3apeructpupoBano B Muntocre Poccun 14 utons 2020 r. N 58942

MNPABJIEHUE IEHCUOHHOI'O ®OHJA POCCUNCKOHN
®EJIEPALIUU

INOCTAHOBJIEHHUE
or 21 mas 2020 r. N 291n

OB YTBEPKJIEHUU AJIMUHUCTPATUBHOI'O
PETJIAMEHTA NPEJOCTABJIEHUSI HIEHCUOHHBIM
®OHJIOM POCCUHCKOM ®EJEPAIIUU
T'OCYJIAPCTBEHHOMH YCJIYI'Y IO IPUEMY OT
T'PAKJIAH AHKET B LIEJISIX PETUCTPALIUU B
CUCTEME UHJIUBUAYAJBbHOI'O
(IEPCOHU®UIIUPOBAHHOI'O) YYETA, B TOM
YHUCJIE 1O IPUEMY OT 3APETUCTPUPOBAHHBIX
JINLL 3ASIBJIEHUN O UBSMEHEHUU AHKETHBIX
JAHHBIX, COAEPXKAIIUXCS B UHIUBUAY AJIBHOM
JULEBOM CYETE, NJIX O BBIJAUYE JOKYMEHTA,
MNOATBEPKJIAIOUIEI'O PETUCTPAIINIO B CUCTEME
WHINBUIYAJIBHOT'O (ITEPCOHU®UILIUPOBAHHOT O)
YUETA

B cootBerctBUM co craTtheir 16 DenepanbHoro 3akoHa ot 1 ampenst 1996 r. N 27-®3 "O6
UHAUBUAYAIIbHOM (MEpCOHU(PUIIMPOBAHHOM) yuYeTe B CHUCTEME O0053aTeIbHOT0 MEHCHUOHHOTO
ctpaxoBanus" (CoOpanue 3akoHonaTenscTBa Poccuiickoii @eneparuu, 1996, N 14, ct. 1401; 219,
N 51, ct. 7488) IlpaBnenue Ilencuonnoro ponaa Poccuiickoit denepaniuy NOCTaHOBIISET:

1. VrBepauTh npuiaraeMblii AJMHHHUCTPAaTHUBHBIA perijaMeHT npenocTaBieHuss [leHCMOHHBIM
donnom Poccuiickoit @enepannu rocyJapCTBEHHOM yCIyru MO MPUEMY OT FpaKAaH aHKEeT B IIeNIX
perucTpali B CHUCTEME HHIMBUAYAJIbHOrO (TEPCOHU(HUIMPOBAHHOTO) y4eTa, B TOM YHUCIE IO
pUEMy OT 3apETUCTPHUPOBAHHBIX JIUI] 3asIBICHUI 00 N3MEHEHHH aHKETHBIX JaHHBIX, COJIEPIKAIIUXCSI
B MHAMBUYaJIbHOM JIMIIEBOM CUETE, MJIM O BblIaye JOKYMEHTa, OITBEPKAAIOLIETO PETUCTPAIUIO B
CHUCTEME WHIUBHUIYAIBHOTO (IMTepCOHU(PUIIMPOBAHHOTO) YUETa.

2. TlpusHaTth yTpaTuBmIUM cuiy rnoctaHoBieHue IlpaBiaenus I[lencuonnoro donma Poccuiickoit
Oeneparun ot 12 ¢eppans 2019 r. N 39n "O6 yrBepkaeHMH AJMUHHCTPATUBHOTO PETJIaMEHTa



https://normativ.kontur.ru/document?moduleid=1&documentid=360729#l133
https://normativ.kontur.ru/document?moduleid=1&documentid=334670#l2

npenoctasinenus llencuonnsiM (onmom Poccuiickoit @enepannu rocyAapCTBEHHOM YCIyrd IO
OpUeMy OT TIpaxJaH aHKeT B LEISIX PErucTpaluuy B CUCTEME O00s3aTE€IbHOIO IEHCHOHHOIO
CTpaxoBaHMs, B TOM YHUCIIE MO0 NPUEMY OT 3aCTPAaXxOBAaHHBIX JIMI 3asBICHUH 00 oOMeHe WiIH O
BblJlaue AyOJMKaTa CTPaxOBOTO CBUJIETEIbCTBA (3aperucTpUpPOBaHO MUHHUCTEPCTBOM HOCTULUH
Poccuiickoit @enepanmu 26 anpens 2019 r., peructpanuonnsiii N 54539).

Ilpeoceoamens

M. TOITUJIMH

VTBEPX/[EH
nocmanogénenuem Ilpasnenus
Ilencuonnozo ghonoa

Poccuiickoii @edepayuu

om 21 mas 2020 2. N 291n

AJIMUHUCTPATUBHBINA PETJIAMEHT
MNPEJOCTABJIEHUS IEHCUOHHBIM ®OHJI0M
POCCUMCKOHN ®EJEPAIIMU T'OCYJAPCTBEHHOHN
YCJYI'Y IO TIPUEMY OT I'PA’KJIAH AHKET B IIEJISIX
PETUCTPAIIMU B CUCTEME UHANBUYAJIBHOI'O
NEPCOHU®UIIUPOBAHHOI'O YUETA, B TOM UUCJIE
1O IPUEMY OT 3APEIT'MCTPUPOBAHHBIX JIUI]
3AABJIEHUHN O UBMEHEHUU AHKETHBIX JAHHBIX,
COJIEP X KAIIIUXCS B UHIUBUAYAJIBHOM JUIIEBOM
CYETE, NJIU O BBIJJAYE JIOKYMEHTA,
MNOJATBEPKJIAIOIIEIO PETUCTPAIIUIO B CUCTEME
HHIUBUIYAJBHOI'O (ITEPCOHU®ULINPOBAHHOI' O)
YYETA

. O0uIne moJ10KeHU A

IIpeaMeT peryiupoBaHusi AAMUHUCTPATHBHOIO PerjiaMeHTa

1. AIMHHHUCTpaTUBHBIA periiamMeHT mpenocTaBieHus IlencuonneiM Qouaom Poccuiickoii
®enepan roCyAapCTBEHHOM YCIYTH IO TIPUEMY OT TpaXkJaH aHKET B LENAX PETUCTPALlU B
CHUCTEME HHIUBUAYAIHHOrO (MEpCOHU(UIIMPOBAHHOrO) y4eTra, B TOM YHCJIE IO TNPHEMY OT



3apETUCTPUPOBAHHBIX JIMIl 3asBICHUH 00 W3MEHEHHM AaHKETHBIX JAaHHBIX, COJEPXKAIIUXCS B
VMHIVBHUAYAJILHOM JIMLIEBOM CYETE, WIM O BbAAaYe JOKYMEHTA, MOATBEPKAAIOIIET0 PErUCTPALUIO B
CUCTEME WHJIMBHyaJbHOTO (IMEepCOHU(DHUIIMPOBAHHOTO) y4eTa (Janee COOTBETCTBEHHO - [IDP,
rocyJapCTBEHHas ycilyra, AJIMUHUCTPATUBHBIN PErJIaMeHT), ONpeelIsieT MOPsI0K IPEJOCTaBICHHS
I[I®P 4epe3 cBOM TEPPUTOPHAIBHBIE OPraHbl  TOCYJAapCTBEHHOM  YCIYIdM, CpPOKH H
IOCJIEI0BATEIBHOCTh  BBIMOJHEHUS  AJAMUHUCTPAaTUBHBIX  mpouenyp  (medcTBuil)  mpu
IIPENOCTABICHUH TEPPUTOpUAIbHBIMU Oopranamu [IOP rocynapcTBeHHON yCiIyru.

Kpyr 3asaBuresie

2. T'ocynpapcTBeHHasi yciyra IpefocTaBisercs rpaxkiaaHam Poccuiickoir denepanuu, MOCTOSHHO
WJIM BPEMEHHO MPOKUBAIOIIKAM Ha Tepputopuun Poccniickoit @enepanyiu HHOCTPAHHBIM T'paXkaaHam
U JunaMm 0e3 TpaKIaHCTBA, a TAKKE HHOCTPAHHBIM TIpaKAaHaM M JHUIaM 0e3 TIpa)kJIaHCTBa,
BpPEMEHHO NpeObIBaoIMM Ha TeppuTopun Poccuiickoii @enepanun (ganee - TpakaaHuH).

3. 'paxknaHuH MOXET BOCIOJIB30BATHCS TOCYIAPCTBEHHON YCIyrod yepe3 CBOEro 3aKOHHOTO HITU
YIOJIHOMOYEHHOTO MPECTABUTENS (J1aiee - MPEICTaBUTEIIb) WU Y€pe3 CBOET0 paboToIaTesl.

HpI/I 9TOM JIMYHOC YYaCTUC Tpa’XJaHWHA B IMPABOOTHOIICHUAX I10 IMOJYYCHHUIO FOCYI[apCTBeHHOfI
yCiIyru HE JUIIACT €ro IpaBa UMCTb NPCACTABUTCIIAA, PABHO KaK W YYaCTHUC IIPEACTABUTCIIA HC
JIMIIACT IrpaXKJaHruHa IIpaBa Ha JIMYHOC YYaCTHEC B YKAa3aHHBIX ITPAaBOOTHOIICHHUAX.

TpeOoBanusi K NOPAAKY HH(POPMHUPOBAHMS O NPEAOCTABJICHUHA
rocy1apCTBEHHOM yCJIyIH

4. WNudopMupoBaHHe TIpaxJaHUHA [0 BOIPOCaM IPEAOCTABICHUS TOCYIAapPCTBEHHON YCIyrH
OCYILECTBIISCTCS:

JIOJDKHOCTHBIM ~ JIMIOM ~ CTPYKTYPHOT'O  MOJApA3AeeHUus TeppuTopuaibHoro opraHa [IOP,
OTBETCTBEHHOTO 3a MPEAOCTABICHUE OCYJapCTBEHHON YCIYyrH (Jajiee - JOKHOCTHOE JIUIIO), MPH
HEINOCPEJICTBEHHOM O0pallleHNH IpakJaHNHA B TEPpUTOpUANbHBIN opran [1OP;

pabOTHUKOM  MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa  NPEAOCTAaBIEHHs  TOCYJapCTBEHHBIX U
MYHUIIMNIAJIBHBIX YCIYT (fajiee - MHOrO()YHKIIMOHAJIBHBIN LIEHTD);

MOCpeIcTBOM TeaeOHHOM, PaKCUMIIIBHON U UHBIX CPEICTB TEIIEKOMMYHHUKAITMOHHOM CBSI3H;

nyreM oQopMIIeHHS WH(OPMAIMOHHBIX CTEHIOB B MECTax MPEAOCTaBICHHS TOCYAapCTBEHHOM
yCIIyTH, Ha KOTOPBIX pa3Meliaercs MHQpopMalus, ykazaHHas B a03alax CeMHaJALaTOM - JIBaIUaTh
YEeTBEpTOM IMyHKTa 32 AJIMUHUCTPATUBHOTO PETIAMEHTA;

nyTeM MyOJIMKaluu WH(POPMAIMOHHBIX MAaTEPUAIOB B CPEACTBAX MAacCOBOM MH(POpPMALIMU, U3TAHUS
MH(OPMaLMOHHBIX OpOLIIOpP, OYKIETOB, MHOM MeYaTHOW MPOIYKIIHH;

IyTeM pa3sMelLeHns uHpopMauu Ha ounmansHOM caire [1DP B
nH(pOpMaAITMOHHO-TeIEKOMMYHHUKAITMOHHON ceTh "MHTepHeT" (manee cooTBeTCTBEeHHO - calT [1DP,
cerb "UMHrepHer") um B (enaepanbHOil rocynapcTBeHHONH HH(pOpManmoHHOW cucrteme "EnnHbii
MOPTaJl TOCYIAPCTBEHHBIX U MYHHITUTAIBHBIX yCayT (byHKImi)" (nanee - Enunbiid mopran);

IyTeM pa3MeIleHus: Opouop, OyKIETOB U Ipyrux MH(OPMAIMOHHBIX MATEPHUATIOB B MOMEIICHUAX
TeppuTOpuanbHeIX opraHoB I[IDP, mnpenHasHadyeHHbIX U1 IpUeMa TIPakJaH, a TaKXKE WHBIX
opranu3zaiuil Bcex ¢popM COOCTBEHHOCTH IO COTJIACOBAHMIO C YKa3aHHBIMU OpraHU3alMsIMHU, B TOM



qucie B MHOTO(YHKIIMOHABHBIX LIEHTPaX;
IIOCPEACTBOM OTBETOB Ha MMCbMEHHbBIE OOPALLIEHUS TPaXKIaH.

5. Ilpu uHbOpMUPOBAHUU O TOPSJIKE IMPEIOCTABICHUS T'OCYIAPCTBEHHOW YCIYrH MO TenedoHy
JOJKHOCTHOE JIUIIO0, TIPHHSIB BBI3OB 10 Telle(hOHY, JOHKHO PEICTAaBUTHCS: Ha3BaTh (DaMUIIUIO, UMS,
oTyecTBO (NP  HAIWYUM), JOJDKHOCTh, HAUMEHOBAHHME CTPYKTYPHOIO  IOJpa3AeieHUs
TeppuTopuanbHoro oprana [1OP.

JlomwkHocTHOE JIMIO 0053aHO COOOUIMTH TpauK IMpHeMa TpaKAaH, TOYHBIA TOYTOBBIA ajapec
TepputopuanbHoro oprada [IOP, cnocobd npoe3na k HeMy, crIOCOOBI MPEIBAPUTEIHLHOM 3aMUCH IS
JMYHOTO IIpUEMa, a MPH HeOOXOJMMOCTH - TpeOOBaHUS K MUCbMEHHOMY OOpAaIeHHIO.

NudpopmupoBanue mno TenedoHy O HOpsAKe MPeloCTaBICHUs TOCYJapCTBEHHON yCiyru
OCYILECTBIISICTCSI B COOTBETCTBUU C IrpaukoM paboThl TeppuTopruaibHoro oprana [1OP.

Bo BpEMs pa3roBopa AOJDKHOCTHOC JMIO AJOJDKHO HPOHU3HOCUTL CJIOBAa YCTKO W HE IMPCPbIBATH
Ppa3roBOp IO NPUYHUHE MMOCTYIUICHHUA APYTIOro 3BOHKA.

[Ipy HEBO3MOXKHOCTH OTBETHTHh HA IOCTABJICHHBIC TPAKAAHWHOM BOIPOCH TEIEe(OHHBIH 3BOHOK
JIOJDKEH OBITh IepeajpecoBaH (IIEpeBeeH) Ha APYroe JOJKHOCTHOE JIMIO JH00 oOpaTuBLIEMYCS
IrpaXJAaHUHY JOJDKEH ObITh COOOIIeH HoMep TenedoHa, MO KOTOPOMY MOXHO IOJTYYHUTh
HEO00X0IUMYI0 HH(OPMALIHIO.

PasroBop no Tenedony He AoKEH mpoaomkaTbes 6onee 10 MUHYT.

6. Ilpu orBerax Ha TenedOHHbIE 3BOHKM M YCTHblE OOpallleHHs MO BONPOCAM MPEIOCTaBICHUS
TOCYIapCTBEHHOW YCIYTH JOJKHOCTHOE JIUIO O00S3aHO B COOTBETCTBHHM C IOCTYIMUBIINM
oOpareHueM peI0CTaBIATh CAEAYIONMIYI0 HHPOPMAIIHIO:

O HOPMaTHBHBIX IIPaBOBBIX AaKTaxX, PEryJIMPYIOIIHMX BOIPOCHI MPEAOCTABICHUS IOCYAAapCTBEHHOMN
ycIyru (HauMEeHOBaHHUE, J1aTa U HOMEp MPUHATHS HOPMaTUBHOI'O MPAaBOBOT'0 AKTa);

0 MepeyYHe KaTeropui rpak/1aH, UMEIOIIKX IIPaBO HA MOJIYyYEHUE TOCYAAPCTBEHHOM YCIYTH;
0 MepeyHe JOKYMEHTOB, HEOOXOIMMBIX JJIsl OJyYEHUS TOCYJapCTBEHHOM YCIIyTH;

0 CpOKax MpPeI0CTABIIEHUS TOCYJapPCTBEHHOMN YCIYTH;

00 OCHOBaHUSX OTKa3a B MPEIOCTABICHUH IOCYIapCTBEHHON YCIYTH;

0 MecTe pa3melnieHus Ha caiite [IOP undopmaiuu no Bonpocam npeaocTaBieHHs ToOCyAapCTBEHHOM
YCIIYTH.

7. Ha caiire II®P, B denepanbHOil rocyapcTBEHHON MHPOPMaLMOHHON cucteme "®denepaabHbIi
peecTp ToCyIapCTBEHHBIX U MyHUIIMITATBHBIX yeuyr (pyHkuumii)" (nanee - ¢enepanbHbIi peecTp), Ha
EnvHoM moprane, a Takke Ha CTEHAAX B MECTaxX IPENOCTaBIEHHUS TOCYAApCTBEHHOW YCIyrd H
yCIyT, KOTOpbIE SBISAIOTCS  HEOOXOAMMBIMH M 00fA3aT€IbHBIMU  JJIS  NPEAOCTaBICHUS
rOCYyJapCTBEHHOM yCIyrd, M B MHOTO(YHKIIMOHAJIBHOM IIEHTPE pa3MelaeTcs Claeayroas
crpaBoYHasi UHQOpMaIUs:

0 MecTe HaxOXJeHHA U rpaduke paboTsl TeppUTOpUAIBHBIX opraHoB IIDP u uxX CTPyKTYpHBIX
NOJpa3JCIICHN, OTBETCTBEHHBIX 3a MPEAOCTaBICHHE TOCYJAapCTBEHHOM YCIyIH, a TaKKe
MHOT'O() YHKIITHOHAJIbHBIX LIEHTPOB;

CIpaBOYHbIE TeNe(OHbl CTPYKTYPHBIX TOApA3JCNCHU TEepPpUTOpPUATbHBIX opranoB [IDP,



OTBETCTBCHHBIX 32 TIPEJOCTaBICHHE TOCYJAapCTBEHHOW YCIYyrM, B TOM HYHCIE HOMEpP
tenedoHa-aBTonHGOpMaTopa (Mpy HAJTUIHH ),

afapec OopUIMATBLHOTO CaiiTa, a TaKXe SJEKTPOHHON MoYThl W (Wiau) (GopMbI OOpaTHOW CBSZH
TeppuTopuanbHbix opraHos [I®P B cetn "UnTepuer".

8. Ha EnqunoMm noprane pazMeniaercs cienyromnias tHQopMarus:

MCYEPIBIBAIOIINN MEepEUYeHb JOKYMEHTOB, HEOOXOIMMBIX IJIsl MPEIOCTABICHUSI TOCYAapCTBEHHOM
ycIyru, TpeboBaHUs K OPOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TaKXKe IMEpPEYeHb JOKYMEHTOB,
KOTOpBIE IPaX<IaHUH BIIPaBe MPEACTABUThH 10 COOCTBEHHON MHUIIMATHBE;

[epeyeHb KaTErOpuil rpaXk1aH, UMEIOLINX IIPaBO Ha MOJIYYEHHE FOCYAaPCTBEHHON YCIyTH;
CPOK IPEAO0CTABICHUS FOCYJapCTBEHHOH YCIIyTH;

pe3yibTaThl MPEAOCTABICHUA FOCYHapCTBeHHOﬁ YCiyru, nopssaokK IIPEACTAaBIICHUA JOKYMCHTA,
ABJIAIOMICTOCA PE3YJIbTATOM MPCAOCTABICHUA FOCYIIapCTBeHHOﬁ YCIIyru;

pa3Mep rocyJapCTBEHHOM MONUIMHBL, B3MMAEMOH 3a MPEJOCTaBICHUE FOCYAapCTBEHHOM YCIIyTH;

VCYEPIBIBAIOIINAN IIEpEYeHb OCHOBAHWM JJI NPHUOCTAHOBIIEHUS WM OTKa3a B IPEOCTaBICHHUH
roCyJapCTBEHHOM YCIyTH;

0 MpaBe TpaxkIaHWHA Ha JocyaeOHoe (BHecymeOHoe) oOxalloBaHWE neicTBUN (Oe3meicTBUs) H
pEILICHHIA, TPUHATHIX (OCYIIECTBIISIEMBIX) B X0JI€ MPEIOCTABICHUS TOCYIaPCTBCHHOMN YCIyTH;

dopMbl  3asBiIeHU  (yBeAOMJIEHMH, COOOILIEHUI), HCIIOJIb3yeMble MpU  MPEIOCTaBICHUU
rOCyIapCTBEHHON yCIIyTH.

Hoctyn k wuHOpMaluM O CpPOKax M MOpPsSAKE MPeIoCTaBICHUs TOCYAAPCTBEHHOM yCIyru
OCyIIeCTBIIsIeTCS 0€3 BBINOJIHEHUS TIPaXIAHMHOM Kakux-1u0o TpeOoBaHUM, B TOM ducie Oe3
UCIIOJIb30BAaHUSI MPOTPAaMMHOI0 O0€CIleUYeHus, YCTaHOBKa KOTOpPOIO Ha TEXHHUYECKHE CpeACTBa
rpaxkJlaHMHa TpeOyeT 3aKIFOYEHUs JTMLEH3UOHHOIO MJIM MHOTO COIVIAIIEHUs ¢ MpaBooOiagaTeneM
IPOrPaMMHOT0  00€CHeUeHus, MpelyCMaTPUBAIOLIEr0 B3UMaHMUE IUIAThl, PErMCTPALUIO0 WU
aBTOPU3ALIMIO TPAKIAHUHA UM NPEJAOCTABICHUE UM IIEPCOHANIbHBIX JaHHBIX.

OTka3 B mpueMe 3asBICHHS M HHBIX JIOKYMEHTOB, HEOOXOIMMBIX JJs TpPeIOoCTaBICHUS
rOCyJapCTBEHHOM YCIyrW, B Ccllydae, €CIM 3asBI€HHE U JOKYMEHTBI, HEOOXOAMMBIE Ui
IPEJOCTaBIEHHUS] TOCYAAPCTBEHHONW YCIyTH, MOAAHBl B COOTBETCTBHM C MH(pOpMAIMel 0 CpoKax U
MOpSAJKE MPEAOCTaBICHHS TOCYIAapCTBEHHOM YyCIyrd, onmyOnukoBaHHOW Ha EnumHoM moprane, He
JIOITyCKaeTCsl.

9. B niensix nHGOPMUPOBAHUS TPaXIaH CBEJCHHS O XOJIe MPEAOCTaBICHUS TOCYIapCTBEHHON yCIyTH
MOTYT OBITH HampaBjieHbl B (hopMaTe TEKCTOBBIX COOOIIEHUN MOCPEACTBOM AJIEKTPOHHOW IMOYTHI
o100 mepeayd KOPOTKUX TEKCTOBBIX COOOIIEHHH (MpH HaIUYMM CBeleHUH 00 abOHEHTCKOM
HOMEpPE YCTPOMCTBAa TOJBIKHOW pamuoTesieOHHONW CBSI3M TPaKJaHWHA) C HCIOJIb30BAHUEM
cepBucoB EnuHOro moprana mpu HaIMYUK COTJAcHsl TpakJaHWHAa 00 WHQPOPMUPOBAHUU €TO
YKa3aHHBIM CIIOCOOOM.

[Tpu nonaue 3asBieHUs B pOpMe IIEKTPOHHOTO JOKYMEHTa YKa3bIBa€TCs CIIOCO0 MH()OPMUPOBAHHMS,
B TOM UYHCIE aJApec OJJICKTPOHHOW TIOUThI, A0OHEHTCKUNW HOMEP YCTPOWCTBA TMOABHUKHOM
panuoteneOHHOM CBSI3M I Nepeaayd KOPOTKUX TEKCTOBBIX COOOLICHUH.



1. Ctanmapr npenocraBjieHUsI TOCYJaPCTBEHHOH yCIyIrH

HaumeHoBaHUE roCyJapCTBEHHOM YCIIYyTH

10. I'ocynapcTBeHHast yciayra Ho MpUEMYy OT Tpa)KJaH aHKET B LENAX PErucTpaluuud B CUCTEME
UHIUBUIYAILHOTO  (MIEPCOHU(UIMPOBAHHOTO) ydeTa, B TOM 4YHCIE 1O TMpHEMY OT
3apETUCTPUPOBAHHBIX JIMII 3asBJICHUM OO0 W3MEHEHHWU AHKETHBIX JaHHBIX, COJECpPXKAIIUXCS B
VHJMBUYaJIbHOM JIMLIEBOM CYETE, WM O BblAAue JOKYMEHTA, IOJATBEP)KIAIOLIET0 PETUCTPALIUIO B
CUCTEMEe WHIUBUIYaTbHOTO (IEPCOHN(PUIUPOBAHHOTO) yUeTa.

HaumeHoBaHue rocy1apcTBEHHOT0 BHEOKOIKeTHOro hoHAA,
NPeJ0CTABJISIIOIIET0 FOCYAAPCTBEHHYIO YCJIYTY

11. TocynapcTBennyto ycuyry npenocrasiser [IOP uepe3 cBou TeppuTOopuaibHbIE OPTaHbl.

12. Teppuropuansnsie opransl [I®P npu npenocraBieHuH rocyJapCTBEHHOM YCIyrM HE BIpaBe
TpeOOBaTh OT I'pakJaHHHA OCYILECTBJICHHs JEHCTBUIA, B TOM YMCJE COIIaCOBAHUN, HEOOXOIUMBIX
JUISL TIOJIy4EHUS! TOCYAApCTBEHHBIX YCIYI U CBSI3aHHBIX C OOpallleHUEM B MHbIE IOCYIAapCTBEHHBIE
Oprasbl ¥ OpraHU3aLHNH.

Onucanme pe3yJibTaTa NPeA0CTABJICHUS TOCYIaPCTBEHHOM YCJIYId

13. PCSyJ’IbT&TOM MpeaoCTaBJICHUA FOCY,[[apCTBeHHOﬁ yCiayru B 3aBUCHUMOCTH OT IIOJAHHOI'O
3adABJICHUA ABJIACTCA:

NPUHATHE  PEIICHHsT O  PEerucTpallMd  TpaXJaHMHAa B CHUCTEME  WHIUBUIYAIHHOTO
(mepcoHuPpUIMPOBAHHOTO) ydera (oTKpBITHE WMHIMBH1yaJIbHOTO JULEBOTO cyera
3apEeTUCTPUPOBAHHOTO JIMIA) JIMOO MPUHATHE pelieHuss 00 OTKa3e B PETUCTpalluu TpaxKIaHWHA B
CUCTEME WHIUBUIYyaIbHOTO (MEPCOHU(PUIIMPOBAHHOTO) YydeTa (OTKPHITMM WHIUBUAYATHHOTO
JIMIEBOTO CYETa 3apEerMCTPUPOBAHHOTIO JINLIA);

IIPUHATHE peH_IeHI/II\/'I 00 U3MEHEHHMH aHKETHBIX JAaHHBIX 3apCTUCTPUPOBAHHOIO JIMIA, COACPKAIIUXCH
B MHAWBUAYAJIIBHOM JIMIIEBOM CUCTC, UJIKW O BhIAA4YC JOKYMCHTA, IIOATBCPKAAOIICTO PETUCTPAllUIO B
CUCTCMC MHIAUBHUAYAJIBbHOT'O (HepCOHI/I(bI/II_[I/IpOBaHHOFO) yucra, 0o IIPUHATHC pCIJ_ICHI/Iﬁ 00 oTka3ze
B MBMCHCHHU AaHKCTHBIX JAHHBIX 3apCTUCTPUPOBAHHOIO JIMIIA, COACPKAIMMNXCA B UHAUBUAYAJIbHOM
JIUIICBOM CUCTC,

Bbllaya  JOKYMEHTA, IOATBEPXKJAIOIIEIO  PEruCTpalyil0 B  CUCTEME  HHIUBUAYAIBHOIO
(mepcoHU(PpUIIMPOBAHHOIO) ydeTa, JUOO NpPUHATHE pelieHus o0 OoTKa3ze B BbAaue JOKYMEHTa,
MOJTBEPKIAIOIIETO PETUCTPALIHMIO B CUCTEME MHUBHUIYaIbHOTO (MIepCOHU(PUIIMPOBAHHOIO) yUeTa.

Cpoxk npeaocTraBjieHUs rOCyIapCTBEHHOM YCJIYIrd, B TOM 4YHCJIe €
y4yeTOM He0OX0AUMOCTH 00pAallleH!sl B OPraHu3aliu, y4acTBYIIHNe B
NPeA0CTABJICHUN TOCYAAPCTBEHHOM YCJIYTH, CPOK NPHOCTAHOBJICHHUS
NMPeA0CTABJICHUA TOCYIaPCTBEHHOH YyCJIYIM B CJIy4ae, ecin
BO3MOKHOCTH PUOCTAHOBJIEHHS MPEIyCMOTPEHAa 3aKOHOAATEJIbCTBOM



Poccuiickoii @egepanuu, CPOK BbIa4u (HANIPABJIEHN) TOKYMEHTOB,
ABJIAKINUXCHA PE3YJAbTATOM NMPEAOCTABICHUSA FOCyI[apCTBeHHOﬁ
yCJayru
14. TIpenocTaBieHue rocy1apcTBEHHON YCIIyTH, BKIIIOYasl BbIIayy JOKYMEHTa, MOJTBEPKIAOLIETO
PETUCTPAIMIO B CHUCTEME WHAWBUAYAIBHOTO (TIEPCOHU(HUIIMPOBAHHOTO) y4eTa, OCYIIECTBISETCS B
CPOK, HE TMPEBBIMIAIONIUNN 5 paboyux THEH CO JTHS MOJIYYCHHS TeppUTOpUaIbHbIM opraHom [IDP
AQHKETHI B LIEJISIX PETUCTPALMY B CUCTEME MHIUBUIYaJIbHOTO (IEPCOHU(PUIIMPOBAHHOTO) yueTa JTU00
3agBJICHUST OO0 W3MEHEHUM AaHKETHBIX JaHHBIX 3aperMCTPUPOBAHHOrO JIMIA, COAEPXKAIIUXCS B

WHJUBUIyaJIbHOM JIMLIEBOM CU€TEe, WM O BblJaue JOKYMEHTA, MOATBEPKIAIOIIECTO PErUCTPALNIO B
CUCTEMEe WHIUBUIYaTbHOTO (IEpCOHU(PUIIUPOBAHHOTO) yUEeTa.

HopMaTuBHBIEC IPAaBOBbIE AKThI, PEeryJIMpyloHue nNpeaocraBjieHue
roCy1apCTBEHHOM yCJIyIH
15. HepequL HOPMAaTUBHBIX IIPABOBBLIX AKTOB, PCTYJIUPYIOIINUX IMPEAOCTABIICHUC FOCY,HapCTBeHHOﬁ

ycIyTH (C yKa3aHUEM MX PEKBU3UTOB U MCTOYHUKOB OPHUITUAIBHOTO OIYOJIMKOBAHUS), Pa3MEIACTCs
Ha caiite [IOP, B cetn "UnaTepHeT", B dhenepanbHOM peecTpe U Ha EquHom mopTrae.

HcuyepnbiBaouii nepevyeHb J0KYMEHTOB, HEO0OX0AUMBbIX B
COOTBETCTBUHU C HOPMATUBHBIMM IIPABOBbIMH aKTaAMMU JIJIAA
NPeA0CTABJICHUA TOCYIaPCTBEHHOM YCJIYIM U YCJIYT, KOTOpPbIE
ABJIAIOTCHA HGOﬁXOI{I/IMLIMH H 00513aTeJIbHBIMH AJIA MMPpeaoCTaBJICHUSA
roCyJAapCTBEHHOM YCJIYTH, MOAJIeKAINNX MPeICTABICHUIO
IrpakaiaHuHOM, cIocoObI UX MOJIYYCHUSA I'PaAKIAaHUHOM, B TOM YUCJIC B
3JIEKTPOHHOI opme, MOPAAOK X NMPEACTABJICHUS
16. [Ins mpenocraBiieHHs TOCYJAapCTBEHHOM YCIYI'M TIpPaKJIaHWHOM IIPEICTABISAETCS OJHA U3
cienyromux GopM JOKYMEHTOB (fajiee - 3asBJIEHUE), YTBEP)KJIEHHBIX nocTaHoBieHueM [IpaBienus
[Tencuonnoro ¢onna Poccuiickoit deneparnu ot 27 centsiops 2019 r. N 48510 "O6 yTBepkIeHUH
dopM u (QopmaTroB CBeNEHHI, HCIONB3YEMBbIX JJS PETUCTPALMU TpaxJaH B CHCTEME
UHIMBUYyalIbHOTO (TIepcoHUUIMpOoBaHHOr0) y4era, u Ilopsaka 3amonHeHuss (GopM yKa3aHHBIX

cBeneHn" (3apeructpupoBaHo MwuHHCTEpCcTBOM focTunmu Poccuiickoit ®enepammu 30 sHBaps
2020 r., peructpauuonnsiii N 57349):

aHKeTa 3apeructpupoBaHHoro juna (popma AJ[B-1) (mpu nepBuYHON perucTpanun);

3asBIeHHE 00 W3MEHEHUHM AHKETHBIX JAaHHBIX 3apETHCTPUPOBAHHOTO JIMIA, COACPIKAIIMXCS B
WHIMBHyaJIbHOM JTIIeBOM cuete (popma AJIB-2);

3asBJICHHE O BBIJade JOKYMEHTA, MOJATBEPIKIAIONIETO PETUCTPAIMIO B CHCTEME WHIUBUAYATHHOTO
(mepconudurpoBanHoro) yuera (popma AJ1B-3).

17. K 3asBneHUI0 NpeACTaBiIsIEeTCS NAaclopT WM MHOW JOKYMEHT, YAOCTOBEPSIOIIUN JIMYHOCTH B
COOTBETCTBHMM C  3akoHogaTelbcTBOM  Poccumiickoit  denmepanuu  (mamee -  JTOKYMEHT,
YA0CTOBEPSAIOIINMA TUYHOCTD ).
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18. K 3asgBneHuio, NOJAHHOMY OT MWMEHHM TpaXJaHWHA €ro 3aKOHHBIM IIPEICTABUTEIIEM,
JOTIOJTHUTEIBHO — MPEJICTABISIIOTCS  JOKYMEHTBI, YIOCTOBEPSIOIINE MOJHOMOYHUS 3aKOHHOTO
MPEACTABUTEIS, @ TAKKE JOKYMEHT, YIOCTOBEPSIOIINMA JIMUYHOCTD, a JJIsl OpraHU3alii, Ha KOTOPYIO
BO3JI0’KEHO HCIIOJIHEHHUE 00s13aHHOCTEN ONEKYHOB HJIM MOMEUUTENeH B COOTBETCTBUH CO CTaTbel 35
I'paxxnanckoro konekca Poccuiickoit ®enepanuu (CoOpanue 3akoHOHaTenbCcTBa Poccuiickoii
Oenepannm, 1994, N 32, cr. 3301; 2008, N 17, cr. 1756), - DOKYMEHTHI, yIOCTOBEPSIOIINE
JUYHOCTD U MOJTHOMOYHS IPEACTABUTEISI OPTaHU3AIUU.

B cnyuae mpezncraBiieHuss UHTEPECOB IpakJaHUHA JUIOM B CHJIY IOJHOMOYMS, OCHOBAHHOIO Ha
JIOBEPEHHOCTH, K 3asBJICHHUIO JONOJIHUTENBHO MPUJIArarTCsl JOBEPEHHOCTh U JIOKYMEHT,
YIOCTOBEPSIOLIMI JIMYHOCTh TpEACTaBUTENsA. B cioydae ecnu [OBEPEHHOCTh YIOCTOBEpPEHA
HOTapHualbHO, JOKYMEHTA, YAOCTOBEPSIOLIEr0 JIMYHOCTh TIPaXKJAaHWHA, HHTEPECHI KOTOPOIO
IPEJICTaBIISIIOTCS, HE TpeOyeTcs.

[Tpu mpeacTaBieHUN TPaKIAaHUHOM 3asBJICHUS 4yepe3 paboTojaTeNsl MPaBUIBLHOCTh YKa3aHHBIX B
3asBJICHUM CBEACHUW 3aBEPSIETCSA JIMYHOW MOMNMCHIO TpaKIaHWHA. Ecnu rpaxkaaHuH HE UMEET
BO3MOXXHOCTH JIMYHO 3aBEPUTH 3asBJICHHE 0 MPUYMHE JIUTEIBHOTO (CBBILIE OJIHOTO MECSIa)
HAaXOXJICHUSA B KOMaHJMPOBKE, IMTEIBHOW OOJIE3HW WU 10 WHOW MpUYHMHE, paboTojaTelb
YKa3bIBACT 3TY IIPUUYMHY B 3asBJICHUU U 3aBEPSET €TO0.

3asiBIeHHE TpaKIaHMHA MOXET OBbITh MpelcTaBieHOo paboTogaTeneM B ¢GopMe 3IEKTPOHHOTO
JOKYMEHTa, MOJAMUCAHHOTO YCWJICHHOW KBaTM(DUIMPOBAHHON AJIEKTPOHHOW TOANHUCHIO B
COOTBETCTBUU C TpeboBanusamu DexepanbHoro 3akoHa or 6 ampens 2011 r. N 63-@3 "O6
anekTpoHHON noamucu” (panee - @enepanbublil 3akoH ot 6 ampens 2011 r. N 63-03) (Cobpanue
3akoHoAarenscTBa Poccuiickoit @enepamuu, 2011, N 15, ct. 2036; 2016, N 1, ct. 65).

[Tpu HampaBIeHUH TPAXKTAHUHOM 3asBJICHHUS M0 TIOYTE K HEMY JOMOJHUTEIBHO MPHIIATal0TCsl KON
JIOKYMEHTOB, YKa3aHHBIX B HACTOSILEM IMyHKTe AJIMHHUCTPATUBHOIO pErjaMeHTa, 3aBEpEHHbIC B
nopsijike, ycraHoBJIeHHOM ctaThsiMu /7 u 80 OcHoB 3akoHomatenscTBa Poccuiickoit dexeparyn o
HoTapuate oT 11 ¢espansa 1993 r. N 4462-1 (Benomoctu Che3na HapoHBIX fenyTaToB Poccuiickoii
Oenepannn 1 BepxoBHoro Cosera Poccuiickoit ®eneparnuu, 1993, N 10, cr. 357; Cobpanue
3akoHoAarenscTBa Poccuiickoit @enepamuu, 2016, N 1, cT. 11).

HcuepnbiBaomuii nepevyeHb J0KYMEHTOB, HEO0OX0IUMBIX B
COOTBETCTBUU C HOPMATHBHBLIMU NIPABOBBIMH AKTAMM J1JIA
NMPeJI0CTABJECHUS IOCYJAPCTBEHHOM YCJIYI'M, KOTOPbIe HAXOAATCH B
PaCHoOpPSAKEHUHN IrOCyAAPCTBEHHbIX OPraHOB, OPraHOB MECTHOI0
CaMOYIIPABJICHUS U HHBIX OPraHOB, YYACTBYHOIIUX B NMPEA0CTABJICHUN
roCyAapCTBEHHBIX I MYHUIMNIAJIBHBIX YCJIYT, © KOTOPbIe
rPakJIaHUH BIIPaBe NMPEJCTABUTD, 4 TAKKE CIIOCOOBI MX MOJTYYeHUS
rPa:kKAaAHUHOM, B TOM YHCJIE B 3JIEKTPOHHOU popme, MOPAAOK UX
NpeACTABJICHUS
19. TI'paxkpanuH BHOpaBe MPEACTaBUTh JOKYMEHTBI, KOTOpPbIE€ HAXOJATCS B PaCHOpPSKEHUU
TOCYHapCTBCHHBIX OpPraHOB, OPraHoB MCCTHOTO CaMOYIIPAaBJICHHUA 1mbo noABCAOMCTBCHHBIX

rOCyIapCTBEHHbIM OpraHaM WJIM OpraHaM MECTHOTO  CaMOYIIpaBJICHHUS  OpraHHU3aIuil,
JIOTIOJIHUTEILHO K JIOKYMEHTaM, HEOOXOJMMBIM AJii MPEAOCTaBICHUS] TOCYAapCTBEHHOW YCIIYTH,
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noJIC)KaluMm MpeaACTaBJICHUIO I'Pa’)KIaHUHOM.

HenpencraBinenue rpaklaHMHOM YKa3aHHBIX JIOKYMEHTOB HE SIBJISIETCS OCHOBAHHMEM IS OTKa3a B
MPEIOCTABIICHUU TOCYJaPCTBEHHOMN YCIYTH.

20. Teppuropuansublii opran II®P npu npenoctaBieHUM TOCYAApCTBEHHOW yCIyrd HE BIIpaBe
TpeOOBaTh OT IPaKIaHNHA!

IpPEJCTaBICHUs TOKYMEHTOB U MH(OPMAIMM WM OCYLLECTBICHHs ACUCTBUM, MpencTaBIeHUE WU
OCYLIECTBJICHUE  KOTOPBIX HE  INPEIyCMOTPEHO HOPMAaTHBHBIMM  IIPABOBBIMH  aKTaMy,
PETyJIMPYIOIIMMU OTHOLIEHUS, BO3HUKAIOIIHAE B CBSA3M C IIPEIOCTABICHUEM TOCYAAPCTBEHHOU

yeuyru;

NpeJICTaBlICHUsT JOKYMEHTOB U  HMHGpOpMAIUHM, KOTOpPblE HAXOASATCA B  PACHOPSIKEHHUH
TeppPUTOpUAIBbHBIX OpraHoB II®PP, WHBIX TIOCYJapCTBEHHBIX OPraHoOB, OPraHOB MECTHOIO
camMoymnpaBlieHusl U (WJIM) MOJABEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM U OpraHaM MECTHOIO
CaMOYIIPABIICHUSI OpraHU3alMi, 32 WCKIIOYCHHEM JIOKYMEHTOB, YKa3aHHBIX B YacTH 6 cTaThu 7
®enepanbHoro 3akoHa ot 27 wutona 2010 r. N 210-®3 "OO6 opraHu3anuu NpeIOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHUIMNANBHBIX ycayr" (nanee - denepanbHblii 3akoH oT 27 utonst 2010 r. N
210-®3) (Cobpanue 3akoHoaarenbeTBa Poccuiickont @enepammm, 2010, N 31, cr. 4179; 2018, N 30,
cT. 4539);

Npe/CTaBICHUs JOKYMEHTOB W MH(OpPMAIMH, OTCYTCTBHE M (MJIH) HEIOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAIUCh MPH TE€PBOHAYAIHLHOM OTKa3e B MpHEME JIOKYMEHTOB, HEOOXOIMUMBIX IS
NPE0CTABIICHUS TOCYIaPCTBEHHON YCIYTH, MO0 B MPEIOCTABICHUN TOCYIapCTBEHHOM YCIYTH, 3a
UCKJTFOUCHHEM CITydaeB, MPEIyCMOTPEHHBIX NYHKTOM 4 yactu 1 ctatbu 7 denepaibHOro 3aKoHa OT
27 mronsa 2010 r. N 210-D3.

HcuyepnbiBaouii nepeyeHb OCHOBAHUM /I 0TKAa3a B IpueMe
JOKYMEHTOB, HCOOXOAMMBIX VISl PEAOCTABJICHHUS IOCYAapPCTBEHHOMN
yeJayru

21. OcHoBaHueM U1 OTKa3a B TIIpUeMe 3asBICHUS M JOKYMEHTOB, HEOOXOAUMBIX JUIS
IPEJOCTABIIEHUS FOCY1apCTBEHHON YCIYTH, SIBJISETCS:

HEYCTAHOBJIEHUE JINYHOCTH JIUIIA, OOPATUBLIETOCS 32 OKA3aHUEM YCIIYTH (HETIpeIbsBICHUE JaHHBIM
JUIOM JIOKYMEHTA, YJIOCTOBEPSIOUIETO €0 JINYHOCTh, OTKA3 JAHHOTO JIUIA NPEIbSBUTh TOKYMEHT,
YAOCTOBEPSAIOIIANM €ro JIMYHOCTb, INPEIBSABICHUE JIOKYMEHTAa, YIOCTOBEPSIOLIETO JIMYHOCTh, C
UCTEKIINM CPOKOM JEHCTBUS);

HEMIOATBECPKIACHUC IMOJTHOMOYHH MMPEACTAaBUTEIIA 3adBUTCIIA,

MNpEACTaBICHUC I'PAKIAHUHOM, €ro NpCACTABUTCIIEM HUIIA paGOTOI[aTCHeM HCHaJIC)KaIlluM 06pa30M
3aBCPCHHBIX KOIHI JOKYMCHTOB,

BBISIBJICHUC HeCO6J'IIOI[eHI/I5I YCJ'IOBI/II\/'I IIpHU3HaAHUA ,ZIeI\/’ICTBI/ITeHBHOCTI/I YCI/IHCHHOI;'I
KBATU(UIIMPOBAHHON DJNEKTPOHHON TOANUCH B 3asBICHUM, YCTAaHOBIEHHBIX cTaThel 11
®denepanbHoro 3akoHa ot 6 anpens 2011 r. N 63-D3.

OTtka3 B mpueMe 3asiBICHUS U JOKYMEHTOB, HEOOXOIUMBIX ISl PEAOCTABICHUS TOCYIapCTBEHHON
YCIIyTH, B UHBIX CITy4asix HE JOIYCKaeTCsl.
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HNcyepnbiBaomui nepevyeHb OCHOBAHUN JIsl IPUOCTAHOBJICHUS WJIU
0TKAa32a B NPEA0CTABJICHUU rOCYJaAPCTBEHHOM YCJIYyIH

22. OcHOBaHHUA [JUIsl IPUOCTAHOBJIEHUSI WM OTKa3a B MPEJOCTaBICHUM IOCYAApCTBEHHOM YCIIyIH
OTCYTCTBYIOT.

IlepeuyeHb yciayr, KOTOpbie ABJISIOTCA HEOOXOAMMbIMHU U
00513aTeJIbHBIMHU JIJISl IPEA0CTABJICHUS TOCYAAPCTBEHHOM YCJIYIH, B
TOM YHCJIe CBEe/ICHUS 0 IOKYMEHTe (JOKYMEHTAaX), BbIIAaBaeMOM
(BbIIaBaEeMbIX) OPraHU3ANUAMH, YYACTBYOIIMMHU B NIPEI0CTABJICHUH
rocyJapCTBEHHOMN yCJIyIrH

23. VYcnyrua, KOTOpBIE SIBJISIOTCS HEOOXOIUMBIMH M OO0s3aTENbHBIMU JJIsi  MPEJOCTABJICHUS
rOCYIapCTBEHHOM YCIYTH, 3aKOHOHaTebcTBOM Poccuiickon denepannu He TPeayCMOTPEHBI.

IHopsinok, pa3mep U OCHOBAHUS B3UMAHMS IOCY1aPCTBEHHOH
NOULIAHBI WJIH HHOM IJIATHI, B3UMAEMOU 32 MpeJI0CTaBJIeHHe
rocyJAapCTBEHHOMN yCJIyIrH

24. [lpenocraBnenue TepputTopuaibHeIM opranom [1®OP rocynapcTBeHHOMN yciayru oCylecTBIseTcs
OecIuaTHo.

IMopsinok, pa3Mep U OCHOBAHUS B3MMAaHMA IUIATHI 32 PEAOCTABJICHUE
YCJIYT, KOTOpPbIE IBJISITCH HE00X0AMMBIMH U 00513aTeJIbHBIMHU /I
NMPeJI0CTABJICHUS IOCYAAPCTBEHHOM YCJIAYI'M, BKJIKYasA HH(OPMALMIO O
METOJAHKE pacyera paMepa TAKOH IJIaThI
25. OcHoBaunwnit IJI1 B3UMaHHUA IUIAThl 3a IMPEAOCTABIICHHUEC YCIYI, KOTOPBIC SABJISAIOTCA

HEOOXOOUMBIMU M O0S3aTeIbHBIMU  JUISI  IPEIOCTAaBIEHUS  TOCYAApCTBEHHOW  YCIYTH,
3aKoHoAarenbCcTBOM Poccutickoit denepanuu He MPeyCMOTPEHO.

MakcuMaIbHBIN CPOK OKUAHUS B OYepPeau MPHU Moga4ve 3asBJICHUS 0
NMPEA0CTABJICHUN IOCYIaPCTBEHHOM YCJIYI'H, YCJIYTH,
NPeIoCcTaBJIsIeMOl OpraHun3anuen, y4acTByouiei B nNpeaocTaBJIeHuH
rocyJ1apCTBEHHOM yCJIYyIrd, U IPU MOJy4YeHUH pPe3yJbTaTra
NMPeI0CTABJIECHUS TAKUX YCJIYT

26. MakcumanbHOE BpeMs OXUAAHMS B OUEpENM IPU IoJade IPaXAAHWHOM 3asBICHUS U IPU
MOJTYYECHHUH PE3yJibTaTa rOCyIapCTBEHHON YCIYTH COCTABISET 15 MUHYT.

Cpok ¥ NOpSIOK PerucTpanum 3asiBJIeHUs IPAKIaHUHA O



NMPeI0CTABJIEHUH IOCYIAPCTBEHHOM YCJIYTH U YCJIYTH,
NMpeaoCTABJISAEMOM OpraHu3anme, y4acTBYOIIel B MPea0CTABJICHUH
roCy1apCTBEHHOM YCJYI'H, B TOM YHMCJIEe B 3JIEKTPOHHOU (popMe
27. 3asBaeHuE, MOIJAaHHOE TPAXIAHUHOM TPH JJUYHOM OOpAIllEeHUH B TEPPUTOpUAIIbHBIN opraH [1DP,

B TOM 4YHCIE TIOJaHHOE uepe3 ero paboTomarens, PErUCTPUPYETCs B JEHb OOpalieHus B
TeppuTOpUaIbHbIi oprad [1OP.

28. Ilpu mnomydyenun TeppuTopHanbHbiM opraHoM IIDP 3asBiaeHus B ¢Gopme 3IIEKTPOHHOTO
JIOKYMEHTa, MTOJJaHHOT'0 C UCMOJIb30BaHueM ceTH "MHTtepHer", Bkitovas Equnblii mopTal, Wi yepe3
caiit [I®P ¢ ucnonb3oBanueM "Jluunoro kaOuHeTa rpakaanuHa" (manee - JIMuHbBIN KaOWHET),
perucTpanus 3asiBICHUS OCYIIECTBISETCS B aBTOMAaTUYECKOM PEXKUME B JCHb €ro MOCTYIUICHUS™ B
TeppuTOpUanbHbIA oprad [1DP.

29. 3asBneHHE, MOJAHHOE TPAXKJAHUHOM 4Yepe3 MHOTO(PYHKIMOHAIbHBIA LIEHTP, NEpEeNacTcs B
TeppuTopuanbHbiii opran [IOP B cpoku, mpeaycMOTPEHHBIE COTIIAIEHHEM O B3aUMO/ICHCTBUM.

3asBneHMe, MOJAHHOE TPAKIAHWHOM YEpe3 MHOTO(PYHKIMOHAIBHBIM IIEHTP, PETUCTPUPYETCS
TeppUTOpUanbHbiM opraHoM [IDP B TeyeHue oxHoro pabodero JHs, CICAYIOILEro 3a JTHEM €ro
IIOCTYIIJIEHUS B TeppUTOpUaibHbIi opran [1DP.

30. 3asBieHHEe, HaIpaBJIIEHHOE IIOCPEACTBOM IIOYTOBOTO  OTIPABICHUS, PETUCTPUPYETCS
TeppuTopuanbHbiM opraHoM [I®PP He mno3gnee pabouero JHs, B KOTOPOM OHO IOJy4€HO
TepPUTOPHUATBLHBIM OpraHom [1DP.

31. Perucrpanusi 3asBIE€HUS OCYLIECTBISETCS TeppUTOpUalbHBIM opraHoM IIDP B xypnane (B
AJIEKTPOHHOM XYypHaJle) PETUCTPalliy 3asiBICHUN ¢ IPUCBOEHUEM HOMEpaA IO MOPSIIKY U YKa3aHUEM
JIaThl TIOJyYEHUS 3asBIECHUS TEPPUTOPUAIBLHBIM opranoM [1DP.

B cnyuae nocrymiienus 3asiBieHUs B TeppUTOpuaiibHblid oprad [IOP B HepaGouue u mpazTHUYHBIC
JTHH €r0 PerucTpanusi OCyLIECTBISETCS He MO3AHee pabodero AHs, CIEAYIOUIEro 3a HepabouuMu U
Npa3IHUYHBIMU JHSIMHU.

TpeOoBaHus K MOMELIEHUSAM, B KOTOPBIX NMPEA0CTABJISACTCH
rocyaAapCcTBeHHAas yCJAyra, K 3a/j1y 0:KMAAHUS, MeCTaM /I 3a10JTHEeHUA
3asiBJICHHMA O NMPEJI0CTABJICHUU IOCYIaPCTBEHHOM YCJIYIH,
HH(OPMALMOHHBIM CTEHIAaM € 00pa3uaMM UX 3alI0JJHEHHS U MepeYHeM
JTOKYMEHTOB, HCOOXOAUMBIX [IJISl IPEAOCTABJICHUN KAXKI0U
roCyIapCTBEHHOM YCJIYTH, pa3MeIleHUI0 U 0(POPMIICHHIO BU3YaJIbLHOM,
TEKCTOBO M MYJbTUMEIUNHON HHPOPMALIUU O MOPAAKE
NMPeI0CTABJIECHUS TAKOM YCJIYTId, B TOM YHCJIe K 00ecreuyeHnI0
TOCTYIHOCTH JIJI1 HHBAJIUJI0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH C
3aKoHOAaTeAbCTBOM Poccuiickou Degepauuu 0 COUAIBHON 3a1IMTe
UHBAJIU/I0B

32. MecTononoXeHrne MOMENEHU TeppuTopuaibHbix opraHnoB [IOP, B KOTOpBIX MpenocTaBisieTcs
rocyJapcTBeHHas yciyra (najiee - TOMENIeHHs TeppuTopuaiibHoro oprana I[IOP), nomxno



obecneunuBaTh YI[OGCTBO AJId TpakJaH ¢ TOYKH 3pCHUA HeIlIeXOI[HOfI AOCTYITHOCTH OT OCTAHOBOK
O6H.I€CTB€HHOFO TpaHCIIopTa.

[TyTb OT OCTaHOBOK OOIIECTBEHHOI'O TPAaHCHOPTA A0 3[aHUS (CTPOCHHUSA), B KOTOPOM pacrojiaraercs
MOMEIIIEHUE TeppuTopuanbHoro oprana IIDP, nomkeH ObITH 00OPYIOBaH COOTBETCTBYIOIIMMH
MH(OPMALIMOHHBIMU YKa3aTEIISIMU.

B ciiydae eciu nmeeTcsi BO3MOKHOCTh OpraHU3alMKi CTOSHKHY (TAPKOBKH) BO3JI€ 3[JaHUs (CTPOCHHUS),
B KOTOPOM pPa3MeEIleHO NMOMeIeHHe TeppuTopuaibHoro oprana [IOP, oprann3zoBeiBaeTcs CTOSHKA
(mapkoBKa) JUIs JIMYHOTO AaBTOMOOHMJIBHOTO TPAaHCHOPTA TpaxKaaH. 3a IOJIb30BAaHHE CTOSTHKON
(mapkoBKOM) € rpa)kJaH IjiaTa He B3UMAaeTCs.

JJisl TapKOBKY CHEIMATBHBIX aBTOTPAHCIIOPTHBIX CPEIICTB MaJIOMOOWIIBHBIX TPYIIT HACEICHUS Ha
KaXKJI0M cTosiHKe BhIIensieTcss He meHee 10% wmecT (HO HE MEHee OJHOrO MecTa), KOTOphIE HE
JIOJDKHBI 3aHUMATh WHBIC TPAHCIIOPTHBIC CPE/ICTBA.

[Tomewmennst TepputopuanbHoro oprana II®OP nokHbl pa3MmemaTbCs MPEMMYILIECTBEHHO Ha
HUKHUX, IPEINIOYTUTENIbHEE HA TIEPBBIX 3Ta)XaxX 3aHUI C OTAEIbHBIM BXOJOM.

Bxon B nmomenienue teppuropuanbHoro oprana [IOP nomxen obGecrnieunBaTth CBOOOJHBIN TOCTYII
rpaXIaH, a TakXe JOJDKeH OBbITh 000pyIOBaH yMOOHOW JIECTHUIEH C MOPYYHSIMH, IIHPOKHUMH
IIPOXOJaMH, CHELUAJIBHBIMM OlpPaKIACHUSAMU U IEpWIaMM, MaHIyCaMH MJIs IEpeABHKCHUS
Kpecen-KoysICoK. llepenBukeHre 1o NMOMEIIEHHIO TeppuTopHaibHOro oprana [IOP He noimkHO
CO3/aBaTh 3aTPyJHEHUH VIS JIML C OTPaHUYEHHBIMU BO3MOXHOCTSIMHU 3J0POBbs, BKJIIOUYAs T€X, KTO
HCIOJIB3YET KPECIa-KOJSCKH.

LlenTpanbHbli BXOA B 3AaHHME (CTPOEHHUE), TIE paclojaraercs IMOMEIIeHHE TEePPUTOPUaIbLHOrO
oprana [1®P, o6opynyercs undopmamoHHoM TabIUYKON (BBIBECKOI), COAEpIKaIe CIeAYIONIYIO
UH(POPMALIUIO:

HalMEHOBaHUE TeppuTopuaibHoro oprana [IOP (HauMeHOBaHME CTPYKTYpPHOIO MOApa3zieieHus,
OCYILECTBIISIOLIETO IPEJOCTaBICHUE TOCY1apCTBEHHON YCIIyTH);

peXuM paboThl;
rpaduk npuema.

[Tomemenust TeppuropuaibHoro oprana IIOP obopyayroTcs 31€KTPOHHON CUCTEMOW YIpaBIIeHUS
ouepeblo, CBETOBBIM MH(OPMAIIMOHHBIM TabJIo, CHUCTEMOH KOHAMLIMOHHUPOBAHHUS BO3yXa,
IIPOTUBOINOXAPHOM CHCTEMOM M  CPEICTBAMM  TMOXKApPOTYIIEHWS, CHUCTEMOM OXpaHbl M
BUICOHAOTIOIEHUSI.

@acan 31aHus (CTPOEHHUS), B KOTOPOM pacrojaraercsi HoMeleHre TeppuropruaibHoro oprasa [IOP,
JIOJKeH OBbITh  00OpYIOBaH OCBETUTENIbHBIMH  MPUOOpamMH, TO3BOJSIIOIIMMHU  TpaKIaHaM
03HAKOMUTHCS ¢ MHPOPMAITMOHHON TaOIMUKOM.

B uensx wHbOpMHpOBaHUS TPaXKIaH O BO3MOXKHOCTH HMX y4YacTUsl B OIeHKE A(PPeKTHBHOCTH
JIeATETbHOCTH PYKOBOJAUTENEH TeppuTOpranbHbiX opranoB [IOP (ux cTpyKTypHBIX MoApa3aeneHuil)
C y4Y4eTOM KayecTBa TMPENOCTABICHHBIX WM TOCYJApPCTBEHHBIX YCIYr B MOMELICHUHN
TeppuTopuanbHoro oprana [IOP (mecte oxunanus) pa3memarTcs HHOOPMAIMOHHBIC MaTepUaIbl O
BO3MOKHOCTH y4YacTHs I'PAKJaH B OLIEHKE KaueCcTBa MPEIOCTaBICHUS TOCYAApPCTBEHHBIX YCIIYT.

[Tomemenust TepputopuaibHoro oprana [IOP BkimroyaroT 3am OXUIAHUS U MecTa sl TpueMa
Tpak/JIaH.



3an OXMIAHHMS OCHAILIACTCS CTYNbSIMH, CTOJIAMHU (CTOWKAaMHM) JUIsi BO3MOXKHOCTH O(opMiIeHHUs
JNOKyMeHTOB. KonnyecTBO MeCT OKuAaHus omnpeensercd Ucxols U3 (pakTudeckod Harpys3ku U
BO3MOXHOCTEH ISl MX pa3MeLeHHs B 3[aHUU. B 3ame OXuaaHus JOJDKEH OBITh YCTaHOBIJICH
KOMIIBIOTEP CO CIPABOYHO-IIPABOBBIMU CHUCTEMAMU U IPOrpaMMHBIMM INpojykramu. llpaBuia
paboThl C HHUM, a Takxke (GamMHiIus, UMs, OTYECTBO (IPU HAIMYUH), HOMEp TeiedoHa, HOMEP
KaOMHeTa JOJDKHOCTHOIO JIMIIA, OTBEYANOWIEro 3a padoTy KOMIIBIOTEpa, pa3MelaloTcs Ha
UH(POPMALIMOHHOM CTEHJIE, PACTIONIOKEHHOM PSJIOM C KOMITBIOTEPOM.

IIpu Bxozxe B moMmelleHHe TeppuTOopHaibHoro opraHa [I®P u (wiam) B 3amax OXuAaHUA
obopynyrorcss uHbopMalMOHHbIE cTeHAbl. Ha MHQOpMAIMOHHBIX CTEHAAaX pa3MeIIATCs
cienyromnas nHGopMalys U TOKyMEHTHI:

MOYTOBBIN ajpec TeppuTopualibHOr0 oprana [IOP u ero BoiecTosIEr0 Opraya;
anpec caura [ 1OP;

CIIPaBOYHBIN HOMEpP TenedoHa TEPPUTOPUAIBHOTO opraHa [1DP, HOMEp
tenedoHa-aBTonHGOpMaTopa (Mpy HAJTUIHH ),

peXUM pabOThI TeppHUTOpHATBHOTO oprana [1DP;

BBIACPIKKN U3 HOPMATUBHBIX IPABOBLIX dKTOB, COACPKAIINUX HOPMBI, PCTYJIUPYIOIINUC ACATCIbHOCTD
110 IMPCIOCTABJICHUTIO FOCYI[&pCTBCHHOIZ YCIyru;

nepeyeHb KaTeropuii rpaXkiaH, UMEIOUINX MPaBoO Ha MOJIYYSHHE FOCYAapCTBEHHOM YCIyTH;
MepeveHb JIOKYMEHTOB, HEOOXOAUMBIX JJIS MMOTYyYEHUs TOCYAapCTBEHHOM YCIyTH;
(dbopMbI 3asiBJICHUHN U 00pa31ibl UX 3aMOJTHEHUS.

[IpueM rpaxkgaH 1o BOMpOcCaM NPENOCTaBIEHUS TOCYAApCTBEHHOM YCIYyrM OCYIIECTBISETCA B
kaOuHKax (KaOMHeTax), CrenuaibHO 000PYAOBAaHHBIX ISl MpUEMa Tpak/iaH, KOTOPbIe 000PYIYIOTCS
MH(OPMALIMOHHBIMU TaOJIMYKAMH C YKa3aHUEM:

HOMepa KaOWHKH (kabuHeTa);
bamMunuu, UMEHH, 0TYECTBA (MPU HAIWYUH) JOJKHOCTHOTO JIUIIA.

Pabouee mMecTO JOTKHOCTHOrO JHUIA JIOJKHO OBITH 000PYAOBAHO MEPCOHAIBHBIM KOMIBIOTEPOM C
BO3MOXHOCTBIO JIOCTyNa K HEOOXOIUMBbIM HH(pOpMAMOHHBIM 0Oa3am aaHHbIX [IOP u ero
TEPPUTOPHUAIILHBIX OPraHOB, IIPUHTEPOM U CKAHEPOM.

Jns aun ¢ OrpaHUYEHHBIMHM BO3MOKHOCTSIMHM  37I0pOBbsl  (BKJIIOUas JIMI, MCIOJIb3YIOIINUX
Kpecya-KOJISICKU U COO0aK-TIPOBOTHUKOB) JTOJDKHBI 00ECTICYHBATHCS

yCIIOBUS AJIs1 OeCTIpEnsITCTBEHHOIO JJOCTYIIA B TOMEIlleHUe TeppuTopuansHoro oprana [1DP;

BO3MOYKHOCTb CaMOCTOATEIIBHOIO MEPEABUKEHUS II0 TEPPUTOPUU, HA KOTOPOU PACIOJIOKEHO
nomenienue TeppuropuanbHoro oprana [IMP, a taxxke BXola B MOMENIEHHWE W BBIXOJA W3 HETO,
[IOCaJIKU B TPAHCIOPTHOE CPEACTBO M BBICAJAKHM M3 HETO, B TOM YHUCIE C HCIOIb30BAHUEM
KpECIIa-KOJIACKH;

BO3MO)XKHOCTb ~ COIIPOBOXKIEHUS M  CAMOCTOATEIBHOTO IIEPEABWIKEHUS, OKA3aHUSA ITOMOILIU
MHBAJIUAAaM, HIMEIOLM CTOWKHE PacCTPOUCTBA (PYHKIIUHU 3pEHUS;

YCIIOBUS 0 HAAJIEKALIEMY pa3MelIeHHI0 000pyA0BaHus U HOcUTeNel nHbopMauu, He0OXOAUMBIX
Ui o0ecriedeHuss OECHpPENATCTBEHHOTO JIOCTyNa HMHBAJIHAOB C YYETOM OrpaHHMYEHHH uX



KHU3HCOCATCIIbHOCTH,

BO3MOXHOCTH JyOJIMpPOBaHUs HEOOXOAUMOM JIUIsl MHBAJIHM/IOB 3BYKOBOH M 3pUTENBHON MH(OpMAINH,
a TakKe HaJmuceil, 3HAKOB M MHOM TEKCTOBOW M rpaduyeckoil HHPOpPMAIMK 3HAKAMU,
BBINIOJIHEHHBIMU ~ pelbe(PHO-TOUEUHbIM IIpudTOM bpaiiis, pomycka CypAoNepeBOIYHKA H
TU(dIOCYpIOTIEPEBOTUNKA;

BO3MOXXHOCTb JIOIIyCKa B IIOMEILIEHUE TeppUTOpHanbHOro opraHa II®P cobaku-npoBogHuKa Ipu
HAJIMYUU JOKYMEHTA, MOATBEPKAAIOIIETO €€ clielnaibHoe 00yUeHne U BblJaBaeMoro 1o ¢gopme u B
NOpSAJKE, KOTOPbIE YCTAHOBJIEHBI INPUKAa30M MUHUCTEpCTBA TpPyAa U COLMAIBHOM 3alllUThI
Poccuiickoit @eneparuu ot 22 utons 2015 r. N 386n "OO yrBepkaeHun (HOpMbI TOKYMEHTA,
MOJATBEPKIAIONIETO CHEeIHaIbHOe OO0y4YeHHE COOAKH-TIPOBOJHMKA, M TOpPAJKAa €ro BbLAAYN"
(3apeructpupoBan MuHucTepcTBOM tocTHIMU Poccuiickoit ®denepanumn 21 wurons 2015 r.,
perucrpammonnbiii N 38115);

COOTBETCTBYIOILIass MOMOIIb PAOOTHUKOB TeppUTOpHaNbHBIX opraHoB I[IDP, npenocrapnsromux
rOCyJapCTBEHHbIE YCIYI'M, MHBAJIMJIAM B NPEOJOJICHUU O0apbepoB, MEIIAIOUIMX IMOJYYCHUIO UMHU
YCIIyT HapaBHE C APYTHMH JULAMH.

B ciiyuae HEBO3MOYKHOCTH MOJHOCTBIO MPHUCIIOCOOUTH OOBEKT C YYETOM IMOTPEOHOCTH MHBAINIA
COOCTBEHHUK JIaHHOTO OOBEKTa oOecrneyrBaeT HMHBAJIUIY JOCTYH K MECTYy IpeloCTaBIICHUS
rOCyJapCTBEHHON YyCIyrH, Ju00, KOr/la 3TO BO3MOYKHO, €€ IpeAOoCTaBlIeHuEe 00ecreyuBaeTcsl o
MECTY KHUTEJIbCTBAa MHBAIN/IA WIN B JUCTAHLIMOHHOM PEKUME.

[Topsanok obecrieueHus: yCIOBUM JOCTYITHOCTH JJIsi MHBAJINUJIOB OOBEKTOB U MTPEIOCTABIISEMBIX YCIYT
B cdepe Tpyla, 3aHATOCTU M COLMAJIBHOM 3aIllMThl HACENEHUs, a TaKXKe OKa3aHUS UM IPU ITOM
HEoOXOIUMOW TIOMOIIM YTBEPXKJEH MNpuKazoM MUHHCTEpCTBA Tpyda U COLUAIbHOM 3alllUThI
Poccuiickoii ®enepaunu ot 30 uromnst 2015 r. N 527n (3apeructpupoBad MUHHCTEPCTBOM FOCTUIIMH
Poccuiickoit ®enepanmu 17 centsiops 2015 r., peructpannonnsiii N 38897).

Ioka3aTeJqu JOCTYNIHOCTH M KAYeCTBA rOCYJapCTBEHHOM YCJIYIH, B
TOM YHCJIe KOJIMYECTBO B3aUMOJACHCTBUN IPaKIAHUHA €
JTOJIKHOCTHBIMH JIMIIAMM NPHU MPEAOCTABJICHUN IOCYAAPCTBEHHOM
YCJIYTH U MX MPOAOJIKUTEIbHOCTH, BO3MOKHOCTD MOJTyYeHM I
HH(OpPMALNH O X0/I€ MPEA0CTABJIEHUS IOCYAAPCTBEHHOM YCJIYIH, B
TOM YHCJIE ¢ UCTOJIb30BAHUEM HH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTMH, BO3MOKHOCTH JIM00 HEBO3MOKHOCTD MOJTY4YeHUSA
rocyapCTBEHHOM YCJIYTH B MHOTO(DYHKIIMOHAJIBHOM LEHTPeE
NMPeI0CTABJIEHUS NOCYAAPCTBEHHbIX U MYHHIIMIIAJIbHBIX YCJIYT (B TOM
4yucJie B OJHOM 00beMe), B JIN0OM TePPUTOPHATILHOM
nmoapasaeJJeHuM OpPraHa, mpeaoCTaBJISIOIIEro rocy1apcTBeHHYI0
YCJIYIY, 110 BBIOOPY IPAKIAHUHA (AKCTEPPUTOPUATBLHBIA PUHIIUII),
MOCPEJACTBOM 3aIPOoCca 0 MPeI0CTABJICHUH HECKOJIbKHX
rocyJAapCTBEHHBIX U (MJIM) MYHUIIUNIAJbHBIX YCJIYT B
MHOTO(YHKIIMOHAJIbHBIX HEHTPAaX MPeA0CTABJIEHUA IOCYIaPCTBEHHBIX
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H MYHHIMTIAJIbHBIX YCJIYT, HPeIyCMOTPEHHOI0 cTaTheii 15.1
denepaabHoro 3akona ot 27 urwJs 2010 r. N 210-®3

33. OueHka JOCTYIHOCTM M KadecTBa IPENOCTABICHUS TIOCYIAapCTBEHHONW YCIYrd JIOJDKHA
OCYIIECTBIISATHCS MO CIETYIONIMM OKa3aTeIsIM:

CTereHb WH(GOPMHPOBAHHOCTU TPAXKIAH O TMOPAIKE IMPEIOCTABICHUS TOCYJApCTBEHHON YCIyrH
(mocTynmHOCTH MH(OPMALIUHU O TOCYAAPCTBEHHOH yCIyre, BO3MOXXHOCTB BBIOOpa crioco0a Mmosry4eHus
uHpOpMaLUN);

BO3MOXXHOCTh BBIOOpa TPaKIAaHWHOM (OPM TPEIOCTABICHUS TOCYNAPCTBEHHOW YCIYrH, B TOM
YlCJIe ¢ UCIOJIb30BAHUEM MH()OPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX CEeTeH OOLIEero Moyib30BaHMs
(B Tom uncne cetu "UnrepHer"), Bkimtodas Exunblii noprai;

BO3MOXKHOCTh OOpalleHusi 32 TOJIYYCHUEM TOCYJapCTBEHHON YCIyrd B MHOTO(DYHKIIMOHAIbHBIN
IIEHTP, B TOM YHUCJIC MOCPEACTBOM 3ampoca O MPEIOCTABICHUN HECKOJIBKHUX TOCYTapCTBCHHBIX H
(MJIM) MYHHIIMIIATBHBIX YCIYT B MHOTO(YHKIIMOHAILHOM LIEHTPE, MPEIYCMOTPEHHOTO cTaTther 15.1
Oenepanbaoro 3akona ot 27 uromst 2010 r. N 210-®3 (Cobpanue 3akoHOIaTeNbCTBAa Poccuiickoit
®denepannm, 2010, N 31, ct. 4179; 2018, N 1, c1. 63) (1anee - KOMIUICKCHBIH 3aI1poc);

BO3MOXHOCTh ~ OOpalleHHus 3a NPeJOCTaBIE€HHUEM TIOCYJapCTBEHHOW YCIyru B 00O
TeppuTopuanbHbii oprad [IOP no BeIOOPY rpakiaHuHa (3KCTEPPUTOPUATBHBINA IPUHLIUI);

JOCTYITHOCTh OOpalleHus 3a MPeAOoCTaBICHUEM TIOCYJapCTBEHHOM YCIyr'M, B TOM YHUCIE Ui
MaJIOMOOUJIBHBIX TPYIII HACEJIEHUS;

COOJIIOJIEHHE CPOKOB IPEJOCTaBIECHUS TOCYIapCTBEHHOW YCIYIM M CPOKOB  BBIIOJHEHHUS
aIMUHUCTPATUBHBIX NPOLIEAYD NPH PEAOCTABICHUH I'OCYJaPCTBEHHOM YCIIYTH;

OTCYTCTBUE OOOCHOBAaHHBIX KaJ00 CO CTOPOHBI TpaXJaH IO pe3ynbTaTaM IPEAOCTaBICHUS
rOCyIapCTBEHHON YCIIyTH;

MPEIOCTaBIEHUE BO3MOXXHOCTH TIOJIauM 3asBJICHHUS M JOKYMEHTOB (COAEpXKAlUXCS B HUX
CBe/IeHUI), HeOOXOAUMBIX JUISl IPEAOCTaBIEHHS TOCYAAPCTBEHHOM YCIyTrH, B (hopMe 3IIEKTPOHHOTO
JTIOKYMEHTA;

MpPEIOCTAaBIEHHEe  BO3MOXKHOCTH  TOJyYeHUs  HUHPOpPMAMM O  XOAE€  MPEJOCTABICHUS
rOCy/IapCTBEHHOW yCIyTH, B TOM YHCJIE C UCIOJIB30BaHUEM HMH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTUH.

34. B uensix mpeaocTaBieHus TOCY1apCTBEHHON YCIYTH, KOHCYIbTAi 1 HH()OPMHUPOBAHUSA O X0/
IIPEIOCTABIEHUSI TOCYJAapPCTBEHHOM YCIYTH JOIyCKaeTCsl OCYIIECTBICHHE IIPHEMa TIpaXkJaH II0
npeBapUTeNbHON 3amiCH. 3aliCh HA NMPHEM MPOBOIUTCS MPU JIMYHOM OOpallleHHH TIpaxkJIaHUHA
WIH C UCIIOJIb30BaHUEM CPENCTB TenedOHHOU CBs3H, a Takxke uepe3 ceTh "MHTepHeT", B TOM 4ucie
yepes cait [IOP u Enunsiii noprai.

[Tpu ocymiecTBIEHUH MPeIBAPUTEIBHOM 3aKUCH MyTeM JUYHOT0 00paleHHsI TPpaXIaHUHY BbIJAeTCs
TaJIOH-IIOJITBEPKACHUE, COAEPKAIUI HH(OPMALIMIO O 1aTe U BPEMEHH NIPEJICTABICHMS 3a11poca.

[Tpu ocymiecTBIEHUH TMpeIBapUTEIbHON 3amucu MO TeleOHY TPaKIaHMHY COOOIIAIOTCS JaTa |
BpeMs MpUEMa TOKYMEHTOB, a B CIIy4ae, €ClId IPaXJIaHUH COOOLIUT aJpec JIEKTPOHHOM MOYTHI, Ha
YKa3aHHBIH aJipec TaK)Ke HAIPaBIIETCS TAIOH-TIOATBEPKACHHUE.

[Ipu ocymiecTBiICHUU MpeaBapUTeNbHON 3amucu yepe3 caldT [IDOP rpaxnanuny obecriednBaeTcs
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BO3MOXHOCTb pacncydaTaTb TAJOH-MIOATBCPKACHUC, B Cliydac, CCJIIM T'paXJaHUH COO6IJ_II/IT anapec
BHGKTpOHHOﬁ IIO4YThI, HA YKaSaHHBIﬁ aapeC TAKXKC HAIIPaBIIACTCA HH(bOpMaHI/IH O IOATBEPKACHUN
HpGI[BapHTeJIBHOfI 3aIMCU C YKa3aHUCM JaThl, BDCMCHH U MCCTa IIpHueMa.

3anuch rpaXK1aH Ha ONPEAEIIEHHYIO JaTy 3aKaHUYMBAETCs 33 CYTKH /10 HACTYIUIEHUS ATON JaThl.

[Ipu ocymecTBaeHUH NpPEABApUTENBHOW 3alMCH TPaKIaHUH B  00s3aTEIbHOM  IOpPSIKE
UHPOPMHPYETCSI O TOM, YTO IPEIBAPUTENbHAS 3allUCh AHHYIMPYETCS B Cllydyae €ro HEsBKU II0
UCTEYEHUU 15 MUHYT C HA3HAYEHHOI'0 BPEMEHU IIPHEMA.

B ciydae HecoOTBETCTBHSI CBEICHHI, KOTOpbIE COOOMIMJI TpaKJaHUH MpPH IPeIBapUTEIbHOM
3alUCH, JOKYMEHTaM, MPEJCTaBICHHBIM TPAaXAAHUHOM MpPU JIMYHOM MpUEMe, IMpeABapUTeIIbHAs
3aMyCh aHHYJIUPYETCS.

['paxxanuH B 11000€ BpeMs BIIpaBE OTKA3aThCs OT IMPEIBAPUTEILHOMN 3aKCH.

[Ipuem rpakiaHuHa IO MPEABAPUTEIBHON 3allMCU OCYILECTBISIETCS B TeueHUE pabodero AHS B
COOTBETCTBUM C YCTAHOBJIEHHBIM I'pa)MKOM IIpHeMa IPpaxiaH.

Berepanam Benukoit OteuecTBeHHOW BOMHBI, MHBaIWAaM Bennkoil OTeuecTBEHHOM BOMHBI IpU
IpeIbIBICHUM UMHU COOTBETCTBYIOIIUX JOKYMEHTOB 00€CIeUnBaeTCs BO3MOKHOCTD MOAATh 3a1poc
U JIpyrue JOKYMEHTbI, HEOOXOJMMBbIE [UIsl IPEAOCTaBICHUS TOCYIapCTBEHHOW yciayru, 0e3
IIPEIBAPUTEIILHOM 3al1CH, BHE OUEPEIH.

35. Hpe,[[OCTaBJ'IeHI/IC FOCY,Z[apCTBeHHOﬁ yCIyru npeaycMarpuBacTt OJHOKPATHOC BSaHMOHCﬁCTBHe
TpaXXJaHWHa C JOJKHOCTHBIMU JIMIAMH U HC TOJIKHO IMPEBLIIIATD 15 MHHYT.

36. B cnyuae HampaBieHHMs 3asBJICHUS 3asBUTENeM B (OpME DJIEKTPOHHBIX JOKYMEHTOB
HE0OXOUMOCTh B3aUMOJAEHCTBUS C JOJKHOCTHBIMH JIMIIAMU TepputopuaibHoro oprana [1OP ne
IIPEyCMOTPEHA.

37. I'paxiaHUH BIpaBe 0OpaTUTHCA C 3asBIECHHEM B MHOTO(YHKIIMOHAIBHBIN LIEHTP B CIy4ae, €Cliu
MEXIYy TEeppUTOpHANBbHBIM opraHoM [IDP, npenocTaBisOmMM TOCYAapCTBEHHYIO YCIYTy, H
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM 3aKJIIOUYEHO COTJIallleHHe O B3aMMOJEHCTBUHM B COOTBETCTBUU C
[IpaBuiiaMu OpraHu3aly JEATEIbHOCTH MHOIO(YHKIHMOHAIBHBIX LEHTPOB, YTBEP)KJIEHHBIMU
nocraHoBieHueM IIpaBurenbcrtBa Poccuiickoit ®enepanuu ot 22 nexabps 2012 r. N 1376
(Cobpanue 3akoHonmarenscTBa Poccuiickoit @enepanun, 2012, N 53, ct. 7932; 2020, N 7, ct. 836)
(manee - IlpaBuna ot 22 nexadbps 2012 r. N 1376), u momava yka3aHHOTO 3asBIIEHUS IPETyCMOTpeHa
nepeyHeM roCy/1apCTBEHHBIX u MYHULIUTIATBHBIX YCIIyT, IIPEIOCTABIIIEMBIX B
MHOT'O() YHKIIMOHAJILHOM IIEHTpE.

[Tpu obOparenny rpakJjaHlHA C 3asBJIIEHUEM U JTOKYMEHTaMU, HEOOXOIUMBIMHU ISl IPEAOCTaBICHUS
YCIYrd, B MHOTO(QYHKIIMOHAJIBHBIN LEHTP MOCPEACTBOM KOMIUIEKCHOTO 3ampoca MpeocTaBlieHHE
FOCYJApCTBEHHBIX  YCHYT, YKa3aHHbIX B KOMIUIEKCHOM  3ampoce, OpPraHH3yeTCs
MHOTO()YHKIIMOHAJIBHBIM ~ LIEHTPOM  IIyTeM COCTaBJIEHHUS 3asBIEHUS O TMPEAOCTaBICHUU
roCy/1apCTBEHHOW YCIYTH B COOTBETCTBUU C MYHKTOM 91 AJMHHHUCTpaTUBHOIO perjiaMeHTa (jianee -
3asBlIEHHE, COCTABICHHOE Ha OCHOBAHWU KOMITJIEKCHOTO 3a1poca).

HNuble TpedoBaHMSI, B TOM YHUCJI€ YYUTHIBAKONIHE 0COOCHHOCTH
NPeA0CTABJIEHUA TOCYIAPCTBEHHOM YCJIYTH M0 3KCTEPPUTOPUATIHLHOMY
NPUHIUAIY U 0COOCHHOCTH MPEIOCTABJICHUA TOCYIaPCTBEHHOH yCIyIH
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B JIEKTPOHHOM dopme

38. I'paxxmaHnuH BIpaBe OOpPAaTUTHCS C 3aSABICHHEM U JIOKYMCHTaMH, HEOOXOIMMBIMHU IS
MPEIOCTABIICHUS TOCYAAPCTBEHHOM YCIYTH, JIFOOBIMHU CLIOCOOaMHU, MPEAYCMOTPEHHBIMH HACTOSIIINM
AJMUHUCTPAaTUBHBIM PErJIAMEHTOM, a TAaK)KE€ 3a IOJYYEHHEM PE3YJIbTaTOB IPEJOCTABICHUS TaKOU
yCIYTH B JTH000# TepputopuaibHbiii oprad [IOP wim MHOrOQYHKIIMOHAILHBIN LIEHTP B Mpeeiax
tepputopun Poccuiickoit ®denepanuu 1O BBIOOPY TpakJaHMHA HE3aBHCHMO OT €ro MecTa
JKUTEJIbCTBA, MeCcTa MpeObIBaHus, MecTa (PaKTUYECKOTO MPOKUBAHUS.

39. I'paxaaHUH MOKET HaIpaBUTh 3asBJICHHUE (32 HMCKIIIOUEHHUEM AaHKEThl 3apETrUCTPUPOBAHHOIO
auna) B (opMe 3IEKTPOHHOTO JAOKYMEHTa, O(QOPMIICHHOTO B COOTBETCTBHH C IOCTaHOBJIEHHEM
ITpaButensctBa Poccuiickoit @eneparuu ot 7 mrosst 2011 r. N 553 "O nopsake odopmiieHUs U
NPEJICTaBICHUS] 3asBJIEHUN W HWHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIs IpPEeAOCTaBICHUS
TrOCyIapCTBEHHBIX U (WJIM) MYHHUIMIAIBHBIX YyCIOyr, B (opme 5>IEeKTPOHHBIX JTOKYMEHTOB'"
(Cobpanue 3akoHonarenbctBa Poccuiickoit @enepanun, 2011, N 29, ct. 4479), ¢ ucnonp3oBaHuEM
UH(OPMALIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CeTeld OOIIero IMOJIb30BaHUS, B TOM 4YHCIE CETU
"UnTtepuer”, Bkmtovass Enuubiii nopran u JInusblii kaOuHET, 00ECHEUMBAIOLIEIO BO3MOKHOCTh
HAIpaBlIEHUST U TIONYy4YEHUS OJHO3HAYHONM M KOH(PHUACHUUATbHOW WHPOpMAIUU, TaKxke
IIPOMEXYTOUHBIX COOOIEHUN M OTBETHOM HMH(OpPMALMKU B AJIEKTPOHHOM BHJE, B TOM YHUCIE C
HCIIOJIb30BaHUEM IIEKTPOHHOM MOJHUCH, B OPAJIKE, TpeIycMOTpeHHOM DenepalbHbIM 3aKOHOM OT
6 anpens 2011 r. N 63-®3.

CpencrtBa 3JIEKTPOHHOM TMOANUCH, NPUMEHSEMbIE T'PaXTAHUHOM IIPU HAINPABICHUU 3asBIICHUS B
dbopMe DJIEKTPOHHOTO JOKYMEHTA, JOJDKHBI OBITh CEPTU(PHUIIMPOBAHBI B COOTBETCTBUMU C
®denepanbHbIM 3aK0OHOM OT 6 anpens 2011 r. N 63-@3.

[Tpu 3TOM 1O XKeNaHUIO TpaKAaHWHA WH(OPMHUPOBAHUE O XOJI€ MPEIOCTABICHUS TOCY1apCTBEHHON
YCIYTH MOKET OCYLIECTBIISIThCS MyTeM Mepefjaud TEeKCTOBBIX COOOIIEHUH Ha aapec 3JIEKTPOHHOU
NOYTHl TpaXJaHMHAa JUO0 Ha aOOHEHTCKUIl HOMEp YCTpOWCTBA MOJBMXKHOM paanoTenedoHHOU
CBSI3M FpaKJaHHUHA.

40. JIOJDKHOCTHOE JIMIIO HE IO3/IHee MepBOro pabodero JIHs, CIEAYIOIIEro 3a JHEM IOIy4YeHMS
TeppUTOpUAIBHBIM OpraHoM II®P 3asBiieHMs], TOCTYNHUBIIETO B TEPPUTOpUAIbHBIN opraH 1IOP B
aneKTpoHHOH hopme yepe3 Eaunbiii moprain, caiit IIOP, ocymiecTisier ero peructpanuio, a Takxe
dbopMupyeT U HallpaBIsIeT FPaXKAAHUHY B (JOpME 3JIEKTPOHHOTO JOKYMEHTA YBEAOMIICHHE.

[Ipu HampaBiieHUU 3asBICHUS B (OpME 3FIEKTPOHHOTO JOKYMEHTAa C HCIOJIb30BaHHEM JIMyHOro
kabuHera Ha EnuHom moptane u caiite [IOP nokyMeHTHI, yIOCTOBEPSIOUINE JIMYHOCTh, BO3PACT,
IpaXXAaHCTBO TpakJlaHUHA, HE TPEOYIOTCS.

IIpu »TOM yKa3aHHblE B NyHKTe 14 AJMHMHHMCTPaTUBHOTO pEIJIAMEHTAa CPOKH PacCMOTPEHHUS
3asBJIEHUS, IOCTYIUBILIETO B TeppUTOpHaibHbIi opran IIOP B anexkrponHoil popme uepe3 Enunbiii
noprai, caut IIOP, ucuncidrores ¢ gartsl IpuemMa TeppUTOpUaIbHBIM opraHoM PP noxkymeHToB,
HEOOXOIUMBIX JJISl IPEJOCTaBICHHS TOCYAapCTBEHHOM YCIIyTH.

IIpu mpencraBiieHUU TPAKIaHUHOM, MOJABIIMM 3asBJICHUE B TEPPUTOPUANIbHBIN opraH [IDP uepes
Enunenit mopran, caidt [IOP, nokymeHTOB, HEOOXOAMMBIX IJISl MPEJOCTABICHHS TOCYIApPCTBEHHOM
YCIIyTH, TOJDKHOCTHOE JIMIIO B JI€Hb OOpAIICHHs] PETUCTPUPYET MX M HANPAaBISET YBEAOMIICHHE
rpaXAaHUHY CIOcOO0M, YKa3aHHBIM UM B 3asIBJICHUH.

41. B cnyuae 3akimtoueHusi paboTojmareneM ¢ TeppuTopuadbHbIM opraHoMm [I®P cormamenus o6
oOMeHe wuH(pOpMalMell B AJIEKTPOHHOM BHUIE C TOATBEPKICHUEM 3JCKTPOHHOW TOAMKHCH B
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COOTBETCTBUM C TpeboBanusamu PenepanbHoro 3akoHa or 6 ampens 2011 1. N 63-®3
IpPEJCTAaBICHUE 3asBJICHUS MOXET OCYIIECTBIATECA B (OpME 3JIEKTPOHHOIO JOKYMEHTa C
UCTIOJIb30BAaHUEM YCUIICHHOHN KBAIM(UIIMPOBAHHOM JIEKTPOHHON TOIHCH.

BrinosiHEHUME aJAMUHUCTPATHBHBIX MPOLEAYp [0 NPUEMY U PETUCTPALMHU IOJYYEHHBIX IO
JJIEKTPOHHBIM KaHajaM CBs3M OT paboTojaTeniell 3asBICHUI B BUIE JOKYMEHTOB B 3JEKTPOHHOM
dbopMe, 3aBepEHHBIX YCHJICHHOW KBATU(UIIMPOBAHHON AJIEKTPOHHOH MOMAIMKUCKHIO, OCYIIECTBIISICTCS B
TE€YEHHE OJIHOTO paboyero JHs.

42. T'paxnmanam obecreyrBacTCs BO3MOXHOCTh IMOJIYYCHUS HH(pOpPMAIMH O TPEIOCTaBISEMOM
rocynapcTBeHHOM ycinyre Ha Enunom nopraie, caiite [1OP.

I11. CocTaB, nociie0BaTeJJbHOCTh H CPOKH BbINOJIHEHMS
aIMMHUCTPATUBHBIX MPOLEAYP, TPE0OBAHUA K MOPAIAKY X
BbIINIOJIHEHUSI, B TOM YHCJIe 0COOCHHOCTH BbITIOJHEHUS
aIMUHUCTPATUBHLIX NpoueaAyp (1elcTBHIT) B 3JIeKTPOHHOU (popme

HcuepnbiBaomnii nepedyeHb aAMUHUCTPATUBHBIX NPOLEAYP

(nericTBuii), BoinoiHsgeMbIxX [IOP, TeppuTOopUaIbHBIME OPraHAMM
[HOP

43. Ilpu oOparieHuu rpakJjaHuHa B TepputopuaibHblii opran I[IOP 3a rocympapcTBeHHOl yciyroit
IPEJOCTABIEHNE TOCYIAAPCTBEHHOM YCIYrM BKIIOYAaeT B ceOs CIEAYIOIIHME aIMHUHHCTPATUBHBIC

MPOLIETyPHI:
OpUeM U PETUCTPAIMIO 3asBICHHUS M JOKYMEHTOB, HEOOXOJUMBIX [UIsl MPEIOCTaBICHUS

roCyJapCTBEHHOM YCIyTH;

BBOJl U Il€peJlayy JaHHBIX IPAKIAHUHA, COAEPIKALUUXCS B 3asBICHUU, B IIPOIPAMMHO-TEXHUYECKUE
KOMIUIEKChl CHCTEMbI NEPCOHU(UIMPOBAHHOTO y4yeTa, UX OOpabOTKy M NPUHATHE pPEIICHUS O
pe3ynbTaTe NpeIOCTaBICHUSA TOCYIAPCTBEHHON YCIIYTH;

MpEaOCTaBJICHUC I/IH(I)OpMaI_II/II/I O PE3YyJIbTATC OKa3aHUA FOcyI[apCTBCHHOf/'I YCIIyru;

UCIPAaBJIEHUE [OIMYIICHHBIX ONEYaTOK M OHIMOOK B BBIIAHHBIX B pe3yJibTaTe IMPEeIOCTaBICHUS
rOCy/IapCTBEHHON yCIyTy JOKYMEHTAX.

AJIMMHHUCTPATUBHAS NPOUEAYPA MO IPUEMY M PErUCTPALUU
3adABJICHUA U J1OKYMCHTOB, He00XO0AMMBIX JJI5I npeaoCcraBJcHUsA
FocyIlapCTBeHHOﬁ YCIayru
44. OcHoBaHMEM JJIs Havajga aJMUHUCTPATHBHOMN MpOLENyphl ABISETCS oOpalleHue rpakJaHuHa
(mpencraBuTeNs) B TeppUTOpUaibHbIid oprad [IOP ¢ 3asBneHneM U JOKyMEHTaMH, HEOOXOIUMBIMU
JUId TPEAOCTAaBIEHHUs] TOCYJapCTBEHHOH yciIyru, B TOM 4Hucle uepe3 paborojaTens, Iu0o

MOCTYINICHHUC 3asdABJICHUA U JOKYMCHTOB, HGOGXOIII/IMBIX AJid OpCaOCTaBJICHUA I‘OCy,Z[apCTBeHHOI\/'I
yCIyTH, B TeppUTOpraibHbIi opran [IOP no nmoure.

45. HpI/I MNOCTYIUICHUHN 3adBJICHUA OOJLKHOCTHOC JIMIO OCYHICCTBIIACT OLCHKY IMPAaBUJIBHOCTHU
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0 OpMIICHUS 3asIBICHUS.
[Tpu otieHKe MPaBUIIBHOCTH 0()OPMIICHHUS 3asBJICHHUS JOJDKHOCTHOE JIUIO IPOBEPSCT:

MOJIHOTY 3allOJIHEHUSI 3asBJICHUS, a TaKXKe€ €ro COOTBETCTBUE CBEACHUSIM HMHIUBUAYATHHOIO
(mepcoHU(pUIIMPOBAHHOTO) YYETa B CUCTEME HHIUBUYaTBHOTO (IEPCOHUPUITUPOBAHHOTO) YUETA;

OTCYTCTBHUE (manuuue) (bakra perucrpauuu B CHUCTEME VHJIUBUYAJIIBHOTO
(mepcoHn(UIIMPOBAHHOTO) y4Y€Ta C HCIOJIB30BAaHMEM aBTOMATH3MPOBAHHOW WH(OPMAIMOHHOM
cuctemsl [1DP.

[Tpu nocrymnenuu ot paboroaarenel 3asBieHUA B (hOpMe IEKTPOHHOIO TOKYMEHTA, 3aBEPEHHOI0
YCUJICHHOM  KBAIM(UIIMPOBAHHON 3JEKTPOHHOW TMOAMUCHIO, B aBTOMATUYECKOM PEKHME
OCYILECTBIIAIOTCS (POPMATHO-JIOTHUECKUI KOHTPOJIb, IIPOBEPKA NPABUIBHOCTH 3aIIOJHEHUS (HOPMBI
3asBieHus (opmara) U MOUTMHHOCTH YCHJICHHON KBATH(DUIIMPOBAHHOMN JIEKTPOHHON MOIITHCH.

3asiBlIeHUE, TOJAHHOE TPAXKIAHMHOM Ha JIMYHOM IIpueMe B TeppuTopuaibHOM oprane [IDP,
pEerucTpupyercs B IeHb OOpallieHus: B TeppUTOpUanbHelii oprad [1DP.

[Ipu oOHapyXeHHH BO BpeMs NpHEeMa 3asBICHUS HapyHIeHUS (POpPMBI 3asBICHHS, TEXHHYECKHX
OMOOK, a TakKe HENOJHOTHl cojepkaulelics B HeM HH(DOpPMalUK JODKHOCTHOE JIMIO
tepputopuansHoro oprana IIOP wunbopmupyer o0 sTroMm rpaxknaHuHa. llpum wucmpaBieHUH
BBISIBJICHHBIX HAPYLIEHUH 3asBJICHUE HE CUYMTAETCS BHOBb IOJAHHBIM U MTOMJIEKUT PACCMOTPEHMIO B
NOPSAJKE, YCTAHOBJIEHHOM AJIMUHUCTPAaTUBHBIM PErJIaMEHTOM.

HpI/I HaIllpaBJICHUU 3adBJICHUA U KOITHH JAOKYMCHTOB, HCO6XO}II/IMI)IX IJid OpeaoCTaBIICHUA
FOCYHapCTBCHHOﬁ yCiIyru, 1mo mno4dre JHEM o6pameHH;1 3a MPEaAOCTaBJICHUEM FOCY,HapCTBeHHOﬁ
YCIyru CHHMTACTCA OaTa, yKa3daHHasd Ha IMOYTOBOM HITEMIICIIC OpraHHU3alrn IIOYTOBOM CBS3H IIO
MECTY OTIIPpABJICHUA 3asABJICHU.

46. JIoMXKHOCTHOE JIMIIO PETUCTPUPYET TMOCTYNHBIIME 3asBJICHHS O IPEJOCTaBICHUU
rOCyJapCTBEHHOM YCIyrH B JKypHaje (3JIEKTPOHHOM JKypHalle) pPEruCTpalMM 3asBICHUN ¢
IIPUCBOEHUEM HOMEpa MO MOPSAJKY M YKa3aHHEM JaThl UX MOJIYYEHHs] TEPPUTOPUATIBHBIM OpraHOM
[1DP.

[Tpuem, peructpanysi 3asBIE€HUS M OLEHKA MPEACTABICHHBIX JTIOKYMEHTOB HE JIOJKHBI 3aHMMAaTh
6onee 15 MUHYT.

47. P C3YyJIbTATOM a,Z[MI/IHI/ICTpaTHBHOﬁ IpoUCaAYPHI ABIACTCA IIPUCM U PCTUCTPpAlU 3asIBJICHUS.

AIMHUHHMCTPATHBHASA NMPOLEAYPA 10 BBOAY M Nepeaaye JaHHBIX
rPaKAaHUHA, COACPKANMUXCH B 3asIBJICHHH, B
NMPOrpaMMHO-TEXHUYECKHE KOMILJIEKCHI CHCTEMbI
nepcoHn(GpUIUPOBAHHOIO y4eTa, MX 00pad0TKa ¥ NPUHATHE PeLIeHHU S
0 pe3yJbTaTe NPeI0CTABJeHHUS TOCYAAPCTBEHHOM YCJIYyIH

48. OcHoBaHMEM JUIsl HaYaJla OCYIIECTBIICHUSI aAMUHUCTPATUBHON MPOLEAYPHI SABISAIOTCSA MPUEM U
perucTpanys J0/KHOCTHBIM JIMLIOM 3asiBICHUA.

49. BBoa 1aHHBIX B IPOrPAMMHO-TEXHHUYECKUI KOMIUIEKC CHCTEMBbI NEPCOHU(PUIIMPOBAHHOTO YUETa,
ux o0paboTKa HE TOJDKHBI TPEeBbImaTh 10 MUHYT.



50. Ilo pe3ynbratam OOpabOTKH B CHCTEME HHIMBUAYAIBHOTO (NMEPCOHU(UIIMPOBAHHOIO) ydeTa
JAHHBIX W3 3asBJICHUS JOJDKHOCTHOE JIMIO NMPUHUMAET PEIICHWE O PETHCTPAlH TpakJaHWHA B
CHUCTeME HHIUBUAYAIBbHOTO (TEpCOHM(UIMPOBAHHOTO) YyuyeTa (OTKPBITUE HWHIUBUAYAIHHOTO
JMLEBOTO CYETa 3aperUCTPUPOBAHHOTO JIMIA), PEHICHUs 00 W3MEHEHWH AaHKETHBIX [JaHHBIX
3apETUCTPUPOBAHHOTO JIUIA, COACPIKALIMXCS B MHIMBHIYaJIbHOM JIUIIEBOM CUeTe, WIM O BbIJaue
JOKYMEHTA, HOATBEPKAAIOIIETO PETHCTPAIIIO B cucreme WHIUBUTYaTBHOTO
(mepcoHn(pHUIMPOBAHHOTO) YYeTa, pelieHHe 00 OTKa3e B PETHCTpalUd TPaKJaHWHA B CHCTEME
VHIUBHIyJIEHOTO (TIEpCOHN(UIIMPOBAHHOTO) y4eTa (OTKPBITHH WHAWBUIYaTbHOTO JHUIEBOIO CUETa
3apETUCTPUPOBAHHOTO JIMIIA), peHIeHuss 00 OTKa3e B HM3MCHEHHMH AHKETHBIX JaHHBIX
3apPEruCTPUPOBAHHOTO JIMIIA, COAEPKAIIMXCS B WHAMBUAYAJIbHOM JIMIIEBOM CUETE, WM BblIade
JIOKYMEHTA, HOJTBEPIKIAIOIIETO PETUCTpAIHIO B cucreme WHUBHyaIbHOTO
(mepcoHU(pUIIMPOBAHHOTO) YUeTa.

Pemienne 00 oTkaze B perucTpaldud TIpaXJaHUHA B  CUCTEME  MHIUBHUIYaJIbHOI'O
(mepcoHN(pHUIMPOBAHHOTO) Y4eTa MPUHUMAETCS TePpUTOpHATEHBIM opranoM [IOP npu Hamuunu B
cUCTeMe  MHIUBUAYAJIbHOIO  (MEpCOHM(HUUMPOBAHHOIO)  ydera  JIMLIEBOrOo  cyeTa  Ha
3apEruCTPUPOBAHHOE JIULO C UJICHTUYHBIMY AHKETHBIMU JAHHBIMH.

Pemenue 06 oTka3e B M3MEHEHUH aHKETHBIX JIAHHBIX 3apErUCTPUPOBAHHOIO JIMLA, COEPKAILUXCS B
CUCTEME WHJUBUIYaJIbHOrO (IEPCOHM(ULUPOBAHHOI0) Y4€Ta, MWIM O BblJade JIOKYMEHTA,
HOJATBEPKIAIOIIET0 PETUCTPALMIO B CHCTEME MHIUBUAYAIbHOIO (IEpCOHU(UIIMPOBAHHOIO) yUeTa,
NPUHUMAETCS] TeppUTOpHAIEHBIM opraHoM [1DP B ciydyae oTCyTCTBHS B CHCTEME HHIUBUAYAIEHOTO
(mepcoHN(pUUUPOBAHHOIO) ydeTa JMIEBOIO CYeTa CO CTPAaXOBBIM HOMEPOM HHIMBHYaJIbHOI'O
munieBoro cueta (manee - CHUJIIC), yka3aHHBIM B 3asBJICHHH 00 W3MEHEHWW AaHKETHBIX JaHHBIX
3apETUCTPUPOBAHHOIO JIUIIA, COJAEPIKALIMXCA B MHIMBUAYaJIbHOM JIMLEBOM CYETE, WM O BblIaye
JIOKYMEHTA, MOJITBEP K IAIOLIETO perucTparuo B cucreMe WH/IMBHTyaTbEHOTO
(mepcoHN(pULIMPOBAHHOTO) y4yeTa, MM B CJIydae HECOOTBETCTBUS YKa3aHHBIX B 3asBICHUU
(bamunuy, UMeHH, oT4ecTBa (IIPU HAJIMYMK) CBEICHUSAM, cojiepxaiumMces B uuesom cuere, CHUJIC
KOTOPOT'O YKa3aH B 3asBICHUU.

51. Pe3ynbTaToM aJMHUHUCTPATMBHON MpPOLENyphl SBISETCS NPUHATHE JODKHOCTHBIM JIUIIOM
pelIeHHs O pPEerucTpaluuy rpakJaHMHa B CHCTEME€ HHAMBHIYaJIbHOTO (MEPCOHU(UIIMPOBAHHOTIO)
ydyeTa (OTKpHITHE MHIMBUAYAJIBHOTO JIMIIEBOTO CUETa 3aperuCTPUPOBAHHOIO JIMIA), pelIeHU 00
M3MEHEHUU aHKETHBIX JIaHHBIX 3aperMCTPUPOBAHHOrO JIMIA, COAEPXKALIUXCS B WHIUBUAYAIbHOM
JUIEBOM CYeTe, WIM O BblAau€ JOKYMEHTA, IOATBEPXKAAIOIIEIO PETUCTPALMI0O B CUCTEME
WHAUBUAYAIBHOTO (IEpCOHU(PHUIIMPOBAHHOTO0) yUeTa, pelieHusl 00 0TKa3e B PETUCTPALIUU B CUCTEME
UH/IMBUYaJILHOTO (MEPCOHU(DUIUPOBAHHOT0) yueTa (OTKPHITHH UHIAWBHYaTbHOTO JIUIIEBOTO CYETa
3apETUCTPUPOBAHHOTO JIMIIA), pelIeHuH 00 oOoTKa3e B H3MEHEHHWU AaHKETHBIX JaHHBIX
3apETUCTPUPOBAHHOIO JIMIA, COJAEPKAIIMXCS B HMHIUBUAYaJbHOM JIMLEBOM CYeTe, WJIM BblIaue
JIOKYMEHTA, HOJTBEPKIAIOIIErO perucTparmo B CUCTEME WHIUBUIYaTbHOTO
(mepcoHn(pHUIMPOBAHHOTO) YUeTa.

AI[MI/IHI/ICTpaTI/IBHaﬂ npoueaypa mo npeaocraBJICHHUIO I/IH(l)OpMaI[I/II/I (1
peE3yJabTaTC OKA3aHUA FocyllapCTBeHHOﬁ YCIayru

52. OcHOBaHMEM U1 Hayajga aJMUHUCTPATHUBHON MPOLEAYPHI SIBISAETCS MPUHITHE PEUICHUS O
perucTpanMy TrpaxJaHUHA B CHCTEME WHIMBHIYaJbHOTO (TMEPCOHU(HUIMPOBAHHOTO) yYeTa
(OTKpBITUM HMHIWBUIYaJIbHOTO JIMIIEBOIO CUeTa 3aperMCTPUPOBAHHOTO JIMIA) WM peHIeHUs 00
OTKa3e B PEruCTpalliy B CUCTEME MHIMBUAYAIBHOTO (NMEPCOHU(UIUPOBAHHOIO) yueTa (OTKPBITUH



WH/IMBUYAJIbHOTO JIMIIEBOTO CYeTa 3aperuCTPUPOBAHHOTO JIMIA), pEleHud 00 W3MEHeHHU
AQHKETHBIX JaHHBIX 3apETHCTPUPOBAHHOTO JIMIA, COACPKALIMXCS B HHIUBHIYAILHOM JIHIIEBOM
CUCTC, UJIM O BbIAAYC JOKYMCHTA, IMOATBCPIKAAOMICTO PEruCTpaiio B CUCTEMC MHAWBUAYAJIbHOTO
(mepcoHU(HUIMPOBAHHOTO) y4eTa, pemieHnd 00 OTKa3e B W3MEHEHHHM AaHKETHBIX JaHHBIX
3apCruCTPpUPOBAHHOIO JIMIA, COACPKAIIUXCSA B HHIAWBUAYAJIBHOM JIMIICBOM CUCTC, WJIM BbLJAAYC
JOKYMEHTA, HOATBEPKAAIOIIETO PETHCTPAIIIO B cucTeme VHIUBUTYaTBHOTO
(mepcoHn(pHUIMPOBAHHOTO) YUeTa.

53. [IlpemocraBinenue uHGOpMAIMM O peE3yIbTaTe OKa3aHUA TOCYIApPCTBEHHOW YCIyrd
OCYIIIECTBIISIETCS] CIOCOOOM, YKa3aHHBIM B 3asBJICHUH, TOJAHHOM TPaKJAHUHOM (TIPEJACTaBUTEIIEM)
WA paboToAaTeIeM, MMyTeM HapaBlIeHUS JOKYMEHTA, TIOTBEPKIAIONICTO PETUCTPAIIUIO B CHCTEME
WHAUBUAYAIBHOTO (MEePCOHU(DUIIMPOBAHHOIO) Yy4eTa M COAEPIKAIEro CBEACHHUS O CTPaXOBOM
HOMEPE UHIUBUAYATHHOTO JIMIIEBOTO CUETA.

MakcuManbHbIil CPOK JJIsl BBIIOJIHEHUS aJIMUHHMCTPATUBHOIO JAEUCTBHUS 10 IPEIOCTaBICHUIO
UH(POPMALIMU O PE3YJIbTAaTE OKA3aHUs IOCY1apCTBEHHON yCiIyru coctaBiseT 10 MUHyT.

PesynpTaTtoM agMUHHCTPATUBHOM MpoLEnypbl SBISETCS MpeaocTaBiieHue UHGOpMaluu o
pe3ysbTaTe OKa3aHus TOCYIapCTBEHHON yCIyTr IpaXIaHUHY (IIPEICTaBUTEINI0) WIN pabOTOAATEIIIO.

AZ[MI/IHI/ICTpaTI/IBHaH npoueaypa nmo ucnpaBJ/JIC€HUI0 JONMYIICHHBIX
0IeYaTOK U OIIMOOK B BBIJAHHBIX B pe3yabTaTe NPEea0oCTABJICHUA
FOcyIlaPCTBeHHOﬁ YCIYIa JOKYMEHTAX
54. Teppuropuaneueiii opran I[I®OP, mnpenocraBisiomuil ToOCyIapCTBEHHYIO YCIYTY, €ro
JOJDKHOCTHOE JIMIIO, PAaOOTHUK HCHpABISET JOMYIIEHHbIE ONEYaTKW M OIIMOKM B BBIAAHHOM B
pe3ynbTare NpeJoCTaBIeHUsl TOCYITapCTBEHHON yCIyTH JOKYMEHTE B T€UEHHE MATU padouux JHEH

CO OHA O6paH_ICHI/I$I TpaxJlaHWHa IMyTeEM O(l)OpMJ'ICHI/IH 3asBIICHUS 00 M3MEHCHUN aHKETHBIX JaHHBIX
3apCruCTPUPOBAHHOTIO JIMLA, COACPIKAIINXCA B MHAWNBUAYAJIBHOM JIMILICBOM CUETC.

B ciyyae BHeceHMs] M3MEHEHUIN B BBIIAHHBIA MO pe3yibTaTaM MPEAOCTaBICHUSI TOCYJapCTBEHHOMN
YCIYTH  JOKYMEHT, HaIpaBJICHHBIM Ha UCHPaBJICHUE OMMOOK, JTOMYIIEHHBIX IO BHUHE
TeppuTopuanbHoro oprana [IOP u (wian) AOMKHOCTHOTO JIMIIa, MHOTO(YHKIIMOHAIBHOTO IIEHTpa U
() paboTHHUKA MHOTO(QYHKITMOHAIBHOTO IIEHTPA, TlaTa ¢ TPaKIaHWHA HE B3UMAETCS.

IHHopsixok ocymecTBIeHUsSI AAMUHUCTPATUBHBIX MPOLEAYP B
3JIEKTPOHHOM popMe, B TOM YHCJIe ¢ UCIOJIb30BaHueM Equnoro
nopraJja u JInunoro kabuHera

55. Ilpu mpenocTaBieHHM TOCYAAPCTBEHHOM YCIyrM B 3JIEKTPOHHOH (opme, B TOM 4HCIE C
ucnoibp3oBanueM Ennnoro noprana u JInuHoro kabuHeTa, OCyIIeCTBISAETCS:

MPeIOCTaBIEHUE TpaXxJaaHaM UHPOPMAIMK O MOPSIIKE U CPOKAX MPENOCTABIEHUS TOCYAAPCTBEHHOM
YCIIYTH;

3alMCh Ha TMpUeM B TeppuTopuanbHblii opran [IDP nnga mojmaum 3asBiaeHUs O TMPEAOCTaBICHUH
rOCyJapCTBEHHOM YCIyTH;

(I)OpMI/IpOBaHI/IC 3asBJICHUA O BbLAAYC IOOKYMCHTA, MOATBCPKAAIOLICTO PCrUCTpallMiO B CUCTEMC
WHIUBUIYAJIBHOTO (MTEPCOHU(PHUITMPOBAHHOTO) YUETa;



MPUEM U PETHCTpAIMsl 3asABJICHHS M HHBIX TOKYMEHTOB, HEOOXOIUMBIX JJIsi BBIIAYM JOKYMEHTA,
MOJITBEPKIAIOIIETO PErHUCTPAIMIO B CUCTEME HHINUBUAYAIBHOTO (IEPCOHUPHUIIMPOBAHHOTO) YUeTa;

NOJTyYCHUE TPAKIAHUHOM PE3yJIbTaTa MPel0CTaBICHUS TOCYIapCTBEHHOM YCIyTH;
NOJIy4YEeHUE TPAKAAHUHOM CBEJICHUH O X0J1e MPEI0CTABICHUS TOCYAaPCTBEHHOM YCIYyTH;
OCYIIIECTBIICHUE OIEHKH KauyeCTBa MPEAOCTABICHHS TOCYIapCTBEHHOM YCIYTH;
nocyneoHoe (BHeCYeOHOe) 00)KaIOBaHNUE PEIICHUH U IeWCTBUM (0e31eiCTBHS).

56. 3anuch Ha IpueM B TeppUTOpUalibHblid oprad [IOP nng nmomaym 3asBieHUs O MPEAOCTABICHUU
rOCYJapCTBEHHOM YCIYT'M OCYIIECTBIISIETCS B COOTBETCTBUM C MYHKTOM 34 AJIMUHUCTPATHUBHOTO
perjJameHTa.

57. Ans OCyILIECTBIEHUS MPEABAPUTEIBbHON 3amucy nocpeactsoM EnmHoro mopraina, caiita [1OP
rpaXAaHUHY HEOOXOAMMO yKa3aTh 3alpallliBaeMble CUCTEMOU JaHHbBIE, B TOM YHCIIE:

JUTst pU3uUecKoro Juia: (paMuiInio, UMsi, 0TYECTBO (IIOCIIeHEE TPU HATUYHH);

JUISL FOPUMYECKOT0 JIMIA: HAMMEHOBAHHUE IOPUINYECKOTO JINLIA;

CTPaxoBOW HOMEP MHIWBUYyaJIbHOTO JIMLEBOTO CUETa 3apErUCTPUPOBAHHOTO JINLIA;
HOMep TenedoHa;

aJipec PIEKTPOHHOM MOYTHI (T10 JKEeTaHHI0);

JKEJIaeMylo 1aTy U BpeMs Ipuema.

58. ndpopmupoBaHue rpaxklaHuHa 10 BOIIPOcaM IPe0CTaBIEeHUS TOCYJapCTBEHHON yCIyTrd, B TOM
qucie O MOpAJKE M CpPOKax IMPENOCTaBICHHUS TOCYJapCTBEHHOM YCIyTd, OCYLIECTBIIAETCS
crocob6aM, yKa3aHHBIMU B MyHKTE 4 AJIMMUHUCTPAaTUBHOTO PETJaMEHTa.

59. T'paknaHvH MOXET HaNpaBUTh 3adBJICHHE O BbIJaYe JIOKYMEHTA, MOATBEPKIAOIIETO
pPETUCTpallI0 B CHUCTEME HWHIWBHAYyAIbHOTO (TIEPCOHU(DUIIMPOBAHHOTO) YyueTa, B (QopMme
AIIEKTPOHHOTO JOKYMEHTa MOCPEACTBOM 3alOTHEHHs dTIEKTPOHHOU (QopMbl 3asBieHus Ha EquHom
noprane, B JluuHoM KaOuHeTe 0€3 HEOOXOIUMOCTH JIOMOJHHUTEIILHOW IOJauu 3asBICHUS B
Kakoi-m1bo uHoM dopme.

3asiBIIeHHE MOXET OBITh MOJAHO 3aKOHHBIM TPEACTaBUTENEM B (OpMe IJIEKTPOHHOTO JOKYMEHTa
MOCPEJICTBOM 3aIOJIHEHHS DJIEKTPOHHOW (opmbl 3asBienuns Ha Egunom moprane, B Jlnunom
KaOuHeTe 0e3 He0OXOIMMOCTH JAOTOJIHUTEBHOMN MOJauu 3asiBJIICHUS B KaKOW-T100 MHOH (opMme.

[Tpu popmupoBaHUM 3asBICHUS TPAKIAHUHY (3aKOHHOMY NPEACTABUTENI0) 00ECIIeUNBAETCA:
BO3MOXKHOCTh MeUaTH Ha OyMa)KHOM HOCHUTEJE KOIHH JIEKTPOHHOU (POpMBI 3as1BICHUS;

COXPAaHCHUC paHCC BBCIACHHLIX B 3JICKTPOHHYIO (I)OpMy 3asBJICHUS 3HAYCHMI B JIIOOOH MOMEHT IO
KCIAaHUIO TIpakJaHWHA, B TOM YHUCJIC IIPpU BO3HUKHOBCHUU OII00K BBOJa MW BO3BpaTc aJid
IMOBTOPHOI'O BBOAA 3HA4YCHHUI B QJICKTPOHHYIO (bOpMy 3asABJICHUA,

3aroJIHEHUE TOJIeH 3JEKTPOHHOW (OPMBI 3asBICHHS J0 Hayaja BBOJA CBEICHUU TPa)KIaHUHOM C
WCIIOJIb30BAaHUEM CBEACHHUH, pa3MElIeHHBIX B (elepalbHOW TOCYIapCTBEHHONW HWH(OPMAIMOHHOMN
cucreMe "Enumnas cuctema UACHTUOUKAMM W ayTCHTU(QUKAMH B  UHPPACTPYKTYpE,
obecneunBaroeil HHGOPMAIIMOHHO-TEXHOJIOTHUECKOE B3aUMOIeHCTBHE MH(POPMAILIMOHHBIX CUCTEM,
UCIIOJIb3YEMBIX Ul MPEAOCTaBICHHS TOCYJapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT B AJIEKTPOHHOMN



dbopme", co3maHHOW B COOTBETCTBUU ¢ mocTaHoBleHueM [IpaBurenscTBa Poccuiickoit denepammu
ot 28 wHosOops 2011 r. N 977 "O denepasibHON TroCyIapcTBEHHON WHOOPMAIMOHHOM CHCTEME
"Enunas cuctema uIASHTUPUKANUUA M ayTeHTHPUKAMU B HH(pPACTpyKType, oOecrmeuuBaromeit
MH(OPMALIMOHHO-TEXHOJIIOTUYECKOE B3aUMOJIEHCTBHE WH(OPMALIMOHHBIX CUCTEM, HCIIOJIb3yEeMbIX
JUISL TIPEJAOCTABJICHHUS TOCYAAPCTBEHHBIX W MYHUIIMIAIBHBIX YCIYT B OJEKTPOHHOW Qopme
(Cobpanue 3akoHomatenbcTBa Poccuiickoit ®eneparuu, 2011, N 49, ct. 7284; 2018, N 49, cr.
7600) (manee - equHasi cUCTeMa MICHTU(DUKALMY U ayTeHTU(UKALIUHN), U CBEACHUH, pa3MEIEHHbBIX
Ha Enunom noptane, B JInuHOM kaOuHeTe, B YacTH, Kacarollelcs CBEJEHUM, OTCYTCTBYIOIIMX B
€IMHOM cucTeMe HIeHTH(UKALMY U ayTeHTH(PHUKALINY;

BO3MOXXHOCTh BEPHYTHCSI Ha JIFOOON W3 3TAnoB 3arOJHEHHS 3JCKTPOHHOW (HOPMEI 3asBICHHS 0e3
MOTEPU paHee BBEACHHON HHPOpMaIuy;

BO3MOXHOCTb AOCTYIIa TI'paXAaHHWHA Ha Engunom mnmopraji€ HWiId B JIlnuHoM KaOWHETE K paHee
INOAaHHBIM UM 3as4BJICHUAM B TCUCHHUC HC MCHCC OJHOI'O I'oJa, a TaAK:KC 4YaCTUYHO C(I)OpMI/IpOBaHHBIM
3arpocam - B TCUHCHUC HC MCHEC 3 MCCAILICB.

CdopmupoBannoe 3asBienue Hampasisercs B [IOP, Teppuropuansusiii opran [IOP mocpencTeom
Enunoro noprana u JInynoro kaOuHera.

60. II®P, teppuropuanbubiii oprad [IOP obecrieunBaeT mpueM 3asiBICHUS U €r0 PETUCTPALHIO B
MOpSAIKE W CPOKH, YyKazaHHble B TyHKTax 28 u 40 AJIMUHUCTPAaTUBHOTO periameHTa, 0e3
HE00XOUMOCTH OBTOPHOI'O IIPEJICTABICHUS Ha OYMa)KHOM HOCUTEJE.

61. I'paxxnanuH (3aKOHHBINM MPEICTABUTENb) UMEET BOZMOKHOCTh MOJIYYEHHs] UH(POpMALUK O X0J1e
IIPEIOCTABIIEHUS TOCYJaPCTBEHHON YCIyTH.

Wndopmanusg o XoJe MperocTaBlI€HUs TOCYJapCTBEHHOM YCIYI'M HANpaBlSETCS TpakJaHUHY
TeppuTopuanbHbiM opraHoM [IDP B cpok, He mpeBblIAOMUN OJHOrO paboyero THSA TOCHe
3aBEpUICHUS] BBIIIOJIHEHUSI COOTBETCTBYIOLIEH aJMHUHUCTPATUBHOM MpOLENYpbl, Ha aJpec
3JIEKTPOHHOM MOYTHI WM C UCIOJIb30BaHUEM cpelcTB EnuHoro moprana u JInyHoro xabuHera 1o
BBIOOpPY IpaklaHUHA.

62. Pe3ynbTaT mperoCTaBlI€HUs] TOCYIapCTBEHHON YCIyTd MO BBIOOPY TpakJJaHMHA MOXKET ObITh
HarpasiieH B (OpMe JIEKTPOHHOI'O JOKYMEHTA.

63. I'paxnanuHy (3aKOHHOMY IPEACTABUTENIO) MPHU MPEAOCTABICHUN TOCYAapCTBEHHON yCIyru B
AIIEKTPOHHOM (OpMe HampaBIIsSeTCs:

YBEJOMIIEHHE O IPUEME U PETUCTPAIIUU 3aBIICHMUS;
YBEIOMJIEHHE O Hayasle MpoLeayphl IPEIOCTABIEHUS TOCYIapPCTBEHHON YCIYyTH;

YBEJIOMJIEHHE O pe3yJbTaTaX pPacCMOTPEHHUS JTOKYMEHTOB, HEOOXOJMMBIX MJisi MPEeAOCTaBICHUS
rOCyIapCTBEHHON YCIIyTH;

YBEIOMJIEHHE O pe3yNbTaTe MPe0CTaBIEHUS TOCYIapCTBEHHON YCIyTH.

64. OneHka kadecTBa MPEAOCTABICHUS FOCYJAPCTBEHHON YCIYTH OCYIIECTBIISIETCS B COOTBETCTBUU
C IMYHKTOM 77 AJIMUHUCTPAaTUBHOIO PETJIAMEHTA.

65. Jlocyne6noe (BHecymeOHoe) oOkajgoBaHWE peUmIeHWH W JedcTBHil  (Oe3mercTBHs)
Teppuropuanbielx opraHoB [IDP, uX MOMKHOCTHBIX JIMI OCYILECTBIISIETCS B IOPSIKE,
MPEyCMOTPEHHOM MTyHKTaMU 78 - 82 AIMHUHUCTPATUBHOTO PErVIAMEHTA.

66. BrinonHeHNe WHBIX NEWCTBHM, HEOOXOMUMBIX ISl TIPEIOCTABICHUS TOCYJAPCTBEHHON YCIIYTH,



HC IPCAYCMOTPCHHBIX A,Z[MI/IHI/ICTpaTI/IBHbIM PEriiaMCHTOM, HC OCYHICCTBJIISICTCA.
V. ®opmbl KOHTPOJISE 32 IPEIOCTABIEHNEM IOCYAAPCTBEHHOM YCJIYyTrd

ITopsinok ocymiecTBIEHUSI TEKYILEr0 KOHTPOJISA 3a CO0JII0/IeCHUEM H
HCIIOJIHECHHUEM OTBCTCTBCHHBIMHU JOIZKHOCTHBIMH JIMINAMHU
TeppuTOpUaIbLHOro oprana II®P moaoxkeHuid AAMUHUCTPATUBHOIO
periaiaMmeHTa 1 HHbIX HOPMATUBHBIX IIPABOBLIX AKTOB,
YCTaHaBJIUBAKIINX TpGﬁOBaHHﬂ K IIPeaI0CTaBJICHUIO
rocyJapCTBEHHOM YCJIYIrH, a TAKKe NPUHATHEM UMH PelleHuil
67. Texkymuid KOHTPOJbL 3a COOJIIOJICHHMEM W HCIOJHEHHUEM JOHKHOCTHBIM JIMIIOM IOJIOKEHHM
AJIMUHUCTPATUBHOTO pEriaMeHTa, WHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, YCTaHABIUBAIOIIUX
TpeOOBaHUSI K TPENOCTABICHUIO TOCYNApPCTBEHHOW YCIyrH (Jajee - TEeKyIIHd KOHTPOJb),
OCYIIECTBIISIETCSI PYKOBOAMUTENEM CTPYKTYPHOTO TMOJpa3AeNieHus: TeppuTopranbaoro oprana [1DP,

OTBETCTBEHHOI'O0 3a MPEJOCTABICHUE TIOCYAAPCTBEHHOM YCIyIH, a TakXke pPYKOBOACTBOM
TeppuTopuanbHoro oprana [1OP.

68. Texkyuuii KOHTPOJIb OCYIIECTBIISIETCS HAa NMOCTOSHHOM OCHOBE (IO UTOraM pabodero AHA) IO
JAHHBIM XXypHaJa ydeTa perucTpaniu oopaeHuii TeppuTopuaibHoro oprana [1DP.

Ilopsinok ¥ MePUOAUYHOCTH OCYHIECTBJIEHHSI MIJIAHOBBIX U
BHEILUIAHOBBIX MPOBEPOK MOJHOTHI M Ka4eCTBA NMPeA0CTABICHUSA
roCy/IapCTBEHHOM yCJIYI'M, B TOM 4YHCJIe MOPSA0K U GOPMBbI KOHTPOJIA
32 MOJHOTOM U KAaYeCTBOM MPeI0CTABJIEHHUS IOCYAapPCTBEHHOM YCJIYyI'H

69. B memsix ocymiecTBiIeHUs KOHTPOJIS 32 COOJIFOACHUEM M UCIIOJHEHUEM JIOHKHOCTHBIM JIMIIOM
MOJIO)KEHUH ~ AJIMUHUCTPAaTUBHOTO  PETJIAaMEHTA, MHBIX HOPMAaTHBHBIX IIPABOBBIX  aKTOB,
YCTaHABJIMBAIOIIUX TPeOOBaHNUS K MPEAOCTaBICHHUIO TOCYJapCTBEHHOM YCIyTH (fjajiee - KOHTPOJIb 3a
IIPEIOCTABIEHUEM TOCy1apcTBEHHOM yciyrh), [IOP n ornenenus IIOP moryt npoBoauTh NpoBepKH
IIOJIHOTHI U Ka4eCTBA MPEJOCTABICHUS TOCYITapPCTBEHHOM YCIYTH TEpPUTOpPUAIbHBIM opranoM [IDP
(manee - mpoBepKa).

70. IIpoBepku OCyIIECTBISIFOTCA Ha OCHOBaHMM akToB [IMDP m pacnopsauTenbHbIX JOKYMEHTOB
ornenenui [1OP.

71. IIpoBepku MOTYT OBITH IJIAHOBBIMH (OCYIIECTBISATHCS HAa OCHOBAaHHWH IUIAHOB padoThl [IDOP u
otnenenuii [IOP) u BHEMIIaHOBBIMHU.

IInaHoBeIe MMPOBEPKU NPOBOAATCA C IICPUOAUIHOCTBIO OJIUH pa3 B TPU roaa.

BremunanoBsle mpoBepku mpoBogsaTcs 1o nopydenuro Ilpencemarens IlpaBnenus I1OP,
3amecturenet  Ilpencenmarens  IlpaBnenus  II®P, npaBOOXpaHUTENbHBIX WM HHBIX
YIIOJIJHOMOYEHHBIX T'OCYJAapCTBEHHBIX OpPraHOB M ympasisiromux otxnencHusMu I1IDP. Ilposepka
TaKXKe MOKET IPOBOUTHCS 110 KOHKPETHOMY OOpAIlEHUIO I'pakJaHUHA.

72. I1lnaHoBbI€ TPOBEPKU OCYLIECTBISIOTCS MO CIACAYIOIIMM HAPABICHUSIM:



opranu3zaius paboThl 10 MPETOCTABICHUIO TOCYJapCTBEHHOHN YCIIyTH;
IIOJIHOTA U KaYeCTBO IIPEIOCTABIIEHUS TOCYJapCTBEHHOH YCIIYTIH;
OCYILIECTBIICHUE TEKYIETO KOHTPOJIA.

ITpoBepky Takke MOI'YT HOCUTb TEMaTHUECKUN XapaKTep.

IIpu mnpoBepke MOryT paccMaTpuBaTbCS BCE BOIIPOCHI, CBSI3aHHBIE C IPEAOCTaBICHUEM
roCyJapCTBEHHOM YCIIyTH.

[TpoBepku MpOBOAATCA C LENbIO BBIABICHHUS M YCTPaHEHMs] HAapyUIEHUH INpH NpPEeAOCTaBICHUU
rOCYJapCTBEHHOMN YCIIyTH.

OTBETCTBEHHOCTH JO/KHOCTHBIX JIMI TEPPUTOPHUAIBHBIX OPraHOB
I1PP 3a pemnenus u aeiicTBus (0e3aeiicTBUe), NPUHUMAaEMble
(ocymecTBiisieMble) MMH B X0/1€ NPEI0CTABJICHUS IOCYIaPCTBEHHOM
yCJIyru

73. JIoI>KHOCTHBIE JIMIIA HECYT NEPCOHAIIbHYIO OTBETCTBEHHOCTD 3a COOJII0OJIEHUE CPOKOB U MOPAIKA
MIPEIOCTABICHUS TOCYIaPCTBEHHON yCIyTH.

74. IlepcoHanbHas OTBETCTBEHHOCTb JOJDKHOCTHOIO JIMIA OINpPENENIsIeTcs B €ro JOJKHOCTHOH
MHCTPYKIMU B COOTBETCTBUH C TpeOOBaHUSAMU 3akoHOaTenbcTBa Poccuiickoit denepanun.

75. IlepeueHb JOKHOCTHBIX JIML, OCYILUECTBIIAIOUIUX KOHTPOJIb 3a IIPEAOCTaBICHUEM
TrOCYJapCTBEHHON YCIyTH, YCTAHABIMBACTCS BHYTPEHHUMH pPaCHOPSIAUTEIbHBIMU JOKYMEHTAMHU
(mpukazamu) TeppuropuansHoro oprasa [1DP.

TpeOoBanus K mopsiaAKy U popmMaM KOHTPOJIA 32 MPEeTOCTABJICHHEM
rocyapCTBEHHOM YCJIYIrd, B TOM YHCJIe CO CTOPOHBI I'PAXKIAAH, UX
00beJMHEHU U OPraHu3alui

76. Tepputopuanbubiii opran [IDP ocymecTBiseTr MOCTOSHHBIA KOHTPOJH 3a MPEAOCTaBICHUEM
rOCYIapCTBEHHOW YCIIYTH.

TCppI/ITOpI/IaJ'ILHBIMI/I opraHamMu [1DOP OCYHICCTBJIACTCA QaHAJIM3 PE3YJIbTATOB IMPOBCIACHHBIX
IMPOBEPOK, HA OCHOBAHHWH KOTOPOro IMPUHHUMAIOTCA HCO6XO}II/IMLIG MCpbI 110 YCTpPaHCHHUIO
HEAOCTATKOB B OpraHu3aliu Npca0CTaBJIICHUS T OCY,Z[E[pCTBCHHOﬁ yCIyru.

77. KoHTpOJIb 3a MpeoCTaBICHUEM rOCYAapCTBEHHOM YCIYTH CO CTOPOHBI I'pakaaH (00beTUHEHHH,
OpraHu3alfii) OCyIIEeCTBIseTCs B TOpsake H ¢dopMmax, MPEeJyCMOTPEHHBIX ITOCTaHOBICHHEM
[TpaButensctBa Poccuiickoit denepanunu ot 12 nekadpst 2012 r. N 1284 "OO oueHke rpaxxaaHaMu
3P PEKTUBHOCTH ACATEIBHOCTH PYKOBOAUTENIEH TEPPUTOPUATBHBIX OPraHoOB (e/iepaJbHbIX OPraHOB
UCIIOJTHUTENIbHON BJIaCTH (MX CTPYKTYPHBIX TOJpa3AeieHU) W TEeppUTOPHAIBHBIX OpPraHOB
rOCyJapCTBEHHBIX BHEOIOKETHBIX (DOHIOB (MX PErMOHAIBHBIX OTIENCHHI) C y4eTOM KauyecTBa
HPEJOCTABIEHUS] TOCYAAPCTBEHHBIX YCIYI PYKOBOAMTENEH MHOrO()YHKIMOHAIBHBIX IIEHTPOB
IIPEIOCTABIEHUS TOCYJAPCTBEHHBIX M MYHMIMIIAJIBHBIX YCIYT C Y4E€TOM KauecTBa OpraHU3alluu
IPEOCTABIEHHS TOCY1apCTBEHHBIX M MyHULIUIIAIBHBIX YCIIYT, @ TAK)KE O IPUMEHEHUH PE3yIbTaTOB
YKa3aHHON OLEHKM KaK OCHOBAaHMA [UId MPHUHATHUS PEIIEHUH O JOCPOYHOM IIPEKpalleHUH



UCTIOTHEHUSI  COOTBETCTBYIOIIMMH PYKOBOJUTEISIMH CBOMX JOJDKHOCTHBIX — 0Os3aHHOCTEH"
(Cobpanue 3akoHomatenbcTBa Poccuiickoit ®eneparuu, 2012, N 51, ct. 7219; 2019, N 47, cr.
6666).

[Ipu mpenocTaBieHUH TPaXIAHUHY TOCYAapCTBEHHOW YCIYrH MOJDKHOCTHOE JIMIIO O0s3aTEIBHO
uHpOpMHUpYeT ero o cOope MHEHUH Tpak[JaH O KauyecTBe IPeIOCTABICHHOM rocynapCTBEHHON
YCIYyTH H TpeyiaraeT €My NpeJoCTaBUTh aOOHEHTCKUI HOMEp YCTPOMCTBA MOJBHIKHOM
panuoreneOHHON CBA3M JUIsl ydacTUs B OLIEHKE KauyecTBa MPEAOCTABICHHS T'OCYAAPCTBEHHOM
yciyru (WK OLIEHUTh IIPEOCTABIEHHYIO €MY TOCYJapCTBEHHYIO ycayry B cetu "MHrepHer").

B cnyuae oTkasza rpaxkJaHMHAa OT OLEHKM KayecTBa MPEAOCTABICHUS I'OCYAApCTBEHHOM ycIyru ¢
UCIIOJIb30BAHUEM CPE/ACTB IOABMKHOM paguoTene(OHHON CBS3U IOJDKHOCTHOE JIMLIO IIPEIaract
UCMOJb30BaTh Ui Yy4yacTHs B YKa3aHHOH OLEHKe TEepMUHAJIbHOE WIM HHOE YCTPOWCTBO,
PacIoJI0KEHHOE HEMOCPEICTBEHHO B MECTE MPENOCTABICHUS PE3yJIbTaTa TOCYAAPCTBEHHON yCIyTrH
(mpy HAJIMYMM TEXHUYECKHX BO3MOXKHOCTEH), JMOO OLIEHWTh KayecTBO IPEIOCTABICHHOW eMmy
roCy/IapCTBEHHOW YCIIYTH Ha ClIelMaIn3upoBaHHOM caiite ("Bam konTposs") B cetn "Unrepner”, a
takxe B JInuHoM kabunere Eaunoro nopraa.

B ciydae coryacus rpakJjaHiHa Ha y4acTHe B OLICHKE KauecTBa IPe0CTaBICHUs rOCyJ1apCTBEHHON
YCIIYTU € IOMOIIbIO YCTPONCTBA MOJBUKHOW pasnoTesie(OHHON CBA3M IPaKJaHUH MPEAOCTaBIsET
aOOHEHTCKUI HOMEp YCTpOMCTBAa MOJBMXKHOM panuorene(oHHON CBsSI3U, KOTOPBIH COBMECTHO C
KOHTaKTHBIMU JIaHHBIMH, HEOOXOAMMBIMH JJIs1 BBISBJIEHUS! €[0 MHEHHUS O KaueCTBE MPEIOCTaBICHUS
rOCYyJapCTBEHHbIX YCIYT, MEepefaeTcss B AaBTOMAaTU3MPOBAHHYIO HH()OPMAIMOHHYIO CHCTEMY
"NH(popMallnOHHO-aHAIUTUYECKAs] CHUCTEMa MOHHUTOPHHIA KadyecTBa TIOCYAapCTBEHHBIX Yyciyr',
IOJIO)KEHHE O KOTOPOM YTBEPXKAECHO MpHKa3oM MUHUCTEPCTBA JKOHOMHYECKOIO pa3BUTHS
Poccuiickoit ®enepaunn ot 1 mapra 2013 r. N 114 "O6 yrBepxknenun Ilonoxenus o006
aBTOMATH3UPOBaHHOM HH(popManMoHHON cucteme "HMH(popMalMOHHO-aHATUTHYECKasi CUCTEMa
MOHMTOPHMHIa KauyecTBa T'OCYJapCTBEHHBIX yciyr" (3apeructpupoBaH MUHHCTEPCTBOM FOCTHIIMH
Poccuiickoit @enepanuu 27 mapta 2013 r., peructpaniioHHbIil Homep 27904).

V. locyneOHblii (BHeCy1eOHbII) MOPSAAOK 005KaJT0BAHUS PellIeHUI U
neicreui (0e3nericTeus) LIOP u ero reppuropuaibHBIX OPraHoB,
NMPEAOCTABJISIONIMX TOCYAAPCTBEHHYI0 YCJIYIY, a TAK/Ke UX
HOJIZKHOCTHBIX JIMI

Nudopmanus o npase rpakIaHuHa Ha 1ocyAeOHoe (BHecy1eOHOe)
o0xasioBaHue aedcTBui (0e31eiicTBUS) U (UJIM) pelIeHnil, TPUHATHIX
(ocynrecTBJICEHHBIX) B X0/I€ IIPEIOCTABJICHUSA FOCYIAPCTBEHHOM YCJIyTH

78. I'paxxmanuH (TpeACTaBUTENh) WMEET MpaBO Ha jaocyaeOHoe (BHecyneOHOe) 00kaloBaHUE
pemennii u aedctBuid (0eszneiictus) IIDP, TeppuropuansHbix opranoB IIOP, ux A0KHOCTHBIX

JIUI, MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, a Takke pabOTHHKA MHOTO(PYHKIIMOHAJIBHOTO LIEHTpa MpH
IPEOCTaBICHUH FOCYIapCTBEHHOHN YCIIyTH (J1anee - xano0a).

OpraHsbl rocy1apCcTBEHHOM BJIACTH, OPraHU3ALMH U YIIOJTHOMOYEHHbIE
HA pacCMOTpPEeHHe KAJT00bI JIUIA, KOTOPBIM MOKeT ObITh HATIPABJIEHA
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’Kaj100a 3asiBUTEISI B 10CY/1eOHOM (BHECY1eOHOM) MOPSAIKE

79. B npocyneOHOM (BHeCyneOHOM) NOpsJIKE TPakJaHWH BIOpaBe OOpaTHTbCA C KaloOoW B
NUCbMEHHOW (opMe Ha OyMa)XHOM HOCHTENe WIM B JJekTpoHHo ¢opme B [IDP,
TeppuTopuanbHbiii opran I[1OP, MHOroQyHKIIMOHANBHBIM HEHTP JTUOO0 B COOTBETCTBYIOIIUN OpraH
roCyJapCTBEHHOM BJIACTH (OpraH MECTHOI'O CaMOYIpaBJIEHUs) MyOIMYHO-IIPABOBOro 00pa3oBaHus,
SBISIOMIMNACS ~ YYpPEAUTEIeM  MHOTOQYHKIMOHAJIBHOTO  LEHTpa  (JHajmee -  yYpeauTenb
MHOTO()YHKITMOHAJIBHOTO IIEHTpPA):

B [IDP - na pemennie u (i) nerictBus (O6e3aeiCTBHE) PYKOBOIUTENST TEPPUTOPHUATBLHOTO OpraHa
[1DP;

B BBIICCTOSAMIUN TeppuTopuaibHbiii oprad [IOP - Ha pemenne n (wim) aeicTBus (0e3aeicTBUE)
PYKOBOJIUTEIIS U (MJIK) TOJKHOCTHOTO JIMIA HIKECTOSIIETO TePPUTOPHATLHOTO oprana [1DP;

K PYKOBOAMTENIO TeppuTOpHaiibHOro oprana II®P - Ha pemenue u (win) neiictBus (0e3neiicTBue)
JOJDKHOCTHOTO JIMLIA TeppuTOopHaibHoro oprasa [1OP;

K PYKOBOAMTENIO MHOTO(YHKIIMOHAIBHOTO IEHTpa - Ha pemeHus U JeiictBus (Oe3neiicTBue)
paboTHHKA MHOTO()YHKIIMOHAJILHOT'O IIEHTPA;

K YYpEeAUTeNr0 MHOTO(QYHKIMOHAIBHOTO IIEHTpA WU JOKHOCTHOMY JUILY, YIOJIHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBBIM aKTOM cyOBekTa Poccuiickoit ®enepanuu, - Ha pelieHUss U JACUCTBUS
(6e3neiicTBrE) MHOTO(GYHKIIMOHAJILHOTO IIEHTpA.

Cnoco0b1 HH(POPMUPOBAHMS I'PAKIAH O MOPSAKE MOAAYU U
pPaccMOTpeHHUs KaJ00bl, B TOM YHCJIe ¢ HcnoJb30BanneM Equnoro
nopraja
80. Uudopmarnus o mopsiike mogauy U pacCMOTPEHUS JKaJT0ObI pa3MenaeTcss Ha HHPOPMaIMOHHBIX
CTeH/IaX B MECTaX IMPEJOCTaBICHUS rOCYAapCTBEHHBIX ycnyr, Ha caifite [IDP, Equnom moprane, a
TaK)Ke TpeNocTaBisieTcss B yCTHOM ¢dopme mo TenedoHy u (WiIM) HA JMYHOM MpueMe b0 B

NUCbMEHHOW (OopMe MOYTOBBIM OTIIPABICHUEM WJINM DSJICKTPOHHBIM COOOILIEHHEM IO aJpecy,
YKa3aHHOMY I'PaX1aHUHOM (€0 MPeICTaBUTEIIEM).

IlepeyeHb HOPMATHBHBIX IPABOBLIX AKTOB, PEryJIMPYOIIMX MOPAIOK
H0CY1eOHOr0 (BHECY1e0HOIr0) 00:KAJIOBAHUS PelIeHUI U e CTBU
(0e3meiicTBUS) OpPraHa, Mpea0CTABJISIONIEr0 TOCYAAPCTBEHHYIO YCJAYTY,
a TaARKE €10 10JI2KHOCTHbBIX JIMII
81. Tlopsimox mocyneOHOTO (BHECYIEOHOTO) OOXaJOBAaHWS pEIIeHUN W JIedcTBHM (Oe31erCTBHS)

TeppuTopuanbHoro oprana lIOP, mpenocraBisrolero rocylapCTBEHHYIO YCIYry, a TaKXKe €ro
JTIOJKHOCTHBIX JIUL] PETYJINPYETCS:

®enepanbHbIM 3aK0HOM OT 27 utogig 2010 r. N 210-D3;

nocraHoBieHueM llpaBurenscrBa Poccuiickoii ®denepaunn ot 16 asrycra 2012 r. N 840 "O
MOPSIIKE TI0JIaYU U PACCMOTPEHHUS JKajio0 Ha pelieHus U AeucTBus (Oe3aeiicTBre) deaepalbHbIX
OpPraHOB HCIOJHHUTEIBHON BIACTH M HMX JOJDKHOCTHBIX JIHI, (elepajbHBIX T'OCYJapCTBEHHBIX
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CIIy)KaIllUX, JOJDKHOCTHBIX JIMII TOCYAApCTBEHHBIX BHEOIOKETHBIX (oHmoB Poccuiickoit
®denepanuy, TrOCyIapCTBEHHBIX KOPIOpALMi, HAJeNeHHbIX B COOTBETCTBUU C (helepalbHbIMU
3aKOHAMH TOJIHOMOYMSAMH MO MPEIOCTABICHUIO TOCYAAPCTBEHHBIX YCIYTI B YCTaHOBJIEHHOW cdepe
JESITeIbHOCTH, U UX JOJDKHOCTHBIX JIML, OpraHu3aluid, IpeayCMOTPEeHHBIX 4yacThio 1.1 crathu 16
@enepanbHoro 3akoHa "OO opraHuzaluy MPEJOCTaBICHUS TOCYIAPCTBEHHBIX W MYHHIIMITATbHBIX
yeayr", W HX pPaOOTHUKOB, a TaKKe MHOTO()YHKIMOHAIBHBIX LEHTPOB IPEAOCTABICHUS
TOCYJapCTBEHHBIX W MYHHULIMNAIBHBIX YCIyr U ux paborHukoB" (CoOpaHue 3aKOHOJATEIHCTBA
Poccutickoit ®eneparuu, 2012, N 35, ct. 4829; 2018, N 25, c1. 3696);

noctaHoBienre [IpaButenbctBa Poccmiickoit ®enepanuu ot 20 HosiOps 2012 . N 1198 "O
denepanbHOH TOCYIApCTBEHHOW WHMOPMAIMOHHOW CHCTeMe, O00ecledyuBaroeil mporece
JoCye0HOTO (BHECYeOHOT0) 00KaIOBAaHUS PEIICHUH U ACHCTBUIN (0€31eUCTBUS), COBEPIICHHBIX
IIPH MIPETOCTABJICHUN TOCYJaPCTBEHHBIX U MyHUIIAIIATBHBIX YCIyT".

82. Nndopmarmus o mpaBe rpakaaH Ha jgocyneOHoe (BHecyneOHOe) oOkajoBaHHE AEWCTBUN
(OeznelicTBUS) M (MIM) pELIEHWM, NPUHATBHIX (OCYLIECTBJIEHHBIX) B XOJIeé IPEIOCTaBICHUS
rocynapcrseHHou ycnyru IIOP, teppuropuansusiMu opradamu [IOP, uxX 1OJKHOCTHBIMM JIMLIAMMU,
MHOTO()YHKIIMOHAJILHBIMHU LIEHTPAaMH, a TakKe pabOTHUKaMU MHOTO(QYHKIHMOHAIBHBIX IIEHTPOB, 00
OpraHax, OpraHu3alUsaX W JIMIAX, YIOJIHOMOYEHHBIX HA PACCMOTPEHHUE >Kano0bl, HAMIPABJICHHON B
nocyneOHoM (BHeCyeOHOM) MOpsIIKe, Crioco0ax WHPOPMHUPOBAHUS TPAKIAH O MOPSIKE MOAAYU H
paccMOTpeHHsl KaJloObl, B TOM 4YHCIIe C HCIOJb30BaHHMEM EIWHOro moprana, a Takke MepedyHe
HOPMAaTUBHBIX IPABOBBIX aKTOB, PEryJIUPYIOIIMX MOPSIOK J0CyJeOHOro (BHeCyneOHOro)
oOxanmoBaHus pemieHud u naerictBuil (6e3xeciictBus) [IDP, ero TeppuTopHalbHBIX OPraHoOB, WX
JTOJIKHOCTHBIX TN, MHOTOQYHKIIMOHAJIbHBIX LIEHTPOB, a TaKxe pabOTHUKOB
MHOTO(YHKIIHOHATBHBIX IIEHTPOB, MOANEKHUT 003aTeIHOMY pa3MelieHrto Ha Ennnom noprare.

V1. Oco0eHHOCTH BBINOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYP
(mericTBUI) B MHOTO(PYHKIMOHAJIBbHBIX LIEHTPAX MPEAOCTABJICHUSA
roCyAapCTBEHHBIX U MYHULIUMIIAJIBbHBIX YCJIYT

HcyepnbiBarouii nepedyeHs aIMUHUCTPATUBHBIX MPOLEAYP
(mericTBUIl), BBINOJHAECMbIX MHOIOQYHKUMOHAIBHBIMYU HEHTPAMHU

83. I'paxxpaHuH BrpaBe OOpaTUTbCA C 3asdBIIEHUEM B JIIOOOH MHOTO(YHKIMOHAJIBbHBIN LIEHTP B
npezenax trepputopun Poccuiickoit @enepanuu no BEIOOPY TpaskJaHUHA HE3aBUCHUMO OT €ro Mecra
KUTEIbCTBA, MecCTa NpeObIBaHMs, MecTa (PAKTHUECKOro MPOKUBAHUS B CIIydae, €CIH MEXIy
TeppuTOopuanbHbiMu  opraHamu I[IOP, mnpenocTaBisomMMH  TOCYyIapCTBEHHYIO YCIYry, H
MHOTO(QYHKIIMOHAIbHBIM IIEHTPOM 3aKJIIOYEHO COIJIallleHue O B3aUMOJEHCTBUM M MoOjada
YKa3aHHOTO 3asBJIECHMS MPENYCMOTPEHA MEPEYHEM TOCYAAPCTBEHHBIX M MYHMIMIIAIBHBIX YCIYT,
MIPEIOCTABIISIEMBIX B MHOTO(QYHKIIMOHATBHOM LEHTPE, MPEAYCMOTPEHHBIM COTJIAllIEHUEM.

84. IlpenocraBieHue TOCy1apCTBEHHOW YCIyTrd MHOTO()YHKITMOHAIBHBIM IIEHTPOM BKIIIOYAET B CEOS
CJenyIollre aAMUHUCTPATUBHbBIE TPOLIETYPHI:

MHPOPMHMPOBAHUE TIpa)KJaHUHA O TOPSJAKE MPEAOCTABICHUsI TOCYAApCTBEHHOM yciayru B
MHOTO()YHKIIMOHAJILHOM IIEHTpE, O XOJi¢ MPEAOCTABICHHS TOCYNAapCTBEHHOW YCIYTH, MO HHBIM
BOIIPOCAaM, CBA3aHHBIM C IIPEIOCTABIEHUEM I'OCYJAPCTBEHHOM YCIIYyTH, a TAKXKE KOHCYJIBTUPOBAHHE
rpaXkJiaH o MOPSIKE NPEAOCTABICHHUS TOCYJApCTBEHHON YCIyTH B MHOTO(QYHKIIMOHAIHHOM LIEHTPE;
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MMPpUCM 3asBJICHUA I'paKAaHWHA O INPCAOCTABICHUA FOCyHapCTBeHHOﬁ YCIYId U UHBIX JOKYMCHTOB,
H606XOI[I/IMI>IX AJI1 IpEAOCTABIICHUA FOCY,HapCTBeHHOI;'I YCIYI'H;

(dbopMHpOBaHUE U HAIIPABIECHHE MHOTO(QYHKIMOHAIBHBIM LEHTPOM MEKBEJAOMCTBEHHOI'O 3aIpoca B
OpraHsl, MPEJOCTABIIAIOIINE FOCYAAPCTBEHHBIE YCIYTH, B MHBIE OPraHbl FOCYAapCTBEHHOM BIACTH,
OpraHbl MECTHOI'O CaMOYINpPAaBJIEHHs M OpraHu3alyH, Y4YacTBYIOIIME B IPEAOCTABICHUU
rOCYJapCTBEHHBIX YCIIYT;

BBO/JI U Mepeavyy JaHHBIX IPaKJAaHUHA, COJAEPKAILIUXCSA B 3asIBJICHUH, B IPOTPAMMHO-TEXHUYECKHE
KOMILJIEKCHl CHUCTEMBbI MEPCOHU(DUIUPOBAHHOTO y4eTa, WX OOpabOTKy W MPHHATHE DPEUICHUS O
pe3ynbTaTe NpeIOCTaBICHUS TOCY1ApCTBEHHON YCIIYTH;

BbIIayy I'PaXKIaHUHY pe3yJibTaTa NPeAOCTaBICHUs FOCY1apCTBEHHON yCIyrd, B TOM YHUCIIE BblIAdy
JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE, IIOJTBEPKIAIOLINX COAEPKAHNUE AIIEKTPOHHBIX TOKYMEHTOB,
HalpaBIE€HHBIX B  MHOTNO(DYHKIMOHAJIBHBIA  LEHTP IO  pe3yiabTaTaM  IpeOCTaBICHUs
rOCyJapCTBEHHOM YyCIIyI'M TeppuTOpuaibHbIMH opraHamu [IDP, a Takke BbIady JOKYMEHTOB,
BKJIIOYas. COCTaBJIeHME Ha OyMaKHOM HOCUTENIE M 3aBEPEHHE BBIMUCOK M3 HMH(OPMAIMOHHBIX
CHUCTEM OpPraHOB, IPEIOCTABISIOIIMX TIOCYAAPCTBEHHBIE YCIYTM, U OpPraHOB, MPEIOCTABIISIOIINX
MYHULIMIIAJIbHBIE YCIYTH;

JefCTBUS, HEOOXOAUMBIE JIJISl IPEOCTABIEHUS TOCYJapPCTBEHHOMN YCIYrH, B TOM YHCJIE CBSA3AHHBIE C
MPOBEPKOl  JEHCTBUTENBPHOCTH  YCWJIICHHOM  KBAIU(DHUIMPOBAHHOW  SJIEKTPOHHOW  MOIIHCH
rpaXkAaHUHA, UCII0JIb30BAHHOM IIPU OOpAaLCHUH 32 [TOJIyYEHHUEM IOCYAAPCTBEHHOM YCIYTH, a TaKXKe
C YCTaHOBJICHHEM IIEPEYHSl CPEACTB YIOCTOBEPSIOUIMX IIEHTPOB, KOTOPBIE JOMYCKAIOTCS IJIf
UCIIOJIb30BAaHUsl B II€JIAX OOECreueHus yKa3aHHOW MPOBEPKU U OIPEAENSIOTCS Ha OCHOBaHHUU
YTBEP)KJAaeMOIl OpraHoM, MNPEJOCTAaBIISIONIMM TOCYAAPCTBEHHYIO YCIYry, IO COIJIACOBAHUIO C
OenepanbHoit cmy)00i1 O6e3onmacHocTu Poccuiickort denepanum Moaenu yrpo3 0€30MaCHOCTH
uHpopMalUu B HHPOPMALMOHHOM CHUCTEMe, HCMOIb3yeMOW B LEIsIX IpHeMa oOpalleHud 3a
MOJIYYCHUEM TOCYJAPCTBEHHON YCIyTH U (MJIM) TPEIOCTaBICHUSI TaAKOW YCIYTU B COOTBETCTBUU C
nyHkToM 15 TIlpaBunm pa3paGoTkM W yTBEPKACHUS AaIMUHUCTPATHUBHBIX  PETJIAMEHTOB
NPEIOCTABIEHUSI TOCYAAPCTBEHHBIX YCIYr, YTBEPXKIACHHBIX IocTaHOBIeHHWeM [IpaBuTenbcTBa
Poccuiickoit ®eneparun ot 16 mas 2011 r. N 373 "O pa3zpaGoTke U yTBEpP)KICHHUU
aJMUHHCTPATUBHBIX DPETJIAMEHTOB OCYIIECTBJIEHUSI TOCYIapCTBEHHOIO KOHTPOJs (Haa3opa) H
aJMUHHCTPATUBHBIX PETJIaMEHTOB TMpeAocTaBieHHsl TocynapctBeHHbix yeayr' (CoOpanue
3akoHoaarenbeTBa Poccuiickoit @enepanun, 2011, N 22, ct. 3169; 2018, N 46, cT. 7050).

AJIMMHUCTPATUBHAS MPOUEAYPa M0 MH(POPMHUPOBAHUIO ITPAKIAHUHA O
NOPSAAKe NPeIoCTABJICHU FOCYIaAPCTBEHHOM YCJIYI'U B
MHOFO(l)yHKlII/IOHa.]'Il)HOM IHCHTPEC, 0 X0/1€ BBINMOJIHCHHUSA 3allpoca 0
NnpeaoCTaBJICHUHA FocyIlapCTBeHHOfl YCIYI'H, 110 HHBIM BOIIpOCaM,
CBAI3AHHBIM C MPEJIOCTABJICHUEM IOCYIAPCTBEHHOM YCIAYIH, a TAKKe
KOHCYJBbTHPOBAHHUIO I'PAKAAH O IIOPAAKE MIPETOCTABJICHUSA
rocyapCTBEHHOM YCJIYIrd B MHOTO(PYHKIIMOHAJIbLHOM LIEHTpe
85. OcHoBaHueM JJIs1 Havajaa aJMUHACTPATUBHOMN MPOIEAYPHI SBISIETCS OOpallleHne TpakIaHHa 32
uHpoOpMaLell 0 MOpPsJIKe MPEIOCTaBICHUS TOCYJAapCTBEHHOH yCIYrH B MHOTO()YHKIIMOHAJIBHOM

HEHTpe, O XOJE MPEJOCTaBICHHS] TOCYJapCTBEHHON YCIYyTrd WM O TOTOBHOCTH JOKYMEHTOB,
SBJISIFOLIUXCS PE3YJbTaTOM IIPEIOCTABICHUS TOCYJaPCTBEHHOMN YCIYyTH.



86. MupopmupoBaHue rpaxaaHuHa O TMOPSAIKE NPEIOCTABICHUS TOCYAAPCTBEHHOM YCIyTH B
MHOTI'O()yHKIIMOHAJILHOM LIEHTPE, O XO/€ BBIIOJIHEHUS PACCMOTPEHUS 3asBICHUS O MPEIOCTaBICHUN
rOCYJapCTBEHHOM yCIyTM WIM O TOTOBHOCTHM JOKYMEHTOB, SBIIIOIIMXCA PE3yJbTaTOM
IIPEIOCTABIICHUS TOCYJaPCTBEHHOM YCIYTH, OCYILECTBIIACTCS:

B XOJI€ JINYHOTO ITPHEMA IPaXXAAHHUHA;
1o Tenedony;
I10 3JIEKTPOHHOM IOYTE.

87. B ciyuae oOpalieHus rpakJaHMHA B MHOTO(QYHKIMOHAJIBHBIM LIEHTP C 3asABJICHHEM O
pe3ysbTaTe MPEJOCTaBICHUS TOCYJIApCTBEHHOW YCIYTM IIOCPEJICTBOM JJIEKTPOHHOM IOYTHI
MHOTO(QYHKIIMOHATbHBIA IEHTP HaIpaBisieT OTBET TpakJaHWHY He To3aHee pabodero mHA,
CJICAYIONIETO 33 JHEM TOJIYYEeHUSI MHOTO(QYHKIIMOHAIBHBIM IEHTPOM YKa3aHHOTO 3aIpoca.

88. Pe3ynbraroM aJIMUHUCTPATUBHOMN NpOLETYpHl SBISETCS MPEACTABICHUE CBEICHUN O NOpsIKe
IPEJOCTAaBIEHHS FOCY1apCTBEHHON YCIYTH B MHOTO(YHKIIMOHAIBHOM LIEHTPE.

AJIMUHUCTPATUBHAS NPOLEAYPA M0 NPUEMY 3asiBJIeHHs TPAKIAHUHA O
MPeI0CTABJICHUM FOCYIAPCTBEHHOM YCJIYI' U HHBIX IOKYMEHTOB,
HE00XOUMBIX JIJISl IPEI0CTABJIEHUS TOCYIAPCTBEHHOM yCIyrH

89. OcHoBaHMeM /Ji1 Haudajga aJMUHHCTPATUBHOM MpoOLEAypbl SBISIETCS JIUYHOE OOpalleHue
rpaxJJaHMHAa B MHOTO(YHKIIMOHAJIBHBIN LEHTP C 3asBJICHUEM U JJOKyMEHTaMHU, HEOOXOAUMBIMU IS
IPEeI0CTaBICHHS TOCYIaPCTBEHHOM yCIIyTH.

Fpamz[aHHH MOXCET 1104aThb 3adBJICHHC B MHOFO(i)YHKLII/IOHaJ'ILHHﬁ LHEHTp JIMYHO, 4YCpPE3
npeacCTaBuTECIIA.

B cnyyae mnogaum 3asBieHMsT uepe3 MHOTO(YHKUIHMOHAJIBHBIM ILIEHTp JAHEM oOpallleHus 3a
IPENOCTAaBIEHUEM  TOCYJapCTBEHHOM  yCIYIM  CYMTAeTCs  Jara  IpuemMa  3asBJICHUS
MHOTO(YHKIIMOHAIbHBIM LIEHTPOM.

90. C ywerom TpeOOBaHMI MpPEJOCTaBIEHUS TOCYAAPCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT
MHOTO()YHKIIHOHAJIEHBIM [IEHTPOM, MperycMOTpeHHbIX [IpaBuimamu ot 22 aekabpst 2012 r. N 1376,
3asiBJICHUE, 3asBJICHHME, COCTABICHHOE HAa OCHOBAHMWU KOMIUIEKCHOIO 3aIpoca, a TaK)Ke CBEICHMS,
JOKYMEHTHI U MH(pOpMalns, HeOOXOAUMbIE ISl IPEJOCTABIECHUS TOCYJapCTBEHHOM YCIyTH, MOTYT
ObITh HaIpaBlieHbl MHOIO(YHKIIMOHAJBHBIM IEHTPOM B TeppUTOpUanbHbIi opran [IDP B
ANIEKTPOHHOM  ¢opMe MO  3aIIMIIEHHBIM  KaHajaM  CBSI3U, 3aBEpEHHbIE  YCHJIEHHOM
KBAJTM(HUIUPOBAHHON 3JIEKTPOHHOW MOANUCHIO JODKHOCTHOrO Juma. I[Ipu 3ToM OpHUruHaibl
YKa3aHHBIX JIOKYMEHTOB Ha OyMaXHBIX HOCHUTENSX B TeppuropuaibHblii opran I[IDP ne
IIPEJICTaBIISIFOTCS.

JloJokHOCTHOE  JIMIIO  HE  TMO37Hee paboyero JHSA, CHEAYIOIIEro 3a JHEM IOJyYeHHS
TeppuTOopuaibHbIM opraHoMm [1OP 3asgBienuss u3 MHOroQyHKIIMOHAIBHOIO IIEHTPA, OCYIIECTBISET
€ro pEerucTpaiuio, BBOJA JaHHBIX TpaKAaHWHA B MPOrPaAaMMHBIM KOMIUIEKC, (opMmupyer u
HanpapisgeT IPaXJaHUHY Yepe3 MHOTO(QYHKIMOHAIBHBIM LIEHTP B CPOK, HE IpPEBBIMLAIOMIMNA 5
pabouux nHEW co JHS oOpalleHHs 3a TOoCyJapCTBEHHOM YCIyroil, mHpOpMaluio O pe3ylbTaTe
TOCYIApCTBEHHOW YCIYTd, MPEIyCMOTPEHHOM IYHKTOM 13 AJIMHUHMCTPaTUBHOTO pErjlaMeHTa,
KOTOpPast MOXKET OBITh MPE/ICTaBIICHA B AJIEKTPOHHOM BUJIE.
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[Ipu omeHke MpaBUIBHOCTH OGOPMIICHUS 3asBICHUS PAOOTHHK MHOTO(YHKIIMOHAIBHOTO IIEHTpPA
IIPOBEPSET:

MOJIHOTY 3allOJIHEHUs 3asBIICHUS, a TaKKe €ro COOTBETCTBUE CBEACHHSIM HHJIMBUIYaJIbHOTO
(mepcoHU(pUIIMPOBAHHOTO) YYETa B CUCTEME HHIUBUYaTBHOTO (IEPCOHUPUITUPOBAHHOTO) YUECTA;

OTCYTCTBHE (Hanmuyue) (akra perucrpamnuu B CUCTEME MHIUBUAYAIBHOTO
(mepcoHn(pUIIMPOBAHHOTO) y4YeTa C HCIOJB30BAHHEM aBTOMATH3UPOBAHHON HH(DOPMAIIMOHHOM
cucremsl [1OP.

91. 3asBiieHHe, COCTaBIEHHOE HAa OCHOBAHUU KOMILJIEKCHOI'O 3aIpoca, JOJDKHO ObITh MOANNCAHO
pabOTHUKOM MHOTO()YHKIIMOHAJIBHOTO LEHTPA, CKPEIUICHO IeYaThbi0 MHOTO()YHKIIMOHAIBEHOTO
LEHTpAa.

OnHOBpEMEHHO C KOMILUIEKCHBIM 3alpOCOM TIPaKJaHUH I0JAa€T B MHOIO(YHKIMOHAJIBHBIN LIEHTP
CBEICHMS, JOKYMEHTHl H (uiam) uHGOPMALUUIO, HEOOXOAMMBIE JUIS  HPEJAOCTaBICHUS
rOCY/IapCTBEHHBIX M (MJIM) MYHULMIAIbHBIX YCIYI, YKa3aHHbIX B KOMIUIEKCHOM 3aIpoce, 3a
UCKIIIOYEHUEM JOKYMEHTOB, Ha KOTOPbIE pacipocTpaHsieTcs TpeOoBaHue MyHKTa 2 yacTu | craThu 7
@Oenepanpaoro 3akoHa ot 27 utonst 2007 r. N 210-D3, a Taxke CBEIEHHH, TOKyMEHTOB M (TLIH)
uH(pOpMaINU, KOTOPbIE Y TPaKAaHMHA OTCYTCTBYIOT M JIOJDKHBI OBITH TIOJIYYEHBI TIO Pe3yJbTaTam
MNpeaoCTaBJICHUA HWHBIX YKA3aHHBIX B KOMIIJICKCHOM 3allpoCC TOCYAAPCTBCHHLIX U (I/IJII/I)
MYHHUIUATAIBHBIX YCIIYT.

3asIBJICHUs, COCTABJICHHBIE HA OCHOBAaHUHU KOMIUIEKCHOI'O 3aIIpOca, a TAKXKE CBEIEHUs, JOKYMEHTBI U
uH(popMalrsa, HeOOXOIUMBbIE AJisi NMPEAOCTaBICHUS] TOCYIapCTBEHHOW YCIYI'M, HANpaBiSIOTCS B
TeppuTopuanbhbiii opran I[IOP ¢ mpunoxkeHneM 3aBepeHHONH MHOTIOQYHKIHMOHAJIBHBIM LIEHTPOM
KOIIMU KOMILUIEKCHOT'O 3aIpoca.

92. B cnywae mojauu 3amnpoca M JIOKYMEHTOB, HEOOXOOUMBIX JJIsI MPEJOCTaBICHUS
rOCy/IapCTBEHHOW YCIYTH, TPa)X/JIaHUHOM (IIPEeICTaBUTENIEM) Yepe3 MHOTO(YHKIIMOHATIBHBIN IIEHTP,
B cily4ae oOpallleHus rpaXkJaHHHA ITOCPEACTBOM KOMILJIEKCHOTO 3arpoca yBEJOMJIEHHE O IIpUeMe U
perucTpaiuu 3anpoca TeppuTopuanbHeiM opraHoM [1®P Beinaercs rpaxaaHuHy (MPEACTaBUTENIO)
MHOT'O0()yHKIIHMOHAJIBHBIM ILIEHTPOM.

AIMHHHMCTPATHBHAA NMpouUeAypPa Mo ()OPMUPOBAHUIO U HATIPABJICHHUIO
MHOI‘O(l)yHKlII/IOHaJ'II)HI)IM HECHTPOM MCKBCAOMCTBCHHOI'O 3alIpoca B
OpraHbl, NPeI0CTABJIAIOLINE FOCYAaPCTBEHHbIE YCIYI'H, B HHbIE
OpPraHbl roCyIapCTBEHHOU BJIACTH, OPraHbl MECTHOIO
cCaMoOynpaBJCHUSA U OPraHu3alu, y4aCTBYIOIIHUE B IIPCAOCTABJICHUHA
roCcyapCTBEHHbIX YCJIYT
93. ®opmupoBaHME U HaNpaBICHHE MEXBEIOMCTBEHHOTO 3allpoca MHOTO(QYHKIIMOHATbHBIM
LEHTPOM TMpU TNPEJOCTABICHUM TIOCYAAPCTBEHHOM YyCIyrd B OpraHbl, IPEAOCTaBIISAIOLINE
rOCy/1lapCTBEHHbIE YCIYTHM, B HWHbIE OpraHbl TOCYJAapCTBEHHOM BJIACTH, OpPraHbl MECTHOTO

CaMOYIIPAaBJICHUA WU OpraHu3aluy, y4aCTBYHOIIHUC B MNPCIOCTABICHUU TOCYAAPCTBCHHLIX YCIIYT, HC
OCYHICCTBIIACTCA.

AJIMMHUCTPATUBHAS NMPOIEAYyPa 10 BBOAY M Nepeaayde
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MHOTO0(YHKIIMOHAJIbHBIM IEHTPOM JIAHHBIX I'PAXKIAHUHA,
CO/IEPKALIUXCH B 3aIBJICHUH, B IPOTPAMMHO-TEXHUYECKHE
KOMILJIEKChI CUCTEMbI IePCOHU(PULMPOBAHHOIO Y4eTa, HX 00padoTKa
U NIPUHATHE PEHIeHUS 0 pe3yJibTaTe MPea0CTABJICHUS
rocyJapCTBEHHOMN yCJIyIrH

94. OcHoBaHueM AJis Hayajla OCYILECTBICHUS aJMUHUCTPATUBHON IPOLEAYPHI SBISIOTCS IPUEM U
PErHCTPAIHs JOJDKHOCTHBIM JIMIIOM 3asIBICHUSL.

95. BBOA JaHHBIX B IPOTPAMMHO-TEXHUYECKUN KOMILJIEKC CUCTEMBI IIEPCOHU(UIIMPOBAHHOTO yUYeTa,
ux 00paboTKa HE TOJDKHBI ITpeBbIaTh 10 MUHYT.

96. Ilo pe3ynpraTam 0OpaOOTKH JaHHBIX W3 3asBJICHHUS B IPOTPAMMHO-TEXHHYECKOM KOMILIEKCE
CHCTEMBI NEPCOHNU(PHUIIMPOBAHHOTO yUeTa IPUHUMACTCS OJTHO U3 CICAYIOUINX PEIICHHI: pElIeHUe O
perucTpan TpakKAaHWHA B CHCTEME WHIUBHIYalbHOTO (TMIEPCOHM(UIMPOBAHHOTO) YydeTa
(OTKpBITHE WHIMBUAYAJIHHOTO JIMIIEBOIO CYETa 3aperuCTPUPOBAHHOIO JIMIA), pemeHus 00
MU3MEHEHHH aHKETHBIX JAHHBIX 3apPErHCTPUPOBAHHOTO JIMIA, COJACPXKAIIMXCS B MHAWBUAYAJIHHOM
JWIIEBOM CYeTe, WM O BbIJa4e JOKYMEHTa, MOJTBEPKAAIOUIETO PETHCTPAIUI0 B CHCTEME
WHIIMBHyIbHOTO (NMEpCOHU(HUIMPOBAHHOTO) Yyd4eTa, pemieHne o0 OTKa3e B PErHCTpaliu
TpaXIaHUHA B CHUCTEME HMHIMBHIYAILHOTO (NMEpCOHH(UIMPOBAHHOTO) Yy4eTa (OTKPHITHUH
WH/IMBUYAJIbHOTO JIUIIEBOTO CYETA 3aPETUCTPUPOBAHHOTO JIUIIA), PEIICHHs 00 0TKa3e B U3MEHEHUHU
AQHKETHBIX JaHHBIX 3aPETUCTPHUPOBAHHOTO JIMIA, COACPIKAIIMXCS B HHIMBHIYAILHOM JIHIIEBOM
cueTe, WM BbIJaue JOKYMEHTA, IMOATBEP)KIAIOIIEr0 PETHCTPAIMI0O B CHCTEME HHIUBHIYaIbHOTO
(mepcoHn(pUIIMPOBAHHOI0) yUeTa.

AJIMMHHUCTPATUBHASA NPOUEAYPA N0 BblAaYye IPAKIAHUHY pe3ybTara
NPea0CTABJIECHUS IOCYAAPCTBEHHON YCJIYI'H, B TOM YHCJIe Bblaayve
JOKYMEHTOB Ha OyMasKHOM HOCHTeJ/Ie, MOATBEPKIAAIOLIUX COACPKAHNE
3JIEKTPOHHBIX JOKYMEHTOB, HANIPABJICHHbIX B
MHOTOQYHKIUOHAJIBHBIA LEHTP MO pe3yabTaraM NpeaocTaBIeHUA
roCyAapCTBEHHOM YCJIYIrd TeppuTOpHAJdbHLIMU opranamu IIDP, a
TaKKe BbIIa4a JIOKYMEHTOB, BKJII0Yasl COCTABJICHUE HA OyMa:KHOM
HOCHUTeEJIe U 3aBepeHNe BHIIMUCOK U3 HH(POPMALMOHHON CHCTEMBbI

97. OcHoBaHHMEM [UIsl Hauaida aJIMUHUCTPATUBHON MPOLEAYPHl SBISETCA MPUHSATHE PEUICHHUS O
peTUCTpallii TpaXJTaHWHA B CHCTEME WHIMBHIYaJbHOTO (TIEPCOHU(PHUIIMPOBAHHOTO) yYeTa
(OTKPBITUM HMHIWBUIYaIBHOTO JIMIIEBOTO CUETa 3apErMCTPUPOBAHHOTO JIMIA) WM PEHICHUs 00
OTKa3e B PETUCTPAIMU TPaKIaHIMHA B CHCTEME WHAWBUIYAILHOTO (IEPCOHU(PHUIIMPOBAHHOTO) yUeTa
(OTKPBITUM HMHIUBUIYaTbHOTO JIMIEBOTO CYETa 3aperMCTPUPOBAHHOTO JUIA), PpEIIeHH 00
U3MEHEHHN aHKETHBIX JTaHHBIX 3aperHCTPUPOBAHHOTO JIHMIIA, COJACPKANINXCS B HWHIMBHIYaTHbHOM
JHUIIEBOM CYeTe, WM O BbIJaue JOKYMEHTa, MOJTBEPXKIAIOLIETO PErHCTPalui0 B CHCTEME
WHIUBUIYAJILHOTO (MEpCOHU(UIIMPOBAHHOIO) y4eTa, perieHui 00 0TKa3e B M3MEHEHHH aHKETHBIX
JAHHBIX 3apPETUCTPUPOBAHHOTO JIMIIA, COJEPKAIINXCS B WHIUBUIYATHHOM JIMIICBOM CYETE, WIH
BbIJaY€  JOKYMEHTa, MOJTBEPXKAAIOUICTO  PETUCTPAllMI0 B  CHUCTEME  HHIMBHIYaIbHOTO
(mepcoHn(pHUIUPOBAHHOTO) YUeTa.



98. Bpimaua rpaxkaaHuHy (TIPEICTABUTENI0) COOTBETCTBYIOIIETO PEIICHUS WU JIOKYMEHTA,
MOJTBEPKJIAIOIIETO PETUCTPALIMIO B CUCTEME MHIUBUIYaTbHOTO (MEPCOHU(UIIMPOBAHHOTO) YUeTa,
OCYIIECTBIISICTCS. IPU OOpaIICHUH TpaXKAaHWHA (IPEICTABUTEINS) B MHOTOQYHKIIMOHATBHBIN IIEHTP
3a pe3yJabTaTOM MPEIOCTABICHUS TOCYJaPCTBEHHOMN YCIYTH.

MakcuManbHBIE  CpPOK  JJIE  BbIIaYM  COOTBETCTBYIOLIETO  pEUICHHs WM JIOKYMEHTa,
MOJITBEPIKIAIOIIETO PETUCTPALIMIO B CUCTEME MHIUBUIYaTbHOTO (MEPCOHU(MHUIIMPOBAHHOTO) YUeTa,
coctaisgeT 10 MUHYT.

99. Pe3ynbpTaToM aJMUHUCTPATUBHON NPOLEAYPHI SIBISETCS BblJauya I'Pa)K1aHUHY (IPECTaBUTEIO)
COOTBETCTBYIOLLIETO PpEIIEHUs WIN JOKYMEHTa, IOATBEP)KAAIOLIEr0 PErucTpaluo B CUCTEME
WH/IMBUIYAILHOTO (TIEPCOHU(HUIMPOBAHHOIO) yYeTa W COJEPKAIero CBEJACHHUS O CTPaxOBOM
HOMEpE HUHAMBUAYAJIBHOIO JIMIIEBOTO CYETa, KOTOpblEé MOIYT OBITh pacredyaTaHbl pPaOOTHUKOM
MHOTO(QYHKIIMOHAJIBHOIO IIEHTPA B PEXKUME PEaIbHOI0 BPEMEHH C HCIIOIb30BAHUEM AJIEKTPOHHOIO
cepBuca U O(popMIIEHBI B COOTBETCTBUHU C TPEOOBAHUSIMHM K COCTaBJICHHUIO M BblJadye 3asBUTENSM
JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE.

JeiicTBHUs, HEOOX0AUMBIE JJIf PEI0OCTABJICHUS I'OCYIAPCTBEHHOM
YCJIYIrd, B TOM YHCJI€ CBA3AHHBbIE ¢ IPOBEPKOI 1eCTBUTEJIbHOCTH
YCHJICHHOM KBAJIM(PUIUPOBAHHOM 3JICKTPOHHOU MOANUCH 3asiBUTEJIS,
HCI0JIb30BAHHON NPHU 00pallleHHH 32 MOJIyYeHUEeM IoCy1apCTBEHHOM
YCJIYIH, a TAKKE C YCTAHOBJICHHUEM NEpPeUYHs CPeICTB
YAOCTOBEPAOIIUX HEHTPOB, KOTOPbIE JOIYCKATC s
KCII0JIb30BAHUA B LEJAX 00ecneYeHus1 YKA3aHHOM MPOBEPKHU U
OIpPeNeJSIIOTCH HA OCHOBAHUHU YTBEPKIA€eMO OPraHoM,
NMPEA0CTABJISIONIMM IOCYAAPCTBEHHYI0 YCJIYIY, 10 COIJIACOBAHUIO C
DenepaabHOu cayxk0o0i 0e3onacHocTu Poccuiickon denepaunm
MO/IeJIM YIPo3 0e30nmacHoCTH HHPOpMalMi B HHPOPMALMOHHOM
CUCTEeMe, UCII0JIb3YEeMOH B LEJAX MpUeMa o0palieHu i 32 oJIyYeHUeM
roCyAapCTBEHHOM YCJAYIrd U (MJIHM) MPeI0CTABJICHUS TAKOH YCJIYI'H
100. HpI/I O6paI_I_ICHI/II/I TpakIaHUHaA 3a TPCAOCTABJICHUCM FOC}’I[&pCTBCHHOfI YCJIyru B COOTBETCTBUU
C MMyHKTOM 39 AIMUHHCTPAaTUBHOIO PETJIaMEHTa 3asBJICHUE MMOAIUCHIBAETCS MPOCTON IIEKTPOHHOMN
noArnucChb0, IpHu 3TOM I/I)]eHTI/ICbI/IKaLII/ISI u aYTeHTI/ICbI/IKaHI/Iﬂ rpaxxaaHnHa OCYHICCTBIAIOTCA C
HUCIIOJIB30BaHHUEM CHHHOf/'I CHUCTCMbI I/IILCHTI/I(I)I/IKaI_II/II/I u ayTeHTI/I(I)I/IKaLII/II/I, 51044 yCHJ’IGHHOfI
KBaHH(i)HHHpOBaHHOﬁ BJICKTpOHHOfI IMOAIMKUCBHIO I'paXaAaHWHA, IIPU 3TOM YCTAHOBJICHHUEC JIUYHOCTU U
MMpOBEpKa TMOAJIMHHOCTH TIIOAIIMCU TpaXkJaHWHA OCYHICCTBIAIOTCA IIYTEM [IPOBEPKU €TO

KBaJIM(ULIMPOBAHHOTO cepTHU(UKATa KIH04Ya MPOBEPKU JIEKTPOHHOM MOANMHUCH C HMCIIOIb30BAaHUEM
€IMHOM CUCTEMBI UACHTU(DHUKAIIMY U ayTEHTU(DUKAIIH.

101. Ecimm B pe3ynbTraTe NpPOBEPKH JEHCTBUTEIBHOCTH YCHJICHHOM KBaJU(HUIIMPOBAHHOU
9JIEKTPOHHON MOJIHUCH, KOTOPOH MOAMNHUCAHO 3asBJICHHE, BBISIBIEHO HECOOJIIOICHUE YCTAaHOBIECHHBIX
YCIIOBUM NPU3HAHUS €€ JEHCTBUTEIbHOCTH, B TEUEHUE 3 AHEW CO JHS 3aBEPLICHUs TAKOW MPOBEPKHU
rpaxaaHuHy (paboToJaTe o) HampaBiseTCs yBEAOMJIEHHE 00 OTKa3e B MpHUEME 3asBICHUS C
YKa3aHHWEM NIPUYMH 0TKa3a B COOTBETCTBUM co craThell 11 denepanbHOro 3akoHa ot 6 anpens 2011
r. N 63-®3, KoTOpbIE MOCITYKUIN OCHOBAHUEM JJISl TPUHSTHUS YKa3aHHOTO PEIICHMUS.
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