHCJIE€ C HCIOJb30BaHMEM EjnHOro mnoprana, a Takke IepedHe
HOPMATUBHBIX MPABOBBIX aKTOB, PETYIHPYIOIIUX IMOPSAIOK T0CYAeOHOro (BHECyAeOHOro) 00>KaJoBaHUS
pemienuid u neiictBuil (6e3neiictBusi) IIDP, ero TeppuTopuanbHBIX OPraHoB, MX JOJKHOCTHBIX JIHIL,
MHOTO()YHKIIMOHAJIBHBIX LEHTPOB, a TaKkKe PaOOTHUKOB MHOTO(YHKIMOHAJIBHBIX IIEHTPOB, MOAJIEKUT
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00s13aTesIbBHOMY pa3MelleHuto Ha EnnnomM nopraie.

VI. Oco0eHHOCTH BBINOJHEHNSI A/IMUHUCTPATUBHBIX NpoueaAyp (aeicTBuii) B
MHOT0()YHKINOHAJBHBIX IEHTPAX MPeA0CTABJICHNUS IOCYIAPCTBEHHBIX 1 MYHUIIUNIAJIbHBIX YCJIYT

HcuepnbiBaomuii nepeyeHb aAMUHUCTPATUBHBIX MPOLETYP, BHINOJIHAEMbIX
MHOTO0()YHKIMOHAJIbHBIMH LIEHTPAMHU

69. IlpenocraBieHrne rocygapCTBEHHON YCIyrd MHOTO()YHKIIMOHAIBHBIM IIEHTPOM BKJIIOYAET B
cebs caenyroue aIMUHUCTPAaTUBHBIE MTPOLIETYPHI:

WH()OPMUPOBAHUE TpPAXKIAHMHA O TOPSAIAKE TWPEIOCTABICHUS TOCYJAapPCTBEHHONW YyCIyrd B
MHOTO(YHKIIHOHATBHOM LIEHTPE, O XOJIe MPEI0CTaBICHUs TOCYAaPCTBEHHOM YCIYTH, TI0 MHBIM BOMPOCaM,
CBSI3aHHBIM C MPEIOCTABICHUEM TOCYJAPCTBEHHON YCIYTH, a TaKXe KOHCYJIHTHPOBAHHE 3asBUTENCH O
MOPSIKE MPEIOCTaBICHUS TOCYJAPCTBEHHOM YCIYTH B MHOTO() YHKIIMOHAIEHOM LIEHTPE;

MIpUEM 3ampoca TpaxJaaHruHa O MPEAOCTABICHUH TOCYIapCTBEHHOW YCIYTH U UHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJIsl IPEJOCTaBICHHSI TOCYAapCTBEHHOM YCIyTH;

(dbopMUPOBaHNE U HAIPABJICHWE MHOTO(QYHKIIMOHATHHBIM IIEHTPOM MEXBEIOMCTBEHHOTO 3ampoca
B OpraHbl, MPEJOCTABIIAIOUIME TOCYAApPCTBEHHBbIE YCIYTH, B MHBIE OpraHbl T'OCYJapCTBEHHOW BIACTH,
OpraHbl MECTHOTO CAMOYIIPABJICHUS U OpraHU3aIiy, Y4aCTBYIOIINUE B MPEIOCTABICHUU IOCY1apCTBEHHBIX
YCIYT;

BbIJIaua TPaXJIaHUHY pe3ybTaTa MPeJOCTABICHHS TOCYIapCTBEHHON yCIyTH, B TOM YUCJIE Bbladya
JOKYMEHTOB Ha OyMa)XHOM HOCHUTENE, MOJITBEPKIAIOUINX COJAEp)KaHHUE OHIIEKTPOHHBIX JTOKYMEHTOB,
HAIPABJICHHBIX B MHOTO(QYHKIIMOHAIBHBIA IICHTP MO pe3yJbTaTaM IPEJOCTaBICHUS TOCYIapCTBECHHON
YCIIYyI'H TeppuTopualibHbIMU opranamu II®P, a Taxke BblIaua JOKYMEHTOB, BKJIIOYas COCTABJICHHUE Ha
OyMa)XHOM HOCHUTEJIE W 3aBEPEHUE BBIMUCOK M3 MH(POPMAIIMOHHBIX CUCTEM OPTaHOB, MPEAOCTABIISIONINX
rOCYJapCTBEHHBIE YCIYTH, U OPraHOB, MPEJOCTABIISIOIUX MYHULIUITAJIbHBIE YCITYTH;

WHBIE JCHCTBUSA, HEOOXOAMMBIC IJIsi MPEAOCTABIICHUS] TOCYIapCTBEHHOW YCIYTH, B TOM YHCIIE
CBSI3aHHBIE C TMPOBEPKOU JEHCTBUTENBPHOCTU YCHJIECHHOW KBATH(PDUIIMPOBAHHON SIIEKTPOHHON TOIIMUCH
rpakJlaHWHA, MCIOJIB30BAHHONW MpPU OOpaIICHHH 3a TOJYYCHHEM TOCYAapCTBEHHOM YCIyTd, a Takke C
YCTaHOBJICHUEM MEPEUHS CPEACTB yIOCTOBEPSIIOUIMX [IEHTPOB, KOTOPbHIE AOMYCKAIOTCA JJIs1 UCIIOJIb30BaHUS
B IIENsAX 00O€CTeueHns YKa3aHHOW MPOBEPKU U OMPEIEISIOTCS HAa OCHOBAHHMH YTBEPXKIAEMOUW OpraHoM,
MPEIOCTABISAIONIMM  TOCYAApCTBEHHYIO yCAyry, 1Mo corjacoBaHuio ¢ DenepanbHOil  Ciyx00ii
6e3omacHoctu Poccuiickoit @enepanun MoJienu yrpo3 6e3onacHOCTH MHpopManuu B MHGOPMaLMOHHON
CUCTEMe, UCTIONB3YEMOI B IEsIX mpueMa oOpalleHuil 3a oTy4YeHHeM TOCYAapCTBEHHOW YCIyTy U (W)
IPEIOCTABIEHUSI TaKOM yCIyrd B COOTBETCTBUM ¢ IyHKTOM 15 [IpaBun pa3pa®oTku M yTBEpKICHUS
QMUHUCTPATUBHBIX  PETJIAMEHTOB  NPEJOCTABIECHUS TOCYJApPCTBEHHBIX  YCIYI,  YTBEPKJECHHBIX
noctanosyienriem IlpaButensctBa Poccuiickort @enepammu ot 16 mas 2011 r. N 373 "O paspabotke u
YTBEPXkKACHUH aJIMUHUCTPATUBHBIX PETIIAMEHTOB OCYIIECTBICHUS TOCYIaPCTBEHHOTO KOHTPOIs (HAA30pa)
W aJIMUHHCTPATUBHBIX  PETJIAMEHTOB TMpeAoCTaBieHHs TrocyaapcTBeHHbIX ycuyr"  (CoOpanue
3akoHoaarenbcTBa Poccuiickoit denepanuu, 2011, N 22, ct. 3169; N 35, cr. 5092; 2012, N 28, cT. 3908;
N 36, ct.4903; N 50, ct. 7070; N 52, ct. 7507; 2014, N 5, cr. 506; 2017, N 44, cr. 6523; 2018, N 6,
ct. 880, N 25, c1. 3696; N 36, c1. 5623; N 46, cT. 7050).

AZIMMHHCTPAaTHBHAs MpoLe1ypa 10 HH(POPMHUPOBAHUIO I'PAKAAHNHA 0 NMOPSIAKe NMPeI0CTaABIeHHA
roCy/1apCTBEHHOM YCJIYI'M B MHOTO()YHKIIMOHAJBLHOM LIEHTPE, 0 X0/1¢ BINOJTHEHHUS 3a1poca 0
NpeAoCTABJIEHUM IOCy1aPCTBEHHOI YCJIYId, 10 HHBIM BOIPOCAM, CBA3AHHBIM C NMPe10CTaABJIeHHeM
roCy/1apCTBEHHOH YCJIYTH, 4 TAK/Ke KOHCYJIbTHPOBAaHKeE 3asiBUTeJIell 0 MOpsiAKe NPeJ0CTaBICHHSA
rocy/1apcTBeHHOM yCJIyIM B MHOTO(YHKIIHOHAJIBLHOM LeHTpe
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70. WudpopmupoBaHuEe TpakIaHUHA O MOPSAKE MPEIOCTABICHUS TOCYAapCTBEHHOW YCIyTH B
MHOTO()YHKIIMOHAJILHOM IIEHTPE, O XOJ€ MPEJOCTaBJICHUS TOCYJapCTBEHHON YCIYyTd WIM O TOTOBHOCTH
JIOKYMEHTOB, SIBIISTIOIIMXCSI PE3yIbTATOM MPEIOCTABICHUS TOCYAAPCTBEHHOM YCIYT'H, OCYILECTBIISICTCS:

B X0/I€ JINYHOTO MPHUEeMa TPakJaHUHA,;

o tenedony;

I10 3JIEKTPOHHOM IOYTE.

71. B ciyuae oOpaiieHus TpakJaHiHA B MHOTO(DYHKITHOHAIBHBIN [IEHTP C 3aIIPOCOM O pe3yiIbTaTe
IPEJOCTABICHHUS TOCYAAPCTBEHHON YCIYTH MOCPEACTBOM AJIEKTPOHHON MOYTHI, MHOTO()YHKIIHOHATBHBIN
ICHTP HAaNpaBJseT OTBET TPaXJaHWUHY HE TO3J1HEee pabodyero IHs, CIEIYIOMEro 3a JHEM IOJy4eHUs
MHOTO()YHKIIMOHAJIEHBIM IIEHTPOM YKa3aHHOTO 3aIpoca.

AJIMMHHCTPATHBHAS NMPOIeYyPa M0 NMPHeMy MHOTO(YHKIIMOHAIbHBIM LIEHTPOM 3ampoca
rpaskJIaHUuHA 0 MPeA0CTABJIEHNH IOCYIaPCTBEHHOM YCJIYIH U HHBIX JOKYMEHTOB, HEO0X0AUMbIX /IJIfl
NpeaoCTABJIEHUS] TOCYaPCTBEHHOM YCIyTrH

72. OcHOBaHUEM /JIi Hadaja aJMMHHUCTPAaTUBHOW MpPOLEAYpHl SBISETCS JIMYHOE OOpalleHue
rpaXJaHMHAa C 3alpOCOM M JOKYMEHTaMM, HEOOXOAUMBIMU MJIsi NIPEAOCTABICHHS TOCYIapCTBEHHOU
yCIIyru, B 1000 MHOro(p)yHKUIHMOHAJIBHBIN LEHTp B mpezenax tepputopuu Poccuiickoit @exnepanuu 1o
BBIOOpY Ipa’kAaHWHA HE3aBUCHMO OT €ro MecTa >KUTEJbCTBA, MecTa NpeObIBaHUs, MecTa (PaKTHUYECKOro
IPOXKUBAHUS WM MECTa HAXOXIEHMsI BBIIUIATHOIO Jejla B CiIydae, €ClId MEXIy TEppPUTOPHAIbHBIM
opranoMm [IDP, mpenocraBisiomUM TOCYIAPCTBEHHYIO YCIYT'Y W MHOTO(QYHKUIMOHAIbHBIM LIEHTPOM
3aKJIFOUYEHO COIVIALIEHHE O B3aMMOJEHCTBMM U I0/1aya YKa3aHHOrO 3amlpoca MpeaycCMOTpeHa IEepeyHeEM
rOCYJapCTBEHHbIX W MYHUIMMIAIbHBIX YCIYT, HPEAOCTABISEMBIX B MHOTO(QYHKLIHMOHAJIBHOM ILIEHTpE,
IPEyCMOTPEHHBIM COTJIAIIEHUEM.

I'paxxgane Moryt oOpamiaThCsi 3a TOCYJAapCTBEHHOM YyCIyrod myTeM IoJadd 3ampoca B
MHOTO(QYHKIIMOHAIbHBIN LIEHTP JINYHO, YePE3 PEACTaBUTEIS.

JlHeM oOpalieHus 3a npeA0CTaBIeHHEM TOCYapCTBEHHOM YCIIyTH CUMTAETCs JlaTa preMa 3ampoca
MHOTO(QYHKIIMOHATbHBIM [IEHTPOM.

C yuerom TpeOOBaHMH NPEAOCTABICHHUS T'OCYJApCTBEHHBIX YCIYI MHOTO()YHKIIMOHAIBHBIM
LEHTPOM IPEIOCTABICHUSI TOCYAAPCTBEHHBIX U MYHUIMIAIBHBIX YCIYT, IPeIyCMOTpeHHbIX [IpaBunamu
OpraHu3alii JeSITEIbHOCTH MHOTO(QYHKIMOHAIBHBIX IIEHTPOB, YTBEPXKIEHHBIMH I10CTAHOBICHUEM
[IpaBurensctBa Poccuiickoit denepanuu ot 22 nekadbps 2012 r. N 1376 (CoOpanue 3aKOHOIATENHCTBA
Poccuiickoit ®enepanuu, 2012, N 53, cr. 7932; 2013, N 45, ct. 5807; 2014, N 20, cr. 2523; 2015, N 11,
cT. 1594, N 29, crt.4486, N 42, ct.5789; 2017, N5, cr.809; N 10, cr. 1478; N 32, cr. 5086; N 44,
cT. 6519; N 52, ct. 8143; 2018, N 4, ct. 636; N 21, cT. 3019; N 33, cT. 5415; 2019, N 5, cT. 392), 3anpoc, B
TOM YHCJIE 3alIPOC, COCTABJIEHHBIM HA OCHOBAaHUHM KOMIUIEKCHOIO 3aIpoca, a TAK)XKE CBEIECHUS, TOKYMEHTbI
U uH(popMaIMs, HEOOXOAUMbIE ISl MPEIOCTABICHUS TOCYAapCTBEHHOM YCIYrH, MOTYT OBITh IMOJIyY€HBI
TeppuTOopuaibHbIM opraHoM [IOP u3 MHOroQyHKIMOHAIBHOTO IIEHTpa B JJIEKTPOHHOM Qopme o
3alMIICHHBIM KaHAJIaM CBA3H, 3aBEPEHHBIE YCUJIEHHOM KBaIU(PUIIMPOBAHHON JIEKTPOHHOMN IO/IITUCHIO.

[Tpu »TOM OpHUTrHMHaIBI 3ampoca W JTOKYMEHTOB Ha OyMaXKHBIX HOCHUTEISIX B TEPPUTOPUATBHBIN
opraH I1®P He npencTaBisrOTCS.

73. 3ampoc, COCTaBIEHHBIM MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM HAa OCHOBAHWH KOMILJIEKCHOTO
3arpoca 3asBUTENS O MPEJOCTaBICHUH HECKOJIBKUX TOCYIapCTBEHHBIX YCIYT, JOJDKEH OBITh MOJIMHCAH
YIIOJTHOMOYEHHBIM paboOTHUKOM MHOTO(YHKIIHOHATBHOT'O LEHTpa, CKperieH MeYaThio
MHOT'O()YHKIIMOHAJIBHOTO IIEHTpA.

OnHOBpEMEHHO ¢ KOMILJIEKCHBIM 3alIPOCOM TpaKJaHUH MOJaeT B MHOTO(QYHKIIMOHAIBHBIN LEHTP
CBEJIEHUS, JOKYMEHTHI M (M) MH(OpMaIio, HEOOX0IUMbIE Ul MPEIOCTABICHUS TOCYIapCTBEHHBIX U
(M) MyHUIIMTAIBHBIX YCIYT, YKa3aHHBIX B KOMILJIEKCHOM 3arpoce.
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3anpoc, COCTaBJIEHHBIM Ha OCHOBaHUU KOMIUIEKCHOI'O 3aIlpoca, a TAK)XKE CBEIEHUS, JOKYMEHTHI U
uHpopMalus, HEoOXOAUMBIE Ui IPEJOCTaBICHUS TOCYJapCTBEHHOM yCIyr'd, HaIpaBIsIOTCS B
TeppuTOpuanbHbiii opran [IOP ¢ mpunoxeHueM 3aBepeHHONW MHOTO()YHKIIMOHAJIBHBIM IIEHTPOM KOIHHU
KOMIUIEKCHOTO 3ampoca.

PesynbTarhl nmpenocTaBieHusl rocylapCTBEHHONW YCIYTH MOTYT OBITh HAIpPaBJIEHBI MO KEJIAHUIO
rpaXJaHUHAa B 3JIEKTPOHHOW (opme, MOANUCAHHON YCHUJIEHHOM KBaIM(MUIIMPOBAHHON 3JIEKTPOHHOM
IOJIIMCBI0, M0 MECTy TpeOOBaHHUS Ha aJapec SJIEKTPOHHOW IOYTHI, YKa3aHHBIA TPaXIAaHHHOM IIpU
(opMHpOBaHUU 3ampoOCca.

A/ZIMHHHCTPATHBHAs Npoueaypa no popMUPOBAHMIO M HANIPABJIEHHIO MHOTO(YHKIIHOHATIBLHBIM
LEHTPOM MeKBeJJOMCTBEHHOI0 3a1Ip0Cca B OPraHbl, NPeJA0CTABJISIIOIINE IOCYyJaPCTBEHHbIE YCIYIH, B
HHbIEe OPTaHbl FOCYAAPCTBEHHOM BJIACTH, OPTaHbl MECTHOI'0 CAMOYIIPABJICHUSI U OPTraHU3alNH,
y4acTBYIOIHE B PeI0CTABJIEHUHU FOCYIaPCTBEHHBIX YCJIYT

74. ®opmMHpOBaHHWE U HANpaBIEHUE MEXBEIOMCTBEHHOTO 3ampoca MHOTO()YHKIMOHAIBHBIM
LIEHTPOM IIpU IIPEJOCTABIEHUH I'OCYAAPCTBEHHOM YCIIYTH B OpraHbl, IPEJOCTaBISIONINE TOCYAAPCTBEHHBIE
YCIIYI'H, B UHBIE OpPraHbl FOCYJapCTBEHHOM BIACTH, OPraHbl MECTHOTO CAMOYIIPABJIICHUS U OpPraHU3aLUU,
Y4acCTBYIOLINUE B IIPEIOCTABICHUU TOCYAAPCTBEHHBIX YCIIYT, HE OCYLIECTBIAETCS.

AJIMHUHHCTPATHBHAS MPOIEYPA 10 BbIIaue TPAKIAHUHY Pe3yJIbTAaTa MPeI0CTABJICHHS
rocy/1apCcTBeHHOM YCJIyIr'u, B TOM YHcJ/ie Bbllaye TOKYMEHTOB Ha 0yMa:KHOM HOCHUTeIe,
NMOATBEPKIAAIOIIMNX COAePKAHNE IJTEKTPOHHBIX JOKYMEHTOB, HANIPABJIEHHBIX B
MHOTO()YHKIMOHAJIBHBIH LEHTP MO pe3yJibTaTaM Npea0CcCTABIEHUS IrOCYyJaPCTBEHHOH YCJIyrU
TeppuTopuaabHbiMu opranamvu [I®P, a Tak:ke BbI1aua T0KYMEHTOB, BKJIKYasi COCTABJIEHHE HA
OyMa:KHOM HOCHTeJIe U 3aBepeHle BbINMUCOK U3 HHPOPMALMOHHOI CUCTeMbI

75. Ilpu oOpaiieHuu TpakJaHWHA 3a CBEACHUAMU PaOOTHUK MHOTO(QYHKIIMOHAJIBHOIO IIEHTpa
HOCPEJCTBOM  CHUCTEMBI  MEXKBEJIOMCTBEHHOI'O  3JEKTPOHHOTO  B3aUMOJEHCTBHS  (OpMHpYET
ME)XBEIOMCTBEHHBI 3ampoc U B pexume "oHnalH" momydaer orBeT. PacneuaTbiBaeT MOCTyNMBIINE
CBEJICHUS, CTAaBUT INTAaMI MHOTO(QYHKLIMOHAJIBHOIO IIEHTpa M I€4aTh, 3aBepseT MOJIIHCBIO C ee
pacmndpoBkoil. Bpydaer cBeaenus rpakjaHuHy (MPEACTaBUTENIO IT'PaXkIaHUHA).

ITpu HanMuuM OCHOBAaHHMA AJIS OTKa3a B MPEJOCTABIEHUHU rOCYIapCTBEHHON YCIYI'H, YKa3aHHOTO B
nyHkTe 20 HacToAlmero AJIMUHUCTPATUBHOIO PETJIaMEHTa, PA0OTHMK MHOTO(QYHKIIMOHAJIBHOIO ILIEHTpa
UHPOPMHUpYET TpaXJaHMHAa O HEBO3MOXHOCTH  IPEIOCTAaBIEHUS  TOCYIapCTBEHHOH  yCIyrH,
03HAaKaMJIMBA€T CO CBEIEHUSMU HHAMBUAYAJIBHOTO (MEPCOHU(DUIMPOBAHHOIO) Yy4eTa, UMEIOIIMMUCS B
pacropsbkeHuu TepputopuaibHoro oprata [IOP, u coobmaer o BO3MOKHOCTH JTOTOJIHEHHs (YTOUHEHMS)
MHAMBUIYaJIbHOTO JIMIIEBOTO CYETa Ipa)kJAaHUHA B COOTBETCTBHM ¢ DejepaibHbIM 3aK0HOM OT 1 ampens
1996 r. N 27-®3 "O6 wuHAMBHIyalbHOM (NEPCOHU(DUIIMPOBAHHOM) YYe€Te€ B CHUCTEME O00s3aTeIbHOTrO
neHcuonHoro crpaxoBanusa" (CoOpanue 3akoHomatenbcTBa Poccuiickonr ®Depepanmm, 1996, N 14,
cT. 1401; 2001, N 44, ct. 4149; 2003, N 1, cT. 13; 2005, N 19, ct. 1755; 2007, N 30, ct. 3754; 2008, N 18,
cT. 1942; N 30, cr.3616; 2009, N 30, ct.3739; N 52, cr. 6417, 6454; 2010, N 31, ct.4196; N 49,
ct. 6409; N 50, ct.6597; 2011, N 29, ct.4291; N 45, ct. 6335, N49, cr. 7037, 7057, 7061; N 50,
cT. 6965, 6966; 2013, N 14, cr. 1668; N 49, cr.6352; N 52, ct. 6986; 2014, N 11, ct. 1098; N 26,
cT. 3394; N 30, cT. 4217; N 45, c1. 6155; N 49, cT. 6915; 2016, N 1, cT. 5; N 18, cT. 2512; N 27, cT1. 4183;
2017,N 1, ct. 12; 2018, N 27, ct. 3947; N 31, cT. 4857; N 31, cT. 4858; 2019, N 14, ct. 1461).

HHbie nelicTBUs, HEO0X0AUMBbIE 1JIsl IPEIOCTABJICHHUA IOCY1aPCTBEHHOM YCJIYIH, B TOM YHCJIe
CBSI3aHHBbIE C POBEPKOH ACHCTBUTEIbHOCTH YCHJICHHOM KBAJIM(PHIMPOBAHHOM 3JIEKTPOHHOM
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MOANMCH TPAKIAHUHA, UCIOJIL30BAHHOI NPH 00pAIIEHNH 32 MOJIyYeHHeM rocy/1apCcTBEHHOH YCJIyTH,
a TaK’Ke ¢ YCTAHOBJIEHHEM IePevHs CPeCTB YI0CTOBEPSIIONINX IEHTPOB, KOTOPHIE TOMYCKAKTCS
JJISl NCIOJIL30BAHUSI B IEJISIX o0ecrevyeHns YKa3aHHO# MPOBepKH

76. Ilpu oOpamieHuu rpaxJaHuHa 3a MPEAOCTABICHHEM TOCYAAPCTBEHHOM yCIyru B HOpSIKE,
YKa3aHHOM B IIyHKTe 35 AJMUHUCTPATUBHOIO pErjaMeHTa, 3alpoc MOJINUCHIBAETCS IMPOCTON
HJIEKTPOHHOM IOJIIMCHIO TPaKJaHWHA, KOTOpas IMPOXOIUT IPOBEPKY MOCPEIACTBOM €AMHOM CHCTEMbI
UICHTU(PHUKAINN U ayTeHTUDUKAIHIH.

IIpunoxenne 1

K AJIMUHUCTPATUBHOMY PETVIAMEHTY NMPeA0CTABIECHUS
IMencuonnbiM ponaom Poccuiickoit Penepaunu
rocy1apcTBEHHOH YCJIYrd 10 HH(GOPMUPOBAHHIO
rpasjiaH 00 OTHeCEeHNH K KATErOpHH I'PakIaH
NpeANneHCHOHHOr0 BO3pacra

Pexomenyemslii o6paserr

CeemeHuss 06 OTHECEHMM TrPaxiaHMHA K KaTeropmmM IpPaxmaH
IIpPeANeHCUMOHHOT'O BolpacTa* (1)

[Io cocTOodaHUK Ha

CremeHMsa O TpaxIaHMHE:

dammnmsa

Vimsa

OTuecTBO (IPM HaJIMUYUN)

JaTa poxneHuAa

CTpaxoBOM HOMEP MHIOVMBUAYAJIBHOT'O JIMLEBOT'O CYeTa:

K KaTePOpMM PanﬂaH HpeHHeHCMOHHOPO BOBpaCTa B COOTBeTCTBMM CO CTATbAMMU
391 m 407 HamnororBoTo komekca Poccumckom demepaumm* (2) (mejaeTcda OTMeTKa
B COOTBETCTBYWIEM KBaIpaTe) :

OTHOCUTCHA He OTHOCUTCHA

JlaTa OOCTMXeHMA BO3pacTa, Japlero NpabO Ha [IEeHCUI B COOTBETCTBMU C
3aKOHOIATEeJIbCTBOM Poccuiickon demepaumy, neMcrsoBabBumM Ha 31.12.2018

CereneHMsa BBOAHEL IJIS npengoCTaBJIEHMA B HaJIOT'OBHEIM OopIraH

K KarTeropmum IpaxXiaH IIPpenlIeHCMOHHOIT'O BO3pacCTa B COOTBETCTBUNM:

(yxaselBaeTCsa HYXHOe: CcO cTarhbel 34.2 3akoHa Poccurckou Odenmepaumm oT 19
anpens 1991 roma N 1032-1 "O BaHATOCTM HaceJleHMs B Poccumckomn
Pemepauun"* (3); co crarver 185.1 TpyZOBOTO KoIekca PoCCHUMCKOM

10.12.2020 Cucrema 'APAHT 21/23


http://ivo.garant.ru/document/redirect/12184522/21
http://ivo.garant.ru/document/redirect/10900200/391
http://ivo.garant.ru/document/redirect/10900200/391
http://ivo.garant.ru/document/redirect/10900200/40700
http://ivo.garant.ru/document/redirect/10164333/342
http://ivo.garant.ru/document/redirect/12125268/18510

[Mocranosnenwne IIpaBnenus [lencnonnoro ¢ponrna Poccun ot 4 anperns 2019 r. N 206m "O0 yTBEepKICHUH. ..

denmepaunnm* (4)) (mejlaeTcsa OTMeTKa B COOTBETCTBYKIEM KBampaTe) :

OTHOCUTCHA He OTHOCUTCHA

CBelleHMS BEIOAHBEL OJ14 npenoCTaBJIEHMA @

(yxaselBaeTCsa HYXHOE: MCIIOJIHUTEJILHBEIM OpTaH I'OCyOapCTBEHHOM BJIACTHU
cybwekTa PoccumckoM Odenepalum B oOOJIACTU COIEMCTBUSA 3aHATOCTM HaCeJIEHUS;
paboTomaTesio)

VHbopMauysa npenocTaBJiIeHa Ha OCHOBAHUU CcBeIeHUN, VIMERIMXCS B
pacrnopsaxeHum IleHCMOHHOTO QoHIa Poccumckoy OdenepaliuM, B TOM YMCIIe CBeIeHUM
VHIOIVBUOYAJBbHOTO (MNepCOHMOUUIMPOBAHHOTO) ydUeTa.

PyKOBOIUTEJb (3aMeCTUTEIb
PYKOBOOUTEJA) TEPPUTOPMAJIBHOTO OpIr'aHa
[leHCMOHHOTO GQOHIa PoccuMCKOM

denmepaunm

(DOJTXHOCTD) (momnmuce) (MHMUIMAaJE, QaMuimsa)

*(1) B cootBetcTBUU ¢ myHKTOM 4 TtoctaHoBiIeHUs [IpaBienus [IOP ot 29 okrsa6ps 2018 r. N 464m "O6 yTBep K IeHAH
IMopsinka odopMIIEHHS IMEKTPOHHOTO JOKYMEHTa, COJCPIKAIET0 CBEACHUS 00 OTHECEHUH TpakIaHWHA K KATCTOPUH TpaxkIaH
MpeNeHCHOHHOT0 Bo3pacTta'.

*(2) CobOpanue 3axononatenscTBa Poccuiickoit @eneparruu, 2000, N 32, cr. 3340; 2004, N 49, ct. 4840; 2007, N 31,
cT. 4013; 2009, N 48, ct. 5733; 2010, N 31, cr. 4198; 2011, N 1, c1. 7; 2014, N 40, ct. 5315; N 45, c1. 6157; N 48, cT. 6660;
2016, N 1, ct. 16; N 49, ct. 6844; 2017, N 40, ct. 5753; N 49, cr. 7307; 2018, N 1, ct. 20; N 32, cT. 5127; N 45, ct. 6833.

*(3) Cobpanue 3akoHogaTenbcTBa Poccuiickoii @eneparum, 2002, N 1, ct. 3; 2018, N 41, ct. 6193.

*(4) Benomoctu Cweszna Hapoaneix nemyTatoB PCOCP u BepxoBHoro Cosera PCOCP, 1991, N 18, ct. 565;
Cobpanne 3akoHonatenscTBa Poccuiickoit @eneparum, 2018, N 41, cr. 6190.

Ipuioxenne 2

K AJIMUHUCTPAaTUBHOMY PEIJIaMEHTY NPeA0CTABJICHUSA
Ilencuonnbim Gonaom Poccuiickoii @enepanun
rocy1apCTBEHHOM yCayru 1o HHGOPMHPOBAHHIO
rpas’xaaH 00 OTHECEHNH K KATerOpPHH I'PaKIaH
NMpeANeHCHOHHOI0 BO3pacTa

®dopma
Banpoc rpaxpanmuHa
O NpPEenoCTaBJIEHMM CBELEHUN OO0 OTHEeCEeHMM K KaTeropmm IpaxmaH
IIpenrneHCHMOHHOI'O BoBpacTa* (1)
Hpomy npenCTaBUThb CBeIeHUdA o6 OTHEeCEHUN K KaTeropmm I'pPaXxXiaH

IIPEeOrneHCMOHHOT'O BO3pacTa

CeenmeHusda O 3aCTPaxXxOBaHHOM JIMIIE :

daMUImsa
ViMms
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OTyeCcTBO (IIPM HaJIMUUU)
HDara poxnmeHus (OO.MM.T'TTT)
CrpaxosoM HoMep (CHUIIC) - -

CBemeHMsa HeOOXOIMME IJIS NPelOoCTaBJIEHMS B (HYXHOE OTMETUTH)

demepalibHYID HAJIOTOBYID CJIyX0y;

OPTaHHE I'OCYyIapCTBEHHOM BJIACTU CyOBeKTOB Poccumckoym denmepauum B
L obJlacTM COIEMCTBUA SBAaHATOCTM HaACEJIeHUI;

paboTomaTeso.

Hpomy HallpaBMTb CBEeIEHMA 06 OTHECEeHUU K KaTer'opmum I'paXdaH INIPpedlIeHCMOHHOI'O
BO3pacCTa Ha afpecC SJ'[eKTpOHHOﬁI IIOYTHEI:

(aopecCc D2JIEKTPOHHOM IMIOUTH I'paxIaHMHA)

IJaTa 3aroJiHeHMS [lomgnuch TI'pPaxIaHMHa
(ero mpencraBuTesNd)
roma

*(1) Yacte 12 crateu 10 denepampHoro 3akoHa OoT 3 okTsa0ps 2018 r. N 350-03 "O BHeceHMH W3MEHCHHU B
OTJeNbHBIC 3aKOHOMATeNbHBIe akThl Poccuiickoit denepaiuu Mo BoOIpocaM HasHaueHHMA U BhILIaTel neHcui" (CobOpaHue
3akoHojaTenscTBa Poccuiickoit @enepannun, 2018, N 41, ct. 6190).
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