[Tpunoxenue

K ITOCTaHOBJIEHUIO a/IMMHUCTPALIUH
MYHHUIIUIIAJIBLHOTO 00pa30BaHus rOpo
Hosorponux

ot 02.04.2021 Ne 471-n

AJIMUHMCTPATUBHBIN perjaMeHT
Npe0CTABIeHNS] MyHUIMIIAJIBHON yCJIyrH
«IIpuHsiTHE pelIeHNs 0 MOATOTOBKe JOKYMEHTAIUH 110 IVIAHUPOBKE TEPPUTOPHI»

I. O01mue moJ10KeHu A
IIpenmet peryiupoBaHusi perjiaMeHTa

1. AJIMUHUCTPAaTHBHBIM PETJIAMEHT MPEAOCTABICHUS MYHHUIMIAIBHOW  yciayru  (mamee -
AIMUHUCTpAaTUBHBIN pernaMmeHT) «lIpuHATHE pemieHus O MOJArOTOBKE JAOKYMEHTAIMH MO IUIAHUPOBKE
TEPPUTOPUN» (Jlajiee — MYHHIIMITAbHAS YCJIyTa) YCTaHABJIMBACT TOPSAOK W CTAaHIAPT MPEAOCTABICHHUS
MYHUIIUNIAJTBHOW YCIYTd, B TOM 4YHUCIE OMNpeAeNsieT CPOKHM M MOCIeAOBATEIbHOCTh aJIMUHUCTPATHUBHBIX
npoueayp (AeCcTBHiT) OpraHa MECTHOTO CaMOYITPABJICHUS: AJIMUHUCTPAIMA MYHUIIUIIATBHOTO 00pa3oBaHUs
ropox HoBotpouiik (manee - opraH MECTHOTO CaMOYIIPaBIIEHUS ), OCYIIECTBIISIEMBIX IO 3arpocy HU3HIECKOTO
WIH IOPUAMYECKOTO JIMIA JIMOO WX YIIOJTHOMOYEHHBIX TPEJCTaBUTENCH (J1ajee - 3asBUTENb) B Tpeeiiax
MOJTHOMOYMI, YCTaHOBIEHHBIX HOpPMAaTHUBHBIMU TMpaBOBbIMU akTamu Poccuiickoit ®enepauuu, B
COOTBETCTBUU C TpeboBaHusiMu DenepanbHoro 3akoHa ot 27 utoist 2010 roga Ne 210-03 «O6 opranuzanuu
MPEIOCTaBICHUS TOCYJaPCTBEHHBIX U MYHULIUMNIATBHBIX YCIyr» (nanee — denepanpHbiii 3akoH Ne 210-D3).

Kpyr 3asiBurenei

2. 3asBUTENIAMU SIBIIAIOTCS (pU3UUECKUE UM (M) IOpUIMYECKUe JIula, OOpPaTUBIIMECS C 3asBJICHUEM B
OpraH MECTHOT'O CaMOYIIPABJICHUS 110 MECTY HaXOKIECHUS 3€MEJIBHOIO y4acTKa.

OT mMeHH 3asBUTENIE MOTYT BBICTYNAaTh MX IPEACTABUTENH, MMEIOIIHME NPABO B COOTBETCTBHH C
3aKkoHOAaTenbCcTBOM Poccuiickoit @enepanyu 1100 B CHIIy HAAENEHUS MX B IOPSJIKE, YCTAaHOBJIEHHOM
3aKkoHoAarenscTBOM Poccuiickoit denepannn, NOTHOMOYHSAMHU BBICTYNIATh OT UX UMEHHU.

TpeGoBanns k nopsaaAKy HHGpOPMUPOBAHUA
0 NpPea0CTABJICHUN MYHUIIUNIAJTBHOM YCJIYyT'H

3. HawmmeHoBaHme opraHa MECTHOTO CaMOYINpABJICHUSA: AJIMUHHCTPAlUsS MYHHIIUIIATHHOTO
oOpa3oBanus ropoj Hoeorpourix.

[TouroBslii agpec: Poccuiickas deneparus, OpendOyprckas obnacts, r. HoBorpowuiik, yiu. CoBetckas,
1. 80.

Anpec SNEeKTPOHHOW TMOYTHl aJIMUHHCTPAIMK MYHHIMIIATBHOTO oOpa3oBaHus ropon HoBoTpowiik:
adm-nvk@mail.orb.ru.

I'paduk paboThl aAMUHHUCTPAIIMN MYHUIIUTIAILHOTO 00pa3oBanus ropo HoBoTpouik:

noHenenbHUK — yeTBepr: ¢ 8:00 no 17:12;

natauna: ¢ 8:00 go 16:12;

obenennbiit mepepsi: ¢ 12:00 go 13:00;

BBIXOJHBIE THU: Cy000Ta — BOCKPECEHbE.

WNudopmanus nmo BompocaM NPeAOCTABICHUS MYHULUNAIBHOW YCIYIM M YCIYT, KOTOpBIE SBISIOTCS
HEOOXOMMMBIMH H 00S3aTENBPHBIMU U TIPEAOCTABICHUS MYHUIMITAJBHON YCIyTH, CBEIEHUH O XOie
NpPEOCTABICHUS] YKa3aHHBIX YCIYr MOKET OBITh MOJydyeHa Ha O(UIMATBbHOM caliTe OpraHa MECTHOTO
camoynpasieHusi: www.novotroitsk.orb.ru, B Peectpe rocynapcTBeHHBIX (MYHUUMMAIbHBIX) YCIYT
(pynkumit) Opendyprckoit obnactu (nanee - Peectp), a Takxke B 3JIeKTpOHHOU dopMme yepe3 EnuHbiil mopTan
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TOCYJAapPCTBEHHBIX U MYHHIIMNANBHBIX yCayr (GpyHKuuii) Operodyprckoi obmactu (www.gosuslugi.ru) (manee
- [Topran).

4. CopaBouHas uHpoOpMaIUs O MECTOHAXOXJEHuH, rpaduxe padOThl, KOHTAKTHBIX TeledoHax
MHOTO()YHKIIMOHAJIBHBIX IIEHTPOB MPEJOCTaBICHUS TOCYAAPCTBEHHBIX W MYHUIMMNAIBHBIX YCIYT (majee —
M®II), ydacTByWOIHMX B TMPEAOCTABICHUH MYHUIMNAIBHOW YCIyrd (NPH HAJIUYHH COTJIAIICHUH O
B3aMMOJEHCTBUM, 3aKIIOUEHHBIX Mexay M®IL] u opraHoM MeCTHOro caMOYIpaBJIeHUs (Jajiee — CoryalleHue
0 B3aMMOJCHCTBHUM), OpraHU3alUil, yYaCTBYIOIIUX B MPEJOCTABICHUN MYHUIIUIIAIbHONU YCIYTH, YKA3bIBACTCS
Ha ouIUaNTBHOM caiite novo-mfc@mail.ru, nHGOPMAIIMOHHBIX CTEHJAX B MECTax, MPEIHA3HAYCHHBIX JUIS
MPEIOCTaBIICHUSI MYHULIUIIATBHON YCIYTH, a TAaK)Ke MPeJ0CTaBIseTCs B 3JIEKTPOHHOM Gopme uepes [lopTai.

I1. Cranpapr npenocraBjieHUss MyHHIUNIIAJIBHOM yCJIyrH
HaumMeHoBaHHe MYHUIIMIIAJIBLHON YCJIYTH

5. HanmeHoBaHMEe MyHUIIMIIAIIBHON YCIIYTH:
«IIpuHsATHE penIeHNs 0 TOATOTOBKE JOKYMEHTALMH 10 IUNIAHUPOBKE TEPPUTOPHUM.
6. MyHununanbHas yciiyra HOCUT 3asiBUTEJIbHBII MOPsII0OK 0OpalleHusl.

HaumenoBanue oprana, npeaocTaBJsOIIECTr0 MYHUIIUIIAJIBHYIO YCJIYI'Y

7. MyHununanbHasi yciyra NpefoCTaBiIseTCs] OPraHOM MECTHOTO CaMOYIpPAaBJIEHUS aJMUHHUCTpaluei
MYHUIMIAIBHOr0 00pazoBaHus ropoa Hosorpouuxk.

YII0JIHOMOYEHHBIM CTPYKTYPHBIM IMOJIPA3JCJIEHUEM [0 MPEJOCTABICHUI0O MYHUIMNAIBHON YCIyru
SBJISICTCS OTZIEN ApXUTEKTYPhl U IPaJOCTPOUTENBCTBA AAMUHUCTPALIMY MYHHIIUIIAIBHOTO 00pa30BaHUs rOpo]
HosoTrponux

8. B mpenocTaBieHMM MyHHLIMIAIbHON yCIYr'M y4acTBYIOT OpTraHbl rOCYIapCTBEHHOM BJIACTH, OpraHbl
MECTHOI'O CaMOYIIPaBJE€HMs, OpraHu3alyy, K KOMIIETEHLUMH KOTOpPBIX OTHOCUTCSl 3allpalirBaemMas
uHpopmanus, a Takxe MOLI.

9. 3anpemaercss TpeOOBaTh OT 3asBHUTENS OCYIIECTBICHUS ICHCTBUN, B TOM YHCJIE COTJIACOBAHUA,
HEOOXOIUMBIX JJIs TOJY4YeHHsS MYHMLUMIAIBHOM YCIyrM W CBA3aHHBIX C OOpalieHHeM B HHbIE
rOCy/IapCTBEHHbIE OpPraHbl M OpPraHU3alliy, 3a MCKIIIOUEHHUEM IOJY4YEHHs YCIIYT, BKIIOUEHHBIX B IEpEUYCHb
YCIIYT, KOTOPbIE SBISIFOTCS HEOOXOIUMBIMU U 00s3aTE€IbHBIMH JJIs1 IPEIOCTABIECHUS MyHULIUTIAIIBHBIX YCIIYT,
YTBEPKJICHHBIN B ITOPSAKE, YCTAHOBIEHHOM 3aKOHOJATENBCTBOM Poccuiickon denepannm.

Pe3yabTaT npegocraBieHusi MyHHIMIIATBHOM YCJIYTH

10. Pe3ynpTaToM MpenocTaBlI€HNs MyHUIIUIIAIbHOW YCIYTHU SIBISIETCS:
- BblJaua pEHICHHWs OpraHa MECTHOIO CaMOYIIPAaBJIEHHS O IOATOTOBKE JOKYMEHTallUU IO
IUTAHUPOBKE TEPPUTOPHH;
- MOTUBHMPOBAHHBIN OTKa3 B IPEJOCTABIEHUN MYHULIUINAIbHOW YCIYTH IO NPUHATHIO PELICHUS O
MOJIFOTOBKE JJOKYMEHTAIMH 110 IUTAHUPOBKE TEPPUTOPHH.
11. 3asBuTenio B KauecTBEe pe3yibTaTa MPEJOCTaBICHUS YCIyrH OOECHeuuBaeTcs MO ero BBIOOpY
BO3MOXXHOCTh TMOJTYUYEHHUSI:

a) DIJIEKTPOHHOTO JIOKyMEHTa, IOJMHCAHHOIO  YIMOJHOMOYEHHBIM JIOJUKHOCTHBIM  JIMIIOM C
UCIIOJIb30BaHUEM  YCHJIEHHOM  KBaJU(UIUPOBAHHOM  3JlEeKTpoHHOW  monamucu  (mamee —  OII),
C HCIOJIb30BaHUEM HH(OPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHBIX CeTe OOIIero mojib30BaHUS, B TOM YHCIE
[Toprana, moprana deaepanrbHON HHOOPMAITMOHHOM aIPECHOM CHCTEMBI (J1aliee - TopTajl aApEeCHON CUCTEMBI);

0) JOKyMeHTa Ha OyMa)KHOM HOCHTENE, MOJTBEP)KIAIOIIEr0 COJACpXKAaHUE AJIEKTPOHHOTO JOKYMEHTa,
MOCPEACTBOM BBIJIAUM 3asiBUTENO (MPEICTABUTENIO 3asBUTENs) JUYHO IOJ PACHHUCKy JHOO HarpaBiICHHS
JOKYMEHTA IIOCPEICTBOM IIOYTOBOI'O OTIPABJIEHMS 110 YKa3aHHOMY B 3asIBJIEHUH I10YTOBOMY aJIpECY.

[Ipyu HaNMyuK B 3asBJICHUU YKa3aHMSI O BbIJAue PEIICHUs O TIOJrOTOBKE TOKYMEHTAIMH 10 IUIAHUPOBKE
TEPPUTOPUH, pelIeHUs 00 OTKa3e B IMOJArOTOBKE YyKa3aHHON JokyMeHTauuu uepe3 MOl mo wmecty
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NPEICTaBICHUs 3asBJIECHUSI OPraH MECTHOI'O CaMOYIpaBJIeHUs oOecrieunBaeT nepeaady JokymeHTa B MOI]
JUISL BBIIAYM 3asIBUTEIIO HE MO3Hee pabouero AHA, CIEAYIOUIero 3a IHEM UCTEUCHUS CPOKa, yCTAaHOBJICHHOTO
MYHKTOM 12 AJIMUHUCTPATUBHOTO PErJIaMEHTA.

3asiBUTEIIO0 IPEAOCTABISIETCS BO3MOXKHOCTh COXPAHEHHUS! 3JEKTPOHHOIO JOKYMEHTA, SIBIISIFOILIETOCS
pE3yJIbTaTOM IPENOCTABICHUS YCIYTd M IOANHUCAHHOIO YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM C
UCITIOJIb30BaHUEM YCWJICHHOHM KBanmuduuupoBanHod OlIl, Ha CBOMX TEXHMYECKHX CpEJACTBAX, a TaKXkKe
BO3MOKHOCTb HaIIPABJICHUS TAKOTO JIEKTPOHHOIO TIOKYMEHTA B HHBIE OpTraHbl (OpraHu3alyn).

Cpok npenocTaBjieHUss MYHUIMIIAJIbHOH yCIYyTH

12. Cpok mpenocTaBieHUsT MYHUIUNAIBHONW YCIYI'M, B TOM YHCIE C Y4YETOM HEOO0XOAUMOCTH
oOpalleHuss B OpraHU3allMi, YYacTBYIOLIME B IPEIOCTABICHMM MYHUIUNAIBHON YCIYI'H, COCTaBIIET HE
6onee 14 pabouunx qHEH CO AHS MOCTYIJICHUS 3asBJICHUS B OPTaH MECTHOT'O CAMOYIIPABIICHHS.

Cpok  Bbllauu  (HampaBJ€HHs) JIOKYMEHTOB,  SBISIOLIMXCS  Pe3ylbTaTOM  IPEJOCTaBIICHUS
MYHULIMTNIAJIbHOW YCIIYTHU:

- B (hopMe 3JIEKTPOHHOrO JOKyMEHTa, - He Mo3gHee 1-ro pabouyero AHA CO JHS UCTEUEHHS CPOKa,
YCTaHOBJIEHHOI'O a03alleM MEePBbIM HACTOSLIET0 MYyHKTa AJMUHUCTPATUBHOTO PETJIaMEHTA;

- B popMe JOKyMEHTa Ha OyMa)XHOM HOCHUTENE - He Mo3JHee pabouero AHs, cienyrouiero 3a 10-m
paboynM [JHEM CO JHA HUCTEYEHHUs CpOKa, YCTAHOBJIIEHHOTO a03alleM IEepBbIM HACTOSIIEr0 IyHKTA
AJMUHUCTPAaTUBHOIO PEIJIAMEHTa, MOCPEJCTBOM IIOYTOBOI'O OTIIPABJICHHS IO YKAa3aHHOMY B 3asBICHUH
IIOYTOBOMY aJIpecy.

IIpn Hammuuu B 3asBICHUM YKa3aHHUS O BblIAYe PEIICHUS MOATOTOBKE JOKYMEHTALMHU I10 IUIAHUPOBKE
TEPPUTOpPUH, peUIeHHs 00 OTKa3e B MOATOTOBKE YKa3aHHOW JokyMeHTanuu uepe3 MOPDI] mo wmecty
IpEICTaBICHUs 3asBJIEHUs] OpPraH MECTHOIO CaMOYIpaBJeHUs o0OecneuuBaeT Iepenadyy JAOKyMEHTa B
MHOTO()YHKIIMOHAJIBHBIA LIEHTP JJIS BBLIAYHM 3asBUTENIO HE IMO3AHEE pabodero IHS, CIEAYIOUETo 3a JHEM
UCTEUYEHHUS CPOKA, YCTAaHOBJIEHHOIO a03a1eM MEePBbIM HACTOALIETO MYHKTa AJIMUHUCTPATUBHOI'O pErjaMeHTa.

B cayuae npencraBnenus 3asBiaeHus uepe3 MOL, cpok, ykazaHHbIN B a03aie MepBOM HACTOAIIETO
IIyHKTa, HUCUUCHsAeTcss co OHA nepepaun MOIL[ 3asBineHUs M JAOKYMEHTOB, yKa3aHHBIX B IIyHKTe 15
AJMUHUCTPATUBHOTO perjaMeHTa (Ipy UX HAJIMYMH), B OPTaH MECTHOT'O CaMOYIIPABJICHUS.

HopMaTuBHBIe IPaBOBbIE AKTHI,
peryJupyouue npeaocTaBjieHue MyHHIUNIAIbHON yCIyTIH

13. IlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIHUPYIOUIUX MPEIOCTABICHHE MYHUIIMNAIbHOU
yCcIIyrH, (C yKa3aHHEM HX PEKBU3WTOB M HMCTOYHUKOB O(MUIIMAILHOTO OMYyOJMKOBAaHHUS), pa3MeNiaeTcs Ha
Oo(UIMATEHOM caliTe OpraHa MECTHOTO caMOYIpaBlieHus: www.novotroitsk.orb.ru u Ha IToprarne.

[IpenocraBieHne MyHUIIMTIATIBHON CITYTH PETYIUPYETCS:

1) I'pagoctpoutensHbM koaekcoM Poccuiickoit @eaeparuu ot 29.12.2004 Ne 190-@3 («Poccwuiickas
razera», Ne 290, 30.12.2004);

2) ®enepanbHbiM 3akOHOM OT 29.12.2004 Ne 191-®3 «O BBeneHuu B AeiicTBre [ pagocTpoUTENbHOTO
kojaekca Poccuiickoit deneparuny» («Poccutickas razeran, 30.12.2004, Ne 290);

3) 3emenpHbIM KOJeKkcoM Poccuiickoit ®enepanun («Poccuiickas razera», 30.10.2001 Ne 211-212,
«ITapnamentckas razera», 30.10.2001, Ne 204-205, «Cobpanue 3akoHomarenscTBa Poccuiickoit denepanuny,
29.10.2001 Ne 44 c1.4147);

4) ®enepanpabiM 3aKk0HOM OT 06.10.2003 Ne 131-D3 «O06 00mMX NPUHIMIIAX OPTaHU3AIMH MECTHOTO
camoympasnenus B Poccuiickoit @eaepannu («Poccuiickas razera», 08.10.2003, Ne 202);

6) ®enepanbHbiM 3ak0HOM OT 29.12.2017 Ne 479-D3 «O BHeceHUH U3MeHeHHH B DeniepaibHbIi 3aKOH
«O0 opraHM3any TPEIOCTaBICHUS TOCYJAPCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT» B YacTH 3aKpETUICHUS
BO3MOXXHOCTH TPEIOCTABICHUS B MHOTO(QYHKIIMOHATBHBIX IEHTPaX MPEIOCTAaBIECHUS TOCYAAPCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT HECKOJBKHX TOCYJApPCTBEHHBIX (MYHUIIUITAIBHBIX) YCIYT TOCPEICTBOM IOJA4YH
3asBUTEIIEM €IUHOTO 3asBieHu» («Poccuiickas razeray, 31.12.2017, Ne 297);

7) ®enepanbHbiM 3akoHOM 0T 27.07.2006 Ne 152-®d3 «O mnepcoHanbHbIX AaHHBIX» («Poccuiickas
razetray, 29.07.2006, Ne 165);
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8) ®denepambHbiM 3aK0HOM OT 24.11.1995 No 181-®3 «O comuanbHOW 3alUTe WHBAIUIOB B
Poccuiickoit ®enepanum» («Poccuiickas razerayn, Ne 234, 02.12.1995);

9) ®enepanpubiM  3akoHOM OT 27.07.2010 Ne210-®3 «OO6 opraHu3anud NpeIOCTaBICHUS
roCy/IapCTBEHHBIX U MyYHULIMNAIBHBIX yciayr» («Poccuiickas razeray, 30.07.2010, Ne 168);

10) ®enepanpabiM 3aKk0HOM OT 06.04.2011 Ne 63-®3 «OO6 anekTpoHHON moanuck» («Poccuiickas
razera» 08.04.2011, Ne 75);

11) 3akonom OpendOyprckoit odmactu ot 16.03.2007 Ne 1037/233-1IV-O3 «O rpagocTpoUTEeIbHON
nesTenbHOCTH Ha Teppuropun OpenOyprckoit obmactu» («FOxubI Ypam», Ne 60, (cmenssimyck Ne 35)
24.03.2007);

12) nmocranosnenuem IlpaButenscrBa Poccuiickoit ®@enepanun ot 16.02.2008 Ne 87 «O cocraBe
pa3ziesIoB MPOCKTHON JTOKYMEHTalluM W TpeOOBaHUsAM K UX cojaepkaHuto» («Poccuiickas razera», Ne 41,
27.02.2008);

13) mnocranoBnenuem IlpaButenbctBa Poccmiickoit @Denepanun ot 24.10.2011 Ne 861 «O
denepanabHBIX TOCYJApCTBEHHBIX HH(MOPMAIMOHHBIX CHUCTEMaxX, OOECHEeUMBAIOMIMX IPEJIOCTABICHUE B
JNEKTPOHHOU (opMe TrocyAapCTBEHHBIX W MYHULHUIAIBHBIX YCIyr (OCYyLIEeCTBICHHE (DYHKIIHIL)»
(«Poccuiickas razeta» 02.11.2011, Ne 246);

14) mnocranoBiennem IIpaButensctBa Poccuiickoit ®enepauuu ot 28.11.2011 Ne 977 «O
denepanbHON TOCYyJIapCTBEHHOW WHQPOpPMAIMOHHON cucteme «EnmHas cucremMa WISHTUDUKANUNA U
ayTeHTU(UKAINH B uH(ppacTpyKType, o0ecreynBaroniei UH(GOPMaIMOHHO-TEXHOJIOTUYECKOE
B3aUMOJIECTBHE HMH(MOPMALIMOHHBIX CUCTEM, HCIIOJIb3YEMBIX [UIsl MPEAOCTaBIEHMSI TOCYJapCTBEHHBIX U
MYHUIIMINIATBHBIX YCIYT B 3JEKTPOHHOU dopmey («Cobpanue 3akoHomarenscTBa Poccuiickoit denepanuny,
05.12.2011, N2 49 (u. 5), ct. 7284);

15) mnocranoBiaennem I[IpaButensctBa Poccuiickoit ®enepauuu ot 25.01.2013 Ne 33 «O6
MCIIOJIb30BaHUU IPOCTON JIEKTPOHHOMN MOJIUCH MPU OKa3aHUU TOCYJApPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT»
(«Cobpanue 3akoHonatenbeTBa Poccuiickoit @eaeparnumny, 04.02.2013, Ne 5, ct. 377);

16) nocranosnenuem IlpaBurenscrBa Poccuiickoit denepanuu ot 26.03.2016 Ne 236 «O tpeboBaHuUAX
K TPEJOCTABICHUIO B 3JEKTPOHHOM (oOpME rocydapCTBEHHBIX W MYHULIMNAIBHBIX yciayr» («Poccuiickas
razeray, 08.04.2016, Ne 75);

17) mnocranoBnenueMm IlpaBurensctBa OpenOyprckoit oOmactu ot 30.12.2011 Ne 1308-m «O
pa3paboTKe M YTBEP>KIECHUU OpraHaMU UCTIOTHUTEIBHOU BilacTh OpeHOYyprckoit 001acTi aIMUHUCTPATUBHBIX
pETrJIaMeHTOB HCIOJIHEHUS FOCYJapCTBEHHBIX (QYHKIUI M aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEOCTaBICHUS
rocyapcTBeHHbIX yeiayr» («OpenOypxkbe», Ne 13,26.01.2012);

18) mocranoBnenuem IlpaButensctBa OpeHOyprckoit obmactu ot 15.07.2016 roma Ne 525-m «O
NEpPEeBOJIE B AJIEKTPOHHBIM BUJ TOCYIAapCTBEHHBIX YCIYI W THUIOBBIX MYHHUIMNAIbHBIX  YCIYT,
npenocTasisieMblx B OpeHOyprekoit oomactuy» («Opendypxbe» 21.07.2016, Ne 89);

19) mnocranosnenuem IlpaButensctBa OpeHOyprckoit obmactu ot 25.12.2016 Ne37-n «O6
UH(POPMALIMOHHOM cHCcTeMe OKa3aHHs TOCYAAPCTBEHHBIX U MyHMLHMIANBHBIX yciayr OpeHOyprckoil o0mactu»
(«Openbypxbe» 28.01.2016, Ne 8);

20) mpuka3oM JenapraMeHTa MHPOpPMalMOHHBIX TexHonorui OpenOyprckoit obmactu ot 18.04.2016
No 12-ip «O06 ocy1iecTBIEHUN TPOIEYPHl PETUCTPALIMU TPAXKIAH U aKTUBALIUM yueTHBIX 3amuceit B ECUA»
(obpunmanbHBIl  caiiT  nemapTaMeHTa  MHPOPMALMOHHBIX  TexHojoruit  OpeHOyprckoir — obmactu
(http://dit.orb.ru, 18.03.2016);

21) mpuka3oM jaenapraMeHTa HHPOPMaLMOHHBIX TexHonoruit OpenOyprekoit obmactu ot 11.05.2016
Ne 19-p «O6 yTBepKIeHUU MOJNOKEHHUSI O CUCTEME OKa3aHHs TOCYAapCTBEHHBIX U MYHHUIMIAIBHBIX YCIYT»
(odpunmanbHBIl  caiT  nmenmapramMeHTa  MHGOpPMAIMOHHBIX  TexHonoruih  OpeHOyprckoil — oGmacTu»
(http://dit.orb.ru, 11.05.2016);

22) ycTaBOM MYHHLIMIIAILHOTO 00pa30BaHusl.

I/Ic‘lepHLIBa]OIHI/Iﬁ NnepedYeHb JOKYMECHTOB, He()ﬁXOIlI/IMbIX M 00513aTeJIbHBIX B COOTBETCTBUH
C HOpMATUBHBIMHU MMPABOBBIMUA AKTAMMU IJIA MMPEA0CTABJICHUA MyH]/llll/lHa.HbHOﬁ yYCiayru

14. Jlis mony4deHnss MyHULIHAITAIIBHON YCIYyTH MPEAOCTABIISFOTCS:
1) 3asBnenue no ¢opme, cornacHo npuinoxeHuto Ne 1 k AIMUHUCTPAaTHUBHOMY PETIaMeHTY;



2) JOKYMEHTBI, YIOCTOBEPSIONIME JUYHOCTh TpakaaHuHa (He TpeOyeTcss B ciaydae, €clid
IIPEIOCTABIEHUE IOKYMEHTOB OCYIIECTBIISIETCS B QJIEKTPOHHOM BUJE);

3) xonus JOBEPEHHOCTH (B CiIydae, €CJIM 3asiBJICHHE MOIaeTCs MPECTaBUTENIEM);

4) nosicHUTENbHAs 3aMMcKa, 0O00CHOBaHNE HEOOXOAMMOCTH BBIMOJHEHHS TUIAHUPOBKUA TEPPUTOPHUH, O
XapakTepe MpejuiaraeMblX IeHCTBUIN MO OCYIIECTBICHUIO CTPOUTENBHBIX TPE00pa30BaHUN TEPPUTOPHH.

3asBUTENb BIIPaBe MPEACTABUTH JOKYMEHTHI CICAYIOIIMMHU CIIOCOOaMMU:

1) mocpencTBOM JTUYHOTO OOpAIICHHUS;

2) OYTOBBIM OTIIPABJICHUEM;

3) uepe3 MODIJ;

4) B anekTpoHHOM BuUJE uepes [lopTai, mopran aapecHON CUCTEMBI.

3asiBIeHHE MOJMMCHIBACTCA 3asiBUTENIEM JIMOO MPEACTAaBUTEIIEM 3asIBUTEIIA.

[Ipu npexncraBieHUM 3asBICHMS INPEACTABUTEIEM 3asBUTENS K TAKOMY 3asBICHMIO IPUIIAracTcs
JIOBEPEHHOCTb, BBIJAHHAS TMPEJICTABUTENIO 3asBUTENsS, O(opmIieHHas B TMOPSAKE, IPETyCMOTPEHHOM
3aKoHoaarenbecTBOM Poccuiickoit denepanuu.

3asBIeHUE U MpUIaraeMble K HeMy JOKYMEHThl Ha OyMa)KHOM HOCHTENE B MOAJIMHHUKAX JTUOO0 B BUJIE
KOTIHMIA TIPEJICTABIISIOTCS 3asiBUTENIEM TIOCPECTBOM JIMYHOTO oOparmeHust B MOLI.

3asBiieHne HAa OyMa)KHOM HOCHTENE MOCPEACTBAM MOYTOBOTO OTIIPABJICHUS MPEACTABISETCS B OpraH
MECTHOI'O CAaMOYIIPABJICHUS C OIUCHIO BIIOKEHUS U YBEJJOMJIEHUEM O BPYUCHHH.

[Ipu mpenoctaBieHnn 3asBICHUS MPEJCTABUTENIEM 3asBUTENS B (OopMe 3JIEKTPOHHOTO JOKYMEHTa K
TAaKOMY 3asBJICHUIO TIPWJIaraeTcsi HauIexamuM o0pa3oM o¢opMIIeHHas JOBEPEHHOCTh B  (opme
ANEKTPOHHOTO JOKYMEHTa, MOJAMUCAHHOTO JIMIIOM, BBIAABIIUM (TOAMHCABIIMM) JTOBEPEHHOCTb, C
WCIIOJIb30BAaHUEM YCHIJICHHOW KBaJTU(UIIMPOBAHHOW JIEKTPOHHOHN MOANMUCH (B Cliydae, €CJIM NpPeICTaBUTEIb
3asiBUTENIS JEHCTBYET HA OCHOBAHUM JJOBEPEHHOCTH).

3a npeaoCTaBIeHUE HEAOCTOBEPHBIX WJIM HEIOJIHBIX CBEJICHUI 3asBUTENIb HECET OTBETCTBEHHOCTH B
COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit denepannu.

HcuepnbiBaronuii nepevyeHb J0KYMEHTOB,
HEe00XO0UMBIX B COOTBETCTBUHM C HOPMATUBHBIMHU NPABOBbIMHM AKTAMHU
JJISl IPeJ0CTABICHHS MYHUIIUNIAJBHON YCIYTH, KOTOPbIe HAXOAATCH B PACIIOPSIKEHUH
rocy/1apCTBEeHHBIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHHUS U HHBIX OPIaHOB, YYACTBYIOIIMX B
NpeAoCTABJICHUH I'OCY/IaPCTBEHHBIX (MYHHIIUNIATBHBIX) YCJIYT

15. IlepeyeHb TOKyMEHTOB, HEOOXOUMBIX JJIS MIPEJOCTABICHUS] MyHULIMIIAIILHON YCIIYTH, KOTOpbIE
HaXOJATCSl B PaCHOPSIKEHUH TOCYAApCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIIPAaBJIIEHHUS WU HHBIX
OpraHoB (OpraHu3anuii), y4acTBYIOIUX B MPEJOCTABICHNH MYHHUIIMIIAIbHON YCIYTH, U KOTOPBIE 3asBUTEIb
BIIpaBe MPEAOCTaBUTh CAMOCTOSITENIBHO:

1) Bemucka u3 EI'PYOJI unmu ET'PULII,

2) Beimucka u3 EI'PH o Hanuuuum 3aperucTpupoBaHHBIX MpaB Ha 3€MENbHBIM y4yacTOK (3eMejbHbIE
Y4YaCTKH) B OTHOLLIEHUH KOTOPBIX BHOCUTCS MpeJIoKeHue (IIPU HAJTMYUN);

3) kazacTpoBbIM macnopT (KagacTpoBasl BBINHMCKA) 3€MEJIbHOTO Y4acTKa (3eMENbHBIX Yy4acTKOB), B
OTHOILIEHUH KOTOPBIX BHOCUTCS MpeIoKeHne (IIPU HATUIHHN);

4) noroBOp apeH]bl 3€MEIBHOIO y4acTKa Il €ro KOMIJIEKCHOTO OCBOEHHMS B LEJSAX JKUJIMIIHOTO
CTpOMTENbCTBA JIMOO JOrOBOpa O Pa3BUTHHM 3aCTPOECHHOW TEppUTOpUHU (B ciaydae oOpalieHHs I, C
KOTOPBIMM  3aKJIFOUE€HBl TaKWe JIOTOBOpbI), IIpaBa Ha KOTOpbIM 3apeructpupoBanbl B EauHoMm
rOCy/IapCTBEHHOM PEECTPE MPAB HA HEJABUKUMOE UMYILECTBO U CAEJIOK C HUM.

16. Ecnu 10KyMeHTBI (MX KOMHM WJIM CBEJEHUS, COoAepiKalluecs B HUX), YKa3aHHbIE B IyHKTe 15
AJIMMHHCTPAaTUBHOTO perjaMeHTa, He IPeIOCTaBICHbI 3asBUTEIEM CAaMOCTOSTENbHO, OHHU (CBEAEHUS,
coJieprKallrecsl B HUX) 3alpalliiBalOTCs YIIOJTHOMOUYEHHBIMU JI0JKHOCTHBIMH JIMIIAMH B TOCY/IapCTBEHHBIX
OpraHax, OpraHax MECTHOTO CaMOYIIPaBJICHMsI MU IOJBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaMm WU
OpraHaM MECTHOT'O CaMOYIIpPaBJICHMsI OpPraHMU3aIUsIX, B PACIOPSHKEHUH KOTOPBIX HAXONATCS YKa3aHHbIE
JIOKYMEHTHI.

17. TlpaBoycTaHaBinuBaroniue (MPaBOyIOCTOBEPSIONINE) JTOKYMEHTHI Ha 3€MENIbHBIA y4acTOK
IIPEICTABIISIIOTCS 3asBUTEIEM CaMOCTOSITENIBHO, €CJIM YKA3aHHbIE JOKYMEHTHI (MX KOIWHM WM CBEIEHUS,
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coJieprKalirecs B HUX) OTCYTCTBYIOT B EnuHOM rocynapcTBEeHHOM peecTpe HeIBUKUMOCTH.

Henonyuenue wuiam HECBOEBPEMEHHOE IMOJIYyYEHHUE JOKYMEHTOB, YKa3aHHbIX B MyHKTe 15
AJIMUHHMCTPAaTUBHOTO PErJaMEHTa, HE MOXKET SIBJIATHCS OCHOBAaHUEM JUIsl OTKa3a B MPUHITHH PELICHUS O
[OJArOTOBKE JJOKYMEHTALMH 110 IUIAHUPOBKE TEPPUTOPUH.

18. 3anpemaercs TpeOOBATh OT 3asIBUTEIIS:

- MIPECTABICHHUS JOKYMEHTOB M WH(GOPMAIUU WU OCYLIECTBICHUS ACHCTBUH, MPEICTaBICHUE WIN
OCYHIECTBJIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHM IIPABOBBIMU AKTaMH, PETrYJIUPYIOIIMMHU
OTHOIIEHHUS, BO3HUKAIOIME B CBSI3U C IIPEJOCTABIEHUEM MYHULIMIIAIIBHON YCIYTH;

- TpelCTaBiCHHUs] JOKYMEHTOB M HWH(OpMAalUU, KOTOPbIE B COOTBETCTBUUM C HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit denepannn, HOpMaTUBHBIMU MPaBOBBIMH akTaMu OpeHOyprckoi o6acTu u
MYHULUIIAJbHBIMU  MPAaBOBBIMU AKTAMM HAaXOAATCA B PACHOPSIKEHUU OPraHOB, MPEJOCTABIISIOLINX
MYHUIUIIAJIbHBIE YCIYTH, OPraHOB, MPEIOCTABJISIOMIUX MYHUIMIAIBHBIE YCIYTH, UHBIX TOCYJapCTBEHHBIX
OpraHOB, OPraHOB MECTHOTO CaMOYIIPABJICHUS JMOO IMOABEIOMCTBEHHBIX T'OCYJAapPCTBEHHBIM OpraHaMm MU
OpraHaM MECTHOT'O CaMOYIPAaBJIEHUS OpraHU3aluil, 32 UCKIOYEHHEM JIOKYMEHTOB, yKa3aHHBIX B 4acTu 6
cratbu 7 denepanbHoro 3akoHa Ne 210-D3;

- MpeACTaBJIEHUs JOKYMEHTOB U MH(OpMalUU, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIMCh MPU TEPBOHAYATIBLHOM OTKa3e B IMpUEME JOKYMEHTOB, HEOOXOTUMBIX ISl MPEIOCTaBICHUS
MYHULIMNIAJIbHOW YCIyTH, JU00 B IPEIOCTABIEHUM MYHULIMIIAIBHOW YCIIYTH, 33 HCKIIOUEHHUEM CIIy4aes,
MpPEeAYCMOTPEHHBIX TYHKTOM 4 yacTH 1 cratbu 7 @enepanbHoro 3akoHa Ne 210-D3.

HcyepnbiBaommii nepeyeHb
OCHOBAHMUIi IVIsl 0TKAa3a B IpUeMe JOKYMEHTOB,
HEe00X0IMMBbIX /ISl IPEeJ0CTABIEHUSI MyHUIIMNIAJIbHON yCIyTH

19. OcHoBaHusIMM [UId OTKa3a B IIpUEME JIOKYMEHTOB, HEOOXOJUMBIX I IPEAOCTABICHUS
MYHULIMIIAJIbHON YCITyTH, SIBJISIFOTCS:

1) odopmnenue 3asBieHus He 10 (opMe, YCTaHOBIEHHOM B mnpwiokeHun Ne 1k
AJMUHUCTPAaTUBHOMY PETJIAMEHTY;

2) mpencTaBieH HETOJIHBIA MepeyeHb JIOKYMEHTOB, YKa3aHHbIX B NMYHKTe 14 AJMHUHUCTPaTHBHOIO
periameHTa;

3) TekcT 3asABJICHUS M INPEJCTABICHHBIX JOKYMEHTOB HE MOJJIaeTCsl MPOYTEHHUIO, B TOM YHCIE HpU
IPEJICTaBICHUH JJOKYMEHTOB B 3JIEKTPOHHOM BUJIE:

- DJIEKTPOHHBIE JIOKYMEHTHI IpeCTaBIeHbl B (hopMaTax, HE MPEIYCMOTPEHHBIX AJIMUHUCTPATUBHBIM
peraamMeHToM;

- HapylleHbl TpeOOBaHMS K CKaHMPOBAHUIO MPEJCTABISEMbIX JTOKYMEHTOB, NPEAyCMOTPEHHBIE
AJMUHUCTPAaTUBHBIM PETJIAMEHTOM;

4) He yka3zaHbl (aMHUIIUS, UM, OTUYECTBO, aJIpec 3asiBUTENS (€ro MpeacTaBUTeNs) TM00 HAaMMEHOBaHHE,
WNHH ropuanueckoro yuua, NOYTOBBIHN aJipec, 0 KOTOPOMY JOJIKEH ObITh HaIllpaBJIEH OTBET 3asiBUTEIIO;

5) B 3afdBJIEHUU COJEP)KATCS HELEH3YpHbIE JINOO OCKOPOMTENbHbIE BBIPAKEHHS, YIpO3bl >KHU3HH,
3/10pOBbIO, UMYILIECTBY JIOJPKHOCTHOT'O JIMIIA, @ TAK)KE YWIEHOB €r0 CEMbH, IIPU 3TOM 3aBUTEIIO COOOIAETCs O
HEJIOMYCTUMOCTH 3JI0yIIOTPEOICHUS TPABOM;

6) BoIpoC, YKa3aHHBIA B 3asBICHUH, HE OTHOCUTCA K MOPSAKY NMPEAOCTaBICHHUS MYHHUIIUIATIbHOM
YCIIYTH.

Pemenne 00 oTkaze B mpreMe JOKYMEHTOB MOJIMCHIBAETCS YIOJTHOMOYEHHBIM JOJIKHOCTHBIM JIULIOM
Y BBIJIA€TCS 3asBUTENIO C YKa3aHUEM IIPUUYMH OTKas3a.

Pemenne 06 oTkasze B mpueMe JOKYMEHTOB IO 3alpocy, MOJAHHOMY B 3JIEKTPOHHOH (opme yepes
[opTran, noanuckIBaeTCs yNOJTHOMOUYEHHBIM JOKHOCTHBIM JIUIIOM C MCIIOJIb30BaHHEM KBAIU(DUIIUPOBAHHOMN
OIl u HampaBnsieTcs 3asBuUTeNt0 depe3 [lopTan He mo3mHee ciemyromero padodyero AHS C JaThl MPUHSTHS
peueHus 00 0TKa3e B MpUeMe TOKYMEHTOB.

He pomyckaercss oTka3 B mpueMe 3asBIC€HHS O MPEIOCTABICHWH MYHHMIMIIAIBHOM YCIYyIH |
JIOKYMEHTOB, HEOOXOIMMBIX JJISl IPEJOCTABICHUS] MyHUIIUIIAIBHON YCIYTH, B CIIydae, €CIIM TaKoe 3asiBICHUE
U JOKYMEHThl TOJIaHbl B COOTBETCTBUM C UHGPOpManued O Cpokax M TMOpSAAKE MPeAoCTaBICHUS
MYHUIIMINIAJIBHON yCITyTH, ony0ankoBaHHoM Ha [lopTane.
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HcyepnbiBaoumii nepeyeHb
OCHOBAHHII 115l MPUOCTAHOBJIEHUS WIN 0TKa3a
B MIPeJ0CTABJIEHUH MYHUIIUNIAJBHOH YCIyTH

20. OcHOBaHUA ISl IPUOCTAHOBIICHHUS MTPEIOCTABIICHUS MYHULIUIIAIbHON YCIYTH OTCYTCTBYIOT.

21. OcHoBaHus 7151 OTKA3a B MPEJOCTABICHUN MYHHUITUTIAIBHOM YCIIYTH:

- OTCYTCTBUE JOKYMEHTOB, MIPEIYCMOTPEHHBIX MyHKTaMu 14, 15 HacTosimero AIMUHUCTPATUBHOTO
perimameHTa

- HECOOTBETCTBHUE MECTOIIOJIOXKEHHS, pa3MEPOB 3€MEJIbHOTO y4acTKa, Ha3HAUECHUS WU MapaMeTpoB
MPEJIOJIaraeMoro 00BEKTa CTPOUTENHCTBA TPEOOBAHUSM TPATOCTPOUTEIBHBIX PETJIAMEHTOB W T'pPaHUIIAM
TEPPUTOPHUATBHBIX 30H;

- HAJIMYKME B YIOJHOMOYEHHOM OpraHe pa3padOTaHHOM U YTBEP:KIECHHOW B YCTAHOBJICHHOM IMOPSIKE
JOKYMEHTAIUU 10 TUIAHUPOBKE TEPPUTOPHUH, YKA3aHHOM 3asBUTEIIEM;

- s 3amnpalivBaeMO TEPPUTOPUU JEHCTBYET paHEE MPUHITOE PEIICHHUE opraHa MECTHOTO
CaMOYIpPaBJIEHUS O MOATOTOBKE JOKYMEHTAIMU 10 IUIAHUPOBKE TEPPUTOPHH;

- TIOATOTOBKA JIOKYMEHTAIIMHU T10 IJIAHUPOBKE TEPPUTOPUU B TPAHUIIAX TEPPUTOPUHU, B OTHOIICHUH
KOTOPOM 3aKJIIOUEH JOTOBOP O Pa3BUTHH 3aCTPOCHHON TEPPUTOPUH;

- TIOITOTOBKA JIOKYMEHTAIIMU T10 IJIAHUPOBKE TEPPUTOPUU B TPAHUIIAX TEPPUTOPUHU, B OTHOIICHUH
KOTOPOM 3aKJIFOUEH JOTOBOP O KOMIIEKCHOM OCBOEHHH;

- TOATOTOBKA JOKYMEHTAllUM MO TUTAHHUPOBKE TEPPUTOPHH B TPAHUIAX 3EMEIBHOTO YYacTKa,
MPEIOCTaBIEHHOTO HEKOMMEPYECKOW OpraHM3alliy, CO3/JaHHOM TpakJaHaMu ISl BEIACHHs CaJ0BOJCTBA,
OTOPOJIHAYECTBA, JAYHOTO X0351CTBA;

- €CIJIM 3asBUTEJIb HAMEPEBAETCS OCYIIECTBUTH pa3MelleHue 00bEeKTOB KalUTaIbHOTO CTPOUTEIHCTBA
Ha 3€MEJbHBIX YYacTKaX, BBl Pa3PEIICHHOTO HKCIOJb30BaHUSI KOTOPBIX HE COOTBETCTBYIOT
IpaJoCTPOUTEIBHBIM pErilaMeHTaM, 30HaM C OCOOBIMHU YCIOBUSIMH HCIIOJIb30BAaHHSI TEPPUTOPHH,
YCTaHOBJICHHBIM JJIs1 TEPPUTOPUU, YKA3AHHOM B 3asBIICHUM.

He nomyckaercs oTka3 B MPEAOCTaBICHUHM MYHULMMAIBHOW YCIYrH B Cilydae, €CJM 3asBIIEHUE O
MPEIOCTABICHUA MYHUIIUTIATBFHON YCIYTH M TOKYMEHTHI MOJaHbl B COOTBETCTBUU C MH(POPMAILIUEH O CPOKAX
U TIOpSIAKE TPEOCTaBICHHS] MYHHUIIUIAIBLHOM yCIyru, omyonrukoBanHo# Ha [Toprare.

IlepeyeHb yciayr, KOTOpbIe ABJSIIOTCH HEOOXOAMMBIMH U 00513aTeJIbHBIMU
JJISl TPEeA0CTABJEHUSI MYHMUIMIIAJBHON YCJIYyrd, B TOM YHCJIe
CBe/ICHHUS 0 JOKYMEHTe (JOKYMEHTAaXx), BbIIaBaeMOM (BbI1aBaeMbIX)
OpPraHM3anusiMU, YYACTBYIOIIMMH B NPeI0CTABIEHUHU
MYHUIUNIAJTbHOU YCJIYTH

22. TocymapCTBeHHble M MYHHLMIIAIbHBIE YCIYTH, KOTOpble SBISIOTCA HEOOXOAMMBIMH H
00s3aTeNbHBIMU JUISI IPEIOCTABICHNUS MYHULIUIIAIbHON YCIYTH, HE IPETyCMOTPEHBI.

Iopsinok, pasMep U OCHOBAHUS B3UMAaHUS IOCYIaPCTBEHHOM MOLIIHHBI
WIN WHOH IJIaThI, B3UMaeMO¥ 3a mpeocTaBjieHHe
MYHHMIUNAJLHON YCJIYTH
23. MyHuIunanbHas yciyra npeaocTaBisercs: 0e3 B3UMaHUs TIaThl.
Iopsinok, pa3Mep ¥ OCHOBaHMS B3UMAHNS MJIAThHI 32 PeJOCTaBJIEHHE YCIYT, KOTOPbIe ABJSIOTCSA
He00XO0AUMBIMHU U 00A3aTeJHLHBIMH JIS1 MPEJ0CTABJEHNS MYHUIIMNIAIbHON yCJIYyrd, BKI0Yast HHPOPMAIUIO 0

MeTOANKe pacyeTa pa3Mepa TaKkoi MiIaThl

24. VYcayru, KOTOpbIE SBISIOTCS HEOOXOAMMBIMHU W OO0S3aTENBHBIMU I MPEAOCTABICHUS
MYHULIMTIAJIBHON YCIIYTH U 3a IPEAOCTaBICHUE KOTOPBIX B3UMAETCS T1aTa, HE MIPEIYCMOTPEHBI.

MakcuMabHbIA CPOK OKMAAHMS B OUepead NMPH Mmoaaye 3anpoca



0 Mpe0CcTABJEHNH MYHHIMIIAJIBbHON YCJIYTH, YCJIYTH, IPeI0CTABJIsIEMOH Opranu3aunmei,
y4acTBYIOLIEH B MPeI0CTaBJIeHNH MYHHIIUNIATbHOM YCIYTH, U IPH NMOJYy4YeHHH pe3yabTaTa
NpeI0CTABIEHUS] TAKUX YCIYT

25. MakcuMallbHbII CPOK OKUAAHMS B OUEpPEAM MPH MojAaue 3asBICHUS U JOKYMEHTOB, HEOOXOAUMBIX
JUISL IPEAOCTABICHHS] MYHULIMIIAIBHON YCIYTy WIN MOIY4YEHUs pe3yibTaTa PeA0CTaBICHU MYHUIUIIAIBHOM
YCIIYTH, HE JOJDKEH COCTaBiIATh Oosiee 15 munyT. [IpenBapurensHas 3anuch Ha npueM B M®DI (mpu Hamuumm
COIJIALLEHUS O B3aUMOJICHCTBUN) AJIS [TO/1a4YM 3aIIpOca 3asBUTEIS MOKET OCYIIECTBISATHCS C UCIOJIb30BAHUEM
IeHTpa TeneOHHOro oO0cCHyXuBaHus, uepe3 odunuanpHblii cait M®I[ u Ilopran (nmpu HamuIuu
TEXHUYECKOH BO3MOXKHOCTH), TIPU ATOM 3asIBUTEIIO 00ECIIEUNBACTCS BOZMOXKHOCTB!

a) 03HAKOMJICHUS ¢ pexumMoM padotsl M®DL, a Takke ¢ JOCTYIHBIMU AJIs 3allMCU Ha MPUEM JaTaMH U
WHTEpBajJaMu BPEMEHU MIPUEMA;

0) 3amucu B J0ObIe CBOOOJHBIC NJIsl MpUEMa JaTy M Bpemsl B mpenenax ycraHoBieHHoro B M®I]
rpaduka npuema 3assBUTEIICH.

[Ipu ocymiecTBiIeHNU 3anmycy Ha MpueM ¢ ucrnojb3oBaHueM [loprana M®I] ve BmpaBe TpeGoBaTh OT
3aSIBUTEIISI COBEPUICHUS WHBIX JICHCTBUH, KpOME TMPOXOXKICHUS HACHTU(DHKAIMU W ayTCHTH()HKAIMN B
COOTBETCTBUM C HOPMATHBHBIMHM IPaBOBbIMHM akTaMu Poccuiickoil denepauuu, ykazaHus LeId Ipuema, a
TaK)K€ IPEJOCTABJICHUS CBEACHUN, HEOOXOJUMBIX JJIsi pacyera JUIMTEIbHOCTH BPEMEHHOIO HWHTEpBaja,
KOTOPBI He00X0IUMO 3a0pOHUPOBATH IS MTPHEMA.

3anuce Ha MPHUEM MOKET OCYIIECTBISTHCS MOCPEACTBOM HMH(pOpMAMOHHON cucteMbl M®LI, xotopas
obecrnieunBaeT BOZMOXHOCTh UHTerpanuu ¢ [Topranom.

Cpok ¥ NOpSIAOK PerucTPaluy 3a1poca 3asiBUTeNIs
0 MpPeI0CTABJIEHUN MYHHIMIAJIbHON YCJIYTH M YCJIYT'H, NPeI0CTABJIsAEMON Opranu3aiuei,
y4acTBYIOLleil B Mpe0cTaBJIeHNH MYHUIMNIAIbHON yCJIyTrH,
B TOM 4YHCJIe B 3JIEKTPOHHOI (popMme

26. Perucrpanust 3asiBI€HUS O MPEIOCTABICHUN MYHUIIMIIAIBHON YCIYTH OCYIIECTBISETCS B TEUEHHE
1-oro pabodero AHs CO THS MOCTYIJIEHHUS B OpraH MECTHOTO CAMOYIPABIEHHS B MOPSAIKE, ONpeleICHHOM
UHCTPYKLUEH 110 1eIOIPOU3BOJICTBY.

Opran MECTHOTO caMOYNpaBJE€HUs oOOecleYrBaeT NpUEM JIOKYyMEHTOB, HEOOXOIUMBIX JJis
IPEIOCTAaBICHUS] MYHULMIAIBHONW YCIyrd, MOJAHHBIX C Hcnoib3oBaHueM llopranma, moprana aapecHoi
CHUCTEMBl M HX pErucTpanuio 0e3 HeoOXOAMMOCTH IOBTOPHOIO MPEACTABICHUS 3asBUTEISIMH TaKHUX
JOKYMEHTOB Ha OyMa)XHOM HOCHTENIE, €CIM HHOE HE YCTAaHOBIIEHO 3aKOHOJATeIbCcTBOM Poccuiickoit
®denepanuu.

TpeGoBanus kK noMenieHUsIM,
B KOTOPBIX NPEJOCTABJIsACTCH rOCy1apCTBEeHHAA yCJIyra,
K 3aJ1y 05KHIaHHs, MeCTaM /ISl 3al10JTHEHH S 3alPOCOB O NPeA0CTABJICHNH MYHUIIMNIAILHON YCJIyTH,
HH(POPMALMOHHBIM CTEHAaM, HeO0X0AMMBIM
AJIS1 IPeJ0CTABJIeHUS] MyHULIIMNIAJIbHON YCJIYTH, B TOM YHcJie K 00ecrne4eHUuI0 J0CTYNHOCTH ISl
HHBAJIN/I0B YKAa3aHHBIX 00bEKTOB

27. Ilpuem 3asBUTENEW [OJKEH OCYLIECTBIATHCS B CIELUHUATBHO BBIJICICHHOM JUIsl 3THUX IeJel
TTOMEIIICHHH.

[Tomemienusi, B KOTOPBIX OCYIIECTBISAETCS MPUEM 3asBUTENEH, JOJDKHBI HAaxXOAUTbCA B 30HE
MENIEXO0HON JOCTYITHOCTH K OCHOBHBIM TPAHCIIOPTHBIM MarucCTpaIsiM

28. Tlomemienust Ui mpuemMa 3asBUTENEH MOKHBI OBITh 000pYHOBaHBI TAOIMUYKAMH C YKa3aHHEM
HOMEpa KaOwHeTa, ¢aMWUIUU, WMEHH, OTYeCTBA W JOJDKHOCTH MYHHUIIUIIAIBHOTO  CITYXaIIero,
OCYIIECTBISIOIIETO MPEOCTaBICHUE MYHUITUTIAIIBHON YCIYTH, peKuMa padoTHI.

29. Jlnsa oxxuaHust 3asiBUTEISIMU TIpUEMa, 3alOTHEHUST HEOOXOIMMBIX TSI TTOTYYSHHUS MyHUITUTIATBHON
YCIyTH JOKYMEHTOB JIOJKHBI UIMETHCSI MECTa, 000PYAOBAHHBIE CTYIbSIMHU, CTOTAMH (CTOMKAMMU).

Mecrta 17151 3aMOTHEHUS TOKYMEHTOB 00OPYAYIOTCS CTYJIBSIMH, CTOJIaMU (CTOHKaMH) U 00€CTIeUnBAIOTCS
oOpasmamMu 3amoJIHeHUSI JOKYMEHTOB, OJIaHKaMH JIOKYMEHTOB M KAHIICISIPCKUMHU TPUHAJICKHOCTIMH



(mucuast Oymara, pydka).

30. MecTta mnpemocTaBieHUsT MYHHUIIMMAIBLHON YCIYrHd JOJDKHBI OBITH OOOpPYIOBAaHBI CHCTEMaMHU
KOHJUIIMOHUPOBAHUS (OXJIQXICHUS U HarpeBaHMs) BO3yXa, CPEICTBAMHU MOKAPOTYIICHUSI U OMOBEILIEHUS O
BO3HUKHOBEHHMH YPE3BBIYAaHHON CUTYaLINH.

31. Mecra npenocTaBieHus MyHULIUIIAIbHON YCIYTH JOJHKHBI OBITh 0OECeueHbl JOCTYITHBIMU MECTaMH
0OLIECTBEHHOI'O N10JIb30BaHUs (TyaJIeThl) U XpaHEHUS BEPXHEHN 0K/l 3asiBUTEIEH.

32. TpeboBanus K YCIOBUSIM JOCTYIIHOCTH MPHU MPEJOCTABICHUM MYHHUIMIAIBHON YCIyTH Ui
WHBAIUIOB 00ECNEYMBAIOTCS B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccwmiickoit ®Dexeparuu  u
3aKoHOAaTeIbCTBOM OpeHOyprckoit 061acTi, B TOM YUCIIE:

1) ycnoBus nns OecHpensTCTBEHHOTO JOCTyma (BXOJ OOOpYAyeTcs CIelUaTbHBIM IaHIyCOM,
NepeBIKEHNE IO TOMEUICHHIO JOJDKHO oOecreyuBaTh OECHpernsTCTBEHHOE IepeMelIeHHe U Pa3BOpPOT
CHEUMANTBHBIX CPEACTB JJs NEpeABIKEHHS (KPECEeN-KOJSCOK), OOOpYAyIOTCS MeCTa OOIIECTBEHHOTO
M0JIb30BaHUsA), CPEACTBAMHU CBSI3U U MH(POPMAIIHH;

2) CONpOBOXKICHHE WHBAIMIOB, HMCIOIUX CTOWKHE paccTpoiicTBa (YHKIMHA 3peHHS U
CaMOCTOSTEJIBHOIO MEPEBUKEHNS, U OKa3aHUE UM IIOMOIIH;

3) Hamnexamee pasMelieHHe OOOpYIOBaHHMS W HOCUTENeH WHGOPMANUU, HEOOXOMUMBIX IS
obecrnieueHrs OeCHpensTCTBEHHOTO JOCTyNa MHBAIUIOB K MYHUIIMNIAIBHON ycIyre ¢ y4eToM OrpaHHuYeHui
WX )KU3HEJCATEIbHOCTH;

4) nybnmupoBaHHE HEOOXOAMMON Ui MHBAIMUIOB 3BYKOBOH W 3pUTENbHOM HH(POpMAIUHU, a TaKKe
HA/IMCeH, 3HAKOB U MHON TEKCTOBOM M Tpaduueckoil MHPOPMALUU 3HAKAMH, BBITOJHEHHBIMH PelIbe(HO-
Toue4yHbIM IIpupTOM bpaiins, nomyck cypaonepeBoaunKa u THPIOCYPAONEPEBOIUNKA;

5) nomyck coOaKU-NPOBOJHUKA IPU HAIUYUU JOKYMEHTa, IOATBEP)KIAIOIIETO0 €€ CIELHAIbHOE
oOydyeHrHe W BbIIaBaeMoOro mo ¢opmMe U B MOPAIKE, KOTOPBIE OMpPENeNstoTcs ¢eaepalbHbIM OpPraHOM
UCTIOJTHUTENIHOW BIIACTH, OCYIIECTBISIIOIIMM (YHKIIMHM TI0 BBIPAaOOTKE W peaju3allii TOCYAapCTBEHHOU
MOJIMTUKY U HOPMATUBHOMY IIPAaBOBOMY PETyJIHUPOBaHUIO B chepe COIMaIbHOMN 3aIUThl HACEICHUS;

6) okazaHME CIELHUATUCTAMM, MPEAOCTABISIIOIIMMHE MYHUIUIIAIBHON YCIyry, MOMOIIM HWHBAaJIWJaM B
PEOA0ICHUH 0apbepOB, MEUIAIOIINX OTYYSHUIO UMH YCIIYT HapaBHE C JPYTUMHU JTUIAMH.

IToka3zarenn AOCTYITHOCTH U KaYeCTBa MyHHHHHaHLHOﬁ Yciayru B TOM Y4CJI€ KOJIUYECTBO
B3aHMO/IeCTBUII 3asIBUTEJISI C JOJKHOCTHBIMH JIHMIIAMU IpH NpeaoCTaBJICHUN MyHHHHHaﬂbHOﬁ yciayru

33. Iloka3zaTenssMu JOCTYMHOCTH NMPEAOCTaBICHHSI MyHUIIUTIAIBHON YCIIYTH ABIISIOTCS:

1) OTKPBITOCTH, MOJHOTA U IOCTOBEPHOCTh MH(POPMALIUH O TOPSIIKE MPEJOCTaBIEHUS] MyHUIIUIIATbHOM
yCIIyTH, B TOM YHCII€ B 3JIEKTPOHHOH Qopme, B cetu MHTepHeT, Ha [lopraie;

2) cobmrofieHre cTaHAapTa MPeJOCTaBIEHUS MyHUIMIIATbHON yCIyTH;

3) mpenocTaBlieHHE BO3MOKHOCTH TOJIa4M 3asIBJICHMS O MPEIOCTABICHUN MYHHUIMIIAIBHON YCIYTH U
JNOKyMeHTOB uepes [loprair;

4) npenocTaBieHNE BOZMOXKHOCTHU MOJydyeHUs1 HH(POPMalLlUU O XO/€ NMPEAOCTaBICHNUS MYHUIIUTIAIBbHON
ycayru, B ToM uucie uepe3 [lopran, a Taxke HpeAoCTaBleHHs pe3yibTaTa YCIyTd B JIMYHBIA KaOMHET
3asiBUTENs (TIPH 3aM0JIHEHUH 3asiBlieHus yepe3 [lopran);

5) BO3MOXXHOCTh TOJIyYE€HUS MYHHMLIMNAIBHOW yCAYrM B MHOTO(QYHKIIMOHAJBHOM IIEHTpE
MPEIOCTaBIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIATbHBIX YCIIYT;

ITokazarensiMu KauecTBa MPEIOCTABICHUS MyHUIIMIIAJIbHONW YCIYTH SIBISIOTCA:

1) orcyTcTBHE OUepeseil pu npueme (Bbaaue) T0KYMEHTOB;

2) OTCYTCTBHUE HApYyLIEHUI CPOKOB MPEJOCTABICHUS MYHUILIMIIAIBHON YCIIYTH;

3) oTcyTcTBHE OOOCHOBAaHHBIX aJloO CO CTOPOHBI 3asBUTENEH IO pe3yibTaTaM IPeI0CTaBICHUS
MYHULIMIIAJIBHON yCIIyTH;

4) KOMIIETEHTHOCTh YIIOJIHOMOYEHHBIX JOJDKHOCTHBIX JIMI[ OpraHa MECTHOTO CaMOYIpaBieHUS,
Y4YacCTBYIOUIMX B MPEJAOCTABICHUM MYHMLUIAIBHOW YCIYrH, HAIU4YME Yy HUX NPOQPEeCcCHOHANbHBIX 3HAHUN U
HABBIKOB JIJIS BBIMOJHEHUS aJMHUHUCTPATUBHBIX JIEHCTBUM, NPEIyCMOTPEHHBIX AJMUHUCTPATUBHBIM
pErIaMeHToM.

KonnuecTtBo B3auMoneNCTBUN 3asBUTENS C YINOJHOMOYEHHBIMH JIOJDKHOCTHBIMHM JIMI[AMH OpraHa
VCIIOJTHUTENIbHOM BJIACTH MPU MPEJOCTABICHUN MYHUIIMIAIBLHON yCIyTy - 2, UX 001as Npoa0JKUTEIbHOCTh



- 30 MUHYT:
- IPU INYHOM OOpaIlleHNH 3asBUTENIS C 3asBJICHUEM O MPEIOCTABICHUN MYyHHUIIUITATLHONW YCIyTH.
- IIPU JINYHOM TIOJTyYEHUH 3asBUTEJIEM Pe3yJibTaTa MPeJoCTaBICHHS] MyHUIIUIIAIBHON YCIYTH.

HNuble TpeOOBaHMS, B TOM YK€ YYUTHIBAIONIHE 0COOCHHOCTH MPeI0CTABJIECHHS
MYHUIIUNIAJTbHOM YCJIYTH M0 3KCTEPPUTOPHATBHOMY NPUHUMILY U 0COOEHHOCTH NPeI0CTABICHUS
MYHHMUIHUNAJIBHON YCJIYTH B 3JIEKTPOHHOH (hopme

34. MyHununanbHas yciyra He MPEAOCTaBISIeTCS IO SKCTEPPUTOPUAIBLHOMY MPHUHIMIY, [Oaya
3asIBJICHUS TIPOM3BOAMUTCS B OpPraH MECTHOT'O CAMOYIPABICHHS WJIM MHOTO()YHKIIMOHAIBHBIN IIEHTP IO MECTY
HAXO0X/IeHUs 00BEeKTa.

35. IlpenocraBieHre MYHUIIMTIATBHON YCIYTH OKa3bIBaCTCS MPU OJTHOKPATHOM OOpAIICHUU 3asBUTEIS
C 3aIpocoM JIMOO ¢ 3alPOCOM O MPEIOCTABICHUN HECKOIbKUX MYHUIIUIAIBHOMN YCIYT (fajiee — KOMIUIEKCHBIN
3anpoc) B M®Il OpenOyprckoit obnactu. [Ipu KOMIIJIEKCHOM 3ampoce B3aUMOJICHCTBUE C OpraHamMu
MECTHOT'O CaMOYIpaBICHUS, MPEIOCTABIAIOIMIMMUA MYHUIMNAIBHON ycimyru, ocyuiectisercs MOIL]
Openbyprckoit o0nactu 6€3 yyacTus 3asBUTENS TPU HAIMYKU COTJIAIICHUSI O B3aUMOJICHCTBUU.

36. B cnyuae ecnu npu oOpallleHuu B 3JEKTPOHHOU (hopme 3a moslyueHneM MYHULUNATbHON yCIyru
UICHTUPUKAIHMS U ayTeHTU(PUKAIMS 3asgBUTENS - (PU3MUYECKOTO JIMIA OCYIIECTBIIIOTCS C MCIOIb30BAHUEM
€MHON CUCTEMbI UACHTU(PHUKAIUY U ayTeHTU(UKAIINH, IPEAYCMATPUBACTCS MPaBO 3asBUTENS - (U3HUUECKOTO
JIMIIAa UCTIONB30BaTh MPOCTYIO AIMEKTPOHHYIO MOAMKUCH PU OOpAIIEHUH B 3JIEKTPOHHON (hopMe 3a TMoTydeHueM
TaKOH MYHUIMTAIBHON YCIYT'H MPHU YCIOBHUM, YTO MPHU BblJaye KIIOYa MPOCTON AIIEKTPOHHON MOIIUCH
JMYHOCTH (PU3UYECKOTO JIMIIA YCTAaHOBJICHA TP JINYHOM IPHEMe

37. Ilpu HampaBlIeHUM 3aABIICHUS U MPUIAraeMbIX K HEMY JIOKYMEHTOB B AJIEKTPOHHON (opme uepes
[Topran npumeHsieTcs crienuanu3upoOBaHHOE MIPOrpaMMHOE 0OecTieueHHe, IIPelyCMaTPUBAIOLIEE 3all0JTHEHHE
ANEKTPOHHBIX PopM, 0e3 He0OXOIUMOCTH JOMOJHUTEIBHON MOJauU 3arpoca 3asgBUTENS B KaKOH-T11M00 MHON
dbopme, a Takke MPUKPEIJICHUE K 3asBJICHUSM JIEKTPOHHBIX KON TOKYMEHTOB:

1) 3asBneHHe, HampapisieMoe OT (DPU3MYECKOro JIMIA, FOPUIUYECKOro JHIA JTUO0 HWHIUBUAYAIBHOTO
MpeANpPUHUMATEIS, TOJKHO OBIThH 3aMoIHEHO 1Mo ¢hopme, npeacTaBieHHou Ha [TopTaie.

dopmaTHO-JIOTHYECKas TMpoBepKa CHOPMHUPOBAHHOTO B IIIEKTPOHHON ¢dopMe 3ampoca 3asBUTEINS
OCYIIIECTBIISIETCS IIOCJI€ 3AMOJHEHHS 3asBUTENIEM Ka)KJO0ro U3 MoJeil ayekTpoHHOM (opmbl 3amnpoca. [lpu
BBISIBJICHMM HEKOPPEKTHO 3aIlOJIHEHHOTO TOJIA AJIEKTPOHHOM (HOpMBI 3ampoca 3asBUTENIb YBEAOMIISIETCS O
XapakTepe BBISIBICHHON OMIMOKM U MOPSJIKE €€ YCTPaHEHUs MOCPEICTBOM HH(POPMAIIMIOHHOTO COOOIICHUS
HEMOCPEACTBEHHO B AJIEKTPOHHOM (popMe 3arpoca.

[Ipu popmupoBaHuy 3anpoca 3asBUTEINS B AJIEKTPOHHOU (hopMe 3asiBUTEII0 00eCTIEUNBAIOTCA:

- BO3MOXHOCTh KOITUPOBAHUS U COXPaHEHUS JOKYMEHTOB, HEOOXOUMBIX JIJIsl PEOCTaBICHHUS YCIIYTH,

- BO3MOXXHOCTD I€YaTH Ha OYMa)KHOM HOCHUTEJIE KOIHH YJIEKTPOHHOUM (OpPMBI 3ampoca;

- COXpaHEHHE paHee BBEACHHBIX B JJIEKTPOHHYIO (QopMy 3ampoca 3HAUYeHUN B J1I0O0OKW MOMEHT IO
JKEJIaHUIO 3asBUTENSI, B TOM YHUCIIE€ NPU BO3HMKHOBEHUH OLIMOOK BBOJA M BO3BpaTe Ui MOBTOPHOTO BBOJAA
3HaUEHUH B DIIEKTPOHHYIO (OpMY 3ampoca;

- 3aroJIHEHHE TIOJIed DSJIEKTPOHHOM (OpMBI 3ampoca 10 Hayajga BBOJA CBEJAEHUW 3asBUTEIIEM C
UCTIONIb30BaHUEM CBe/IeHUM, pa3menieHHbIXx B ECUA, u cBenenuii, onyonukoBaHHbIX Ha [loprarne;

- BOBMOXKHOCTh BEPHYTHCS Ha JIIO0O0M M3 ATAOB 3aMOJHEHUS dJIEKTPOHHOW (HhOpPMBI 3arpoca 6e3 moTepu
paHee BBeJIeHHOU nHpopManuu;

- BO3MOXKHOCTh JIOCTyna 3asBuTes Ha [lopTane k paHee MOJaHHBIM UM 3alpocaM B TEUEHHE HE MEHee
OJIHOTO T0/1a, a TAK)KE YaCTUYHO C(HOPMHUPOBAHHBIX 3aIPOCOB - B TEUEHUE HE MEHEE 3-X MECSIICB;

2) npu oOpallleHuu AOBEPEHHOIO JIHUIA JOBEPEHHOCTh, MOATBEPKAAIOIIas MPpaBOMOYHe Ha oOpalieHue
3a TMOJIyYeHHEM MYHUIMIATBHON YCIYTH, BBIAAHHAS OpTaHHU3aIUel, yIOCTOBEpseTCs KBaTU(UIIMPOBAHHON
OIl B ¢opmare otkpemneHHod mnoamucu (dain ¢dopmara sig), MPaBOMOYHOIO JOJDKHOCTHOIO JIHIIA
OpraHM3aIlfy, a JOBEPEHHOCTh, BBbIIAaHHAS (DU3MUECKUM IUIOM, - KBanuduiupoBanHoi DIl HoTapmyca.
[Tonaya »nexkTpoHHBIX 3asBieHUN uepe3 I[lopranm MOBEepeHHBIM JIMLIOM BO3MOXXKHA TOJBKO OT HUMEHHU
¢uznueckoro nuna. Ilogava 3asBIeHUl OT UMEHU IOPUIMYECKOTO JUIA BO3MOXHA TOJNBKO IMOJA Y4YETHOU
3aMMChI0 PYKOBOJUTEIIS OpraHU3alii, UMEIOLIETo MPaBo MOIUCH.

38. TpeboBaHus K ANEKTPOHHBIM JOKYMEHTaM, [IPEI0CTABISIEMbIM 3aBUTEIEM ISl TOTYYESHUS] YCIIYTH.



a) MpujiaraeMble K 3asBICHHIO DJICKTPOHHBIC TOKYMEHTHI MPEACTABISIOTCS B OJHOM W3 CIEAYIOIINX
dopmaros - pdf, jpg, png.

B citydae, xora JOKYMEHT COCTOUT U3 HECKOJIBKUX (DaHIOB WM JIOKYyMEHTHI UMEIOT OTKperuieHHbIe D11
(paiin popmarta sig), uX HEOOXOIMMO HAIIPABIISITH B BHJIC MJICKTPOHHOTO apxuBa (opmara zip;

0) B HENAX MPEICTABICHUS DIICKTPOHHBIX JIOKYMEHTOB CKAHWPOBAaHUE JIOKYMEHTOB Ha OyMa)KHOM
HOCHUTEJIE OCYIIECTBISIETCS:

- HETIOCPE/ICTBEHHO C OpUTHHANA JOKYMeHTa B Maciitade 1:1 (He JomycKaeTcsi CKaHUPOBAaHUE C KOTIHIA)
¢ paspemmennem 300 dpi;

- B YepHO-0€JI0M pexkrMe TIPU OTCYTCTBHH B JJOKYMEHTE TpapHUECKUX N300pAKCHHIA;

- B PeXHUME MOJHON I[BETONEepEeayr MPH HAIWYHU B JIOKYMEHTE LIBETHBIX IrpauuecKux M300pakeHuit
1100 BETHOTO TEKCTA;

- B PEKUME «OTTEHKHU CEpPOro» MpH HAIMYMHU B JOKYMEHTE M300paK€HHUH, OTIMYHBIX OT LBETHOTO
HU300paKCHHUS;

B) IOKyMEHTHI B 3JICKTPOHHOM BH/IE MOAMMCHIBAIOTCS KBAIUpuImpoBanHoit JI1.

I') HAUMCHOBAHHMSI JICKTPOHHBIX JOKYMEHTOB JIOJKHBI COOTBETCTBOBATh HAMMECHOBAHHSM JTOKYMEHTOB
Ha OyMa)XHOM HOCHTEJIE.

I1I. CocraB, nmoc/1e10BaTeIbHOCTh U CPOKH BBINOJHEHHUA a/IMUHUCTPATUBHBIX NpoueaAyp (AeiicTBmii),
TpeOoBaHUs K MOPSAAKY MX BBIIIOJHEHHS, B TOM YUCJIe 0COOeHHOCTH BbINOJIHEHUS
aIMHHHMCTPATHUBHBIX NPOLEAYP B JJIEKTPOHHOI1 (hopme

I/Ic‘leprIBalOllII/Iﬁ NEepeICHb AAMUHUCTPATUBHLIX IIPOLIEAYP

39. IlpenocraBineHrne MyHUITUMIIATLHON YCIYTH BKJIIOYAET B CEOsI BHIMOJIHEHUE CIIEIYIOMIUX
a/IMUHUCTPATUBHBIX MPOLEIYD:

1) mpuem 3asiBiI€HHS U JIOKYMEHTOB, MX pEruUCTpanusi (TMpUHSATHE pEIIeHHs 00 OTKaze B MpHeMe
JIOKYMEHTOB, HEOOXOANMBIX IJISI PEJOCTABICHNS MyHUIINTIAIBEHOHN YCITyTH);

2) HampaBJIeHUE B MOPSAAKE MEKBEJOMCTBEHHOIO MH(OPMALMOHHOTO B3aUMOJEHCTBHS 3alpOCOB Ha
IPEJOCTaBlIEHNE JOKYMEHTOB, HEOOXOOUMBIX JJsl HPEJOCTaBIEHUS MYHULUNAIBLHOW YCIyTH, KOTOpbIE
HaXOJATCSl B PacCHOpPSIKEHUH TOCYAApCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CAMOYIPAaBJIEHHUS M MHBIX
OpraHu3alui;

3) paccMOTpeHHE TOKYMEHTOB, [IPE/ICTAaBICHHBIX 3asBUTEIEM, U OTBETOB Ha 3aIPOCHI, TOJIyYEHHbIE B
pe3yJIbTaTe MEKBEJOMCTBEHHOIO B3aMMOAEHCTBHS;

4) npuUHATHE pElIeHHs O MPEeNOCTABIEHWH MYHHMIMMIAIBLHOM yCIyru (OTKa3e B IpPeIOoCTaBIECHUU
MYHUIUIAIBHON YCIYTH);

5) yBenomiieHUE 3asiBUTENIS O IPUHATOM PELIEHUH U BblJJaua IOKYMEHTA (TIOCTaHOBJIEHUS ) O IPUHITUU
pelLIeHHs O MOATOTOBKE JOKYMEHTALMH 110 TNIAHUPOBKE TEPPUTOPUU (MOTUBHPOBAHHOTO OTKa3a B MIPUHATUU
pelIeHHs O MOATOTOBKE TIOKYMEHTALIUHU IO MJIAHUPOBKE TEPPUTOPHH).

40. JlaHHBII epevyeHb aIMUHUCTPATUBHBIX MPOLEAYP SABISETCS UCUEPIBIBAIOIINM.

41. Ilpu npenocTaBlIeHNN MYHULIUIIAIbHON YCIYTH B 3JIEKTPOHHOHN (pOpMeE OCYIIECTBIISIETCS:
NoJy4YeHrne HH(POPMAIIUH O TOPSIKE U CPOKAX MPEIOCTABICHUS MYHUIUITATBHON YCITYTH;

-3anmMch Ha TpuéM B OpraH MECTHOTO CaMOYINpaBICHHsS, MHOrO()YHKIHOHAIbHBIN LIEHTP
JUISL IOJJauy 3a1poca O MPEJOCTaBIEHUH YCIYTH (Jjanee — 3ampoc);

- opMupoBaHue 3ampoca;

- IpUEM U PErUCTpals OPTaHOM MECTHOTO CaMOYIIPaBJIEHUS 3allpoca U MHBIX TOKYMEHTOB,
HEOOXOIUMBIX JIJIsl IPEJOCTaBICHUSI YCIIYTH;

- IOJIy4Y€HHUE Pe3yiIbTaTa IPEAOCTaBICHN MyHULIMIIAIILHOM YCIIyTH;

MOJTy4YEHUE CBEIEHUN O X0/I€ BBIIOJIHEHHUS 3alIpOca; OCYIIECTBICHUE
OLICHKH KaueCTBa IIPEJOCTABICHUS YCIYTH;

- nocyneOHoe (BHecyneOHoOe) oOaloBaHWE pelieHud U JelcTBuil  (Oe3melcTBHs) OpraHa

(opranu3anum), JOHKHOCTHOTO JIMIA OpraHa (OpraHu3alim) JIM00 MyHHUIMIIATBHOTO CITY>KaIlEero.

IIpuem 3asiB1eHHUS M TOKYMEHTOB, HX perucTpamnus



42. OcHoBaHMEM [UIsl Hayaja aJMUHUCTPATUBHOM NpOLEAYpbl SBISIETCA IOCTYIUIEHUE K
OTBETCTBEHHOMY CHELMAIUCTY 3asBJICHUS O MPEIOCTABICHUUM MYHULUNAIBHOW YCIYTH € NPUIOKEHUEM
nakera JOKyMeHTOB. [Ipu mocTymieHuM 3asBi€HUS B UIEKTPOHHOM BHie c Iloprama oOTBETCTBEHHBIH
CHELMAINUCT AECUCTBYET B COOTBETCTBUM C TPEOOBAHUSAMHU HOPMATUBHBIX AKTOB, YKAa3aHHBIX B IOJIIYHKTaX
19 — 21 nynkra 13 Hacrosiero AJIMUHUCTPATUBHOTO PETJIAMEHTA.

43. Cpnenuanuct, OTBETCTBEHHBIH 3a MPUEM U PETHCTPALMIO 3asBICHUS O IPEJOCTaBICHUU
MYHULIMIIAJIbHONW YCIYTH U IOKYMEHTOB, OCYILIECTBIISIET IPOBEPKY HA HAIIMYUE JOKYMEHTOB, YKa3aHHBIX B

nyHkTax 14 — 17 HacTosimiero AJIMUHUCTPATUBHOTO PErJIaMEHTA, IMOJHOTHI U MPABHIBHOCTH O()OPMIICHHS
MPEACTABICHHBIX JOKYMEHTOB B COOTBETCTBHM C TpeOOBaHMSAMHU ITyHKTOB 35 — 38 HacTosIIero
AJIMUHHCTPAaTUBHOTO PETJIAMEHTA.

44, Bpems BBINOJHEHHUS aJIMHHUCTPATHUBHOM MPOIEAYPHI: OCYIICCTBISACTCS HE IIO3IHEE JHA,
CJIEIYIOLIETo 3a JHEM MOCTYIUICHHS B OpraH MECTHOTO CaMOYITPaBJICHUS 3asIBJICHUS U IOKYMEHTOB.

45. Pe3ynbTaToM BBINIOJHEHUS aIMUHUCTPATUBHON MTPOIICAYPHI SBIISACTCS:

pETUCTpAallMOHHAs 3alKiCh O JaTe W BPEMEHH NPUHATUS 3asBICHHS, (OPMHUpPOBAHUE TMaKeTa
JOKYMEHTOB U PETUCTpAllii B KypHalle PETUCTPAlMM 3asBICHHUA O MPEIOCTABICHUU MYHHIIMIAIBLHON

YCIIYTH.
HanpasiieHue Me:XKBeJOMCTBEHHOI0 3a1Ipoca

46. OcHOBaHWEM JIJIs HaYajla aIMUHUCTPATUBHOM MPOIIETyPHI SIBIISCTCS HETPEACTABIICHUE 3aSBUTEIICM
no COOCTBEHHOW WHUIIMATUBE JOKYMEHTa (JOKYMEHTOB), YKa3aHHBIX B MyHKTe 15 HAcCTOSIIEro
AJIMUHHCTPAaTUBHOTO PErJIAMEHTA.

YHOTHOMOYEHHBIMU JOJDKHOCTHBIMU  JIMIIAMU  HAIPABIAIOTCS B TOPSAKE MEXKBEIOMCTBEHHOTO
WH(OPMAIIMOHHOTO B3aUMOJICHCTBUS 3alpOChl Ha MPEIAOCTABICHUE JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS MYHHUIMIAIBLHON YCIYrH, KOTOpbIE HAaxXOIATCS B PACHOPSIKEHHH TOCYIAapPCTBEHHBIX
OpPTraHOB, OPraHOB MECTHOT'O CaMOYITPABJICHHUS U MHBIX OPTaHU3AIIHA.

47. BpeMs BBITOJIHCHUS aIMUHUCTPATUBHON MPOIEAYPHI: OCYIIECTBISICTCS B TEUCHHE 1-0TO JTHS CO
JTHS TIOJTYYCHUS 3asBIICHHSI O TIPEOCTABICHIUH MYHUITUIATEHON YCITYTH.

48. Pe3ynbTaToM BBINIOJHEHUS AAMHUHHCTPATHUBHOW MPOLEAYPHI SBJSETCS IMOMY4YeHHE OTBETa Ha
3ampoc B CPOK He Oosiee 5-x paboumx JHEH CO THS €ro HaNpaBIICHUS.

Henpencrasnenue (HeCBOEBPEMEHHOE MPEAOCTABICHNUE) OPTaHOM IO MEKBEIOMCTBEHHOMY 3allpocy
JIOKYMEHTOB ¥ WH(OpMAIINU, HE MOXKET SBIISATHCS OCHOBAHHWEM JUIsI OTKa3a B MPEIOCTABICHUN 3asBUTEITIO
MYHUIIMTIATBHOU YCITYTH.

PaccmoTpenne 10KyMEHTOB, IIPEeACTAaBJIECHHBIX 3asBUTEIEM,
OTBETOB HA MEKBEIOMCTBEHHbIE 3alIPpOChI, IPUHATHE PEelLIeHUs 0 PEeJ0CTABJICHUHN
MYHUIUNATBHOH YCJIYIH
(00 oTKa3e B Ipe0CTABJICHMH MYHUIMIIAIBHON YCJIYTH),
MOAr0TOBKA 0TBETA

49. OcHoBanueM i Hayajga  aAMUHHCTPAaTUBHOM  IpOLEAYpHl  SBISIETCA  IOJY4YEHHE
YIOJIHOMOYEHHBIMH JTOJDKHOCTHBIMM JIMIIAMM 3asBJICHHUS. O IPENOCTAaBICHWH MYHULHWIIAJBHON YCIyTU C
[IPWIAraeMbIM  IIAKETOM JOKYMEHTOB W OTBETOB Ha 3alpoChl, IIOJY4YEHHBIX B  peE3ylbTare
MEXBEIOMCTBEHHOTO0 HH()OPMAIIMOHHOTO B3aUMOIEHCTBUSI.

50. YIOJTHOMOUYEHHBIMH JTOJPKHOCTHBIMH JINLIAMHU OCYIIIECTBIISETCS IPOBEPKA HAIMUUS YKA3aHHBIX B
nyHkTe 19 Hacrosmero AIMUHACTPATUBHOIO PETJIAMEHTAa OCHOBAaHUM JJI OTKa3a B IPUEME JOKYMEHTOB.

51. Ecnu B oTBeTe Ha 3ampoc, NOJIYYEHHBIH B pe3yibTaTe MEXBEJOMCTBEHHOIO WH(OPMAIMOHHOTO
B3aUMOJICVCTBUS OT TOCYIAPCTBEHHBIX OPraHOB, OPIrAHOB MECTHOT'O CAMOYITPABJIEHUS U MHBIX OPraHU3alnM,
MOJy4eH OTBET 00 OTCYTCTBUM HEOOXOMUMBIX IOKYMEHTOB (CBEAEHUI), JMOO YCTaHOBJIEHO HaIM4He
00CTOSITENBCTB, yKa3aHHbIX B MyHKTe 50 HacTtosimiero AJIMUHUCTPAaTUBHOIO perjiamMeHTa, To
YIIOJIJHOMOYEHHBIMH JTOJDKHOCTHBIMH JIMIIAMHM OCYILECTBIISIETCS IIOATOTOBKA MOTHUBHPOBAaHHOI'O OTKa3a B
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npuéMe IOKYMEHTOB.

52. BpeMms BBINIOJTHEHUsT aIMUHUCTPATUBHOW MPOILEAYpHl: B TeUeHHUE 1-ro pabouero IHA CO THS
MOJIy4YEHUSI  YIOJHOMOYEHHBIMH JODKHOCTHBIMU JIMLIIAMM  3asBJICHUS, [PUJIAraeMblX 3asiBUTEIEM
JOKYMCHTOB W OTBCTOB Ha 3aIllpOCHI, NOJYUCHHBIX B PE3YJIbTATC MCKBCAOMCTBCHHOI'O I/IH(l)OpMaLII/IOHHOFO
B3aUMO/ICUCTBUSI.

53. Pe3ynpraToM  BBIIOJHEHUS  AJAMMHHUCTPATUBHOM  NIPOLEAYPbl  SIBISETCS  NPUHATUE
YIOJIHOMOYEHHBIMU JTOJDKHOCTHBIMM JIMLAMH PELICHHUsT 00 OTCYTCTBHMM OCHOBaHMH AJIs OTKa3a B Ipuéme
JIOKYMEHTOB.

54. OcHoBaHueM s Hayajga aJIMUHUCTPATUBHOM IpOLEAYpHl SIBISETCS NPUHATUE PELICHUS
YIOJIHOMOYEHHBIMH JOHDKHOCTHBIMU JIMLIAMHU 00 OTCYTCTBUU OCHOBAHMM 71 0TKa3a B IPUEME IOKYMEHTOB.

55. YIOJIHOMOYEHHBIE NOJDKHOCTHBIE JIMLA OCYLIECTBIISIIOT IPOBEPKY HAJIWYMUS YCTAaHOBIEHHBIX B
nyHkrte 21 HacTosimero AJMHHUCTPATUBHOTO pErjiaMeHTa OCHOBaHUM JJIs OTKa3a B MPEAOCTaBICHUU
MYHUIUNAIBHON YCIYI'M W IPUHUMAIOT pelleHHe O IMPEeJOCTaBICHUM MO0 OTKa3ze B IPEAOCTABICHUU
MYHULIMTNIAJIBHOW YCIYTH.

56. YIONHOMOYEHHBIE AODKHOCTHBIE JIMLA OPraHa MECTHOIO CaMOYIPABJICHUS TOTOBST IPOEKT
JOKyMEHTa (TIOCTAHOBJIEHUSI) O TPUHATUM PEUIEHUS O IMOATOTOBKE JOKYMEHTAMM [0 IUIAHUPOBKE
TEPPUTOPUU U NPEICTABISAIOT €r0  YHNOJHOMOYEHHOMY JOJDKHOCTHOMY JIMLY OpraHa MeECTHOIO
CaMOYIIPABIICHHUS IS TOAIIMCAHUS.

57. IIpoekT nokyMeHTa (IOCTaHOBJIEHUS) TOJDKEH COAEPIKaTh:

- TpaHMIBl COOTBETCTBYIOLIEH TEPPUTOPUHU, B OTHOIIEHUU KOTOPOM IpPEAINoNaraerTcs MOArOTOBKA
JOKYMEHTAlUH 10 IUIAaHUPOBKE;

- IOPSAJIOK ¥ CPOKH MOJATOTOBKH JOKYMEHTALIUH 110 IJIAHUPOBKE TEPPUTOPHUH, €€ COJIEPIKAHUE;

- CpOK, B TE€UCHHME KOTOPOr0 HPUHUMAIOTCA NPEATONKEHUS (U3NYECKUX U IOPUAMYECKHX JIUI[ O
HOPSAJKE, CPOKAX MOATOTOBKH U COAEPKAHUU JOKYMEHTAIMH 110 TUIaHUPOBKE TEPPUTOPHUN;

MHBIE BOIIPOCHI, OTHOCSIINECSA K JOKYMEHTAIUU 10 IUIAHUPOBKE.

58. JIoKyMeHT (ITOCTaHOBJIEHHE) O MIPUHATUU PELIEHUSI O MOATOTOBKE JOKYMEHTAIMH I10 IJIAHUPOBKE
TEPPUTOPUU MOJUIEKUT ONYOJIMKOBAHHIO, B TEUEHHE TPEX IHEH cO THS MPHUHATUS TAKOIO pEIIeHUs U
pa3mMeniaercs Ha OPUIMATILHOM caliTe MyHHUIIMIAJIbHOTO 00pa3oBaHusl B ceTu «IHTepHET» U B rasere.

59. PesynbraToM  BBIIOJIHEHHS  aIMUHUCTPATUBHOM  INpOLENYpHl  SBISETCA  NOANMCAHUE
YIOJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM OpraHa MECTHOTI'O CaAMOYIPAaBJICHUS TOKYMEHTa (IIOCTaHOBJIECHUS)
O MPHUHITUHU PEUICHUs O MOATOTOBKE JOKYMEHTAIUH I10 IUIAHUPOBKE TEPPUTOPUN (MOTHBHPOBAHHOIO OTKa3a
B IPUHATHH PELICHUS O TIOArOTOBKE JOKYMEHTAIMHU T10 TNIAHUPOBKE TEPPUTOPUN).

60. Bpemsi BBINOJIHEHHS aJMUHUCTPATUBHOM NpOLIEAYpbl: B TE€UEHHE 3-X JHEH CO JHSA IOJIy4EHHUS
YIOJIHOMOYEHHBIMH JJOJDKHOCTHBIMHU JIMLIAMU OpraHa MECTHOTO CaMOYIPAaBJIEHUS 3asBJICHMS, TIPUIaraeMbIx
3asiBUTEJIEM [JOKYMEHTOB M OTBETOB Ha 3alpoChl, IOJIYYEHHBIE B pE3YJIbTaTE€ MEXBEIOMCTBEHHOIO
MH(OPMALIMOHHOTO B3aUMOACHCTBHUS.

61. B cinydae mpuHATHS pELIEHUS O NOArOTOBKE JOKYMEHTAllMM IO IUIAHUPOBKE TEPPUTOPUU
YIIOJTHOMOYEHHBII OpraH MECTHOT'O CaMOYINPaBIE€HUSI MyHULIMIIATBHOTO paiioHa B TeueHue 10-u gHei co qus
IPUHSITHS TaKOTO PEIICHUs HANpaBisAIOT YBEJOMIIEHHE O NPUHATOM PEIIEHUU IJIaBE IOCEJICHUs, IJIaBe
TOPOJICKOTO OKPYTa, IPUMEHUTENBHO K TEPPUTOPHUSAM KOTOPBIX MPUHATO TAKOE PEILICHUE.

Beigaya 3asgBUTETI0 pe3yJbTaTa NPEA0CTABICHHUS
MYHMIHMNAJIBHON yCJIYTH

62. OcHoBaHuMeM /i1 Hayajla AaJAMUHUCTPATUBHOM MNPOUEAYphl  SBISETCS  IOANUCAHUE
YIOJIHOMOYEHHBIM  JIOJOKHOCTHBIM ~ JIMIIOM  OpraHa  MECTHOTO  CaMOYIpPaBJEHHUS  JIOKYMEHTa
(OCTaHOBNIEHUS) O TPHUHSATHU PEMICHHS O TIOJATOTOBKE JTOKYMEHTAIIMW TO TUTAHUPOBKE TEPPUTOPHHU
(MOTUBUPOBAHHOTO OTKa3a B NPUHATUU pEUIEHUS O TMOJATOTOBKE JOKYMEHTAIlMM [0 IJIaHUPOBKE
TEPPUTOPUN).

63. VYBemomieHue 3asBUTENsI O TMPUHATOM PEUICHUU OCYIIECTBIAETCS YINOJIHOMOYEHHBIMU
JIOJGKHOCTHBIMU JIMIIAMH OpraHa MECTHOTO CAMOYITPABIICHUS 110 KETAHUIO 3asIBUTEIIA: JIMYHO, 110 TTOYTE, MO
tenedony, yepes MOL] (mpu Hanmmynu CornameHus 0 B3aUMOJICHCTBHH ), B 3IEKTPOHHON (opMe B THIHBIN
KaOWHET 3asBUTETIS.



64. Bpemsi BBINOJHEHUSI aIMUHUCTPATUBHOM MPOLIEAYPHI: OCYIIECTBISETCS HE TO3/IHEE 3-X THEH.

65. Pe3ynpTaTOM BBINIOJHEHUS aIMUHUCTPATUBHOM NPOLIEYPHI SBIISETCS Bblaya 3asBUTEINIO:

JOKyMeHTa (IIOCTaHOBJICHHS) O MPUHATHH PELICHUS O MOJITOTOBKE JOKYMEHTAIMH IO TUIAHUPOBKE
TEPPUTOPUH;

MOTUBHUPOBAHHOI'O OTKa3a B IMPUHATUM PEUIEHUS O MOJArOTOBKE JOKYMEHTAlMU IO IJIAHUPOBKE
TEPPUTOPUH.

[Ipu mnpemocTaBIeHMM MYHHLIMIIAIBHOM yCIYIM B  OJEKTPOHHOW (opMe  pe3ylbTaToM
aJIMUHUCTPATUBHOM MPOLEAYpHl SBISETCS BbIJaua 3asBUTENIO JIOKyMEHTa Ha OyMa)KHOM HOCHTEINE,
MOATBEPKIAIOIIETO COJIEPKaHUE AIEKTPOHHOIO JOKYMEHTA, HApaBJICHHOIO OpraHoM (OpraHu3aiueil), B
M®II, 1160 B 37eKTPOHHOH (hopMe B JIMUYHBIA KaOMHET 3asBUTENs (IIPU HAINPABICHUM 3asiBICHUS Yepes3
[lopran. B manHOM cioydae JOKyMEHTHI TroToBsitcsi B (opmare pdf, moamuchiBaioTCs OTKpPEIJICHHON
KBaJIM(UIIMPOBAHHON JIEKTPOHHOM MOJMHCHIO YITOJTHOMOUYEHHOTO JTOJKHOCTHOTO JIMIA OpPraHa MECTHOTO
camoymnpasnenus (paitn dopmara SIG). YkazaHHbIe JOKYMEHTHI B (hopMaTe JJIEKTPOHHOTO apXHBa Zip
HANPaBJISIIOTCA B JIMYHBIN KaOMHET 3asiBUTEIIA).

3asgBUTENI0O B KAuyeCTBE pe3yJibTaTa MPEJOCTaBICHUS YCIYyrd OOECHeuyuBaeTcs IO €ro BBIOOPY
BO3MOXXHOCTh TOJIY4E€HHUs JOKYMEHTa B 3JIEKTPOHHOM BMJI€ U€pe3 JUYHbIN KaOuHeT 3asBuTels MO0 Ha
OoymaxHoM Hocutesne B MODLI.

66. B mo0oe BpeMs ¢ MOMEHTa préMa IOKYMEHTOB 3asIBUTEIIO TPEIOCTABISIOTCSA CBEICHUS O TOM,
Ha KakoM OJT1ane (B TMpolecce BHINOJHEHUS KAaKOW aJIMHUHUCTPATUBHON MpPOLEAYpbl) HaXOIUTCS
MPEACTABICHHBIA UM MTAKET JOKYMEHTOB.

IV. ®opmMbl KOHTPOJIS 32 IPe0CTABJIeHHEM MYHUIMIIAJIbHOM YCIyTH

HOpﬂ)IOK OCYHIECTBJICHUSA TCKYIIEI0 KOHTPOJIA 3a coﬁ.mone}meM H UCITIOJTHCHHUEM O0TBCTCTBCHHBIMU
AOJIZKHOCTHBIMM JIMIHAMM OpraHa MECTHOI0 CaMmoynpaBJICHUSA MOJIOKEHH I AIMHHHUCTPATHBHOIO
PeriaaMeHTa 1 HHbIX HOpMAaTHUBHBLIX IIPABOBLIX AKTOB, YCTAHABJIMBAIOIIHUX TPCGOBaHI/Iﬂ K
npeaocraBJCcHUIO MyHI/IIIPIHaJIbHOﬁ YCIyru, a Tak:ke NIpuHATHEM UMU pemeﬂnﬁ

67. Tekymmuii KOHTPOJb 3a COOJIOJIEHUEM IIOCIIEOBATEIbHOCTH JACWCTBUM, OIpeaeIEHHBIX
QAMUHUCTPATUBHBIMU IIPOLIEAYPAMHM, M NPUHATHEM PELICHUN OCYLIECTBISAETCSA: YIOJIHOMOYEHHBIMHU
JOJDKHOCTHBIMM JIMLIAMH OpPraHa MECTHOIO CaMOYIIPABIICHHs, OTBETCTBEHHBIMHU 3a IIPEIOCTaBICHUE
MYHHUIIMTIAJTbHON YCIYTH.

68. Tekymuili KOHTPOJIb OCYLIECTBISIETCA MYyTEM MPOBEACHUS PYKOBOJIUTEIIEM COOTBETCTBYIOILETO
CTPYKTYPHOT'O HOJpa3JIeIeHusi OpraHa MECTHOTO CaMOYITPaBJIEHHs IPOBEPOK COOIOACHUS U UCTIOTHEHUS
MOJIO)KEHUH AJMUHUCTPATUBHOTO PpEIrJIaMEHTa, WHBIX HOPMAaTHBHBIX IIPAaBOBBIX aKkTOB Poccuiickoit
denepanny ynoJIHOMOYEHHBIMU JTOJKHOCTHBIMU JIMIIAMHU OpraHa MECTHOT'O CaMOYIIPABJICHMUS.

ITopsinok M NEpHOAUYHOCTD OCYIIECTBJICHUS VIAHOBBIX
U BHEIVIAHOBBIX NIPOBEPOK MOJHOTHI M Ka4eCTBAa NMpe10CcTABJICHUS
MYHUIMTNIATBHOM YCJIYTd, B TOM 4McJie MOPS/I0K U (hopMbI
KOHTPO.I51 32 MOJTHOTOI M Ka4eCTBOM ee NPeJoCTaBJICHHSA

69. PykoBoauTenb opraHa MECTHOTO CaMOYIpaBIeHHs (AOJDKHOCTHOE JIMIO, UCIIOJHAIOLIEE €ro
0053aHHOCTH ) OPraHU3YET U OCYIIECTBISIET KOHTPOJIb MPEIOCTABICHUS MYHUIIUITAIBLHON YCITyTH.

70. KoHTposb MOJTHOTH M KadecTBa MPEAOCTaBICHHUS MYHMIMIIAIBHOW YCIYT'M BKJIIOYAaeT B ceOs
IIPOBECHUE IPOBEPOK, BBIABICHUE U YCTPAHEHHUE HAPYILECHU IIPaB 3asBUTEIIEH, PACCMOTPEHUE, IPUHATHE
pelIeHnii U TOArOTOBKY OTBETOB Ha 0OpallleHus 3asiBUTENEH, CoIepiKalluX KanoObl Ha pelIeHus], AeUCTBUS
(6e3aeiCTBHUS) CIICIIUATICTOB.

71. TlpoBepku MOryT OBITh IUIAHOBBIMH WJIM BHEIJIAaHOBBIMU. llopsiiok W mepHOAMYHOCTH
OCYLIECTBJICHUS IJIAHOBBIX IPOBEPOK YCTAHABIMBAETCA OPraHOM MECTHOI'O CaMOyIIpaBiieHus. BHeruianoBas
MIPOBEPKa MPOBOAUTCS 10 KOHKPETHOMY OOpalleHuo 3asButeis. Pe3ynpTaTsl mpoBepok ohopMIISIOTCS B
BHJIE CIIPABKH, B KOTOPOM OTMEUAIOTCS HENOCTATKU U MPEJIOKEHUS 110 UX YCTPAHEHHUIO.



OTBeTCTBEHHOCTH YIOJTHOMOYEHHBIX I0JKHOCTHBIX JIMI OPraHa MeCTHOI0 CaMOYIIPaBJIeHUs 3a
peulenus u AeiicTBus (0e3aeiicTBUE), IPUHUMaeMble
(ocyurecTBiIsieMble) HMH B X0/1€ IIPEAOCTABJIEHNUS] MYHHIMIIAJIbHON yCJIyTH

72. B cmyyae BBbISBICHHS IO pe3ysibTaTaM IPOBEPOK HAPYIICHUH OCYIIECTBISIETCS MPUBICUYECHUE
YIOJIHOMOYEHHBIX JOJDKHOCTHBIX JIMI[ OpraHa MECTHOTO CaMOYIpAaBJICHUS K OTBETCTBEHHOCTH B
COOTBETCTBUM C 3akoHojaTenbcTBOM Poccuiickoit @enepanuu. IlepcoHanbHass OTBETCTBEHHOCTD
CHEIUATUCTOB, JIOJKHOCTHBIX JIMI[ 3aKpEIUIAeTCs B WX JIOJDKHOCTHBIX perjlaMeHTax (MHCTPYKLHSIX) B
COOTBETCTBUU C TpeOOBaHUSAMU 3aKOHOAaTeNbcTBa Poccuiickoit @enepanum.

TpeOoBaHus K NOPAAKY U (pOpMaM KOHTPOJISA 32 MPeI0CTABJIEHNEeM MYHUIMIIAJIbHON YCJIYTH, B TOM
4Kcjie O CTOPOHBI IPAKAaH, UX 00beIMHEHUI U OPpraHu3auil

73. 3agBUTENU HUMEIOT IPABO OCYILECTBIIATH KOHTPOJb COOJIIOJCHHS IOJIOKEHUH HACTOSIIETO
AIMUHUCTPATUBHOIO PErJaMEHTa, CPOKOB HCIOJHEHUS AaJMUHUCTPATUBHBIX NPOLUEAYP B XOIE
paccMOTpeHHsI UX 3asBICHUN MyTEM MOTYYeHHs yCTHOW MHpopManuu (1o TesiedoHy) WK MHUCbMEHHBIX, B
TOM YKCJIE B 3JICKTPOHHOM BHJI€, OTBETOB Ha UX 3aIIPOCHI.

V. locyneOHblii (BHecy1eOHBI) MOPSAAOK 002 10BAHHUS PelIeHU U AeiicTBui (0e31elicTBHA)
OpraHa MecTHOro camoynpasJieHuss OpeHOyprckoi 00/1acTH, NpeI0CTABJIAIONIEr0 roCy1apCTBEHHYIO
(MyHUIIUNIAJIBHYI0) YCJIYTY, MHOTO()YHKIHMOHAILHOTO IIEeHTPAa, OPTraHU3alMii, 0CYIIeCTBISIOMINX
(pyHKIIUM 110 NPeIOCTABIEHUIO TOCYIAPCTBEHHBIX (MYHMUMNAIBHBIX) YCJIYT, 4 TAKAKE UX JT0JKHOCTHBIX
JINL, TOCY/IaPCTBEHHBIX CJIYKALUX, PA0OTHHUKOB

I/IH(l)OpMaI_II/ISI, YKa3zaHHaA B JaHHOM pa3JciIC, IMOMJICKUT O65I38TCJ'IBHOMY pPasMCIICHUIO Ha HopTane.

Nudopmanus
JJ151 3AMHTEPECOBAHHBIX JINII 00 UX MpaBe
Ha JocyaeOHoe (BHecy1eOHOe) 00kaT0BaHue AeCTBUIA
(0e3neiicTBUs) U (MJIM) pellleHU I, TPUHATHIX (0CYIIECTBIEHHBIX)
B X0/1e NIPe0CTaBJIeHU MYHULIMIIAJIbHON YCJIYI'H

74. B ciydae eciu 3asiBUTEIb CUMTAET, YTO B XOJ1€ MPEAOCTABICHNUS MYHUIIUNIAIBHON YCIIyTH PELICHUIMHU
u (unm) nedctBusMu (Oe3nelCTBHEM) OPraHoB, MPEAOCTABISIIOIIMX T'OCYJAapCTBEHHbBIE YCIYIM, WU HX
JOJDKHOCTHBIMU JIMIJAMM HapyLIeHbl €ro MpaBa, OH MOXET O00)KaJoBaTh YKa3aHHOE pelleHHe U (WiIH)
nerctBue (Oe3nelicTBre) B OCyneOHOM (BHECYA€OHOM) TOPSJIKE B COOTBETCTBHU C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanuu.

Opranpl MyHHIMIIAJIbHON BJIACTH, OPTaHU3AIMHU H YIIOJTHOMOYEHHbIE
HA paccMOTpPeHHe KAJ00bI JTUIA, KOTOPHIM MOKET ObITh HANIPABJIeHA
’kaJ100a 3asiBUTEISl B 10CY/1e0HOM (BHeCyAeOHOM) MOpSAIKe

75. ’Kanoba momaercs B opraH MecTHOTO camoympaBiieHus: OpeHOyprckoi 00acT, NpeaoCTaBISIFOIIHIA
rocy/1apCTBEHHYIO0 (MyHUIIMNAIBHYIO) yeiuyry, M®L] n1bo B opran, sistomuiics yupeaureaem MOLI.

KanoOwl Ha pemienuss u naedictBus (Oe3melicTBHE) PYKOBOJIUTENS OpraHa MECTHOTO CaMOYIpPaBIICHUS
Openbyprckoit obmactu momatorcs B I[IpaBurensctBo OpeHOyprckoi oOmactu. JKamoObl Ha pemieHus u
neiictBus (Oesnelictue) pabornuka M®L] nonatorcs pykoBoautento storo M®ILI. XKanobsl Ha pemieHUs U
neiicrus (6e3neiictue) MOL nogatorcs yupeautento MOILI.

Cnoco0b1 MH(pOpMHUPOBaHUS 3asiBUTeEJIEl 0 MOPAIAKE MOAAYHU
H PacCMOTPEeHHA KaJ100bI, B TOM 4Hc/Ie ¢ ucnojab3oBanuem Ioprana

76. WnpopmupoBaHue 3asBUTENEH O TMOPAAKE MOJAYd M PACCMOTPEHHS >KaloObl 0OecrednBaeTCs



MOCPEACTBOM pa3MelleHusl nH(OpPMAallUK Ha CTEHJaX B MeCTaX MpeJoCTaBICHUS MyHUIIMITAILHOW YCIIYTH, Ha
ouIManbHBIX caiiTax OpPraHOB MECTHOTO caMmoympasieHus OpeHOyprckoil o0yacTH, MpeaoCTaBISIONIUX
rocyJapcTBeHHsble yciyru, Ha [loprane.

TpeOoBaHus K xkaji00e, CPOKH PACCMOTPEHUS KAJI100, NepevyeHb A AMUHUCTPATUBHBIX NPOLEAYP
NPHU PACCMOTPEHUM 3KAJ100 BO BHeCY1e0HOM MOpPsIAKe

77. XKamoba B coorBerctBHM ¢ DenepanbHbiM 3akoHOM oT 27.07.2010 «OO6 opraHuzanuu
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT» JI0JIKHA COJIEP/KATh!

- HaUMEHOBAaHUE OpraHa MECTHOIO CAMOYIpPaBJIEHHS, €ro JOKHOCTHOIO JHUIA, MYHHIIMIAIBHOTO
CIIy’KaIlleTo, pelIeHus 1 JeicTBus (0e31eiicTBIE) KOTOPBIX 00KATYIOTCS;

- (ammInio, UMsl, OTYECTBO (MOCTEAHEE NMPU HAIUYUH), CBEICHUS O MECTE >KUTEJIbCTBA 3asBUTENS -
¢u3uueckoro numa MO0 HAMMEHOBAHMWE 3asSBUTENS, CBEIACHUA O MECT€ HAaXOXKICHUS 3asBUTENS -
IOPUAMYECKOTO JIUIIa, a TaKkKe HoMep (HoMepa) KOHTaKTHoOro TenedoHa, aapec (axpeca) 3JIEKTPOHHOM MOUTHI
(pu HAJIMYKMK) U TIOYTOBBIN aJIpec, 0 KOTOPHIM JI0JIKEH ObITh HAIPABJIEH OTBET 3asBUTEIIO;

- cBemeHUs 00 oOXalmyeMbIX pelieHusX W JeicTBusX (Oe3deiicTBUM) opraHa MECTHOTO
CaMOYIPAaBJIEHUS, €T0 JOJKHOCTHOTO JIMIA, MyHUIIUIIAJIBHOTO CJIY’Kallero;

- JIOBOJIbI, HA OCHOBaHUH KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHUEM U JIeHcTBUEM (Oe3/1elicTBHEM)
OpraHa MECTHOI'O CaMOYIPAaBJIEHUS, €ro JOJKHOCTHOIO JIMIA, FOCYIapCTBEHHOTO CIIYKAllero. 3asBUTEIEM
MOTYT OBITh MpPEACTaBICHBI TOKYMEHTHI (IpU HATWYHH), MMOATBEPKAAIONINE TOBOJBI 3asBUTENS, JUOO UX
KOIIUU.

B cnydae ecnu sxano0a mogaercs uyepes npeacTaBUTENs 3asBUTEINS, MPEACTABISAETCS TaKKe TOKYMEHT,
MOATBEPKIAIOIIMN MOJHOMOYMS Ha OCYLIECTBICHUE JICMCTBUI OT UMEHU 3asBUTENA. B KauecTBe NOKyMEHTa,
MOJTBEPXKJIAIONIETO TOJTHOMOYMSI Ha OCYUISCTBJICHHWE JACWCTBUA OT HUMEHH 3asBUTENs, MOXET OBITh
IpeJICTaBJICHA:

- oopmIIeHHas B COOTBETCTBHH C 3aKOHOAATeNbCcTBOM Poccuiickoii denepanuu TOBEPEHHOCTH (M1
buznyecKux JuL);

- oopmieHHass B COOTBETCTBHM C 3aKOHoJaTenbcTBOM Poccuiickoit denepanuu A0BEpPEHHOCTh 3a
MOJIHUCHI0 PYKOBOJIUTEISI 3aIBUTENS UM MHOTO JIMIIA, YIOJHOMOYEHHOI'O Ha 3TO B COOTBETCTBUH C 3aKOHOM
U YUpETUTENbHBIMHI TOKYMEHTaMU (711 FOPUANYECKUX JTUIT);

- KOMHMSI pelIeHts O Ha3HaYeHUH Win 00 n30paHuu JIubo MpuKaza 0 Ha3HaYeHUH (PU3NUECKOro Jula Ha
JOJDKHOCTB, B COOTBETCTBHU C KOTOPBIM Takoe (huznyeckoe JUIo 001agaeT MpaBoM JIeHCTBOBAaTh OT UMEHU
3asBUTENISI 0€3 TOBEPEHHOCTH.

B caywae momaum kanmoObl MpU  JIMYHOM TpPHEME 3asBUTENb MPEICTABISIET JOKYMEHT,
YAOCTOBEPSIOIINI €r0 JINYHOCTh, B COOTBETCTBUH C 3aKOHOAATENLCTBOM Poccuiickoit @enepanuu.

B snektpoHHOM Bujie kanoba MOKeT ObITh IIOJJaHa 3asBUTENIEM ITOCPEACTBOM:

- ouumanmpHOro  caifTa  OopraHa = MECTHOTO  CaMOYHIpaBJI€HUS B  HMHPOPMAIMOHHO-
TEJIEKOMMYHUKAlMOHHOM ceTh VIHTepHeT;

-3JIeKTpOHHOM mouThl. Kajmoba HampaBisieTcss Ha aapec AJIEKTPOHHOW MOUThI OpraHa MECTHOTO
camMoynpaBlieHus! B ”HGOPMAIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTn MHTepHeT;

- Equnoro noprana rocy1apcTBEHHBIX U MyHUIIMITAIBHBIX YCIYT.

[Ipu monave xanoObl B JIEKTPOHHOM BHJIE JOKYMEHTHI, yKa3aHHbIE BO BTOPOM ab3alle HaCTOSIIEro
MyHKTa, MOTYT OBITH MpPEICTaBICHbl B (OpME BJIEKTPOHHBIX JOKYMEHTOB, MOJMUCAHHBIX 3JEKTPOHHON
MOJIHUCHIO, BUJ KOTOPOU MPESyCMOTPEH 3aKoHOoaTesIbeTBOM Poccuiickoit @enepanuu, Ipu TOM JTOKYMEHT,
YIIOCTOBEPSIOLIUI JINYHOCTh 3asBUTENS, HE TpeOyeTcs.

78. XKanoba, mocTynuBIIas B OpraH MECTHOTO CaMOYIIPaBJICHHUs], TIOJJIEKUT PETUCTPALIUN HE MO3/IHEE
CJIEAYIOIIETO paboyero JIHs CO JHS €€ MOCTYIJICHHS.

XKanoba moanexXUT paccCMOTPEHUIO PYKOBOJUTENIEM OpraHa MECTHOTO CaMOYIpPaBlieHUs (JUIOM €ro
3aMEIIAoNINM) B TeUCHHE MATHAAUATH PadO4YMX JHEH co JIHS ee perucTpaluy, a B ciydae 00KaloBaHHS



OTKa3a OpraHa MECTHOI'O CaMOYIpaBJIEHUS B TpHUEME JOKYMEHTOB Y 3asBUTENS JUOO B HCHpPaBICHUH
JOTIYIIIEHHBIX OTEYaTOK M OMIMOOK WJIM B cly4yae O0XKaJOBaHMs 3asBUTEIEM HAPYIICHHS YCTAaHOBICHHOTO
CPOKa TaKUX HCIPABJICHUI - B TEUEHUE MATH pabO4YHX JHEH CO JIHS ee perucTparim.

OcHOBaHMI JUIs1 IPUOCTAHOBIICHHUS PACCMOTPEHUS KaJI00bI HE MPETyCMOTPEHO.

[To pe3ynapTaraM pacCMOTPEHHUS >KajloObl OpraH MECTHOTO CaMOYIpPAaBJICHUS MPUHUMAET OJHO W3
CJEIYIOLUX PEIICHUMN:

- YIOOBIETBOpPSIET >XanoOy, B TOM 4YHcie B (opMe OTMEHBI NMPUHSATOTO PEIHICHUS, HCIPABICHUS
JOTIYIIEHHBIX OpPraHOM MECTHOT'O CaMOYIPAaBJIEHUS OINEYaTOK M OWMOOK B BBIJAHHBIX B pPE3yJIbTaTe
IIPEIOCTABIEHUS MYHUIIUIIATBHON YCIYIM TOKYMEHTAax, BO3BpaTa 3asBUTENIO JIEHEKHBIX CPE/ICTB, B3UMAHUE
KOTOPBIX HE IPETYCMOTPEHO HOPMAaTUBHBIMU NPABOBBIMM akTamu Poccuiickoil denepannu, a Takxke B UHBIX
dopmax;

- OTKAa3bIBAET B YJIOBJIETBOPEHUU KaJIOOBI.

[Tpu ynoBneTBopeHHH ajio0bl OpraH MECTHOT'O CaMOYIIPABJICHUSI IPUHUMAET UCUEPIIBIBAIOIINE MEPHI
[0 YCTPAHEHUIO BBISIBJICHHBIX HApPYLIEHUM, B TOM YHCJIE€ IO BbIJAY€ 3asIBUTEIIO PE3yJIbTaTa MyHUIUIIAIbHOU
yCIOyrd, He Tmo3aHee 5 pabouumx JHEH cO JHS TPHHATUS pEIIeHHs, €CIU HWHOE HE YCTAaHOBJICHO
3aKkoHOJaTeNbCcTBOM Poccuiickon denepanum.

B cnyuae ycraHOBieHMsI B XOJ€ WM IO pe3yibTaTaM PacCMOTPEHMsI KajoObl NMPU3HAKOB COCTaBa
aIMUHUCTPATUBHOIO IPAaBOHAPYIICHUS] WM MPECTYIUIEHUs JOHKHOCTHOE JIMLO, YIOJHOMOYEHHOE Ha
paccMOTpeHHeE kKanood, He3aMeUIUTEIbHO HAIIPABIIAET UMEIOIINECS MaTepUallbl B OpraHbl IPOKYPATypHI.

79. He mno3gHee nAHs, CIEAYIOUIErO 3a JHEM MPUHATHS PELICHUS, YKa3aHHOrO B IyHKTE 78
AJIMUHUCTPAaTHBHOTO PETJIaMEHTa, 3asBUTEII0 B MUCHbMEHHOU (hopMe U IJIEKTPOHHOU (hopMme (MpH HATUYUU
COOTBETCTBYIOILIETO YKa3aHHUS B KajoOe) HampaBlseTCs MOTHBUPOBAHHBIH OTBET O pe3ylbTaTax
PacCMOTPEHHUS KATOOBI.

B oTBeTe 1o pe3ynbTaraM paccCMOTPEHHUS KaIOObl YKa3bIBAIOTCS:

- HaUMEHOBAaHHWE OpraHa MECTHOTO CaMOYIpPAaBJIEHUS, JOJKHOCTh, (haMuiIus, UM, OTYECTBO (IIpH
HAJIMYMHN) TOJKHOCTHOTO JIMIIa OpraHa MECTHOT'O CaMOYIPABIICHUS], IPUHSBIIETO PELICHUE 10 5Kanooe;

- HOMEp, JaTa, MECTO NIPHUHSITHUS pEIIeHHUs, BKIIOYas CBEAECHHUS O JIOJDKHOCTHOM JIMIE OpraHa
MECTHOT'O CaMOYIIpaBJIeHUs, pellieHNe WK JielicTBUe (0e3/1eiCTBIE) KOTOPOTro 00KalyeTcs;

- (hamumust, M1, OTUECTBO (IIPU HAJTMYNHN) UJIM HAUMEHOBAHUE 3asBUTEIIS;

- OCHOBaHMS ISl IPUHATHS PELLICHUs 10 XkKajo0e;

- IPUHSATOE MO Kao0e pelIeHue;

- B Cllyyae, eciii »kajoba mpu3HaHa 000CHOBAHHOM, - CPOKH YCTPAHEHUs BBISBIEHHBIX HApyIICHUH, B
TOM YHCJIE€ CPOK MPETOCTABICHUS Pe3yIbTaTa MyHUIIMIIAIBHON YCIIYTH;

- CBE/ICHUS O MOpsiiKe 00XKaOBaHUs PUHSATOTO T10 )Kano0e pelieHus.

80. Hudopmanus o mopsaKe TMOAAaYd M PACCMOTPEHHS KAIOObl JOBOJIUTCA JO 3asBUTEIS
CIEYIOIIUMHU CIIOCOOAMM:

- IOCPEICTBOM MH(POPMUPOBAHUS MIPU JIUYHOM 0OpallleHuu (B TOM Yuciie 00palieHnu 1o tenedoHy) B
OpraH MeCcTHOro camoympasieHus u B MOII;

- TIOCpeACTBOM HMHGOPMHUPOBAHMS TIPU MHUCHBMEHHOM OOpaiieHud (B TOM dYHCiIe OOpamieHuu B
JJIEKTPOHHOU (OpMe) C HCIOIB30BAaHMEM IOYTOBOM CBSI3W M OIJEKTPOHHOW MOYTHI B OpraH MECTHOTO
camoymnpasiieHus 1 B MOII;

- TIOCPEICTBOM pa3MelleHus HHGOpMalMM Ha CTeHJaX B MeCTaxX MPEeAOCTaBICHHUS YCIyr, Ha
oQUIMaILHOM caiiTe opraHa MECTHOTO CaMOYIIpaBJieHUs] B MH()OPMALMOHHO-TEIEKOMMYHUKAIMOHHON CETH
WHrepuer, Ha EquHOM 1 permoHaabHOM MOpTalax.

Ilepeyenn
HOPMATHUBHBIX MIPABOBBIX AKTOB, PEryJIHPYIOIIHMX HOPAIOK
AocyaeOHOro (BHecy1e0HOT0) 00ka10BAHUSA PeLIeHUI U el cTBHIl



(0e3neiicTBUSA) OPraHa MeCTHOTO CAMOYIIPABJICHUSI
OpenOyprekoii 00J1acT, a TaAKkKe €ro J0/J2KHOCTHBIX JINI

81. ®Penepanbubiii 3akoH oT 27 wuronsg 2010 roga Ne 210-®3 «O6 opranuzauuu NpeaoCcTaBICHUS
roCyJapCTBEHHBIX U MYHHUIMIIAIbHBIX YCIIYI»;

nocranoBienue [Ipasutensctea P® ot 16 aBrycta 2012 Ne 840 «O nopsiike mojgaud U paccCMOTPEHUS
*ano0 Ha pewieHus W AedcTBUs (Oe3neiicTBue) ¢enepaiabHbIX OPraHOB MECTHOI'O CaMOYMPABICHUS U HUX
JOJDKHOCTHBIX JIUI, (pelepajbHBIX TOCYIapCTBEHHBIX CIYXKAIIUX, JOJDKHOCTHBIX JIMI[ TOCYAapCTBEHHBIX
BHEOW0KeTHBIX (GoHI0B Poccuiickoil ®depepauuu, TOCYAapCTBEHHBIX KOpHOpalMi, HaJeIEeHHBIX B
COOTBETCTBUH C (pefiepanbHBIMU 3aKOHAMH MTOJIHOMOUYHUSMH 110 TPEAOCTABICHUIO TOCYIapCTBEHHBIX YCIIYT B
YCTAHOBJICHHOH cepe esTeNbHOCTH, U UX JODKHOCTHBIX JIUML, OpraHU3alui, IPelyCMOTPEHHBIX YacTbio 1.1
cratbu 16 ®@enepanbHOro 3akona «O0 OpraHu3aluy MPEIOCTABICHUS TOCYIapCTBEHHBIX U MYHHUIIMITAIbHBIX
yeayr", 1 UX paOOTHHMKOB, a TaKK€ MHOTO(QYHKLIHMOHAJIBHBIX LIEHTPOB MPEJOCTABIECHUS IOCYAapCTBEHHBIX U
MYHUIUTIATBHBIX YCIYT U UX PAOOTHUKOB.

VI. Oco0eHHOCTH BBINOJIHEHHS a/IMMHUCTPATUBHBIX Npoueayp (aeficrBuii) B
MHOT0(YHKIHMOHAIbHBIX HEHTPAX MPeJ0CTABICHHS FOCYIAPCTBEHHBIX  MYHHIUNIAIBHBIX YCIYT

82. AIMUHUCTpaTUBHbIE NIPOLEyphl (eHCcTBUs), BeioaHsAeMble M®II, onuceiBaloTCs B COTJIAIIEHUH O
B3aMMO/JICHCTBUH MEXKAY OPraHOM MECTHOro camoynpasieHust 1 MOLI.

[Topsimox BeimosHeHuss M®L] crenyrommx aJMUHUCTPATUBHBIX IMpouenyp (aAeicTBuil) (B ciiyuyae, eciu
rOCyJapCTBEHHAs yCIyra MPel0CTaBISIeTCs IIOCPEACTBOM oOpateHus 3assureist B MOLI):

1) undopmupoBanue 3asBUTENICH O MOPAJKE MPEIOCTABICHUs MyHHIMNANbHOH yciayrn B ML, xone
BBIIIOJIHEHMS 3aIIpoca O IPEAOCTABICHUM MYHHULMIIAJIbHOM YCIYrH, II0 MHBIM BOIIPOCAM, CBS3aHHBIM C
IIPEOCTABIEHUEM MYHULUINAIBHOM YCIyTH, a TakXe KOHCYJIbTUPOBAHHUE 3asiBUTEICH O MOpAIKE
MPEAOCTABICHUS MyHULIMNIATBLHOM yciryru B MOL.

HNudopmuposanue 3assureneil B MDL] ocymiecTBisercs npu JIMYHOM OOpallleHUH, MTOCPEACTBOM CETH
WHTepHeT, 371eKTPOHHOMN MOYTHI WIH MO TEIEPOHY.

WNudopmanus 0 MECTOHAXOXKIEHHH, rpaduKke paboThl, KOHTAKTHBIX TenedoHax M®II, yuacTByromux B
MPEIOCTABICEHUN TOCY/ITAPCTBEHHBIX YCIYT, YKa3bIBaeTcs Ha opunuanbHoM caite M®PII, nadopmainoHHbIX
CTEHJaX B MECTaX, IPEAHA3HAYEHHBIX U1 IPEJIOCTABICHUSA TOCYAAPCTBEHHBIX YCIIYT.

OcHOBHBIMU  TpeOOBaHUSMH K TOPSAAKY HH(POPMHUpPOBAHUS 3asBUTEIEH O MPEIOCTaBIECHUU
rOCYJapCTBEHHbIX M MYHHMIMNAIBHBIX YCIYT SIBJISIOTCS JOCTOBEPHOCTH IperoCTaBiIsieMoil MH(OpMauy,
YETKOCTb B U3JI0)KEHNU UH(POPMAIUH, IOJTHOTAa HUHPOPMHUPOBAHUS;

2) mpueM 3ampocoB 3asBHUTENEH O MPEIOCTABICHUM MYHUIUNAIbHONW YCIYI'M U HHBIX JIOKyMEHTOB,
HEOOXOIUMBIX JJIsl IPEJOCTaBICHHS] MyHULIUIAIBHON YCIIYTH.

OcHOBaHMeM Ul Hayaja MpeJOCTaBICHHUS MYHULUNAIBHOW YCIYI'M SBISETCA JUYHOE oOpalleHue
3asBUTENs  (€ro MPEACTABUTENS) C KOMIUIEKTOM JIOKYMEHTOB, HEOOXOAUMBIX ISl  MOJXYYEHHS
COOTBETCTBYIOLICH YCIYTH.

Crneunamict MOLI, ocyuiecTBisItoIIMi MPHUEM JTOKYMEHTOB:

a) YCTaHaBJIMBAET JINYHOCTD 3asIBUTEIIS], B TOM UHUCIIE IPOBEPSET OCHOBHOM JOKYMEHT, yIOCTOBEPSIOIUI
JUYHOCTh TrpaxkaaHnHa Poccuiickon ®Penepanuu, NpoBepseT IMOJHOMOYHS 3asBUTENSA, B TOM YHUCIE
IIOJIHOMOYMS TIPEICTABUTENS JE€HCTBOBATh OT €r0 UMEHH, IIOJIHOMOYMS MPEACTABUTENS IOPUIUYECKOrO JIULa
JIEMCTBOBATh OT UMEHU IOPUINYECKOTO JIUIIA;

0) mpoBepseT HaIWYME BCEX HEOOXOAMMBIX JOKYMEHTOB MCXOJS M3 COOTBETCTBYIOLIETO IEepedHs
JOKYMEHTOB, YTBEP)KICHHBIX aIMUHUCTPATUBHBIM pPErJaMeHTOM M HEOOXOIUMBIX JJisi OKa3aHHs
COOTBETCTBYIOLIECH YCIIYTH;

B) B Cily4ae Ipe/ICTaBICHUS HEMOJIHOTO KOMILJIEKTa JOKYMEHTOB M UX HECOOTBETCTBUS OTKA3bIBAET B UX
IpUeMe U YKa3blBaeT Ha MEpevYeHb JOKYMEHTOB, HEOOXOMUMBIX MJS MPEJOCTaBICHUS MYHHUIUIAIbHON
YCIIYT'H, KOTOPBIN 3aBUTEIb JOJKEH MIPEACTABUTH CAMOCTOSATEIBHO;

I') IPOBEPSIET COOTBETCTBHE MPE/ICTABICHHBIX JOKYMEHTOB YCTaHOBICHHBIM TPEOOBAHUSAM;

1) TIPOBEPSIET HaJIM4Yue JOKYMEHTA, MOATBEPJAIOIIEro OIUIaTy TOCIONUIMHBL, U APYTUX IUIATeXKHBIX
JIOKYMEHTOB;
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€) CIMYaeT MpPeJCTABICHHbIE SK3EMIUISIPbl OPUTMHAIOB JOKYMEHTOB C MX KONUSMM (B TOM YHUCIE
HOTApUAJILHO YAOCTOBEPEHHbIMH). Eciin mpencTaBieHHbIE KOMMM JOKYMEHTOB HOTApHaJbHO HE 3aBEPEHBI,
cnequanuct MOII, ciMuuB KONMMM [JOKYMEHTOB C HX IOJIMHHBIMHM JK3EMIUIIpaMH, 3aBepsAeT CBOCH
HNOJNKMCHI0O C yKa3aHWeM (aMWIMM W WHUIMAJIOB M CTAaBUT mmTamMn "Komus BepHa" (ecau JaHHOE
aJIMUHUCTPATUBHOE JIeHCTBHE MPEAYCMOTPEHO COIVIALIEHUEM O B3aUMOJIEHCTBUN);

) pacriedaTsiBaeT OJaHK 3asiBICHUS U IPEJIaraeT 3asBUTEN0 COOCTBEHHOPYYHO 3a0JIHUTH €T0;

3) IPOBEPSIET MOJHOTY OPOPMIICHUS 3asBJICHMS,;

1) IPUHUMAET 3asIBJIICHUE;

3) ¢dopmupoBanue u HanpaieHue M®PL[ MeXBEJOMCTBEHHOTO 3alpoca B OpraHbl, MPel0CTaBIISIOIINE
rOCy/IapCTBEHHBIE YCIIYTH, B MHbIE OpPraHbl MyHUIMIIAJIbHON BIJIACTH, OPraHbl MECTHOI'O CaMOYIIPaBJICHUS U
OpraHM3alyy, y4acTBYIOLINE B IPEAOCTaBICHUN FOCY1apCTBEHHBIX YCIIYT.

MexBe1OMCTBEHHBIE 3alpOChl HAIpPABJIET OpraH MECTHOIO CaMOYIPABJIEHUS, IPEIOCTaBIAIOLIUI
rocynapctBeHHyro yciyry. M®I[ Hampasisier 3ampoc B Oprassl, IPEJOCTABIIOIINE I'OCYIapCTBEHHBIE
yCIyTd, B HUHBIE OpPraHbl MYHULMIAJIBHOW BIACTH, OpPraHbl MECTHOI'O CaMOYIPAaBIEHUS W OpraHU3alMH,
Y4acTBYIOLIME B IPEJOCTABICHUU T'OCYAAPCTBEHHBIX YCIYT, IPU HAJINYMM MEXBEIOMCTBEHHOIO 3amlpoca B
COIJIALLIEHUH O B3aUMOJEHCTBUY;

4) Bblaya 3asgBUTENIO pe3yJibTaTa IMPEJOCTaBICHUS MYHHLIMIAIbHON YCIyrM, B TOM YHCIIE BblJaya
JOKYMEHTOB Ha OyMaXHOM HOCHUTEJE, TMOATBEPKAAIOIIUX COJACPKAHUE DIEKTPOHHBIX JOKYMEHTOB,
HanpasiieHHBIX B M®I[ mno pe3ynbraraM NpenoCTaBICHHUs T'OCYJAapCTBEHHBIX M MYHHULHIAIBHBIX YCIYT
OpraHaMmM, TPEJOCTaBISAIOLIMMU  TOCYAApCTBEHHBIE  yCIYyrd, W  OpraHaMu, [PeAOCTaBISIOLIIMMU
MYHUIUNAJIbHBIE YCIYTH, a TaKKe Bblada JOKYMEHTOB, BKJIIOYAsl COCTABIEHHE HAa OyMa)KHOM HOCUTENE U
3aBEpPEHHE BBHIMHCOK U3 WH(POPMAIIMOHHBIX CUCTEM OPTaHOB, MPEIOCTABISIONINX TOCYAAPCTBEHHBIC YCIYTH, H
OpraHoB, IPEJOCTABIAIOINX MYHULUIIAJIBHBIE YCIYTH.

Crneunamct MOLI, ocyecTBisOmUN Bbl1avy JOKYMEHTOB:

a) yCTAHaBJIMBAET JIMYHOCTh 3asBUTEIIS;

0) 3HAKOMMUT C TIEPEYHEM U COJIEP’)KaHNUEM BbIJIaBAEMbIX JOKYMEHTOB;

B) BBbIJACT 3asBUTENIO PE3YJIbTaT MPEJOCTaBICHUS MYHULUNAIBHOW YCIYTM MM IHCBMO C
MOTHUBHPOBAaHHBIM OTKa30M B MPEAOCTaBICHUH MyHUIIUIIAIBHOMN YCIIYTH.

Ecnu 3a mosmyueHueM pesysibTraTa MYHHIMIAIBHOM YCIyrd oOpalaeTcsl yHMOJIHOMOYEHHOE JIMIO, He
YKa3aHHOE B pacnucke, cnenuanuct MOL nemaer KoM JOKYMEHTa, NOATBEPKIAIOMIETO €ro IMOJTHOMOYHS,
U CKPEIUISAET €€ C PACIIUCKOM;

I) BBOAUT MH(}OpPMaLNIO B aBTOMAaTU3UPOBaHHYIO0 MH(popMalnoHHy cucreMy M®I[ o daxtuueckoi
JlaTe BbIJAUM 3allpallliBA€MbIX JOKYMEHTOB WJIM MOTHUBHPOBAHHOTI'O OTKa3a 3asBUTEIIIO;

1) TOAMNKCHIBAET U 3aBEPSIET MeUaThi0 Ha OyMaXXHOM HOCHUTENE HK3EMILISP 3JEKTPOHHOIO JJOKYMEHTA WIIN
BBINKCKU U3 COOTBETCTBYIOLINX MH(MOPMALIMOHHBIX CUCTEM OPraHOB MECTHOT'O CAMOYITPABIICHHUSL.

Bblgaua 10KyMEHTOB, B TOM 4YHCJI€ CBOEBPEMEHHO HE IOJYYEHHBIX 3asBUTEJIEM, OCYILECTBISETCS B
COOTBETCTBUU C YCIIOBUSIMHU COTVIAILIEHUH O B3aUMOACHCTBHH.



[Ipunoxenne Nel

K aIMUHUCTPAaTUBHOMY PETJIAMEHTY
[IPEJOCTaBICHUS] MyHULIMIIATBHON yCIyru
«[IpunsTHE perieHns 0 NOArOTOBKE
JIOKYMEHTAIUH 110 IIJIJAHUPOBKE TEPPUTOPUN»

HanmenoBanune opradsa MECTHOI'O CaMOYyIIpaBJICHUA:

CBeneuns o0 3a9BUTEIIE:

(®.1.0. dusuueckoro nuia (B TOM 4ucie HU3UICSCKOTO JIHIIA,
3apeTUCTPUPOBAHHOIO B Ka4E€CTBE MHANBUYaTbHOTO
MPEIIPUHIMATEIIS) TOJIHOC HAMMEHOBAHUE OPTaHU3aALUU 1
OpTraHHU3al[IOHHO-NIPABOBOH ()OPMBI FOPUANYECKOTO JIMLA) B JIUIE: (s
IOPUINYECKUX JIHIT)

(®.1N.0. pyKoBOAUTENS WIH UHOTO YITOJTHOMOYEHHOTO
JIUTIA)
JIOKYMEHT, yJI0CTOBEPSAIOIINN JINYHOCTD:

(BHI TOKYMEHTa, CepHsi, HOMEP)
(xeMm, KOT1a BBI/IaH) - U1 (PU3HYECKUX JIUI]

CeneHusl 0 rocylapCTBEHHON PErMCTpalUy FOPUIUYECKOrO
auna (MHAUBUIYaJIbHOTO MIPEAIPUHUMATES):

OI'PH (OI'PHMII)
NHH

KonraktHas nadopmanus:

Tel.

3J1. IOYTa

aZpec MeCTa HaxXOXKJICHUsI (PETHCTPALIUHN ):

3asBiaenue
0 MPEIOCTABICHUU MYHUITUTIATBHOW YCITYTH
«IIpuHsTHE pemeHus 0 NOArOTOBKE JOKYMEHTALMH 1O IJIAHUPOBKE TEPPUTOPUI
OT « » 20

B cootBerctBuM co crateent 42 ['pagoctpoutensHoro konekca Poccuiickoit @enepanyuu mpoury
IIPUHATH PEIICHKS O MTOATOTOBKE JOKYMEHTAUU 110 IUNIAHUPOBKE TEPPUTOPUHU

(YxazaTh QyHKIIHOHAIEHOE Ha3HaUYeHNE 00BEKTA, TEXHUKO-I)KOHOMHYECKHE MTOKA3aTEIH)

1.1. MecTo pacnoyioKeHusl 3eMeJIbHOTO y4acTKa:

1.2. KanmactpoBslif HOMEp 3€METBLHOTO Y4acTKa, IO lb 3eMEILHOTO y4acTKa (Mpy HAIUYUH):

[Ipennoxenus:
0 MOPSIIKE MOATOTOBKH JTOKYMEHTAIMH 110 IUIAHUPOBKE TEPPUTOPUH:
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0 CpOKax MOJATOTOBKU JOKYMEHTAIIMH 110 TUIAaHUPOBKE TEPPUTOPHUU:

0 COACPIKAHUHN JOKYMCHTAIWH 110 INITAHUPOBKE TCPPUTOPUU:

HpI/IJIO)KeHI/ICZ OIIKCH ITpuJjIara€MbIX K 3asBJICHUIO JOKYMCHTOB Ha JINCTax.

['oTOBBIC TOKYMEHTHI TPOINY BBIAATH MHE/TIPEICTABUTEIO (IPU HAJTHYUH JOBEPEHHOCTH) JIMYHO, IO
MOYTE 3aKa3HBIM MHCHMOM C YBEAOMJICHHEM, B DJIEKTPOHHOU (popme (IIOCPEeICTBOM HApaBICHUS B TNIHBIN
KaOWHET 3asBUTENS) (HYXKHOE ITOTYCPKHYTB).

(HanMeHOBaHKE JOJHKHOCTH (TMYHAs TOATIHCH) (amMuIHsI 1 THUITAAITBI)
PYKOBOIMTEJIS JUTS FOPUIUIECKOTO
TuIa)
JUISL FOPUANYECKOTO JIHIa « _» 20 T.
M.IL
JIOKyMEHTBI IPUHSATBHI « » 20 1. moxg Ne

Crienuanuct opraHa MECTHOTO CaMOYIIPaBJICHUS

(pacuudpoBka dhamimn)

YBenomiieHue O mpueMe 3asBIICHUS K PACCMOTPEHUIO JTMOO O HEOOXOAMMOCTH YCTpAaHEHUS HapylIeHUI
B O(QOpMJICHUU 3asABJICHUS W (WJIM) TPEACTABICHUS OTCYTCTBYIOIIMX JOKYMEHTOB IIPOIIY HAalpaBUTh
(Yka3atb crioco0 moiaydeHus 3asBUTEIEM YBEIOMIICHHS):

[ ] BBLIATH JIMYHO,

] mo mouTe (yKa3aTh MOYTOBBIN ajpec);

[] 1o 3JeKTpOHHOM moure (yka3aTh agpec MEKTPOHHON MOYTHI);

[] Tporry HH(GOPMUPOBATE MEHSI O XOJI€ UCTIOJIHCHHUS yCITyTH Yepe3 SANHbIN INYHBIN KaOMHET eINHOTO
HopTaja rocy1apcTBEHHBIX YCIyT (1151 3asBUTeNel, 3apeructpupoBaiibix B ECHA)
CHWJIC 0oo-000-000-00

(] mpouly noATBEpAUTh perucTpanuto yuetHon 3anucu B ECHA.

] npomry BoccranoBuTh noctyn B ECUA (s 3asiBuTeneit, panee 3apeructpupoBanibix B ECUA).

[] npomry npousBectu peructpaiuio B ECUA na unrepner-noprase www.gosuslugi.ru (8 ECHA)
(TONbKO JIs 3asiBUTEINEN - (PU3NUECKUX JIMILL, He 3apeructpupoBanHbix B ECHA).
B nensix peructpanyu u nanbHeiero "HPOPMHUPOBAHUS O X0/1€ UCIIOTHEHHS YCIyTrH (OTy4eHus
pe3ynbTarta yciayri) yKa3blBaeTcsl clieyronas nHpopMarus:
CHWJIC Do0-000-000-00
HOMep MoOmIbHOrO TenedoHa B penepansHom popmare: L OOOOOOOM
e-mail (ecn nmeercs)
rpakaancTBo - Poccuiickas @enepanus/

(HaMeHOBaHNE WHOCTPAHHOTO TOCYIapCTBA)

B cnyuae, ecinu TOKyMEHT, y1OCTOBEPSIIOLINI JIMYHOCTS - TaCMOPT IpaxkiaHuHa P@:
cepus, Homep - LU OODOOOO
KEM BBIJIaH -
parta Belgaum - UL.O0.0000
Kox noapasaenenud - LI
nara poxaenus - LL.OC.OOOC
MECTO POXKICHNUS -
B ciyuae, eciii TOKyMEHT, yIOCTOBEPSIIOIIMM JTUYHOCTb - MACHOPT I'paklaHuHA HHOCTPAHHOTO
rocy/1apcTBa:
narta Bergaum - UL.OL.O00O0
JlaTa OKOHYaHus cpoka nevcrsus - [L.UL.OCOE
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