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1. O0ue mosiokeHus -

1.1. Hacrosmmii Ilopsimok oprasuzanum BBIE3[1a  CIICIUAIIUCTOB
MYHUIIANIAIBHOIO aBTOHOMHOIO YUYPEXACHUS MYHUIUIIAIHFHOTO 00pa3oBaHUs
ropon  Hosorpounk  «MHOroQyHKIMOHAJIBHBIM  LIEHTP  NPEIOCTABIICHHUS
rOCYapCTBEHHBIX U MyHHUIUNAIBHBIX yciIyr» (MAY «M®IL] r.HoBoTpouix»)
3agBUTeNsIM (nanee — ITopsmok) paspaboTaH B COOTBETCTBUHU ¢ IloCTaHOBIEHHEM
IIpasutensctBa Poccuiickoit @enepanyu o 22.12.2012 Ne 1376 «O0 yTBep K IeHIM
IIpaBun  opraHusalMy  AEATEIBHOCTH  MHOTOQYHKIIMOHANBHBIX  I[CHTPOB
IIPEOCTABIIEHNs IOCYJAaPCTBEHHBIX U MYHULMIIATBHBIX YCIyr», ITocTaHOBIEHHEM
npaBuTenbeTBa  OpenOyprekoit obmactm ot 27.09.2022 Ne 1004-mm «O6
yrBepxaeHun llopsnka  wcuucneHus  IUiatel 32 BBIE3N  pabOTHHKA
MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa  IPEJOCTABICHHS  TOCYAapCTBEHHBIX U
MYHHULMIIATIBHBIX YCIYT K 3asBUTENIO U [lepedns kaTeropuit rpaxaaH, It KOTOPBIX
opraHu3aIlys Bele3/1a padOTHHKA MHOTO(YHKITHOHATFHOTO IIEHTPa MPEA0CTaBICHUS
rOCyAapCTBEHHBIX W MYHHUIIMIAIBHBIX YCIYT OCYIIECTBISIETCS OecIiaTHOY,
YcraBoM MyHUIMNATBHOTO  aBTOHOMHOTO — YUPEXICHHS MYHHIUIIATIHEHOTO
o0Opa3oBaHuUs ropoJ Hosotpownik «MHOTOoQYHKIIMOHATBHBINA LEHTP
IIPEOOCTABIIEHUs] T'OCYJAapCTBEHHBIX M MYHHIIUNANBHBIX yCiayr» (mamee — MAY
«M®I] r.Hosotpouix», M®LI) u onpenenser NopsSaOK U YCIOBHUS OpPraHW3aIlAN
BhIe3/a cnerpmanucta MOI kx momydarensM rocyJapCTBEHHBIX U MyHHUITUTIATBHBIX
YCIIyT AJii IpreMa 3asBICHUN U TOKYMEHTOB, HEOOXOIMMBIX IS MPeI0CTaBICHHUS
rOCyapCTBEHHBIX M MyHUIIMIIAIBHBIX YCIYT U (WJIM) Ui JOCTaBKH Pe3yJbTaTOB
IIPEAOCTaBIICHHS TOCY AAPCTBEHHBIX U MYHHUIMITAJIBHBIX YCIYT C IEBIO IOBBIIICHIUS
Ka4yeCcTBa U IOCTYITHOCTHU I'OCYJapPCTBEHHBIX U MyHULIMIIATIEHBIX YCIYT.

1.2 TTousTHS, HCIIONB3yeMbIe B HacTosImeM [lopsake:

Vcayra — Bele3n chnermuanucta MOI[ k 3agBuUTeno C Lenbl0 Ipuema
TOKYMEHTOB, HEOOXOJMMBIX [JJii TMPEJOCTaBIEHUS TIOCYJapCTBEHHBIX U
MYHHUIIATAIGHEIX YCIYT U (MJIM) JOCTABKU 3asIBUTEINIO pe3yibTaTa NpeJoCTaBlIeHUs
rOCYIapCTBEHHBIX W MYHHUIIMTIAIBHBIX yCIyI Ha OecIulaTHOM OCHOBE B Ipeenax
ropona HoeoTpourika.

3asBUTENH — PU3NYECKOE JIULIO, THOO0 €ro YIIOTHOMOYEHHBIN NpeCcTaBUTeNb,
obparugmuiics B MAY «M®IL] r.HoBotpouux», ¢ 3arrpocoM O INPENOCTaBIEHUN
YCITYTH, BEIPOKEHHBIM B MMCHMEHHOM WM 3JIEKTPOHHON (opMe.

1.3 Kateropuu 3asButeneii, Iji1 KOTOPhIX OpraHu3aius Bele3na paboTHHKA
MAY «M®I] r.HoBoTpowuirk» ocyriecTsisieTcs 6ecriaTHo:

e Berepanrl Bennkoit OteyecTBeHHON BOMHBI

o HuBamunsl Benukoit OTeuecTBEHHOM BOMHBI

e VyacTHHKM Benukoil 0TedecTBEHHON BOMHEI

e I'epom Poccuiickoit @enepanuu, I'epon ConnanvcTU4ecKoro Tpyaa,
I'epou Coserckoro Coro3a, I'epou Tpyna Poccuiickoii @eneparyy.
WuBamuas! 1 u II rpynmst
e JleTu-UHBAIUIBI
e IuBamunpl ¢ geTcTBa 1 rpyms



e ['paxnane, nocturmue 70-1eTHErO BO3pacTa
e UieHBl MHOTOAETHBIX CEMEN

JIns JaHHBIX KaTeropuil rpaknaH OopraHM3alys Bble3fa coTpyaHuka MOIL]
OCylIecTBIAeTCSd OecIlaTHO, 3a MCKIIOYEHHWEM B3UMaHHSA IOCYIapCTBEHHOM
MTOIUTAHBI WU TUIATHI, IPEyCMOTPEHHBIX 3aKOHOIATEIECTBOM.

1.4. Ilpenocrasienure yCIIyTH IO BEIE3Ty K 3asBUTENIO Ha O€CIIIIaTHOM OCHOBE
OCYIIIECTBIISIETCS TI0 IIpaBUiIaM, MPeyCMOTPEHHBIM HacTosmuM [lopsakom.

1.5. OOmuii KOHTPONb 3a OpraHU3alfell YCIyTd IO BhIe3Ay paOOTHHKA
ocymecTBisieT nupekrop MAY «M®I] r.Hosotpourky. 3am. nupextopa M®L]
SIBIIIETCS JINIIOM, OTBETCTBEHHBIM 33 MAaTEPHAIbHO - TEXHHYECKOe obecredeHue
Bhle3fa crenuanucta MOL] k 3asBuTemo W 3a MPOBEAEHUE OpPraHU3allMOHHBIX
MEPOTIPHSITHN U1 OCYIIECTBICHUS YCIYTH IO BEIe3y paboTHUKA.

1.6. MAY «M®I] r.HoBoTpourx» OpraHusyeT BBIE3[ CIENHUANUCTa K
3asBHUTENIO I IpreMa JOKYMEHTOB U (WIIN) JJISL TOCTABKU pe3yNbTaTOB OKa3aHUA
yCIyr Ha OCHOBaHWHU oOpareHus 3asButens B MO®OI[ B NHUCEMEHHOW WIH
3JIEKTPOHHOM dopMe IO YKa3aHHOMY UM aJipecy B Ipejenax ropoaa Hosorpowuiika.

1.7. M®I] obOecneynBaeT BO3MOXXHOCTH O3HAKOMJICHHS 3asBUTENSI C
YCJIOBHSIMU OCYILECTBIICHUS IpHUeMa JOKYMEHTOB, JOCTAaBKH PE3yJIbTaTOB, IIyTEM
pa3MelieHrs COOTBETCTBYyIoIed uHbopMmaruu Ha odummanbHoM caite MOLIL:
novo-mfc.ru, Ha HPOPMAIMOHHBIX CTeHAaX B noMemeHussx M®I1.

II. Ilopsinok | yca0BHS OCyHIeCTBJICHHS Bble3/1a

2.1. Beiesn cnenmanuctoB MOL[ K 3asgBUTENO OCYILIECTBIAETCS Ha
ocHOBaHMH oOpamieHus 3asgBuTeiasl B M®I] B mUCEMEHHOM WM SIEKTPOHHOMN
dopme, O yKazaHHOMY KM aJipecy Ha Tepputopuu ropoma Hosorpoumxa, B
COOTBETCTBHH C COITIACOBAHHOM JaTOM M BpEMEHEM BhIe3/a.

Brie3n cnenmanucroB MO®I] ocylecTBiIsieTCS ¢ TOHEAEIBHUKA 10 IISITHUILY C
10.00 mo 12.30 u ¢ 15.00 mo 17.00 c ygeTom TexHUUECKOH Bo3MOxHOCTH MO®I] o
MpeIBapUTEIbHON 3asBKe, IMOPSAJNOK TIOJIadd KOTOPOW YCTaHOBIEH II. 2.4.
Hacrosero [lopsaka

2.2. Brlezg cnemuanucta MOI[ x 3agBUTENIO OCYIIECTBISETCS Ha
TPaHCIIOPTE, MPENOCTABIEHHOM 3asBUTENEM, B COIMPOBOXKIECHUU IIPEICTABUTEIISA
agMuHUCTparu ML,

2.3. C mensro oprasuzanuy Bele3ga crenuanucra MOLl, 3asBurtens
OCTaBJIAeT IIPEeABAPUTENBHYIO 3asBKY, KOTOpas peructpupyercs B JKypHaie ydera
BbIe3110B ([Ipunoxenue 1).

JKypnan y4yera BBI€310B TODKEH COAEPKATH CIEAYIOITYI0 HHGOPMAIIHIO:
@O nuua, OCTaBUBIIETO 3a5BKY;

OUO 3agBuTted;

KOHTAKTHEIN TenedoH;

aZpec MecTa IIPEAOCTABIEHUS YCIYTH 110 BRIE3Ty CIICITHAINCTA;
HaHUMCHOBaHHE I'OCYIapCTBEHHON WJIA MyHHUIUIIAIBHOHN yCiIyru (oqHa
yCIIyra — OJMH KOMIUIEKT IOKYMEHTOB);

JaTa ¥ BpeMs NPEeIOCTaBICHUS YCIYT'U 110 BBIE3Ly CIEIHAIHNCTA,;

eIk BbIe3/1a (IIpHeM JOKYMEHTOB U (WJIH) JOCTaBKa Pe3yJIbTaTOB);

AN N NN

AN



v’ npuMmedaHve (HAaUMEGHOBaHWE [OKyMEHTa, JAlONero IIpaBo Ha
OecIaTHOE OCYIIIECTBICHUE BBIE3/IA).

2.4. Ilomaya 3asgBku B M®I] no BBIE3Ny CIENHATKCTA OCYIIECTBISETCS
CIEIYIOINMHU CIIOCOOaMu:

- IIpH TMYHOM oOpaleHuu 3asButens (npeacraButens 3aspures) B MOL;

- IOCPEACTBOM OGUITHAIEHOTO HHTEepHET-calita M®II: novo-mfc.ru.

2.5. Ilpmem 3asgBOK 1o Bble3ny coernmanucta MO®I] ocymecTBiaseTcs B
paboyee BpeMs cornacHo rpaduky pabotsr MOILI.

2.6. Cpoemmanmuer MLl wunbOpMupyeT 3asgBUTENS O  IOPSAKE
MIPEAOCTaBIICHUS YCIYTH.

2.7. ]Ind xa4uecTBEHHOI'O IIPEAOCTABICHUS YCIYyTH 3asBUTEIIO HEOOXOIMMO
IIOJIy9UTh TPENBAPUTEIBHYIO KOHCYNBTAIMIO IO OKa3aHHIO VCIYIH, B LEIIX
KOTOpO# OyleT ocyIecTBIATBECSA BbIe3n chnenuanucra M®II. [lanee 3asgBurtens
octaniseT 3aiBKy (IIpunoxenue 2) Ha Bele3n cnenuanucta M®L] y 3amectuTens
OUPEKTOpa WM HadallbHMKAa OTJeNla II0 NPEAOCTABICHHIO TOCYNAapCTBEHHBIX U
MYHHIUIIATBHBIX YCIIYT.

2.8. B cnydae u3MeHeHUs [0 WHULMATUBE 3asBUTEIS COTIACOBAHHOM IaThI
BEI€3/la, BBIE3] MOXET OBITh OKa3aH B WHOE BpeMs IO COTJIACOBAHMIO MEXITY
3asBUTENEM U 3aMECTUTENEM OUPEKTOpa WM HadalbHUKOM oTAena rmo [II'MY mpu
YCJIOBUH OTCYTCTBHUSI IPYTUX 3asBOK HA 3TO BPEMSI.

2.9. 3asButenp 00s3aH 00ECIIEYUTH K MOMEHTY NPHUOBITHS CIEIHAIUCTa
MO®I] ycnoBus s ero pabOTHI: HAJIM4Ke MOMEIIEHUs, HAIMYUE CTOJIa, CTYJIhEB,
3JIEKTPOTUTAHUS IUISI YCTAHOBKH TEXHUYECKOTO 000pPYIOBaHMS, & TaKXKe HAITHIUE
KOMILJIEKTOB JOKYMEHTOB, HEOOXOAUMBIX JJIS IPENOCTaBIEHUS TOCYJaPCTBEHHBIX U
(W1M) MyHUIIMIIAJIBHBIX YCIYT B KOIUYECTBE, YKa3aHHOM B 3asBKE.

2.10. B cmyuae, ecnu 3asgBUTENh HE TOTOB K Ilepefade OOKYMEHTOB,
HEeOOXOIUMBIX JJISl OKa3aHUS YCIYTH, UIU OTKa3bIBAETCS OT MOJIyUeHUs pe3yabTaTa
nmpefocTaBieHus yciayru, To crnemuanuct MOI] cocraBiser Akt o0 oTkasze
3agBuTENA B mepenade JOKyMEHTOB/OT moiyueHus pesyisraTta (Ilpmmoxenue 3),
npesyaraeT 3asBUTENI0 O3HAKOMUTHCS C JAaHHBIM AKTOM U NHCHBMEHHO 3asBUTH
cBOe coracue (Hecorjiacue) ¢ HUM. B BrIieykazaHHOM citydae creruanuct MOI]
YBEIOMIISIET 3asIBUTEI:

v/ 0 BO3MOXXHOCTH IIprieMa JOKYMEHTOB IIPH IIOCIEAYIOIIEM oOpalieHun

B M®I];

v/ 0 BO3MOXHOCTH TMONYYEeHHS pe3yibTara IpH IOCIEAyIOIIEM
obpamenuu B MOL];

v o MIOPSIJIKE XpaHEHU HEBOCTPeOOBaHHOTO pe3ypTara

npeaocTaBieHus yciyrd B MOLI

Ecnu no npubsituy cnenuanucra MOLI k MeCTy IIpeIOCTaBIIEHHS YCIIYyTH Y
3asBUTENSA OTCYTCTBYIOT HEOOXOIMMEIE NOKYMEHTHI JUI MPENOCTaBICHUS YCIIyTH,
To cuerranuct M®I] coctaBiser AKT 00 OTCYTCTBHUH y 3asBUTENS HEOOXOAUMBIX
noxymenToB (IIpunoxenue 4), mpeanaraeT 03HAKOMHUTCA 3asBUTENIO C HaHHBIM
AKTOM NIMCHEMEHHO 3a8BUTH CBOE coriacue (Hecoryiacue) ¢ HAM.

ITocme cocraBiuenus AKTa 00 OTCYTCTBHH Y 3asBHUTENS HEOOXOIMMBIX
noxymenToB coemuanmuct MOI] mpenoctapiser 3agBUTENO KOHCYJIBTAIHIO O



nepeyHe HEeOOXOIMMBIX IOKYMEHTOB ISl IIPENOCTAaBICHUS HEOOXOIUMOM €My
YCIIYTH, KOTOPBIM YCTAHOBJICH COIIAIIEHUSMH O B3aHUMOJEHCTBHH C OpraHaMu
BJIACTH, AJMUHUCTPATUBHBIMHU perIaMeHTaMHU IIPEIOCTaBIEHUA YCIyT, HHBIMHA
IIPaBOBBIMH aKTaMH, PETVIAMEHTUPYIOIINMY IIPEeI0CTaBICHUE YCIIYT.

Ecnmu B Tewenwe 15 MuHYT mo mpuObiTHH crnenuanucra MOL[ x mecty
IIPEIOCTaBICHUS YCIyrd 3asBUTENb OTCYTCTBYET WM OIPAaHUYMBAET JOCTYIL
cnenmamucta M®I] x MecTy mpemocTaBieHHMs yCIyrw, To cneruamuct MOIL]
cocTaBisieT AKT 00 OTrpaHWuYEHHH AOCTylla K MECTy NpueMa IJOKYMEHTOB WM
noctaBku pesynbrata (IIpmnoxenme 5 Hacrosmero Ilopsaka). Bo Bcex
BHIIIIEYKA3aHHBIX CIydasX YyKa3aHHble AKTBl IOATBEPXKOAIOTCA IIOMIKCHIO
cBuzeTens (HalpuMep, coceielt).

III. Topsinok oka3aHUsA YCJIAYTH

3.1.0ka3aHne yciIyr MOXKET OCYIIECTBIISITECS B yCTaHOBIEHHOM llopsnke ¢
HCIIOJIb30BaHMEM TEXHHYECKUX CPEICTB OO 03 HCIO0JIb30BaHUS TEXHHUYECKUX
CPEACTB.

3.2. Ilo mpubsiTn K 3asBUTEIIO Ha MECTO IMPENOCTaBIEHUS YCIyTH IIO
BhIe3y crenuanucT M®I] BEIIONHSAET Claeayromue qeUCTBUA:

- IpOBepsIeT HAIMUKE y 3asBUTEIS IOKYMEHTa, YIOCTOBEPSIOIIETO JUYHOCTD
(B coydae ecny OT UMEHHU 3asBUTENS NEUCTBYET €ro IPeICTaBUTEIND - IIPOBEPSET
HaJIMIHUe Y TPEICTaBUTENI JOKYMEHTA, ITOATBEPKIAIOIIEro ero MOJTHOMOYHMS);

- OCyLIECTBIIIET IpUEeM [JOKYMEHTOB WIJIA  BblAa4y pe3yJibrara
IIPeIOCTaBIEHNUS TOCYapCTBEHHON U (WJTH) MyHULIUIIAIEHOU yCIIyTH.

B cimydyae HenmpeaCcTaBleHUs YCIYTH 110 00CTOSATENBCTBAM, HE 3aBUCSIIUM OT
BOJIM CTOPOH (BCJEICTBHE HelpeononuMon cuibl), M®IL] umeeT npaBo IEepeHECTH
CPOK IIPEIOCTaBIICHHS YCIYTH IO COIIACOBAHHUIO C 3asBUTEIIEM.

B ciydae BO3HUKHOBEHHS KOH(MIUKTHBIX CHUTyallUi, MPEMSTCTBYIOLIUX
UCITOJTHEHUIO crienuanucToM M®I] cBoux 00sS3aHHOCTEH, THOO YTPOXKAIONIUX €T
U3HU U 3I0POBEIO, MO0 COBEpIICHUS 3asBUTEIEM AEHCTBHI IPOTUBOIIPABHOIO
Xapakrepa B oTHoleHuH crienuanrcta MOL] 1 cormpoBOXIarOIEro NpeIcTaBUTeNA
aIMUHUCTPAIINHI M®I], IOCJIETHUM HEOOXOIUMO NIPUHATH MEDHI,
CHOCOOCTBYIOIME YIAXXUBAHUIO KOH(IUKTA, MPEAyNpeauB 3asABUTENS 00
OTBETCTBEHHOCTH 32 HE3aKOHHEIE JENCTBUS, a TAK)Xe 110 BO3MOXKHOCTH ITPEKPATUTH
IIpeOCTaBIEHUE YCIyTH. B cioydasx NpsMBIX yTrpo3 (PU3NYECKOro HACWIUSI B
OTHOIIEeHNH paboTHUKOB MOI], a Takxe cuUTyaluii, TpeOyIOIUX BMeEIIaTeIbCTBa
IIPaBOOXPAHUTEIBHBIX OPraHOB, BEI3BATh HAPS MOJUIIAN ¥ IPOMH(DOPMUPOBATE 00
aToM nupekropa MOL, nanee geficTBOBAThH O OOCTOSATEIHCTBAM.

Ilpm ocymecTBneHMH TmpueMa OOKYMEHTOB U (WIH) I JTOCTaBKHU
Pe3yNbTaTOB IIPUCYTCTBUE 3asBUTEN I IIPEACTABUTENS 3aIBUTENSA 00s3aTEIBHO.

ITo uroram mpenocraBineHus ycayru crnenuanuct M®I] coctaBisgeT AKT 0O
npenocTasiesun ycuyr (Ilpunoxenue 6) B IByX SK3eMIUIApax IS KaKIOH H3
CTOPOH C IIPUJIOKEHUEM PACIIMCKU O IIPUHATHIX JOKyMEHTaX.

AKT mnoAanuceiBaeTcs crenuamuctoM MOL], oCyIIeCTBISIOMMM BBIE3MN, U
3agsureneM. B ciaydae oTkaza 3asBUTENs OT MOANMKUCAHUS akTa crerpanict MOI],



OCYIHCCTBH}IIOH.II/II‘;I BBIC3]I, IIPOCTABIIET COOTBETCTBYIOIYIO OTMETKY Ha aKTe, 4TO
SABIIETCA IIOATBEPXKACHUCM (i)aKTa OKa3aHus yCIyTIH.

IV. OTBeTCcTBEHHOCTH
4.1. Ilpu npenocraBnennu ycayry crienuanuct M®L] HeceT 0TBETCTBEHHOCTD
3a:

v/ 0TKa3 B IIpreMe TOKYMEHTOB OT 3asBUTENs, IPEAOCTaBIEHHE KOTOPHIX
IIPEyCMOTPEHO aIMUHHUCTPATUBHBIMU periaMeHTaMu MIPEeIOCTABICHHS
roCyJapCTBEHHOW M (WJIKM) MYHUITUIATBHON YCIyT'M W HHBIMH HOPMATHBHEIMM
MIPaBOBBIMU aKTaMHU;

v’ He cOOIIOIeH e TIOPAIKA IIPHEMA JOKYMEHTOB.

4.2.Crnenpanmuct M®I] He HeceT OTBETCTBEHHOCTH 34:

v/ MONHOTYy W  JIOCTOBEPHOCTH  (TIOMIMHHOCTB)  IIPENCTABIIAEMBIX
3asBUTENEM JOKYMEHTOB;

v/ HapyIlleHre CPOKOB OKA3aHHUs TOCYAapCTBEHHBIX MIIM MyHUIUIIAIBHEIX

YCIIyT.



[Tpunoxenue 1

K ITopsiiKy opraHu3anyy BbIe3a CIIeITMaIUCTOB
MYHHIIUITATFHOTO aBTOHOMHOI'O YUpEXKICHUA
MyHHIHIATEHOTO 06pazoBanus ropox Hosorpounxk
«MHOTo()yHKITMOHAIBHBIA IIEHTP IPEAOCTaBICHU]
rOCYAapCTBEHHBIX M MyHUIIUIAIBHBIX YCIIyI»
(MAY «M®@I] r.-HoBOTpOHIIK») K 3asIBUTEILIM,

KypHaa ydera BbIe310B

Ne Hata 014(0) Karero | Hammeno | XKemaemas | Bpems | Anpec | KortakTHEIE
I/Tl | IOCTYILIE | 3asBUTEINS pus BaHUE U naTta BEIE3]Ia JaHHBIE
HUS rpaxzaa | Kolude BBIE3]IA
3asBKH HUHA CTBO

yeuyr







