[Ipunoxenue

K IMIOCTaHOBJICHUIO a/IMUHUCTPALIN
MYHHIIHITAIEHOTO 00pa30BaHus TOPO/T
HoBotpourx

or 02.04.2021 Ne 472-n

AJIMMHHUCTPATUBHBIN perjaMeHT
NpeaoCcTaB/IeHUsI MyHUIINNIAILHON YCIyTH
«Bb11a4a rpagocTpoOUTEIHHOIO MJIAHA 3€MeJIbHOI0 Y4aCTKA»

I. O01mue moJ10KeHus
IIpenmet peryMpoBaHus aIMUHUCTPATHBHOIO PerjiaMeHTa

1. AIMUHUCTPATHBHBI pErJaMEeHT TPEJOCTaBICHUS MYHHUIMIAILHOW yciyru «Bwimada
IPaJIOCTPOUTENIBHOTO IJIaHA 3eMEJIbHOTO YYacTKay ([lajiee - MyHUIIMIIAJIbHAS YCIIyTa) yCTaHABJIUBACT
MOPSIOK M CTaHAAPT MPEAOCTABICHHUSI MYHHIUIIAILHOW YCIYTH, B TOM YHCJC ONPEICISICT CPOKH
U TOCIEJO0BaTeIbHOCTh  QJIMUHHCTPATUBHBIX  MpoueAyp (JACHCTBHI) oOpraHa MECTHOTO
CaMOYIIPaBIICHUS: AJMHHHCTPAIIMM MYHHIMITAIILHOTO 00pazoBaHus ropox Hoorpowmmk (manee -
OpraH MECTHOTO CaMOYIIPABJICHUS), OCYHMISCTBISEMBIX IO  3ampocy  (U3NYECKOTO WM
IOPUIMYECKOTO JIMIA JIM0O WX YIOJTHOMOYCHHBIX IMPEACTABUTENICH (Jlaiee - 3asBUTEINb) B Tpeeiiax
MIOJTHOMOYH#, YCTAHOBJICHHBIX HOPMATUBHBIMHU TPaBOBbIMU akTamu Poccuiickoii denepanuu, B
cooTBeTcTBUU ¢ TpeboBanusmu dDenepanpHoro 3akoHa ot 27 uronst 2010 roma Ne 210-d3 «O6
OpraHu3aIu NPEJOCTABICHHUSI TOCYJApCTBEHHBIX W MYHHIHMIAIBHBIX yciIyr» (namee —
®enepanbubliii 3ak0H Ne 210-D3).

Kpyr 3asBurenei

2. 3asBUTENSAMH SBISIIOTCSA (U3MYecKue Wik (M) HOPUIAUYECKHE JUIa MpaBooOIagaTenu
36MEJIBHOIO y4yacTKa WJIM HMHOE JIMLO B Cly4ae, INpeaycMoTpeHHoM uyacteto 1.1 cr. 57.3
I'pamoctpoutensHoro koaekca Poccuiickoit @enepanuu (ganee — 'K P®), obOparuBmmecs c
3asIBJICHHEM B OpraH MECTHOT'O CaMOYITPAaBJIEHUs 10 MECTY HAXOKIEHUS 3€MEJIBHOTO y4acTKa.

OT uMeHH 3as8BUTENEH MOTYT BBICTYNAaTh UX MPEICTAaBUTENN, UMEIOLINE MPAaBO B COOTBETCTBUH C
3akoHoJaTenbCcTBOM Poccuiickoit ®enepanuu 1160 B CHIly HaJeleHUs HMX B TOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOJATenbCTBOM Poccuiickoit denepanuy, MOJHOMOYMAMM BBICTYNAaTh OT MX
MMEHH.

TpebGoBanusi k nopsaAKy HH(GPOPMUPOBAHUS O NPEAOCTABICHUH
MYHUIIUNIAJTBHOH yCJIYyT'H

3. HaumeHOBaHME opraHa MECTHOTO CaMOYMpAaBJIEHUSA: AJIMUHUCTPAaLUs MYHULUIAIBHOTIO
obpazoBanus ropo HoBoTpowuiik.

IToutoBbiii anpec: Poccuiickas ®enepauus, OpenOyprckas oOmacts, r. HoBoTpowuuk,
yi. CoBerckas, 80.

Anpec DJIEKTPOHHOW IMOYTHl AJMHHHUCTPALUN MYHUIMIIAIBLHOIO 00pa30BaHUS TOPOJ
HoBotpounk: adm-nvk@mail.orb.ru.

I'padux paboOTH aIMUHUCTPALIMK MYHHIIMIIATBHOTO 00pa3oBanus ropox HoBoTpouiik:

noHenenbHUK — yetsepr: ¢ 8:00 mo 17:12;

nsatHuna: ¢ 8:00 go 16:12;

obenennbrit mepepriB: ¢ 12:00 mo 13:00;

BBIXOJIHBIE IHU: Cy00O0Ta — BOCKPECEHbE.

Wudopmanng mo BompocaM MPEeAOCTaBICHHUS MYHHMIMIAIBHOW YCIAYTM W YCIYI, KOTOpbIE

SBIISIIOTCSL HEOOXOAMMBIMM U 00s3aTeNbHBIMU Il TPEAOCTAaBICHHUS MYHHUIMIIAIbHOM YCIIyTH,
CBEICHM O XOJIe MPEOCTaBICHHS YKa3aHHBIX YCIYT MOXET ObITh MOJydeHa Ha O(ULIMATbHOM CaiTe
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OopraHa MECTHOTO CaMOYIpPaBI€HMs: www.novotroitsk.orb.ru, B Peectpe rocynapcTBeHHBIX
(MyHMIMDIATBHBIX) yeayr (¢yakumii) OpenOyprckoit obmactu (manee - Peectp), a Takxe B
3JIEKTPOHHOM popMe uepe3 EnuHblil mopTan rocyaapCTBEHHBIX U MYHUITUTIATBHBIX YCIYT () YHKITHIA)
OpenOyprckoii obmactu (www.gosuslugi.ru) (manee - [opran).

4. CnpaBouHas uHGoOpMaLKsa O MECTOHaXOXIEHUHU, rpaduke paboThl, KOHTAKTHBIX TeJaeoHax
MHOTO()YHKIIMOHAJIBHBIX I[EHTPOB IPEIOCTABICHUSA TOCYIAapPCTBEHHBIX M MYHUIUMAIBHBIX YCIYT
(nasee - MOII), yyacTByrOIMX B IPEJOCTaBICHUH MYHHUIMIAIBHOM YyCIyru (IpH HaIU4YUU
COTJIallCHUM O B3aWMOJCHCTBHUM, 3aKIIOYEHHbIX Mexay MOPI[ u oprasoMm MecTHOro
camoyIpaBlieHHs (Aajee - COIVIallleHHe O B3aUMOJEMCTBUM), OPraHOB MECTHOIO CaMOYIIpaBJICHUS,
OpraHu3aliii, y4acTBYIOIIMX B TPEAOCTABICHUM MYHHLMIIAIBHOM YCIyTH, YyKa3blBaeTCsl Ha
ounmansHOM caiite novo-mfc@mail.ru, nHGOPMAIIMOHHBIX CTEHAAX B MECTaX, MpeIHa3HAYeHHBIX
JUI IPEJOCTaBIICHUS] MyHULIMIIAIBHOM YCIYTH, a TaKKe B 3JIeKTPOHHOU (hopme uepes [Toprai.

II. Ctangapr npeaocraBjieHHsi MYHUIIUTIAJIbHOH yCIYyTH
HaumeHoBaHMe MyYHUIIUNIAJILHOM YCJIYTH

5. HaumMeHOBaHVE MYHUIUMITAIBHOW YCIIYTH:
«Bp11aya rpaIoCTpOUTEIBHOTO IIJIaHa 3€MEJIBHOTO y4acTKa.
6. MyHHLIMTIAJIBHAS YCIIyTa HOCUT 3asiBUTEIbHBIN MOPSAA0K OOpaLeHHUS.

HaumenoBanue oprana, npeaocraB/JsIOIIEro MYHUIUNIAJIBHYIO YCIYI'Y

7. MyHMLIMTIIAJIBHAS YCITYTa IPEOCTABIIACTCSI OPraHOM MECTHOT'O CAMOYITPABIICHHMS.

YTIOTHOMOYEHHBIM CTPYKTYPHBIM TIOApA3JeICHUEM 110 MPEJOCTaBICHUI0 MYHHIUTIAIBHON
YCIYTH SBISETCA OTHENl apXUTEKTypbhl M I'pafoCTPOMTENbCTBA aJIMUHHUCTPALUU MYHHMLUIAIBHOTO
obpazoBanus ropo HoBoTpowuiik.

8. B mpenocTtaBneHMM MyHHLIMIIAIBHON yCIYrM Y4acTBYIOT OpraHbl TOCYJapCTBEHHOH BIACTH,
OpraHbl MECTHOTO CaMOYIIPaBICHHs, OpPraHM3allMh, K KOMIICTCHIMH KOTOPBIX OTHOCHUTCS
3ampamuBaeMast HHopmanus, a Taxoke MOLL (mpu HanuyuK coryanieHus 0 B3auMOICHCTBUN).

9. 3anpemiaercsa TpeOOBaTh OT 3asBUTENS MPEICTaBICHUE TOKYMEHTOB U HH(OpMaLIMK, KOTOpbIE
B COOTBETCTBMU C HOPMAaTHBHBIMH NpaBOBBIMH akTaMu Poccuiickoir @enepanuu, HOpMaTUBHBIMU
npaBoBBIMU akTaMu OpeHOyprckoi 00acTi M MyHUITUTIATLHBIMU NTPABOBBIMU aKTaMH HaXOJISATCS B
pacropsiKeHun OpraHoB, MIPEJOCTABIISIOLINX rOCyJlapCTBEHHbIE YCIYTH, OpraHoB,
NPEOCTABISIONINX MYHUIUITATIBHBIE YCIIYTH, HHBIX TOCYIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
caMOyTipaBlieHUs] JTUOO TMOABEIOMCTBEHHBIX TIOCYJapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO
CaMOYTIpaBIICHHUs] OpTaHM3alWi, 3a WCKIIOUYEHHEM IOKYMEHTOB, YKa3aHHBIX B 4acTH 6 craTbu 7
®epnepanbHoro 3akoHa Ne 210-D3.

Pe3yabTaT npegocraBieHusi MyHHIIUNAIbHOMH YCIyTH

10.  Pe3ynbraroM  DIpeNoOCTaBIEHUS  MYHULUNAJIBHOM  yCIOyrm  sBJISETCS  BblAaua
IpaZlOCTPOUTENBHOTO MIJIAHA 3€MEJIBHOIO y4acTKa.

11. 3asBurenro B KadecTBE pe3ysibTaTa MPEJOCTABICHUS MYHULUINAIBHONM  yCIyrd
o0ecrnieunBaeTcs Mo ero BbIOOPY BOZMOXKHOCTh MOTYUYESHHUS:

a) DJEKTPOHHOTO JOKYMEHTa, MOJIMCAHHOIO YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JIMIIOM C
MCIIOJIb30BaHUEM YCUIICHHON KBaJTM(UIIUPOBAHHOM 3J1€KTPOHHON MOAIMHUCH;

0) IokyMeHTa Ha OyMa)XHOM HOCHUTEJe, MOATBEPXKIAIOIIEro COJEp)KaHhe HIECKTPOHHOTIO
JIOKYMEHTa, HallpaBJIeHHOI0 OpraHoM (OpraHuzaiyreit), B MHOTO( YHKIIMOHAJILHOM LIEHTPE;

B) MH(OPMAIIUHN U3 TOCYAAPCTBEHHBIX MH(MOPMAITMOHHBIX CUCTEM B CIy4asX, IPeIyCMOTPEHHBIX
3aKO0HO1aTenbCTBOM Pocculickon Penepanyu.

12. Pe3ynpTaT npenOCTaBIEHUS MYHULUNAIBHON YCIYTH HAlpaBIseTCs 3asBUTENO C
ucnoibp3oBanueM lloprana B opme 31€KTPOHHOTO JOKYMEHTA, MOJIUCAHHOIO YIOJIHOMOYEHHBIM
JIOJDKHOCTHBIM JIMLIOM C MCTIOJIb30BaHUEM YCUIIEHHOM KBaTU(HUIIMPOBAHHON 3JIEKTPOHHOM MOJMKCH B
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cooTBeTCTBUU ¢ TpeboBanusiMu denepanpHoro 3akoHa ot 06.04.2011 Ne 63-D3 «OO0 3aeKTpOHHOM
noanucuy (nanee - OI1).

3asBHUTENIO  TPENOCTABISACTCS  BO3MOXKHOCTH — COXPaHEHHsI  JJCKTPOHHOTO  JIOKYMEHTA,
SBIIIONIETOCS  PE3YJIbTaTOM IMPEAOCTABICHUS YCIYTH W TOJMHCAHHOTO  YIOJHOMOYEHHBIM
JOJDKHOCTHBIM  JIMIIOM C  HCIIOJIb30BAaHWEM YCWJICHHOW KBanuduuupoBanHod OII, Ha cBoux
TEXHUYECKUX CPENICTBAX, a TAKXKE BO3MOXKHOCTh HAIPABJICHHUS TAKOTO AJICKTPOHHOTO JOKYMEHTa B
WHBIE OpraHbl (OpraHU3aINH ).

Cpox npenocraBjieHUs1 MYHUIIMIIAJIbHOH yCIYyTH

13. Cpok mnpenocraBieHUs] MYHULUIAIbHOW YCIyrd, OIpeAenaeH uacTeio 6 cratbu 57.3
I'pamoctpoutensHoro komekca Poccuiickoit @enepanuu U coctaBiseT 14 pabouumx JHEH cO JIHA
MOJIYYSHUS 3asIBJICHUS O MPEJOCTABICHUN MYHUIIMTIAIIBHON YCIIYTH.

HopmaTuBHbBIE IPaBOBbIE AKTHI,
peryJupymouue npeaocTapjieHne MyHUIIUNIAJBHONH YCIyrH

14. IlepeyeHb HOPMATUBHBIX MPABOBBIX  AKTOB, PEryJUPYIOUIMX  MOPEIOCTaBICHUE
MYHUIIUMTIATBHON  ycnyrn (C  yKa3aHMEM WX PEKBU3UTOB W HCTOYHHKOB  OQHUIIHAIBEHOTO
OMyOJIMKOBaHUsA) pa3MelleH Ha OQHUIMAIbHOM CalTe OpraHa MECTHOTO CaMOYIpaBICHUS:
www.novotroitsk.orb.ru B cetn «IHTEpHETY, a Takxke Ha [lopTare.

HcuepnbiBalonuii nepeyeHb J0KYMEHTOB,
HEO0XO0AMMBIX H 00513aTeJbHBIX B COOTBETCTBHH
¢ HOPMATHUBHBIMHU NMPABOBLIMU AKTAMM
AJIs1 IPe0CTABJIeHUSI MyHUIIMNIAJIBLHON YCIyTH

15. Jlng nonyyeHuss MyHULIUIIAILHON YCIYTU NPEACTaBISAIOTCS

1) 3asBnenue mo ¢Gopme, ykazaHHOH B mpuiiokeHud Ne 1| K AJZMUHUCTPATHBHOMY PETJIAMEHTY
(ecnu TmpenoCTaBlEHUE MYHMIIMIIAIBLHOM YCIYTH OCYILECTBISETCS B AJIEKTPOHHOM BHJIE 4Yepes
[Topran, 3asBieHue 3amnonHseTcsa mo Gopme, npencrapieHHo Ha [lopTane, U OTAEIBHO 3asBUTENIEM
HE MPeJICTaBIIAETC);

2) xomusl TOKyMEHTa, YAOCTOBEPSIOLIEro JIMYHOCTh TpaxkaaHuHa Poccuiickoit @enepanuu (He
TpeOyeTcs B cilydae, €Clii MPeCTaBIeHUe JOKYMEHTOB OCYILECTBIISIETCS B SJIEKTPOHHOM BH/JIE Yepe3
[lopran u 3agBUTENs MPOIIET ABTOPU3ALUIO Yepe3 EAMHYI0 CHUCTEMY WICHTU(QUKALUU WU
ayrentudukanuu (nanee - ECUA);

3) MOKYMEHT, TOATBEPKIAIOIINNA TIOJIHOMOYHMS Ha OCYIIECTBICHUE JCUCTBUH OT HMEHH
3asiBUTENA (15 IPEICTaBUTEIIS 3asiBUTENS);

HcuepnbiBarouuii nepe4yeHb 10KYMEHTOB,
HEe00XO0IMMBIX B COOTBETCTBHH C HOPMATHBHBIMHU NIPABOBBIMH AKTAMH
AJISl IPEAOCTABJICHUS] MYHHMIMIIAJBHOMN YCIyId, KOTOPbIe HAXOAATCH B PACIOPAKEHH U
rocy1apCTBEeHHBIX OPraHOB, OPraHOB MECTHOI'0 CAMOYNIPABJICHUS U HHBIX OPraHoOB,
Y4YaCTBYHKOIIMX B NPEAOCTABJICHUM TOCYAAPCTBEHHBIX YCJIYT

16. Vnble AOKyMEHTBI, HEOOXOAMMBIE HJS MPEJOCTaBICHUS MYHHMIIMIIAIbLHOW YCIIYTH,
KOTOpBIE HAxOJATCS B  pACHOPSIKEHUU TOCYJApCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
CaMOYIpPAaBJIEHUSI M MHBIX OpPraHOB, YYaCTBYIOUIMX B TPEJOCTAaBICHUU MYHUIMNAIBHON WK
MYHHULIMIIAJIbHOW  YCIYyTM, W KOTOpbIE 3asBUTENb BIIPaBE IPEACTaBUTH CAMOCTOATEIBHO B
COOTBETCTBUU CO cTatbel 57.3 I'pamocTpoutenbHOro kKojekca Poccuiickoit @enepanun He
TpeOyroTcs.

JlokyMeHThl (MX KONMMM WM CBEJIEHUs, COJAep)Kalluecss B HHUX), HEOOXOAMMBIE Ui
IIPEIOCTABIEHUS MYHMIMIIAJBLHOW YCIYI'M 3alpallMBalOTCSA YIOIHOMOYEHHBIMHM JIOJDKHOCTHBIMHU
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JUIAMH B TOCYAAPCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYMPABICHHUS M MOJABEIOMCTBEHHBIX
rOCyIapCTBEHHBIM OpraHaM WM OpraHaM MECTHOIO CaMOYIpaBJIEHUS OpraHu3alMsX, B
PacnopsKEHUH KOTOPBIX HAXOIATCS YKa3aHHbIE TOKYMEHTHI.

17. 3anpeniaercst TpeOOBATH OT 3asABUTEIS:

- MpeACTaBIIEHUSI JOKYMEHTOB U MH(OPMALMU WM OCYILECTBJICHHs JACUCTBUIA, MMPEACTAaBICHHUE
WIM OCYIIECTBIEHHUE KOTOPbIX HE MPEIyCMOTPEHO HOPMATUBHBIMU IPAaBOBBIMHU  aKTaMH,
PEryIupYIOIKUMH OTHOIICHHS], BOZHUKAIOLIUE B CBA3U C MPEIOCTABICHUEM MYHULIUIIAIBHON YCIYTH;

- TPEICTaBICHUSA IOKYMEHTOB W HH(OPMALUHU, KOTOPHIE B COOTBETCTBUU C HOPMATHBHBIMHU
npaBOBbIMH akTaMu Poccuiickoit deneparnu, HOpMAaTUBHBIMU TPABOBBIMH akTamMu OpeHOyprckoi
o0jacTM ¥ MYHULUNAIbHBIMU TPABOBBIMH aKTaMH HaxOJSATCS B PacCHOpPSHKEHUH OPraHoB,
IIPEIOCTABISAIONINX MYHULUIIAIIBHYIO YCIYTYy, UHBIX TOCYJapCTBEHHBIX OpPraHOB, OPIraHOB MECTHOTO
camoymnpaBiieHus1 00 MOJBEJOMCTBEHHBIX T'OCYIapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
CaMOYIPABJICHUSl OpPraHMU3alMi, 32 HCKIIOYEHHEM JOKYMEHTOB, YKa3aHHbIX B 4dacTu 6 cTtarbu 7
®enepanpHoro 3akoHa Ne 210-D3;

- IIPEJCTaBICHNUS JOKYMEHTOB U MH(POPMALIMU, OTCYTCTBUE U (MJIM) HETOCTOBEPHOCTh KOTOPBIX
HE YKa3bIBaJUCh IpPU TEPBOHAYAIHLHOM OTKa3e B MpUeMEe JIOKYMEHTOB, HEOOXOIUMBIX IS
[IPEIOCTABIEHUSI MYHULMNAIBHON YCIYIH, JIMOO B IPEIOCTABIECHUU MYHUIMIAIBHON YCIIYIH, 3a
HCKIIFOUEHHEM CIIy4aeB, MPEIyCMOTPEHHBIX MYHKTOM 4 yactu 1 crarbu 7 @enepanbHOro 3akoHa Ne
210-®3.

18. 3asBUTENH BIPaBE MPEICTABUTH JOKYMEHTHI CIEIYIOIUMU CIIOCOOAMH:

1) mocpencTBOM JTUYHOTO OOpAIlCHHUS;

2) B DJIIEKTPOHHOM BHUJIE;

3) HOYTOBBIM OTIIPABICHUEM.

19. 3asBneHue W mpuiaraéMble K HEMY JOKYMEHTbl Ha OyMa)KHOM HOCHTENE B MOMJIMHHUKAX
1100 B BUJE KOMHHA MPEACTABISIOTCS 3assBUTENIEM IOCPEACTBOM J4HOro obOpamenus B MOL] (mpu
HAJIMYUU COTJIALICHUS O B3aUMOJCHCTBUH).

20. JIokyMeHTBI B DJIEKTPOHHOH (opme, BKIOYas CHOPMUPOBAHHBIN B AJIEKTPOHHOU (opme
3anpoc, NpeICTaBISAIOTCS 3aABUTENEM C UcTioinb3oBaHnueM [loprana.

HcuepnbiBaommii nepeyeHb
OCHOBAHMIi /1J151 0TKAa3a B IpHeMe JOKYMEHTOB,
He00XO0AUMBIX JJISl MPEAOCTABJECHUSI MYHMIMIIAJIBHON yCIyru

21. OcHoBaHMSIMH U1 OTKa3a B MpPHEME JOKYMEHTOB, HEOOXOAMMBIX IJISl TPEIOCTaBICHUS
MYHUIUTIATLHON YCITyTH, SBIISIOTCS:

1) nmnpencraBieH  HEMONHBIM  TEpeYeHb  JOKYMEHTOB, YKa3aHHBIX B  MyHKTe 15
AJIMUHHCTPAaTHBHOTO PETJIAMEHTA;

2) TEeKCT 3asiBICHUS M TMPEICTaBICHHBIX JOKYMEHTOB HE MOJJAeTCs MPOYTEHHIO, B TOM YHUCIIe
P MPEJICTABIICHUN JJOKYMEHTOB B 3JICKTPOHHOM BUJIE:

- DIEKTPOHHBIE JOKYMEHThl TMpeAcTaBleHbl B  (Qopmarax, He MPEeayCMOTPEHHBIX
AJIMUHHCTPATUBHBIM PETJIAMEHTOM;

- HapylIeHbl TpeOOBaHUs K CKAHUPOBAHUIO MPEICTABISIEMBIX JOKYMEHTOB, MPEIyCMOTPEHHBIE
AJIMUHHCTPATUBHBIM PETJIAMEHTOM;

3) He ykazaHbl (aMuIMs, HMs, OTYECTBO, aapec 3asBUTeNs (€ro NpeacTaBUTeNs) JHUOO
HaumeHoBanue, MHH ropuanueckoro muma, HOYTOBBIM ajpec, MO KOTOPOMY JOJDKEH OBITh
HaIlpaBJI€H OTBET 3asBUTEIIO;

4) B 3asBJICHUU COJIEPKATCSl HELIEH3ypHbIE JTMOO0 OCKOPOUTENbHbBIE BBIPAXKEHHUS, YTPO3bI KU3HH,
37I0pPOBBIO0, UMYILIECTBY JAOKHOCTHOIO JIMIA, & TAKXKE YJIEHOB €ro CEMbH, IPHU 3TOM 3asBUTEIIO
COOOIIAETCS O HEIOMYCTUMOCTH 3J7I0YIOTPEOICHUS TIPABOM;

5) BOIpoOC, yKa3aHHBIHN B 3asiBICHUH, HE OTHOCUTCS K MOPSJIKY IPEIOCTaBICHUS MYHULIMTIAIbHON
YCIIYTH.

Pemenne 00 oTkaze B mpHeMe JTOKYMEHTOB MOAMHCHIBAETCS YIIOTHOMOYEHHBIM JOKHOCTHBIM
JIUIIOM U BBIIAETCS 3asSBUTEIIO C YKa3aHUEM MPUYHMH OTKa3a.

Pemenne o0 oTkasze B mpueMe JOKYMEHTOB IO 3amlpocy, MOJaHHOMY B DJIEKTPOHHOH ¢dopme
yepe3 [lopran, mnoamuchIBaeTCs YIOTHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM C HCIIOJIh30BaHUEM
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kBamruimpoBanHot Ol w HampaBnsiercs 3asButento uepe3 [lopram He mMo3mHEe CIETYHOIIETO
pabouero THS ¢ AaThl IPUHATHUS PEIICHUS 00 0TKa3e B IpHEeMe JTOKYMEHTOB.

He pomyckaercss oTka3 B mpuemMe 3ampoca M HHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
IPEJOCTABICHUS YCIYTH, B CIIydae, €CIIM 3alpoc U TOKYMEHTHI, HEOOXOAUMBIE Ul MPEIOCTABICHUS
yCIIyTH, TIOJaHbl B COOTBETCTBUU C MHQOpPMAIMEH O CpOKaxX M MOPAIKE MPEIOCTaBICHUS YCIYTH,
onyosukoBaHHO Ha [lopraine.

HcuyepnbiBawiumii nepeyeHb
OCHOBAaHHUM JJIAl IPUOCTAHOBJIEHUS] WJIM 0TKA3a
B NPEI0CTABJICHUN MYHUIUNIAJIBLHON YCJIYyTId

22. OcHOBaHMsS I TIPUOCTAHOBIIEHUSA MPEAOCTABICHUS MYHHUIMNAIBHOM  YCIYrH
OTCYTCTBYIOT.
OcHoOBaHHUs 17151 OTKAa3a B IPEJOCTABICHUU MYHUIIUNIATBHON YCIYTH OTCYTCTBYIOT.

He nomyckaercs oTka3 B IIPENOCTaBICHUN MYHUIMIIAJIBLHOM YCIYTd B CIIy4ae, €ClU 3alpoc U
JIOKYMEHTBI, HEOOXOJUMbIE JIJISl IPEAOCTaBICHHUS] MyHUIIMIAIBHOMN yCIIyTH, MOJaHbl B COOTBETCTBUU
¢ uHpopManued 0 CpoKax U MOPSIKE MPEAOCTABICHUS MYHUIIUIIATBHON YCIYTH, OMYOJIMKOBAHHOMN
Ha [lTopTane.

Ilepeuens yciayr, KOTOpble SIBJIASIOTCH HEOOXOAMMBIMU U 00513aTeIbHBIMH
JJIS1 MPEA0CTABJIEHUSI MYHUUIMNIAJIBHON YCJIYrd, B TOM YHCJIe
CBe/IeHHMS 0 JOKYMEHTe (10KYMEeHTaX), BbIIaBaeMOM (BbI1aBaeMbIX)
OpPraHM3auMsIMHU, YYACTBYIOIIUMH B NPeI0CTABICHUHU
MYHMUIMNAJIbHON yCJIyIrH

23. Ilepeyenp yciyr, KOTOpbIe SIBISIOTCS HEOOXOAMMBIMM M 00s3aTENbHBIMU IS
IIPEAOCTABICHNS] MYHULIMIIAIIBHON YCIIYTH OTCYTCTBYIOT.

Iopsiaok, pa3mMep U OCHOBAHMS B3MMAHUA MYHUUIMNAJbHON MOUITHHBI
HJIM UHOM IJIAThI, B3MMAEMOIi 32 Mpea0CTaABJIeHUe
MYHUIIUNIAJTbHOH yCJIYIH

24. MyHununaibHas yciyra npeaoctapisiercs: 0e3 B3UMaHus IUIaThl.

MaxkcuMajibHBIA CPOK 0KUIAHMSA B 0Yepeau NIPH MoJavye 3ampoca
0 NpPeA0CTABJICHUN MYHUIIUNIAJTBHOM YCJIYI'H, YCJIYIH, IPEA0CTABJIsSIEMON OpraHu3anuei,
Y4YacTBYIOLIEH B NPeJ0CcTaBJIeHHd MYHHIMIIAJILHON YCJIYId, U IIPU NOJYy4YeHHHU pe3y/ibTaTra
NPeI0CTaABJICHUS TAKUX YCJIYT

25. MakcuMaibHBIA CpPOK OXXKMJQHUS B OYEpequ IMpH IoJaye 3asBJICHUS U JIOKYMEHTOB,
HEOOXOJUMBIX ISl TPENOCTAaBICHHUS MYHULUNAIBHOW YCIYyTM WM TIOJIY4EHHUS pe3ynbTaTa
MIPEIOCTAaBIICHUSI MyHULIUIIAIbHON YCIyTH, COCTaBIsIeT 15 MUHYT.

IIpenBaputenbHas 3anuce Ha npueM B MOI[ nng momaum 3ampoca  3asBUTENS MOMKET
OCYIIECTBIISITECS C MCIOJIb30BaHUEM IIEHTpa TelleOHHOro OOCIyKHMBaHUS, yepe3 O(ULMaTbHBIN
cait M®I[ u Ilopran (Impu HaIMYMM TEXHUYECKOW BO3MOJKHOCTH), IPU 3TOM 3asSBUTEIIO
o0ecrneunBaeTcss BO3MOXKHOCTb!

a) O3HAKOMJICHHUSI C peXUMOM paboTsl M®ILI, a Takke ¢ JOCTYMHBIMM JJIs 3alHCH HAa MpPUEM
JlaTaMU 1 MHTEpBaJlaMu BPEMEHU IIPUEMA;

0) 3anucu B Mo0ble cBOOOIHBIE ISl TpUEMa JIaTy U BpeMs B Mpejesax ycTaHoBIeHHOro B ML
rpaduka npuema 3asBUTENEH.

[Tpu ocyiecTBIEHUH 3aMIMCH HA TIpUeM ¢ ucnonb3oBanueM [loprana M®L] He BripaBe TpeGoBaTh
OT 3as{BUTENSI COBEPILIEHUS HWHBIX JEHCTBHM, KpoMmMe TPOXOXKAECHUS UIACHTUPUKAUN U
ayTeHTU(UKALMU B COOTBETCTBMU C HOPMAaTHUBHBIMHU NpaBOBBIMHU akTamu Poccuiickoit deneparnuu,
yKa3aHWsd LeJIu [puemMa, a TakKe INPeIOCTaBICHUs CBEICHHUM, HEOOXOJMMBIX [UId pacuera



JUINTEJIBHOCTU BPEMEHHOT'0 MHTEPBaja, KOTOPbIM He00X0AUMO 3a0pOHMPOBATE AJIS IPUEMA.
3anuch Ha MPUEM MOXKET OCYHIECTBIATHCA MOCPEACTBOM HH(POpMannoHHON cuctemsl MOII,
KOTOpas o0ecreunBaeT BO3MOXKHOCTh MHTErpanuu ¢ [lopranom.

Cpok U NOps/IOK perucTpanuu 3anpoca 3asiBUTeJIs
0 MPeI0CTABJIEHNU MYHUIIMNIAJIBHON YCIYTH U YCJIYTH, IPeI0CTABJISIeMOi OpraHu3anueii,
y4acTBYIOLIel B MPeI0CTABJIeHMH MYHHIMIIAIbHOMN YCJIIyT'H, B TOM YHCJ/Ie B JIEKTPOHHOI

popme

26. Peructpanus 3asBIEHUS O MPEAOCTABICHUM MYHUIIUIAIBHOW YCIYTHM OCYHIECTBIIAETCA B
TedeHue 1-ro pabodero JHS C MOMEHTA €ro MOCTYIUICHUS B TIOPSAKE, OMPEICICHHOM HHCTPYKITUEH
O JICJIONPOU3BO/ICTBY.

Opran  MeECTHOTO  CaMOYIpPaBJICHHS/OpTaHU3aMsl  O0ECIeYnBaeT TPHEM  JIOKYMEHTOB,
HEOOXOMUMBIX Uil TMPEAOCTaBICHHUS MYHULIMNAIbHOW YCIYIH, MOJAHHBIX C HUCIHOJIb30BAHUEM
[Toprana, U UX perucTpairo 0e3 He0OXOAMMOCTH TTOBTOPHOTO MPECTABICHUS 3asIBUTEISIMU TaKUX
JIOKYMEHTOB Ha OyMa)XHOM HOCHTEJE, €ClIi HHOE HEe YCTaHOBJICHO 3aKOHOJaTelbcTBOM Poccuiickoit
®denepauuu.

TpedoBanus kK noMeneHUsIM,
B KOTOPBIX NPeI0CTABIAETCS FOCY1apCTBEHHAS yCJIyra,
K 3aJ1y OKHIAHNsI, MeCTaM /IJIsl 3a1I0JIHEHH I 3alIPOCOB O NMPeI0CTABIEHUN MYHHIIMNIAILHOI
yciayru, "HGpOpMAaIHOHHBIM CTEH1aM, HE00X0IUMbIM
JJISl TPEA0CTABJIEHUSI MYHHMIMIIAJBHON YCJIYrd, B TOM YHCJe K 00ecne4YeHUI0 J0CTYIIHOCTH
AJIsl HHBAJIN/IOB YKA3aHHBIX 00bEKTOB

27. Ilpuem 3asBUTENCH AOIKEH OCYLIECTBIATHCS B CIELUAIBHO BBIJCICHHOM Ui 3THX Lesei
MIOMEILEHUU.

[ToMemieHusi, B KOTOPBIX OCYILECTBIIAETCS NMPHUEM 3asBUTENEH, JTOJKHBI HAaXOIMUTHCS B 30HE
NEMIEX0IHOM TOCTYITHOCTH K OCHOBHBIM TPAHCIIOPTHBIM MarucTpasIsiM.

28. IlomemieHus [uid npuema 3asBUTENCH JOJDKHBI OBITh 00OpYyNOBaHbI TaOJIMYKaMHU C
yKa3aHWeM Homepa KaOuHeTa, (QamMuinu, HUMEHHM, OT4EeCTBa U JOJDKHOCTH TOCYAapCTBEHHOTO
CJIy’Kalllero, OCYLIECTBIISIONIEr0 NPEA0CTaBIeHHEe MyHUIIMTIAIBHON YCIIYTH, PeXKUMa PaOOTHI.

29. Jnga oXuJaHus 3agBUTENSIMU IIpUEMa, 3alojdHEHHUs HEOOXOAMMBIX JUISl TOJy4eHHS
MYHUIIUTIATBHON YCIYTH TOKYMEHTOB JIOJKHBI UIMEThCSI MeCcTa, 000pPYJJOBAHHBIE CTYJIbSIMH, CTOJIAMH
(croitkamn).

30. Mecra 1151 3ar0JIHEHUsI TOKYMEHTOB 00ecTieurBaroTcs 00pa3amMy 3arojHEHHs! JOKYMEHTOB,
OJlaHKaMM JOKYMEHTOB M KaHIEIIPCKUMHU IPUHAJUIEKHOCTAMH (TIcyas Oymara, pydka).

21. Mecta npeocTaBlIeHUs] MyHULIUIIATBHON YCITyTH T0JIKHBI OBITh!

000py/ZI0BaHbl CHCTEMaMH KOHJIUIMOHUPOBaHMS (OXJIQXKJEHHWS W HarpeBaHMs) BO3]yXa,
CPEICTBAaMU MOKApOTYIIEHUS U ONOBEIEHUS O BOSHUKHOBEHNUHN YPE3BBIYAIHON CUTYallUH;

o0OecrieyeHbl JOCTYMHBIMU MECTaMU OOIIECTBEHHOTO I0JIb30BAHUS (TyasleThl) M XpaHEHUs
BEPXHEN OJIEXKbI 3asIBUTEIICH.

32. TpeboBaHus K yCIOBHSM JOCTYITHOCTH NPHU MPETOCTABICHUN MYHHUIIMIAIBHON yCIyru AJs
UHBAJINJOB 00ECHEeYNBAIOTCSI B COOTBETCTBMM C 3aKOHOJATenbCTBOM Poccuiickoit ®enepauuu u
3aK0HO1aTeTLCTBOM OpeHOYprcKoit 001acTv, B TOM YHCIIE:

1) ycioBust ansi 6eCHpensTCTBEHHOTO JIOCTyna (BXOA 00OpyIyeTcsi CHelHalIbHBIM IMaHIYyCOM,
NepeBIKEHNE IO TOMEIIEHHI0 JO0JDKHO oOOecreunBaTh OeCHpensTCTBEHHOE IepeMEIIeHue U
pa3sBOpPOT CHENMATIBbHBIX CPEICTB JUISL TEpeIBHKEHUs (Kpecel-KOosICOK), OOOpyAylTCs MecTa
0OLIECTBEHHOI'O MOJIb30BaHNUs) K CPEJCTBAM CBSI3U U HHPOpMAIUY;

2) CONpOBOXKACHHWE HMHBAJIMIOB, HMEIOIIMX CTOMKHE paccTpoiicTBa (YHKIMH 3peHHS U
CaMOCTOSITENIbHOTO MePEBUKEHUS], U OKa3aHUE UM ITOMOIILIH;

3) HagIexaniee pasMelleHne o0OpyIOBaHHUS U HOCUTENeW MHQPOpPMAIUH, HEOOXOIUMBIX IS
oOecrieueHHs OecTpensTCTBEHHOrO JOCTyNa HWHBAIMJIOB K MYHUIUNAIBHON YCIyre C Y4eToM
OTrpaHUYEHUN UX KU3HEAEATEIbHOCTH;

4) nyGaupoBaHue HEOOXOAMMOMN JUIsl HHBAJUAOB 3BYKOBOM U 3pUTENIbHON MH(GOPMAIIUH, a TAKXKE



HaJNuced, 3HAKOB M HMHOW TEKCTOBOW W Tpaduueckod WHGPOpMAIMH 3HAKaMH, BBITIOJIHEHHBIMHU
penbedHO-ToUeyHBIM mpudToM bpaiins, nomyck cypaonepeBoaunKa u TU(HIOCYPIOTIEPEBOIUNKA;

5) nmormyck co0aKM-MPOBOAHMKA IPH HAIMYUHU JTOKYMEHTA, OATBEPIKAAIOIIETO €€ CIeHHaTbHOe
o0y4yeHHe M BBIIaBAEMOTro 1Mo (opMe U B MOPAAKE, KOTOPbIE ONPENeNioTcs GeiepalbHbIM OPraHOM
MECTHOTO CaMOYIPABJICHHS, OCYIIECTBISIONMM (QYHKIMH 10 BBIPAOOTKE M  peaau3aluu
MYHUIIUNAIBHON TOJMTUKA W HOPMAaTUBHO-IIPABOBOMY DETYJIHPOBAaHHIO B cepe CcoLluanbHOM
3aIIUTHl HACCIICHHUS;

6) OKa3zaHHE CHEUUAIUCTAMH, TMPEIOCTABISIOMIUMU TOCYJApPCTBEHHYIO YCIYry, MTOMOIIH
WHBAJIMIAM B NPEOAOJICHHMH OapbepoB, MEIIAIOIIUX IOJYyYCHUI0 UMM YCIyr HapaBHE C IPYTUMH
JHMLAMH.

IToxka3aTe/u 10CTYNIHOCTH U Ka4eCTBa MYHULIIMNIAJIbHOM YCJIYTH, B TOM YHcJIe KOJIUYeCTBO
B3aMMO/1elCTBUII 3asiBUTEJIS € JOJKHOCTHBIMM JTMIIAMH NPH NMPEI0CTABIEHUH
MYHHIHMNAJIbHON yCJIYrd

33. Iloka3zaTensiMu JOCTYIHOCTH MPEAOCTABICHUS MyHUIIUIIAILHON YCIIYTH SIBJISIFOTCS:

1) OTKpBITOCTh, MOJHOTA W JOCTOBEPHOCTh HMH(POPMAIMM O TOPAIKE MPEIOCTaBICHUSI
MYHUIUIAIBHON YCIIYTH, B TOM YHCIIE B 3JIEKTpOHHON (hopme, B cetu MHTepHet, Ha [lopTaie;

2) coOnrofeHue cTanaapTa NpeAoCTaBlICHUs] MyHUIIMIIAIBHON YCIIYTH;

3) mpemocTaBieHME BO3MOXHOCTH I0Ja4M 3asABJICHHUS O IPEIOCTABICHUUM MYHUIMNAIbHON
YCIIYI'M ¥ TOKYMEHTOB yepe3 [loprai;

4) mnpenocTaBiIeHME BO3MOXKHOCTU IOJIy4eHHMs HMHPOPMALUU O XOJA€ MpPelOoCTaBICHUS
MYHUIIUIATBHON yCIIyTH, B TOM uncie yepe3 [lopran, a Takke mpeaocTaBieHus pe3yabTaTa yCIyTrH B
JUYHBIA KaOUHET 3asBUTENs (IpU 3alI0JHEHUH 3asiBiieHus uepes [lopTan).

5) BO3MOXKHOCTH TOJIyUYEHHsS] MYHHUIMIIATBHON YCIyrM B MHOTO()YHKIIMOHAIBHOM LIEHTpE
IPEOCTABIIEHUS TOCYIaPCTBEHHBIX U MYHUIMIIAIbHBIX YCIYT;

6) BO3MOXXHOCTH JHOO HEBO3MOXXHOCTH IIOJIYyUYEHHS] MYHHIMIIAIBHOM YCIyTH B JIIOOOM
TEPPUTOPUATBHOM HOJpPA3JeIEHUN OpraHa MeCTHOro camoymnpanieHuss OpeHOyprckoit obmiactu,
NPEJOCTABISIIONIETO TOCYAAPCTBEHHYIO YCIYTY, IO BBIOOPY 3asBHTENS (IKCTEPPUTOPUATHHBIN
MIPUHITAIT).

34. Tloka3zaTensiMH KauyecTBa MPEJOCTABICHUS MYHUIUITATBHON YCITyTH SIBISTIOTCS:

1) oTcyTcTBHE Ouepesiel mpu nmprueme (Bblaue) TOKyMEHTOB;

2) OTCYTCTBHE HapYIIEHUI CPOKOB MPEJTOCTABICHUS MyHUIIUTIAILHON YCITYTH;

3) orcyTcTBUE OOOCHOBAHHBIX )KaJ00 CO CTOPOHBI 3asBUTENEH MO pe3yabTaTaM MPeJoCTaBICHUS]
MYHHULMIIAIBHON YCIYTH;

4) KOMIIETEHTHOCTh YIMOJHOMOUYEHHBIX JOJKHOCTHBIX JIMI] OpraHa MECTHOT'O CaMOYIIpaBJIeHUs,
YYaCTBYIOUIMX B TPEAOCTABICHHH MYHHUIIMITAIBHON YCIYTH, HAaJHYUE y HUX NPO(HeCcCHOHAIBHBIX
3HaHUH M HaBBIKOB Ui BBINOJIHEHUS aJMUHHMCTPATUBHBIX JIEHCTBUH, NpeayCMOTPEHHBIX
AJIMUHUCTPATHBHBIM PETIAMEHTOM.

35. KonuuecTBOo B3auMOJIEHCTBUN 3asBUTENS C YHNOJHOMOYEHHBIMHM JOJDKHOCTHBIMHU JIMIIAMHU
OpraHa MECTHOTO CaMOYIPaBICHHS MPH MPEAOCTABICHHH MYHUIMITAIHHON YCIYyTH - 2, UX 0o0mas
IPOJOJKUTENBHOCTD - 30 MUHYT:

- TpH JIMYHOM OOpAIIEHUH 3asBUTENSI C 3asABICHHEM O TPEIOCTABICHHA MYHUIUIAIBLHON
YCITYTH.

- IPH JTMYHOM TIOJTYYEHUH 3asiBUTEIEM PE3yiIbTaTa IMPel0CTaBICHUS MyHUITUIATBHON YCITYTH.

HNHble TpedOBaHUs, B TOM YHCJIE YYUThIBAKOIIHE 0COOCHHOCTH NMPEAOCTABICHUS
MYHHUIHMIAJTbHON YCJIYTH 10 IKCTEPPUTOPHAIBHOMY NPUHIUILY M 0COOCHHOCTH
Npe0CTABJICHUS MYHUIIUNIAJIBHOH YCJIYI'H B 3JIeKTPOHHOM opme

36. B cimywyae eciu TOCyJapCTBEHHas yciyra MPEIOCTaBISIETCS MO JIKCTEPPUTOPHATBHOMY
OPUHIMITY, TOojadya 3alpocoB, JIOKYMEHTOB, HWH(pOpMAIMK, HEOOXOAUMBIX Ui IOJyYCHHS
MYHUILIMIIAJIBHOW YCIIyTH, MPEAOCTaBISIEMON OPraHOM MECTHOTo camoyrpanieHus OpeHOyprckoi
o0nacTi, a TaKKe NOJIydYeHHE pe3yibTara NpPeAOCTaBICHHS TAaKOM YCIyrH OCYIIECTBISIOTCS B
MHOTOQYHKIIMOHAIbHOM IieHTpe OpeHOyprckoi o0mactu mo BIOOpPY 3asiBUTEINSI HE3aBUCHMO OT €ro



MeCTa JKUTEIbCTBA WJIM MecTa NpeObiBaHMs (11 (U3MYECKUX JIML, BKIIOYas WHIUBUAYAIbHBIX
peIpUHIMATENICH ) THO0 MECTOHAXOXKIEHUS (ISl FOPUIMYECKHUX JIUII) PU HATMYUU COTJIAIICHUS O
B3aUMOJICHCTBUH.

37. llpenoctraBieHUE MYHULMIAIBHOW YCIYTd OKAa3bIBACTCS MPU OJHOKPATHOM OOpalleHUU
3asgBUTENS C 3aIPOCOM JIKOO C 3allpOCOM O MPEIOCTAaBICHUH HECKOJBKUX TOCYIapCTBEHHBIX YCIYyT
(manee - komruiekcHbIM 3ampoc) B M®ILl OpenOyprckoit obmactu. Ilpu kommiiekKCHOM 3ampoce
B3aMMOJICIICTBHE C  OpraHamMd  MecTHOro  camoympasieHuss  OpeHOyprckoit  obnacty,
IPEOCTABISIONIMMH FOCYJapCTBEHHBIE YCIyTH, ocymecTBisiercs M®PL OpenOyprekoit obmactu 6e3
y4acTusl 3asBUTENS IPU HAIUYUU COTJIAICHUS O B3aUMO/ICHCTBUU.

38. B ciyuae ecnu npu oOpalieHHMH B JIEKTPOHHOH (opMe 3a MOJyYeHHEM MYHUIIMIAIbHON
YCIyTH HASHTU(UKANNUS ¥ ayTeHTU(UKAIUS 3asBUTENS - (PU3UUECKOrO JIMIA OCYIIECTBISFOTCS C
UCIOJIb30BAaHUEM  €IMHOM  CHUCTEeMbl HJEHTUGUKALIMKM U  ayTeHTHU(PHUKAIMH, PEriaMEeHTOM
NPEJOCTABICHUS] MYHUIMIAIBHONW YCIYTH MOXET OBITh MPEIyCMOTPEHO IIPaBO 3asBUTENS -
(bu3MYECKOro JHIa UCTOIb30BaTh MPOCTYIO AJIEKTPOHHYIO MOAMNKUCH IPU OOpAllIEeHUH B 3JEKTPOHHOU
dopme 3a moslydeHHEM MYHUIMOAIBHOW YCIYTH NMPH YCIOBHM, YTO NPH BBAAYE KIFOYA MPOCTOU
AIEKTPOHHOU MOJIMUCH JINYHOCTH (PU3UYECKOTO JIMIA YCTAHOBIIEHA MPY JTUYHOM MpHUEME.

39. Ilpu HampaBJIeHUHU 3asBJICHUS U MPUIIAra€MbIX K HEMY JIOKyMEHTOB B 3JIEKTPOHHOW (hopme
qyepes [Topran MpPUMEHSIETCS CHeIHaIN3UPOBAaHHOE IpOrpaMMHOE obecrnieyeHue,
IpeyCMAaTPUBAIONIEE 3aIOTHCHUE JJICKTPOHHBIX (hopM, 0e3 HEeoOXOTUMOCTH JIOTOJHUTEIHLHOM
MoJlayy 3amnpoca 3asBUTENs B KakoW-muOo HMHOM Qopme, a Takke MPUKPEIUICHUE K 3asBICHHUSIM
AIIEKTPOHHBIX KON JJOKYMEHTOB:

1) 3asBieHuwe, HampapisieMoe OT (U3MYECKOTO JHIA, IOPUAUYECKOro Juma Jubo
WH/IMBUIYAILHOTO TPEANPUHUMATEISA, TOJDKHO OBITH 3allOHEHO Mo (opMe, MPEACTaBICHHON Ha
[Toprane.

dopmarHo-JI0THYECKas MPOBEPKa CHOPMHUPOBAHHOTO B AIIEKTPOHHOH (hopMme 3ampoca 3asiBUTEIS
OCYIIECTBIISICTCS TIOCTIE 3aNOTHEHHS 3asSBUTEIEM KaXKIOro U3 IMOJIeH AMEeKTPOHHON (OpMBI 3ampoca.
[Ipy BBISBICHUHM HEKOPPEKTHO 3allOJIHEHHOTO TMOJS AJIEKTPOHHOW (OPMBI 3ampoca 3asiBUTENb
YBEAOMJISIETCSI O XapakTepe BBIABICHHOW OIIMOKM W TOPSAJIKE €€ YCTPaHEHHUs IOCPEICTBOM
WH(OPMAIMOHHOT'O COOOIIEHHUST HEMOCPEICTBEHHO B 3JICKTPOHHOU (hopme 3ampoca.

[Tpu popmupoBaHUU 3ampoca 3asBUTEINS B SJIEKTPOHHOU (hopme 3asiBUTEIN0 00eCIIeYnBaIOTCS:

- BO3MOKHOCTh KOTIMPOBAaHUS M COXPAHEHUS JIOKYMEHTOB, HEOOXOIUMBIX UIS MPEIOCTaBICHUS
YCIyTH;

- BO3MOXKHOCTbD T€YaTH Ha OyMa)KHOM HOCHTEJIEe KOIUH JIEKTPOHHOM (OpPMBI 3ampoca;

- COXpaHEHHUE paHee BBEJICHHBIX B JIEKTPOHHYIO (opMy 3ampoca 3HaYeHHI B JIF0001 MOMEHT 10
JKEJTAaHWIO 3asBUTEISA, B TOM YHCIIE TPU BOSHUKHOBEHHH OMIMOOK BBOJA M BO3BpATE JJISl IOBTOPHOTO
BBOJIa 3HAUEHUH B NIEKTPOHHYIO (GOpMY 3ampoca;

- 3aMoJHEHUE TOJeH AJIEKTPOHHOU (OpPMBI 3ampoca 10 Havajga BBOJIa CBEICHUN 3asBUTEIIEM C
HCIIONIb30BaHUEM CBeleHUM, pa3menieHHbIXx B ECUA, u cBenenuii, onyonukoBanHbix Ha [loprase;

BO3MOKHOCTh BEPHYThCSI Ha JIIOOOM W3 ATAroOB 3aMOJHEHUs JIEKTPOHHOU (OpMBI 3ampoca 0e3
MOTEPU paHee BBEACHHON NHPOpMAIUY;

- BO3MOXXHOCTb JIOCTYyTIa 3asiBuTelsl Ha [loprane Kk paHee MoJaHHBIM UM 3allpocaM B TEYCHUE HE
MEHee OJIHOTO Tof[a, a TaKKe YaCTHYHO Cc(OpPMUPOBAaHHBIX 3alpOCOB - B TEUYEHHE HE MeHee 3
MECSIIIEB;

2) mpu oOpalieHHH JTOBEPEHHOTO IHUIAa JIOBEPEHHOCTh, MOATBEpPXKAAIOIIas MPaBOMOYME Ha
oOpamieHre 3a MOJNyYeHHEM MYHHIIMIIATBHON YCIYTH, BBIIAHHAs OpraHW3alHeid, yI0CTOBEpSETCS
kBanmuduuuposanHoit D11 B ¢popmare oTkperuienHoN noanucu (daiin ¢popmara sig), IPaBOMOYHOTO
JOJDKHOCTHOTO — JIMIIA OpPTaHM3allid, a JIOBEPEHHOCTh, BBIIAHHAs (HU3MUECKUM  JIUIIOM,
kBanupunpoannoit D11 Hotapuyca. [Tomgaua s1eKTpoHHBIX 3asBieHuil yepe3 [lopTran qoBepeHHBIM
JWIIOM BO3MOKHa TOJBKO OT WMeHH (usmdyeckoro muma. Ilogaua 3asBIeHW OT WMEHHU
IOPUIMYECKOTO JIMIIa BO3MOXKHA TOJBKO TMOJ YYETHOW 3amuChi0 PYKOBOJUTENS OpraHU3aIuH,
MUMEFOIIIETO MPABO MO IITHCH.

TpebGoBaHusl K SIEKTPOHHBIM JOKYMEHTaM, MPEICTABISAEMBIM 3asgBUTENEM JUIS TOTyYEHUS
YCIIyTH:

a) mpuiaraeMble K 3asBICHUIO JJIEKTPOHHBIC TOKYMEHTHI TPEJCTABISIOTCS B OJHOM W3
cnenyromux dopmartos - pdf, jpg, png.



B cnywae, korma JOKyMEHT COCTOMT M3 HECKOJbKMX (DAWIOB MM JIOKYMEHTBl HMEIT
otkperuieHHsle D1 (daiin dpopmara sig), UX HEOOXOIUMO HAMPABIATH B BHJIE HIEKTPOHHOTO apXHBa
dbopmara zip;

0) B ULeNAX TPEACTABICHUS OHIIEKTPOHHBIX JOKYMEHTOB CKaHMpPOBAHHE JOKYMEHTOB Ha
OyMa)KHOM HOCHUTEJIE OCYLECTBISACTCS:

HETOCPEACTBEHHO ¢ OpUTHHANA JOKyMeHTa B MaciuTtabe 1:1 (He momyckaercsi CKaHUPOBAaHUE C
koruii) ¢ pazpemenrem 300 dpi;

B YEpPHO-0€JIOM pEeXHME TPU OTCYTCTBUHU B IOKYMEHTE rpauuecKux n300paKeHni;

B pEXUME IOJHOHM IBeTomeperayd IpH HAJIMYUU B JOKYMEHTE IBETHBIX TIpadUyecKux
M300pakeHHH MO0 IIBETHOTO TEKCTA;

B pekuMe "OTTEHKH ceporo’ Npu HAIMYUH B JOKYMEHTE M300pakKeHUH, OTIIMYHBIX OT LBETHOTO
N300paKCHHS;

B) IOKyMEHTHI B 3JIEKTPOHHOM BH/JIE MOTYT OBITh MOANMCAHBI KB pUImpoBanHoi DI1.

(YyKa3pIBarOTCs PEKBU3UThl HOPMATHUBHOI'O IIPABOBOIO aKTa, B COOTBETCTBUU C KOTOPBIM
TpeOyercs 00s3aTeNbHOE MoAncanne KBanuduiupoBanuoit JIT).

I') HAUMEHOBAaHUS JJIEKTPOHHBIX JOKYMEHTOB JOJKHBl COOTBETCTBOBAaTh HAMMEHOBAHHIM
JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE.

3a nmpeacTaBiIeHUE HEAOCTOBEPHBIX WIIM HEMOJIHbBIX CBEICHUH 3asBUTENb HECET OTBETCTBEHHOCTh
B COOTBETCTBUH C 3aKOHOIAaTeNIbcTBOM Poccuiickoit denepanum.

I11. CocTaB, noc/jie10BaTeJbHOCTH U CPOKHU BBINOJIHEHUS
aIMUHUCTPATHBHBIX NpoueAyp (aeilcTBHii), TPEOOBAHNS K MOPSAAKY
HX BbINOJIHEHNSI, B TOM YHCJIe 0COOEHHOCTH BbITOJIHEHUS
aIMHHHUCTPATHUBHBIX NMPOIEAYP B JIEKTPOHHOI (hopme

HcyepnbiBaomuii nepeyeHb aAMUHUCTPATUBHBIX NMpoLeIyp

40. IlpenocraBieHue MYHUIMNAIBLHOW YCIYTM BKJIIOYaeT B ceOs BBIIOJHEHHE CIIEAYIOIIUX
aJIMAHUCTPATHBHBIX MPOLIEYD:

1) npuem 3asiBiieHUs U JOKYMEHTOB, UX PETUCTpALIMS;

2) HampaBJIEHUE MEKBEIOMCTBEHHOI'O 3aMIpOCa;

3) paccMOTpeHue TOKYMEHTOB, IPEACTABICHHBIX 3asBUTENEM, OTBETOB Ha MEXBEIOMCTBEHHbIE
3aIpOoCHI;

4) npuHATHE PEeLIeHNs O MPEJOCTaBICHUN MYHULIUIIAIBHOM YCIYyr MOJArOTOBKA OTBETA;

5) BBIAaua 3asBUTEIIO PE3yabTaTa MPEAOCTABICHIS] MYHHIIUTIAIBHOW YCIYTH.

41. Ilpu mnpenocTaBIeHMH MYHHMLMIIAIBHOM YCIyrH B 3JIEKTpOoHHOH ¢(opme (mpu mojaue
3asBieHus yepes [lopran) 3asBuTento odbecrneynBaroTCs:

- IOJTy4eHrne MHPOPMALIUHU O TOPSIIKE U CPOKAX MPEIOCTABICHUS MYHUIIUIIAIBLHON YCIIyTH;

- 3anuch Ha npueM B MOI] ang momauum 3ampoca o MPeAOCTaBICHUM YCIYTH (MpU HaIMYUU
TEXHHUYECKON BO3MOXKHOCTH) (J1ajee - 3ampoc);

- popMupoBaHUE 3aMpoca;

- MIPUEM U PErMCTpalus OPraHOM MECTHOI'O CaMOYIpaBIIEHHUS 3alpoca U HUHBIX JIOKyMEHTOB,
HEOOXOUMBIX JUTS TTPEOCTABICHUS YCIIYTH;

- oIjlaTa MYHHMIMIAJIbHON MONIUIMHBI 32 MPEAOCTAaBICHME YCIYI M YyIUlaTa MHBIX IUIaTeXeH,
B3MMAaeMbIX B COOTBETCTBHM C 3aKOHOJAaTeNbCcTBOM Poccuiickoit @enepauuu (B ciaydyae eciu Ipu
IPEeOCTaBIEHNN MyHULIMTIAILHON YCIYTH MPEeIyCMOTPEHA OIjIaTa);

- IOJTyYCHHE Pe3yNbTaTa MPeIOCTABICHUS YCIYTH;

- IOJTy4YEeHHE CBEJICHHUH O X0/Ie BHIIIOJIHEHHUS 3aIpoca;

- OCYIIIECTBIICHUE OIICHKH KaueCcTBa MPEAOCTABICHUS YCIYTH;

- nmocynebHoe (BHecyneOHOE) oOkajJoBaHHME peUIeHWH W JecTBuil (0e3aelicTBUs) opraHa
MECTHOI0 camoyIpasieHus OpeHOyprckoit o0macTu, IpeIoCTaBIsIONIEro TOCYyJapCTBEHHYIO YCIIYTY,
MHOTO()YHKIIMOHAJIBHOTO 1IEHTpPa, OPraHU3alui, OCYIIECTBISIOMMX (DYHKIIMU 10 MPETOCTaBICHUIO
TOCYJapCTBEHHBIX YCIYr, a TaKkKe X JODKHOCTHBIX JIUIl, TOCYJapCTBEHHBIX CIYXKAaIIHX,
pabOTHUKOB,;



- HUCIIpaBJICHHE JOMYILEHHBIX OMEYaTOK M OMIMOOK B BBIIAHHBIX B pPe3yJbTaTe MPEAOCTaBICHUS
MYHHUIUIIAJIBHON YCIyTU JOKYMEHTAX.

42. YBegOMJIGHME O  3aBEpPIICHUM  JICUCTBUM, TMPEAyCMOTPEHHBIX  IMyHKTOM 40
AJMUHHCTPAaTUBHOTO PETJIAMEHTA, HAPABIIAETCS 3asBUTEIIO B CPOK, HE MpeBbIIatonmii 1 paboyero
JHSL TIOCJIe 3aBEpIICHHs] COOTBETCTBYIOLIEIO JICHCTBHS, Ha aapec SJIEKTPOHHON MOYThl WU C
ucnojb3oBanuem Ilopraina.

[Ipy mnpenocraBieHUM MYHULMINAIBHOW YCIYIM B JJIEKTPOHHOW Qopme  3asBUTEIIO
HaIPaBJISIOTCS:

a) yBEIOMJICHHE O IPHEME U PETUCTPALUU JOKYMEHTOB, HEOOXOTUMBIX HJISl MPEJOCTaBICHUS
MYHUIIMIIAJIBHON YCIIYTH, COJIepsKallee cBelleHus 0 (akTe mpueMa JOKYMEHTOB, HEOOXOAUMBIX JUIs
mpeaoCTaBJICHUA MYHHL[HHaJIBHOﬁ YCIIyru, 1 HadaJie npoucaypbl MpCA0CTaBJICHUA MYHI/II_II/IHaJIBHOfI
YCIIyTH, a TaKXKe CBEJCHUS O JIaTe U BPEMEHH OKOHYAHUS MPEAOCTaBICHUS MYHHUIIUIAIBHON yCIyru
oo MOTI/IBI/IpOBaHHbe/'I OTKa3 B HpUCEMC JOKYMCHTOB, HCO6XOIII/IMBIX AJe IpeaoCTaBJICHUA
MYHUIIUIIAJILHON YCITYTH;

0) yBeIOMJICHHE O pe3ylbTaTaX pacCMOTPEHHUS JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEIOCTABIICHUSI YCIIYTH, COJepialllee CBEICHUS O TMPUHATHU I[OJIOKUTEIBHOTO PEUICHUS O
mpeaoCTaBJICHUN MYHHL[HHaJIBHOﬁ YCIYId 1 BO3BMOXHOCTU MOJYYCHHUA pC3yJibTaTa NPCAOCTABICHUA
MYHUIIMIIATLHON yCIyTy 100 MOTUBUPOBAHHBIN OTKA3 B MPEAOCTABICHUH MYHUIIUIAIBHON YCIIYTH.

IIpuem 3asiB1eHUS M JOKYMEHTOB, HX perucTpamnus

43. OcHoBaHMeM s Hayajga aJAMHHHCTPAaTUBHOW IPOLENYpBl SBJIAETCA IOCTYIUIEHHE K
OTBETCTBEHHOMY CIIELUAIMCTy 3asBJICHUS M JIOKYMEHTOB, HPEIyCMOTPEHHbIX IYHKTOM 15
AJIMMHHCTPAaTUBHOTO periaMeHTa. [Ipy NOCTYIUIEHWM 3asBICHMS B HJIEKTPOHHOM BHJE Uepes3
[TopTan OTBETCTBEHHBIM CHELHUATUCT JCHCTBYET B COOTBETCTBUU C TPEOOBAHUSIMH HOPMATHUBHBIX
IIPaBOBBIX AKTOB.

44. CneuuanucT, OTBETCTBEHHBIH 3a MPUEM U PETUCTPALMIO 3asBICHHUSI O IPEIOCTaBICHUU
MYHUIUNAIBHON YCIYIM M JOKYMEHTOB, OCYILECTBIISIET IPOBEPKY Ha HAJIWYME OCHOBAHUM I
0TKa3a B IpUEME JOKYMEHTOB, YKAa3aHHBIX B MyHKTE 21 AJIMUHUCTPATUBHOIO PETJIAMEHTA.

45. BpeMs BBINOJHEHUS aIMUHUCTPATUBHOW IMPOLEAYphl COCTABISAET OAMH pabouuil JeHb C
MOMEHTa MOCTYIUICHHUS 3asIBJIIEHUS B OpTraH MECTHOTO CAMOYTIPABJICHHUS.

46. Pe3ynpTaToM BBINOJHEHUS aJIMUHUCTPATUBHOM IpOLENYpBl SBISAETCS PErucTpalMOHHAs
3aMMch O JAaTe U BPEMEHH MPUHATHUS 3adBJICHUS MO0 NPUHATHE U HApPaBICHHUE 3asSBUTEIIO PELICHHS
00 OTKa3e B IpueMe JOKYMEHTOB.

HanpaBne}me MEKBECTOMCTBCHHOI'0 3ampoca

47. OcHOBaHUEM JJIsl HaNpaBJICHUS MEXBEIOMCTBEHHOI'O 3alpoca B OpraHbl (OpraHH3aluy),
IPEJICTaBIISIIOIINE CBEJIEHUSI B paMKaX MEKBEJOMCTBEHHOIO MH(OPMALMOHHOIO B3aHUMOJCHCTBUS,
ABJIIETCS TI0JI0’KeHUE YyacTu 7 ctatbk 57.3 I'panocTpoutensHoro konekca Poceuiickoin @enepanum.

48. Ilpm mNOArOTOBKE TIPajOCTPOUTENILHOIO IUIAHA 3€MEJIBHOIO Y4YacTKa OpraH MECTHOIO
CaMOYIIPABJICHUs B TEYCHUE CEMU JIHEW C JAThl MOJyYECHHUs 3asBICHUS O BbIJA4YE TAKOIO0 JOKYMEHTa
HaIlpaBjIsieT B OpPraHU3allMM, OCYIIECTBIISIOIIME JKCIUIyaTallMI0 CETEeHd HHIKEHEPHO-TEXHHUYECKOTO
o0ecrieyeHHs, 3ampoc O MPEJOCTaBIEHUM TEXHMYECKHMX  YCIOBUH I IOJKIIOUEHHS
(TEXHOJIOTUYECKOTO MPUCOECTUHEHHS) TNIAHUPYEMOTO K CTPOUTENBCTBY MIIM PEKOHCTPYKLIUU 00BEKTa
KaIlUTaJIbHOT'O CTPOUTENIBCTBA K CETSIM MHKEHEPHO- TEXHUUYECKOTO 00eCTIeUeHHS

49. Pe3ynbTaTOM BBIITOJIHEHUS aIMUHUCTPATUBHON IPOLIEYPHI SABISETCA MMOJTyYEHNE YKa3aHHbIX
TEXHUYECKUX YCIOBUM OPraHOM MECTHOI'O CAMOYIIPABJICHHUS B CPOK, YCTAHOBJICHHBIM 4YacTbiO 7
crateu 48 ['panoctpontensHoro Kogekca.

50. HempencraBneHue (HECBOEBPEMEHHOE IpeNCTaBleHHE) WH(POPMAIIUA HE MOXKET SIBJIATHCS
OCHOBAaHHUEM I 0TKA3a B IIPELOCTABICHNA MYHULIUITAIBHON YCIIYTH.

PaccmoTpenne 10KyMEHTOB, IIPeACTABJICHHBIX 3asiBUTE/IEM,
O0TBETOB HA MEKBEIOMCTBEHHBbIE 3a1IPOChI, IPHHATHE PELICHUA O NIPEI0CTABICHHHU
MYHHUIUIIAJTBbHON YCJIYIH



(00 oTKa3e B pexoCTABJIEHMH MYHUIIMIIAJIbHOMH YCJIYTH),
MOAr0TOBKAa 0TBETAa

51. OcHoBaHueM g Hayajga aJMUHHUCTPATUBHOM MPOLEIYpPHl SBISETCA MOJIyYCHUE
YIOJIHOMOYEHHBIMU JIOJDKHOCTHBIMH JIMIIAMHM 3asBJICHUS O TIPEIOCTABICHUN MYHUIIUITAILHON YCIyTH
C IPWJIAraeMbIM MaKeTOM JOKYMEHTOB.

52. OcHoBaHWeM ISl Hayajga aJIMHUHUCTPATUBHOW MPOIEAYPHI SBIACTCS MPUHATHE PEIICHUS
YIIOJTHOMOYEHHBIMH JODKHOCTHBIMU JTUIIAMH 00 OTCYTCTBUU OCHOBAaHUU ISl TIPUOCTAHOBIICHHS
MIPEA0CTaBICHUS] MYHUIIMITAIIBHON YCITYTH.

53. BpeMs BBINIOTHEHUSI aIMUHUCTPATUBHON MPOIEAYyphl coCTaBiseT 14 pabouux gHEH ¢ AaThl
pEerucTpaluu 3asiBJICHUS.

54. Pe3ynbTaTOM  BBINIOJHEHUS  aJAMHUHUCTPATHUBHOW  MPOIEAYpPHl  SBIAETCS  BbIIaya
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIULIOM OpPraHa MECTHOTO CAMOYIIPaBJICHUSI TPaJOCTPOUTEIHHOTO
TJIaHa 3eMeJILHOTO yJacTKa.

Bbi1aua 3asiBUTeNN10 pe3yJIbTATa NMPe10CTABICHHUS
MYHHIUNIATbHOMH YCIyTrH

55. OcHoBaHueMm [Uisi Hayajla aJMHUHUCTPATUBHOM MPOLENYpbl SABJIAETCA IOJANUCAHUE
YIOJHOMOYEHHBIM  JIOJDKHOCTHBIM  JIMLIOM OpraHa MECTHOIO CaMOYIPAaBJIEHUS JOKYMEHTa
(IOKyMEHTOB), SIBJIIOILErOCs (SIBJISIFOIIMXCS) PE3yJbTaTOM IPEAOCTaBICHUS MYHHUIMIAIbHOM
YCIIyTH.

56. Bpems BbINOJIHEHMS] aJMUHUCTPATUBHOM MpoLEAYypbl HE MO31HEe 3-X JHEH ¢ Jarhbl
MOJIMCAHUS OTBETA YIIOJIHOMOUYEHHBIM JIMIIOM OPraHa MECTHOI'O CaMOYIIPaBJICHHUS.

57. PesympraroM = aIMHUHHUCTPAaTUBHOM  IPOLEAYPBI  SBISETCA  BblJa4a  3asBUTEIIO
IpaJOCTPOUTEIBHOTO IIJIaHA 36MEJIBHOIO Y4acTKa.

[lpy npemocTaBieHHMH MYHUIUNAIBHOW YCIyrH B DJJIEKTPOHHOH (opme pesyrnpraTom
aIMVHHMCTPAaTUBHONW IPOLEAYPHl SBISAETCS HANPABICHHE JJIEKTPOHHOIO [JOKYMEHTAa B JIMYHBIN
kaOuHeT 3asBuTens Ha lloprasie m (B ciaydae BbIOOpa 3asBUTENS) BbAada 3asButenio B MOI]
JIOKYMEHTa Ha OyMa)XHOM HOCHTEJE, MOATBEPKAAIOLIEr0 COAEP)KaHUE AJIEKTPOHHOI'O JOKYMEHTa,
HaIpaBJIECHHOTO OPraHOM (OpraHu3aluel). DIEKTPOHHBIE TOKYMEHTHI, SBIISIFOIIUECS PE3yIbTaTOM
NPEJOCTaBIEHUS YCIYTH, ToToBsATC B (opmare pdf, MOIMUCHIBAIOTCS OTKPEIUIEHHON YCHUJIEHHOM
kBanpuuupoBanHoil Ol  ymoJHOMOYEHHOrO  JOJDKHOCTHOTO  JIMIIA  OpraHa  MECTHOTO
camoynpasnenus ((paitn popmarta sig). Yka3aHHble JOKYMEHTHI B (popMaTe 3JEKTPOHHOTO apXuBa Zip
HANpaBlAIOTCA B JMYHBIA KaOuHer 3asButrens. llpu mnoanucaHuM JOKYMEHTOB YCHJIEHHOM
kBauuuupoBanHoi D11 3aBepeHue MOATMHHOCTH MOANUCH JOJKHOCTHOIO JIMIIA OTTUCKOM TeyaTH
opraHa MECTHOT'O caMOYTIpaBJIeHMsl (OpraHu3alumn) He TpeOyeTcs.

IV. (I)OpMI)I KOHTPOJIA 32 UCITOJTHEHUEM AIMUHUCTPATUBHOI'O pErijiaMEHTa

IHopsiok ocyecTBIeHUsI TEKYLEr0 KOHTPOJIS 32 CO0JII0AeHHEM M HCII0JIHEHHEM
OTBETCTBEHHBIMH /I0/ZKHOCTHBIMH JIMIIAMHU OPraHa MECTHOI0 CaMOYNPABJICHUS I10JI0KEHHU
aIMHHHMCTPATUBHOIO PerjiaMeHTa U HHbIX HOPMATHBHBIX IPABOBLIX AKTOB,
YCTAaHABJIHUBAOUINX TPeOOBAHHUSA K NMPEAOCTABICHHI0O MYHHIIUNIAJIBLHON YCJIYIH, 2 TAKKe
NPUHATHEM UMM pelleHuii

58. Tekymuii KOHTPOJIb 3a COOJIIOJICHHEM TIOCIEIOBATEIIBHOCTA JICUCTBUM, OINPEICICHHBIX
aJMMHHUCTPATUBHBIMU INPOLIETypaMH, U NPUHITHEM PELIEHUM OCYIIECTBISETCS YIOJIHOMOUYEHHBIMU
JOJIKHOCTHBIMU JIMIITaMU OpraHa MECTHOTO CaMOYIpPAaBJIEHUS, OTBETCTBEHHBIMH 3a MPEJAOCTaBICHUE
MYHUILIMIIAJILHOU YCIIYTH.

59. Tekymuii  KOHTPOJb  OCYIIECTBIISIETCS  IIyTEM  IPOBEACHUS  PYKOBOJIUTEIEM
COOTBETCTBYIOILETO CTPYKTYPHOTO MOJPA3AEICHUS OpraHa MECTHOTO CaMOYIIPABIIEHHS IPOBEPOK
COONIOACHHS] U HCIOJIHEHUS MOJIOKEHUN AJIMUHUCTPATHBHOTO perjaMeHTa, MHBIX HOPMAaTHUBHBIX
paBoBbIX akTOB Poccuiickoil Pexnepanuy yrnoaHOMOYEHHBIMHM JODKHOCTHBIMU JIMIAMHU OpraHa
MECTHOI'O CaMOYITPaBJICHUS.



ITopsiaok 1 NepHOAUYHOCTDH OCYIECTBJICHHUS MVIAHOBBIX
¥ BHEIJIAHOBBIX NPOBEPOK MOJHOTHI M KauecTBa MPeJ0CTaBJIeHHs
MYHHUIMIAJTbHON yCJIYTH, B TOM YK CJIe OPSAAOK U (hopMbI
KOHTPOJIs 32 NIOJTHOTOI M Ka4eCTBOM ee NpeJ0CTaBJIeHHs

60. PykoBoauTe b OpraHa MECTHOTO CaMOYIPABICHUS (JOJKHOCTHOE JIMIIO, HCIIOHSOIIEE ero
00513aHHOCTH ) OPTaHU3YET U OCYIIECTBISICT KOHTPOJIb MIPEIOCTABICHUS MyHHUIIMITATLHOU YCITYTH.

61. KOoHTpOJIb TIOJTHOTHI M Ka4ecTBa MPEIOCTABIICHUS MYHHUIIUIIATBHON YCIYTH BKIIOYACT B ceOs
IIPOBEJICHUE IPOBEPOK, BBIABJICHHEC W YCTPAaHCHHWE HAPYIICHUH IMpaB 3asBUTENCH, pPacCMOTPEHHE,
NPHUHITHE PEIICHUI W TOJITOTOBKY OTBETOB Ha OOpallleHHUs 3asBHUTENEH, CoIepiKaliue Kaao0bl Ha
penieHus, 1eucTBus (6€31eiCTBIE) CIICITUATICTOB.

62. TlpoBepku MOTYT OBITh IJIAHOBBIMH WJIM BHEIUTAHOBBIMH. [lOpSIOK W TMEPHOJUYHOCTH
OCYIIIECTBJICHUS IUIAHOBBIX ITPOBEPOK YCTAHABIMBAETCS OPraHOM MECTHOTO CaMOYIIPABJICHUS.
BrermanoBasi mpoBepKa MOXKET MPOBOIAUTHCS MO KOHKPETHOMY oOpalieHuto 3asButens. Pe3ynbraTel
IIPOBEPOK O(GOPMIIIOTCS B BHJE CIIPABKH, B KOTOPOW OTMEYAIOTCS HEIOCTATKH M IMPEII0KEHUS I10
UX YCTPaHEHHUIO.

OTBeTCTBEHHOCTD I0/LKHOCTHBIX JIMIl OPraHa
MECTHOI'0 CAMOYIIPaBJICHHS 32 pelleHUus U JelicTBusA (0e3aeiicTBHE), IPUHMMaeMble
(ocymiecTBJIsieMble) HMH B X0/1€ MIPeI0CTABJIEHUS
MYHMUIMIAJIbHON yCJIyIrH

63.B CJIydac BbIABJICHHSA 110 PE3YJIbTaTaM IIPOBEPOK HapymeHI/Iﬁ OCYIICCTBJISICTCS ITPUBJICUCHUC
YIIOJHOMOUYCHHBIX JOJDKHOCTHBIX JIMI[ OpraHa MCCTHOro CaMOyHpaBJICHUSA K OTBCTCTBCHHOCTU B
COOTBCTCTBHMHN C 3aKOHOAATCIbBCTBOM Poccuiickoit CDCI[epaI_II/II/I. HepCOHaJ'ILHaH OTBCTCTBCHHOCTDH
CIICHHUAIMCTOB, JOJDKHOCTHBIX JIMI 3aKPCILUIACTCA B UX JOJKHOCTHBIX PETIaMCHTAX (I/IHCprKIII/ISIX) B
COOTBCTCTBHHU C Tpe6OBaHI/I5{MI/I 3aKOHOJaTCJIbCTBA Poccuiickoi CDe,uepauI/n/I.

TpeGoBanus Kk MOPAAKY M (pOpMaM KOHTPOJIS 32 NPeI0CTABICHHEM
MYHMUUNAJIBHON YCJIYTH, B TOM YUCJ€e CO CTOPOHBbI IPAKIaH,
HUX 00beINHEHUI U OpraHu3anuil

64. 3agBUTENM MMEIOT TMpPaBO  OCYIIECTBIATH KOHTPOJIb  COONIONEHUS  TOJOXKEHUH
AJMUHUCTPAaTUBHOIO PEIJIAMEHTAa, CPOKOB HCIIOJIHEHUS aJMUHUCTPATUBHBIX MpPOLEAYp B XOJe
paccMOTpeHMs MX 3asBICHMHM IyTeM IMOJIyueHUs ycTHOW wuHpopManuu (1o TenedoHy) HIH
MUCHbMEHHBIX, B TOM UHCIIE B AJIEKTPOHHOM BH/IE, OTBETOB Ha UX 3alPOCHI.

V. ocyneoHblii (BHecy1e0HBbII) MOPSA0K 00KaT0BAHUS PelIeHU U AelcTBUil
(Oe3neiicTBHS) OPraHa MeCTHOro camoynpasJeHusi OpeHOyprckoii odsiacru,
NPeI0CTABISAIOIEr0 rOCYAAPCTBEHHYIO YCJIYTY, MHOTO()YHKIIMOHAJBLHOI0 LIEHTPA,
OPraHM3aNMii, OCYIIEeCTBIASIIMNX (QYHKIMHU 10 PEAO0CTABJICHUIO FOCYAAPCTBEHHBIX YCJIYT, a
TaKKe UX JOJKHOCTHBIX JIUII, FTOCYAAPCTBEHHBIX CJYKAIIUX, PA0OTHHKOB

Wudpopmanus, ykazaHHass B JIaHHOM pasjelie, MOAJISKUT O0s3aTeIbHOMY pPa3MELICHHIO Ha
ITopraie.

Nndopmanus 1Jis1 3aMHTEPeCOBAHHBIX JINL 00 UX NpaBe
Ha gocynedHoe (BHecy1eOHoe) 00kajloBaHue 1eiiCTBUIA
(0e3neiicTBuUs) U (MJIH) pellIeHN A, MPUHATHIX (OCYNIECTBIECHHbBIX)
B X0/1¢ NPe0CTABJICHU MYHHIUIIAJIBHON YCIYTH

65. B ciydae ecnu 3asBHTENb CUMTAET, YTO B XOJ€ IPENOCTABICHUS MYHULUIIAJIBHON YCIyTH
pemeHUsIMA M (WK) JecTBUsAMU (Oe3/1eHCTBHEM) OpraHoB, MPEJOCTaBISIOMINX TOCYJapCTBEHHbIE
YCIyTH, WIK UX JAOHKHOCTHBIMU JIMIIAMM HapyUIEHBI €ro MpaBa, OH MOKET 00)KaloBaTh yKa3aHHOE



pemienue u (win) aeiictue (6e3neicTBre) B 10cyneOHOM (BHECYI€OHOM) TTOPSIIKE B COOTBETCTBHUH C
3aKoHoaarenbecTBOM Poccutickoit denepanuu.

Opranbl MyHUIIUNIAJBLHOMH BJIACTH, OPraHU3AIUN U YIIOJJHOMOYEHHbIE
HA pacCMOTpeHMe KaJ100b1 JTHIA, KOTOPBIM MOKeT ObITh HANIPABJIEHA
JKaJ100a 3asiBUTEJIS B 10CyA1e0HOM (BHeCyaeOHOM) MOpPsIKe

66. JKamoba momaercs B oOpraH MeCTHOro camoymnpasieHus OpeHOyprckoit obnactu,
MIPEAOCTABIAIONINN TOCYIapcTBEHHYIO yciuyry, M®I] nmubo B opraH, SBISIOMIMICS YdpeauTeaeM
M®OII.

XKanoOer Ha pemieHus wu jgedcTBUs  (Oe3ACiCTBHE) PYKOBOAMTENS OpraHa MECTHOTO
camoympasienuss OpenOyprckoit obmactu mnonatorcs B IlpaButenbctBo OpeHOyprckoid 00J1acTH.
XKanoOs! Ha pemienus u aencTBus (Oe3aeiicTBue) padbornuka MLl nogaroTcs pyKOBOAUTENO 3TOTO
M®OII. XXanoOwl Ha pemenus u acicTBus (0e3neticteue) ML nomarorcs yupeauteno MOII.

Cnoco0b1 HHGOPMHUPOBAHUA 3asIBUTEJIEH 0 MOPSAAKe MOJAAYU
U PacCMOTpPEeHHUA 7KaJ100bI, B TOM 4Hc/ie ¢ ucnojab3oBanneM Iloprana

67. UndopmupoBaHue 3asBUTEINICH O TIOPAJIKE MOJaYH U PACCMOTPEHUS KaJI00bI 00ecTIeunBaeTCs
MOCPEJICTBOM pa3MelIeHUs WHGOpPMAIMK Ha CTEH/JaX B MECTaX MPEJOCTaBICHHS MYHHIIMIIATBHOMN
yClIyTd, Ha O(QUIMAIbHBIX caiiTaXx OpPraHoB MECTHOro camoynpasieHusi OpeHOyprckoil oOnactu,
NPEOCTABIISIONINX TOCYAapCTBEHHBIC yeiuyrh, Ha [Topraie.

TpeboBanus K :kajio0e, CPOKH PacCMOTPEHHS Kaj100, NepedeHb AIMUHIUCTPATHBHBIX
NpoueaAyp NpH PACCMOTPEHUH K100 BO BHeCy1eOHOM MOpsiAKe

68. XKanoba B coorBerctBuu ¢ denepanbHbiM 3akoHOM 0T 27.07.2010 «O6 opranuzanmu
MIPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHULIUIIATBHBIX YCIYT» JOJKHA COJIEPKATh:

- HaWMEHOBAaHHME OpraHa MECTHOTO CaMOYIPABJICHHUS, €ro JOJDKHOCTHOTO JIMIA,
MYHUIIMIIATIBHOTO CIYXKAIIero, peleHus 1 1eicTBus (06e31eicTBrEe) KOTOPhIX 00KaTyIOTCS;

- ¢damMunuio, uMs, OT4eCTBO (IOCJIENHEE MPH HAIMYWHK), CBEJIECHUS O MECTE >KUTEIbCTBA
3asBUTENA - (PU3MUECKOTO JIMIa JTUO0 HAaMMEHOBAaHUE 3asBHUTENS, CBEACHUS O MECTE€ HaXOXKICHHS
3asBUTEIS - FOPUIUYECKOTO JIMIIA, a TaKKe HOMEp (HOMepa) KOHTaKTHOTO TenedoHa, ajapec (aapeca)
AIIEKTPOHHON MOYTHI (MPU HAJIMYMK) U TOYTOBBIA aJpec, MO KOTOPHIM JOJKEH OBITh HampaBJieH
OTBET 3asIBUTEIIO;

- cBeleHUS 00 OO0XKamyeMbIX pelIeHUusX M JeHcTBUsAX (0e3aelicTBUM) OpraHa MECTHOTO
CaMOYTIPaBIICHHUS], €T0 JIOJDKHOCTHOTO JIMIA, MyHUIIMITAIIBHOTO CITY>KaIlero;

- JOBOJABI, Ha OCHOBAHHHM KOTOPBIX 3asBUTENIb HE COTJACEH C pEIICHHWEM U JAeWCTBHUEM
(Oe3neiicTBMEM) OopraHa MECTHOTO CaMOYIPABJICHHS, €r0 JOKHOCTHOTO JIMIIA, TOCYAapCTBEHHOTO
CIIy)Kallero. 3asBUTENEM MOTYT OBbITh MPEACTABIEHBI TOKYMEHTHI (IIPH HAJIMYHH ), TIOITBEPKIAIOIITIE
JTIOBOJIBI 3asIBUTEIIS, TUOO UX KOIHUHU.

B cnydae ecnu xanmoba mojaetcst 4epe3 MPEICTaBUTENS 3asBUTENS, MPEACTABISAETCS TaKKe
JIOKYMEHT, MOJITBEPKIAIOIINNA MTOTHOMOYHS Ha OCYIIECTBIICHUE JIEWCTBUI OT UMEHHM 3asiBuUTENd. B
KAauecTBE JIOKYMEHTa, MOATBEPKJIAIOIIETO MOJHOMOYMS Ha OCYIIECTBICHUE ACHCTBUUA OT UMEHU
3asIBUTEJISI, MOKET OBITH MpEJICTaBIICHA!

- odopmieHHas B COOTBETCTBHU C 3aKOHOJATeNbcTBOM Poccwuiickoit ®Deneparuu
JIOBEPEHHOCTD (A1 (PU3HUECKUX JIUL);

- odopmieHHas B COOTBETCTBHU C 3aKOHOJATeNbcTBOM Poccwuiickoit  Deneparuu
JIOBEPEHHOCTH 32 MOJIMUCHI0 PYKOBOJIUTES 3asBUTEIISI MJIM MHOTO JIUIIA, YIIOJTHOMOYEHHOTO Ha 3TO B
COOTBETCTBUU C 3aKOHOM U YUPEIUTEIbHBIMH JTOKYMEHTAMU (7151 FOPUANYECKUX JIHI);



- KOIIUS pelIeHns 0 Ha3HauYeHUH Wik 00 nu30paHuu 1ubo mpukasa 0 Ha3HaAueHUH (PU3HMUECKOTO
JMIIa Ha JOJDKHOCTb, B COOTBETCTBUM C KOTOPBIM Takoe (hU3MYECKOe JHIO 00JafaeT IpaBoOM
JIeCTBOBATh OT UMEHH 3asiBUTENSI 6€3 TOBEPEHHOCTH.

B cnyuyae momaum kanmoObl NpU JIMYHOM IIpUEME 3asBUTENb MPEACTABISIET JIOKYMEHT,
YAOCTOBEPSIOIINI €ro JINYHOCTh, B COOTBETCTBUH C 3aKOHOAATENLCTBOM Poccuiickoit @enepanuu.

B snekTpoHHOM Bujie kanoba MOKeT ObITh II0JJaHa 3asBUTEIIEM ITOCPEACTBOM:

- odpuIMaTbHOTO calTa oOpraHa MECTHOTO CaMOYIpaBJeHHS B HH(OPMAIMOHHO-
TEJIEKOMMYHUKAI[MOHHOHU ceTu HTepHeT;

ANIEKTPOHHON mouThl. JKajnoba HampaBisgeTcss Ha aapec 3JCKTPOHHOH MOYTHl OpraHa MECTHOTO
camoyIipaBJieHHs B HH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn VIHTepHeT;

- Ennnoro noprana rocy1apcTBEHHbIX U MYHUIMIIATIBHBIX YCIIYT.

[Ipu momaye >xanoObl B IJIEKTPOHHOM BHJIE JOKYMEHTHI, yKa3aHHBIE BO BTOpPOM ab3are
HACTOSIILEr0 IYHKTa, MOTYT OBITh IIPEACTABIECHbI B (JOPME NEKTPOHHBIX JTOKYMEHTOB, IIOJIIMCAHHBIX
ANEKTPOHHOM MOJIHKCHIO, BUI KOTOPOU MPEAYCMOTPEH 3aKOHOAATEILCTBOM Poccuiickoit denepauuu,
IPU 3TOM JIOKYMEHT, YJOCTOBEPSIOIINI JINYHOCTD 3asBUTEIISA, HE TPEOyeTCsl.

69. XKano0ba, moctynuBIIasi B OpraH MECTHOTO CAMOYITPABICHHS, TIOJUICKHUT PETUCTPALIMU HE
H03/1HEE CIIEYIOIIEero paboyero JHs CO AHS €€ MOCTYIICHUS.

XKamoba MOANEKUT PACCMOTPEHUIO PYKOBOAUTEIIEM OpraHa MECTHOTO CaMOYIPaBICHHS
(JIMIIOM ero 3aMellarollMM) B TE€YEHHE MATHAIUATH pabouux AHEH co JHS ee Perucrpauuu, a B
cilyyae 00>Kaj0BaHMUs OTKa3a OpraHa MECTHOTO CaMOYIPaBJICHUS B IPHEME JOKYMEHTOB Yy 3asBUTEIIS
1100 B MCHPABICHUU JOMYIICHHBIX ONEYaTOK M OIMIMOOK WM B CIy4ae OOKaJIOBaHHS 3asBUTEIIEM
HapyLIEHHUs YCTAaHOBJIEHHOIO CPOKa TAaKUX MCIIPABIICHUH - B TEUEHME MATU pabouux AHEH co JHS ee
perucrpanmi.

OcHOBaHM [ IPUOCTAHOBJICHUS PACCMOTPEHUS HKaJI00bl HE IPEYCMOTPEHO.

[lo pe3ynbTaTam paccMOTpPEHUS KalnoObl OpraH MECTHOIO CAMOYIPABIEHUS! IPUHUMAET OHO
U3 CIICAYIOIINX PEILICHHH:

- YAOBJIETBOPSET Kajo0y, B TOM 4KCiIe B (hOpME OTMEHBI IPUHATOTO PEIICHHSI, HCITPABICHHS
JIOMYLIEHHBIX OPraHOM MECTHOI'O CaMOYIIPaBJIEHUS ONEYaTOK M OUIMOOK B BBIJIAHHBIX B PE3yJIbTaTe
IIPEJIOCTABJICHUSI MYHHULIMIIAJILHOM YCIYI'M JIOKYMEHTaX, BO3BpaTa 3asBUTENIO JCHEKHBIX CPEJCTB,
B3MMaHUE KOTOPbIX HE MPEJyCMOTPEHO HOPMATUBHBIMU IpPaBOBBIMU akTamMu Poccuiickoii
®denepalyy, a TaKke B UHBIX (popmax;

- OTKa3bIBAET B Y/I0BJIETBOPEHHUH KaJOOBI.

IIpu  ynoBneTBOopeHMM  KajmoObl OpraH MECTHOIO  CaMOYIPaBJICHHUS  NPUHUMAET
MCYEPIBIBAIOIIAE MEPBl 10 YCTPAHEHWIO BBIABICHHBIX HAapyIIEHWH, B TOM YHCIE IO BbIJAYE
3asBUTENI0 pe3yJbTaTa MYHUIIMITAIILHOW YCIYTH, HE TMO3JHEE S5 pabouux THEH cO JHS MPUHATHA
pELLIEHNs, €CJIM UHOE HE YCTAaHOBJIEHO 3aKOHOJATeNbCcTBOM Poccuiickon denepanuu.

B ciaydae ycraHoBieHHS B XOJie WJIM IO pe3yibTaTaM PAacCMOTPEHUS KajJoObl MPHU3HAKOB
cocTaBa aJMUHUCTPATUBHOIO IPAaBOHAPYLIEHUS WM MPECTYIUIEHUS JIOJDKHOCTHOE JIMIIO,
YIIOJIHOMOYEHHOE Ha PacCMOTpPEHHE Kaj00, He3aMeUIUTEIbHO HalpaBIsgeT UMEIOIINEcs: MaTepHallbl
B OpraHbl IPOKYpPaTyphI.

70. He no3nHee nHS, CIEQYIOIIErO 3a JHEM IPHUHATHS PELICHUS, YKa3aHHOTIO B ITyHKTE 69
AJMUHUCTPAaTUBHOIO pErjaMeHTa, 3asBUTEII0 B MHUCbMEHHOM (opMme U 31eKTpoHHOU (opMme (Tpu
HAJIMYUKM COOTBETCTBYIOLETO YKa3aHUs B >kajo0e) HampaBisgeTcsi MOTHUBUPOBAHHBIM OTBET O
pe3ysbTaTaXx pacCMOTPEHHUS KATO0O0bI.

B oTBete 1o pe3ynpTaTaM paccCMOTPEHUS 5Kal00bl YKa3bIBAIOTCS:

- HAaMMEHOBaHUE OpraHa MECTHOI'O CaMOYIIPaBJICHUS, TOJKHOCTb, (haMUIMsl, UMsI, OTYECTBO
(IpY HAIMYKMM) JOJDKHOCTHOTO JIMIAa OpraHa MECTHOTO CaMOYIIPaBJIEHUs, IPUHSABIIETO PEIIEHUE I10
»kaiooe;

- HOMEp, JlaTa, MECTO IPUHATHUS PELIEHUs, BKJIIOYasi CBEIECHUS O JOJDKHOCTHOM JIMLIE OpraHa
MECTHOI'O CaMOYIIPaBJICHUS, peLICHIE U JieicTBUE (0e31eHiCTBUE) KOTOPOTO 00XKaIyeTcs;

- (hammInst, UM, OTYECTBO (IPU HAJTMYMU) WIM HAUMEHOBAHHE 3asBUTEIIS;

- OCHOBAHUS JUIsl IPUHSATHS PELISHUS IO Kanooe;

- IPUHATOE MO Kajo0e pelIeHue;



- B Ciydae, eciu >kajo0a IMpu3HaHa OOOCHOBAaHHOM, - CPOKM YCTPAaHEHUS BbISBICHHBIX
HapYyIICHUH, B TOM YHCIIE€ CPOK IIPEIOCTABICHUS PE3yIbTaTa MyHULIIMIIAIILHON YCIIyTH;

- CBE/ICHUS O TOpsiIKe 00XKaOBaHUs IPUHATOTO T10 JKan00e perieHusl.

71. Mudopmanuss o mopsiike MOAAYM M PACCMOTPEHUS KAIOObI JOBOJIUTCS 10 3asBUTEIS
CIIETYIOIIUMHU CIIOCOOAMH:

- MIOCPEICTBOM HH(OPMUPOBAHMS IMPHU JMYHOM OOpalieHUH (B TOM 4uciIe OOpaleHHH IO
TesneoHy) B OpraH MECTHOTO camoympanieHust u B MOL;

- IOCPEACTBOM MH(GOPMHUPOBAHHUS NIPH MHUCbMEHHOM 00pallieHuH (B TOM yHciie 0OpalleHut B
AIIEKTPOHHOH (hopMe) C UCIIOIBb30BaHUEM TTOYTOBON CBS3H M 3JICKTPOHHOM MOYTHI B OPraH MECTHOTO
camoytpaniieHust U B MOI;

- TIOCPEJICTBOM pa3MeUIeHUs MHPOPMALIMU Ha CTEHJaX B MECTaxX MpPeJOCTaBIICHHUS YCIIyT, Ha
ounmantbHOM caire oprasa MECTHOI'O CaMOyIIpaBJICHUS B MH(pOPMAaLMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTu MHTepHeT, Ha ENMHOM U pernoHanbHOM MOPTaIAX.

Ilepeuennb
HOPMATHBHBIX IPABOBbIX AKTOB, PeryJTHPYIOMINX NOPSIA0K
Aocyae0HOro (BHecy1e0HOr0) 00ka10BaHUSA PeLIeHU U AelcTBHI
(0e3aeiicTBHSI) OPraHa MeCTHOI0 CAMOYIIPaBJICHUS
OpenOyprcekoii 00J1acTH, a TaKKe €ro J0JXKHOCTHBIX JINIL

72. ®enepanbhbiid 3akoH 0T 27 uronsg 2010 roma Ne 210-D3 «O06 opraHu3auu NpeIocTaBICHUS
rOCy/IapCTBEHHBIX U MYHULIUIIAIIbHBIX YCIYT»;

nocranoBienue [IpasutensctBa P® ot 16 aBrycrta 2012 Ne 840 «O mnopsiake mogauu u
paccMOTpeHHs kanod Ha peuleHus U jaedcTBus (Oe3neiicTBue) ¢enepalbHbIX OPraHOB MECTHOIO
CaMOYTIpaBJIEHUs] W WX JOJDKHOCTHBIX JIML, (enepanbHbIX TOCYJapCTBEHHBIX —CIIy)KalluX,
JOJDKHOCTHBIX  JIMI  TOCYJAapCTBEHHbIX BHEOWKeTHhIX (oHnoB Poccuiickoit  ®Penepauun,
rOCy/IapCTBEHHBIX KOpIOpaluil, HAJEJIIEHHbIX B COOTBETCTBUU C (pelepaIbHBIMU 3aKOHAMHU
IOJHOMOYHUSIMHM TIO TPEJOCTaBICHUIO TOCYJapCTBEHHBIX YyCIyr B YCTaHOBJIEHHOH cdepe
JESTEIbBHOCTH, U MX JODKHOCTHBIX JIML, OpraHu3alui, NpeaycMOTpeHHbIX 4acTbio 1.1 ctatbu 16
®enepanbHoro 3akoHa «O0 opraHM3alMy MPEJOCTaBIEHUS T'OCYAAPCTBEHHBIX U MYHUIIUMAIbHBIX
yeayr", W uX paOOTHUKOB, a TaKKe€ MHOTOQYHKIIMOHAJIbHBIX ILIEHTPOB IHPEJOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT U UX paOOTHUKOBY.

VI. Oco0eHHOCTH BBINOJHEHHS AIMHHUCTPATHBHBIX PoLeAyp (aeicTBHil) B
MHOTO()YHKIHMOHAJIBHBIX EHTPAX NPeI0CTABJIEHUS ITOCYyAaPCTBEHHbIX U MYHHIMIAIbHBIX

yeayr

73. AAMHUHHCTpaTHBHBIC TMPOLEAYpPHl (IeHCTBUs), BbIMonHsAeMmble MOILI, omnuceBaloTCS B
COIJIAlIEHUH O B3aUMOJICHCTBUU MEXJYy OpPraHoM MECTHOro camoymnpasieHus OpeHOyprckoi
obmactu u MOLI.

[Topsinok BeimonHenus M®IL] cneayromux aTiMUHUCTPATUBHBIX TIpolieayp (AeicTBuit) (B ciyyae,
€CJIM TOCY/IapCTBEHHAs YCIIyra MpeoCTaBIseTCs ocpeicTBOM oOparieHus 3assurens B MOL):

1) undopmupoBanue 3asBUTENEH O MOPSAIKE MPEAOCTABICHUS MyHUIIMIATbHOU yciayrd B M®II,
XOJIe BBIIIOJIHEHMS 3allpoca O IMPEIOCTaBICHUM MYHHUIUIIAIBLHOM YCIYTH, IO WHBIM BOIIPOCAM,
CBSI3aHHBIM C MPEJOCTABICHUEM MYHUIMIIAIBHON YCIYTH, a TAKKE KOHCYJIBbTUPOBAHKE 3aIBUTEIIEH O
MOPsIIKE TIPEIOCTaBICHUS MyHULUIIAIbHOM yeiayru B ML,

UndpopmupoBanne 3assureneiti B MODL[ ocymectBiaseTrcs mnpu JUYHOM OOpalleHuUH,
MOCPECTBOM ceTu MIHTepHET, 3JeKTPOHHOM MOUTHI WK 10 TeJIe(OoHYy.

Wndopmanus o MeCTOHAXOXIEHHH, Trpaduke pabOThl, KOHTAaKTHBIX Tenedonax MOI],
YYaCTBYIOUIMX B IPEIOCTaBICHUU TOCYJApCTBEHHBIX YCIYT, yKa3blBaeTCs Ha O(UIIMATBHOM CalTe
M®II, wuHpOpMaMOHHBIX CTEHJAX B MeCTaX, NpPeJHA3HAYEHHBIX I MPEAOCTaBICHUS
rOCYJapCTBEHHBIX YCIIYT.
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OCHOBHBIMU TPeOOBAaHUAMHU K MOPAIKY HH(OPMHUPOBAHMS 3asBUTENCH O MNperoCTaBICHUU
TrOCYIapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYI SBJISIOTCS JOCTOBEPHOCTH IPEAOCTaBISIEMON
nH(popMaIuu, Y4eTKOCTh B U3JI0KCHUH HH(POPMAIINH, IOTHOTa HHPOPMUPOBAHUS;

2) mpueM 3ampocoB 3asBUTENEH O NPEJOCTABICHUM MYHULMINAIBHOW YCIYTM W HHBIX
JIOKYMEHTOB, HEOOXOAMMBIX JJIs IPEIOCTABICHUS MyHUIIUIIAIBHON YCIIYTH.

OcHoBaHMeM [UIsi Hayaja IMPEeAOCTaBICHMS MYHULMNAIBHON YCIYyrd SBISETCS JIMYHOE
oOpaiieHue 3asBUTENs (€ro MNPeICTaBUTENs) C KOMIUIEKTOM JOKYMEHTOB, HEOOXOAMMBIX JUIs
IIOJIy4EHUS COOTBETCTBYIOLIECH YCIYTH.

Crnenunanuct MO®LI, ocyecTBISIONMN TPUEM IOKYMEHTOB:

a) YCTAaHaBIMBAET JIMYHOCTh 3asfBUTENIA, B TOM YHCIE IPOBEPSIET OCHOBHOW JOKYMEHT,
YAOCTOBEPSIOIIMNA JIMYHOCTh TpaxkaaHnuHa Pocculicko @Penepanuy, NpoBepseT IMOJIHOMOYUS
3adBUTENA, B TOM 4YMCJIE IOJIHOMOYHUS IPEIACTABUTENSA NECHCTBOBaTh OT €r0 MMEHH, IOJHOMOYMS
IIPEJICTaBUTEIS FOPUIMUECKOT0 JINLA AEMCTBOBATh OT UMEHU OPUANYECKOTO JINLA;

0) npoBepseT HAJIMYUE BCEX HEOOXOIUMBIX TOKYMEHTOB UCXO/I U3 COOTBETCTBYIOLIETO MEPEUHs
JIOKYMEHTOB, YTBEP)KJIECHHBIX aJMUHHCTPATUBHBIM PErJaMEHTOM M HEOOXOAMMBIX [UIsl OKa3aHWs
COOTBETCTBYIOILEH YCIIyTH;

B) B CiIy4yae INpPEJICTaBICHUS HENOJHOIO KOMIUIEKTa JOKYMEHTOB M HMX HECOOTBETCTBUS
OTKa3blBa€T B MX I[pUEME M YKa3blBaeT Ha I[E€PEeYeHb JOKYMEHTOB, HEOOXOIUMBIX UL
IPEOCTABICHUS! ~ MYHULMINAIBHOM  YCIYrHM, KOTOpBbIM  3asBUTENb JODKEH  IPEJICTaBUThH
CaMOCTOSITENIBHO;

I') IPOBEPSIET COOTBETCTBUE MPEICTABICHHBIX IOKYMEHTOB YCTaHOBIIEHHBIM TPEOOBAHUSM;

J) IpoBepseT HaJIMYue JOKYMEHTa, MOATBEP)KIAIOIIEro OIUIaTy TOCHOLUIMHBI, M JPYrux
IUIATEXKHBIX JTOKYMEHTOB;

€) CIMYaeT MpeJICTaBIEHHbIE YK3EMIUIAPBI OPUTHHAIOB IOKYMEHTOB C UX KOIUSAMHU (B TOM YHUCIIe
HOTApUAIbHO YAOCTOBEpEeHHBIMM). Eciu mnpencraBieHHbIE KONMMM JOKYMEHTOB HOTapuajibHO HE
3aBepeHsl, crneuranuct ML, ciMuuMB KONMM JOKYMEHTOB € MX IOUIMHHBIMHM JK3EMIUIIpaMy,
3aBepseT CBOEH MOJNUCHIO C yKazaHUEM (paMMIMM M MHULIMAJIOB M CTaBUT IITaMIl "Komus BepHa'"
(ecnu JaHHOE AAMUHUCTPATUBHOE JICHICTBHE MPEAYCMOTPEHO COIJIAIIEHUEM O B3aUMOJICHCTBUN);

) pacredarbiBaeT OJIaHK 3asBJICHMSI M IpPEJUIaraeT 3asiBUTEII0 COOCTBEHHOPYYHO 3aIlOJIHUTH
ero;

3) MPOBEPSIET MOTHOTY 0(OPMIICHUS 3asBICHMUS;

1) IPUHUMAET 3asBJICHUE;

3) dQopmupoBanue u Hamnpasienne MODI] MeXBETOMCTBEHHOTO 3ampoca B OpraHbl,
IIPEIOCTABISIOINE TOCYJAPCTBEHHBIE YCIYTH, B UHBIE OpPraHbl MYHHUIUNAIBHOM BIIACTH, OpPIaHbI
MECTHOI'O CaMOYTIPaBJICHUS U OpraHU3alH, y4acTBYIOLIUE B MPEAOCTaBICHUM T'OCYJapCTBEHHBIX
YCIIYT.

Me:xBe1OMCTBEHHBIE 3aIIPOChl HANpaBJISIET OpraH MECTHOro camoyrpaBieHus OpeHOyprckoi
001acTH, MperoCTaBISIOMUN rocyiapcTBeHHyo ycinyry. M®L[ HampaBiser 3ampoc B Oprassl,
IIPEIOCTABIISAIONINE TOCYJAPCTBEHHBIE YCIYTd, B UHbIE OpPraHbl MYHUIMNAJbHOM BIIACTH, OpPIraHbI
MECTHOI'O CaMOYIIPABJICHUS M OpraHU3alliy, y4acTBYIOIIME B IPEJOCTABIECHUH T'OCYIAapCTBEHHBIX
YCIIYT, IPY HAJTMYUHU MEKBEIOMCTBEHHOIO 3a1Ipoca B COTJIAILIEHUH O B3aUMOJCHCTBUY;

4) BbIaya 3asBUTENIO pe3ylbTaTa MPEIOCTABICHUS MYHHIMIIAIBHOM YCIyTH, B TOM 4YHCIE
Bbllaya JIOKYMEHTOB Ha OyMa)KHOM HOCHUTENE, MOATBEPKIAIOUIUX COACpPKAHUE BJIEKTPOHHBIX
JIOKYMEHTOB, HampaBleHHbIX B MO®IL[ mo pesynbTaTaM IpEeNOCTaBIEHHUsS TOCYAAPCTBEHHBIX H
MYHUIIMIIAJIBHBIX YCIYT OpraHamH, MPeIOoCTaBISIOIMIMMU TOCYJapCTBEHHBIE YCIYTH, U OpraHamu,
IIPEIOCTABISAIOIIMMU MYHUIMIIAJIBHBIE YCIIYTH, a TAK)KE Bbllaya JOKYMEHTOB, BKIIIOUasi COCTABIEHUE
Ha OyMa)XHOM HOCHUTEJIE M 3aBEpEeHHE BBIMHCOK W3 HMHPOPMAIMOHHBIX CHCTEM OpPraHoB,
IIPEIOCTABISAIOINX TOCYAAPCTBEHHBIE YCIYTH, W OPraHOB, IPEJOCTaBIAIOIIUX MYHHUIMIAIbHBIE
YCIIYTH.

Crneunamict M®L, ocymecTBiAOMNN BbIIavy JOKYMEHTOB:

a) YCTaHABJIMBAET JIUYHOCTD 3asIBUTEIIS;

0) 3HAaKOMMT C IIEPEYHEM U COJEP)KAHUEM BBI1aBAEMBIX IOKYMEHTOB;

B) BBIIAET 3asBUTENIO PE3YJbTaT IPEIOCTABICHUS MYHULUIAIBHOW YCIYTM WJIH MHCBMO C
MOTHBHPOBAaHHBIM OTKa30M B NIPEAOCTaBICHUH MyHULIUIIAIBHON YCIIYTH.



Ecnu 3a nonmyyeHuem pesyiabTaTa MyHUIUNIATBHON YCIyTH 0OpamiaeTcs yrnoJHOMOYEHHOE JIUIIO,
HE YKa3aHHOE€ B pacnucke, crnenuanuct M®PIL[ nenaer konuio JOKyMEHTa, IMOATBEPKAAIOLIETO €ro
MTOJIHOMOYHMS, U CKPEIUISIET €€ C PACITUCKOM;

I) BBOOUT HHPOPMALMIO B ABTOMATH3UPOBaHHYIO HWHpoOpManuoHHYI cuctemy MOPIL[ o
dakTHyYecKO! JaTe BhIJAUU 3aMpalliBaeMbIX JOKYMEHTOB HJIM MOTUBHUPOBAHHOTO OTKAa3a 3asiBUTEIIIO;

1) TOANKCHIBAET M 3aBEpsAeT MEYaThi0 HAa OYMa)KHOM HOCHTEE SK3EMIULIP DJIEKTPOHHOTO
JOKYMEHTa WJIM BBIUCKU M3 COOTBETCTBYIOUIMX HH(GOPMAIMOHHBIX CHCTEM OPIraHOB MECTHOIO
camoynpasneHus: OpeHOyprckoit 00JIacTH.

Bbljaua JOKyMEHTOB, B TOM UHCIE CBOEBPEMEHHO HE IIOJYYEHHBIX 3asBUTEIIEM,
OCYILIECTBJISIETCS B COOTBETCTBUHU C YCIIOBUSIMH COTJIAILIEHUI O B3aUMOJIEUCTBUHU.



[Tpunoxenue Nel

K aIMUHHUCTPATUBHOMY PErIaMEHTY
MPEIOCTABIICHUS] MyHULIUTIAJIbHON yCIyTH
«Bp11aua rpaoCTPOUTEIBLHOTO TUIaHA
3eMEeJIbHOTO Y4acTKa

POPMA
3asiBJICHH O BbIIa4e I'PaJ0CTPOUTEILHOIO IIJIAHA 3€MEJIbHOI0 YYacTKa

HanmenoBanmne opraHa MECTHOI'O caMOyIpaBJICHUA:

CBGI[CHI/IH O 3asBUTCIIC:

(®.1.0. puzngeckoro auna (B TOM 9rciIe GUINIESCKOTO JIHIIA,
3apErUCTPUPOBAHHOTO B KAUECTBE HHIMBUIYaIBHOTO IPEANIPUHAMATEIA)
MIOJTHOC HANMEHOBAHUE OPraHU3alMU U OPTaHU3aLMOHHO-IIPABOBOM (hOPMBI
IOPUIIMYECKOTO JIMIA) B JIULE: (U FOPHANISCKHX JIHII)

(®.11.0. pyxkoBOAHTEIIS WM MHOTO YIOJTHOMOYCHHOTO JIUIIA)
HOKYMCHT, y,HOCTOBepHIOH_II/II‘/‘I JINYHOCTDb:

(BHI TOKyMEHTa, cepusi, HoMep)

(xeM, Korja BbIIaH) - IS (PU3HYCCKHUX JIUI]

Caenenus 0 rocyJapCTBEHHON PErUCTPaluy IOPUIANYECKOTO JINLA
(MHAMBUYaJIBHOTO MPEATNPUHUMATENS):

OT'PH (OT' PHUIT)

NHH
KonrtaktHas uadopmarus:
Tell.

3J1. IoYTa
aJpec MeCcTa HaxOXJIeHUs (PETUCTPALIUN):

3asBieHne
O BbIJIau€ rpaJioCTPOUTEIHLHOTO IJIaHA 3€MEJILHOTO y4acTKa
OT « » 20

B cootBerctBUM co cTtaThéil 57.3 ['pamoctpoutensHoro koxaekca Poccuiickorn Penepanuu
POy NOJArOTOBUTH M BBILAATH I'PAIOCTPOUTEIBHBIN IJIAH 3€MEJIBHOTO y4acTKa B BUJAE OTAEIBHOTO
JOKYMEHTa B LEISIX OCYIIECTBIECHUS CTPOUTENIbCTBA/PEKOHCTPYKIUU (HY)KHOE TOJYEPKHYTh)
00BeKTa KalMUTaJIbHOTO CTPOUTENBCTBA

(yKaSaTI) q)yHKIII/IOHaJ'IBHOG Ha3Ha4YCHHUC 06L€KTa, TEXHUKO-3KOHOMHUYCCKUE HOKa3aTCJ’II/I)


consultantplus://offline/ref=FF3523A55F94B559F0F79BB5B42D704FA6648D65D3D13E063E02BAAFA52BF31019B2B92ED5H6i4H

I1.1. Mecro PACIIOJIOKECHUS 3€MENILHOTO y4acTKa:

1.2. KaHaCTPOBHﬁ HOMED 3€MCJIBHOI'O y4dacCTKa, Ijiomajab 3€MCJIBHOI'O ydacTKa:

1.3. Undopmanus 0 pacmogoKeHHBIX B IPAHUIAX 3E€MENBHOIO y4acTKa OOBEKTaX KalHTAIbLHOIO
CTPOUTEIIBCTBA MO KAXKIOMY O0BEKTY (IIPH HATHYNH):

1.3.1. KamacTpoBblii M1 yCIOBHBIN HOMED 3aHHUS, COOPYKEHHUSL:

[IpunosxkeHue: onuch NPUIIAra€MbIX K 3asBJICHHUIO JOKYMEHTOB Ha JINCTAaX.
3asiBUTEIIb:
(HanMeHOBaHHE TOJDKHOCTH (JTm4Has MOAHUCH) (pamunist M HHULIKATIBI )
PYKOBOIUTEINS IS XOPUIUIECKOTO
JIUTIA)
M.II.
(117151 FOPUIUYECKOTO JIHIIA) « » 20 I.

JlOmKHOCTHOE JIUIIO,
MPUHSIBIIEE JOKYMEHTHI

((pammHst 1 HHUTIHIATIBI) (TomuCh)

2. PesynbTar yciayru mpoiy npeaoCTaBUTh MHE/TPEACTaBUTENO (TIPU HATUYUU
JIOBEPEHHOCTH) B BUJIE:

(oTMETBTE TOJIBKO OINMH BAaPMAaHT)

| | SJIEKTPOHHOT'O OJOKYMEeHTa, INOAOINMCAHHOI'O YIIOJIHOMOYEHHEIM IOJIXHOCTHBEIM
LI

JMLIOM C MCIHOJIb30BaHMEM KBaJMPUUMPOBAHHOM SJIEKTPOHHOM MNOANMCHU (IIOCPENCTBOM

HalpaBJIEHUS B JIMUHHM KaOMHET MHTEepHeT-IopTajla www.gosuslugi.ru);

1
| | IOOKYyMeHTa Ha OyMaxHOM HocuTeJsie B MOII.
L1

3. B mensx perucrpauuu u (wiM) AanpHeiero MHGOPMUPOBAHUA O XOJ€

VCIIOJTHEHUS YCIIYTH (MOJTy4eHUs pe3yibTaTa yCIIyTry) IpoIiy:
(OTMeTbTe TOJIBKO OIMH BapMaHT)

1

| | IPOVBBECTU PETUCTPALMI Ha MHTEPHEeT-NnopTajie www.gosuslugi.ru (B ECHA);
L1

1

| | BOCCTAHOBUTL IOCTYIl Ha MHTEpPHeT-IopTajle www.gosuslugi.ru (B ECHUA);
L1

1

| | InmogTrBepanThb perncrpalnio yquHOﬁ 3allcur Ha VMHTEepHeT-I1opTajJe



www.gosuslugi.ru (B ECHA)
B nensx peructpanuu v gaabHeHIero MHGOPMUPOBAHUS O XO/A€ UCIIOIHEHHS YCIyTH (IIOTyYeHUs
pe3yabTaTa yCIyr) yKas3bIlBaeTcs cieayromias nHpopMarus:
| 11 11 1 11 11 1 11 11 1
e I e ol I O O Bl
[ I L I L I I L I L I I L I L I

HOMEP MOOMIIBHOTO TejedoHa B bemepasibHOM dopmarTe:

e-mail (ecnmu uMmeeTcCs)

TpaxmaHCTBO - Poccwuiickas demepaumus/

(HaMMeHOBaHME MHOCTPAHHOTO TOCyIapcTRBa)
B cioiyyae, ecnM OOKYMEHT, YyIOCTOBEPSWUMM JIMUHOCTL, — IIACHOPT I'PaxiaHuHa Pd:

T 1T 1T 1T 1T 1T 1T N N N |
cepus, womep — | || [ [ [ [ [ I [l |
L I L I L I L I L I L I L I L I L I L I

KeM BbBIOAH -—

[
maTa BHIOAYM - |
|

1
KOZ monpasznesyeHus - | |
|

[ 1
mara poxmeHus - | |
L |

MeCTO POXIeHMA -

B ciayuyae, €eCaIM IOOKYMEHT, YIOCTOBEpSoIMi JIMYHOCTL, - IACHOPT TpaxIaHMHAa
MHOCTPAHHOTO TOCYIapCTBa:

[ I s I
JaTa BbeIOA4YM — | || ||
(I Y R

| ] T ] T ] T ] T ] T |
aTa OKOHUWaHMA CPpOKa HeﬁCTBMH - | || | | || | | || || ||
| | | I | | I | | | | | | |

4. Tlpomy wuHOGOPMUPOBATL MeHS O XOJ€ WCIOJHEHUs Yycuyrd (MONyYeHHsi pe3ysbrara
yCIOyrd) uepe3 €AWHBIM JIMYHBIM KaOMHET HWHTepHeT-moprana www.gosuslugi.ru (s
3asBUTeNed, 3apeructpupoBaHHblx B ECHA)

| 11 11 1 1 1 1 1 1 1
O o I R B ot B A N Bl
| I | I | I I | I | I I | I | I

(OTMETBTE TONBKO OJHMH BapHUaHT)

— —
| | ma | | HET
L L

3asABUTEID:

(HanMeHOBaHME JOKHOCTH (JTIYHAS TTOATNCE) (pamumnmst 1 MHATIAAIIB)
PYKOBOJUTENS IS FOPHINIECKOTO JIUIIA)

ML.IIL
(1 FOPUIUIECKOTO JINTIA) « » 20 T.
JomKHOCTHOE JIMIO, MPUHSBILIEE TOKYMEHTHI

(pammms 1 MHUTTHATIBI) (moamuCh)



[Tpunoxenue No2

K aIMUHHACTPATUBHOMY PErIaMEHTY
MPEIOCTaBICHUSI MyHULIUIIAIbHON
yciyru «Beiiaua rpaiocTpouTeIbHOTO
IUIaHA 3€MEJIbHOTO Y4acTKa

ZKypHaa peructpanuu 3asiBJIeHUH 0 BblJadye rpaJoCTPOUTEIbHBIX IUIAHOB 3eMeJIbHbIX YUYACTKOB

n/n

Howmep u nara
BXOJAIIETO
JIOKYMEHTa

Haumenosa
HUE
3asIBUTEIS

Ddamunusa
¥ MHHIAAJIBI
YIIOJITHOMOYEHHOT O

JOJIDKHOCTHOTI'O JIM1a ,

IIPUHSBILETO
JIOKYMEHTBI

HaumenoBanue
00beKTa B
COOTBETCTBHUHU C
YTBEPKIACHHOU
3aCTPOUILIUKOM
MIPOEKTHOM
JIOKyMEHTaluen

Hara u HOMep
paspeleHus Ha
BBOJ B
9KCIUTyaTaIUio
00BbeKTa
KaIUTaJIbHOT'O
CTPOMTENBCTBA UITH
OTKa3a B BplJaue
paspelleHus Ha
BBOJ B
JKCILTyaTaluIo
00BbeKTa
KaIUTaJIbHOTO
CTPOUTEINILCTBA

Jara nonydenus

3asABUTCIICM PA3pCHICHUA
Ha BBO/] B OKCILJTyaTallUIO
00bEKTa KAIMUTAILHOIO
CTPOUTCIILCTBA UJIN OTKa3a
B BbIJa4Y€ pa3pCUICHU HA
BBOJ B 3KCILTyaTaliutio
00bEKTa KalMTAILHOI'O

CTPOUTCIILCTBA

ITonnuce nuua
(mpu TMUHOM
MOJTy4EeHUN),
TOJIY4YMBILIETO
paspelieHue Ha
BBOJ B
JKCILTyaTalHuIo
o0BeKTa
KaluTaJIbHOTO
CTPOUTENBCTBA
HITH OTKa3 B
BbIJIaue
paspelieHus Ha
BBOJ B
JKCILTyaTaluio
0o0beKTa
KaIlUTaJIbHOTO
CTPOUTENLCTBA

IIpumeuanue




