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AJIMUHUCTPATUBHBIN PETJIAMEHT
IIPEAOCTAaBICHNS MYHHUIUIIAJBHON yCIIYyTH
«IIpenocraBnenue nupopmanun 00 00BEKTaX HEJBUKUMOTO UMYIIIECTBA,
HaXOASIIUXCSl B MyHULIMIIAIBHON COOCTBEHHOCTH U MPEAHA3HAUYEHHBIX JJIS CAAYU
B apeHAY»

Paszgea 1. O0mue nmojioxxenus
1.1. IIpeamer peryiaupoBaHus periiaMeHTa

AJIMUHUCTPATUBHBINA PErJIaMEHT MPEIOCTABICHUSI MyHUIIUTIAIBHON yCIyTH
«IIpenocraBinenre wuHpopMamuu 00 O0OBEKTaX HEABMKMMOIO HWMYILECTBA,
HAXOSIINUXCS B MyHUIIUTATIbHOW COOCTBEHHOCTH W TMPEAHA3HAYCHHBIX JJIs CIaYu
B apeHay» (nmanee — AIMUHUCTPATUBHBIM PETJIaMEHT) YCTAHABIMBACT CPOKH U
MIOCIIEIOBATEIBHOCTh aAMUHUCTPATUBHBIX MPOIEAYp (ICHCTBHUII) aAMUHUCTpALIUN
MyHULIUNAIBHOTO oOpa3oBanusi Topoa HoBoTpouink OpeHOyprckoit oOnactu
(ramee - aaMUHHUCTpalUs), OCYILIECTBIISIEMBIX IO 3alpocy IOPUIUYECKHX,
¢usznyeckux ML MO0 MX YHNOJHOMOYEHHBIX IIpelCcTaBuUTeNel (naiee -
3asBUTENH), MOPSI0K B3aUMOJICHCTBUS aJMUHUCTPALIUH, €T0 JOKHOCTHBIX JIMII C
3asBUTEISIMU, UHBIMU OpPraHaMU I'OCY/IapCTBEHHOM BJIACTH U OpraHaMH MECTHOTO
CaMOYNpAaBJIEHUS, YUPSKICHUSIMU U OpraHu3alusMU MpU  NPEJOCTaBICHUU
myHuIunainpbHot  yeimyru  «lIpegocraBnenue wuHdopmamuu 00  oOBeKTax
HEABI)KUMOTO HMMYIIIECTBA, HAXOMSIIMXCS B MYHHIIMIIATBFHOW COOCTBEHHOCTH U
NpeIHa3HAYeHHBIX JJIs Ca4YM B apeHay» (Aajiee - MyHUIMNalbHas yCayra).

1.2. Kpyr 3aaBurenei

3asiBUTEISIMU SIBIISIFOTCS rpaKaaHe 51 IOPUINIECCKUE JINAIIA,
3aMHTEPECOBAHHBIC B MPEeA0CTaBICHUN MYHHUIIAITATBHOM yCIIyTH
«IIpenocraBnenne wuHbopMaruu 00 O0OBEKTAX HEABMKUMOTO HMYIIECTBA,
HAXOJISANIUXCS B MYHUIIMITAIbHONW COOCTBEHHOCTH M MPETHA3HAYEHHBIX JUIS CIauu
B apeHIy», JM00 WX VYIOJHOMOYCHHBIC TMPEACTABUTENHN, OOpaTUBIIUECS B
QIMUHUCTPAIIHIO C 3asBJICHUEM O MPETOCTABICHUN MYHUIIUITAIGHON YCITYTH.



1.3. TpeGoBanus K NOPAAKY UHPOPMHUPOBAHUS
0 MPEOCTaBICHUN MyHHUIIUIIAIBHON yCIyTH

Nudopmanus no BompocaM MNPEAOCTaBICHUS MYHHUIIMNAIBHOW YCIYTH U
yCIYT, KOTOpbIE  SIBJISIOTCS ~ HEOOXOAMMBIMM W OO0s3aTENbHBIMU IS
MPEAOCTABICHNUS MYHMIUIIAJBHONW YCIYTHM, CBEICHHH O XOAE NPENOCTABICHUS
yKa3aHHBIX yCIYr MOXET OBbITh TIOJlydeHa Ha O(UIMAIbHOM  CcaiiTe
MyHHUITUTIATBHOTO oOpa3oBanus ropon HomoTtpourik OpenOyprckoid obnactd, a
TaKK€ B JJIEKTpOHHOW QopMe uepe3 EauHbBII mopran rocydapCTBEHHBIX U
MYHULIUNAIBHBIX ycayr (pyHkumii) OpenOyprckoit obmactu (www.gosuslugi.ru)
(manee - [Toptan);

CrpaBounass uHpOpMAIMs O MECTOHAXOXACHUU, Tpapuke padoThI,
KOHTaKTHBIX  TeledoHaX  MYHHUIMIAIHHOTO  aBTOHOMHOTO  YUPEKICHUS
MyHUIIUNIATBHOTO 00Opa3zoBanus ropoa Hosotpouik «MHOTOQYHKIIMOHAIBHBIN
LHEHTP MNPEIOCTABICHUSI TOCYAAPCTBEHHBIX M MYHHUILMNAIBHBIX YCIyr» (anee —
M®II), mnpenocraBieHUss TOCYJApPCTBEHHBIX M  MYHUIMIAIBHBIX  YCIYT,
YY4acTBYIOIIMX B TPEIOCTABICHUU MYHUIIMIAIBHON YCIyrd (Mpu HaIUYUU
COIVIALIEHUN O B3aUMOJECHUCTBUH, 3aKJIFOYEHHBIX Mexay MOL[ n axmMunucTpanuen
MYHUIIMIIAJIBbHOTO oOpa3oBaHus ropoa HoBoTpouuk (nanee - corjamieHue o
B3aMMOJICUCTBUM), OPTraHOB HCIOJHUTENBHON BiactTu OpeHOyprckoi obiacTw,
OpraHOB ~ MECTHOTO  CaMOYMPABJICHHS, OpraHu3alui, Yy4acTBYIOUIMX B
IPEIOCTABIEHUN MYHUIIMNAIBHOW YCIYTH, YKa3bIBaeTcs Ha O(ULHAIBHOM CaWTe,
MH()OPMAIIMOHHBIX CTEHJAX B MECTax, MPEJHA3HAYEHHBIX ISl MPEIOCTaBICHUS
MYHULIMIIATBHOM YCITYTH, a TaKXe B 3JIEKTpoHHOU (popme uepes [loprar.

Pazgea II. Crangapt npeaocraBiieHus] MyHHMUMIIAJIbHOM YCIYyTH
2.1. HaumeHoBaHNE MYHHIIUTIAJTBHON YCIIYTH

[IpenocraBnenue nadopmaiuu 00 00beKTaX HEBUKUMOTO UMYIIIECTBA,
HAXOJISAITUXCS B MyHUIIUTIATBHOW COOCTBEHHOCTH U MPEAHA3HAYEHHBIX IS ClIaYu

B ApEHAY.
2.2. HaumeHoBaHME OopraHa, IpeAoCTaBISOIIEr0 MyHUIUTNAIBHYIO YCIIYTy

MyHHUITUTIATBHYTO yCIyTy PEIOCTABIISET aJIMUHHCTPAIIHSI
MyHHUITUTIATBLHOTO 00pa3oBanus ropoa HoBorpouiik OpeHOyprekoit o6mactu.

HenocpencTBeHHoe paccMOTpeHHE, MNPOBEPKY M TMOATOTOBKY IMPOEKTOB
JIOKYMEHTOB OCYILECTBJISIET YHNOJHOMOYEHHOE CTPYKTYpHOE MOJApa3/esIeHue:
KOMHUTET IO YIPABJICHUIO MYHHUIIUIIAILHBIM UMYIIECTBOM aIMUHUCTPAIIMH TOPO]I
Hootpounk (manee — KYMUN).

VY agMuHHCTpallMd MYHHUIMNAILHOTO oOpa3oBaHus ropoa HoBoTpowuix
OpenOyprckoit o0jlacTU TpH  TPEAOCTABICHUHM MYHHUIUIIAIBLHOW YCIYyTH TIO0
npenocTaBieHno  uHbopMmanuu 00 O00BEKTax HEABMKMMOIO HMYIIECTBA,
HAXOSIIUXCS B MyHUIIUTATIbHOW COOCTBEHHOCTH W TPEAHA3HAYCHHBIX AJIS CIaYu



B apeH/Iy, OTCYTCTBYET HEOOXOUMOCTh BO B3aUMOJICUCTBUYU C MHBIMU OpraHaMU U
OpraHu3alysIMH, UX CTPYKTYPHBIMU MOAPA3ACIICHUSIMH.

[Ipu  npemocTaBleHUUM  MYHUIUMNAIBHOW  YCIYTH  aJMUHUCTpaIUs
MyHHUIIUNIATBHOTO 00pa3zoBanusi ropojs HoBorpouiik OpeHOyprckoit obnactu He
BIIpaBe TpeOOBaTh OT 3asBUTENSI OCYUICCTBICHHUS JEUCTBH, B TOM YHCIE
COrJacoBaHWi, HEOOXOIMMBIX JJis TMOJYYEHUS MYHULUINAIBHON YCIyTud W
CBSI3aHHBIX C OOpAIllEHUEM B WHBIE TOCYAapCTBEHHBIE OPTaHbl, OpraHbl MECTHOTO
cCaMOYIIpaBJIEHUs, OpraHU3alli{, €CIIM HHOE HE IPETYCMOTPEHO 3aKOHOM.

2.3. Pe3ynbTaT npeaocTaBieHUs MyHULIMIIAIBHON YCIIYyTH

3agBUTENI0O B KadecTBE  pe3yjbTaTa  MPEJOCTABICHHUS  YCIYTH
o0ecIieuynBaeTCs 1Mo €ro BEIOOPY BO3MOKHOCTD TTOJTYICHHUS:

1) B ciydae nmogauu 3asBaeHuUs B 3J1€KTPOHHOM (hopme uepes [loprai:

- DJIEKTPOHHOTO JIOKyMEHTA, MOJIMUCAHHOTO YIOJIHOMOYEHHBIM
JIOJDKHOCTHBIM JIMIIOM C HCIIOJIb30BaHWEM KBATM(DUIIMPOBAHHON SJIEKTPOHHOU
MOJIITHCH;

- IOKyMeHTa Ha OyMa)KHOM HOCHUTENIE B MHOTO(YHKIIMOHAJIHLHOM IIEHTPE,
HAIpaBJICHHOTO  AIMUHUCTpAIlMEl  MYHUIIMIIAJBLHOTO  O00pa3oBaHUs  TOPOJ
HoBoTpoutik, moATBEp:K1aI0IIETO COAEP>KaHUEe FIEKTPOHHOTO JOKYMEHTA;

2) B ciayuae momaun 3asBICHUS JUYHO B aJIMHHHCTPAIUIO MYHHITUTIAIBHOTO
oOpa3oBaHus:

- 3JIEKTPOHHOTO JIOKyMCHTA, TIOIMMICAHHOTO YIOJTHOMOYCHHBIM
JOJDKHOCTHBIM JIMIIOM C HCITOJIb30BaHWEM KBATM(DHUIIMPOBAHHON dJICKTPOHHOU
TIO/IITHCH;

- IOKyMeHTa Ha OYMa)XKHOM HOCHTENE, MOATBEPKIAIONMIETO COACpKAHUE
AJIEKTPOHHOTO JOKYMEHTA, HEMOCPEJCTBEHHO B aIMUHUCTPAIIUU MYHUITUTIATLHOTO
oOpazoBanus ropoa HoBorpouiik.

PesynbraToM  mpeiocTaBiieHHMS ~— MYHUIIMITAJIBHOW  YCIYTH  SIBIISIETCA
MMMCbMEHHBIA OTBET Ha 3asBlieHHWEe, OGOPMIICHHBIH Ha OJlaHKE aJIMHHHUCTpALUU
MyHHUITUTIATBHOTO OoOpa3oBanus ropoa Hosotpourik OpeHOyprckoi obiactu, B
TEKCTOBOM WJIM TaOJUYHON (opMe M Colep)Kalluid TMOJHYI U JOCTOBEPHYIO
nHpopMarnuio, TMO0 yBeJOMIICHUS 00 OTKa3e B MPEIOCTABICHUN MYHHUITUIIATIbLHON
YCITyTH.

2.4. Cpok npeaocTaBiIeHUsI MyHULIMIIATBHON yCIIyTH

Cpok mpeaocTaBICHUS MYHUIIMIIAJLHON YCIIYyTH COCTaBJISAET He Oosee dem
30 gHE# co qHS MOCTYIICHUS B aJIMAHUCTPAIIUI0O MYHUIIUITAJLHOTO 00pa30BaHMUs
ropon HoBorpounik OpeHOyprckoit o0mactu 3asBIEHUS O WPEIOCTABICHUU
MYHULIUNIAIBHOU YCIIYTH.

Brimaua  (HampaBiieHWE) — JOKYMEHTOB,  SBIJISIFOIIUXCS  Pe3yJIbTaTOM
MPEIOCTABIEHUS MYHUIIUITAILHON YCIIYTH, TPOU3BOJIUTCA HE TO37HEE padodvero
JHSI, CIICYIOIIETO 3a JHEM TIOJIMMCAHUS YKa3aHHBIX JOKYMEHTOB TJIaBOU
MYHHUITUTIATBFHOTO 00pa3oBanus ropoa HoBoTpouiik.



2.5. IlepeueHb HOPMATUBHBIX TPABOBBIX AKTOB, PETYIUPYIOLIUX
OTHOLLIEHMS, BOSHUKAIOIIUX B CBSA3U C IIPEJOCTABICHUEM MYHUIUIIAIBHON YCIIYTU

HopMatuBHBIE  TIpaBOBBIE  aKThl, PETYJIUPYIONIUE  MPEIOCTABJICHUE
MYHHIIATIAJTFHON YCITYTH, Pa3MEIIaroTcs Ha OPHUIIMATFHOM CaiiTe opraHa MECTHOTO
camMoyTpaBlieHUs! B MHGOPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHOW cetn «HTepHeT»
(manee — cetb MHTEpHET) M Ha [lopTare.

2.6. UcuepnibiBaronuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX U 0053aTEIbHBIX B
COOTBETCTBMHM C 3aKOHOATENBLCTBOM Poccuiickon Penepanun 11
MPEA0CTABICHUS MYHULIUMIIAJIBHON YCIYTH, HOJIEKAIINUX PEICTABICHUIO
3asIBUTEJIEM, CIIOCOOBI UX MOJTYYEHUS 3asBUTEIIEM, B TOM YUCJIIE B JIEKTPOHHOM
(dbopme, MOPSIIOK UX MPEICTABICHUS

2.6.1. HcuepnbiBaomuii 1NepeyeHb JIOKYMEHTOB, HEOOXOAUMBIX U
00s13aTeNIbHBIX 711 IPEAOCTABICHHUS MyHUIIUIIAIBHON YCITYTH:

1) opurunan 3asBiieHHs (3ampoca) O MPEJOCTABICHUH HHPoOpManuu 00
o0beKTax, caaBaembix B apeHay (IIpunoxenue Ne 1);

2) Konusi JIOKYMEHTa, YJIOCTOBEPSIOLIEr0 JIMYHOCTh (X1 3asBUTENS -
(bu3znyecKoro uua, JUisk MpeACcTaBUTeNs (U3NUECKOTO WX IOPUINYECKOTO JIULA);

3) 3aBepeHHass KOMHS JOKYMEHTa, MOATBEP>KIAIOLIEr0 MOJHOMOYUS
NpeACTaBUTENS (PUINYECKOTO WU IOPUANYECKOTO JINLIA.

COop M MOAroTOBKAa AOKYMEHTOB, YKa3aHHbIX B HII. 1-3 ocymiecTBisieTcs
3asIBUTEJIEM CAMOCTOSTEIBHO.

JIOKyMEHTBI, IPEACTABICHHBIE B KOMHH, TOJKHBI OBITh 3aBEPEHBI MOANKUCHIO
3asiBUTENS, C YKa3aHMEM paclIMPpOBKU NOANUCH (MHULMAIBL, (haMUIIns)
3asiBUTENS, JaThl 3aBEPEHHMs], conaepxkaTh Haanuch «Komus BepHa», a Takke
OTMETKY O TOM, YTO IOJUIMHHBINA JOKYMEHT HaXOIUTCA Y 3aIBUTEII.

[Ipn HampaBieHUM 3asBICHUS M IPWIAraéMbIX K HEMY JOKYMEHTOB B
anekTpoHHOM (hopme depe3 [lopran 3asBiaeHUE JOMKHO OBITH 3amoHEHO B (hopme,
npeacraBiaeHHON Ha [loprae.

[Ipu oOpamenun uepe3 I[lopram moOBepeHHOTO JMIlA JOBEPEHHOCTD,
MOJITBEPKJAIOIIAasl MPAaBOMOYME Ha OOpallleHUE 3a MOJyYEHHEM MYHMIIMIAIbHOU
yCIIyI'M, BbIJAHHAs OpraHU3alMel, yAOCTOBEpSAETCS KBAIM(PUIMPOBAHHOU
ANIEKTPOHHON MOANKCHIO B (popMare OTKperuieHHoW moanucu (¢ain B dopmate
SIG), npaBOMOYHOTO [OJKHOCTHOTO JIMIA OpraHu3alid, a JIOBEPEHHOCTD,
BblIaHHas (PU3MYECKUM JIMIIOM — KBAIM(PUUUPOBAHHOM 3JEKTPOHHOU MOAMHUCHIO
noBepeHHoro nuua. Ilomaya snekTpoHHbIX 3asBiaeHuil ¢ [lopTrasia noBEepeHHBIM
JUIIOM BO3MOXHa TOJIbKO OT MMEHM (u3nueckoro ymua. [logaya 3asBieHus oT
MMEHHU IOPUANYECKOr0 JUIA WM UHAUBUAYAIBHOIO NMPEANPUHUMATENS BO3MOXKHA
TOJIBKO T0J] YYETHOM 3alMChI0 PYKOBOJAMTEIS OpPraHU3allM, WMEIOIIEro MpaBo
MOJIHCH.

[IpunaraeMble K 3JIEKTPOHHOMY 3asIBJIECHUIO MaTepHalIbl MPEACTABIISIIOTCS B
OJTHOM U3 CIEAYIOMUX (OpMaTOB:

- pdf, jpg, png;
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B cnydae, ecim JOKyMEHT COCTOUT M3 HECKOJBKUX (DAMIIOB WM IOKYMEHTHI
UMEIOT OTKperuieHHble mnoamucu (dain ¢opmara SIG), ux HE0OX0IAUMO
HaIpaBJIATh B BUJIE DIIEKTPOHHOTO apxuBa (opmarta zip.

B uensx mpeacTaBieHHs AJIEKTPOHHBIX JTOKYMEHTOB CKaHUPOBAHHE
JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE OCYIIECTBIISICTCS:

- HEMOCPEJICTBEHHO C OpHWIvMHajga JOoKyMeHTa B Macmrabe 1:1  (He
JIOMyCKaeTCcsl CKaHUpOBaHUeE ¢ konuu) ¢ paspemieHueM 300 dpi;

- B YEPHO-0CJIOM pPEXHME MPU OTCYTCTBUU B JOKYMEHTE TpauuecKux
U300paKeHMUIA;

- B peXHUME TIOJHOW IBETONEpeaaun MPU HAIMYUU B JTOKYMEHTE I[BETHBIX
rpaduueckux n300pa>keHuM JIMOO BETHOTO TEKCTA;

- B PEXKHUME «OTTCHKH CEPOro» MPU HAJIMYHUHA B JOKYMEHTE H300pakKeHUH,
OTJIMYHBIX OT IIBETHOT'O MU300paKCHMUS.

JIOKyMeHTBI B DJIGKTPOHHOM  BHUJE  MOTYT  OBITb  TOJMHMCAHBI
KBTU(PUITUPOBAHHON JIEKTPOHHOMN MOAMUCHIO.

HanMeHOBaHMSI SJEKTPOHHBIX JIOKYMEHTOB JIOJDKHBI COOTBETCTBOBATH
HAaMMEHOBAHUSAM JIOKYMEHTOB Ha OYMa>KHOM HOCHTEIIE.

2.6.2. 3a mnpenocTaBIE€HHUE HEIOCTOBEPHBIX CBEIACHUW 3asBUTENIb HECET
OTBETCTBEHHOCTh B COOTBETCTBHHM C 3aKOHOIaTehLCTBOM Poccuiickoit denepanuu.

2.6.3. JIoKyMEHTHI, IIPE/ICTaBIIIEMbIC 3asIBUTEJIEM, JIOJIKHBI
COOTBETCTBOBATH TpeOOBaAHMSM, YCTaHOBJICHHBIM JEHCTBYIOIITIM
3aKOHOJIATEIHLCTBOM K TAKUM JIOKYMEHTaM, M CIICTYIOIITUM TPEOOBaHUSIM:

- pa300pUMBOE HANIMCAHUE TEKCTa JOKYMEHTA IIAPUKOBON PYYKONl WM MPH
TTOMOIIIN CPEJICTB JIECKTPOHHO-BBIYUCITUTEILHON TEXHUKHY;

- OTCYTCTBHE B JOKYMEHTAaX HEOTOBOPCHHBIX MCIIPABIICHU.

3asiBIeHME Ha TMPEAOCTaBICHHWE MYHUIUNAIBHOM  yCIYTH  JIOJKHO
COJIEpKaTh:

1) nyist 3asiBUTENA - GU3HUUECKOTO JIUIA:

- (¢amunuio, uMs, OT4eCTBO (IIPH HAIWYUHU) 3aABUTENI WU  €ro
YIOJHOMOYEHHOTO TMpPEACTaBUTENS (€CId HMHTEPEChl 3asgBUTENS TMPECTaBISET
YIOJIHOMOYEHHBIN MPE/ICTABUTEID);

- aJipec mpoxKuBaHus (TpeObIBaHUS) 3asIBUTEIIS;

- mpock0y mpenoctaBuTh HHMOpMaIMi0 00 O0O0BEKTaX HEIBHKUMOIO
UMYIIECTBA,  HAXOMSIIMXCSA B  MYHHUIUIAILHOH  COOCTBEHHOCTH U
MpeIHA3HAYCHHBIX /IS CJIaYH B apCHTY;

- 1IeJ1h TOJIyYeHUs UH(pOpMaIUU 00 apeHIyeMbIX 00bEKTaX;

- cnoco0 TMOJy4YeHHs] Pe3yJbTaTOB MYHULMNAIBHOW YCIayru (IMOYTOBOE
OTHpaBJICHUE, BbIJauya MPH JIUYHOM OOpalleHuU, B DJIEKTPOHHOU (opme, depes
JMYHBIA KaOUHET);

- TIOAMHCH 3aSIBUTENSI WM €ro YIMOJTHOMOYEHHOTO TMPEACTaBUTENS (eciu
WHTEPECHI 3asIBUTEIS MPECTABISET YIIOJTHOMOYEHHBIN MPEICTABUTEND);

- JlaTa COCTaBJICHHUS 3asIBJICHUS,

2) [ 3asBUTENS - FOPUANUYECKOTO JIMIIA:

- TOJIHO€ HAaMMEHOBAHUWE 3asgBUTENS WM (PaMWINiO, UMs, OTYECTBO (Tpu
HAJIMYHUH) €r0 YIOJIHOMOUYEHHOTO MTPEICTaBUTENS;



- FOPUIMYECKHI ajipec (MECTO PETHCTPalK) U OYTOBBIN apec;

- mpocb0y TMpenocTaBUTh HHPOpMaIM0 00 00BbEeKTaX HEIBHXHUMOTO
UMYIIIECTBA,  HAXOASIIMXCA B  MYHUUMNAIBHOM  COOCTBEHHOCTH U
NpeIHa3HAYCHHBIX JJIs1 CJJa4YM B apeH/TY;

- 11eJ1b MOoJTy4eHUs1 HHGOpMaIMKU 00 apeHTyeMbIX 00BEKTaX;

- croco0 MoJIy4eHHs! pe3yJabTaTOB YCIyru (IOYTOBOE OTIpaBJICHHE, Bblada
MIPHU JIMYHOM OOpaIeHuH, B 3JIEKTPOHHON (hopMe, uyepe3 TUIHBIN KaOUHET);

- IOANMHUCH  PYKOBOAWUTEISI WM  YINOJHOMOYEHHOTO  IPEICTaBUTEIS
3asBUTEIIS;

- laTa perucTpaliy 3asiBJICHNUS U PETUCTPALMOHHBIN HOMEP 3asBICHHUSL.

JIOKyMEHTBI,  MpEACTaBICHHbIE B  JJICKTPOHHOM  BHJE,  JOJDKHBI
COOTBETCTBOBaTh TpeOoBaHusM DenepanpHoro 3akona ot 06.04.2011 Ne 63-D3
«O0 3JIEKTPOHHOU MOITHUCH.

2.7. UcuepribiBatonIuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX JIJIsi
MPEAOCTABICHNS MYHHUIIUNIAJIBHON YCIIYTH, KOTOPbIE HAXOAATCA B PACHIOPSIKEHUN
rOCYyJIapCTBEHHBIX OPTaHOB, U UHBIX OPTAHOB, YYACTBYIOIIUX B MIPEAOCTABICHUN

MYHUITUTIATBHOM YCIIYTH, U KOTOPBIE 3asIBUTENb BIIPABE MPE/ICTABUTH B
COOTBETCTBHH C 3aKOHO/IAaTeNbCTBOM Poccuiickoit denepanuu, a TakKe CIIOCOOBI
UX MOJYyUYEHUS 3asIBUTEJIEM, B TOM YHUCJIE B DJIEKTPOHHOU opMe, OPSTOK UX
MpEeCTaBICHUS

Jlmst  mpenocTaBiICHWS MYHHIMITAIBHONW YCIOYyTH Yy aJIMHHHCTPAIlAN
MyHULIMNAIBHOTO oOpazoBanus ropoa Hosorpounik OpeHOyprckoit obnactu
OTCYTCTBYET HEOOXOJMMOCTh YTOYHCHHS CBEACHHUH B WHBIX OpraHax W
OpraHu3aIHsIX.

2.8. Yka3zaHue Ha 3ampeT TpeOoBaTh OT 3asIBUTENS MPEICTABICHUS TOKYMEHTOB U
uH(OpPMAITUU I OCYIIECTBICHUS IEHCTBUIMA

AMUHHUCTpanusi MYHULMINAIBLHOIO o0Opa3zoBaHusi ropon HoBorpowuix
OpenOyprckoit o0macTH HE BIpaBe TpPeOOBaTh OT 3asABUTENS MPECTABICHUS
JOKYMEHTOB ¥ MH(pOpMaluu, KOTOPbIE B COOTBETCTBUM C HOPMATHUBHBIMU
IIPaBOBBIMM aKkTamMu Pocculickoit Peneparuy, HOpMaTUBHBIMY MIPABOBBIMU aKTaMU
OpenOyprckoit 00J1aCTM MU MYHUIIMIAIBHBIMU MPABOBBIMH aKTaMU HaXOHSITCS B
pPacnops’KEHUU OPTaHOB, MPEAOCTABIISIONINX TOCYIaPCTBEHHBIE YCIyTHU, OPTaHOB,
MPENOCTABISAIOIINX MYHULMIIAJIBHBIE YCIYT'H, UHBIX TOCYJapCTBEHHBIX OpPraHOB,
OpraHOB MECTHOT'O CaMOYIpaBJEHUS JIMOO MOABEIOMCTBEHHBIX FOCYJaPCTBEHHBIM
opraHam WM OpraHaM MECTHOT'O CaMOYNPAaBIICHUs OPTaHU3aIUH, 32 UCKIIIOUEHUEM
JIOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctateu 7 @enepanbHoro 3akona ot 27.07.2010
Ne  210-®3 «OO6 opranmzanud MPEJOCTABICHUS TOCYAAPCTBEHHBIX W
MYHHUITUTIATBHBIX YCITYT».



2.9. McuepnbIBarOIMii IepedeHb OCHOBAHUM JUIsl OTKAa3a B IPUEME JOKYMEHTOB,
HEOOXOUMBIX JIJIs1 IPEAOCTaBICHHUSI MyHULIUIAIIBHOMN yCIIyTH

OcHOBaHUSIMU 1 OTKa3a B ITPUCMEC JOKYMCHTOB ABJIAIOTCA:

- OTCYTCTBHC IIOAIIMCH HA 3as1BJICHUU,

- IOAITUCH JHNIOM, ITIOJTHOMOYHMA KOTOpPOTro HC IMOATBCPKACHDBI
AJOKYMCHTAaMU,

- TCKCTBI JOKYMCHTOB HAITMCAHbI Hep3360qu/IBO;

- B JOKYMCHTax COACPKATCA IMOAYHUCTKHU, IMPUIINCKH, 3aYCPKHYTBLIC CJIOBA U
HWHBIC UCITPABJICHUA,

- JOKYMCHTbBI UCITOJIHCHBI KapaHAallloM,

- OOKYMCHTBI HMMCIOT CCPBLC3HLIC IMOBPCKIACHWA, HAJIUMYIUC KOTOPLIX HC
MMO3BOJICT OAHO3HAYHO UCTOJIKOBATDb UX COJACPIKAHHC.

2.10. I/IC“IepHBIBaIOHH/Iﬁ IICPCUYCHDb OCHOBaHUM I IIPUOCTAHOBJICHHUA WJINM OTKAa3a B
MpcaoCTaBJIICHUN MYHHHHHaHBHOﬁ YCIYIu

2.10.1. OcHoBaHus InI: IIPUOCTAHOBJICHUS [IPEIOCTABIIEHUS
MYHULIUNAIBHON YCITyTH HE YCTAHOBJICHBI.

2.10.2. OcHoBaHHUs AJI OTKa3a B NPEIOCTABICHUN MYHULIUITAIIBHOW YCIYTHU:

1) mpenocraBieHue 3asBUTENEM JTOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6.1
AJMUHHUCTPATUBHOT'O PETJIaMEHTa, HE B IOJHOM O00BEME;

2) mpenocTaBiI€HUE 3asBUTEIEM JOKYMEHTOB, YKa3aHHBIX B IMyHKTe 2.6.1
AJIMUHHUCTPAaTUBHOIO  pErjaMeHTa, HE€  COOTBETCTBYIOIIMX  TpeOOBaHUSAIM
3aKOHOJ1aTeNnbcTBa Poccniickoit deaepannv 1 AIMUHACTPATUBHOTO PETJIAMEHTA.

2.11. Tlepeuens yciyr, KOTOPbIE SBISIOTCS HEOOXOIUMBIMU U 00A3aTEIHHBIMU IS
IIPEIOCTABJIEHNS] MyHULIMTIIAJIBHOW YCIIYTH, B TOM YMUCJIE CBEACHUS O IOKYMEHTE
(IoKyMeHTax), BblJaBaeMOM (BbIIABAEMBIX) OPTraHU3AIUSIMH, YIACTBYIOIIUMH B

IIPEIOCTABIEHUA MYHULIMTIIAJIBHOU YCITYTH

Ycnyru, KOTOpbIe SIBISIIOTCA HEOOXOMUMBIMHU U O0S3aTENIbHBIMU  JIJIS
MPEAOCTaBICHNS MYHUIUIIAIBHOW YCIYTHd, B TOM YHWCJI€ CBEACHUS O JOKYMEHTE
(IOKyMEHTax) MHBIX OPTaHOB M OpTraHU3alli, HEOOXOUMBIE JIJIsl PEIOCTABICHUS
MYHULIUTNATBHON YCITyTHU, OTCYTCTBYIOT.

2.12. Tlopsinok, pa3Mep U OCHOBaHWs B3UMAHUS TOCYAaPCTBEHHOM MOILIAHBI WA
WHOM TIJIaThI 32 IPEAOCTABICHNE MYHUIIMTIATBHON YCIIyTH

2.12.1. MyHunumnanbHas yciiyra o npeaocTtaBieHnio nHpopmMamnuu 06 o0beKTax
HEJIBUYKUMOTO HMMYIIECTBA, HAXOJAIIUXCS B MYHUIIMIAIBHOW COOCTBEHHOCTH U
MpeIHA3HAYCHHBIX JIUIS CJIA4YH B apEHTy, MPEAO0CTaBIIAECTCS OECIIaTHO.


consultantplus://offline/ref=9DE596FDB7277B43655F1B884DFA3BB4D819281F852D4C9FD319D847320C018DFE823DC34041B1DC01286011cA4EE
consultantplus://offline/ref=9DE596FDB7277B43655F1B884DFA3BB4D819281F852D4C9FD319D847320C018DFE823DC34041B1DC01286011cA4EE

2.13. Ilopsiaok, pa3Mep U OCHOBAHMS B3UMAHMUS IJIaThl 3a IPEAOCTABICHUE
YCIIYT, KOTOPBIE ABJISIFOTCS HEOOXOAUMBIMU U 00s13aTEABHBIMU JIJIS
MPEI0CTaBICHUSI MyHUIIUTIATBHON YCIIYTH, BKITIOUasi MH()OPMAIUIO O METOIUKE
pacuera pa3Mepa TaKOH IIaThl

IInara 3a npcaoCTaBJICHUC YCIYI, KOTOPBLIC ABJIAIOTCA HCO6XOI[I/IMI>IMH )41
00s13aTeILHBIMU I IIPCAOCTAaBJICHUA MYHHHHHaHLHOﬁ YCIYyru, HC B3UMACTC.

2.14. MakcuManbpHBIN CPOK 0°KHJIaHUS B OYEPEIN TP MOJaYe 3asBJICHUS O
MIPEAOCTABICHUA MYHHIUIIAJIBHON YCIIYTH

MakcumanbHbli CPOK OXHJAAHWS B OYEpeIM IMpU IMoJade 3ampoca o
MPEIOCTABJICHUH  MYHULMNAJIBHOW  YCIYTM W TOJY4YEHHH  pe3yibTara
MPEAOCTABICHUS MYHHUIIMIIAILHON YCIIYTH HE JOJKEH MPEBBIIIATh 15 MUHYT.

2.15. Cpok 1 NOpsAIOK pETUCTPALIMU 3asIBIICHUS O MPEI0CTABICHUN
MYHUIIUTIATBHON YCIYTH

Perucrpanmss 3ampoca O IPENOCTaBICHUM MYHULUIIAIBHOW  YCIYTH
OCYILECTBIISIETCS  CHELMAIUCTOM OTJAEeNa JIOKYMEHTAllMOHHOTO oOecreueHus
MYHULANAIBHOTO Ka3€HHOTO YUYPEXKACHUSA «AIMUHUCTPATUBHO — XO3SIMCTBEHHBIN
LHEHTP  MYyHHUUHUIAIbHOTO oOpa3zoBaHus ropoa HoBoTpouuk» B moOpsiake,
YCTAHOBJICHHOM  COOTBETCTBYIOIIMMHM  aKTaMM 1O  JIEJIONPOU3BOJICTBY.
[locTynuBiiee 3asBICHUE PETUCTPUPYETCS B I€Hb NOCTYIUICHHUS.

2.16. TpeboBaHus K MOMEIIECHUSIM, B KOTOPBIX MPETOCTABIISIETCS
MYHHULMITAJIBHAS YCIIyTa, K MECTY OKUIAHUS U ITPUEMa 3asiBUTEIIEH, Pa3MEILICHUIO
1 0(pOPMIICHUIO BU3YaJIbHON, TEKCTOBOM M MYJIbTUMETUHHON HH(POPMAIIH O
MOPSAJIKE MPEOCTABICHUS TAaKUX YCIYT, B TOM YKCIE K 00€CTIEUeHUIO
JIOCTYITHOCTH JIJI1 MHBAJIMJIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHUH C
3aKOHOJATEILCTBOM Poccutiickon denepau 0 COMAIBHON 3alUTE HHBAIUIOB

2.16.1. TpebGoBaHusi K TIOMEIICHHUSIM, B KOTOPBIX MPEIOCTABISAETCS
MyHHUIMNIATbHAS YCIyra, MecTaM MpuemMa 3asiBUTENeH:

- o0opyI0BaHKe CITY>KE€OHBIX KaOMHETOB JOJKHOCTHBIX JIUIL
MYHUIUTIATBHOTO oOpa3oBaHus, Yy4aCTBYIOIIHUX B MPEeA0CTaBICHUN
MYHUIIUOATBHOW YCIYTH, B KOTOPBIX OCYLIECTBISIETCS NIPUEM 3asiBUTENEH,
BBIBECKAMHU C YKa3aHMEM HoMepa KaOuHeTa, (aMuiuu, HUMEHHU, OTYeCTBA U
JOJDKHOCTH  CIIELMAJIMCTa, BEIYyIIEro IpHEM, a TaKXKe [EePCOHAIBHBIM
KOMIBIOTEPOM C BO3MOXXHOCTBIO JOCTyNa K HEOOXOAUMBIM HH(GOPMAaLMOHHBIM
0a3am JTaHHBIX, IEYaTAIONIMM U CKaHUPYIOIIUM yCTPOUCTBAMU;

- 000pyZIOBaHHE CTYJbSIMU M CTOJIaMH, OCHAILlEHUE KaHIEeIIPCKUMU
IPUHAJIKHOCTSIMH JUIsl 0O0ecTieueHUs] BO3MOKHOCTH O(GOPMIICHHS IOKYMEHTOB,



CPEICTBAMH MOKAPOTYIIEHUS W OINOBELIEHUS O BO3HUKHOBEHUM YPE3BbIYANHOM
CUTYaIIUH.

2.16.2. TpeGoBaHMs K MECTaM OXKHJIAHUS:

- 000py/IOBaHKME CTYJIbSIMU, KPECEIbHBIMU CEKIUSMU WM CKaMbSIMH,
cToJlaMU (CTOMKaMM) J1Ji1 BO3MOKHOCTH O(POPMIICHHS TOKYMEHTOB;

- HAXOXKJICHUE€ MECT OXUJAHUS B XOJUIE WM HMHOM CIELHUAJIBHO
MPUCTIOCOOJICHHOM MTOMEIICHHH;

- HAIMYUE B 3JIaHUM, TJ€ OpraHu3yeTrcs IMpUEeM 3asBUTENEH, MeCT
OOIIIECTBEHHOTO MOJIb30BAaHUS 1 MECT JJIs1 XpaHEHUS BEPXHEH OCKIbI.

2.16.3. TpeboBaHus K MecTaM JJis1 UH(HOPMHUPOBAHMS 3aIBUTEIICH:

- pa3MelIeHrne BU3yallbHOM, TeKCTOBOM MH(GOpMaIlu Ha HHHOPMAITMOHHOM
CTEH/IE€ B COOTBETCTBUHU C MMyHKTOM 1.3 AMUHUCTPATUBHOIO PErIAMEHTA;

- 000pymoBaHHUE CTYJbSIMH W CTOJIAMH JJII BO3MOXKHOCTH O(OPMIICHHS
JIOKYMEHTOB;

- obecrieyeHre CBOOOJHOrO JOCTyna K HH(OPMALMOHHOMY CTEHAY U
cToJiaM 11 0(hOpPMIICHUSI TOKYMEHTOB.

2.16.4. TpeboBanus K 00ECIIEUEHUIO YCIOBUM JOCTYITHOCTH ISl MHBAIUIOB
MYHULIUNAIBHON YCITyTH:

- OecnpensTCTBEHHbIM JOCTYH K OOBEKTY (34aHMIO, IOMELICHHUIO), B
KOTOPOM TPEIOCTABISICTCS MyHUIIMIIATbHAS yCIIyTa, a TakKe OeCIpensiTCTBEHHOE
M0JIb30BAaHUE TPAHCIIOPTOM, CPEACTBAMU CBA3U U MH(POPMALINH;

- BO3MOYKHOCTb CaMOCTOSITEJIBHOTO MEPEIBHKEHUS N0 TEPPUTOPUU, HA
KOTOPOM  pacrojoKeHbl OOBEKTHl  (374aHUsA, TMOMENIEHUs), B  KOTOPBIX
NPENOCTABISACTCd MYHMIMIAIbHAS yCIIyra, a TakXe BXOJa B TaKHME€ OOBEKTHI U
BBIXOJIa M3 HHUX, MOCAJKH B TPAHCHOPTHOE CPEJICTBO M BBICAJAKU U3 HEro, B TOM
YHUCJIE C UCTIOIB30BAHUEM KpPECa-KOSICKY;

- COIPOBOXK/IEHNE WHBAJIMOB, UMEIOIIUX CTOUKHE PACCTPOMCTBA (DYHKIIMH
3pEHHS U CAMOCTOSITEILHOTO MEPEIBUKECHUS;

- HaJyIexailee pa3MelieHue Oo0OpyIOBaHMS U HOCHUTENed WHGOpMaIlnH,
HEOOXOJUMBIX il obOecrieueHus: OecTpensTCTBEHHOIO J0CTyla HHBAIUIOB K
oOBeKTaM (37aHUSIM, TOMEIICHUSIM), B KOTOPBIX MPEIOCTABJISAIOTCS YCIYTH, U K
yCJIyraM ¢ Y4€TOM OTPaHUYEHUM UX KU3HEAECATEIbHOCTH;

- nyOnmupoBaHME HEOOXOIUMOM Il MHBAIMIOB 3BYKOBOW U 3pUTEIHHOU
uH(popMalMu, a TakK)Ke HAJINUCEW, 3HAKOB MU HMHOW TEKCTOBOW M rpaduyeckoin
nH(pOpMaIu 3HaKaMH, BBITIOJIHEHHBIMU pesibe(pHO-TOUCUHBIM HIpudTOM bpaiins;

- IOMYCK CYpAONEpPEBOUHKA U TU(PIOCYPIONIEPEBOIUNKA;

- JONMYyCK COOaKU-MIPOBOJHUKA Ha OOBEKTHI (37aHUS, TOMEIICHHUs), B
KOTOPBIX MPEIOCTABISIETCS MyHUIMNAIbHAS yCIyra, Mpyd HaJIMYUM JIOKYMEHTa,
MOATBEPKIAIOIIETO €€ ClelHallbHOe OOydYeHHE W BbIIaBaeMoro mno ¢GopMme u B
MOPSIZIKE, KOTOPBIC OMPENENstoTcsl (eaepaqbHbIM  OPraHOM  HCIIOJTHUTEIIBHON
BJIACTH, OCYIICCTBISIOMMM  (PYHKIIMM TI0O  BBIPAa0OTKE W  peanu3aiuu
roCyIapCTBEHHOW MOJUTHKYA U HOPMATHUBHO-TIPABOBOMY PETYJIHMPOBAHUIO B cepe
COI[MAJILHOM 3aIIUTHl HACEJICHHUSI;

- OKa3aHWE WHBAIUIAM TIOMOIIM B TPEOJOJICHUU OaphepoB, MEIIAIOITUX
MOJYYEHUIO UMHU MYHHIIMTNIAJTLHON YCIIYTH HApaBHE C IPYTHUMU JIUIAMH.
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2.17. Iloka3arenu TOCTYMHOCTH U Ka4€CTBA MyHULIUIIAJILHON YCIYTH, B TOM
YKCJIE KOJMYECTBO B3aUMOECHCTBUMN 3asIBUTEINS C TOJDKHOCTHBIMU JINLIAMH ITPU
IIPENOCTABICHUN MyHULUIIATIBHON YCIIYTH U MX IIPOJIOJKATEIBHOCT,
BO3MOKHOCTb MOTY4YEHHS] MyHUIIUIIAIIBHOM YCIIYTH B MHOTO()YHKIIMOHAJIEHOM
LEHTPE NMPEJOCTABICHHS TOCYJaPCTBEHHBIX U MYHULIMIIAIbHBIX YCIIYT,
BO3MOKHOCTb MOTY4YEHHsI UH(POPMALMK O X0J1€ IPEOCTABICHUS MyHULIUIATbHON
yCIIyTH, B TOM YHCJIE C UCIIOJIb30BaHUEM HH()OPMALIMOHHO-KOMMYHHKAITUOHHBIX
TEXHOJIOTUI

2.17.1. TlokazarensiMu TOCTYHHOCTH M Ka4eCTBA MYHHLMIAIBHOM YCIyTH
SBIIFOTCS:

- BO3MOXKHOCTh TI0Jly4aThb MYHUUMIAIbHYIO YCIYTy CBOEBPEMEHHO M B
COOTBETCTBHUH CO CTAaHAAPTOM IPEIOCTABICHUS MyHUIIMNIAIBHON YCIIyTH;

- BO3MOXKHOCTh ~ IIOJIy4aTh IIOJHYH0, aKTYaJbHYH0 U  JIOCTOBEPHYIO
UH(GOPMAIIUIO O MOPSIJIKE MPETOCTaBICHNUS MyHULIMITAILHON YCIIyTH, B TOM YHCIIE C
UCIOJIb30BaHUEM UH(POPMAITMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOTHIA;

- BOBMOXXHOCTh ~ MOJNy4aTb HMHQPOPMALMI0O O XOA€  NPEACTaBICHHUSA
MYHHUIMIIAIBHOW yCIIyTH, B TOM uucie udepe3 llopran, a Takke nperocTaBiICHHUE
pe3ysibTaTa yCciayrd B JMUYHBIM KaOMHET 3asBUTENs (IpU 3alloJIHEHUU 3asiBICHUS
yepe3 [lopTan);

- BOBMOXXHOCTh 00pamiarbcs B J0CyAcOHOM (BHeCcylAeOHOM) U (WJIM)
CyneOHOM TOpsAJKE B COOTBETCTBUM C 3aKOHOJATENIbCTBOM Poccuiickoi
denepanuu ¢ xano00W Ha MPUHITOE IO €ro 3asBJICHUIO pPEIICHHWE WU Ha
nercTBus (0e3eicTBUE) aIMUHUCTPAllMA MYHHUIIUMIIATBHOTO O0Opa3oBaHUs TOpOJ]
Hosotpouiik OpenOyprckoit 001acTv, TOKHOCTHBIX JIHII.

- BO3MOXKHOCTb NOJIy4eHUS MYHUIMTATbHON YCIIyTH B
MHOTO(QYHKIIMOHAJIBHOM  IIEHTPE  MPEAOCTaBICHUS  TOCYJAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT;

- BO3MOKHOCTb JTUOO HEBO3MOXKHOCTh MOJIYUYEHHUS] MYHULIUIIATbHON YCIyTH
B JIIOOOM CTPYKTYpHOM MOAPA3IEICHUH aIMUHHCTPAlMM MYHHUIUIAIBHOTO
oOpazoBanus ropoj HooTpourik OpeHOyprckoii 001acTu, MPeaoCTaBIISIONIETO
MYHULIMIIAJBHYIO  YCIyTy, 1O BbBIOOpY 3asBUTENS  (SKCTEPPUTOPUATBHBIN
MPUHIIHII).

2.17.2.  OcHoBHble  TpeOOBaHUS K  KA4eCTBY  MPEIOCTABICHUS
MYHHIUMITAIBHON YCIYTH:

- CBOEBPEMEHHOCTD MPEAO0CTABIICHNUS MYHULIUIIAILHON YCIYTH;

- IOCTOBEPHOCTh M TMOJHOTa WH(GOPMHUPOBAHUS 3asBUTENS O XOJE
PacCMOTpPEHHUSI €T0 3asBJICHUS;

- y100CTBO U IOCTYMHOCTD MOJTYYEHUs 3asiBUTENIEM HH(DOpMAIIUU O TIOpSJIKE
IIPENOCTABIECHUS MyHULMIIAIbHOU YCIIYTH.

2.17.3. Tloka3arensiMyi KayecTBa MPEIOCTaBICHUS MYHHULMIIAILHON YCIYrd
SBIISIIOTCS CPOK PACCMOTPEHMsI 3asBIICHUS, HAIMYUE WM OTCYTCTBHE Xajlo0 Ha
neiictBus (Oe3neicTBUE) aJIMUHUCTPALUNA MYHHUIMIIAIBHOTO O0pa30BaHUS TOPOA
Hosotpowutik OpenOyprckoii 0671acT, JOHKHOCTHBIX JUII.

2.17.4. 1lpn npenocTaBIeHU MyHUIIMNAIBHONW YCIYTH MPEANOIaracTcss TpU



B3aUMOJICUCTBUS  3asABUTENS] C JIOJDKHOCTHBIMM JIMLIIAMHM  aIMMHHCTpAlUU
MYHULIMIIAJIBHOTO 00pa3zoBanus ropog HoBotpourk Opendyprckoit odnacru:

- IPUEM U perucTpanus 3asBiICHHUS U JIOKYMEHTOB, HEOOXOAMMBIX MJIs
IIPEIOCTABIICHUS YCIIYTH;

- HaIIpaBJICHUE 3asABUTENIO pe3yibTaTa IPEJOCTABICHHUS MYHULHUIIAIBHON
yCIyTd B BHUJAE YBEAOMJEHHMS 00 OTKa3ze B IPEAOCTAaBICHUM MYHHMIMIIAJIbHOU
YCIIyTH;

- HaIIPaBJICHHUE 3aABUTEIIO PE3yJIbTaTa NPEAOCTABICHUS MYHHUIIMIAIBHON
yCIIyTH B BUJIE NUCBMEHHON uH(popManuu 00 0o0BeKTax
HEJBUKUMOTO UMYILIECTBA, HAXOJAUIUXCSI B MYHHULIMNAIBHOW COOCTBEHHOCTH W
IIpEAHA3HAYEHHBIX U1 CIAYU B apEHAY.

[Ipy nau4yHOM OOpAaIllleHHH 3aABUTENIb OCYIIECTBIISIET B3aUMOJECUCTBHE C
JOJDKHOCTHBIMM JIMI[AMU, OCYILIECTBISIOIIMMU IPUEM, PETHCTPALMIO U BbLAAUY
JOKYMEHTOB, NpHU Mojade 3amnpoca (0JHO B3aUMOJICHCTBUE) U IPH IMOJIYYEHUU
HOJIFOTOBJIEHHBIX B X0J1€ UCIIOJHEHHSI MyHULIMIIAIBHON YCIYTH JOKYMEHTOB (OJIHO
B3auMozencTBue). IIpOTOIKUTENTPHOCT OJHOTO TAaKOIO B3aWMOJCHCTBUS HE
JIOJKHA MPEBBIIATh NATHAAUATH MUHYT. [Ipu HampaBieHUu 3asBICHUS OYTOBBIM
OTHPABJICHUEM WIM C  UCHOIb30BaHueM lloprasia  HeEmocpenaCcTBEHHOIO
B3aUMOJICUCTBUS  3asBUTENS C JIOJDKHOCTHBIM  JIMIIOM, OCYIIECTBIISIOLIUM
IPEIOCTABIIEHNE MYHUIIMIIATIBHOMN YCIYTH, HE TpeOyeTcs.

Bo3MoxHOCTB IIOJy4YECHUS MYHULANAIBHON YCIyTH B
MHOTO(QYHKIIMOHAJIbLHOM ~ IEHTpPE  MPEJOCTABICHHUS  TOCYJApCTBEHHBIX U
MYHUIMOANBHBIX YCIOYyr OO€CleYuBaeTca IMpU HAJIWYUU  COMJIAIEHHA O
B3aMMOJICUCTBUM MEXAY MHOrO(QYHKIMOHAIBHBIM ULEHTPOM IHPEIOCTaBICHUS
rOCYJapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT U MyHUIIUIAIbHBIM 00pa30BaHUEM.

BO3MOXHOCTP  MONY4YEHHS  CBEIEHMM O  XOI€  IPEIOCTaBIICHMS
MYHULIMIIAJIBHONW YCIYTH pealu3yercs Mo HoMepaM Tesie()OHOB, YCTaHOBJICHHBIM
JUIsl  KOHCYJIbTUPOBaHHs, aApecy OJJIEKTPOHHOM IIOYTHI, YKa3aHHbIM Ha
o(pULIMaTBEHOM CaliTe U NMOpTajie rocyAapCTBEHHBIX YCIYT.

2.18. Vnbie TpeObOBaHMsI, B TOM YHCIIC YUUTHIBAIOIINE OCOOCHHOCTH
MPEIOCTABIICHUSI MYHUITUTIATLHOM YCIIYTH B MHOTO(YHKIIMOHATILHOM IICHTPE
MPEIOCTaBIEHUS TOCYIAPCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT B OCOOCHHOCTH

MPEA0CTaBICHUS MYHUITUTIATLHON YCIIYTH B 3JIEKTPOHHON (hopme

2.18.1.B cnyyae ecnm MyHUUMIAIbHAS YCIyra IPEIOCTaBIAETCS IO
HKCTEPPUTOPUATBHOMY IPUHIMITY, [OAada 3aIpocoB, JOKYMEHTOB, HH(OpMaIuH,
HEOOXOJMMBIX JJIi TOJIYYEHHS] MYHUILMIAIBHOM YCIyrd, MPenoCcTaBIseMOn
aIMUHUCTpAllMe  MYyHUUHMIIAIBHOTO  oOpa3zoBanus  ropoa  HoBoTpouik
OpeHOyprckoil 0651acTH, a TaKKe MOJTyYCHHE pe3ysibTaTa MPeloCTaBICHUs TaKoH
YCIYyTH OCYIIECTBIISIIOTCS B  MHOTOQYHKIMOHaIbHOM 1eHTpe OpeHOyprckoi
o0acTu 1o BbIOOPY 3asBUTEINSI HE3aBUCHMO OT €r0 MECTa JKUTEIbCTBA WM MeCcTa
npeObiBanust (W11 (QU3MYECKUX  JIMI,  BKJIOYas  MHAWBHUIYaJbHBIX
peanpuHuMareneil) aub0 MECTOHAXOXKIACHUS (I IOPUAUYECKUX JIUI]) TIpU
HAJIMYHUH COTJIALIEHUS O B3aUMOJECHCTBUU.



2.18.2. [IlpenocraBieHre MYyHUUMINAIBHOW YCIyTH OKa3bIBA€TCA IIPH
OJTHOKPATHOM OOpAaIllEHUM 3asBUTENSI C 3alpocoM JuOO C 3alpocoM O
MPEIOCTABIICHUN HECKOJbKUX MYHHUIMIANIBHBIX YCIyr (Aajiee - KOMILIEKCHBIN
3anpoc) B M®DI[ OpenOyprckoii ob6mactu. Ilpu KOMIUIEKCHOM —3ampoce
B3aMMOJICUCTBUE C AJMUHUCTpAIMEl MYyHULHUIAIBLHOTO 00pa3oBaHUi TOpOJl
HoBotpouiik OpeHOyprckoid 0051acTd, NPEAOCTABISIONIUMH  MYHUIIMITAIbHbBIE
yciyrd, ocymectsisiercs M®OL[ OpenOyprckoii obnactu 0e3 ydacTusi 3asBUTEIIS
IIPU HAJIMYUU COTJIAILIEHHSI O B3aNMOJICHCTBUMU.

2.18.3. B cmydae ecnm mpu oOpamieHUHW B OJICKTPOHHOW QopMe 3a
MOJlyYeHUEM MYHULMMNAIBHOW YyCIyrd UACHTU(DUKAIMS | ayTeHTU(PHUKAIUSI
3agBUTENS - (PU3NYECKOTO JIMIIA OCYIIECTBISIOTCS C HCIOJIb30BAHUEM EIUHOU
CHUCTEMbl HJECHTU(PUKALWKA U ayTCHTH(PHUKAIUH, PETJIaMEHTOM MPEIOCTaBICHUS
MYHUIIMIIAJTBHOW yCIyTH MOMET OBITh NPEIyCMOTPEHO TMpaBO 3asBUTENS -
(Gu3MYECKOro JIMLA HCIOJb30BaTh MPOCTYI0 JJIEKTPOHHYIO MOJANUCH IPH
oOpallleHUH B AJIEKTPOHHOM (POpME 3a MOJyYEHUEM MYHULUINAIBHON YCIYTH MpH
YCIIOBHH, 4YTO INPH BbIAYE KIIKOYaA IPOCTOM SJIEKTPOHHOM IOANMCH JIUYHOCTH
(u3MYECKOTro JIMIA YCTAaHOBJIEHA MPU JTUYHOM IIPUEME.

Paszgen III. CocraB, mnociaeg0BaTeJbHOCTb W CPOKH BbINOJHEHHUS
aJIMMHHCTPATHBHBIX MPOLEAYP, TPeOOBAHUS K NMOPHAAKY HX BBINOJHEHHS, B
TOM 4YHCJIe OCOOCHHOCTH BBINOJHEHUS] AAMUHHMCTPATHUBHBLIX MpPOUEAyp B
3JIEKTPOHHOM (popMe

3.1. NcuepnpiBaronuii nepeyeHb aIMAHUCTPATUBHBIX POLIETYD
IIPY UCIIOJTHEHNH MYHHUIIUIIAJIBHOM yCIIyTH

3.1.1. [IpenocraBnenne MyHUIIMIAIBLHOM YCIyrd BKJIIOYaeT B ce0s
CJIeIyIONTUE aIMUHUCTPATUBHBIC MPOIIEAYPHI U ACHUCTBUS:

3.1.1.1. Tlpuem u peructpanus 3asABJICHUS U TOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUS YCIYTH (Jjanee — JOKYMEHTHI);

3.1.1.2. AHanu3 TOKyMEHTOB, MPEACTaBICHHBIX 3asBUTENIeM, (POPMHUPOBAHUE
HEOOXOIUMBIX 3aIIPOCOB;

3.1.1.3. OdopmiieHue pe3ynbTaTa MPEIOCTaBICHUS MyHUITUTIATBHON yCIyru
B BHUJE MPOEKTa YBEJOMJICHUS 00 OTKa3e B MPEAOCTABICHUU MYHUIUIAIBLHOU
YCIIyTH;

3.1.1.4. HanpaBnenue 3asIBUTEIIO pe3yabpTara IPEAOCTABIECHUS
MYHULIMNIAIBHON YCIyTHM B BHUJE YBEIOMJICHHUS 00 OTKa3e B MPEAOCTABICHUU
MYHULUITAIIBHOMN YCIIYTH;

3.1.1.5. Odopmrenue pe3yapTara IpeAOCTaBICHNUS MYHUIIMIAIBHON yCIyru
B BUJIE NMPOEKTA MUChMA, COACPIKAIIETO HHPOPMAIIUIO 00 00bEKTaX HEABUKHUMOTO
UMYIIECTBA,  HAXOMSIIMXCA B  MYHUIUNAILHOM  COOCTBEHHOCTH U
MpeTHa3HAYCHHBIX JIJIS CJJTA4YH B apCH/TY;

3.1.1.6. YBenomieHue 3asiBUTEN O MPHUHITOM PEUIEHUU OCYIIECTBIISIETCS
YIOJHOMOYEHHBIMHU JTOJDKHOCTHBIMH JIMIIAMU aIMAHUCTPAIIUU MYHUIIUTIAIEHOTO
oOpa3oBanusi Topoa HOBOTpOUIIK MO KENaHWIO 3asBUTENS: JIMYHO, MO MOYTE, Ha



aZipec AIEKTPOHHOW MOYTHI 3asABHUTENS, MO TenedoHy, B 3JIEKTPOHHON (dopme B
JMYHBIA KaOWHET 3asiBUTENS;

3.1.1.7. HanpaBnenue 3asIBUTEIIO pe3ynbTaTa peI0CTaBICHUS
MYHUIIUNIATBHOM YCIyTM B BHJE MHCbMa, cojaepxkamiero uHdopmaiuio o0
O0OBEKTaX HEABW)KMMOIO HUMYIIECTBA, HAXOJAIIUXCS B  MYHHUIUIAIHLHOU
COOCTBEHHOCTH U TIPEIHa3HAYCHHBIX JIJISl CAAYU B apeH/Iy.

3.2. Ilpuem u peructpanys 3asBJICHUSA U JOKYMEHTOB,
HEOOXOUMBIX JIJIs1 MPEAOCTaBICHHS] MyHUITUTAIBHON yCIyTH

3.2.1. OcHOBaHMEM Il Ha4yajla aJIMHUHHCTPATUBHOM MPOLIETYPHI SBIIAECTCS
NOCTYIUIGHWE  CICHUATUCTy  OTAeNa  JOKYMEHTAllMOHHOTO  OOecredeHus
MYHUIUIATBHOTO Ka3€HHOTO YUPEXKACHUS «AIMUHUCTPATUBHO — X035 CTBEHHBIN
HEHTP MYyHHUIMNaIbHOrO oOpaszoBaHus ropoa Hoorpourk» (ganee — OJJO MKY
«AXI] MO r. HoBorpowuik) (kabuner Ne 34) 3asBieHuss 0 NperOCTaBICHUU
MYHHUIUIIATBHONW YCIIYTH C IIPUJIOKEHHBIMU JOKYMEHTaMHU.

3.2.2. Ilpmu nuuHOM OOpamleHMH 3adABUTENS B  AIMUHUCTPALUIO
MyHULIMIIAJIbHOTO oOpa3zoBaHust ropoa Hootpouuk OpenOyprckoir oOnactu
MaKCUMaJIbHBIM CPOK IpHEMa JOKYMEHTOB HE JIOJKEH MPEBBIIATH 15 MUHYT;

3.2.3. IloctynuBuiee 3asBJICHHE C NPUIOKEHHBIMH K HEMY JIOKYMEHTAMH
peructpupyercs crnenuanuctom OO0 MKY «AXI[ MO r. HoBoTpouiik B I€HBb
MOCTYILJICHUS;

3.2.4. Ilpn nmocrynieHun 3asBJICHUS B JJIEKTPOHHOM Buzae yepes Ilopran
OCYLIECTBJISIETCS. ~ aBTOMATHU3alUsl PETUCTPAllMM  3ampoca W MOBTOPHOTO
IIPEIOCTABIICHUS 3asIBICHUS 3aBUTEIEM Ha OyMa>KHOM HOCHUTEIIE HE TpeOyeTcs;

3.2.5. Ilpn nmocrymnieHun 3asBJICHUS B JJIEKTPOHHOM Buae yepe3 Ilopran
3asIBUTENIO HAIIPABIISIETCS] YBEIOMIIEHUE O ITPUEME 3aBJICHUS K PACCMOTPEHUIO;

3.2.6. Ha 3apeructpupoBaHHOE 3asBJICHHE HAKJIAAbIBACTCA PE30JIIOLHMS
IJIaBbl MYHHUIMOAIbHOTO oOpa3zoBanusi ropon Hootpouukx OpenOyprekoii
obnactu (3aMecTUTENsl, KOOPAUHHUPYIOMIETO JESATENIbHOCTh YIOJIHOMOYEHHOTO
nojapasnenenus), mocie uero mnepemaercs B KYMMU. MakcumanbHbIii CpoK
BBIIIOJIHEHHS JAHHOTO AeUCTBUSA | J1eHB;

3.2.7. Ilocne moCTyIIEHUS 3asBJICHUS U MaKeTa JOKYMEHTOB IIPeICce1aTelb
KYMH 3HAKOMUTCSI C €r0 COJIEp)KaHUEM U Ha3Ha4yaeT WCIOIHUTEII.
MaxkcumanbHbIN CPOK BBITIOJHEHUS I€UCTBUS | JEHB.

3.2.8. Pe3ynpTaToM BBINOJHEHUS aIMUHUCTPATUBHON MPOLETYPHI SBISIETCS
MOJIy4eHHe TOKyMEHTOB McronHuTeneM;

3.2.9. Cnocobom ¢ukcanuum aaIMUHUCTPATUBHON NPOLETYpPHI SIBISIETCS
noanuch HcnonHuTens B KapTOYKE pPErHCTpallid M ydeTra O MOJy4YeHUHU
JOKYMEHTOB K MUCIOJIHEHHUIO;

3.2.10. Ilpu oxa3zaHUM MYHHUIMIAIBHOM YCIYTd B AJIEKTPOHHOU (opme
cneupanuct KYMUW npu mnonydeHun 3asBiaeHUsT 00 OKa3aHUUM YCIYTH B
AIIEKTPOHHOM (opMe U MPUIAraeMbIX JIOKYMEHTOB OCYIIECTBIISIET JACUCTBHUA,
HalpaBJieHHbIE HAa WH(POPMHUPOBAHUE 3afBUTENS O MPHUHITHH K PACCMOTPEHUIO
3asBJICHUS, TIOJAHHOTO B 3JIEKTPOHHOU (Qopme uepe3 [lopran rocynapcTBeHHBIX



yciayr  OpenOyprckoit obmact.  MakCMManbHBI CPOK  aJIMHUHHCTPATUBHOU
npouenypsl 1 1eHs.

3.3. ®opMupoBaHUE U HAMPABICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB
JUTSL IPEJIOCTaBICHUSI MyHHUIIUTIAIBHON YCIIYTH HE TpeOyeTcs.

3.4. PaccmoTpeHME NOCTYNUBILIETO 3asBJICHUS, TPOBEPKA IOKYMEHTOB U
odopmiieHHe pe3ysbTaTa MPeoCTaBICHHS MyHUIIUIAIBHON YCIyTH B BUJIE
MPOEKTa YBEIOMJICHUsI 00 OTKa3e B MPEIOCTABICHUU MYHUIIUTIAIBHON YCIYTH

3.4.1. OcHOBaHMEM I Ha4yajla aJIMHUHHCTPATUBHOM MPOLIENYpPHI SBIISAETCS
Hanuuue y crneunanucra KYMMU 1okyMeHTOB HEOOXOIMMBIX Ui OKa3aHWs
YCIIyTH;

3.4.2. Cneunanuct KYMU paccMarpuBaeT, aHaIU3UPYET MOCTYIUBIIHE
JOKYMEHTBI;

3.4.3 Cnemmamuct KYMMU Bnpase 1o TenedoHy 3a1aTh 3asiBUTENIO BOIIPOCHI
MO 3asIBJICHUIO, MPEJICTABICHHBIM JOKYMEHTaM, YTOUHUTh CPOK MPEAOCTABICHUS
HEJIOCTAIOIINX JOKYMEHTOB WJIM OOpaTUTbCS K OpraHU3alluM, BbIJABIIEH
JIOKYMEHT. MakcuMaJbHbIi CPOK aIMUHUCTPATUBHON MPOLIEAYPHI 5 JHEH.

3.4.4. KputepueM OpUHATUSA PELICHUS SBISIETCS HAIMYUE OCHOBAHUW IS
OTKa3a B MPEIOCTABICHUY MYyHULMIIAIIBHOW YCIYTH, YKa3aHHbIX B IyHKTe 2.10.2.
AJIMUHUCTPATUBHOT'O PETIAMEHTA;

3.4.5. HcnonHutenb TOTOBUT TMPOEKT YBEAOMJIEHUS 00 OTKaze B
MPEIOCTABICHUN MYHULUIAIBHOM YCIYTHM 3asBUTENI0, C YKa3aHHEM MpPUYUH
TAKOro OTKa3a 3a NOJANHCHIO TJIaBbl MYHHUIMIAIBHOTO O0pa3oBaHUs TOPOJ
HoBoTpouuk OpenOyprckoit o0aacTu.

MaxkcuMalnbHbIM CPOK BBIMIOJHEHUS TAHHOTO JIeUCTBUS 4 THS.

3.4.6. Pe3ynpTaToM BBINOJHEHUS aIMUHUCTPATUBHON MPOLETYpPHI SABISIETCS
MPOEKT YBEIOMJICHUS AAMUHUCTPAIMM MYHHUIIUIIAILHOTO 00pa3oBaHUs TOPOJ
HoBotpounik  OpenOyprckoii obOmact 00 oOTKaze B IPEAOCTaBICHUU
MyHULIUINATIbHOU yciyru. CrnocoOoMm (uKcanuyu agMUHUCTPATUBHOM MpOLIETypHbI
ABJIIETCST OPOPMIICHUE MPOEKTA YBEAOMIICHUS aJIMHUHHUCTPAIIMA MYHHIIUIAIBHOTO
obpazoBanus rtopoa Hosorpoumk OpenOyprckoit obmactu 00 OTKaze B
NPEIOCTABIEHUM MYHULMIAIBHON yCIyrM Ha OyMaXHOM HOCHUTENE H
BU3UPOBAHKE €T0 IJ1aBOl MYHULIMMAIBLHOTO 00pa3zoBanus ropoJ HoBoTpouik.

MakcuMalbHBIA CPOK aIMUHUCTPATUBHON MpoLEeaypsl 15 nHEM.

3.5. HanpaBnienue 3asBUTENIO pe3yabTaTa MPeAOCTABICHUS MYHUIIUTATbHON
YCIIYTH B BUJIE YBEJOMJICHUS 00 OTKa3e B MPEAOCTaBICHUN
MYHHULMITAIBHON yCIIyTH

3.5.1. OcHoBaHueM isl Hayajda aJMUHHUCTPATUBHON MPOUEAYPHI SBISIETCS
perucTpanus TMOJANUCAHHOTO TJIABOW MYHHUIIMNAIBLHOTO OOpa3oBaHHS TOPOJ
Hosotpowuiik OpenOyprckoit oomactu yBeJoMJICHHsI 00 OTKa3e B MPEAOCTaBICHUN
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MYHHUITUTIATFHOW YCITyTH B aIMUHUCTPAIIMN MYHUIIUIIAIEHOTO 00pa30BaHUs TOPOT
HoBotpouiik Openbyprckoit obiactu;

3.5.2. Pe3ynpTaToM BBIIOJIHEHUS aAMUHUCTPATUBHON MPOLIEAYPHI SBISIETCS
HarpaBjeHue yBeaoMieHus (B popMe nmucbMa aIMUHHCTPALIMM MYHHUILIUIIATBHOTO
oOpa3oBaHus) 00 OTKa3e B MPEIOCTABICHWU MYHHUILIMIIAIBHON YCIYTHM B aJpec
3asIBUTEIIS;

3.5.3. Cnocobom (ukcanuu aJIMUHUCTPATUBHOM MPOIEAYPHl SBISETCA
3aHECEHHE OTMETOK 00 OTHpaBKe THChMa B  PEECTPhl  MCXOSIICH
KOPPECIIOHAEHIINH.

MaxkcuManbHbIi CPOK aIMUHUACTPATUBHON IPOLIEAYPHI 5 THEM.

3.6. OdopmiieHre pe3ybTaTa MPeA0CTaBICHHS] MYHUIIUITAIBHON yCITyTH
B BHJIC NTMCHbMa, COIep KaIiero nHpopmanuio 00 00beKTaX HeIBUKUMOTO
UMYIIIECTBA, HAXOSIINXCA B MYHULIUIIAILHON COOCTBEHHOCTH U
peIHa3HAYCHHBIX JIJIS1 CIaYM B apEHTY

3.6.1. OcHoBaHMEM [JI Hayajaa aIMUHUCTPATUBHOMN MPOLEIYPbl HATUIUE Y
cnennanicta KYMU 10KyMeHTOB;

3.6.2. Cnemmanmnct KYMMUM  paccMmarpuBaeT MNOCTYNMHUBIIME JTOKYMEHTHI,
MPOBOAUT aHAIN3 U SKCIEPTU3Y JOKYMEHTOB;

MaxkcuMaIbHbIN CPOK BBIMOJHEHUS TAHHOTO IEUCTBUS 5 JHEM.

3.6.3. Kputepuem npuHATHS  pEIICHUS  SABJSETCS  MPEAOCTABICHUE
3asBUTEJIEM JOKYMEHTOB, YKAa3aHHBIX B NyHKTEe 2.6.1 AJIMUHHCTPAaTHBHOTO
perjlaMeHTa B MOJHOM  O0BbEME,  COOTBETCTBYIOIIMX  TpeOOBaHUSAIM
3akoHoAaTenbcTBa Poccuiickoii  ®enepanuu, OpeHOyprckoil oOnactu U
AJIMUHUCTPATUBHOT'O PETIIAMEHTA;

3.6.4. Cneumanuct KYMMUM  ToTOBUT MNPOEKT MNHCbMA, COJEPHKALIETO
nHpopMarnuio 00 00BEKTaX HEABM)KMMOTO HWMYIIECTBA, HAXOIANIUXCA B
MYHUITUTIATBHOM COOCTBEHHOCTH W TMPEJHA3HAYEHHBIX JIS CAa4d B apeHnay, 3a
MOAMKUCHIO  TJIaBbl ~ MYHHUIIMTNIAIBHOTO  oOpa3zoBaHus ropoj  HoBoTpowuiik
OpenOyprckoit 06s1acT ¢ 00s3aTebHBIM corytacoBanueM mpesacenarenss KYMU u
MEPBOTO 3aMECTUTEIIS TJIaBbl MyHHUITUTIATLHOTO 00pa3oBanus ropoa HoBoTpowuiik;

MakcuMallbHBIN CPOK BBIMOJHEHHS JAHHOTO ACHCTBUS 4 JTHS.

3.6.5. Pe3ynpTaToM BBINOJHEHUS aIMUHUCTPATUBHON MPOLETYPHI SBISIETCS
MOANUCAHHBIA TJIaBOM MYHUIMIAIBHOTO oOpa3zoBaHusi ropoJ HoBoTpouiik
OpenOyprckoif 00JIaCTM  MPOEKT MHUChMA, cojJepxaiiero uHdopManuo 00
O0OBbEKTaX HEJABMKMMOIO HMYIIECTBA, HAXOMAIIUXCA B  MYHUIMIAILHON
COOCTBEHHOCTH W NIPEIHA3HAYECHHBIX JJISl CAA4YU B apEH]TY.

[Ipu HampaBneHuu 3asiBUTENEeM 3asiBiieHus uepe3 llopran, pesyibrarom
BBITIOJTHEHUS AJMUHHUCTPATUBHON MPOLEAYpbl SIBISETCS BbIJaua 3asBUTENIO Ha
OyMa)KHOM HOCHUTEJIE JTOKYMEHTA, OATBEPKIAIOIETO CONePKAHUE DIIEKTPOHHOTO
JIOKyMEHTa, HAMPaBJICHHOTO aJMHUHUCTPAIMEH MYHHIIMIAIBHOTO OOpa30BaHUS B
AIIEKTPOHHOM (hOpMe B JIMUHBII KaOUHET 3asiBUTeNsA. B taHHOM cilydyae TOKyMEHTbI
rotoBarcs B popmate pdf, mOAMMCHIBAIOTCS OTKPEIIEHHON KBATM(PUITUPOBAHHON
ANIEKTPOHHOM MOJMUCHIO YIIOJTHOMOYEHHOTO JOJKHOCTHOTO JIMIA aIMUHUCTPAlUU
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MyHULIUIIaTbHOTO oOpa3oBaHus (¢aiin ¢popmara SIG). YkazaHHble JOKYMEHTHI B
dbopmare 3IEKTPOHHOIO apXKBa ZIp HAMPABISAIOTCS B JIMYHBIN KAOMHET 3asBUTEIIS.

3.6.6. CnocoboM (ukcanuu aJIMHUHUCTPATUBHOW MPOLEAYpHI SIBISIETCS
3aHECEHHEe OTMETOK O MOAMMCAHUM IHCbMa, coJepXKaliiero uHdopmaiuo o0
O0OBEKTaX HEABW)KMMOIO HUMYIIECTBA, HAXOJAIIUXCS B  MYHHUIUIAIHLHOU
COOCTBEHHOCTH W MPEJHA3HAUYEHHBIX IS ClIaYd B apeHJy, B PEECTPhl UCXOISIIEH
KOPPECIIOHACHIINH.

MaxkcumanbHbIi CPOK aIMUHUCTPATUBHON NPOLIEAYPHI 15 AHEN.

3.7. HampaByieHuE 3asBUTEIIIO PE3YIbTATA IPEAOCTABICHUS MyHULIMIIAIbHOU
yCIIyTH

3.7.1. OcHOBaHMEM I Ha4yajla aJIMUHUCTPATUBHOM MPOLIETYPHI SBIIAECTCS
perucTpanyss B aJAMUHUCTPALMM ITOANKMCAHHOIO TJIABOM MYHMIMIAIBHOIO
oOpaszoBanust ropoa HoBorpounk OpeHOyprckoit 001acTu OTBETA;

MakcumanbHbIl CPOK BBIIIOJHEHUS JAHHOTO IEUCTBUS | EHb.

3.7.2. Pe3ynpTaToM BBINOJHEHUS aIMUHUCTPATUBHON NPOLEAYPHI SABJISIETCS:

- HampaBJICHHE NMChbMa, cojepxkaiiero uHpopMauuo 00 00beKTax
HEABI)KUMOTO MMYIIECTBA, HAaXOASIIMXCS B MYHHUIMIAIBHOM COOCTBEHHOCTH U
IIPEIHA3HAYCHHBIX IS CJAa4M B ApEH/Y, B aJIpeC 3asBUTEIIS;

- HallpaBJIEHUE 3JIEKTPOHHOW KOMUHU MUChbMA, COAEpPKAIIEro HHPOpMaLu 00
O0OBEKTaX HEABM)KMMOTO HWMYIIECTBA, HAXOIAIIMXCS B  MYHULMIAIBHON
COOCTBEHHOCTH M NPEIHa3HAYECHHBIX IS CAa4u B apeHAy, B aJpec 3asBUTENA (B
COOTBETCTBHUM € TpeOoBaHUAMM 11.3.6.5 HACTOALIEro aAMUHUCTPATHUBHOTO
peryiiameHTa).

3.7.3. CnocoboM (uKcanuu aJIMUHUCTPATUBHOM MPOLEAYPHl SBIAETCA
3aHECEHHE OTMETOK 00 OTIpaBKe MHChbMA, COJepKamero uHdopMaluo o0
O0BEKTaX HEIBWKUMOIO HUMYILIECTBA, HAXOASIIMXCS B  MYHHUIUNAIbHOM
COOCTBEHHOCTH U MpEIHAa3HAYEHHBIX JUUIsl CJaYM B apeHJy, B PEECTpbl UCXOALICH
KOPPECTIOHAEHIUH.

MakcrumanbHbIN CPOK aIMUHUCTPATUBHOM MPOLIEAYPHI S THEM.

3.8. Ilepeuenb aAMUHUCTPATUBHBIX MpoOLIEYp (IEHCTBUA),
BBITIOJTHSIEMBIX MHOTO(QYHKITHOHATBHBIMH IIEHTPAMH TIPEIOCTABICHUS
rOCYJapCTBEHHBIX U MYHHITUTIAIBHBIX YCIYT

3.8.1. AnMHHHCTpaTUBHbBIE MPOLEAYPHI (IeWcTBUs), BbinogHseMble M®LI,
OMUCHIBAIOTCS B COTJIALICHUH 0 B3aUMOJICHCTBUU MEXTY
aJMUHUCTPAIINEH/yTIOJTHOMOYEHHBIM CTPYKTYPHBIM nojpa3eacHueM
aIMUHHUCTPAIIMA MYHHUIIUTIATLHOTO oOpa3zoBanus OpeHOyprckoit obmactu 1 MOII,

[Topsanok BeimosiHeHUs MOIL] ciaenyrommx agMHUHUCTPATHUBHBIX MPOLEAYD
(mevictBmii) (B ciayyae, €CAM MYyHUUUIAJIbHAs YyCIyra MpedoCTaBIISETCS
nocpencTBoM obpareHus 3assutenst B MOI):

1) undpopMupoBaHME  3agBUTEIEH O  TOPSAKE  TPEIOCTaBICHUS
MyHUIMIAIBHON yciayru B M®LI, xone BBINOIHEHUS 3a1poca O MPEAOCTaBICHUN



MYHHUIUIIAIBHON YCIIYTH, IO WHBIM BOIIPOCAM, CBS3aHHBIM C MPEAOCTABICHUEM
MYHULUNAIBHON YCIYyTH, a TaKXe KOHCYJIbTUPOBAHUE 3asBUTENECH O MOPSIAKE
MPENOCTABJIEHUS MYHULIIMITAIIbHOU yciryru B MO,

NudopmupoBanue 3asputeneii B MOPIl ocymectBiaseTcs Tpu  JTUYHOM
oOpalieHnu, TMOCPEeACTBOM ceTh VIHTepHEeT, H3JIEKTPOHHOM MOYTHl WU TIO
Tenedony.

Nudopmanus o0 MeCTOHaXOXACHUHM, Trpapuke padOThl, KOHTAKTHBIX
tenedonax MODII, ydacTByromux B TPEAOCTABICHUH MYHHUIIUNAIBHBIX YCIYT,
yKa3biBaeTcsi Ha oduumansHoM caiite MOLl, uHpOpMAIMOHHBIX CTEHAAaX B
MECTax, NPEAHA3HAYCHHBIX [T NPEAOCTABICHUS MYHUIIAIIAIBHBIX YCIIYT.

OcCHOBHBIMH TPEOOBaHUSAMHU K TOPSAKY WH(DOPMUPOBAHHS 3asBUTEIEH O
MPEIOCTABJICHUN TOCYHAPCTBEHHBIX W MYHULMIAIBHBIX YCIAYT  SBJSIOTCA
JIOCTOBEPHOCTh ~ MPEJOCTaBIsieMO HMH(OpPMAIMHM, YETKOCTb B  H3JI0KCHHUU
uHdOpMaIuu, MOTHOTAa UHPOPMUPOBAHUS;

2) npueM 3arpocoB 3asBUTENIEH O MPETOCTABICHUH MYHULIUIIAILHON YCIYTH U
UHBIX JIOKYMEHTOB, HEOOXOJIUMBIX JUIsl TPEAOCTaBICHUS TOCYAapCTBEHHOU
YCIIYTH.

OcHoBaHueM U1 Hayajia MpeJOCTaBICHNUS] MyHULIMIATbHON YCIYTU SIBIIETCS
JUYHOE OOpallleHue 3asiBUTENS (€ro MPeACTaBUTENS) C KOMIUIEKTOM JOKYMEHTOB,
HEOOXOAMMBIX JIJIS TTOJIYYeHHUSI COOTBETCTBYIOIIEH YCIIYTH.

Cnenmanuct MOLI, ocymecTBAAIOMMUN TPUEM JOKYMEHTOB:

a) YCTaHaBJIMBAET JIMYHOCTh 3asBHUTEJIA, B TOM YHCIIE MPOBEPSIET OCHOBHOM
JIOKYMEHT, YJOCTOBEPAIOIINN JIMYHOCTh TpaxkaaHuHa Poccuiickont d®enepannu,
IIPOBEPSAET IOJHOMOYMS 3ASBUTEN, B TOM YHUCJE ITOJHOMOYHS NPEACTABUTEIS
JNEWCTBOBAaTh OT €r0 MMEHH, MOJHOMOYHS IPEIACTABUTENS HOPUAUYECKOrO JIMLA
JEWCTBOBATh OT UMEHH FOPUANYECKOIO JINLIA;

0) mpoBepseT HAJIMYME BCEX HEOOXOJUMBIX JIOKYMEHTOB HCXOIsd W3
COOTBETCTBYIOIIEIO IEPEUHS JTOKYMEHTOB, YTBEPXKIEHHBIX aIMUHUCTPATUBHBIM
PErJIaMEHTOM U HEOOXOJIMMBIX JIJISl OKa3aHUsI COOTBETCTBYIOIIEH YCIIYTH;

B) B Cjyyae NPEJACTABJICHHS] HEMOJHOTO KOMIUIEKTa JOKYMEHTOB M HX
HECOOTBETCTBUS OTKA3bIBAET B UX MPUEME U YKA3bIBAECT HA NIEPECUYCHb JOKYMEHTOB,
HEOOXOIUMBIX IS PEOCTABICHHS MYHUITUTIAIBHONU YCIYTH, KOTOPBIN 3asiBUTENb
JIOJIKEH MPEJICTABUTh CAMOCTOSITEIIBHO;

I') TIPOBEPSIET COOTBETCTBUE MPEIACTABICHHBIX JOKYMEHTOB YCTaHOBJIECHHBIM
TpeOOBAHUSIM;

1) CIAMYaeT MPEICTaBICHHBIE SK3EMIUISIPbl OPUTMHAIOB JIOKYMEHTOB C HX
KOMUSAMU (B TOM YMCJIE HOTApUAIIbHO yIOCTOBEpEeHHBIMM). Eciu mpecTaBieHHbIC
KOIIUM JOKYMEHTOB HOTApHUaIbHO HE 3aBepeHbl, cenranuct MOLI, cauuuB konuu
JOKYMEHTOB C MX IOJUIMHHBIMHU 3K3EMIUISIDAMH, 3aBEPSET CBOEU MOANUCHIO C
yKazaHueM (paMuIny U MHUIHAJIOB W CTAaBUT IITaMIl "Komus BepHa" (eciu JaHHOe
aAMUHUCTPATUBHOE JICHCTBHUE MPETyCMOTPEHO COTJAIEHUEM O B3aUMO/ICHCTBUN );

€) pacrieyaThiBacT ~ OJaHK  3asBICHUS W Tpejaraet  3asiBUTEIIO
COOCTBEHHOPYYHO 3alOJIHUTD €T0;

) TIPOBEPSIET TOTHOTY OPOPMIICHUS 3asIBICHUS;

3) MPUHUMAET 3asIBJICHUE;



3) dopmupoBanue u HampasieHue MODI] mMexBETOMCTBEHHOTO 3ampoca B
OpraHbl, TNPEIOCTABISAIONIME MYHUIMIAIbHBIE YCIYTM, B HWHBIE OpraHbl

FOCY,HapCTBCHHOﬁ BJIaCTH, OpraHbl MCCTHOTI'O CaMOYIIPaBJICHUA 151
opranmi3anuvu, Y94aCTBYIOIINC B ITPCAOCTABIICHUN MYHHUIIHUIIAJIBHBIX YCIIYT.
MG)KBGI[OMCTBGHHLIG 3allpOChI HaIIpaBJIACT AIMHUHUCTPpAIUA

MyHUIIUNIATbHOTO oOpa3zoBanusi ropoa Hosorpouixk OpeHOyprckoit obmactu,
MPENOCTABISAIOIINN  MyHUUIHMNAIBbHYIO ycayry. MOIl nanpasisier 3ampoc B
OpraHbl, MNPEAOCTABIAIOIINE TOCYJIAPCTBCHHBIE YCIYTH, B HWHBIE OPTraHbI
rOCyJIapCTBEHHOM BJACTH, OPTraHbl MECTHOIO CAaMOYIIPABJIEHUS W OpPTraHU3aLNH,
YYaCTBYIOIIME B TMPEAOCTABICHHUM MYHHUIUIAIBHBIX YCIYr, IPUA HAUIMYHHA
MEKBEJOMCTBEHHOI0 3aIIpOCa B COTJIAIICHUH O B3aUMOJICUCTBUY;

4) BbIIAYa 3asIBUTEIIO PE3YyJIbTaTa NPEIOCTABICHUS MYHUIIMIAIBHON YCIyTH,
B TOM YHCJIE€ BbIJaya JOKYMEHTOB Ha OyMa)XHOM HOCHTEIIE, MOATBEPKIAFOIINX
COZEPKAHUE IEKTPOHHBIX JOKYMEHTOB, HanpasiieHHbIX B M®I] no pesynpraram
[IPEIOCTABJIEHUSI TOCYJNAPCTBEHHBIX W MYHUUMNAIBHBIX YCIyI OpraHaMu,
MIPEIOCTABISAIOIIMMU I'OCYJapCTBEHHBIE YCIIYTH, U OPraHaMu, IIPEA0CTaBISIOIIUMU
MYHUIUIIAIBHBIE YCIIYTH, a TAKXKE BblJaya JOKYMEHTOB, BKIIFOYasl COCTABJIICHUE Ha
OyMa)XHOM HOCUTEJE€ W 3aBEpEHHE BBIMHCOK W3 HH(POPMAIMOHHBIX CHUCTEM
OpPraHoB, IMPENOCTABISIIOIINX  TOCYJAapCTBEHHbIE  YCIYIH, W  OPraHOB,
IIPEIOCTABIISAIOIIUX MYHULIUITAJIBHBIE YCIIYTH.

Cnenmanuct M®LI, ocymecTBaAOMMN BbIAAYy JOKYMEHTOB:

a) YCTaHABIIMBAET JUYHOCTD 3asIBUTEINS;

0) 3HAKOMUT C TIEPEYHEM U COJICP>KAaHHEM BbIJaBAEMbBIX JOKYMEHTOB;

B) BBIJAET 3asBUTENIO PE3YJbTAT MPEIOCTaBICHUS MYHULMIAIBHON YyCIyru
WM TIHCbMO C MOTHMBUPOBAHHBIM OTKAa30M B MPEIOCTABICHUM MYHUIMNAJIBHOU
YCIIYTH.

Eciu 3a momydeHuem pe3ylbTara MYHUIUNAIBHON YyCIyrd oOpaiaercs
YIIOJJHOMOYEHHOE JIMI0, HE yKa3aHHOE€ B pacnucke, crenuanuct M®I] nenaer
KOMUIO JOKYMEHTA, MOATBEPKIAIOLIErO €ro IOJHOMOYHMS, U CKPEIUISIET €€ C
PacCIMUCKOM;

') BBOJUT UHPOPMAIIMIO B aBTOMATU3UPOBAHHYIO HH(DOPMAITMOHHYIO CUCTEMY
MO®I] o dakTtuyeckoit pgare BbIJAYM 3aMpalIMBAEMBIX JOKYMEHTOB WIIU
MOTHBHUPOBAHHOI'O OTKa3a 3asBUTEIIO;

1) TIOAIUCHIBACT W 3aBEpsieT IMeUaTbi0 Ha OyMa)KHOM HOCHUTEJIE IK3EMILISP
AJIEKTPOHHOTO JIOKYMEHTA WJIM BBITUCKHU U3 COOTBETCTBYIOIIMX MH(DOPMAIIMOHHBIX
CUCTEM OpPraHOB MECTHOTO camoynpasieHust OpeHOyprckoi 00acTy.

Bpigaua n[OKyMEHTOB, B TOM UHCJIE CBOEBPEMEHHO HE TMOJY4YEHHBIX
3asBUTEJIEM, OCYLIECTBIIIETCS B COOTBETCTBUU C YCJIOBUSAMH COTJIAILIEHUH O
B3aUMOJIEUCTBUU.

B cayuae BbIsIBICHHS omeyaToK ©  (WIM) OMIMOOK, JOMYIIEHHBIX
aIMUHUCTPAIIME  MYHUIMIIATLHOTO  oOpa3oBaHus  ropoJ  HoBoTpowuik
OpenOyprckoit 00JacTH B JOKyMEHTaX, BBIIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS
TOCYJapCTBEHHBIX YCIYT, 3asBUTENIb UMEET MPaBO OOPATUTHCS C 3asBICHUEM OO0
WCITPaBJICHUH OTEYaTOK U (MJIM) OMUOOK, TOMYIICHHBIX B BEIAHHBIX B PE3YJIbTATE
MPEIOCTABJIEHUS] MyHULIMTIIAJIBHOW YCIIYTH JOKYMEHTAX.



AnMUHUCTpaIusi MyHUIIMIIATBLHOTO oOpa3zoBanust Topon HoBoTpowuiik
OpenOyprckoit  007acTH, NPENOCTABISIONIMA  MYHULMIAIBHYIO  YCIYTY,
paccMaTpuBaeT 3asiBICHHE, MPEACTABICHHOE 3asBUTEIEM, U MPOBOJIUT MPOBEPKY
yKa3aHHBIX B 3asBJICHUU CBeJeHUMN. B ciydae BBISIBIICEHUS JOMYIICHHBIX OMEYaTOK
U (u1M) omMOOK B BBIJAHHBIX B pe3yJbTaTe MPENOCTaBICHUS MYHHUIIMNATLHON
YCIYTH JOKYMEHTaX JOJDKHOCTHOE JIHI0 aJAMUHUCTPALMM MYHHUIIUIAIBHOIO
oOpazoBanusi ropon HoBorpouiik OpeHOyprckoit o0iacTv, OTBETCTBEHHOE 3a
MPEA0CTaBICHNE MYHUIIMIAIBLHON YCIYTH, OCYLIECTBIISIET UCIIPABICHUE U 3aMEHY
YKa3aHHbBIX JOKYMEHTOB.

B cnyudae oTcyTcTBUS onedaTok U (W) OMIMOOK B IOKYMEHTaX, BbIIAHHBIX B
pe3yabTare NPEeAOCTABICHUS MYHUIUNAIBHOW YCIYyTH, JOJDKHOCTHOE JIMIIO
aIMUHUCTPAIAH/YTIOTHOMOYEHHOTO CTPYKTYPHOTO noApas3aeiacHus
QIMUHUCTPAIIMA  MYHUIHUIIAJILHOTO  oOpa3oBaHust  ropoa  HoBoTpowmk
OpenOyprckoit 00JacTH, OTBETCTBEHHOE 3a MPEIOCTaBICHUE MYHHUIIMIIAILHOM
YCIIYTH, MUCbMEHHO COOOIIAET 3asBUTEI0 00 OTCYTCTBUU TaKUX OMEYaTOK U (WJIN)
OLINOOK.

Pazgen IV. ®opMbl KOHTPOJIS 32 IPEAOCTABJIEHHEM MYHULMIIAJIbHON YCJIYTH

4.1. Ilopsiiok OCyIIECTBIICHUS TEKYILIErO KOHTPOJIS 3a COOIOCHUEM U
VCIIOJIHEHUEM JIOJDKHOCTHBIMY JTMUAMHU aIMAHUCTPALM MyHULIUIAIBHOTO
00pa3oBaHUs MOJOKEHUN PErJIAMEHTA U UHBIX HOPMATHUBHBIX TPABOBBIX

aKTOB, YCTAHABJIMBAIOLIUX TPEOOBAaHUS K MPEJOCTABICHHUIO
MYHULMIAIBHON YCIIYTH, a TAKKE IPUHAMAEMBIX UMHU PEILICHUI

1) Tekylmuii KOHTPOJIb 3a COOJIOJICHHEM IMOCIEI0BATEIbHOCTU JICHCTBUIMA
M0 TPEIOCTABICHUIO YCIYTH, OMPENENEHHON HACTOAIMM AJTIMUHUCTPATUBHBIM
pPErJIaMEeHTOM, W MPUHSATUEM DPEIICHUN JOHKHOCTHBIMHU JIMIIAMH aIMUHUCTPAIIUU
MyHHUITUTIATbHOTO o0Opa3zoBanusi ropoa Hosorpounk OpeHOyprckoit obmactu,
OCYIIECTBIISIETCS TIEPBBIM 3aMECTUTEIIEM TJIaBbl aIMUHUCTPAIIUH MYHUITUTIATILHOTO
oOpazoBanus ropoa HoBorpouik OpeHOyprckoit 06s1acTu, KOOPAWHUPYIOIINM
JeSITEIbHOCTD YIOJIHOMOYEHHOTO noJipa3iesieHus, PYKOBOIUTENEM
YIOJIHOMOYEHHOTO MOpa3ieIeHMS;

2) MOTHOMOYHS TOJHKHOCTHBIX JIUI], OCYIIECTBIISIOMINX TEKYIIUNA KOHTPOJIb,
YCTaHABIMBAIOTCS  JIOKAJHHBIMM  HOPMATHBHBIMH ~ aKTaMU  aJIMHHHCTPAIIAN
MyHUIUNanbHOro oOpa3zoBanust ropon Hosorpouik OpeHOyprckoit obmactu,
MOJIOKEHUSIMA 00  YINOJHOMOYEHHBIX  MOJPA3ACNCHUAX,  JOJHKHOCTHBIMU
peraaMeHTaMH CIIeUATUCTOB aIMUHUCTPAIIMY MYHHUIIUIIATLHOTO 00pa30BaHus;

3) TeKymuii KOHTPOJIb OCYIIECTBIISICTCS IyTEM MPOBEICHUS TOIKHOCTHBIM
JUIIOM, OTBETCTBEHHBIM 32 OpraHM3alMio paboTbl MO MPEIOCTABICHUIO
MYHUITUTIATFHOM YCIIYTH, TPOBEPOK COONIOACHUS W UCIOJHEHUS CICIMATINCTAMU
MOJIOKEHUN AJTMUHUCTPATUBHOTO PETJIAMEHTA, MHBIX HOPMATHUBHBIX IPABOBBIX
aKTOB, YCTaHABIWBAIOIIMUX TPeOOBaHUS K MPEJOCTABICHUIO MYHUIUIIATHHOM
YCITyTH.



4.2. TlopsaioK U MEPUOUYHOCTD OCYIIIECTBICHHUS IJIAHOBBIX U BHETJIAHOBBIX
MIPOBEPOK MOJHOTHI U KaYeCTBA MPEIOCTABICHUS MyHUIIUNIATBHON YCIYTH, B TOM
YHCIIe MOPSA0K U POPMBI KOHTPOJIS 32 TIOTHOTON U Kaue€CTBOM MPEIOCTABICHUS

MYHUIIUTIATBHOU YCIIYTH

1) KOHTPOJIb 32 MOJHOTON U KayeCTBOM IMPEJOCTABJICHUS] MYHUIUIIAIHLHOU
yCIyI' BKJIIOYAaeT B ce0sd NpPOBEJEHUE TPOBEPOK, BBHISBICHUE M YCTPAHEHUE
HapyIlIeHU! IpaB 3asBUTEIIEH, PACCMOTPEHNE, PUHIATHE PELIEHUN U MOATOTOBKY
OTBETOB Ha OOpAICHUS 3asIBUTENEH, COAEpKAIIUE KATO0bl HA pEeIIECHUs, 1EHCTBUA
(Oe3meiicTBME)  aAMUHUCTPAllMM  MYHHIMIIAIBHOTO  00pa3oBaHUs  rOpoj
HoBotpounik OpeHOyprckoil 00acTH, JOJDKHOCTHBIX JIMI[  aIMUHUCTpaluu
MYHHUITUTIATFHOTO 00pa3oBanus ropoa HoBoTpounk OpeHOyprckoit o6nacTu;

2) MPOBEPKH MOTYT OBITh TIIAHOBHIMU 1 BHETNIAHOBHIMU;

[lopsimok ¥ TEPUOJUYHOCTH  OCYIIECTBICHHUS IUIAHOBBIX IMPOBEPOK
yCTaHaBIMBAETCA  IUIAaHOM  PabOThl  QJIMHHHCTPALlMU  MYHHUIIUIAJIBHOTO
oOpaszoBanust ropoa Hosorpounk OpenOyprekoit o0nacTu;

[leprnoiMYHOCTH MJIAHOBBIX TPOBEPOK COCTABIISIET HE peske 1 pasza B 3 roja;

[Ipyu mpoBepke paccMaTpuUBAaKOTCS BCE  BOIMPOCHI, CBA3aHHBIE C
MPEIOCTABICHUEM MYHUIIMNAIBHON YCIyrd (KOMIUIEKCHBIE TMPOBEPKH), WIU
OTJICJILHBIM BOIPOC, CBSI3AHHBIA C TPENOCTABICHUEM MYHHUIMNAIBHOW YCIYyTH
(TemaThyecKue MPOBEPKU).

[IpoBepka TakXe MNPOBOAUTCA IO KOHKPETHOMY OOpalleHuio (xanode)
3asIBUTENS.

3) BHEIUIAHOBBIE MPOBEPKU MPOBOISATCS B CBSA3M C MPOBEPKON YCTpAHEHHS
paHee BBISBICHHBIX HapyIICHUN HACTOSIIETO AJMUHHCTPATUBHOTO PETJIaMeHTa, a
TaKke B Cllydae TMoJiydeHus ooOpaimieHuit (okano0) 3asBuUTeNned Ha JeWCTBUS
(6e3nericTBue) MODKHOCTHBIX JUll KYMU, OTBETCTBEHHOro 3a MPEAOCTaBJICHUE
MYHHUITUTIATBHOUN YCITYTH;

4) pe3ynbTaThl TpPOBEPKH O(GOPMISIOTCS B BHJAE CIPaBKU, B KOTOPOH
OTMEUAIOTCS BBISIBJICHHBIC HEJJOCTATKU U MPEJIJIOKEHUS 110 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIUL] A AMUHUCTPAIIMM MYHUIIUTIAIBHOTO
ob6pazoBanus ropoj HoBorpouiik OpeHOyprckoi 001acT 3a peieHus U IeHCTBUS
(6e3nelicTBuE), NpUHUMAaEeMbI€ (OCYIIECTBIISIEMbIC) UMU B X0/ TPEIOCTaBICHUS
MYHULANAIBHON YCIIyTH

4.3.1. Tlo pe3ynbraTaM NpPOBEACHHBIX NPOBEPOK, B CIydae BBISBICHUS
HapylmIeHUH  TIOJIOKCHUH  AJMHUHHCTPATHBHOTO  pErVIaMEHTa,  BHHOBHBIC
JOJDKHOCTHBIC JIMIIA aJMHHHCTPAIlMA MYHHIIMIAIBHOTO OOpa30BaHUS TOPOJ
Hosotpouitk OpeHOyprckoid 00J1acTd TPUBICKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJATEILCTBOM Pocculickon denepanuu;

4.3.2. IlepconanbHasi OTBETCTBEHHOCTh JIOJPKHOCTHBIX JIUI] aAMHUHUCTPAIIUU
MyHHUITUTIATBHOTO o0pa3oBanus ropoa HoBorpounk OpeHOyprckoit obactu
3aKpeIvIsieTcs B JOJDKHOCTHBIX PETJIAMEHTaX B COOTBETCTBHU C TPeOOBAHHSAMU



3aKkoHoJaTenbcTBa Poccuiickoin Penepanmu, 3akoHoaarenbcTBa OpeHOyprckoin
o0JnacTu.

4.4. TlonoxeHusi, XapakTepu3yrolyue TpeOOBaHUs K OPAIKY U hopMam
KOHTPOJIS 32 MPEJ0CTABICHUEM MYHULIUNIALHON YCIyTH, B TOM YHCIIE CO CTOPOHBI
rpakJaH, UX 00beIMHEHUN U OpraHu3alun

KoHTpousb 3a mpenocraBicHUEM MYHHIIMITAILHOW YCIYTH, B TOM YHCJIE CO
CTOPOHBI TpaXJaH, WX OOBCIAUHECHUH W OpraHu3aluid  OCYIIECTBIISACTCS
IIOCPEJCTBOM  OTKPBITOCTH JICSITEILHOCTH aIMHHHCTPAIlMK MYHHUITUIAIEHOTO
obOpazoBanus ropoa Hoorpourik OpeHOyprckoil 00JacTy MpH MPEIoCTaBICHUN
MYHULMNQIBHON YCIYTH, IIOJYy4YEHHUS IIOJHOM, AaKTyaJIbHOM W JIOCTOBEPHOM
uHPOpMAIIMK O TIOPSAKE TMPEIOCTABICHUS  MYHHIMITATLHOW  YCIYyTH |
BO3MOXXHOCTH JOCYJIeOHOTO paccMOTpeHusi oOpamieHus (0kaio0) B Ipolecce
MIOJTyYEHUST MyHUIIUTIATbHON yCITyTH.

V. locyneOHbli (BHeCyAeOHBIH) NOPSI0OK 00:KaJI0BAHUS PelIeHUH U
peiictBui (0e3geiicTBHS) OPrafHa, NpPeAoCTABJIAIOIIEr0 MyHHIIUNIAIbHY IO
YCJIYIY, a TaAK:Ke J0JKHOCTHOI'O JIMIA OPraHa, NpeIocTaB/Isiouero
MYHHUIUNAJIBHYIO YCJIYTYy JIM00 MYHUIMIIAJIBHOIO cJiy:kamero, M®II,
padoTHuka M®II, a Takxke opraHu3anmii, OCymecTBIASIOMUX GyHKINH M0
NMPeI0CTABJICHUIO FOCYAAPCTBEHHBIX H MYHUIIHNAJIBHBIX YCJIYT, HJIH UX
patoOTHUKOB

5.1. Uadpopmanus
JUTS 3aMHTEPECOBAHHBIX JIMII 00 WX MpaBe
Ha focyneOHoe (BHecy1e0HOe) 00KaloBaHUE ICHCTBUM
(6e3neiicTBuUs) U (MITK) pELICHUN, TPUHSITHIX (OCYIIECTBICHHBIX )
B XO/I€ TIPEIOCTABICHUS MYHUITUTIATLHON YCIIYTH

B cnydae ecnu 3asgBUTENh CUMTAET, YTO B XOJA€ MPEIOCTABICHHS
MYHUITUTIATBHOM YCIYTH pelieHusMA U (uiu) naelctBusimu  (0e31eiicTBuEM)
OpraHoOB, MPEAOCTABISIONMIUX MYHUIIMITAIBHBIE YCIYTH, WU HUX JOJKHOCTHBIMU
JUIAMU HapyIIEHBl €ro IMpaBa, OH MOXET 00’KajJoBaTh YKa3aHHOE pEIICHHUE W
(wnu) pedictBue (Oe3zaeiicTBue) B JocyneOHOM (BHECyIeOHOM) TMOpSJIKE B
COOTBETCTBHHM C 3aKOHOJIaTEILCTBOM Poccuiickoil deaepanni.

5.2. Oprasbl rocygapCTBEHHOW BJIACTH, OPraHU3aALNN U YIIOJTHOMOYEHHbBIE
Ha PacCMOTPEHUE JKATOO0BI JIMIIA, KOTOPHIM MOKET OBITh HalpaBJICHA
*ajo0a 3asBUTENS B J0CY1eOHOM (BHECYIEOHOM) TTOPSIAKE

XKanoba mnomaercs B aJAMUHUCTPALMIO MYHHUIMIIAILHOTO OOpa30BaHMs
OpenOyprckoil 007acTH, MPEIOCTABISAIONUIEH MyHUIUNAIbHYIO yciayry, MOI]
1160 B opraH, sBIsOmMuUiics yupeaureaem MOII,



XKanoOb1 Ha pemenus u AeiicTBus (Oe3nericTBue) paboranka ML mogarorcs
pykoBoautento 3troro M®II. XKanoOwl Ha pemenus u AedcTBus (Oe3aeicTBHE)
MOII nogatorces yupeaurento MOLI.

5.3. CriocoObI HHGOPMUPOBAHUS 3asIBUTEIIEH O MOPSIAKE T01a4u
U pacCMOTPEHUS Kano0bl, B TOM YHCIIe ¢ Ucofib3oBaHueM [loprana

HNudopmupoBanue 3asBUTENCH O MOPAJIKE MOJAAUYN U PACCMOTPEHHS HKaOObI
o0ecrneunBaeTcs MOCPEACTBOM pa3MeIIeHUs] MHPOpPMAIMN Ha CTEHJaX B MeECTax
NPEIOCTABICHUS! MYHUIIMIAIBHOW yCIyrd, Ha O(UIUAIBHBIX CalTax OpraHoB
MecTHOro camoympasienuss OpeHOyprckoid  001acTH, MPEAOCTaBISIOLINX
MyHUIMIIATIbHBIE yCIIyTH, Ha [lopTae.

[Iepeuenn
HOPMATHBHBIX IIPABOBBIX aKTOB, PETYIHPYIONIUX ITOPSIOK
nocynie0Horo (BHECY1e0HOT0) 00KaJI0BaHUS PEIICHUH B ICUCTBUN
(Oe3meicTBUS) OpraHa MECTHOT'O CaMOYIIPaBIICHHS
OpeHOyprckoi 001acTH, a TaK¥Ke €ro JOJKHOCTHBIX JIUIT

5.4. ®enepanpubiii 3akoH oT 27 wmrona 2010 roma Ne 210-d3 «O6
OpraHU3alliy MPEOCTABICHUS TOCYAAPCTBEHHBIX U MYHULIMTIAIBHBIX YCITYT»;

- noctanoBneHue [IpaBurensctBa PO ot 16 aBrycra 2012 Ne 840 «O nopsnke
nojgay W pacCMOTpPEHUs] kajno0 Ha pemieHus ©u jAcehcTBus (Oe3aeicTBHE)
dbenepanbHbIX OpPraHOB MCIOJHUTEIBHOM BJIACTH W UX JIODKHOCTHBIX JIHII,
dbenepanbHbIX roOCyJapCTBEHHBIX CITy>KalllHuX, JOJKHOCTHBIX JIUIL
rOCYyJapCTBEHHBIX BHEOIODKETHBIX dhoHI0B Poccniickoit denepanuu,
rOCyJapCTBEHHBIX KOPIOpAIMid, HAJEICHHBIX B COOTBETCTBUU C (eAepaibHbIMU
3aKOHAMH TIOJIJHOMOYHUSAMM TI0 TMPEJOCTABICHUIO TOCYJAapCTBEHHBIX YCIyTI B
YCTaHOBJICHHON c(epe NesTeTbHOCTH, U HUX JOJDKHOCTHBIX JIMI[, OpPTaHMU3aIuH,
npeaycMOTpeHHbIX 4acThio 1.1 cratem 16 @enpepansHoro 3akona "OO0
OpraHu3ally NPEI0CTABICHUS TOCYIapPCTBEHHBIX U MyHULIUITAIIBHBIX YCIYT", U UX
pabOTHHUKOB, a TakXke MHOTOQYHKIUOHATIBHBIX IIEHTPOB MPEIOCTABICHUS
rOCyJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT U UX PAOOTHUKOBY.

[Ipencenarens KOMUTETA IO YIIPABICHUIO

MYHHUIUITATBHBIM UMYILIECTBOM

aIMUHUCTPALIMU MYHHUITUITAIHBHOTO

obpazoBanus ropos HoBorpowuiik C.B. TackaeB
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[Tpunoxenue Ne 1

K AJIMUHHCTPATUBHOMY PETJIaMEHTY
«IIpenocraBiaenue napopmamuu oo
00bEKTaX HEJBUKMMOT'O UMYIIIECTBA,
HAXOJISALIUXCS B MYHUIIMITAJIbHON
COOCTBEHHOCTH U MpeAHA3HAYEHHBIX
JUTSL CIavu B apeHIy»

3ASIBJIEHUE
HA TIPEJJOCTABJIEHUE NTHOOPMAIINY OF OBBEKTAX
HEJABMKMMOT'O UMVIIECTBA, HAXOJSIINXCS B
MYHULMITAJIBHOY COBCTBEHHOCTHU 'OPO,]1 HOBOTPOULIK U
TTPEHA3HAYEHHBIX JUTS CIAUU B APEHTY

[Ipomry  mpenoctaButh  HH(pOpMalMio 00 OOBEKTaX HEABHKUMOTO
UMYILIECTBA,  HAXOAAIIMXCA B  MYHULUMUNAIBHOM  COOCTBEHHOCTH U
IpeIHA3HAYEHHBIX JJI CJaYH B apeHTY.

3anpammBaemas ”HGOpMaLKs HEO0X0uMa IS

(11e1h OJTyYEeHUS )

3asBiIEHUE U TIpUIaraéMble K HEMY COTJIACHO MEPEYHIO TOKYMEHThI PUHSTHI
« » 20 1.

HanmeHoBaHue JOJDKHOCTHOTO JIMIIA,
MMPUHABHICTO JOKYMCHTEI

(moxmuck) (MHUTHMANEL, (haMUITHS )

['oTOBBIE JOKYMEHTBHI MPOIIY BBIIATH MHE/TIPEACTABUTENIO (MPU HATUYUU
JIOBEPEHHOCTH):

JIUYHO,

B JJIEKTPOHHOU ¢opme (MTOCPEACTBOM HAMPABJICHUS B JUYHBIM KaOUHET
WHTEpHET-TopTasia www.gosuslugi.ru)

(Hy>KHO€ MOTYEPKHYTh).

JA/HET (myxxHoe momuepkHyTh) I[Ipomry wHbOpMHpOBATE MEHS O XOJHE
WCIIOJIHEHUSI YCIyTH (TONydeHUsl pe3yjbTaTa YCIyrd) uYepe3 €AWHBIA JTMYHbBIN


http://www.gosuslugi.ru/

KaOuHeT WHTEpHET-TIOpTaIa www.gosuslugi.ru (st 3asiBUTENIEH,

3apeructpupoBaHHbix B ECHA)
CHMWJIC DOU-000-000H-00

JA/HET (myxHoe momuepkHyTb) [Iporny mpou3BecTH perucTpanuio Ha
uHTepHeT-nopTanie  www.gosuslugi.ru (8 ECHUA) (Tonmpko s 3asiBUTENEM -
busnueckux nuil, He 3apeructpupoBaHHbix B ECUA).

B memsx peructpanuu v JaibHEUIIEro MH(MOPMHUPOBAHUS O XOAE HCIOJHEHUS
yciyru (TIOTy4YeHUs pe3yibTaTa yCIyru) yKa3blBaeTcs ciaeayromas nHpopMarms:
CHWJIC LOU-0oo-0od-o
HOMep MoOmibHOTO TenedoHa B penepanprom dopmare: [ILLLHLLLLLL
e-mail (eciiu umeercs)
rpaxaanctBo — Poccuiickas denepanus/

(HaMMEHOBaHHE MHOCTPAHHOI'0 TOCYapCTBa)
B ciyyae, eciu JOKyMEHT, y10CTOBEPSIIONINM JIMYHOCTD - TACTIOPT
rpaxaannHa Poccuiickoit @enepanuu:

cepusi, Homep - LI CIOICICICIC

KEM BbBIJAH -

nara Beimauu - JL.OL.LIO0
kox oapasaenenus - L[
nata poxxaenns - L. OOOO

MECTO POXKICHHUS -

B ciyuae, ecinu 1OKyMEHT, yIOCTOBEPSIFOUIMI JIMYHOCTD - MACTIOPT
rpakJIaHMHA UHOCTPAHHOTO FOCY/1apCTBa:

nara Bermaum - LLLCICLCIOIE]
nata okoHuaHus cpoka aevctsus - LU LI

JNA/HET (myxHoe mnomguepkHyTh) I[Iporry BOCCTaHOBHTH JOCTYH Ha
uHTepHeT-nopTasie  www.gosuslugi.ru (B ECHUA) (mns 3asButenei, paHee
3apeructpupoBaHHbix B ECUA).

JHA/HET (myxHoe mnomyepkHyTh) Ilpomry mNOATBEpAUTh PETHCTPALIUIO
YYETHOM 3alKCcH Ha UHTEepHET-TopTajge www.gosuslugi.ru (B ECHA)



http://www.gosuslugi.ru/
http://www.gosuslugi.ru/
http://www.gosuslugi.ru/
http://www.gosuslugi.ru/

[Tpunoxenue Ne 2

K AJIMUHHCTPATUBHOMY PETJIaMEHTY
«IIpenocraBiaenue napopmamuu oo
00BbEKTaX HEJBUKMMOTO UMYIIIECTBA,
HAXOJSALIUXCS B MYHUIIMITAIILHON
COOCTBEHHOCTH U MpeIHA3HAYEHHBIX
JUTSL CIavu B apeHIy»

YrinoBou mrami

aJIMHHUCTPAIIMA MYHHIIUITAJTLHOTO
oOpazoBanus ropoa HoBotpowntk
OpenOyprckoii o6sactu

YBEJIOMJIEHUE OB OTKA3E Ne
B [TIPEJIOCTABJIEHUY UHOOPMAILIUY OB OB bEKTAX HEJIBUKUMOI'O
MMYVYIIECTBA, HAXOJSIIMXCS B MYHULIAIIAJILHOM
COBCTBEHHOCTHU I'OPOJT HOBOTPOMIIK U TTPEJHA3ZHAUYEHHBIX JUJIS
CJIIAUU B APEHTY
JaTa MoATrOTOBKU

Ha Bamr 3ampoc aaMWHHCTpanus MYHHIIMIAIBHOTO OOpa3oBaHUS TOPO
HoBoTpouiik OpeHOyprckoit 0bsactu coodiaer, mpeaocTaBuTh HHGOPMAIUIO 00
O0BEKTaxX HEAB)KMMOTO HWMYIIECTBA, HAXOMAIIUXCS B  MYHHUIUIAIBLHOU
COOCTBEHHOCTH W TPEIHA3HAYCHHBIX [IJISI CIAayd B apeH]ly, HE MPEACTaBISICTCS
BO3MOYKHBIM, B CBSI3U C TEM UTO:

(uH(pOpMaIIMOHHAs CITPaBKa)

(HanMeHOBaHME JOKHOCTH) (moamnuce) (MHUIMATIEI, (baMHJmﬂ)
M.IL

®.M1.0. ucnomauTEend
Tenedon



